
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC-051-76-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 3/10/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items remain active except 20c 1 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 20cl 

Superseded by DAA-GRS-2015-0006-0002 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



REQUEST ... AUTHORITY LEAVE BLANK 

TO DISPOSE OF. RECORDS DATE RECEIVED JOB NO. 

( See lmtr11clion5 on Rel'erJe) AUG 19 197& 
NC 51 -76-1 TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 

Executive Office of the President 
2. MAJOR SUBDIVISION 

Office of Management and Budget 
3. MINOR SUBDIVISION 

Office of the Director - Records Section 

In occordonce w1th th(• prov1s1ons of 44 U.5.C 33030 the drs­
poso/ request, rnc lud1ng amendments, ,s approved except for 
items that may be stoi'nped "disposal not  approved" or "with­
drawn' ,n column 10 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 0 e 

Nell Doering/Charles Howton 103 ext. 3914 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certrfy that I om authorized to act for th,s agency 1n matters perto1n1ng to the d1sposol of the agency ·s records, that the records proposed for disposal rn this Request of-b/b page(s) are not now needod for the busone,s of thos ogency ar w,II not be needed ofter the retention peroods specified 

August 18, Record Officer 
(Date) (Title) 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

See attached Record Schedule: 
Record Schedule for the National Security Division, 

Office of Management and Budget 

9. 
SAMPLE OR 1 0. 

JOB NO. ACTION TAKE N 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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Description 

q,
w1IITE HOUSE REFE...YIBALS 

These records consist of routine inquiries,
replies thereto·, other correspondence in 
which no unusual administrative decisions, 
pclicies, or effortz are-involved, and 
administrative background materials for 
ormal informational releases. 

fo
CONGRESSIONAL REFERRAI..S 

Tnese records consist of routin·e inquiries, 
replies thereto, other correspondence in 
which no unusual acministrative decisions, 
policies,. or efforts nre involved, and 
administrative background materials for 
formal infor□ational releases. 

'PUBLIC INQUIRY 

These records consist of routine inquiries,
replies thereto, ether correspondence in 
vhich no ur.usw:!l 2.c.ministrative decisions, 
policies, or efforts are involved, and 
adrr:inistrative background materials for 
form2l informatione.l releases. 

--· 

·.• Location 
Authorized dispositionof Record 

Temporary_ -
Retire to Record Section 

for disposal when 2 
years old. 

Start ne� file every
2 ye2rs. 



LocationDescr:i.ption �uthorized dispositionof Record 

LEGISLt.TIVE RECORDS c:1, Legisl2.tive
Reference See IBD Schedule. 

Legislative clearnnce items including printed Division 
ffiaterial.s and related correspondence. 

Jr. All ether Temporary -
Copies Dispose at the end of 

each Congress.
Start new file ct the 

beginning of each Cong:i 

EXECUTIVE ORDER f.J'JD PIWCIJJIIA.T:J;OH RECORDS &f. Legislative
Reference 1 See LRD Schedule. 

Records on Executive Orders and ?rocla��tions Division 
include ;:;.ateri:::?ls on clearance, preparation,
present2tion, and �ublication. All other Temporary -J,: 

l
Copies ,Dispose when 2 years old 

or when no longer neede 
for administrative 
purposes - 11hich ever 
comes earliest.. 

Start new file every 
2 years.r.· 

NONOFFICIAL PP.PERS T mpornry -
!Review each year.and disn• 

Papers of a private or nonofficial character ·: 
I 

of all rr.aterials no lon 
which pertain only to an individual's personal needed for the transact 
affairs that are kept in the office of an 0MB of current business. 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separatel.y f'rom the--official- records of his 
office. In cases where matters- requiring the­
transaction of official business are received 
in private personal correspond_ence, the 
portions of such correspondence that pertains 
to official business vill be er-tr2cted and 
made a part of the official fi,les. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed do�uments. 
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I 0 0 .I NA7IO:·L\L SECu1'ITY DI'IISION - S?:r:CJ /u, PROJECTS UNIT 

Dcscripticn l,:)o;: J'tiC!l 
o·f l i �co.rd 

I

G. 3·_-;-:;c?:: Xi<..Y :-::�or0s ( co :,t '.. :L: ed ) • 
C 

I 'II II • I 
ITj a � 1get E7eC �tion  II 

II
I 

l 
Sched·.11es 

Re ~p;ort ion::ient (q��ec i - 1  :reIT.1 · ne !"lt -
· : Projects  IE! Uni t II 

F.e':-i re to Hccorrt S ec :., ' o : :  
· ftPr  c �i o f·IrsI 

Dep · rtl!lent of  Defense - �i l i t �ry III II 
2 ye
fisc  l :-'E' r : � •.ro l •;r '.1I. 

