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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOBNUMBER Ni~OW5-02 -5

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NWML) | DATE RECEIVED
WASHINGTON, DC 20408
5/t (o=

1. FROM {Agency or establishment) NOTIFICATION TO AGENCY

Deparument of Veterans Affairs (VA)

. MAJOR SUBDIVISION

Y

Veterans Health Administration (VHA) In accordance with the provisions of 44 11.8.C.

- 3303a, 1the disposition request, including
MINOR SUBDIVISION amendments, is approved except for items that
may be marked "disposition not approved” or
“withdrawn" in column 10.

(%]

JI.A:\‘."\MI{ OF PERSON WITH WHOM TO 5. TELEPHONI DATE ARCHIVIST OF THE UNITED

CONFER STATES :
Sherwin Lyneh (lynsher@mail.va.gov) 202-273-8312 , ( g I\
A l&- ; 'M'\

6. AGENCY CERTIFICATION. ;
Fhereby certify that I am authorized o act for this agency in matfers perlaining to the dmposmon ol i(s records and tha the
records proposed for disposal on the autachied 20 page(s) are not now needed [or the business of this agency or will not be
needed afler the retention periods specified; and that written concwrence Irom the General Accounting Office, under the
pravisions of Title § of the GAO manual for Guidance of Federal Agencies,

is not required; is attached; or has been requested.
DATLE S/UUN?I % dl\ RLPRES[‘\I TATIVE TlTLlS'
ShAd S
ZNEE f Yonal {6%' Director, Information Management Service
7. ltewm 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9.GRS OR 10. ACTION
No, o SUPERSEDIED JOB TAKEN
: CITATION (NARA US)
4 ONLY)

Nuclear Medicine Records

This appraisal covers records created and maintained by Nuclear Medicine Services located at VA
medical acilities. The records consist of reports, inspection surveys, safety and compliance
documents, directives, training records, records documenting the use and disposal of radioactive
materials, and other records required by the Nuclear Regulatory Commission (NRC). VIA has a
master materials license issued by NRC. The licensc is implemented by the National Health Physics
Program (NHPP) that issues pcmms to individua)l VIHA facilities to usce radioactive malerials for
medical diagnosis and treatment and terminates permits when use of radioactive materialg is
discontinued.  Note: Where appropriate. exposure records are filed with employee or patient
records. This schedule will apply to paper and electronic records,
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2b.
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Nuclear Medicine Records

This appraisal covers records created and maintained by

. Nuclear Medicine Services located at VA medical facilities.
. The records consist of reports, inspection surveys, safety

and compliance documents, directives, training records,

records documenting the use and disposal of radioactive

materials, and other records required by the Nuclear

Regulatory Commission (NRC). VHA has a master materials license issued
by NRC. The license is implemented by the National Health Physics Program
(NHPP) that issues permits to individual VHA facilities to use radioactive
materials for medical diagnosis and treatment and terminates permits when
use of radioactive materials is discontinued. Note: Where appropriate,
exposure records are filed with employee or patient records.

Procedures for Safely Opening Package File: This file
contains written procedures for safely opening packages
in which radioactive material is received by VHA medical
facilities. (Title 10, Part 20, Sec. 20.1906, Procedures for
Receiving and Opening Packages)

Disposal: Temporary; cutoff when the NHPP terminates permit Destroy after
cutoff.

Records of Radiation Protection Programs. This file
contains provisions of the program and audits and other
reviews of program content and implementation. (Title 10,
Part 20, Sec. 20.2102, Records of Radiation Protection
Programs)

Written provisions of the Radiation Protection Program.

Disposal: Temporary; cutoff when NHPP terminates permit. Destroy
after cutoff

Audits and other reviews of program content and
implementation.

Disposal: Temporary; cutoff after completion of audit. Destroy 3 years
after cutoff.

Results of Surveys and Calibrations. This file consists of
results of surveys to determine the dose from external
sources, results of measurements and calculations used to
determine individual intakes of radioactive material, and
records showing the results of air sampling, surveys, and



3a.

3b.

3c.

3d.

4a,

4b.

biéassays. (Title 10, Part 20, Sec. 20.2103, Records of
Surveys) Note: Where appropriate, exposure records are filed with
employee or patient records.

Results-of surveys and calibrations.
Disposal: Temporary; destroy 3 years after the record is made.

Results of surveys to determine the dose from external
sources and used, in the absence of or in combination with
individual monitoring data, in the assessment of individual
dose equivalents.

Disposal: Temporary; destroy after NHPP terminates permit.

