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REQUEST FOR RECORDS DISPOSITION AUTHORITY	 LEAVE BLANK•(See Instructions on reverse) JOB	 NO 
#	 , Ncl-408-83-1 

TO:	 GENERAL SERVICES ADMINISTRATION, ., "" ........ , 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHING"fQN, DC 20408 DATE RECEIVED 

1. FROM (AGENCY OR ESTA8L1SHMENT)	 . 12-:30-82 
-Oe~ of Transportation . NOTIFICATION TO AGENCY 
2. MA R SUBDIVISION 

In accordance with the provrsions of 44 U.S C 3303a the disposal re Urban.MassTransportation Administration quest. Including amendments. IS approved except for Items that may 

3. MINOR SUBDIVISION	 be stamped "dlsposal not approved" or "wnhdrawn" In column 10. 

Office of Administrative Service Division .-	 .- "" 
4. NAME OF PERSON WITH WHOM TO CONFER	 TEL EXT15. 

Joseph F. Vocke" ~26-4865 1-1J,-~-3
 
Dote ~,~
.. 

6. CERTIFICATE OF AGENCY RE.PRESENTATIVE 

I hereby,certify that I am authorized to act ~or.th.is agency in :t;,ers pertaining to the disposal of the-agency's records; 
that the records proposed' for disposal In this Request of page~ are not now needed for the business of 
this agency or will. not be needed after the retention periods specified. • ,o	 A Request for immediate disposal. . 

Request for disposal after a specified period of time or request for permanent~B
 
retention.
 

E. TITLE 

ief, Office of Administrative Ser. Division 

7. S. DESCj::HPTION OF ITEM 9. 10.
 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN
 

JOB	 NO 

Werequest that lMTARecords Disposition Authority, Part
 
8100Technical Studies (Section 8)-Subpart (1) Grant
 
Project files be amendedas follows:
If 

Proposals or applications, contracts, project, reports, 4/IJ/J U)
studies, certificates, agreements, memoranda,corres ndence, 
and other records relating to receipts, review, award, 
evaluation, status and monitoring of grants, allocati n 
of funds, and project budgets. 

Tranfer to Federal Records Center whenthe projects are
 
closed. Destroy seven years i :~ ~ t:fL;L
 

~tULL.~. 

~;WC E.) ~UIW7A t- /t{.G;-1-
/() AJ?<. 1-'r~4,:3 , 

http:or.th.is


••

" '~ 

"~ 

-= ",s. 
SAMPLE OR 

JOB NO.= .- ~-

._:e'a.:_:i~;;~:=~::~:::~:::~~O:::e:::~e:e:::t:::~nlogs 
or''o'ther'records elating to control of assigning -
numbers or identi ing projects, applications and grants.

-, -
·-_'::~o.'_ _ _. .".. ..... __:-_ . _ 

,Destroy w en or ..superseded obsole'te::,~_ 

(4) oondence and sub"ect files~ 
. (a) ondence and/or subject files 

including memoranda, s udies, reports, forms and other 
records relating to the legal establishment of the 
grant program, its poli "es and basic procedures, and 
·the management and evalu tion of grants. 

years. 

, (b) Corresponden e and/or subject fil~s 
relating to routine operatio,s and daily activities in 
administration of the grant 

Destroy when old. 

(5) Final oroduct files. Published reports, books,
studies, audiovisual materials, other final grant
product and related records in or rr.achine-
readable form. 

Submit to Federal Records Center for seven 
year retention, then destroy. \ 

8100 TECHNICAL STUDIES (SECTI~N 8).\ ,The r~cords ~ . 
described below relate to the ad~inistration of projects 
to States'and local public bodies and agencies for the 
planning, engineering, designing, and evaluation of 
public transportation projects, a~d for other technical 
studies. 

\, (1) Gran a~Dlica~ion files. A~Plications, - ," 
~ n!...:,.memoranda, corr pondence and other r -ords relating to 

I":> r"the decision to ccept or reject grant applications. to.: :':'"
-....... -;
-- -"
.,;.-,..years after rejectl~. , 

{b) a?plicatio~s. See item two of 
this sched~le. 
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REOtn:ST ~OR AUTHORITY TO DISPOSE OF RECORDS-ConHnuatlon 

, " .. __ -.:.:._~·_IO'" •. . '" .. -. 
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'1...,-' .... ", ~.-'- ., DLSCIUl'7lt)1f or m.. 