II 
II OHO:¥' to : : :,_:�s v,.r :� 

If 
I _.i_ �,e·· rs o l o .  

St  r t  nev f i le e - c �  
II f i s c  1 y e  r .II

,I 

Gt,-� Ey · mi ner ' s  Ter.:por r y  -
s Copy Di spose  · t  e�d of  f L s c I l• ·II ye r i nvol vPrlI. 
Is S t · rt nf'W f i ll'..' e ch  
fI f i scI- 1 :,·e r .I 

DD 11'76 - Report 0:1 B:..:<l;:;et EYecuQion ·cq). Spec i - 1 'i'er.rpor ry -
: . Pro,j cc ts Ret i re to Recor� SPc t i o ,  

Dep rtme:1t of  Defens e ·_ :-: ili t ry f Un i t  2 y e - r s  · ftPr e ,,1 o::· lI ' fi sc  1 \'E' r : ·1 volv0rl • ()e,4t. of  P•fe nJe. - C.j,,,,"/ ., & 

- II II Di spose  ,.,,.i,c1 ¥, : · <::  rs :-il ·:I . 
eII S�  rt �ev f� l "..'  " ch 

I I f i s_c 1 y -� r .  ' I 
I' 
f�J

I 
E,- mi :1i:::·r ' s  t J.'f::-:;io r ry -

. 1 . Cop·; 1I D i sposf:' c nri o f  f :_ s c  1' I •' 
�I ye · r  i nvo lvedI.tI I a S t  rt nN f i lP c c h  

� 
II 1I f i s c  l y r  r .  

Hcnort of . S elec t.eel Spec > l  Tm::pm· ry -.B 1 �c cs /S t tcnc n t I of  Pro.j ec ts Hc t i re to Il <' c� i·rl S ec t. ;_ � ·1 
l\ppropr i · · t  io :1 /•.cc0·. 1nt Unit  ftcr e 1d of  r · sc  1 

vc - r  i nvolv<'rl , 
- BA  6728 - J�cport of  r:cc �ipt P.cco� n L  D i  �p-:,se  w i 1 r- , f  ye rs ol 1 l .  

S t  rt  n(v r : 1� 0 ch  
DOD - l-a li t ·  ry f : sc  1 ye r • 

. ' I II 
• 1 

I 
II 
t 
II I 

fI 
it' 
II 

II 
1 

http:of.Select.ed
https://li�co.rd
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uneiit .Je-e- 8t P J<JeJJ i; FCI 

I I

i :  0
l J 
I I 

• 
l ;  Dcscr1p · ticn · J,occ:t ion 

of Eccord

I ,  '"."�x;:o;- :y; 0 :ccc:-:is ( cont i n,ed )  

�/: .d .�et :S:rcc :J tion ( conti :r- : ed )  

�� - lys is  of  I�cre · s ed P - y Costs  
; ��or tio��e�ts - Defic ienc ies!· 
,-._�;o�t iox�.c:1ts - 36,9 Violations 
/,ppropri r:1tio:1 rr qnsfers 
B,:d€'.et - DOD Ge:,er -1 M- teri -1 
C i rc ·.1 1 - r A-11 '2xcept io:1s 
P 1nc t ion ·l  Cl - s s i f i c ·  t ion 
Rcyrogr · rm:ii n� of Funds by DOD 
Retro c t ive ? · y R · ise  ( Oc tober 1912 ) ·!

! 
Spe:1dout EYcerc i s e  l S t ·ter.ent o f  U:1e:rpe�ded- B -1 -nces 
Wildlife Conserv-tion - Gener-1  

Iif. Budget Amendments ..,nd Supplement "lS 

Dep "rtmcnt of Defense - Mili  t·ry 
OOD. - B•Jdget Amendments 

I 
f 
r 
I 
I ' 
I 
I 
I 
I
t3pec i - 1  
I , Pro.j ects 
I 
• : ru n l. t 
I 
I 
I 
I 
I 
f 

(/) Spec i ··l
: Proj ects 
: Unit; 

. r  
I 
I 
I ' 
I 

I 
I 
I 
f 
I 
I 
I ' 
I
1PPrrn · nc-n t -

Ret ire to Rec , r� S 0c : � n !. 
2 ye - rs : f t0r  en1 of I
fisc 1 l  ye9r  i nvolvej . 

rt:>Jrml" to ;;,��s '\,/'�en 
_jf__ ycr-rs ol (l!. 

S t - rt nev f � le e - c:-i I :-

Temporary -
Do not retire . 