Records of the results of measurements and calculations
used to determine individual intakes of radioactive material
and used in the assessment of internal dose,

Disposal: Temporary; destroy NHPP terminates permit.

Records showing the results of air sampling, surveys,
and bioassays.

Disposal: Temporary; destroy NHPP terminates permit.

Records of Lifetime Occupational Radiation Dose. (Title 10,
Part 20, Sec. 20.2104, Determination of Prior Occupational
Dose)

Records of Lifetime Occupational Radiation Dose on
NRC Form 4. This file contains a record of an individual's
current and previously accumulated occupational dose.

It includes a current NRC Form or equivalent.

Disposal: Tefnporary; cutoff when NHPP terminates permit. Destroy 3

years after cutoff.

Records Used in Preparing NRC Form 4. This file
consists of records and reports of the cumulative
radiation dose and other related reports of the individual's
dose equivalent, which are used to prepare NRC Form 4.

Disposal: Temporary; destroy 3 years after the record is made.

Records Relating to All Aspects of Planned Special



Exposures. This file consists of records documenting

the conduct of a planned special exposure. The records
describe the exceptional circumstances requiring the use

of a planned special exposure; the name of the management
official who authorized the planned special exposure and

a copy of the signed authorization; and other related records.
(Title 10, Part 20, Sec. 20.2105, Records of Planned Special
Exposures)

Disposal Tempofary; cutoff when NHPP terminates permit

Records of Individual Monitoring Results. This file consists
of records of doses received by all individuals for whom
monitoring was required. It includes records of doses
received during planned special exposures, accidents, and
emergency conditions. (Title 10, Part 20, Sec. 20.2106,
Records of Individual Monitoring Results) Note: Where
appropriate, exposure records are filed with employee or
patient records. ‘

. Disposal: Temporary; cutoff when NHPP terminates permit. Destroy
after cutoff.

Records Demonstrating Compliance with Title 10, CFR 20,
Sec. 20.1301, Dose Limits for Individual Members of the
Public. This file consists of records to demonstrate
compliance with the dose limit for individual members of
the public. (Title 10, Part 20, Sec. 20.2107, Records of
Dose to Individual Members of the Public)

Disposal: Temporary; cutoff when NHPP terminates permit. Destroy
after cutoff.

Records of Waste Disposal. This file consists of records
of the disposal of certain radioactive waste materials.
(Title 10, Part 20, Sec. 20.2108, Records of Waste
Disposal)

Disposal Temporary; cutoff after NHPP terminates permit

Manifest and Acknowledgement of Receipt for Transferred
Waste. This file consists of the manifest and other records

. used to track the transfer and disposal of radioactive waste.
(Title 10, Part 20, Sec. 20.2006, and Appendix G, Transfer
for Disposal and Manifests)



Disposal: Temporary; cutoff after waste material has been transferred or
disposed. Destroy 3 years after cutoff.

Records of molybdenum-99, strontium-82, and strontium-85
Concentrations.

Section above not in current regulations. Section below has
equivalent requirements.

a. Records of Molybdenum-99/Technetium-99m Generators.

Each permittee preparing technetium-99m radiopharmaceuticals from
molybdenum-99/technetium-99m generators is required to test the
generator eluates for molybdenum-99. This file contains the results of the
tests. For each measured elution of technetium-99m, the record must
include the ratio of the measures expressed as kilobecquerel of
molybdenum-99 per megabecquerel of technetium-99m (or microcuries of
molybdenum per millicurie of technetium), the time and date of the
measurement, and the name of the individual who made the measurement.
(Title 10, Part 35, Sec. 35.2204, Records of molybdenum-99, strontum-82,
and strontium-85 concentrations)

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff

b. Records of Strontium-82/Rubidium-82 Generators.

Each permittee preparing rubidium-82 radiopharmaceuticals from
strontium-82/rubidium-82 generators is required to test the generator
eluates for strontium-82 and strontium-85. This file contains the results of
the tests. For each measured elution of rubidium-82, the record must
include the ratio of the measures expressed as kilobecquerel of strontium-
82 per megabecquerel of rubidium-82 (or microcuries of strontium-82 per
millicurie of rubidium), kilobecquerel of strontium-85 per megabecquerel
of rubidium-82 (or microcuries of strontium-85 per millicurie of
rubidium), the time and date of the measurement, and the name of the
individual who made the measurement. (Title 10, Part 35, Sec. 35.2204,
Records of molybdenum-99, strontum-82, and strontium-85 -
concentrations)



1.

12.

