
REQUEST'. AUTHORITY
 

TO DISPOSE OF. RECORDS
 
(See	 l nstru ction s on Re rerse } 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance wIth th(, prcvmcns of 44 U.S.C 33030 the drs-Executive	 Office of the President paso/ request, rnc ludrng amendments, IS approved except for 
rtems that may be stomped "disposal not approved" or "with-2. MAJOR SUBDIVISION drawn' In column 10 

Office of Management and Budget
3. MINOR SUBDIVISION 

Office of the Director - Records Section 
4. NAME OF PERSON TO CONFER 

Nell Doeri S Howton 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certtf y that I am euthcnzed to oct for th'5 agency In matters pertcuunq to the disposal of the agency's	 records, that the records proposed for disposal In thiS Request of-bfb pagel') are not now needed for the bustne .. of this ogency or WIll not be needed after the retention penod s s pee.fled 

August 18,	 Record Officer 
(Date)	 (Title) 

9.7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM	 NO. (With Inclusive Dales or Retention Perrods ) JOB	 NO. ACTION TAKEN 

See attached Record Schedule:
 
Record Schedule for the National Security Division,


Office of Management and Budget
 

STANDARD FORM 115 
ReVISed November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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The r;ntio!131 Securi t:r Division is responsible for exarrlris't i.on 01' buicet 

dcprt:-_C!lt cf '::'e:ensc.The Divis ion revf evs end partic::.pc.tes in 1(;:1':::-

ra~se pro~acs for dcfe~se, the ~r0jection of fiscal estimntes bGscd en 

these p~oGYe~~ and the st~ff ~or~ relatinG to ~udget t~rGets • 
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~W'\:IO::A-LSE8.:1UTY· D1!!ISIO;r - DIVISr0:'i OFFICE· 

, -.-..l--' 
'Ir Description oi~gg6i~n Authorized dispositj 

~1--1-.r-~-~1-1-;I-S-~-.-.;-.T-I-VE-~--R-E-C-0-~-D-S------------------------~--~~D-i~~:d~S~i~o:n~~--~:-T-e-m-po--r-ar--y--a-------~~~ 

~: : Office : Do not retire. 
: : Dispose when 2 years 0Cc.:-rcspon::ence relating to interncl or-garrLzat.Lon :. : or ~hen no lonGer ncI:. and t:rln:::ger..ent of the !htional Security .Division. 
: : for aci.I::.inistroti v~" Hcc:'lrds LncIude personnel, travel, and. other • ,'purposes "'41c.U·"'"

II housekcepir~ ffiatters. , }I'i. ,..~i5C~: : Start new file eacn ye
L

• I )\'il J..FFCrtion~,entlog book
?-.:(:~-;et log cock 

• I . :~:-~ificates of destruction , • •
1 (:!:ronfile .. ::·".',·, 1:- r - c. -,',' - ~c " c\ +. ~~ ""'<.1(..:\; 0_) J •t

t ;;oncu.rrent Record transfers - CMBForm 56 • 
~ (~etain for per~enent reference)
t rc!"zonnel actionsf Registers (clDssified) - tickets (~",c'_'~"'\ t-v~" ..;:,~,,-.;') 

i ?r:.lVcl ~ . \ v , "" 
J, • • 1 .L I o·~--t""\l~··:t\O""'Jj '"ork progr-ams - (:s(;,V\ct ,~\'(Ut'oS -r 0.. "-

j J\gcndns - Director and Secretary of Defensei t".ectin[1,s~. Ir:lt~Umll.lent and Control Act •;.::;se~,
R

.,;).!.I cvJec 1.ves 
c..:.;, l,:::ner;c;.:cnt l"rogr2.ffil .,
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I	 '::.! ':.':10:;.·..1" ~'SCl·l:I'rY ;lJ.VTSIC~; .' DIVISICI OFFICE 
~ .-----"t"-
~i	 sC,·1ptl· on Loca tionn.....l.i u»: ..	 of liccord 

1 :-------------:-~~~-~=--=-:~
 
~ ~ , ::;:X;:;:;.".7\Y ::~~.:C;:;,J.:>

;, i..~~____________ 
I ~..::';:et i.,3'L'2!'ials _ ii,clu(:~s Prosr[!:!./~:>:c:.dceti .i: Vccis Icns , ccc Lsicn :::e~,orsnda and. t aul es 
, !...;:-t':!ini:;:~ to t.::e fcr::ul.:;tion of the FTeGidcnt's
I;
" ~'..:::[et fo:- su::::-.ission to Cor-.gress.j:	 I:~;::!!'t::,;nt of Defcnr,e (ov-e:-all) 
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Progr3::l/Budget Decisions	 '" 
' . 

5pri~g PI':;!'.."'linc:;Review I:'.uterinl, Dire~tor' 
Review I:'zterinls, and President's Review 
book 
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Re t Lr e to Ee c cr d Sec:':-

at cr.:: 01' f'Ls ca.I ::'~:.: 

lwo1ved -

•
 
dFaIr.J/tl'r to :;/·35 ...'::cr.
 

IT years old.
 
stu:::t nev files euc.i
 

f'Ls ca L 'jec.r. 

• 

Authori::.c:Ll di5PO~:J"i. 
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:Tenporary 
and : Dispose 
Copie!J year

: Start 

at end of fisc~l 
involved. 

new file each 
II	 fiscal year. 

-Q)lfudget Review kU",.fl€ilb .see6llP~~ 
,.t Division : HeeiIc eo nCC0ia 8e8~kri 
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Ii NATlo:rAL SEC"t.JRITY »rvrsroa - DIVISrmr OFFICEI~j''-------------------------------------------r,'-----------.-----------------
l.l... ofJfg~;~~~,----------------------D-e-s-c-r-l-.p_'t-l-.o-n--------------~-i 

I 

PR(X;R;.J.~ RECC~DS,-",.,t-'-' fDivision : Temporary -
• I " ~ ,'( : Office : D? not retir~,.Ate Q'"
i; PrcgrOl::-relnted :::e::-.oranda,studies, letters, etc. : : Dtspos e ·...heIJ1no lancer 

: needed as reference1:; (ir.c1uj,es r::er::o!"andato the Director and others : 
I to conduct currentIj (;:1 iy.:'ivic.uC11FroGl"['!:'.5or issues; study reports) : ! bus ine ss.J ..." It.A &. ... &. ..... 

I I '

I: F~esid~ntinl Transition r::8te!"ials (1960-1968-1974) : , Ij s .... el' 
' : ( ) , & 

• •
j Fcrt :::i t.chie Con:;:'erC!1cecack-up for trc.nsition , I 

I: (1,,00) ! •Gr 
I
 

j,;':::ortion:::ent Policy I I
I
 

I I ,
II ~ut~.ntic Apportior~ent of Rei~b~se~ents •I

" . Constr~ction Apportionrr.ent Procedure •I
! Exei:i~tion from Apport i.onnerrt
 
• ReservesI ?;-c IT [;r.".s 

i J.,uthorization Process
 
-t 
I Def'cnse Crcanizntion - Blue Ribcon Panel
 
!, Def'ense Hcsour ces Han2[;err:entSistCtl
 
i Joint ~cvicw of Defense Budeet I

t
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;'rctlc::: f..:cr.s - Dcfcn3c I 
ikprC[~rE.l:Jn:i,Ilg of ~\mu::; - Defense Ii
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Selectee Ac~uisition Reports I
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',I LocationDescription Authorized dispositionof Record q,
w~ITE HOUSE REFK~ALS Temporary -

Retire to Record Section 
These records consist of routine inqulrles, for disposal when 2 
replies thereto', other correspondence in years old. 
which no unusual administrative decisions, Start ne~ file every
pelicies, or efforts are-involved, and 2 ye ar-s , 
administrative background materials for 

~ormal informational releases. 

COJ'i'GRESSIONAL REFERRAlS . 

Tnese records consist of rou'tfne inquiries,

replies thereto, other correspondence in
 
which no unusual administrative decisions,

policies,. or efforts are involved, and
 
administrative background materials for
 
formal informational releases.
,

'RJBLIC INQUIRY 

These records consist of routine inquiries,

replies thereto, ether correspondence in
 
vh i ch no unusua L ac.ministrative decisions,
 
policies, or ef'f'or t s are involved, and
 
adrrinistrative backgroUllQ materials for
 
form~l informational releases.
 

.,, 
I 
I 
I 

,I I, 
,I,,, 



Location .Description of Record Authorized disposition 

7-
LEGISLt.TIVE RECORDS Legisl8.tive

Reference See LRD Schedule.
 
Legislative clearance items including printed Division
 
ffiateriaLsand related correspondence.
 

All ether Temporary -
Copies Dispose at the end of 

each Congress.
Start new file 8.t the 

beginning of each Con~ 

EXECUTIVE ORDER fJ'JD PROCLJJ1AT:J;OH RECORDS &f. Legislative
Reference See LRD Schedule.
 

Records on Executive Orders and ?roclam~tions Division
 
include n.at.er La Ls on clearance) preparation)

presentation) and Fublication. ~ All other Temporary -

Copies ,Dispose v.hen 2 years old 
or .... longer'hen no neede 
for administrative 
purposes - vhi ch ever 

l
I comes earliest. 

Start nev file every
2 years.9.' 