: Dispose at end of each 
C 
r fiscal year . 
I 
I Start new file each 
I year . 

\I . 

flc�iP8 to Poo�F& 6ce�i9ae
(1 ) h3udget Review 
'{' I Di vision · ,' 1 yooF Qft?� OR& @�

I 
I -ese" .eue j oA of Qiin� t!!!� 

-'I 
I - 1  
I I ' 
I 

I 

I 
t 
I 

�tai b new f:l:lcs Pu e�n 
.iooseiliiR o "  CQP(V'Wi &eI It II II 

I 
I 
I 
I 
I 
I 
I 
I 
I 

• I  
I 
I 
I 
r 
I 

i. 
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i :  I ' .t'.U · .  or zc::... �1.3fO ::; it i c.-:-. I l .  of H�cc:-d 

�e�- nent ( eYcPp t  v:: ere 

Ret i re to Record S rc t :. a :1 , 

I Cdil ti4-

y@ 1"8 OJ.iIi: I 

· 
,,, - - -· ... 1 · ----------- · · -· - , .. . • 

0 O 0Li 
i
l �
! 
�
j 

:I

·1zj_.'\TimlAL SECURITY DIVISION - SPECifJ, PRO.Jf.CTS tnITT 

D�s cription : Loc2.t :'..cn '\ • th i , J..:i

' I
. 

q. �pec i -1 
• Pro.j cc ts 

j ;�?•cc � ;.y ?..EC0:-'.:::6 

?:-o;:r · I::i-relI· ted r.:e!r.orI- nd · I. 
( i �c l ;:des  r.-.e::-.or I- nd -

II otl ,erw � s e  i nd i c  · tri ) 
8 

1
s tudi es , . letters , etc . Un i t  

to t,he Di rector - nd others 0:1  
i r.d � v i d;i • l  prcr,.r · r..s 

2 ye - rs o l. rlI.., n 
or is s:..ics ; s t;.:dy reports ) i- T�., ..1.,Q l,T  /&.--..s H f·.:'. \l ' '. (' :)

L_ ye · rs oldI. 
S t · r � new file  evrry 

8 2 ye · rs .  II
A'. l All other Tempor ry -

( I Ifilil Pt ojec ts}  cop i es DisposeI - t I end of  2 ye rs . 
., 

J II
, Resources M-n -gement Sys tem I 

•!
I 

i I
1.Jll.@1apo1 1 y a..l 
I 

: '8!.fllf. Oe!!! !t Cplll._lJ Ui Pti ,..

I 
r})9El 01;1H 1� I 

\J11Ho1 ... 9ooie Accow.11ioi11i I 
t rIIlI!I 

I I 

II
I

I 

f 

I 
i I 
I, 

' 
I II .,I I .IIII1 i..

f 
i 

I 
I 

l ' 

i 

If 

II 
I 
IIlI 
I 
!f I 
II 

t·
I 
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Description 

w1l'ITE HOUSE REFE..'ffiALS 

These records consist o f  routine inquiries , 
replies thereto·, other correspondence in 
�hich no unusual adlliinistrative decisions , 
pclicies!, or effortz are- involved , and 
administrative background materials for 
formal -informational releases !. 

f'(.
CONGRESSIONAL REFERRALS 

These records consist of routin·e inquiries , 
replies thereto , other correspondence in 
which no unusual adffiinistrative decisions , 
policies , . or efforts are involved , and 
administrative background mater i-als for 

p:,rmal informational releases!. 

r,. RJBLIC INQUIBY 

These records cons ist of routine inquiries , 
replies thereto , other correspondence in 
\lhich no ur..usuel ac.ministrative decisions , 
policies , or efforts are involved , and 
ad�inistrative background materials for 
formal informational rele3ses . 

Location 
Authorized disposition of Record 

Temporary -
Retire to Record Section 

for d is posal when 2 
years old!. 

Start ne� file every
2 ye2.rs!. 

http:mat.erra.Ls


Location Description �uthorized disposition of Record 

I-,(
LEGISLJ.TIVE RECORDS ({} Legisl2.ti ve 

: Reference 
Legislative clearilllce items including printed : Division 
materiaLs and related correspondence. I�? All ether 

: Copies 
I 
I 
I 
I 
I 
I 
I 

EXECUTIVE ORDER ./llill PTWCIJJl!ATJOH RECORDS tq) Legislative 
'- 1 

1 Reference 
Records on Executive Orders and ?rocla�2tions : Division 
include r:.&teri2ls on clearance, preparation,o

_presentation, and publication. �',f\ 
All other 

Copies 

/8. 
NONOFFICIAL PP.PERS 

Papers of a private or nonoffic ial character 
which perta in only to an individual's personal
affairs that are kept in the office of an 0MB 
employee will be clearly designated by him as 
nonofficial and will at all t i mes be filed 
separately from the- offic ial records of his -
office. In c ases where matters-requiring - the 
transaction of offic ial business are received 
in private personal correspond_ence, the 
portions of such correspondence that pertains 
to official business w ill be extr2.cted and 
made a part of the offic ial fi leso. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed do�uments . 

