REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK
(See Instructions on reverse) OB NO
‘ - : . NC@-L08-83-1
TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20403 DATE RECEIVED
1. FROM (AGENCY OR ESTABLISHMENT) . 12-30-82
gg_'praﬁspelcgaﬁeﬁ___._ i NOTIFICATION TO AGENCY
z MA R SUBDIVISION l dance with the provisions of 44 U.S C 3303a the disposal re
N accor 0
Urban.Mass Transportation Administration quest, including amendments, 1s approved except for items that may

3. MINOR SUBDIVISION be stamped * dlsposal not approved” or WIthdraWn i column 10.

Office of Administrative Service Division

4. NAME OF PERSON WITH WHOM TO CONFER \ s el exT M k %/
Joseph F. Vocke ' |426-4865 [-12-83 f/, an

Date Virc hn'i\l‘nl the UMited Stifes

6. CERTIFICATE OF AGENCY REPRESENTATIVE .
| hereby certify that | am authorized to act for this agency in maters pertammg to the disposal of the-agency’s records;
that the records proposed’ for disposal in “this Request of page}x)’ are not now needed for the busmess of

this agency or will.not be needed after the retention periods specified.
[J A Request for immediate disposal.

B Request for disposal after a specified perlod of time or request for permanent
retention.

C. QATE D. SIGNATURE O CY RGPRESENTATIVE E. TITLE
Z / (ﬂ/f?, < Chief, Office of Administrative Ser. Division
N / # . N - .
7. / : 8. DESCRIPTION OF ITEM : ' SAMPLE OR 10.
ITEM NO (With Inclusive Dates or Retention Periods) ) JOB NO ACTION TAKEN
‘/V

We request_that UMTA Records'Disposition Authority, Part Md}-l/%
8100 Technical Studies (Section 8)-Subpart (1) Grant 40~ l,é
‘, Project files be amended as follows: /

Proposals or applications, contracts, project,reports, 4 /00 )
studies, certificates, agreements, memoranda, correspandence,

and other records relating to receipts, review, award,
evaluation, status and monitoring of grants, allocation
of funds, and project budgets.

®

Tranfer to Federal Records Center when the projects are
closed. Destroy seven years isssess-
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115-107 G//Ofatd o WJ( VR ] {)\%—5 311‘.'!??23.:‘"39‘5"5
Copis X0 Bgemesy > All FREs (except Lrear o) iy sos

FPMR (41 CFR) 101-11.4
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(3) Grant ontrol files. Indexes, registers, logs
elating to control of assigning -
ing projects, applications and grants.

or other records
numbers or identi

——

n;',Destroy w

en superseded or obsolete.. .
(4) Grant corréspvondence and subject files.

] (a) Corre§§ondence and/or subject files
including memoranda, stuvdies, reports, forms and other
records relating to the\legal establishment of the
grant program, its polidies and basic procedures, and
the management and evaluation of grants,

Offer to NARS after fiteen years.

(b) Correspondende and/or subject files
relatlng to routine operatiohs and daily activities in
administration of the grant

Destroy when twp years old.

{5) Final oroduct files. \ Published reports, books,
studies, audiovisuvzl mzterials, \or any other final grant
product and related records in textual or machine-
readable form.

. Submit to Federal Records Center for seven

year retention, then destroy.
: \

8100 TECHNICAL STUDIES (SECTION B). . ‘The recorcs
described below relate to the administration of projects
to States®and local public bodies and agencies for the
planning, engineering, designing, and evaluation of
public transportation projects, and for other technical
studies.

(1) Granéxaooliéation files. &Abplications,
memoranda, correspondance and other records relating to
the decision to accept or reject grant\applications.

(a) Rejected applications. >str6y four
years after rejectin.

(bf hccepted applications. See\item two of
this schecdule. -

Fons sepiey, laclaling miicel, s Yo rndonitud ta thy Koozl Xrrtives and Rorv-s Borvice
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j(( Gi-ant ‘project files. Ptoposals or appli-
"cations, contracts, project reports, studies,
‘certificates, agreements, memoranda, correspondence,
and other records relating to receipt, review, award,
evaluation, status "and m0n1tor1ng of grant; allocation
of funds, and pro;ect bJagets. -

. loe
St‘b'cnato Federal Records Genter/%f;{:%séf*ﬂ——
7~ ten BEStIOY-ifWW L,  pB 319’
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m)‘ Grant control files. 1Indexes, registers, 1095
‘or other records relating to control of assigning
numbers or identifying projects, applications and grants,

Destroy when superseded or obsolete.

(4) Grant c&rresoondenc\ and subject\files. -

(a) Cor}espondence Ynd/or subje files
ificluding memorandel studies, rpports, forr) and other
records relating to \\he legal egtablishment Lf the
grant program, its p&licies and Aasic proceddres, and
the management and eviluation of jrants. '

Offer_tA NARS after

QJIS})Correspo-:dence and/or subject files
relating to routine operations and daily activities :m
adrinistration of the grant program. , "

Destroy when two years old.

(5) Fignl o)pd\ict files. \Published reports, books,
studies, audidvisu materials, Ar any other final grant
product and related \records in textual or machine-~

readable form.

seven year retention, t

V22 '-4—, ; F f‘»_,or‘ ;:{._ - T whis NEPTY S0 L A TN
(6) Un1f1e§ Plannlng work ?rqgrams. Corres- !

pondence, memoranga, reports, and related papers

pertaining to the\coordination of pldns and policies

for the development, improvement, and\maiantcnance of

mzcs transportation facilities. Transler to Federal

Records center one Year after supersede Destroy

after ten years.
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

- ’ 8. DESCRIPTION OF ITIM
(WIMH IRCLLSIVE DATES OR RETOXTION PIRIOIS)

8.
SAWR E OR
SO MO,

10
S ACTION T

inclvding corresppndence, xeSk;ts, charts )\ and

9000 Capital and Operating Assistance Proarams
(Sections 3, 5, 16(b){2), 17, 18, and Title 23). The
records described below relate to the administration of
programs previding capital and operating assistance to

These programs include: acquisition, construction,
reconstruction, and improvement of facilities and
equipment for use in mass transportation service;
fixed guideway systems; new technology; facilities-and
services for the elderly and handicapped; funds for
non-urbanized areas; reimbursement for conrail

impact; and Federal-aid urban system and interstate

transfer programs.

{1) Gran aoolxcat:on files. Frpplicatiorns,
memoranda, correspondence and cther rdcords relating to
the decision to gccept or reject grant\applications.

.
(a) " Re eéted appiications. estroy five

years after rejection.

{b) Accepted applications. See item fifteen
of this schedule. e\ ‘

{%2 Grant case files. Propesals or cpnllcatxons.
contracts, project reports, stuvdies, certlflcates,
agreements, memoranda, corresponcence, and other
records relating to receipt, review, award, evalvation,
status and monitoring of grant; allocation of funds,

and project budgets. Cie F, 754 F(lln.. M—X
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(3) Grant control files, Indcxes, recisters, logs
or other records relating to control of essicning
numbers or identifying projects, aprplications and
grants.

Destroy when superseded or obsolete.

(4) Grant éorresoqndcngq_ggé_syyl ct files.

ta)- Co)gesHJnéewce anrd jor s \:ject files
=5 and. other

including semorand < ctvdics, 1epnte, fo

- e a f o e e a0 o' P st 'varm " Xao. 4

(7) Metrotolitan Plannina Oroanizadion {MPO) files,

L~ briefings. Retain for five yeerrs, then Gedtroy. ——

States and local public bodies and agencies thereof. ~ *]
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