12a.

12b.

12¢.

13.

IS
[ [
N N

Disposal Temporary; cutoff after date of test. Destroy‘ 3 years after
cutoff. '

Records of Import to Safe and Effective Decommissioning.
This file consists of records concerning the decommissioning
of a facility as a result of spills or other unusual occurrences
involving the spread of contamination in and around the
facility or site, as-built drawings and modifications of
structures and equipment, etc. Except for specific.
circumstances, this file includes a list of restricted areas

and a list of areas outside of the restricted areas. (Title 10,
Part 30, Sec. 30.35, Financial Assurance and

Recordkeeping for Decommissioning)

Disposal: Temporary: destroy after. NHPP terminates permit
Records of Receipt, Transfer, and Disposal. This file
consists of records showing the receipt, transfer, and
disposal of byproduct materials. (Title 10, Part 30,
Sec. 30.51, Records)
Receipt Records.

Disposal: Temporary; cutoff after material has been disposed'of. Destroy 3
years after cutoff.

Transfer Records.

Disposal: Temporary; cutoff after material has been transferred. Destroy 3
years after cutoff, Retain for 3 years after transfer unless a

specific requirement in another part of Title 10, Chapter I,

NRC, dictates otherwise.

Disposal Records

Disposal: Temporary; destroy after the NHPP terminates permit

- WITHDRAWN



14.

15.

16.

WITHDRAWN

Section above not in current regulations.

Statements of Authority and Responsibilities File. This
file consists of written authorities, duties, responsibilities,
and radiation safety activities of the Radiation Safety
Officer and the Radiation Safety Committee. (Title 10,
Part 35, Sec. 35.24 and 35.2024,

a. Authority and Responsibilities for the Radiation Protection Program)

Disposal: Retain records of actions taken by management per 10 CFR
35.24(a) for 5 years.

b. Retain a copy of authority, duties, and responsibilities of the Radiation
Safety Officer as required by §35.24(e), and a signed copy of each
Radiation Safety Officer's agreement to be responsible for implementing
the radiation safety program, as required by §35.24(b), for the duration of
the permit. (

Destroy after these time periods. Destroy after NHPP terminates license.




17.

18.

19.

20.
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Section above as in current regulations does not require
any specific recordkeeping.

Letter of Authorization for Mobile Nuclear Medicine

Service File. This file consists of letters signed by the
management of each client for which services are

rendered that authorizes use of byproduct material at

the client's address. (Title 10, Part 35 Sec.35.80 and 35.2080,
Provision of Mobile Nuclear Medicine Service)

Disposal: Temporary; destroy 3 years after the last service is made.

Records of Changes to Radiation Protection Program. This

file consists of minor changes in radiation safety procedures

that are not potentially important to safety, i.e., ministerial

changes that were described in the application for license,

renewal, or amendment. For example, editing of procedures

for clarity or conformance with local drafting policy or

updating names, telephone numbers, etc. (Title 10,

Part 35, Sec. 35.26 and 35.2026, Radiation Protection Program Changes)

Disposal: Témporary; cutoff records based on date created Destroy 5
years after cutoff.

WITHDRAWN

WITHDRAWN
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Section above not in current regulations.

Written Directives. This file consists of written directives

for any diagnostic or therapeutic procedure for the

administration of the radiopharmaceutical dose; the

brachytherapy dose, the gamma stereotactic radiosurgery

dose, or the next teletherapy fractional dose. (Title 10, Part 35, Sec. 35.40
and 35.2040, Records of Written Directives.

Disposal: Temporary; cutoff records based on date created. Destroy 3
years after cutoff.

administered radiation-dose-or radiopharmaceutical WITHDRAWN

Section above redundant to section 21.

Records of medical events. This file consists of a
written report that includes the licensee's name; the
prescribing physician's name; a brief description of the
event; why the event occurred; the effect on the
individual who received the misadministration; what
improvements are needed to prevent recurrence; actions -
taken to prevent recurrence; whether the licensee notified
the individual (or the individual's responsible relative or
guardian), and if not, why not; and if there was.
notification, what information was provided in the
notification. (Title 10, Part 35, Sec. 35.3045, Report and
notification of a medical event.)

Disposal: Temporary; cutoff records based on date created. Destroy 3
years after cutoff.

WITHDRAWN



25.

26.

27.

28.

Records of calibrations of instruments used to measure the
activity of unsealed byproduct material (Title 10, Part 35,
Sections 35.60 and 35.2060).

/
Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.