See LRD Schedule. 

Temporary -
Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Congr 

See L.RD Schedule. 

Temporary -
;Dispose ·\./hen 2 years old 

or when no longer neede1 
for administrative 
purposes - 11hich ever 
comes earlies-t.o. 

Start new file every 
!o 2 yearso. 

Temporary -
! Review each year . and disp< 

- 1  of 211 zr.aterials no lon1 
needed for the transact : 
of current business. 

https://Legisl2.ti
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wli-e "7 o;,J ,hJ t O f  
sv�-,,,-01sr1/e'tt  O .,,.,  

0 0 

NAITOTit..L SECURITY DIVISIOH - AHEY B?,/i.:lCH 
L:- c :  L : � : 1 er 1 , ,_ ; �· .. ;· .. : 

• 
:- ...., -.r . . " ""'/.t: :1 : � ;  �. - :, /. -1'I .,_-� . . .. . .... . . c. . .  , 

Co!·!"c :. : 1:, .·. J r:ncc  rc J.�t :. nr.; to t!, ,� i ntcr r. '.!.l 
orc.:...r. i ✓,c:!.'...ic:1 �:,.l :::::.:.::�Gc::cnt of t:1e 
Arr.iy.  3ranch . 

•o hronolor,ic al File 
LJTravel Vouchers 

'or:: Progra"71 

•. 

I 
I I 
I I 
r l 
i• I 
I I ,. Army Branch c 
I I 
I . I 
I (
I 
I 

TC:'?0,°:'..::--:,• -
D:i. !:>!)CJ� � � .'h� �1 

' 
I 
I 
I 
t ' 
I 
I 
I .,..I 
I 
I 
I 
I·' 

' 
I 
I 
I 
I 
I 
I 
I .seJ•./. 
I 
I 
l 

I 

I
I 
i 
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O l ':' (_) . 0 
•j NATIO:rAL SECURITY DIVISIO:l - PJU-IT B.:U.NCH '·---------------------r---=--�-�-----------

L:::c�t :.on Description :.Uthorized dis�0ziticn . of i:{eccru. 

�===:::::11.$:� 7-tJ. ' ===-­-I 

' O}.Branch Copy Ter::pornry -
Retire to Record Section 

l , Budget justifications nnd back-up �aterial a:ftcr end of fiscal year
i ( includes  all reccrd rr.ater ial relating to foll involved . L 1:udget subrr:is s ion by approi:;riation title ) Dispose when j years old . 
ff• D�tcrt:--:�nt of �f�:1se - .Mili tc:,_r,r f\:.ncticns Sturt new f ile each fiscal 
) l;e�:u-t::en't C l  t:1e  r.rr.:y yeor!. 

t 

l•l 

l Military Personnel I').J,Examiner ' s  Teriporary
Operation and Hainten&nce l' Copy Review each year to 
Operations ascertain that Branch 
Procurec:ent copy is complete . l 
Research , Developffient , Test and Evaluation Dispose after end of 
Militnry Construction fiscal ye2r involved . 
Fcmily Housing Start new file eGch 

I fiscal year . 

k 

J 

Arey- Industrial fund 
Marine Corps Industrial fund 

I Dcpn-tment of Defense - Civil functions Branch Copy • Permanent -l s I Retire to Record Section ' i u .s . !· soldiers ' and Airmen ' s  Home I 2 years after end of' 
! Ce�eteriol Expenses I 

I fiscal ve3.r involved . I
i; , Jnde!"f:'ndent _ _c;ency ' o.Uw to J:ii . .F-'.S ,men I 

I _JJ_ years old . 
Americon Bottle l•!cnuments Commission 

I 
I · S tart new file each i 
I 
I 

fiscal year. tI r 

'I 
I 

l
r 

l 
' 

. t 

EU I:GE'l'lulY RECO�DS 
• I •  J 

http:L:::c~t:.on
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-_,, . ..... · .) - o·
r \.�) . \ 
1
i \!U.. TIONAL SECURITY DIVISION - AR.HY B.�NCH 
!i-----------------.---:---:--:---r-\-:---------

Loc2tion j Description hUthorized d ispos ition ·of Record 
i 

I

LF,..!:)'.}:::T,\RY RECO:;DS (continued ) I 
I 
I 

iudbet Execution I 
Ir! I 
I� Q)._ SF 132 - Apportioru::ents and Reapportionments ,Sranch I Copy Pernr:nent -

Retire to Record Section 
Depnrtrr.ent of Defense - Civil after end of fiscnl 

U .s .. Soldiers I and Airr::en • s Hoc::e r involved • fJ,
Independent fa.f_ency '1!1- W to iiAHS when 
· American B&.til,t.·_1om.i.c:;ent3 Corr.miss ion yeurs  old . 

