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FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of Transportation 

2 MAJOR SUBDIVISION 

In accordance with the provisions of 44 uscNational HIghway Traffic Safety Adnnrustration 
3303a, the drsposition request. includmg 

3 MINOR SUBDIVISION amendments, ISapproved except for Items that may 
be marked disposrtron not approved or withdrawn In 

Technical Information Services column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

Carolyn Green (202 )-366-4939 

6 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for tills agency m matters pertammg to the disposition of ItSrecords and that the records 
proposed for disposal on the attached 1page(s) are not now needed for the busmess of this agency or will not be needed after the 
retention penods specified, and that wntten concurrence from the General Accountmg Office, under the provisions of TItle 8 of the 
GAO manual for GUIdance of Federal Agencies, ISnot required, ISattached, or has been requested 

DATE TITLE 

07/26/05 Acbng Records Officer 

7 Item 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED 10 ACTION TAKEN 

(NARA USE ONLY) No JOB CITATION 

Files Common to NCC DIVISIOn- Rulemakmg, Lrtigation, General Law Requirements, GUIdance, e g , 
Executrv Orders and OMB & OST GUIdance 

See Attachment 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 15 (REV 3-91) 
Prescribed by NA 36 CFR 1228 



OFFICE OF THE CHIEF COUNSEL (NCC) 

The Office of the Cluef Counsel (NCC) of the National HIghway Transportation Safety 
Adrrurustration (NHTSA) of the Department of Transportation (DOT) provides legal advice to 
the agency, ensurmg that Its actions are consistent WIth US laws and regulations The Office 
also serves as coordinator on legislative affairs, reviews regulations for legal sufficiency, 
interprets the statutes that the agency administers and the regulations that It promulgates, and 
prepares htigation and enforcement actions 

NCC compnses three divisions: Vehicle Safety Standards and Harmonization, Lmgation and 
Enforcement, and Legislation and General Law 

ThIS schedule covers records mamtamed in electromc and hardcopy media 

1. RULE MAKING AND INTERPRETATION FILES 

In general, records relatmg to the creation and interpretation of all NHTSA regulations, under 49 
CFR Parts 501 to 599. NCC reviews all agency Issuances, proposals, and rulemakings. 
Rulemakmg files consist of all supporting documents submitted to NCC or created by NCC 
dunng agency review of proposed or final rulemaking actions and other Issues that anse and are 
reviewed by the agency Docket numbers are assigned to rulemaking actions by the DOT, which 
also scans all non-electromc documents, saves them to optical disk, and provides public access 
through Regulation gov System. Not available to the public through the Regulation gov are 
Items contammg sensitive or propnetary matenal, such as confidential busmess information and 
mternal deliberative or strategy documents The same docket number may be used for the 
proposed rulemakmg, study stages, and final rulemaking, but a new number may also be Issued 
for the final rulemaking Records mclude all public comments, summanes of meetmgs, 
evaluations of economic impact, correspondence, news articles, analyses, opmions, press 
releases, copies of Federal Register notices, and legislative histones relatmg to the rulemakmg, 
such as copies of the bill, heanng records, amendments, and Congressional Record remarks 
(supersedes Nl-416-86-1, Item 51a) Rulemakmg records also contam matenal relatmg to the 
development of mtemational standards and other mternational Issues 

Interpretation records mclude SIgned copies of letters mterpretmg statutes, agency regulations 
and motor vehicle safety standards, which are sent to the Federal Register, as well as background 
information, correspondence, research matenals, comments and concurrences, the irutial request 
for interpretation, and meetmg records related to the interpretation, mcludmg mmutes and notes 

FIles are arranged in chronological order by standard number or CFR part number, and date from 
1988 to the present 

Volume 50 feet 
Annual accumulation: approximately 10 feet 



Disposition: PERMANENT. Cut off files every 5 years at the end of the calendar year. 
Transfer to the WNRC after cutoff. Transfer to the National Archives 20 years after 
cutoff. 