Records of Survey Instrument Calibration. This file consists
of records that document the calibration procedure. It
includes the date of the calibration, and the name of

the individual who performed the calibration. (Title 10,

Part 35, Sec. 35.61 and 35.2061,

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.

records-that document-instrument checlksfor-constaney WITHDRAWN

See section 24 above.

Records of Measurement of Radiopharmaceutical Dosages.

This file consists of records to document the measurement of
radiopharmaceutical dosages. The records contain the
radiopharmaceutical, patient's or human research subject's name, and
prescribed dosage and activity of the dosage at the time of measurement,
and the name of the individual who made the record. (Title 10, Part 35,
Sec. 35.2063, Measurement of Dosages of Unsealed Byproduct Material
for Medical Use)

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.

Records of Leak Tests on Brachytherapy Sources. This '



29.

30.

31.

file consists of leakage test records. The records contain
the model number and serial number (if assigned), of each
source tested, the identity of each source radionuclide and
its estimated activity, the measured activity of each test
sample, a description of the method used to measure each
test sample, the date of the test,.and the signature of the
Radiation Safety Officer. (Title 10, Part 35, Sec. 35.2067,
Records of leaks tests and inventory of Sealed Sources and
Brachytherapy Sources)

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.

Records of Leak Tests and Physical Inventory of Sealed Sources. \
This file consists of records used to document the semiannual leak tests
and physical inventory of sealed sources. The records include the model
number of each source, and serial number if one has

been assigned, the identity of each source and its nominal

activity, the location of each source, the result of the leak test, the date of
the leak test, and the name of the individual who performed the inventory
or leak test(Title 10, Part 35, Sec. 35.67 and 35.2067, Records of leaks
tests and inventory of Sealed Sources and Brachytherapy Sources)

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.

Records of Ambient Exposure Rates This file consists of records of
meéasurements of ambient exposure rates at the end of each day of use in
all areas where unsealed byproduct material requiring a written directive
was prepared for use or administered. The records include the date of the
survey, the results of the survey, the survey instrument used, and the name
of the individual who performed the survey. (Title 10,

Part 35, Sec. 35.70 and 35.2070, Records of survey for ambient radiation
exposure rate.)

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.

WITHDRAWN



32.

33.

34.

Section above not in current regulations.

Records of Release of Patients to the Public. This file
consists of documents authorizing the release of an

WITHDRAWN



35.

36.
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individual who has been administered radiopharmaceuticals
or permanent implants containing radioactive material.
-(Title 10, Part 35, Sec.35.2075, Release of Individuals
Containing Radiopharmaceuticals or Permanent Implants)

‘Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.

Records of Mobile Nuclear Medicine Services. This file
consists of the radiation detection survey of mobile nuclear
medicine radiopharmaceutical areas. The survey includes
the date of the survey, a plan of each area that was surveyed,
the measured dose rate, the instrument used to make the
survey, and the initials of the individual who performed

the survey. (Title 10, Part 35, Sec. 35.2080(b), Records

of Mobile Medicinal Services.)

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.

Records of Each Disposal of Byproduct Material as
Ordinary Trash. This file consists of records of disposal.

It includes the date of the disposal, the date on which the
byproduct material was placed in storage, the radionuclides
disposed, the survey instrument used, the background dose
rate, the dose rate measured at the surface of each waste
container, and the name of the individual who performed
the disposal. (Title 10, Part 35, Sec. 35.2092, Decay-in-
storagé) ‘

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff. . :

- ineludes-the-measured-activity of the technetium; the WITHDRAWN




38. Records-on-the-Control-of Aerosels-and-Gases—This-file

measurements;-caleulations;and safety-measures-to-be WITHDRAWN

39. ,
WITHDRAWN
Section above is incorrect. 10 CFR 35.300 has no specific
recordkeeping requirement. Requirement to keep copies of
written directives is provided in Section 21 and addresses-
this item.
40.

Lists of Individuals Receiving Radiation Safety Training.
This file consists of lists of individuals who have received
radiation safety instructions or other related training. It
includes a description of the instruction, the date of
instruction, and the name of the individual who gave

the instruction. (Title 10, Part 35, Sec. 35.2310, Safety
Instruction)

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.



41.

42,

43,

44,

45.

S . P

o ~—

Records of dosages of unsealed byproduct material for medical use.
(Title 10, Part 35, Sec. 35.2063, Dosages of unsealed byproduct material
for medical use)

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.

desage—tineludesarecord-of each thyroid-burden W'THDRAWN

Section above not in current regulations.

Records of Patients Surveys Following Source Removal.