NONOFFICIAL PAPERS T mporary -
!Review each year. and disp,

Papers of a private or nonofficial character '1 of all rr~terials no Ion 
which pertain only to an individual's personal needed for the transact 
affairs that are kept in the office of an OMB of current business. 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately f'r om the··officiaJ:-records of his 
office. In cases where matters' requiring the-
transaction of official business are received 
in private personal cor-r-espondence , the
 
portions of such correspondence that pertains

to official business w i Ll, be ext.r-act.edand
 
made a part of the official i:i,les. All extra
 
copies of documents preserved only for
 
convenience of reference) and stocks of
 
publications and processed do~uments.
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I l !t\TIO:'IAL SECG"RITY DIVISION - SPECIAL PROJECTS uxrr 
11I.~--------------------------'---------r--~~~-'-------------------
j':. Description	 Locr.t Icn Autho::-izcd di::;rosi".:.ic: of l\ccord ,	

•I, «.:~-~y--
) ", "","",FC:("":R,~ T"CI: ."	 •

,
•.c, - : u • - - - uv	 I I

Bpeci -1 'Tempor' ry ,-	 I,-"; 3~1l1~et justific-t,io:1s -nd b+c k-up rn.,teri~l	 
I •
: Pro,jects Retire to Record Sf?r:t 1.0': 11I (i~cl~des -11 record D'teri-l rel-ting to f-ll I' 

I' ) fter e~~ of fisc l I:! lur3;.ct s-rbmt s s Ion by -ppropr-t t ion title	 : Unit 
r 

t	 ':e' r involved. ' I	 .. . " il~a.	 ,
'1 Del)-rt:;-e:1t'of L!efe'1se - Vili:-r~; F'lnctio:-:s	 , c, Dispose w~:e:1-5 ~'e rs 01':. !, 
,	 St r t np.;.,file e- ch 
I 

;:(>,,'0 l'/~:'1:"' :-,r} ~,:, :1;-:"e!,,:p.:lt ?.l :,'1S	 I•
I

fisc'l ye'r.
 
I
]C:'("lse ?rcv: .c c ion G'j r : :ll:.CeS	 /.
I• =;2 a, .'I?t ' " ( . 

