
'REQUEST. AUTHORITY
 

TO DISPOSE OF RECORDS
 
(Set	 Instructions on Reverse} 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAl ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33030 the du-

t:	 posal request, Including amendments, IS approved except for 
Items that may be stomped "disposal not approved" or "with-
drawn" in column' O. 

4. NAME OF PERSON WITH WHOM TO CONFER 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

r hereby certify that I om authorized to act for this agency In matters pertaining to the disposal of the agency's records; thot the records proposed for disposal ,n thiS Request of 
~ poge(s) ore not now needed for the business of this a eney or WIll not be needed after the retention periods specified 

Assistant Administrator for2-1~)k ~~TIIB~ Plannjng and Evaluation 
( te) (Signaeure of Agency Representative]	 (Tide) 

9.7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO.	 (With Inclusive Dates or Retention Periods) JOB	 NO. ACTION TAKEN 

EDUCATION AND REHABILITATION SERVICE 

1.	 Counseling Folders. Records documenting HC
 
professional counseling afforded veterans and 174-123
 
orphans in the election of occupational and/or

educational objectives under laws administered
 
by the VA. Includes: records relating to
 
veteran's disability rating; prior education or
 
training; personal information on counselee;

test profile and related interpretive material;

occupational exploration and appraisal; selectio~
 
of objective; counseling record summary; and
 
related material.
 

a. Destroy folders on Chapter 34 cases upon

exhaustio~of veteran's maximum entitlement or
 
upon exceeding the veteran's delimiting date of
 
eligibility (10 years from discharge or release
 
from active duty) whichever occurs first.
 

b. Place incomplete hospital counseling folders 
for informal and abandoned applications for 
benefits in the Military File. 

LOAN GUARANTY SERVICE 

2a.	 Loan Folders for withdrawn or Rejected NNA
 
Applications for Guaranteed or Insured Loans 2245
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7.ITEM NO. 

2b. 

3. 

4 . 

4a. 

4b. 

4c. 

I
 9.
II. DESCRIPTION OF ITEM 10. 
SAMPLE Of!(WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOIS NO. 

Loan Folders for Withdrawn or Denied Application

for Direct Loans
 

,?..:t
Destroy ,. months after the application is
 
drawn by lender or veteran, or is rejected
 

Nonsupervised Lender Authorization File * 
Destroy five (5) years from date lender last
 
originated a loan.
 

* (Lenders Authorization File, NN 165-140) 

Property Hanagement Records Series NN 
165-140 

Property Management Folders on property with-
drawn from property management custody or 
redeemed by owne rs before expenditure of VA 
fun_ds for property expenses. ~ .L--Ca..:.;-< ~ ~ ~ /' /,4 .?~u 

~ ~~~~~ ~ A/AV- /d~- /Pct ;,a r-'P Ale
 
Property Management Folders on property acquired ~- 7~ -cG,
 
in liquidation of g~~ranteed, insured, acquired

and direct loans. /7~ A::!,,-<,dbL ~ ~_
..h~ .i"oJ 

[7R'.-Gd~ U/~ A:JA/ - /&c..::r-/?-c?~ rO'·'-/.:r-~.c -.,::;-_
Property Management Brokers' Control File Fo1der~
 
documenting day-to-day dealings with brokers
 
other than on specific properties, such as: Fee
 
management, availability of broker, assignments,

and similar material.
 

a. Place in related loan folder if PM folder
 
has not been retired to FARC. Destroy folders
 
retired to FARC in accordance with DVB Circular
 
20-69-11, 5 years after related loan is paid-in-
full.
 

b. Place in closed file for 3 years after sale;

destroy 5 years after related loan is paid-in-fu11.
 

c. Destroy 5 years after the broker's services
 
are terminated and after settlement of pending

matters.
 

1&-5_-1 0..0 
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9.7.	 8. DESCRIPTION OF ITEM 
SAMPLE ORITEM NO.	 (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

Simultaneous separate submission is being made to 
Administrative Services, GAO. 

Prior to disposal of these records, consideration will be' 
given to the moratorium on disposal of ADP records,
pending outcome of the Federal antitrust suit against 
IBM. 

10. 
ACTION TAKEN 

Fo_ copi.. , IDchlcliDtr origiDaJ, to ............ tt .. to the Ncatioaal JhcbJ" ..	 lG-61U28-1 a~o
 