Start new file each 
fiscal year. 

(i)- SF 133 - Report on Budget Execution ·  ,Branch Copy Te:l!porary -
I 
I Retire to Record Section 

Dep�t�ent cf Defense - Civil I 
I after end of fiscal 

U . S .  Solc.icrs!' ::m::l i\ir:::-en ' s  ;10::e I 
I 

year involved!. 
I1idependent J\C':,cncy I 

I 
Dispose �hen 4 years old!, 

/illlericnn D::;ttle Monun:ents Corr.I!lissiin Sta.rt new file each 
I 
I 

fiscal year 
I 
C 

SF 220,221 ,222 - Statereent of Financial �}.Branch Copy Temporary -
Condition I Ret ire to Record Section 

I 
I 

a:fter end of fiscal 
Depnrtrr:ent of  Defense - Military , I year involved. 

Depart..:ent of tne Army , 
I 

Dispose wnen 4 year3 old!. 
J\:rrrry Stock .Fund t 

I 
Start new file each' ' . ... H _) fiscal year!..�:

o;��:�t��:�s ���c 

. J 
U . s .  A:rr:.y Finance Su:prort Agenc;i��dget Review �em,a•iw:, �e. 810 ,�AJ,le 
Defense Production Gu�antees , : Division Copy Re bia fa!' � a81@Hdd'l"'

I
Arey I ,¾If 8 &!l. 3 : 

Surchc.rr,e Sales of Co:�issnry I 
I Bisµ;se 1 fall �u�1 �e1 &� 
IStores . 1  --'IR� @f 81!!08RQ , e&P . 

pepart�ent of Defense - Civil I Gbm b titw file fop eeM­
U . S. Soldiers 1 and Airrr:en!' s  Ho�e I 

I -eaiel'en#e ifU0iP1l@fl 
Independent hcency I 

I 

· · · American futtle 1-lonun:ents Cor:niss ihn 
I 

DD 725 - Schedule of : le i::1burscr::ent� (4J I fu_"unch Copy Ter.:por�:r 
Retire to Record Secticn 

Departr.,ent of Defense - l·'..ilH:.1ry ofter end of fi�cul 
Depart:::.cnt. of the iU-I;;J yecr involved!, 

Dispo se w : .cn li ycurs old . 
Start new file c:.ic: 1  fi :::; c 1  J 

year!. 

n_l Exnroiner I s  ,rempor ::.r:,· -
� :  Copy Di� po::;e at  cnJ of fisc�l 

I 
I y (� : :r in vol vet.i!, 
I 
I St1 ,r t  new file c t: c t: 
I 
I fl::;ct :l yeur. 
I 
I 
I 

http:Ter.:porG.TY
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•fiscal j l._ l .  

'8:l?tJ:i,esii II:'cr 4 acc·�r1 01-..; -

,,.,., 

0 0 

Description J,ocntion 
of H c�ord 

I 
I 
I 
I 

��set Execution ( contir.�c� ) : ·  

DD 1002 - Report en Appropr i:::.tion St::;tu!:: by &J.ench Capy
Pro:r:· ::-. :.nc. Sc1::::.ccou:its ( sujs ic.for�, 
to DJ 1116 - �ore detail ) 

Dep:::rtrr.ent of Defense - Hilitery 
Depart:.:ent c f  the Arr:ry 

,/ 

DD 1105 ·- Apportion�ents .K/) Specia l  
\ f'!'ojects 1 

Depart�ent of Defense - Military : . Brc1nc;1 

. , IDepnrtr::cnt o� the Arrcy ' 
I 
II 

17-,AI 

Examiner 
�J � Copy

I 
I 
I 
I 
I 
I ' 

DD 1176 - Report on Budeet Execution /"q }.spec ial 
\ 

' s 

Pr ojects 
Department of Defense - Military Brohch 

Department of the Arrr-.;r 

Authori zed dispos itio� 

Tenporary -
netire to Record Sccticn 

after end of fisc�!l 
yecr involvede. 

