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; .-= --;----~-,LEAVE BLANK~-------------- ------------~ 
JOB	 NO 

TO	 GIENIE~A!.. SIE~"UCIES AIOI\Il~N~SrIFlA jj"~iQliIJ, 
NATllliNAl AIaC~IIf[S AND R[CO~DS S[tWICIE, WASI\lINGJQN, DC 20408 

-----j 
1. FROM	 (AGENCY OR ESTABLISHMENT) 

Veterans Administration 
2. MAJOR SUBDIVISION 

Department of Veterans 
3. MINOR SUBDIVISION 

Field Stations 
Ii. NAME	 OF PERSON WITH WHOM TO CONFER TEL EXT15. 

/{) ...;'1~~3 
Mrs.	 M. M. Leandri 1389-3662 ()a/l' 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or wi II not be needed after the retention periods specified. 
o ~Request for immediate disposal. 

Gl ~	 Requesi: for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 IE. TITLE ~ATURE OF AGENCY .~ENTATIV~ 

~d0 ~~~ Director, Information and 
MR . MAUREEN Di N~ RequlatiQns ~_t~££ 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With tnclusrve Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

Educational Institution File. All records NN 168-
affecting approval, amendment, revision, 15 
withdrawal or disapproval of educational Res VB-],
institutions for enrollment of eligible persons Pt. I,
under laws administered by the VA. Includes Item No. 
all supporting. papers and correspondence 7-664-
submitted by State approving agencies, VA, 010 
Federal and State agencies, veterans, and 
educational institutions; notice of changes in 
programs, courses and schedules; reports
supervision for approval purposes; correspond-
ence, etc. 

1. Approved Institutions. A
 
A
 Disposition: Retain in the VA regional offices
 

as an active file. Purge files during routine
 
processing and/or at least once a year and
 
destroy noncurrent material that is 7 years old,

provided there is no litigation or investigation

pending.
 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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9.
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

2.	 Insti tutions Not Curr,ently Approved. 

B, Disposition: Relocate to inactive storage area 
on station 1 year after the date the approval
was withdrawn; destroy therefrom after 6 years, 
provided there is no litigation or investiga-
tion pending. 

3.	 Disapproved Institutions. 

C.	 Disposition: Destroy 1 year from the date the 
application was disapproved, provided there is 
no litigation or investigation pending. 

4.	 Institutions Involved in Litigation or
 
Investigation by the VA or Other Agency.
'1), 

Disposition: Destroy 3 years after date of 
final action on the litigation or investigation. 

115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admintstration 
GPO 1975 0 - 579 ..387 FPMR (41 CFR) 101-11 4 