,	 :l'v'l ',vorkVt; ?'J:1I'i I

!~ir For c e ?: :: .. ~~p:7.~nt F".~nr1 •
 

I'.'.:S:--t':)c.: i ....1 ?()~("-i..:-~I C :rrf':iC;.' ::?ro;"""Y :.!.	 I
~~~r' - ..1...);! . ~:r--1 !.: ~:: ~=.E"n":.ce	 •I,

Cl i:--:s. L'cl'e:'.sc
 
Con~i~~e~cies. Defe~se
 
~~i.5cell ~20':S EY"Oiren !-..cco'..:nts
 
Army, N "y, Air For c e r
 

,!,dr!li:listr'tion -nd Assoc i t ed Activitiesr 

\2~rf,e:1cy nd Eytr-ordin'ry EYpe~ses
 
Defense Ace~cies: C
 

I,Defe~sp Contr-ct Aurtit Agency 
I

Administr-~ion -nd Associ-ted Activities	 t
 
I
 
t
 
t
 

0l:,~:e!' I
 

;'Se:lcy Borrowing - nd Investment ,II
 
Alloc-tion Notes
 
Allow'nccs for ContiDFencies
 .'i 
Co~miss'ries, Defense
 
Depos it Funds
 
Feder"l Crertit Progr-m
 
Receipt Acco~~ts
 
Trus t Funrt s
 

)r:
Df?'O-rtrlent of !'l0fo..1se - Civil ?:nctio:1s 

'::j i.u ir- Co.icr-r v- tion 
C-. 

S-pC'ci 1 
, ?r.),j(>cts 

Un-i t,~(,~ rt:~.c:-It of 7)("fe:-..sn - (O\'c~-ll) 

q>i.:',:d,~:-t Prt ::t i i!r-;
 
DOD - Fin-l ?roofn only -

fisc 1 yc r , 

,
I	 
. 

I,
 

http:L'cl'e:'.sc
http:E"n":.ce
http:lur3;.ct
http:di::;rosi".:.ic
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 NA7IO:'L\L SECl.,1\ITY DIVISION - S?r:crAL PROJECTS UNIT
]

Loc at tcnDcscr1pticn of' lit.!cord 
I
 

•f
I:G.3'.-:-:;(::::.':;<..1 I'::~Or0S (CO:1t :.:L:ed) 

•CI '
 
~j B~d£et E7ec~tion I . 

I
 

1',:.:'. (1)- DD 1105 - I~portio~~e~t -nd Re~p~ortiOn:-:1ent(q~~E'Ci-l
1 Sched·.lles , : Projccts 

: Unit, 
DC'p-rtment of Defense - ~ilit~ry I

I
 

~/Jt .. tJf f)efe,,:,e.-C,".,,'I I
I
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(J-)- DD 11'76 - Report 0:1 D',lc1C;etEyecuQion .(qJ. Sped' 1
 
:. Pro.i cc t s 

Dep r-tmen t of Defense '- ~<iU t ry f Un i t 
.I,
()e,dt. tJf p.fenje, - C-jll'//	 I

,I
 
I
 

I
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E,. mi ncr ' s 
1 . Cop';
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rHCDort of.Select.ed Spec i L 
B 1 :1ccs/st tcncnt' of ProJect.s 
Appropr I ..t iO:1 /-ccount. Unit 

_ EA 6'(28 - l~c'Port of f~cc~ipt Account. 

DOD - r.:iU t, ry 
, I.,

I
 
1
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I
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:PeIT.l· nerrt -
I F.e~ire to Rcco rd Sec:"'o::E
 
I
 2 ye-rs -ftpr c~i ofI
 
I fisc 1 :!€' r :~'!~h'f'~l,
e 
I oHO¥' to ::!":~S;.f':~....
I
 
f .-!4- ~'e"rs 010. 

St rt nev file e'c~
 
fisc 1 yE' r .
 

'I'empor ry -
Dispose -t e~d of fLsc' l
 

ye r i nvo l,verl ,
 
St'rt nf''Wfi10 e ch
 

fisc -1 j'e r , 

'I'errpo r ry -
Retire to Recor~ Sectio,

2 ye -rs . f ter 1e:,1 0::'
1
 

&
I fi sc 1 \"E" r :-ivo Lvr>~ •
 
I
 Dispose ""i,c1 ¥ :''0 rs oL::.r e S":' r t ::'2'7 L 1 r::' rv ch
I
 
r fisc 1 y'~ r , 
I
, 
I
 
I J'f::~or ry -
I
 
I Dt spos e C!lri of f:.RC 1
 
~I ye'r Involved.
 
, I St rt new file c ch
 
r 
I fisc 1 ye r,	 

!I	 ,

I
 !
I	 ,
 
I Tm::pOl' ry - ~
 1
1 Retire to R0corrl Sec~tn'1
 
I ftcr e::d of f'sc 1
 

vc,r involv0r1. 
Di~p')se ....ilr y e rs 0111.-"1.
 
St rt nev f:l~ (> ch
 

fIsc 1 YC T.
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I
 
I
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http:of.Select.ed
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1\1 ~ --:-i'-~T_I_C_J!_L_\L--S_EC_'_~-8--:~-~-1_J--~'_:-I_S_I-C_:r- s_;_E_:_I_J\L P_R_OJ__ E_C_T_S__ uT~T_I_T ~--------._----------
• D 't '	 Locc t Ion1:	 cscrlp lon of nccord 

I 
fI, ''''-~X;:07:y, ":':,C:':JS (conti n' od )	 r,,•

~): ,d.~et EYCc:ltion (conti:l·.~ed)	 
•C
I 

It3peci-1
I , Pro.j ec t s 
I rr' t~~-lysis of I~cre-sed P-y Costs • urn,

;~~ortio~~e~ts - Deficiencies' •I 
.... - Violations 

I~?O~tiox~.cnts 36,9
 
/,ppro?riqtio!1 rr~nsfers
 
B.:d€:€t - DOD Gene r+ L H-teri~l
 
Circ·.ll-r A-ll Excep t.i ons
 
Fl!1ction-l Cl-ssific' tion
 
Reprogr-rr~'":lin~ of Funds by DOD
 
Fetro ctive p ..y R-ise (October 1972)

Spendout EYcercise
 

!
l St·ter.ent of UneYpe!1ded· B~l·nces 

Wildlife Conserv·tion - Gener-1 

rif! Eudget Amendments -nd Supp Lemerrt Ls (I) Sped -·1r 

: Projects
Dep"rtment of Defense - Mili t·ry	 : Unit 

.rOOD. - Budge t Amendments I 
I 
I

I
,
I 

(1) h3udget Review 
'{' : Di vision 

" , 
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.I 
I,
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I

I
,
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,I
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f
••I, 
I 
'Pf'rrn' nont -

Retire to Rec~T~ S0c:~n . 
2 ye-rs :ft0r en1 or 
fisc11 ye~r involve~. 

rtfIJrmJ" to ;ic~.:\Svne n 
..ll-. yc"rs old. 

Strrt ne~ file e-c~ 
fisc-l yerr. '. 

~ 

Temporary -
Do not retire.
 

: Dispose at end of each
 
c 
I fiscal year.

I
, start new file each 
I year. 
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flc~ip8 to R9i~P@ 6ce~i~ • 
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?!""o;:r'~-rel-ted men.or+nd-", studies •. letters, etc. 
(i~cl~:des r..e::-.or-nd- to t-he Director -nd others 0:1 

ir.d~vid~lrl prcDr·r;-.s or is sucs ; study reports) 

~~-rt~c~t of Defe~se - (Overrll) 
8 
I 2 ye-rs. 
I 

A'. :All other Tempor ry -
(IIGIiJ 

" 
P!8jOCls1, copies Dispose -t end of 2 ye rs. 
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I
I 
I 
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, 

Resources M-n-gement System 
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Description 

wlUTE HOUSE REFE..'ffiALS 

These records consist of routine inquiries,
replies thereto', other correspondence in 
~hich no unusual administrative decisions,
policies, or effort~ are-involved, and 
administrative background materials for 
formal informational releases.M· -
CONGRESSIONAL REFERRALS 

These records consist of roirtIne inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies" or efforts are involved, and 
administrative background mat.erra.Ls for 

~rmal informational releases. 

r.,·
RJBLIC INQUIRY 

These records consist of routine inquiries,
replies thereto, other correspondence in 
"hich no ac.ministrative decisions, ur..usu2.l

policies, or efforts are involved, and
 
ad~inistrative background materials for
 
form~l informational rele3ses.
 

Location Authorized dispositionof Record 

Temporary -
Retire to Record Section 

for disposal when 2 
years old. 

Start ne~ file every
2 year s , 

http:mat.erra.Ls


LocationDescription of Record 

-,( ,
LEGISLfl.TIVE RECORDS (It} Leg i sLat ive 

: Reference 
Legislative clearance items including printed : Division 
materials and related correspondence. , 

~~ All ether 

,: Copies
, 
I 
I 
I 
I 
I 

EXECUTIVE ORDER .f\1ID PROCLfJIjAT=!;OH RECORDS Iq),'I Legislative
Reference 

Records on Executive Orders and ?rocla~Gtions : Division 
include Lcteri21s on clearance) prcparation,~.~
presentation, and publication. '.f All other 

Copies 

18. 
NONOFFICIAL PP.PERS 

Papers of a private or nonofficial character
 
which pertain only to an individual's personal

affairs that are kept in the office of an ONE
 
employee will be clearly designated by him as
 
nonofficial and will at all times be filed
 
separately from the·official records of his'
 
office. In cases where matters-ye~uiring-the

transaction of official business are received
 
in private personal correspondence) the
 
portions of such correspondence that pertains

to official business •.Jillbe extracted and
 
made a part of the official fiies. All extra
 
copies of documents preserved only for
 
convenience of reference) and stocks of
 
publications and processed do~uments.
 

~uthorized disposition 

See LRD Schedule. 

Temporary -
Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Congr 

See hRD Schedule. 

I 

Temporary -
;Dispose when 2 years old 

or when no longer neede 
for administrative 
purposes - Ilhich ever 
comes earliest. 

Start new file every
2 years. 

Temporary -
'Review each year. and disp< 

·1 of all rr.aterialsno Lon; 