Dis pose when 4 yesrs olde. 
Ste.rt new file each 

fiscal yeu . 

Tc:r.poro.ry -
Dis pose at end of fisc2l 

year involvede. 
Sta.rt nw ... • file each 

fiscal yeo.r . 

fP@!iP.UlMiffl -.S-� tidf!) 
: rte bh c bu :nerd ;;ioet- .i:0.1 
I -e J Cci S  cifbEi r 
r 
I 
I 
I 
I ' 
I 
I 

: Tem :;)or ory -

end c.f' 

.,, , . 
:i.l@!!,fe_ &1 J f •s..,._.Jli,,.,, IkJe-} I 

; 
ffl.! t:h l?Cd id::!Cdia Btc tic.. 

,e jEti1§ a± tfl @hu bi 
:f!i:eeails yQoi2 in:·ol: _cit 

Dispose at end of fiscel  : 
year involved .  I 

Start new ficl eoch : 
• fiscal yeare. 

�2..1 e 11c" fj J ► eerh 

fi-�, �? Exnmincr ' s  Tcnporery -
Copy Dispose et end of fise : , l  

ycc.r involvede. 
Stm-t new 1'1lc er.cl :  

fiscol  yc:-,r , 
f' 

P.cp:-ogrer.:..-ning bet\.:ecn oppropriotions �cr::pornry -
i lctirc to lie  cord Sc�t ion :.. -.:. 

Depru-tr::ent of Defense - Hili tnry end of fiscel  yc8r 
Depnrtr::cnt of the Arrey- involvcJ . 

Dls pose when I� ::curs old . 
Stert new file cuch fi �c�l  

y e nr-, 

http:j-~IExami.no
mailto:i.l@!!,f
mailto:fP@!iP.UlMiffl
https://Tc:r.poro.ry
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-
L:ic.::.tio;1 �r-=>� i-.:. i  c 

1 . t'- i 1 r.'..l. zc :.:. <.:. uO� · , 

'.J. !"'ua;:et F.r-.ie•..1 ?-�ateriols 

�Qrlfi� e)t",;e Je e:. rt e,., .l.a..1 ' 

: • !;

l Pe! H.W.en4; 5c e.. /J, o,c,/,e./ 11/e 

jCPQFS al a _. 

-
() 0 0 

!-:ATIC:l.L  SECUrtIT'f DIVISIGH - /ull·u BRANCH-· -·-
1·: c c:ord 

--------:-----�------:-t.------+------------ . .  . of 

' 1:1.:D'.:ET: -:,y i 1ECO�DS ( continued ) I · !. I I

, f, . ' 
t 
t ' '_,;,t,, ....:�- -��, 4 . ..  

• ' 
De�rt ... cnt of· De�ense - cverall I I 

�e"h C 

I I 
I 

(q }!
J 

Divis ion 
: Off ice Copy

Pror,re?:-/Budget Decisions . 
I 

be �CCBJ?@ e@cbie . .e
..a� _na ef fiscal 5 8r.-I 

I 
I 
I �:: ikU.i lltli .... l 
I - ·I J EW S  83Hi: a t' sieiii1,ncw ficl !HutkI 
I fi8883: J till ' 
I / t.

@-} !Branch Copies Temporary - I .  

I 
I Dispose at end of  fisc2.l 

I : year involved!. 
I 
C 

: Start new file each 
I 
I 

: fiscal year.
I e . . 

!' fl) Spring Planning Review materials,  Director ' s  €1r>,'Budget Revie� 
(" Revi�w �aterials and Fr�sident ' s  Revie� book: Division Rc bh c bu Fl:cco4 d eoohon ;; •f

' . f -ecie ei'la ef' Pieoe:l � eM' I 
I �r1eoloca . I 
I ' 
I 
I 
I 
r S-eartnew f l'.l:c cad\ 
I 
r �±seal J U:¥1 

/L): 
I 

A_ll other Temporary -
� : Copies Dispose  at end of fiscnl 

I year involved . 
Start new file each 

fiscal year . 

i 
. I 

· . ,I 
I 
I 
I 
I 
I IC rI ' I II fI ' I RI CI 
I 
I 
I 
I 
I 
I 
r' I • 
r 
I 
I 



� 

or Hccc.::-d Authorized d:spos iticn 1.,oca.tion 

i 00 \ 

\ 
·l1 Description · 

j:-;l 
J 
--::-/:-.--------------------------+-i-_:_...:..... ____:.:,,_�,� I I  
80'.}�;.J.� R::cc:::Ds QJ'iI;ranch Copy f Pcrmahent - {e . .  eep� 11La c 

tZ,Fro::;rnn-related r.2e:::orc.r:c..?. , studie s ,  l�tters , 
.it.:2e.P., i!9e i11dieaiisce:11 

etce. : Retire to Record Section i.e. _( inclt.:dcs  ... c:-:-.�.:::.nci2. to t:ic Director 2.nd ot::ers on c when 2 yen rs old . t 
indi viduc.l ;.::-0,72.::s er issues ; stuay reports )  f �frf;C,,:Jt' to ;J;..RS when 