This file consists of the radiation survey to confirm that all
sources have been removed from the patient or the human
research subject. It includes the date of the survey, the

name of the patient or the human research subject, the

dose rate from the patient or the human research subject,

the survey instrument used, and the initials of the

individual who made the survey. (Title 10, Part 35,

Sec. 35.2404,Records of surveys after source implant & removal)

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.

Records of Brachytherapy Source Accountability (Title 10, Part 35, Sec.

- 35.2406, Brachytherapy Sources Accountability)

Disposal Temporary; cutoff after date of test. Destroy 3 years after
cutoff.

WITHDRAWN



WITHDRAWN

subjectundergoing implant therapy-—It-includesa WITHDRAWN

47.

WITHDRAWN

48.

instruetion;-and-the name-of the-individual-whegave-the WITHDRAWN



49.

50.

. 51

Not applicable to VHA Nuclear Medicine Program

Records of Calibration, Intercomparison of Dosimetry
Equipment. This file consists of records to document
calibration, intercomparison, and comparison of the
dosimetry system. It includes the date, the model numbers
and serial numbers of the instruments that were calibrated,
intercompared, compared, the correction factor that was
determined from the calibration or comparison or the
apparent correction factor that was determined from an
intercomparison, the names of the individuals who
performed the calibration, intercomparison, or comparison,
and evidence that the intercomparison meeting was
sanctioned by a calibration laboratory or radiologic physics
center accredited by the American Association of Physicists
in Medicine. (Title 10, Part 35, Sec. 35.2630, Dosimetry
Equipment)

Dispo’éal: Temporary; destroy after the NHPP terminates the permit.

WITHDRAWN




52.

53.

selthorapy-units) WITHDRAWN

o dicnting il Lilit of ancl oorinterlock, WITHDRAWN

WITHDRAWN

Records of installation, maintenance, adjustment, and repair of remote
afterloader units. This file contains records of the installation,
maintenance, adjustment, and repair of remote afterloader units. For each
installation, maintenance, adjustment and repair, the record must include
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the date, description of the service, and name(s) of the individual(s) who
performed the work. (Title 10, Part 35, Sec. 35.2605, Records of
installation, maintenance, adjustment, and repair)

Disposal Temporary; cutoff after date of action. Destroy 3 years after

cutoff.
sa. : Tests; |
, other 5 Chocies; Fests, and
See-35.2645 Periodie-Spot-Cheeks) ’ ’ WITHDRAWN

55.

” ber 'A ” +-both-t therapy-Unit ' WITHDRAWN
56.

a—heeﬂse—by—refefeﬁee,—aﬁd—ameﬂdmeﬂts—@}t-}e—l—g; WITHDRAWN
57.

: tews—(Title 16; ~See-36:8%; WITHDRAWN



58.

59.

59a.

59b.

60.

WITHDRAWN

WITHDRAWN

WITHDRAWN

Not applicable to VHA Nuclear Medicine Program.
Revisions,<! _modificati : i ;

have been reviewed and approved by the radiation safety
-officer '

WITHDRAWN




61.

- 62.

63.

64.

65.

Not applicable to VHA Nuclear Medicine Program

b

S

b

e WITHDRAWN

WITHDRAWN

WITHDRAWE

WITHDRAWNS

WITHDRAW}



WITHDRAWN

66.

Periods) o WITHDRAWN

67. RecordsonDesign-Checks-and Construction-Controt
design-and-control-checks for ifradiators: ~ WITHDRAWN

68.

-ieco WITHDRAWN

69. ' Reeefds—eilsrh}pmeﬁt—e#GfeateriPhaaiPy?e%QaaMes—

WITHDRAWN



- 72

70.
71.
WITHDRAWN
WITHDRAWN
Section above redundant to Section 6.
73. Records of Current Training for Each Hazmat Employee. This file

consist of training records of Hazmat employees. It includes records
related to general awareness/familiarization training, function-specific
training, safety training, and other related training. In includes the
hazmat employee's name, the most recent training completion date of
the hazmat employee's training, a description, copy, or the location of
the training materials used, the name and address of the person
providing the training; and certification that the hazmat employee:
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has been trained. (Title 49, Part 172, Sec. 172.704, Training
Requirements) :

Disposal Temporary; cutoff after date of training. Destroy 3 years after
cutoff and retraining is completed or 3 years after employment is

terminated.
74.
WITHDRAWN
75.
754,  Covies that - enini . ] ror
WITHDRAW}
WITHDRAWN

Withdraw. No longer required