needed for the transact: 
of current business. 
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NA7Imif..L SEX:UIUTY DIVISIon - AHEY B?,}~lCH 

•
:-•••• -- "r" "",...u: :1:~;=-I-:";'o'l'I ...-~ .., ••••. J 

CO~O!"C:':J::.·d(:ncc rcJ.{.lt~nr.; to t!J'~ intcrr.'ll 
orC.:.2".i7.:!.~ic~l ~:ll l::::':'~:lGc::;cnt of the
 
Arr:g. Br-anch ,
 

.[1hron010f,iCal File
 
Travel Vouchers
 
'or~ Progr an
 

'. 

o
 

L:'C: L:~:l
 
cf l,'_;~o" .: ..:
 

I 
I 
I 
r 

.I' I 
I. Army Branch 
r

' 

r 
I 
t 

Tc:,?° r','.::--:,' -
D:i.!:>!JCJ~~ ~.'h~~l ? ~,c:- ....[: 0._. 

u;' ':!·:l~.li no l(~:'".::_. 

ncedc-l :'Q~:".:.:!.i'·,.!..:·~~ -: 
t~V'" i)"·'or"·'-('<" """M""."~

... '- - ""- ._V-..J ->.J 111 ~cl'.. 
Sta~ot nr:·,.' i ilc c'.-:::::y f 

2 yenr's , 

I•f
•t,
I

I
, 
•t 
I 
I 
I 
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-1 HATIO:iAL SECtJRITY Dl'IISIO;l - AIUfi B.':U,NCH• ----------------------------------------r--~------._-----------------------> L:::c~t:.onDescription .of Reccru hilthorized dis~0ziticn 

i EUrGE'l';'ul.Y RECO:lDS , o}.Branch Copy 
,I Ter::porary - ~~~\=~=,~,==.,~.===--

• r • ., , • J Retire to Record Section
 
I , Budget justifications and back-up ~aterial after end of fiscal year

i (includes all reccrd rr.aterial relating to fall involved. '
L ::udget subznf.s s Lon by appropriation title) Dispose when ~ years old.
 
ff. D~t2rt:-:~nt of ~fe!1se - J-.lili f\:.ncticns Sturt new file eacn fiscal
 

t 

tUI"f
1 i;e~:U't:;en~Cl t:le r.rr::y year.
l 
l•I !I.ilitary Personnel I'). "Examiner TerlporaryI s 

Operation and Hainten&nce II I Copy Review each year toI . 
1Operations ascertain that Branch
 

1 Procurer:ent copy is complete.

Research, Developffient, Test and Evaluation Dispose after end of
 

t l-lili fiscal involved.
tiu-y Construction ye2r
i 
( Frunily Housing Start new file each 

k
t 
I fiscal year.

( 

Arrr:y Industrial fund
 
Narine Corps Industrial fund
 

I IDep3Ttment of Defense - Civil functions Branch Copy : Permanent 1 : Retire to Record Section
i U.S.·Soldiers' and Airmen's Rome : 2 years after end of, 
! Cemeteriol Expenses : fiscal year involved. 

Jnd e"['>f:'ndent .lI.c;enc;r , '6UW to J:l1.E-:S vnen
i ~ years old.
 
American Bottle l-!cnuments Commission • .Start new file each
 i 

I
I fiscal year.
I t

r 
I r ,I

~ , 

t 
! 

t 
. t, 

".~--

http:L:::c~t:.on
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1	 \ ~ nATIONAL SECURITY DIVISION - ARHY B.~NCH 
!I__ -------------------------------.~~~--~\~--------------i	 Location ~	 Description 'of Record huthorized disposition 

ILR!~ETt'J~Y RECO:;DS (continued)	 I 
I 

•I~IUdbet Execution	 I 
I 
II .~ Q).- SF 132 - Apportioru::ents and Reapportionments .3ranch Copy Pern2nent -

Retire to Record Section 
Depnrtrr.ent of Defense - Civil after end of fiscnl 

U oS 0' Soldiers and Afr cen I s Horae ' involved. 
Independent p,~ency 'I!l- W to iiAHS when 
, American Bat.t.lif.,IomlEent3	 yecrsCommfs sion old. 

Start new file each 
fiscal year. 

I	 fJr 

(~)- SF 133 - Report on Budget Execution .	 ,Branch Copy Te:J2pornry -
I Retire to Record SectionI 

Dep~t~ent of Defense - Civil I
I after end of fiscal 

U.S Soldiers' and Airr.:e:1' s .iot.e :	 year involved.0 

Endependent; j\i!.cncy :	 Dispose 4 years~hen old. 
lilllericanB::.ttleJ.1onun:entsCOJr.I!lissi~n Start new file each 

I
I fiscal year
I 
c 

SF 220,221,222 - Statement of Financial ~J.BranCh Copy Temporary -
Condition I Retire to Record Section 

I
I after end of fiscal 

Departrr:ent of Defense - Hilitary I
I year involved. 

Departr::ent of the Army I
I Dispose when l~ year-s old. 

Army St 0ck Fund t
I Start new file each 

H ' .....	 I fiscal year.
~~o~~~~~t~~:~s~~~c .. ,L_) 
U.S. A:n"y Finance Suppor-t AgencJ~~dget Review	 8/0""AJ';/e~e!Il'8J'M:Y ~e. 
Defense Production Gu~antees, :Division Copy	 He taia Fe" ~ 981@lidd'T' ' 

Arrr;:y I
I 

~r8&!! 3 , 

SurchcrCe Sales of Corzai ssary I
I BisP05C 1 fall ~a~I~eI &~ 
IStores .1 ~n~ 8f SeS8ftQ ,e&J'. 

pepart~ent of Defense - Civil 
I
I Sedl b tlCw file fel' eeM-

U.S. Soldiers'and Airrr:cn's Ho~e 
I
I	 ..e Mil' e l'ri 'l"W,8J' 1H~}I 

Independent h[cncy I
I
 

',.American &!ttle l-lonun:entsCor:nissihp

I 

DD 725 - Schedule of ;~ebbur::;crr;ent~ (qlI nz:unch Copy Ter.:porG.TY
Retire to Record Section 

Dcpar tmierrt of Defense - Kill1<:lry after end of fi~cul 
Dcpar tucrrt of the iU'l,,:;! yecr involved. 

Dispose v.icn it vcur s old. 
Start new file each Jfi::;cl

year.

n-l Examiner's ,rcmpor:.:.r:,'-
\!": Copy Di~po~e at enJ of fi~c~l 

I
I y(~:!rinvolved.
I
I StlJrt new file cz.c]:, rlGcul yeur.I 
I 
I 
I 

http:Ter.:porG.TY
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Description Loca t ionof l\c~ord Authorized disPJsitio;'l--------------------------------~~~~~+--
r••I

Execution (co~tir.~c~) ·• , 
by Capy

Pro:r:'::-_ :'!1c. SU:::'CCOi.!~ts(su~sic.i~r~r
to DJ 11,0 - ~ore detail) 

DD 1002 - Report en Appr-cpr Lat.ton St::;tu!:; &lanch 

Dep:::rtrr.ent Defense Hilitcryof -
Depar t.zerrtcf the Arr:ry 

J 

DD 1105 '- Apportion~ents .Kf) Special
\ I Pro ject.s 

Depart:::.entof Defense - Hili tary l Br anc.i,
Depar trrerrt o~ the Arrr;y ,

·f 
I, 
I 

6~ Examiner' G 

~J c Copy 
I 
I 
I 
I 

,II 
DD 1176 - Report on Budget Execution rqJ.Spec ial 

\ Projects 
Department of Defense - Hilitary Brunch 

Department of the Arrrr;r 

(j-~IExami.no r 's 
XV."j. Copy 

Rcp!"ogrer.::ning betveen nppropriations Branch Copy 

Depar-tr-ent, of Defense - Hili tory
 
Depnrtr::cnt of the Arr:ry
 

"' 

Tenporary -
Retire to Record Sccticn 

after end of f'Ls caL 
yee.r involved.

f Dispose when 4 years old • 
!•
I Start new file each
 
I
I fiscal yecr.

r
 
I
 

'Te:r.porory-

Dispose at end of fisc21
 

year involved.
 
Start nev file each
 

fiscal year.
 

fP@litl!MM1M -j.~ tid.{J..J

: He bh c bs !oeard :ioM .£0.£
 

r
I ...e Jcas clfbel End c.t' 
f
 
I
 

,•
I,
,
I 
: 'I'empor-ar-y ~
 
: Dispose at end of fiscal
 
I year involved.
 
: Start new fiel eoch
 

_,' fiscal year., ,. I 
:~8fllf3 e~M J f - s.....,.J1i.,., Ikle-) ;

..fft: Vh tree Ht!tdf d Bte tlc.. : 
,~ ,Em§ 61 eEL Gnu 61 
fieesils yQoJ? j m'ol: _ci. 

'8is}i88ii If;'CP 4 )'C· ...Cj OJ"; -
~t ..l b: he" fj 1b egrh pqpre 

'fiscal 3C,-1. -' 

Tcnpor8ry _ r 
Dispose rot end of fise:.l 

year involved. 
Stur t new file cacl: 

fiscal yc;"",r• ,•
~er.:po:rnry-

Rct.Lr c to Re co rd Sect ion :..-c. 
end of fiscel ycor 
involved. 

Df.s poce when I~ y ear-s old. 
Stert new file euch fj~c~l

yc rrr , 

http:j-~IExami.no


__ __""0_-·· ~'.-.--_._---- oo 
!~TIC:j'..L sscmrrr DIVISIGH - /ulHY BRANCH· .. 

'.-
of 

IJJc.:;tiO!1l':cc:ord P.'..ltr"orizc::1 <!i~r-J~i"~(------------------------------7fj--~~~~-f------------·-----------··· 
t~J. ,,!,"~4."!'uo~et •


,
I,
,
I
I
I
I

t

~

, 

~ 

-


-..-..r.' ............
-_._... 

. I

1:1.:DJET: -;,1 i\ECO~DS (continued) I ..

F.{'vie·'" 1-~ateriElls .1I$.v.... .;~ •. ,,~1 

De~rt ... of· Defense - overallcnt 

Pro[,rc!:-/BudgetDecisions (qJ!J 

Divis 
Office Copy 

•••

JCc:. Ite"., .2.a.-1ion ~I!IPMi~eHlJ . 

~e~h e@cMe 
-a~ _8a of fiseel 58~ 

'
C eo ~ee8P@:
 ..
 
I
I 
& 
I

•l
I 

~:: ik\iti 1'1.9 .... 
-·1 3EWS ",Ust•I

I

I
I 
C
I
I
I
I

,
I 

~)iBranCh 

SisfubnCi4 tiel 888~ 

fi8881 3 till 

I,Copies Temporary -
: Dispose a7. end of fiscal 
: year involved, 
: start new file each 
: fiscale year.• ,. 

!
&
~)
 5ce,.IJ~O~eJIl/e
eo FleC04d eUUOP ;. 

.Ii) Spring Planning materials, Director's 
~ Revi~w ~aterials Fr~sident's Review book:

I~dget Revie~ : Pel H.w.e£i~ 
Division 

Review 
tkHIC:
and 

ef' :P:teeel ~eM)·f @1s enet:
 rI
I
I
I,
I
I
I 

I,
:
I
I•e 

~lieoloca. 
'tl: al1~",'-"i tv 4>t.teEt!t ,~lieL. 

~ jCeirS old 
8<bEilbnEa f l!te cael\rr

I
I 

..!li!!cal J@!t¥1I•I
r 
I,
I 
I 
I 
I
I 

•

/L}: All 
~: Copies 

t 

Temporary
Dispose 

-
at end of fiscnl 

