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LEt\VE	 BLANK lN~ use only)REQUEST 'FOR RECORDS DISPOSITION AUTHORITY 
JOB NUMBER(See Instructions on reverse) '-17 J	 ~ CJ/ S-()/-;;;; 

TO:	 DA TE RECEIVED NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)

WASHINGTON, DC 20408 / - 3/ -;2c:JO /
 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 
Department of Veterans Affairs 

In accordance with the provisions of 44 
2. MAJOR SUBDIVISION U.S.C.	 3303a the disposition request, 

Office of Financial Management	 including amendments, is approved except
 
for items that may be marked "disposition
3. MINOR SUBDIVISION 
not approved" or withdrawn" in column 10.Office of Finance 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 

&tV'ST ?Zltl STAT<S 

Jesse Symlar	 (202) 273-9487 /p-~/~IJ I JJ- ~/~L / 
/

6. AGENCY CERTIFICATION V 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached 2 page(s) are not now needed for the 
business of this agency or will not be needed after the retention periods specified; and that written 
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies, 

.Uis not required; .¥s attached; or lfIJhas been requested. 
DATE ~URE OF AGENCY REPRESENTATIVE TITLE 

e..~11(271otJ JPj 

A ~nald L. Ne i.	 Dir. , Information Mgmt. Svc. (045A4 ) 

,tl 

7. 9. GRS OR 10. ACTION
 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
 

Web Based Application System Development Records 

1	 Web based application system development 

containing project planning and approval 

and sofware requirements to the 

development of web based system applic 

Destroy 5 years after records superseded or become
 

obsolete. sef a-fhcheof /tIIliRd

S(j{Jd.AJ.iL.per zjllP/O/
 

2 Web based application s 

containing software, system and output specifi-
layouts, user guides, 

and other final reports relating to 

and maintenance of web based applica-

years after records are superseded or become 

JetForm STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 
~ ~ -fa /.l.r~) '?1 tOMlJ; ntvIn tV 

~%t,/11/ 
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REQUEST FOR R'~CORQS DISPOSITION - CONTINUED JOB NO.	 pa£/2e of 3 

,'. 

7.	 8. DESCRIPTION OF ITEM 
ITEM	 (With Inclusive Dates or Retention Periods) 
NO. 

3	 Records relating to application system security. Files 
containing records documenting periodic audits or reviews and 
recertification of the application, disaster and continuity plans, 
and risk analysis as described in OMB Circular No. A-130. 

Destroy or delete 5 years after the records are superseded or 
obsolete. 

4	 Cost estimate statements. Files that include rough data and 
similar materials accumulated in the preparation of applic IOn 
system design, including budget estimates and justificati ns for 
related appropriation. 

Destroy 5 years after the close of the fiscal year c 
budget. 

5	 Project control files. Memoranda, reports, Q other records 
documenting assignments, progress, and c mpletion of projects 
relating to the development and mainte ce of web based 
application systems. 

Destroy 1 year after the year in w ch the project is closed. 

6	 Periodic reports on the status 

a. Annual report (end of cal year). 

ld. <.Yet a:t/acf;ed rev/Jed 
~dte~ [WI 2-jllJ/tJ/
-emcuJ Mm r<:r 

Destroy 3 ye s after the end of the fiscal year. 

7	 Records i the custody of the VA systems project manager on 
site an ontractors. Files that include electronic or hardcopy 
recor created, maintained and used for updating or revising 

eb based application. 

estroy or delete 3 years after records are superseded or 
become obsolete. 

9. GRS OR 
SUPERSEDED 

JOB 
CITATIO 

General
 
Records
 

Schedule 16,
 
Item 5, 12/98)
 

General
 
Records
 

Schedule 5,
 
Items 3a and
 

3b, 12/98)
 

General
 
Records
 

Schedule 5,
 
Item 5, 12/98
 

10. ACTION 
TAKEN 

(NARA USE 
ONLY) 

115-204 Four copies, including original to be submitted STANDARD FORM 115-A(REV.3-91) 
to the National Archives and Records Administration Prescribed by NARA 

36CFR 1228 
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JOB NO.	 PageREQUEST FOR RECORDS DISPOSITION - CONTINUED 

'1, 3 of 3 

7. 8. DESCRIPTION OF ITEM 9. GRS OR 10. ACTION 
ITEM (With Inclusive Dates or Retention Periods) SUPERSEDED TAKEN 
NO.	 JOB (NARA USE 

C ;fATION ONLY) 
8	 Records in the custody of the VA systems project manager on
 

site and contractors. Files that include electronic records used
 
solely to generate hardcopy (includes electronic copies of
 
records created on electronic mail and word processing syste s
 
that are maintained in electronic format),
 

a. Copies that have no further administrative value a
 
hardcopy is made. This includes copies maintaine y
 
individuals in personal electronic mail directorie , or other
 
personal directories on hard disk or network d .ves, and copies
 
on shared network drives that are used only 0 produce a ,
 
hardcopy copy. See aif-4ckd reu oj
 
Destroy/delete within 6 months afte e ~~o~s~ r '1:f.p 
produced.	 '1;e 111 ~r 
b. Copies used for dissemin mg, revising, or updating records
 
that are maintained in add' on to the hardcopy.
 

Destroy/delete when 

115·204 Four copies, including original to be submitted STANDARD FORM 11S·A(REV.3-91) 
to the National Archives and Records Administration Prescribed by NARA 

36CFR 1228 
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Web Based Application System Development Records 

1.	 Web based application system development and project control files. Files, 
regardless of origin, containing project planning and approval documentation, such as 
projected data and similar materials accumulated in the preparation of web based 
application system design, including budget estimates, and cost justifications for 
appropriation. Project control files include memoranda, reports, and other records 
documenting assignments, progress, and completion of projects relating to the 
development and maintenance of web based application systems. Also includes 
software requirement information that relates to costs associated in the development 
of web based system applications. 

TEMPORARY: Destroy 5 years after records are superseded or become obsolete. 

2.	 Web based application system documentation files. Files, regardless of origin, 
containing information on software requirements, system specifications, output 
specifications, codebooks, file structure, user guides, testing results, and reports 
relating to the development and maintenance of web based application systems. 
Records also relate to applying system security and documenting periodic audits, 
reviews and recertification of the application. Documents on disaster continuity 
plans and risk analysis are also included. 

TEMPORARY: Destroy 5 years after records are superseded or become obsolete. 

3.	 Electronic mail and word processing system copies, regardless of origin. 

a.	 Copies that have no further administrative value after the recordkeeping copy is 
. made. Includes copies maintained by individuals in personal files, personal 
electronic mail directories, or other personal directories on hard disk or network 
drives, and copies on shared network drives that are used only to produce the 
recordkeeping copy. 

TEMPORARY: Destroy/delete within 180 days after the recordkeeping has been 
produced. 

b. Copies used for disseminating, revising, or updating records that are 
maintained in addition to the recordkeeping copy. 

TEMPORARY: Destroy/delete when dissemination, revision, or updating is 
complete. 




