NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC-051-76-001

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 3/10/2021

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All items remain active except 20c1

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 20c1
Superseded by DAA-GRS-2015-0006-0002

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE



REQUEST 'R AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

F_. .

LEAVE BLANK

DATE RECEIVED

AUG 19 1976

JOB NO.

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NCI 51-76- 1

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Executive Office of the President

2. MAJOR SUBDIVISION
Office of Management and Budget

In occordonce with the provisions of 44 U.S5.C 33030 the dis-
posol request, including amendments, 1s approved except for
items thot moy be stoinped ""disposol not opproved'’ or “"with-
drown’ in column 10

3. MINOR SUBDIVISION

Office of the Director

- Records Section

4. NAME OF PERSON WITH WHOM TO CONFER
Nell Doering/Charles Howton

5. TeL. ext. Code
103 ext. 391k

J2-23-75

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

Date rehivist of the United States

| hereby certify thot | om authorized to act for this ogency in motters pertoining to the disposol of the agency's records, thot the records proposed for disposal in this Request of
page(s) are not now needed for the business of this ogency or will not be needed ofter the retention perrods specified

August 18, 1975 w\ VJ Liine S

Record Officer

(Date) ngnature of Ager Representative) (Title)
7. 8. DESCRIPTION OF ITEM s :I. OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) ?gB :0- ACTION TAKEN

See attached Record Schedule:

Record Schedule for the National Security Division,
Office of Management and Budget

STANDARD FORM 113

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105




- <ATIONAL SZCURITY DIVISION

T iation: v Divis? ig ponsible I aminstion of vuiget

j The Netional Securit;r Division is responsible for examinstion of get

j srenussts, Srogreams, coverating notnods, znd legislative proposals cf the
departrent of defense, 'The Division reviews and participzotes in leng-

! | '
renge progracs for defense, the trojection of fiscal estimates based cn
these progrers znd the stalf work relating to budget torpgets.
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NATIONAL SECURITY DIVISION ~ DIVISION CFFICE

o -
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frcgrac-releted meroranda, studies, letters, etc.
i (irncludes temoranda to tne Director &nd otners
cn individual rrograms or issues; study reports)

Fresidential Transition materials (1960-1938-197%)

Fort Ritchie Conrerence (vacx-up for trcnsition)

(15<3)
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J
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* Construction Apportionment Procedure

Exemrtion Irom Apportionment
Reserves

recorars
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Defense Crganizetion - Blue Ribton Panel
Defense Resources Managexent Systenm
Joint Review of Defense Budget
legislaticn .

Tretrlez 2Arcag - Defense

nepregrzmning of ®unus - Defense
Selected sccguisition Reports
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, Descrlptlgn of Kaocord Authorized Cicypounis:,
_ﬂ PROGR/M RECGRDS ...~ Division Temporary -
; SIS Office Do not retire sofete oV

Dispose whe no longer
needed as reference
to conduct current
business, whichever
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Locaticn

of Record Authorized disposition

Description

4

4.

WHITE HOUSE REFERRALS Temporary -

Retire to Record Section
for disposal when 2
years old.

Start new file every
2 ye=rs.

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies, or effortsz are-involved, and ,
administretive background materiels for
;’ormal informational releases.

o

CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies,. or efforts are involved, and
administrative background waterials for
formal informational releases.

2.
PUBLIC INQUIRY
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These records consist of routine inquiries, !
replies thereto, cther cocrrespondence in H
vhich no urusual administrative decisions, H
policies, or efforts are involved, and !
adrinistrative veckground materials for H
formzl informational releases. !
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Location futhorized disposition

]
]
Description E of Record

! N
' :
LEGISLATIVE RECORDS : Q! Legislative .

: | Reference See IRD Schedule.
Legislative clearance items including printed ! Division
raterials and related correspondence. H
,&: All Cther Temporary -
Copies Dispose at the end of
each Congress.
Start new file at the
f beginning of each Cong
[4
EXECUTIVE ORDER AND PROCLAMATICI RECCRDS qd . legislative
Reference See IRD Schedule.
Records on Executive Orders and Proclamctions Division i
inclucée c.etericls on clearance, preparation, .
presentetion, and publication. All Other Temporary -
’ Dispose vhen 2 years old

Copies
: | or wvhen no longer neede
for administreative
purposes - which ever
comes earliest.