year involved. 

other 
,. 

Start new file each 
fiscal year. 

I
I
I
I
I I

i 

r
I
r
I 
r
I

t.
r
I 
I, 
I 
t,
I

•I 

'" 

,
I,
I 

C 
I 
I 
I 
I 
I
I 
I, 

.-

I 
I
I
I
I,
,I
I
I
I 

" 
• 

, 
C

I 
r
I
I 

,
I
I
I 

!
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'jl Description Locat Ionof Rcccr d Ahthor1zed disposition

\j~~~/7.---------------------------------------------------+:--~~~~~--~e-I 
. /illi' IJ BO::;R;·l·~ R2CC:::nS \! 'i~anch Copy f Pcrrnaherrt - {@.. eqr~ ",La c 
t;t, . ~ ~ts:iePl' i!'le ilIdieetlcd1 

Pr ogr an-z'e Lat.ed necor-cnda , studies, letters, etc. :. : Retire to Record Section L, 
(inclt:.dcs I..c:-:-.Q!" to tac Director and ct.cer s on I ' c when 2 years old.cnda t 
Ind Lvfdur.L ;:::-cGr2.l:S or issues; s tudy reports) i ~friC4t' to ;i;..RS Hi1en 

: ..L years old.
 
Dep:;~t:::~nt cf D·~:-'cr.sc - i·:.il:t[.r~/ • Start pew file every
 
i)cp:rrt:::en7.. of -:.:e :..r:-:.::" , 2 years.
 

Base Closures. (1) All other 'I'empcr ar-y 
~ • ,cop5.es Dispose at end of 2 ye~rs I 

Conraf s s fon on Ooverru ..errt Procurement r
I I 
I

,Environr.ental Irr.pact ,.•• ~ ,> 

rExcess Rca L Property Tr[:Ilsfers, Defense Land 
I

I : t' 
ExchanGe Author~zation, D.C. Bicentenninl ••., 

,I I
Family Housing I
,,
~8 ~ep9rts and Related QQrrespopden~ 'lPen~p6£ 62Jc-

l1ispose Iepoi bs "liell 5 
.., CWo OItr. 

GSA Parking Facilities, Defense Facilities
 
ReplQce~cnt }lina
 

.'IHospitals 

Installntion.3 

Land Forces 

l,:ili tary Constr-uc t ion 

uf-4 OpCI bJ Pic (ie .. :8!H!tHl (whwc f.nd) 

r;';:ctic[!l I.is: 

- 'l'l'!lnsfer of Funds 

~)~:'\:nse- Ci ·vil F"~ctio!~s 
U.S. J()l~icrs' 'ani ,'tiTi:;Cn'S Home
 
Ccr.e t.eria L Expenses
 

r !!:!c- ]X' r.d c n-: I, r-,f'- n c '(
 
i,.!~.cric~:n l~(:ttle l'~onur..cnts Conml s s Ion 

!


•I,.
 
I 
I 
I 

,I•
•I 
I 

http:D�~:-'cr.sc
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copres at end of 2 yCQ!"s 
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..as alCj a Islmrds 
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.,i !iATIOiTAL SECURITY DIVISIO:r - ARl·r.!P2A?ICH 

LocationDescripticn Authorized dispo~iti,~of Hccord 

\ 

:';'/. c,
~, ~!.J.! RECo:IDS (continued) (O:BI:anch Copy Ferr::;nnent-

• Retire to Record Secticn 
G when 2 years old. ~ 17oject-relnted ~e1.~rnnd2, studies, letters; etc. 

" 

whenHARSto~~ .- (includcs to the Director and othersr._er..o!"~mda L years old.on specific projects or ~cups of proje~ts) Start new riles every
r. Den:1rt::cnt of Defense - 1·(ilitnry 2 years.f..c!='2.T-:':::cntti1C i'.I;.:'/of 

-elcindUa "aee BPbdy f!) All o~her Temporary -
Dispose 

I 
I
I
I
I
I

c e 

Military Graduate Education 
(OMB Staff Study Scptenber 1974) 

.J 
I•I 

I
 

:
 
•I 

I•
e 

I
 
!
 

I•I 
I 
I 

.Ie

.. I 
I
I
I
I

I•
.I 
I 
I 
I 
I•I
I
I 

Aviation Prcgam Savings Possibilities Through
Increased ~phnsis On Flight Training
Siz:;ulation (mill Staff Study 7/26/73) 

rI 

.
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LocationDescription Authorized dispositionof Record 

1J. 
WHITE HOUSE REFRrmALS Temporary -

Retire to Record Section 
These records consist of routine inqulrles, for disposal ~hen 2 
replies thereto", other correspondence in years old. 
~hich no unusual administrative decisions, Start ne~ file every
pelicies, or effort~ are-involved, and 2 yec.rs. 
administrative background materials for 
formal informational releases. ~~. 
COi'!GRESSIONAL REFERRAlS 

Tnese records consist of rou'ti.ne Lnqu Lr-Les ,
 
replies thereto, other correspondence in
 
~hich no unusual administrative decisions,

policies, or efforts are involved, and
 
administrative background materials for
 
formal infor~ational releases.
 

~.." 
RlBLIC INQUIRY 

These recoras consist of routine inquiries,
replies thereto, ether correspondence in 
vrh i oh no unusua L ac.ministrative decisions,
policies, or efforts are involved, and 
aa~inistrative oackgroillluQEterials for I " 

formel informational rele3ses. 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I• 

http:rou'ti.ne


Description 

-,:, 
A',

, 
LEGISLP.TIVE RECORDS ~, 

•: 
Legislative clearance items including printed ,: 
materials and related correspondence. 1_:Vo' 

:d 
EX2CUTIVE ORDER NTD FROCLlJ/lAT:!;OH <t:RECORDS .,, 

IRecords on Executive Orders and Proclam3tions ,
include rcteri~ls on clearance, preparation, : 
presentation, and publication. Jr.: 

:J.7. 
NONOFFICIAL P.APERS 

Papers of a private or nonofficial character
 
which pertain only to an individual's personal

affairs that are kept in the office of an OMB
 
employee will be clearly designated by him as
 
nonofficial and will at all times be filed
 
separately from the- official--records of his -
office. In cases where matters re~uiring the
 
transaction of official business are received
 
in private personal correspondence, the
 
portions of such correspondence that pertains

to official business ,.;illbe extracted and
 
made a part of the official Liles. All extra
 
copies of documents preserved only for
 
convenience of reference, and stocks of
 
publications and processed do~uments.
 

Locationof Record 

Leg.Is Lat.Lve 

Reference
 
Division
 

All Other
 
Copies
 

Legislative

Reference
 
Division
 

All other
 
Copies
 

Authorized disposition 

See LRD Schedule. 

Temporary -
Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Congr 

See LRD Schedule. 

Temporary -
,Dispose vhen 2 years old, or when no longer neede 

for administrativeI purposes - vh i ch ever
I comes earliest. 
Start nev file every

2 years. I 
Temporary -

!Review each year. and disp 
·1 

; of all ma ter ials no Lon,
needed for the transact. 
of current business. 
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;avy Branch.
 

.. •a'hron010bical 

rcJ.~tins to the-
r, r' ,1 ~.. , ......,r'c"" 'It of...........• _~j,"""""'\:) .........
 

File 

intcr~~l 
the 

Travel Vouchers 
Wor~Progr-am 

, . 
1 . 
l~ .fir. !:onr::urrcr:.t R~cc~d (ozn 56) 

I 

I 
I
~,
l 

I
 
I
 
r
 
I
 
r
 
I Navy Branch 
I

.I 
I
 
f
 

J
 
I
 

,I I
I 
f 

. I 
I 
I 
I 
I 
I 
I 
I 
I,
 

( 

I
 
I
 ,I
I, 
I 
I 
I • 
I 
I 
I 
I 

TCGJc,r';~:r -
Dicp:;,sc ~:h"':l 2 ;,!;:'":'"r (.1'. 

or '.·!112!~ no 1():--<4~;_' 
nc edc-l :'o!' .'1,.:;: ,J. ',.:..!' ;..~ , ' 

tivc 1)ur» 0;3 C' S ~/C."C".Y'
-. II ~ SO~"&r'StaY t nev fj lc ever-y • f 

2 years. 

'1, 
t 
r
 
1
 

.... 

" J 
: ~9~8iit :.M... '"cc.. "',. 
: l"'f)l'r:~'i1?n'i :::~!l'-2l"..:::~e '~"... 
I t:Jt.f/C.'C.
I 
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r()IJStJ/~~e, o v" t 
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3:~~0t ~ustif~c~tion 
(.~::cl:r.es -Ll. rr-co rd 
'::J'J-:~::(,:' subrm s s io n by . 

Description 

~n~ b~ck-up m~teri~l 
m~tcri~l relRtin~ ~o 
~Epropri~tion title) 

'j ;:~·J"~·t.:".ent'!)c:'e'lse ~.\1.1it-ryfunctionscf -
I~C'J""~·::--.~:1t 0:' -;-,'~c !:'-'V\' 

~l~l~t··ry Per sonne I 
Cper~tion ~nd M-inten~~ce 

11 O;Jcr"tiollS
r; ?rocureme:it 
r fese"rch, Dcvelopffient, Test -nd Ev-lu~tion 
I,
.' 
" L-'l:~iiryService, n~v~l Ac rdemy

l.rrv; Stock F'-':!1<l 

:~..,v:: T-'1J:1dStock. 
1·:-'ri ne Corps Stock Fund 

;:	 !:""r~t Lndus t r i r-L ~lnrl 
Ar.ny l·l~n"'r,eTr.cnt Fund 
:J'-,v"7.r~·i""'n"::.em"~:lt Fund 
D~:\~~GC Stock }-'~~:1d 

~~f~~se Assis~-nce for Vietn-m 
:u~~'e:~se S·.~';Jpl:t~ :'·f;enc~,r 
Office of the Secret-ry of Defense 
Or;":1iz-tion of t.he Joi.nt Chiefs of 
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L.oC3t:on Authorized disFositicnof Hecorcl : ~~'~?~c~$~======"~ 
Branch Copy :Tez::porory~-.

: 
•I f~ll	 I 

~l 
o) Examiner's 
\{ Copy 

Retire to Record Section 
after end of fi~cal JC~~ 
involved. "-

Dispose ~hen1"yenrs old. 
Start ne:.. file each f is cu l 

year. 

Temporary -
Review eGcn year to 

ascertain that 2r~nc~ 
copy is co~plete.

Dispose 8fter end cf 