2. CARD CATALOG 

The card catalog ISused to track the status of and responsibihty 
information IS also available in an electronic database 

for rulemakmgs ThIS 

Disposition: Temporary. Destroy/delete when case is closed. 

3. CONFIDENTIALITY FILES 

Confidennahty files consist of requests from manufacturers seekmg confidential treatment for 
information submitted to NHTSA. Records mclude the ongmal request and matenals subject to 
the request for confidential treatment, agency final decision, and documents supportmg the 
decisions The files may also mclude reconsideration requests and the agency's final responses 
to reconsideration requests. The files also contam busmess-related information 

(a) Requests for which confidentiality is granted (supersedes Nl-416-86-1, Item 55) 

Disposition: Temporary. Cut off files when the period of confidentiality has 
expired. Transfer to the WNRC 5 years after cutoff. Destroy/delete 10 years 
after cutoff. 

(b) Requests for WhIChconfidentiahty ISdemed, 

Disposition: Temporary. Cut off files at the end of the calendar year. 
Destroy/delete 6 years after cutoff. 

(c) Reconsideranon of deruals for WhIChconfidentiahty is granted 

Disposition: Temporary. Cut off files when the period of confidentiality has 
expired. Transfer to the WNRC 5 years after cutoff. Destroy/delete 10 years 
after cutoff. 

(d) Reconsideratron of denials that are denied 

Disposition: Temporary. Cut off files at the end of the calendar year. 
Destroy/delete 6 years after cutoff. 

4. REVIEW FILES 



Records created durmg reviews of agency documents, cooperative agreements, and state 
legislation for compliance WIth NHTSA regulations and Federal Register notices FIles mclude 
memoranda, correspondence, copies of legislation, comments, and final rulmg. 

(a) Reviews	 of state legislanon for compliance WIth NHTSA regulations Records 
document the deCISIOnmaking process, and the history and effect of the rulemaking 
on each state Files date from 1999, and are arranged by subject, and then by US 
state or tern tory 

Volume 35 feet
 
Annual accumulation: 3 5 feet
 

Disposition: PERMANENT. Cut off files when the program is discontinued. 
Transfer to the National Archives 5 years after cutoff. 

(b) Requests for reviews of agency documents 

Disposition: Temporary. Destroy/delete when 1 year old. 

(c) Cooperative agreements 

Disposition: Temporary. Cut off when agreement expires. Destroy/delete 10 
years after cutoff. 

(d) All other records. 

Disposition: Temporary. Cut off files at the end of calendar year. 
Destroy/delete 5 years after cutoff. 

s. CHRONOLOCICA"L COR..JU;SPONDENCE FILES 

These files conSIst of copIes of all letters SIgned by the Chief Counselor his or her deSIgnee, 
used as a findmg aId to office files 

Disposition: TempoFaFY. Cut off files at the end of the ealendaF yeaF. DestFoy/delete 3 
yeaFs afteF eutoff. 

6. LITIGATION CASE FILES 

Litigation case files consist of chronologically arranged copies of pleadmgs, briefs, depositions, 
complaints, NHTSA responses, meetmg notes and mmutes, correspondence, and backup 
matenals relatmg to court proceedmgs m which NHTSA has an mterest. Case types may mclude 
personnel actions, challenges to agency rulemaking or final decisions, enforcement of provisions 
of Statutory provisions and agency regulations, mcludmg but not hrmted to fuel economy, 
safety-defect enforcement, safety standards enforcement and CIVIlpenalties FIles document 
Iitigation strategy and staff recommendations for the conduct of cases, and date back to 1972 



(a) Personnel	 actions (Ment System Protection Board and Equal Employment 
Opportumty Comrmssion matters) 

Disposition: Temporary. Cut off when case is closed. Destroy/delete 10 years 
after cutoff. 