,Start nev file every
l 2 yeers.
I
i

7

NONOFFICTAL PAPERS T

mporary -
Review each year.and disp
of 211 materials no lon
needed for the transact

of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the-official-records of his
office. 1In cases where matters requiring the-
transaction of officiel business are received
in private personal correspondence, the
portions of such correspondence that perteins
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.
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§ NATICNAL SECURITY DIVISION - SPECIAL PROJECTS UNIT

‘a.

Sudret Justificertions -~nd b-ck-up m-teri-~1
¢ (includes -11 record m-teri-l rel-ting to
} hudzet submission by -pprozri-tion title)

t
" Deo-rtrentiof Tefease - Milit-rv Functions

Tovolvins  nd Moam-ement FTunds
i JcTease oron.coion G4 r-oaiees .
d-v-1 Workinm Fund
-
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Contingencies, Defense

Yiscell nrois Iymired fccoynts
Anrnv, N vy, Air rorce:

Administr-tion - nd Associ-ted Activities
‘Vnerpencv nd Erxtr-ordin-ry Expenses

U
Defense Apencies:
Defense Contr-ct Audit Agency

Administr-tion -nd Associ-ted Activities

Qthrer
Lgehcy porrowing -nd Investment
Alloc-tion Notes
Allow-nces for Contingencies
Conmiss-ries, Defense
Deposit Funds
Feder~1l Credit Progr-m -
Receipt Accouats
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{  NATIONAL SECURITY DIVISICN - SPECIAL PRQJECTS UNIT
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: — = Projects : Retire to Record Srctin?
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foportionments - Deficiencies! : { fiscal year iavolved.
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Finction-1l Cl-ssific-tion H
Reprogr-mning of Funds by DOD :
Fetro ctive P-y R-ise (October 1972) |
Spendout Excercise H
St-terment of Unerpended- B-l-nces i
Wildlife Conserv-tion - Gener-1l ! )
3 . i
c Budget Amendments -~nd Supplement-~ls (,)ES peci-1l Temporary - :
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DOD - Budget Amendments H fiscal year.
' Start new fille each
! year.
l
@)Smdget Review | Parnemrdae. Bfﬂsda(c/
: { Division Rebino-toRosond~Seetion. .
SN OO E B PR RN maE.
-eeeh—seoe-é-ea—es-cengwess'
“Start-ner-fides—fer—eren
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I
Y oroGRM RECORDS

Prosr-e-relrted merorend-,
(includes memorend- to the Director -nd others on
individu-l preogr-ms or issucs; study reports)

Neo-rt-ent of Defense - (Over-11)

studies, .letters,

95

.

Corniss-ry -nd Erxch=nge Study

BOR.oNeRate
baiform—Seoothecounbinm:

i . chatil
% of Rhecerd
q. :Speci -1
=~Projects
ete. : Unit
:
3
t
|
1
§
[
:
[]
i
a
+ (A1l other
medeed! copies

]
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EPerm*nent - (ercept wiere

i otherwise indic- ted)

¢ Retire to Record Section

wvhen 2 ye-rs ol
Y to NiRS wien

ye-rs oldw
St-rt new file every
2 ye-rs.
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Locaticn

of Record Authorized d;sposition

Description

7
WHITE HOUSE REFERRALS Temporary - .
Retire to Record Section
for disposal when 2
years oldl
Start new file every

2 yeersl.

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies!, or efforts are involved, and
administretive background materials for
formal informational releasesl

CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusuel administrative cdecisions,
policies,. or efforts are involved, and
administrative background materials for
‘;prmal informational releasesk

19

PUBLIC INGQUIRY

These records consist of routine inquiries,
replies thereto, other cecrrespondence in
vhich no urusual administrative decisions,
policies, or efforts are involved, and
adrinistrative vackgrounc materials for
formzl informationel releases.
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Location futhorized disposition

1
i
R L
Description i of Record
[ ’
. ]
LEGISLATIVE RECORDS . (t) Legislative
: 1  Reference See IRD Schedule.
Legislative clearance items including printed | Division
]

materials and related correspondence.
Temporary -
Dispose at the end of
each Congress.
Start new file at the
beginning of each Congr

@? All Cther

!  Copies

(7.