fiscal year Lnvcl vcd• 

Start new file eacr. 
fiscal year. 

1c 
I 
I e 

:
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220,221, 222 - Stc,terrient of Ff n anc Lal, (If): 'Br nch COP! 
Condition 

Dep Sr-t.men t of Defense - Hilita.ryt 

t , Dep ar tmcnt of the 1;1:\v:,:
 
1· - Defense S~ppl;t~ency

i 

.j
i

I•

)b :.-:-'2t ncv,.r:w 
f D" .. Ci

j ,I. 1·.'~SlO.1 o"yr.. 
t I 

f 
I 
I"; I .

J
,
, •••~
I

f-• 
I I' .! Q.)- DJ "25 - Sc]:erhle of Re Irnbuz-s cment.s (4/: j3rlpch Copy 

J 

Dep ar trne nt. of Defense - mu t"ry :

1 DC'p:lrtmcnt of the I;"'vy .:
 
~ ; Office of the Secret"ry of Defense:
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lL)iE),1!.mfnerrsI 
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i 
~ 
1 

~ " 
€ 
.\ 

i 
1 

i 
I. 
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I 
I 

I 
I Aut~0riz('d di:;r0S it i c " I 

{----------
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I 
o 

•
t
I 'I'erroor' rv -·
I 

..~ Retire to Fecord Sec~io~ 
. : :\fter e:1'1 of Csc:i.l 

I ye ar 1. nV() 1veil.•I Dispose whe~ 4 ye~rs ~l~. ,
I 

I
St'!u-t r.0W f ,.1" ((~!.: 

I 

:
II 

~ ..~),. ?zr:' .5ec. 8~PSc,A~"J~,
I I - iii _ "" .,
l _ .v,.... iYii 2 C;;It..c ,.. 

at] 8. 

';)"':'s!-"os ~ 1 f ,:1 q .(~ '!i(2?' '1: 
~ c:: !!H' t' e i 1 Q :.: : 

G -' r >. 
q !1s:., ....1 . 

Temporary -
Rct.i r e to }~ecorn Sect; o.i
 ~ 

•,after end of f is cn l. 
ye ar involved. 

Dispose when ~ ye~rs ol~. 
St.ut nei....filc e:~.ch 

~..fi 5c <\1 yeer . ,e •,,•
: Terr.por:uy -

Dispose ~t end of fise~l
l 
I ye~r involved.
 
I 

Start' new file e:.eh
 
-f'Ls c a l, ye ;r .
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)' Description of Hecord Authorized disr~sition 

.. --------------------------------~----~~~----------------
~,'-,--;V-' .~:... F':",..C-::....,·~ (c,.,,,,t~ ) I

Qnicd 
.' _ : •• _.~.. .&...of ....... _~.. _ ... ~ •• 1. l~.'-'l
 ••

I•• I 
•G I 

I I 
I ' ,I

r ())- DJ) 1002 - Rcco rt 'on Aonronr i -t ion St-t:ls bv @tr-nCh Copy ITc:::por . ry -
Pr;~r-rn -nd S~b:ccou:1ts (s~bsidi:ry:
to DD 1176 - ~ore dc~-il) : . 

~ I 

De partmen
 
Office
 

if·'·... I 

tor> oolDef ense - .·U.~l ...ary cI 
of the Secre~2ry of Defens~ 

e 

DD 1105 - Apportionrr.ents 

Department of Defense - Hilitary
Department of the !iavy 

DD 1176 - Report on Budget Execution 

Deportment of Defense - Hili tary : Branch 
Deportment of the Navy : 

t

••I 
'1 
f 

'1 .~JExaminer's 
: Copy 
I•t 
I 
I 
I 

, 

r 
I ' 
I 

. {4-1•
~ 

Examiner's 
. : Copy 
I
 
I
 
I
 
I
 
I· 

•t • 

.(q)~pecial 
. : Pro,jects

:. Branch 
: 
r 
f
 
I
 r 
I•I 

(t-)!Examiner ,'5 

r 'Copy
1 

•
1

I

•I
 
1
 

PJ.r SPecial 
~ Projects 

Pet:re to ~ncor~ SCCr~O:1 

after end of fiscal 
year involved. 

Dispose ~hen 4 years old. 
Start nc~- file eecn 

fiscal yea):. 

r'emporary -
: Dispose at end of fiscal 
: year involved. 
t Start ne~ file each 
t fiscal year.
I
 
1 See r-te., Iltlq,)
:.,e!'IJiMiiR@
 

: ~~h e Lo BCCCl d: en'- i~;g

c 
I pzf! jell s attci cud sf 
1 4.iscal JCUX il.'I3],"'9~•I WI un..,PCl ~e J15"iliS "heftC, 
I '_ ~eMs e!ha.
 
I, ..e~w t nees' file ec:eh
 
& ..fiucal j Em i' 

'feillpOI ill j -
Dispose at end of fiscal 

.. year involved. 
Start new file each 

fiscal year. 

:r8H1~Y $ec.:r'te., IkJ~)
He%i:t>@ "\;8 ~888i1i'£l b88t j on 

2 l:'eriFii ~ftgF end 0-£ 

fieesl ~OCdl ilIooi'lcd .. 
DisrOfS9 vl~ell it: SUfiS old. 
:i:tOl'Is flCh file (;ned 

rheal S Cd1'. 

,Terr.porory-
: Dispose at end of fiscal
 
I year involved.
 
: Start ne~ file each
 
I 
I fiscal year.•C 
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~lavy 2158 -'Report en Appropriation Status til Branch Copy 'I'empor ary
by Procram.and Subcccount Retire 

-

to Record Section 

j. 

Depart~cnt of Defense- }lilitary
Depoxtrr:ent of the Navy 

after end of fiscal 
year invelved. 

Dispose ~hen 4 years old. 
Start nev file each 

' 

fiscal year. 

i
i 

~) Examiner's 
Copy 

ITen:prooxy -
: Dispose at end of fiscal 
: . year Lnvokved , 

Start new file each 
fiscal year. 
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1: FRCYJ:1IJ.! !tECO:1:JS I : t1L_~ ..":'!'le .:JI:'':'e .. s_&+ ,. I
t RJt~'c to i\cco:'G, Sc~t io»~ •
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Pro~2~-related ~e~orandu, studies,. letters, etc • S 
I
I ,·,j;cn 2i 4t~~ 

old.yewsI', . (i:1cluc.es ::e::;o~"n~2 to t.'1e Director c!".:-.iot.aer s on 
I 
e 

"II
Ii indivicunl pro~2r.~ or issues; study reports) 

:I. 

naval Forces 

Aircraft 1·~[cinten3nce and Repa Lr I 

Base Closures and Transfers 
Culebra Island Nava L Defensive Sea lu:ea 

Iceland 
Nava L Petroleum Reserves 
Operation and E3.inten.:mce (General) 
Repair and !·~.Jinten3nce of I·laval Ship 
Ships, Shipytlrc.s, Shipbuilding Fl'oe:;ram 
Shipyard Capcc i ty Study . 
Submar Lne Fro[:.r2U1s, FS1\CNaval i~nrfure 

Panel on U.S. 
Undersea Surveillance " 

to ;':0'\8 vnen
.8..- years 

r,
,
 old. 
I Stc.rt nev file every• 2I years. 
I

All other 'I'erapcr nryA:: 
I

I 

copies Dispose at end of 2 yeDr~ 
I 
r
 
I
 

I, 
I 
t

Lo~istics I 
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Air Force Stock Fund 
Airlift/Se~lift 
Army Stock Fund I 
Automatic D3.~e Processing (ADP) for DOD ~I 
Central .Supply and HRintenDnce (Pr ogr am VII,I 

-Navy) ; 
·Defense Stock Fund : 
Energy/Fuel Consumption and Costs :I 
Industrial funding I 

Nntional IndustriDl Equiprr.ent Reserve (NIER): 
.Lo~istics (General) : 
Roi-HDl!lUr Island : 
Stock Funds (General) : 

'User Chnrces : .I,
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',I LocaticnDescription Authorized dispositionof Record 

~/,
w1fITE HOUSE REFR'ffiAI.,S Temporary -

Retire to Record Section 
These records consist of r'out.Lne inquiries, for disposal when 2 
replies thereto', other correspondence in years old. 
which no unusual administrative decisions, Start ne~ file every
pelicies, or efforts are-involved, and 2 year s , 
administrative background materials for 
formal informational releases. 

~ , 

7'COi'JGRESSIONAL REFERRALS 

Tnese records consist of r out.Ine inquiries,
 
replies thereto, other correspondence in
 
which no unusual administrative decisions,

policies, or efforts are involved, and
 
administrative background materials for
 
formal informational releases.
 

FUBLIC INQUIRY".
These records consist of routine inquiries,

replies thereto, ether correspondence in
 
ilhic!!no ur..usuCllec.ministrative decisions,
 
policies, or ef'f'or ts are involved, and
 
adrrinistrative backgrouna naterials for
 
form~l informational rele3ses.
 



Description 

LEGISLATIVE RECORDS 

Legislative clearance items including printed 
lliaterial~and related correspondence. 

,f: 
EXECUTIVE ORDER .f\lJD RECORDSPROCLlJ-1AT:J;Oi~ <l. 
Records on Executive Orders and Proclamo.tions 
include c~teri~ls on clearance) preparation)
presentation) and publication. k. 

~ •NONOFFICIAL PP..PERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an OMB 
employee ~ill be clearly designated by him as 
nopofficial and will at all times be filed 
separately from the-officia~ record~ of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence) the 
portions of such correspondence that pertains
to official business 'Hill be ext.racted and 
made a part of the official fi·les. All extra 
copies of documents preserved only for 
convenience of reference) and stocks of 
publications and processed do~uments. 

Locationof Record 

Legislc:!tive
Reference 
Division 

All other 
Copies 

Legislati ve
Reference 
Division 

All Other 
Copies 

~uthorized disposition 

See LRD Schedule. 

Temporary -
Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Con~ 

See LRD Schedule. 

Temporary -
,Dispose .....hen 2 years old 
I or ....'hen no longer neede 

.for administrative 
purposes - vh f.chever 
comes earliest. 

Start nev file every

2 years.
 

