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JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY Nl-408-ll-25 

To: NATIONAL ARCHIVES & RECORPS'APMINISJRATION Date rece~-"?-
8601 ADELPHI ROAD COLLE(JE PARK, MD 20740-6001 


1. 	 tROM (Agency or establishment) 
U.S. Department of Transportation 

,
2. 	 MAJOR. SUBDIVISION "'" In accordance with the provisi_gns.of 44 U.S.C, 3303a, the 

Federal Transit Administration disposition request;. including amendments, is approved 
l"-::---:-=-:=-:::77=;-;:-;::=c---'----~--------~----1 except. for items that· :may be rnt'lrked "disposition not 

3. 	 MINOR SUBDIVISION qpproved" or "withdrawn" in. column 10. 

5. TELEPHONE NUMBER. 4. NAME OF PERSON WITH WHOM TO CONFER 

(202} 3~6-5160
.Danielle Tyler 

6. 	 AGENCY CERTIFICATION 
1 hereby certify that I am authorized to act 'for this agency in matters pertaining to the di~position of its re<,:ords and that the 
records proposed for disposal on .the attached. __.page(s) :~re not needed now for the business for this agency or \Yill not be 
needed. after the retention periods specified; an·d that written concurrence ti·om the General Accounting Office, under the 
provisions ofTitlc S of the GAO Manual for Guidance of Federal Agencies, · 

0 has been requested. 

9. GRSQR 10~ACTION TAKENSUPERSEDED JOB (N,l\RA USE ONLY)
CITATION 

1. 1 Property Disposal Records 
I 	 . 

This dispositi·on includes correspondence, reports; 

Iand related doc\.tments pertaining to the 
1 administratio.n and operation ofactiviti~s dealing · 


wi th.the redistribittion and disposal ofexcess and 

surplus property, excluding til(!s.described elsewhere 

below. 


1 

NO\TE:T.. hese dispo.sition instr.·uctions a.pplyto all the 1 
clesc 'bed records regardless ofphysical media. . . . 	 I 

Ia. ffice of Adn1inistrativ~ervices. j 

I 	 Ii Dis Josition: Temporary. 	 1 

! years old. ( S 4, ltem I)... 	 I 
l 

i . Dispositio1 ·Temporary. Destroy v \ntwo 

: years old. (GRS 4, It n 1).

!I 	 . . . 

·i.ITEM NO: 

or 
TITLE 

Records Officer 

115-109 PREVIOUS EDITION NOT USASLE StANDARD FORM 115-(REY, 3-91) 
Prescribed by NARA 36 CFR 1228 

http:provisi_gns.of


b. Real :propert\; sales files. C<'lse files relating 
J10 GSA COtlducted sales ofsuqJlus real prqpeity and 

related personal propetty sold with the real estate. I 
Disposition: Temporary. Destroy three 

year~ after sale of property. 

I
c. erscmal Jro Jertv sales files. Case files 

1 developed in A-conducted sales of smaUJots of
Isu~lu:' personal pt· erty at isolatedlocations valu~d 
lI at$2),000 or less.. . . 

I Dis,positioh: Tctilpprm. . estroy three j 
years after final payment (GRSA, Item" . I 

1I. d. Bills of lading Jiles. Gover~uJ~ent ~nd 1 

.. co1:1m~rc~al bills.ofladin~.· and s.upportin·g papers . 
mamtamed by transportation umts. 

. 

1 
1 

Dispqsition: Tenipo·r:u ·~· estrqy. (f.yeai'S 
after :the period ofaccount (GRS 9, Item 

(2) All others. 

Disposition: Tempoptry, Destroy when one 
year old. 

PREVIOUS EDITION NOT l.JSABJ-E: STANDARD FORM 115 (REV. 3-91:) 
Pr~scribed,l:iy NARA 36 CFR'1228 