1
H
]
]
t
1
]
]
EXECUTIVE CRDER AND PROCL/MATICK RECORDS (q ) legisletive
]
t
)
!
1

Reference See IRD Schedule.
Records on Executive Oréers and FProclamctions Division [
inclucde r.etericls on cleerance, prcparation,o '
presentetion, and publication. @) All Other Temporary -
. Copies Dispose when 2 years old

or wvhen no longer neede
for administretive
purposes - wvhich ever
comes earliesto

Start newv file every

o 2 yearso

/3.

NONOFFICTIAL PAPERS Temporary -
[Review each year.and dism
of 211 materials no lorg
needed for the transact:

of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the-official records of his -
office. In cases where matters—requiring-the —
transaction of officieal business are received
in private personal correspondence, the
portions of such correspondence that perteins
to official business will be extracted and
made a part of the official fileso All extra
copies of documents preserved only for
convenience of reference, and stocks of
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Doneriyiicn

Corrceaus ;Jrnbe relating; Lo the internal

orcinizeilica and mznogeizent of the
Army . Zranch.

of Chronological File
Trevel Vouchers
oIz Progran

A4101rur;cr+ Re “0ﬂd Transfers {0V
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? RATIONAL SECURITY DIVISION - ARMY BRANCH
% Description oflagggrgn futhorized disrositicn
%zao %’———-——'
, BDUIGETARY RECORIDS , \ ([ Branch Copy Texzporary - St '
: Corre Retire to Record Section ;
I Dudget Justifications aﬁd back=-up caterial after end of {iscal yeer
3 includes 2ll reccrd materizl relating to fall involved.
tudget sutmission by appropriation title) Dispose when 5 years old.
47 avert~ent of Defense - Militarv functicns Start new file each fiscal
j Lepurtnent cr tae ~rry yeark
Filitary Personnel (’. Examiner's Tenmporary -
4 Operation and Meintenance Copy Review each year to
Cperations . ascertain that Branch
Procurerent copy is complete.

Research, Development, Test and Evaluation
Military Construction
Femily Housing

Arcy Industrial Fund
Marine Corps Industrial Fund

§m~. —~ -

Dep1rtment of Defense - Civil Functions

Branch Copy

U.S.'Soldiers' and Airmen's Home
Cexeterial Expenses

Indevendent ZAgency

|
|

L.American Battle Mcmunents Commission
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Dispose after end of
fiscal yeor involved.

Start new file each
fiscal year.

Permanent -

Retire to Record Section
2 years after end of
fiscal yesr involved.

’Bﬁf&/ to /4RSS wnen

years old.
- Start new file each
fiscal yeer.
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) .
Description E ‘Ongggg%gn A~J Authorized éisposition
] \
TIDCETARY RECORDS (continued) i |
. []
';udget Execution E
- ' R
(’)_ SF 132 - Apportionrents end Reapportionments EBranch Copy Perrenent -
! Retire to Record Secticn
Department of Defense - Civil ' after end of fiscal
U.S. Soldiers' and Airzen's Hoze i yéar involved.
Independent Azency : Q to NARS when
American Eattl¢¥onumentsCommission: years old.
E Start new file each
¢ t fiscal year.
$ .
61)- SF 133 - Report on Budget Execution ° iBranch Cory Texporary -
: . Retire to Record Section
Departrment cf Defense - Civil 1 after end of fiscal
H.S. Soldi?rs! and Adrmen's oze E year involvedk
Independent sAgzency . ] Dispose when 4 years old
faierican Battle Monurents Commissi*n Start new file each
fiscal year
(39- SF 220,221,222 - Statement of Financiel eilBranch Copy Temporary =

Condition

Departrent of Defense - Military

Department of tne Army
Army Stock Fund
Horeowners Assistance
Army Industrial rund

U.S. Arry Finance Support Agencyt
~ Defense Production Guarantees,

Army

Surcharge Sales of Co"nissary

Stores
Departrent of Defense - Civil

U.S. Soldiers'and Airmen®s Home

,Independent hgency

@). .DD 725 -

Departrient of Defense - lMilitary

American Battle Monuments Cormis

Schedule cf 2ecinpursements

Departzent of the Arry

-—---—---

|D1v1sion Co

O----_--;-----

sion

Rranch Copy

Q

...--.....----.)-l..-...........---_--N--

¢

Examiner's
Copy

R

§V’ dget Review

)24

' .
,--,-----------------;----------__----_-n_-------------------------------_---_-------_--_----_-__---

Retire to Record Section
after end of fiscal
year involved.