Temporary -
!Review each year. and disp 
! of all rr~terials no lon 

needed for the transact 
of current business. 
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CO:·y"C':~)C'.1'Jr:?r.CC r c Lc t iru; to t!),:; int.crr'J.J. .Air Force
 
O)'C~~!'i:'::''vl.O!l .::.::J. l::::':~::'Gc:;.c:nt'of t ac Branch
 
i,ir :'o~'ceBr anch . 

~G:'r0:1010Cical File, TC:?OT,'..~:r -
1
"I

'D'u':el Vouc cer-s D:i.G~0S':: vhe n 9 ..r : -_,... 
."-' ... ~

,•. ?trIor.=< rogr-am or ,:1;,:1, r;o 181',>:,' 
t 
I
I
I,
I
I
I
I
I 

ncedc-I :'0;: C','..:r :J, r, .i.;, ~" _ .. 
tivc 1)U:::I)O::;C5 "'~/c.A.6eY 
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,\ N/,TIONAL SECUPITY DIVISIOij - fuR FCPCE BRA!TCi{
 
":
"-----------------:----,....-----;---------
;\ Description Lccat ion
of Hccord Authorized dis~:'J3i tic:'):II-----------------------------------------------------~--~~~~~--~--------------------~------:'@8. 
:; '.;'~-::X-::::l'N~: ~ECO::<DS 0) Brunch-Copy Tc~por~ry -~ 

Retire to Rcccr:' Secti.c:~Ii 3'Jdp;et justific-tiO:1S -nd b+ck -up m-t.er i I after end 'JC:_;:r of, :.":'sc~l" (incl~1es "11 record m-teri-l rel-ting to f-1l involved. ~J budge t subrni ss iO:1 by -pp rop r i <t io n tit.Le ) ..,~ Dispose "When~ ye ers ole. . 
I, DI?'O-rt:;,e!1tDe:ense - 1·!ilit-r:: ~~l:1ctions Stnrt new file eacn '::':.:>:::~~of 
ii Den -r,-~(':1t of t:-;c ;\i r torce ycrrr • 

}rrlit~ry Personnel ('-J Examiner I s TC!:lporary
 
Oper-it Ion "nd,H~inten ... Copy Heview each year
nee to 
oper+t ions ascert~in that Br~~c~ 
Procurement copy is complete. 
Rese-rch, Development, Test -nd tion Dispose afier end ofEv-lu ...
Civil Defense fiscal yenr LnvoLvcd , 
Milit-ry Construction Start new fil~ cncn 

fiscal. yerrr.
Air Force Stock Fund
 
Air Force I!1dustri~l ~~nd
 
Air Force H~'ne>gementFund
 
Defense Ind~stri"l Yllnd
 

D.efense PR:e:1cies 

Adv-nced Rese ... Projectsrch Agency

Defense Civil Prep-redness Agency

Defense Corrrnun ic r t.Lo ns Agency

Defense Nucle~r Agency

Org-niz ... of the Joint Chiefs of St~ff
tion 

Den~rtr,ent of Dcfe:1se - Civil Func t io ns Br anc h Copy t Permanent -
Retire to RecQrd SectionOffIce of Emergency Prep-redness 2 ye ars after end of 

fiscal yerr Lnvo Lved , tYee ltivc Office of thp Presi~pnt t/I/rI:w to rrx·.s \;;;cn 
~ years old. 

!I ...tio:~-l·Sec ur ity Co.mc i L Start. nov file .e ac h 
fiscal yeru:. 

:
 

"'
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of Loc2ticnDescription n~cord A~thorized disposition 

i ?::-:'C?:,:,'.J<.Y (con'vi.:lr:::C?.DS :crl) 

~. 3..:dgetExecu t Io a I OJ - SF 132 - Appor t Ionment s -nd re -pportlorcr.ents 

t Dep~rt~ent o~ D~fe~se - Civil1 Office o~ E~er~e:1cy Prep-redness 
Exec~tive Off:ce of t~c President 

N~tion~l Security Co~ncil 

j
.: 

i Q.)'- SF 133 - Report on B~dget Eyecution .,
J •,Dep~rtment of Defense - Civil 

I,,Office of E!:lcrgencyPrep-redness 
,r,Executive Office of the President ,N~tion~l Security Council 
,I
I 

SF 220,221.222 - St~tement of FinRnci~l1(')- €c.
,,

,


Condition I 
I

Dep-z-t.mcnt of Defense - J..:ili t"ry I 

Dep"rtment of the Air Force ,II
Defense Civil Prep~rednes6 Agency a,

I1 ,
 
1 ~}.
 

1 
J

DD 725 Sched~le of ReimbursementsI~&}- (4), 
Dep c rtmen t of Def'ens e - l·Hlit-ry

Dep-rtment of the Air ForceJ.
i

Br"ncn Copy P~r~-nent-
Retire to Fecord Secti~n 

-fter end of f;sc··l 
ye-r i nvo Lved . 

'lJ~~ to 1:1.]·:5 when 
~ ye+r s old. 

St-rt new file e-ch 
f i sc+L ye-r . 

Br-nch Copy Temp:'lr"ry -
Retire to Record Sectton 

"fter end of fisc-l 
ye-r involven. 

Dispose when 4 ye-rs old. 
St-rt new f'Ll.e e+ch 

fisc~l ye~r. 

Br~nch Copy 'I'empor+ry -
Retire to Record Sect inn 

~fter end of fisc-l 
ye-"'!"involved. 

Dispose when 4 ye-rs old. 
St-rt new fi I e e-ch 
: f i sc+L ye-r. 

E'.ldgetp.~\'ie.J·'i'8i ..,56i I j~e. 8~f)~6et1~/~I 
Division Cop,l ~,L ttl fOl ! C lc.d 1"' ." 

, -bus 18. I 
I : , bi§tsose I j'J 1.1 qv 1 tLi t ' 

~R~ ef e@@8:rt Y@ F, 
..,(st ] e dCW file for c c:, 

Br+ncn Copy 'llc~por-r)' -. 
Retire to r~cor~ Sect~n~ 

-[ler e~n of fisc-l 
ye-r involver.. 

D~~posc wh~~ 4 yeo rs 81~. 
St-rt new fde c ch 1:sc·l 

r -ry
1
f ~J: 

i Copy D:sposc ·t ('l1ri of fisc"l 
I ye+ r 1:1\'01 verl , 

Ey -rntncr ' a TC'::;:):l

IJ , I
j, St-rt new file e-ch,, fisc-l yc+ r , I , t· 

: t,
.' tj r 
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j I 

http:r:::C?.DS


..J .' 

\. . ' (.) o o 
:l 

\.~ 

. i 1 N/,TIONAL SECURITY DIVISImr - AIR FORCE' BHANCH 

! ~------.-..-----------------------------------~=r------------_.._------.----------------------.Location1· AuthorizedI; Description of Recor-d 

(co:1:ir,'.:erl) G
I 

. , ft 
ac . ,e
•DD 1002 - Report on Appropri~tion St~t~s by ~Br-nch Copy

Prosr~rn pnd Sub-ccounts (subsidi~ry
to DD 1176 - ~re det~i1)

'., . 

Dep~rt~ent of Defense - Mi1it~ry
Dep-rtment of the Air Force 

'. , 
1 
! .@oJ Ex-mi ner 
I : CopyI ,t . e 
; Ij ; 

I 

DD 1105 - Apportiomments 

. Dep+r trnerrt of Defense Milit-ry
Dep-rtment of the Air Force 

DD 1176 - Report 0;1 Budge t Execu t Ion 

Dep+ rtrtcn t of Def'ense !·!ili- t-ry
Dep+r t.mcnt of the Air Force 

t s 
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Ey-t;1tncr's
, Copy 

disposition 
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treTT!por-ry-
Retire to Record Section 

-fter end of fi~cpl
ye-r involved. 

Dispose when 4 ye-rs old. 
St~rt new' file e-ch 

fisc~l yepr. 

,Tempor-ry -
: Dispose ~t end of fisc-l 
I ye-r involved.
 
t 
I St-rt new file e~ch
 
I
I fisc-1 ye-r.
I 

.C ~.:.f' ..111. IttJw, IIciO)i.CIL ~e 
Rc Hre to RCCOl (l 8JtLe.i 

-2 ~ i!! 1 S f Is eo 1 eo [tt1 ~f 
riGA 1 Je 1 ideolect}. 

Xi!" ",sf!!'!} Iso HMa cite!! 
,,·0 VB el:il t 

-it --'U,-P 1 LIE e eM Fi. 1 L 

X~~!jr J2y -
Dispose -t end of fisc"l 

ye~r involved. ,.: 
ISt"rt new file e'ch • fisc"l ye"r. 

-f SL 13 ftc1 2_11 of 
fjsp 1 r-ya }Z i.2'0['C\1. 

~if!J!ebt k~.( . it .. e 1 S vII: . 
.g L 1 L .. c.:. 1': if!' ~ P. 

+siae 1 l. 1 + 

t 'I'c::l'::n r:-! -
D~sp~se ·t cnrlof fls~ 1 I

::c'r invo Lvod , f 
!
•

St'rt n~w fi1c e c~ 
fisclyC"-r. i' 

I : 

I 

"
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" Description Location \A thr~:~~~~,~. ~__t-e~O~f~H~c~c~o~r~d~~,I~~\~'I_u

st(.: B!:"unch Copy 
: 

_, !7.C",:~.:,_'1!tECO~DS ~ Per-manerrt (except '..r~ere 
otherwise indicated) 

~ Pro;ra!:',- relutcd raemor-anda, studies, letters, etc.' Retire to Record Section 
t: (ir.ch!:!es memor anda to the Director and others ...nen 2 years o l L. 
~ on i:::1ividual prcgr acs or Lssues ; study reports) f!Jfr5r~ 'to jik.S ;.';-,en 
~ , ye ar s ol~l. 

r
 Dei'cnse JI.,r;;encies/D2partr::ents St~ne,r file every
2~ 

}
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I

years. 

Air Force 
Defense 
Defense Civil Preparedness Agency 

l;on-Defense fi.~ency •I
I
I

All other t 'I'errpor-ar y 
cop Les. ! 

•
• 

Df.spos e at end of 2 yea.:-s. 

At ouf c Ener-gy Commission (Atolls, BlkD1i, 
l':icronesia, DOD related) (Defense r:uclear 
!'Sency)

Central IntellibQ1ce Agency/Defense Intelligenca
/,gency 

~:;!.tiona1 Secur i ty Council 
Office. of En:ergency Preparedness 

Stockpile 
Ofi'ice of Science and Technology 
O::'fice of Tcleccr.~rrunication Policy 

Defense Studies 

I
I
I
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I
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r
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t
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I
I
I
I
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Ae~ospace Industry Overview (1/26/73) 
Contrc.cting cut 
Defense '..Jeapon System l-!odernizatfon 1964-78 ,,,
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·1 LocationDescription Authorized dispositionof Record 

I/O, 
\illITE HOUSE REFE...tffiALS Temporary -

Retire to Record Section 
These records consist of routine inquiries, for disposal when 2 