--' rr. - ...-.:.,.--ilL" "0. ('A'rT1I 11CllS1~ DA TIS OIlItI'TrA'Y1')II( P'tlUO:IS) 
~--4. -- :- '-, '-:C":'::"·- ':-,' • 

f)) 'ri~tr;~-'~t~;;¥~ri'e'~'>:'P~O~~~lS or appli-
'cations;, contracts; project reports, studies, 
'certifi~ates, agreements,'memoranda, correspondence,
and other 'records 'relating to receipt, review, award,
evaluat~on" status'and monitoring of grant; allocation 
of funds, and project budgets • 

. ,' .- --r"~:.:,,~,c': .."- , a.. ~ ~ ~1'4-'~-e'Ui~ to Federal Records 6enterAf~ S&'.R =:._ 
}"e:o= ~_e'T', ~ t3estroYf..wv ~ ..eso», f..:rSJ ls-t(.~). ,'. _,"~' - , > .3 

~. Grant control files. Indexes, registers, logs
'or other records relating to control of assigning " 
numbers or identifying projects, applications and grants 

Destroy when superseded or obsolete. 

(4) Grant c rresoondenc 
(a) Cor espondence

including memoranda studies,
records relating to he legal
grant program, its p icies and and 
the management and ev luation of 

yea 

~.acorres?o;)oence and/or subject files,
relating to routine ope ra tLor.s and daily activities in 
ad;r,inistration of the grant program. '. 

Destroy when two 

(5) dJct files. 
studies, aud! visu materials, 

years old. 

\~ublished reports, books, 
r any other final grant 

. ..- ... 
t. . ~ •• ~ "IIIi.. •• ~:_' 

PMI'UO« I..."'T'J:IX TN:DIJOt te~. ..:.- ,..).. .. 

, " .... --.. -. 
:~~~j 

/,,~'/i..: ."J.:--':/. ze »:« r~ r:.~~,-f ;..:--!.. ~ ~.':" ....... "'.,-! ..\ 'tt--·~:~.i..,:::::"
I'. (". .... .... I -/7IP.
(6) Unifle Plannl.;) ,,'ark 'Pro rarns, Corres-

pondence, memoran a, reports, and re ated p3pers 
pertaining to the coordination of pI ns ~nd ~~lieies 

product and related eeords in te tual or machine-
readable form. 

Submit ror 
seven year retention, t .n destroy. 

for the dEvelopmen
r..c:~stransportatio
Records center one 
after ten years. 

, irr.prove::-.ent;and ;:-.<sintcn3nceof 
facilities. Trans er to F{'deral

after· D~stroy 
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REQUEST FOR AUTHORITY TO DISPOSE: or RECORDS-COntinuallon S."e-el 

,.
nEil NO. 

t. 
s .........rOk 

"'" teO, 

•• D£S:klP'TIOtC OF mill 
(WRlI IIICUlSIVl DA~ Ol M~ PDIOZS) /_. '"-'"t.::" 

---------I---~-----------------------------------------------------------I--------; 
(7) ~~~r=~~~~~~~~~~~~~.fil~s,

including corres ncence, re. rts,
briefings. for five ye rs, 

9000 Capital and ODeratinQ Assistance Proara~s 
(Sections 3,5, l6(b) (2), 17, 18, and Title 23). Th~ 

records described below relate to the administration of 
programs providing capital and operating assistance to 
States and local public bodies aOld agencies thereof. __• 
These programs include: acquisition, construction,
reconstruction, and improvement of facilities and 
equipment for use in mass transportation service;
fixed guideway systems; new technology; facilities-and 
services for the elderly and handicapped; funds for 
non-urbanized areas; reimbursement for conrail 
impact; and Federal-aid urban sys t.emand interstate 
transfer programs. 

(1) Gran~ aDDll~~t~on files. 
memoranda, corr spondence and cth~r r cords relating
the decision to ccept or reject grant

i(a) . Re ec'ted appiications.
years after reject'on. 

to 

..,... 

~.:yk•• 
~<"-~:-

::l:~ ., 

of this 
(b)

schedule. 
applications. se\l .e.., f:ifteen 

::.-=- -

- .-_.-

~ Grant case files. Propcsals or applications,
contracts, project reports, studies, certificates, 
agreements, memoranda, correspondence, and other 
records relating to receipt, revie~, a~ard, evaluatio~t 
status and monitoring of grant: allocation of funds, 

and project budgets. C:C~ r. '-f3f\ r;.IIt'L...~~) 

[':.:~:T.i-t--£F 115, R~~-t--!~l~-~"'"'H'-OS 
D-i-5pGs.:..w~ .;;:: ..]:;:;):~ 

(3) Grant control fil~s. IndLxes, registers, 
or other record~ lela~in~ to conlrol of assigning
numbers or identifying'project~, a~plications and 
grants. 

l~ss 

(4) 

includi:1g 