Dispose wnen 4 yeors oldh

Start new file eacn
fiscal yearl

Lam lc.ﬁbﬂﬂlﬁcﬂaikﬂ!

Retrimr-fer.2-oadender
Areexrst

Btspuse-i'-f‘cd&-eua-!-be!-—e%-
B R ED EnR QSR Gy e e,

Strrt-non—fitie—for—eavir
OB PR G O BHO N

Temporary -

Retire to Record Secticn
after end of fiscal
yecr involved?

Dispose wuen L ycurs old.

Start rew file cach fisc:]
yecark

Temporory -

Dispose at end of fiscol
yeur involvedk

tert new file cuch
riscul yeur.
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Description

I.ocation
ol hecord

Authorized dispositicon

DAy SO S T AN Hia v

UDGETSARY REZCCAD3 (continued)

12:' IQ'}. DD 100

Pudret Execution (continued)

(oUuolC‘_ N

to DD 1170 - more detail)

Depzrtrment of Defense - Militery

Departzent cf the Army

(‘)— DD 1105 - Apportionrents

Departrment of Defense - Military
Departrment of the Army

: (7)- DD 1176 - Report on Budget Execution

Department of Defense - lMilitary
Department of the Army

% .

(q

@

&=

)» Reprogrerming between appropriations

. Departiment of Defense - bulitnry'

Department of the Arry

.. Sy

)
t
t
i
|
[}
[]
]
[}
[}
]
'
[}
[]
]
1
]
]
§
]
¢
]
]

3

Copy

2 - Report cn Aprropriation Stztus by (?ﬂéench Capy
orosrom cnd Sutoccounts

)E\arlner 's

Specidl
Frojects

Copy

Special

Branca

Examiner's

Prcojects
Branch

tExaminer's
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Copy

Branch

Copy

Tenporary -
Retire *to Record Sccticn
after end of fiscal

yeer involvede
Dispose when 4 vesrs olde
Start new Tile each
fiscal yeer.
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iTerporary -
{ Dispose at end of fiscsl
H year involvede

{ Start new file each

H fiscal year.
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tTemyorory -

Dispose at end of fiscel
year involved.

Start new fiel each
Tiscal yeare
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Temporery -
Dispose et cnd of fiscul
ycer involvede
Start new f'ile cach:

fiscal year.,
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|
Temporary -
netire to Record

Section ot

end of fiscel year
involved.
Dispose when b veasrs old.

Stert new file cach Tiscel
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' s { Location 1
Deseription E of Tacerd: f sathordzed disposivic..,
"" . ¢ I —_
YUDSET/RY RECORDS (continued) . 1 b
) H !
i '
J mugret Feview Materials PO : .. . ;
. ] [}
. !
Depertirent of- Delense -~ cverall : E !
i | ]
f (I) Frogrer/Budget Decisions (q Division :M&ﬁe“’*"ﬁa Itean-za_'
: i Office Copy| Rewimm—to~Resopi~sechione.
: ! _stmendmeibfiocoiyoin |
, i ! o
H H Oy R el S P
! I - e
s t : - il '
! H ! Btertemewireimsadis N
H ! T i
l 't '?—T-
. !
(?E):Branch Copies ETemporary - !

Division

? Spring Planning Review materials, Director' s( )&ldget Review

Revicw materials and Fresident's Review boo&:

@
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(
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1

All other

.

Copies

Dispose at end of fiscal
year lnvolvedk -

Start new file each ;
fiscal year.