replies thereto', other correspondence in years old. 
~hich no unusual administrative decisions, Start ne~ file every
pelicies, or effort~ are-involved, and 2 year s , 
administrative background materials for 
formal informational releases.

'If. ' 
CQi'JGRESSIONAL REFERRALS 

Tnese records consist of r out me inquiries,

replies thereto, other correspondence in
 
which no unusual administrative decisions,

policies, or efforts are involved, and
 
administrative background materials for
 
formal informational releases.
 

'fl.. 
FUBLIC INQUIRY 

These records consist of routine inquiries,

replies thereto, ether correspondence in
 

-llhichno ur.usu2l ac.ministrative decisions,

policies, or e1'forts are involved, and
 
adrr:inistrativebackground zaat.er for
La.Ls 
form~l informational rele3ses. 

-. 
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LocationDescription	 Authorized dispositionof Record 

o· 
LEGISLATIVE RECORDS	 Legisl~tive

Reference See LRD Schedule.
 
Legislative clearance items including printed Division
 
ffiateriaLsand related correspondence.
 

All ether Temporary -
Copies Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Congr 

EXECUTIVE ORDEn J\l'JD ?ROCLfJ-iAT:j;OH RECORDS &I:·1 Legislative
• 

1
1 Reference See LRD Schedule.
 

Records on Executive Orders and Proclamctions 1
1 Division
 

includ.e n.aterLcLs on clearance, preparation, :
 
present2tion, and publication. ~: All other Temporary -

Copies	 .Ddspose when 2 years old 
, or when no longer ne ede. 

.for administrative 
purposes - Ilhich ever 
comes earliest. 

j 
start nel-l file every

2 years. 

NONOFFICIAL P}lYERS T mpornry -
!Review each year. and dis~ 
I	 •Papers of a private or nonofficial character .! of all rr.aterialsno Long 

which pertain only to an individual's personal needed for the transactj
affairs that are kept in the office of an OMB of current business. 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately :from the· official'-records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal cor-r-espondence , the
 
portions of such correspondence that pertains

to official business •v i l.L be ext.ract.ed and
 ,
made a part of the official files. All extra
 
copies of documents preserved only for
 
convenience of reference, and stocks of
 
publications and processed do~uments.
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Pay, and Policy Eranch. 
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Loc a t Lc n 
I Description of i\(CCrLt ;v/;f7. 

II: -::".)... n:c'~?r:S	 ~):Brench COPy":Y''' -"( r ---..~_I-	

I 

c r1; '.J :~;-,~~, ;·.lstif:c:;tior:s a,-;r1 h.•c)i;-·:p ~1teri..~1 I· 
I\; ~~~cl .rlcs ~ll r~~ori ~1~er!~1 rel~t:~~ to fall ,I .1; :	 :d~:('t S ic.ni s s ion by ."ppropri o;..:'io:1ti t.Lc ) 

, 
I 
I" '-, , "'T' 0" .....,.,··~..,sn - '.·'.l·l·'t·r·.: ·.1·'··.. '·.",7;.0·.·.s 
I

I, 
••• :";',~.:'. "J :.. , ••• C· ...... (C""~_r=ll)' '--

..:~:);:'-:"':'-.: 0: :....=: o.is e _. ", e
 
:	 fff' 

L 
(2., ~:[:	 :,~:lit,tr:: Per sonne L ~/' E;v ami ner f s 

P~scrve Perso~nel r Copy
 
: =~'!ltio:1al GJcl;'cl Per so ane L t 

f
 

. r,/"tired P~.·, Defense
I	 .:r
iI I:,rJ.C"Dc:1'le:1t M'er.ciesvr. --" 

1 

I
Dr.fense H.1:1powerCorrmissio:1
 
Selective Service System
 Branch Copy 

,.,,.,, 
I 

i I
I
 

I
J	 I1F. 3 ;d:-;et Execut.t on 

,
,If 
r 

Ji /I} - SF 132 - Appor t ionment s ?,nd Re~pportion.'"7lent(49 Br anch Copy 
~, ~j	 , 
li 
fl
 

Endcpenderrt !,j-C:1C i es ..f

!'r	 Selective Service Sys t.cri 

~ 
1 
i	 ~ 

t 
e (J-J- SF 133 - Pcpor t 0:1 B·..:dt;ct Execu t Lon ~] Branch Copy 

Endepc nderrt l\F;e:1C ies 
Defense J·hr.pcwcr Corunt s s Ion 
Selective Service System 

I ,I Aut hor Lacd Gi,:;p:X:;itl--:~,, 
t ? () . , -I-

: Tf':r.'porary-\ ...... ..
\,.; -.:' 
I Retire to Fcco]',1 Scc·.:~:-. 
I
I lfter P'1i of f'sc~l 
I•	 yC':rr t nvo Lve+, 
f n Dispose w~e:1 '5 ::c.1rs ol'i.! 

St s.r t ~p.", f' iLe ....1.~:1 

fi. s c 'i.l ~'e.1; • 

'I'errpo r ar y -
Rcview e~ch ye~r to 

~cert~in th~t nr~r.cn 
copy is co~let(', 

I Di spos e tJ'ter f':ld of 
t• f'Ls c al, ye a r i nvo Lved . 
t
 
I Sta..rt new f~le eJ,ch

f
 
I f'Lsc zl, ye ar ,
 r 
r .:Permanent -
: Retire to R~cord Section 
f 2 year's after end of 
I: fical year involved. 
, er to iU0,s when 1 years old. 

Start new file each 
fiscal ycar. 

~Perr:1a'1cnt-
J.	 Retire to Rec~r~ Scctlo'1 

after end of fisc&l 
~~l.\r t nvo Lvcrt ,
 

<Ilt-U~ to ~:t~S ';")("1;1


8 ';ears old.--' Start new f~lc e~c!l
 
f'Ls ca 1 year ,
 

Te;,por:HY -

RctiT~ to Record Sc~tio~
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Dispose when 4 yrars ol~. 
S't xr t nf'"W f iLe e x c h I' 
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t ;I \ D.::scription Loc a t ton Ant.hor Lzcd disl'J~::':'ic::L~ of Hccc:-i.l 

r~tX:RAH RECO~DS !Branch 
: Perma.nent 

otherwise indicated) 
•
~ 

(except vher e -

CO?Y 

Retire to Record SectionI I r 

t

I,
•,: : Pro~n~-related ~emoranda, studies, letters, etc. t wh~n 2 years

ffl.f~~r' to riAFS when 
old.

ii' (includes ~e~oranda to ~he Director aai others ' 
, 
! 
I,I
f 

on 
~: •I 

I
I,

individual progrmns or issues j study reports) .-L ye ar s 
I

, '

1,1\ 

j old. 
Start new file every4

t 
,
Dep3rt~ent of Defense 2.years.•I 
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.: Locaticn Description : of Record Authorized disposition 

wlUTE HOUSE REFEHRALS Temporary -
Retire to Record Section 

These records consist of routine inquiries, for disposal when 2 
replies thereto, other correspondence in years old. 
~hich no unusual adffiinistrativedecisions, Start ne~ file every
pelicies, or effort~ are-involved, and 2 yC2J's. 
administr8.tive background rLaterials for 
formal inforrLstional releases. 

,[d.
COl';GRESSIONALREFERRALS 

Tnese records consist of r out tne inquiries,

replies thereto, other correspondence in
 
which no lli~usualadrLinistrative decisions,
 
policies, or efforts cre involved, and
 
administrative background rraterials for
 
formal inforQational releases.
 

if.RJBLIC INQUIRY 

These records consist of routine inquiries,

replies thereto, ether correspondence in
 
vh i ch no unusua L 2c.ministrative decisions,
 
policies, or et"forts are involved, and
 
aarr.inistrative background raat.er f'or'
La.Ls 
form~l informational rele3ses. 
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".
 Description
 

LEGISLATIVE RECORDS 

Legislative clearance items including printed 
ffiaterialsand related correspondence. 

,/r,1 

~.' 
EM:CUTIVE ORDER PlID ?:ROCLfJIJ.AT~OH RECORDS q. 
Records on Executive Orders and Procl2.I:l2tions 
includ.e t.at.er LaLs on clearance, preparation,
present2tion, and publication. k. 

Locationof Record 

Legis La'tive 
Reference 
Division 

All ether 
Copies 

Legislative
Reference 
Division 

All Other 
Copies I' 

~uthorized disPosition 

See LRD Schedule. 

Temporary -
Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Con~ 

See LRD Schedule. 

Temporary -
jDispose when 2 years old 

longerwhen needeor noI
I
I
I
I
I
I
I
I 

for administrative 
purposes - wh Ich ever 
comes earliest. 

Start new file every
tJ'f. 

1 

2 years.I
 
NONOFFICIAL PP-PERS Temporary -

!Review each year. and disp 
rr~terials no lonPapers of a private or nonofficial character 

which pertain only 
I
 of all 

to an individual's personal needed for the transact 
an OMBaffairs that are kept in the office of of current business. 

employee will be 
nonofficial 

clearly designated by him 
and will at all times be filed 

as 

separately from_the·official~records_o~his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal corr-espondence , the 
portions of such correspondence that pertains
to official business vill be e.;rtractedand 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed do~uments. 