: _8_ years old . 
,, Dep��t:::�nt cf  D·� :ecr.sc - i-:.il'.:.tr.r\' • Start pew file  every 

i)cp:rrt:::ent.. of -: .:e :-.r: --.."_:' . 2 yearse. 

Base Closures. l1.} All other Ter.-.porc.ry 
,/ � • . cop:.l.es Dispose at end of 2 ye::irs I 

Corr.:r:iis s ion on Govern� .. �!1t Procurement r I 
I 

Environ�ental Irr.pact 

Excess Reul Property Tr.:,ns fers , Defense Land 
Exchance Author�zntion , D . C .  Bicentennial 

Family Hous ing 

-9A8 �crsrts and Rel ated ccrrespordenc.g 

GSA Parking Fac ilities , Defense Fac ilities 
Replnce��nt }und 

Hospitals 

Installation.:, 

L:i.nc! Forces 

l·J. li ta.ry C:m:otn.i.ction 

-k opt1 bJ rle : ie.: :88otel (GMc fllCS ) 

· T:·:msfer of Funds 

'.,� :�•::nse- Ci  v:'..1 :F'.mct io!,s  
U . S .  Jolc; icrse' · oni ,\iTi:;cn ' s  Home 
Ccc:eteri:, l  Expenses 

f ?"!:1 c-pcr.d cn-: ;,n'.ncv ----- ____._
i-.r.cr ic ::n l�c:ttle l·'.onur..cnts COCiiniss io:1 

I 
I :--r ,. I ' 
I 
r ' I t .I 

• I 
. I 

I 
I ' 
I 
I ' 
'!Pt:Ji.pbi CIJ• -

�iSpose ± epo1 ts vil1c11 5 

. I 
I 

t 

I 
I 

. I  
I 
I 
I 
I 
I ' 
I 
I 
I 

http:D�~:-'cr.sc
https://cop:.l.es
https://Ter.-.porc.ry


·. 

-------·-·--- -

! 

I 

0 0' - ' 

01 

i, !iATIOiTAL SECl.,"RTI'Y DIVISIO:I - AR.1,ff P2A.?iCH 

Dcscripticn Location 
of Hccord Authorized d isp::>�itic� 

I: -J./, ' 
�! �!,H REC0:1DS ( cont inued) (0: BI:anch Copy-

#. Project-rel2.ted �e .. Drnnd2 , studies, letters ; etc . G 
·· ( includes r._er..or :i.nda to the Director and ot:iers 

on speci fic projects or c;rcups of proje�ts) 
De 1:,:1rt:.-:ent of Defense - r-!i li tn.ry 

{!J All o�her 

.JlisaltJ a Is lm1ds ., 
· IJilt H@ \i1tll I ilti8P!f wi' the Pni fi a li!i ihniie 

Aviation Prcgam Savin.gs Poss foilities Through
Increased fuphasis On Flight Training 
Sir:.ulation ( Ol,ill Ste ff Study 7 / 26/ 73 ) 

Military Graduate &3.ucation 
(0MB Staff Study Septenber 1974 ) 

: copies
I 
I 

C 
I 
I 
I 
I 
I 
I

' II ' 
e 
I , .

I 

I 

I II I.. II II II 
I 
I 
I 

. I 
I 
I 
I 
I 
I 
I 
I 
I 

Ferr::;2.nent -
Retire  to Record Secticn 

when 2 years old!. 
�� to WJ\S when

.B__ yecrrs old .  
Start new files every 

2 years.  

Temporary � 
Dispose at end of 2 years 

j
I 

. iI 
I 

I 
t 
t
) 

I 
. !
! 

; 0 

https://Savin.gs
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Locaticn 
Authorized disposition 

• 

: 
I

II .  
I .  

• I 

oi' Record Description 

-p.
WHITE HOUSE REFE..1IBALS 

These records consist of routine inquiries, 
replies theretd, other correspondence in 
�hich no unusual administrative decisions, 
pclicies, or effort� are - involved , and 
administrc,tive background ILaterials for 
formal informational releases . 

�t. 
COi'!GRESSIONAL REFERR.AI.S 

Tn ese records consist of routin·e inquir ies , 
replies thereto, other correspondence in 
which no unusual administrative decisions, 
policies ,  or efforts cre involved , and 
administrative background materials for 
formal infor�ational releases . 