Bewm ce Of, Dﬁcﬁe/v/c

ﬁeefre-EU-ﬂees-u-Seoia.a. H
St b o h—ipemn

B 3 acr A vy
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Temporary - '
Dispose at end of fiscal
year involved. :
Start new file each
fiscal year.
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Description ; Location i -
; 1 -+
12/, : Pl
i’ FR06Rr~AM RZCCRDS (I):Branch Copy !Permahent - fteneepbnnere
. s ¢ Sbnemitae—taiesdiens)
: rrosran-related merorendz, studies, letters, etce )} ' : Retire to Record Section
5 (includes memarznda to the Direcior =znd otzers on b ; when 2 years old.
individurl yrogrems or issues; study reportis) : ' Qﬁﬁw to UARS whnen
. t » q
o H ¢ Z years old.
Deportniont of Dalencse - 1dlitery : ! Start new file every
pepartrent of T.2 nIiY - H g 2 yearse
= ! i .
14 . .
Base Closures Q):All other 1 Temporery - .
P ! . copies s Dispose at end of 2 years
Commission on Govern:ent Procurement H 1
. ]
. H !
. 1
Environrental Impact ‘ H
]
' g
Excess Rezl Property Transfers, Defense Land i H
Exchance Authorization, D.C. Bicentennial E : 1
. : 1
. 1 §
Family Housing : H
! '
£ .
'
SO ReP Ll bri ik Sl bttt ALEASRARIRRAL ; | Perporese -
' !  Disvose=TrErOrtTeyrter—S.
1
] { oo,
~ ! :
GSA Parkinc Facilities, Defense Facilities ; ¢
Replacement Fund ' ! ‘
' i
Hospitals H
Installations ’
Land Forces :
YMilitery Construction
>
B

Froprroy-Reriev—RBeord—{sase—f1TrTY)

Tacticel fir

- Transfer of Munds

IR

nefeonse- Civil Functions

[

U.5. 3oldicrsé and /Airnen's Home
Cereternl Expenses

nieperndent Arency

frericen Bettle Monurments Coranission

Rt haiaaid
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]
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Descripticn

Location i

of Hecord

e .

Authorized dispositicn

2l

2 PROGRAM RECORDS (continued)

léflkoject-related merorandz, studies, letters, etc.

S Ay ate e g

(includes reroranda to the Director and others
on specific projects or srcups of projects)
Denartzent of Defense - Military

Perarsoent of the Arrmy

LS SN

(I)EBIjanch Copy
¢

Divtrrrer—eraetliyndes . . (’,} A1l other

Sydeg=Entre ;
aBgamlennt o e hed haul ati il ekt onde

Aviation Prcgram Savings Possipilities Through
Increased Emphasis On Flignt Training
Sirulation (OMB Steff Study T7/26/73)

Military Graduate Education
(OMB Staff Study September 1974)

copies

]
I
b
]
]
1
t
]
[}
]
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§
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1
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t
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Permanent -

Retire to Record Secticn
when 2 years oldl.
Q&\fsw to NARS when

years old.
Start new files every
2 years. )

Temporary -
Dispose at end of 2 yeers
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Description

Locaticn
oi' Record

Authorized dispositi

on

WHITE HOUSE REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies, or efforts are involved, and
administrative background materials for
formal informational releases.

CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusuel administrative decisions,
policies, or efforts are involved, and
administrative background waterials for
formal informational releases.

PUBLIC INQUIRY

These records consist of routine inquiries,
replies thereto, other ccrrespondence in
vhich no urusuel administrative decisions,
policies, or etfforts are involved, and
adrinistrative vackground materials for
formzl informational releases.
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Temporary -

Retire to Record Secti
for disposal when 2
years old.

Start new file every
2 ye=rs.

Oon
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Location Authorized disposition

]
i
R ]
Description ' of Record
- : .
79. :
1
LEGISLATIVE RECORDS 4 legislative
*1  Reference See IRD Schedule.
Legisletive clearance items including printed | Division
raterials and related correspondence. !
‘&: All Cther Temporary -
i Copies Dispose at the end of
H each Ccngress.
' Start new file et the
% ! beginning of each Congr
[ i
EXECUTIVE ORDER AND PROCLAMATICHN RECCRDS ¢zj legisletive
*1 Reference See IRD Schedule.
Records on Executive Orders and Proclamations | Division f
inclucée r.eteriols on clearance, preparation, H '
presentation, and publication. Aﬁ,} All Other Temporary -
‘1 Copies Dispose vhen 2 years old

or when no longer neede
for administrative
purposes - which ever
comes earliest.

Start new file every
2 years.

27.

NONOFFICIAL PAPERS Témporary -

Review each year.and disp
of 211 materials no lon
needed for the transact.

of current business.