(b) Sigruficant	 Case Files (supersedes NI-416-86-1, Item 37) 
Includes but not hrmted to cases challenging agency rulemakmg, enforcement of 
Statutory provistons of the Safety Act, Chapters 321, 323, 325, 327, 329, 331 of 
TItle 49 of the United States Code and agency regulations , including but not hrmted 
to fuel economy, safety-defect enforcement, safety standards enforcement and civil 
penalties 

Volume 115 feet
 
Annual accumulation 7-35 feet
 

Disposition: PERMANENT. Cut off file when case is closed. Transfer to the 
WNRC 5 years after cutoff, or when no longer needed for reference, whichever 
is later. Transfer to the National Archives 10 years after cutoff. 

(c) All other files 

Disposition: Temporary. Cutoff when case is closed or after last action. 
Destroy/delete 10 years after cutoff. 

7. FREEDOM OF INFORMATION ACT (FOIA) FILES 

FOIA files consist of requests m chronologically arranged requests, usually on techmcal matters, 
and include the agency's final response The files are used to compile several reports including a 
report that is subsumed into the annual report DOT supplies to the Department of Justice The 
files may also include an appeal of the agency response and the agency's final response to the 
appeal 

Disposition: Temporary. Cut off files when response is sent. Transfer to the WNRC 3 
years after cutoff. Destroy/delete 6 years after cutoff. 

8. FINANCIAL DISCLOSURE REPORTING FILES (ETHICS FILES) 

Fmancml disclosure reports sHbRHttedby indpt'ldHals as reqmred or authoflzed Hnder the Ethics 
in Government Act of 1978, as amended and related records. InclHdes aGE Form 278, OGE 
Form 278 T, aGE Form 450 and other docHmentatlOn and reports related to the financial 
disclosHre process, mclHding recHsals (GRS 25, Item 2). 

(a) DOCHments reqmred for ongOing investIgatlOns. 



Disposition: TempoFary. Cut off wilen ease is elosed. DestFoy/delete wilen no 
10ngeF needed faF an ongoing in,'estigation, OF(i yeaFs afteF eutoff, wllielle"leF is 
later. 

(b) All other records 

Disposition: TempoFary. Cut off files wilen ease is elosed. DestFoy/delete (i 

yeaFs afteF eutoff. 

9. LEGISLATIVE FILES 

Files compiled by NCC on legislative tOpICSof interest to the agency, especially matters 
concerning the agency's enablmg statutes In regard to motor vehicle safety, fuel economy and 
highway safety Files consist of legislative histones, copres of reports to Congress, official 
correspondence with Congressional staff, amendments to the agency's statutes, testImony, and 
heanngs, and opinions and comments interpreting the agency's statutes FIles are arranged by 
date from the 1970s to the present. 

Disposition: Temporary. Destroy/delete when no longer needed for reference. 

10. ELECTRONIC MAIL AND WORD PROCESSING RECORDS 

These records conSIst of electromc copIes electromc mall and word processmg system records 
and used solely to generate a recordkeeping copy or '1rorkmg copy of the records covered by the 
above Items These files also includes electronic copIes of records created on electromc mail and 
word processing systems that are mmntamed for updatmg, reviSIng, and dlssemmating records 
covered by the above items 

a.	 CopIes of records that have no further admimstratlve value after the recordl(eepmg copy 
ISmade This mcludes copIes mamtalned by mdlvlduals m personnel files, personal 
electromc mall dlFectones, or other personal directones on hard dISk or net'lrork drIves, 
and copIes on shared networl( dnves that are used only to produce the recordkeepmg 
copIes 

Disposition: TempoFary. DestFoy/delete within 90 days afteF tile FeeoFdl"eeping 
eopy lias been pFodueed. 

b	 Copies used for dlssemmatmg, revlsmg, or updatmg that are mamtamed m addItIOn to 
recordkeepmg copy 

Disposition: TempoFary. DestFoy/delete wilen disseminating, Fe"lising,OFupdating 
is eompleted. 