Papers of a private or nonofficial character
which pertain only to an individualédés personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from theoofficial-records of his -
office. 1In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that perteins
to official business will be extracted and
made a rart of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documentse
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Corresnzijence reoluti ' : B |
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Dispose when B yeers old.

Start new file ezch fiscal
year,

Tenporary - .

Review each year io
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Retire to Record Sectio
for disposal when 2
years old:
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.WHITE HOUSE REFERRALS

These records consist of routine inquiries}
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies, or efforts are-linvolved, angd
administretive background materials for
formal informational releasesl
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?COE\‘GRESSIONAL REFERRAILS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual adwinistrative cdecisions,
policies, or efforts are involved, and
administrative background materials for
formal informational releasesl
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policies, or efforts are involved, and
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LEGISLATIVE RECORDS . X! legislative
*! Reference See IRD Scheduleo
Legislative cleerance items including printed Division
raterials and related correspondence.
k All Cther Temporary -
Copies Dispose at the end of
each Congress.
Start new file at the
9;' beginning of each Congx
o
EXECUTIVE CRDER AND PROCLAMATICIN RECCRDS ‘l Legislative
Reference See LIRD Schedule.
Records on Executive Orders and Proclamctions Division
incluée reterials on clezarance, preparation, . |
presentetion, and publication. All Other Temporary -
‘! Copies Dispose vwhen 2 years old

or vhen no longer neede
. for administretive
purposes -~ wvhich ever
comes earliesvt.
Start new file every
2 years.

2

e
NONOFFICIAL PAPERS Temporary -

[Review each year.and disp
of 211 materials no lon
needed for the transact
of current businesso

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the-official records of his
officeo 1In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed dopumentso
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A :dget submission by ~ppropri-tion title)
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il Mlit-ry Personnel . ' (?) Exeniner's

Oper~tion ~nd.M-inten~nce Copy

Oper-tions ¢ :

Procurement

Rese-rch, Development, Test -nd Ev-lu-tion
Civil Defense
Milit-ry Construction

Air Force Industri-~l Fund
Air Force M-n-gement Fund
Defense Industri-~l Fund

ﬁ Air Force Stock Fund
)
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A )Defense Arencies
3t s
Al

1
f Adv-nced Rese-~rch Projects Agency

i:] Defense Civil Prep-redness Agency

1| Dpefense Cormunic-tions Agency :
i:] Defense Nucle-~r Agency '

ii] Org-niz-tion of the Joint Chiefs of St- ff

‘[Deo-rtreat of Defense - Civil Functions Branch Copy
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Office of Emergeacy Prep-redness
(2 J P

Evecitive Office of the President
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Temporary - &

Retire to Reccr: Sec‘*rh

after end of Jicczl o

involved. &=—
Dispose whend®.

year.

Temporary -

Review each yeaxr to
ascertain that B
copy is complete.

Dispose after end of

fiscal ycar inwvolved.

Start new file each
fiscal'ryear.

Permanent -

vears ol
Stert new file eaca Jiccad

Branch

Retire to Record Section
2 years after end of

fiscal year involved.

O&fed to 1S vien
years oldh.
Start nevw file each
fiscal year.
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ZUDGETARY FECCRDS (contined)
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Z.:dget Execution
(y) - SF 132 - Appbrtlonments -nd re-pportionments

Dep-rtment of Dofense - Civil
Office of Irergency Prep-redness

Executive Office of the President
N~tion-1l Security Council

(})L SF 133 - Report on Budget Evecution

Dep-rtment of Defense - Civil
Office of Emergency Prep-redness
. Executive Office of the Presideat
N~tion-1 Security Council

N
S

(2}- SF 220,221.222 - St~tement of Fin-nci-l
: Condition

Dep-rtment of Defense - Milit-~ry
Dep-rtment of tne Air Force
1 Defense Civil Prep-redness Agency
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: T20MR.M RECORDS : | Branch Copy { Perzanent - (excent where
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Description

Locaticn
of Record

Authorized disposition

0. .
WHITE HOUSE REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies, or effortc are  involved, and
administretive background materisls for
formal informational releaseso

CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies theretog other correspondence in
which no unusueal administrative cecisions,
policies, or efforts are involved, and
administrative background waterials for
formal informational releases.

{>.

PUBLIC INQUIRY

These records consist of routine inquiries,
replies thereto, other ccrrespondence in
-which no urusual administrative decisions,
pclicies, or efforts are involved, and
adrinistrative background materials for
formzl informational releases.

—--------—-----—--------------—----——---“ - o
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Temporary - :
Retire to Record Sectio
for disposal when 2
years old.
Start new file every
2 years,



Location

futhorized disposition

[]
]
CR S !
Description of Repord E
{7- !
LEGISLATIVE RECORDS . Cz legislative |
Reference See LRD Schedule.
Legisletive clearance items including printed Division
raterials and related correspondence. ]
lr_ All Cther Temporary -
Copies Dispose at the end of
each Congress.
Start new file et the
4‘( beginning of each Congr
EXECUTIVE CRDER AND rPROCLAMATICIY RECCRDS 67 legisletive
"l Reference See IRD Scheduleo
Records on Executive Orders and Proclemctions Division i
inclucde r.etericls on clearance, preparation, i
presentetion, and puvlicatione ‘; All Other Temporary -
. Copies Dispose vhen 2 years old

49.

NONOFFICIAL PAPERS

Papers of a2 private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the-official-records of his -
office. 1In ceses where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that perteins
to official business will be extracted and
made a rart of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documentseo
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or wvhen no longer neede
. for administretive
purposes - vhich ever
comes earliesv.

Start new file every
2 years.

Témporary -
!Review each year.@nd dismx
I of 211 materials no long
needed for the transacti
of current business.
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' FROGRAM RECORDS
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Progrem-releted remoranda, studiles!, letters, etc.
(includes remoranda to tite Director and others on
individual programs Or issues; study reports)

[PUNEIUEESTO RV NN
———— -

Department of Defense

All-Volunteer Armed rForce
Arred Forces Clothing lionetary Policies and

Regulationsg DCD Directive 1333s5
Civilian Personnel

b Executive Develorrent
Halting iew Entitlements to Veterans Berefits

Level IV and V Positions of the Executive
Schedule

Medical Care :

Militery Cash Awards Progrers!, FY 1973

Military Pay and Recomputdtion of Militaery .
Retired Pay

Militery Perssnnel .
Netional Cuard arnd Reserve Fersonnel

Officer Grade Limitation Act (ocLA)/Defense
Officer Menagement System (DCMS) . s

Raetions

Yeterans
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Selective Service System
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Locaticn

of Record Authorized disposition

Description

Y |

9 T

WHITE HOUSE REFERRALS Temporary -~

Retire to Record Section
for disposal when 2
years oldh.

Start new file every
2 ycerst

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies, or efforts are-involved, and
administretive background materials for
formal informetional releasesh

917? ZrRALS

CONGRESSIONAL REFZI

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusuel acdministrative cecisions,
poclicies, or efforts are involved, and
edministrative background materials for
formal informational releasesl

o

PUBLIC INQUIRY

These records consist of routine inquiries,
replies thereto, cther ccrrespondence in
vhich no urusual a22ministrative decisions}
policies, or etforts are involved, and
edrinistrative vackgrounc msterials ifor
forzzl informational releases!.
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Description i Location Luthorized disposition
1P E of RepoAd PO
5. e -
LEGISLATIVE RECORDS : d | legislative .
! Reference See IRD Scheduleo
lLegisletive clearance items including printed ! Division
raterials and related corresyondenceo H
441: All Cther Temporary -
! Copies Dispose at the end of
each Congress.
Start new file 2t the
5}. beginning of each Congx
L]
EX2CUTIVE CRDER AMND rROCLAMATICI RECCRDS q! legislative
Reference See LRD Schedule.
Records on Erecutive Orders and Proclamzations Division |
inclucde z.etericls on clearance, preparation, .
presentetion, and publication. A‘ All Other Temporary -
- Copies Dispose vhen 2 years old

or vhen no longer neede
for administretive
purposes - which ever
comes earliesv.

Start new file every
2 yearso

[
NONOFFICIAL PAPERS

|Review each yearcand disp
of 21l materials no lon
needed for the transact
of current business.

Papers of a2 private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from.the-official: records. of his
office. In ceses where matters requiring the
transaction of officiel business are received
in private personal correspondence, the
portions of such correspondence that pertains
to officieal business will be extrected and
made a prarc of the official fileso All extra
copies of documents preserved only for
convenience of reference, and stocks of
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