RJBLIC INQUIRY 

These records consist of routine inquiries, 
replies thereto , other correspondence in 
'llhich no ur.usu2l ec.ministrative decisions, 
policies, or efforts are involved , and 

Iaa�inistrative oackgrouna Boterials for 
form8l informationel rele3ses. 

Temporary -
Retire to Record Sect ion 

for d isposal when 2 
years old!. 

Start ne� file every 
2 ye2rs. 

l 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

http:rou'ti.ne
https://REFERR.AI


LocationDescr:i.ption .t.uthorized dis position bf Record 

-,: r I 

A ', 

on clearance, 
presentation, and publication. 

- official-- records of his 

LEGISLJl.TIVE RECORDS '4,. 1 
• : 

Legislative cleerance items including printed : 
ffiateriaLs and related correspondence. I 

/_:
V.• 

µ.
EX2CUTIVE ORDER /1.I'JD PROCL/JliA.T:!;OH RECORDS 

• I 
I 

Records on Executive Orders and ?rocla�otions I 
I 

include rzteri�ls preparation , : 

Jr.: 

:J.7. 
NONOFFICIAL PAPERS 

Papers of a private or nonofficial character 
which pertain only to an individualo' s  personal
affairs that are kept in the office of an 0MB 
employee will be clearly des ignated by him as 
nonofficial and will at all times be filed 
separately from theo -
office. In cases where matters re�uiring the 
transaction of official business are received 
in private personal correspond_ence, the 
portions of such correspondence that pertains 
to official business will be extr2cted and 
made a pert of the official Liles. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed do�umentso. 

Legis l2.tive 
Reference 
Division 

All Other 
Copies 

Legislative 
Reference 
Division 

All other 
Copies 

See IBD Schedule. 

Temporary -
Dispose at the end of 

each Ccngress . 
Start new file at the 

beginning of each Congr 

See LRD Schedule. 

Temporary -
,Dispose wheJ:?. 2 years old ' or when no longer neede 

for administrative 
purposes - 1-1hich everI

/ comes earliest. 
Start new file every

2 years. 

T1mporary -
! Review each year . and disp 

- I  of all rr..aterials no loni 
needed for the transact . 
of current business .  



]� 

ti VC lJU::.· 1)0:3 C' S  � ,c.Ac a,•y' 

• 
· · . • -� ......... _ \ . _ ,__ .. 

(_) 0 \ 0 
\HATIOiiAL SU::l.BITY DIVISICil - tlAVY. F3/1JiCH 

) ,( \C:I: t. i � : 1  or L, .. � ·  .. ; \.� 
I
I 
I 
r
I rj Co!·rc : :l ':,:1 3 0.ncc rc}_c!.tin:.; to the- intcr��l 1 Navy Branch
I 

ol·c · ·  r- 1· '1 ,.., ' i Cl '  '• r -l �--, ,.., .., r·c•· " •1t Of the . I 
c.;,..,;. .. •4 - '-' - ' L.. .. . .....  · · · - � ' �  ........  . I

;avy Branch .  fw 

.. •o •hronoloiSical File Tcr?C•r,:�:r -
aTravel Vouchers Di�r,0s0 �:hi:> :1 2 -:-, :: :- :--r ,_1 ·_ 

Wor� Progra--:i CJr ,.· !1 ..:: ! �  r.:) l():---: 4 �= -· 
nc-eci c�l .:·o::- ,1-:.: : . .1 ·, .:..: - ;, � _ -

- . ,, j so-», &r' Sta::- t nf:,! fj le. C· '; :r:, · 
2 years . 

.... 

. . 

: 

l 
r,r. ? :onr::urrcr:.t 

I 

I
I 

.,  J 
: ii:9's8:i::. :.M• • I" cc..-,,,,. 
: l'o::r :r· iaa,,.i ::: �! l 

° .:r..: ::�e - �  ... .  .. J 
I I O t.flC.,C. 
I ' 
I 

I 

j.lh.Jj'o_j c _o· f · 'v'& "' 
. I 

f 

'o/Jsol��e, � "I
I t 
I s�,'• �., • e/46', 
I 
I 

I ' f  
I 
I ' 

I 
I
I 
II 
I oI 
I 
I 
I 



. ! __ :_. __ ·. __ ·, :;:_• :..._· :_; _,\I, __ 0_::_c_·. -_�:-_, �_·l"_i_' _D_i_'_1 -.;_:_(",_;;_-_i·i A_\_".:.__ · 
--------------.-------r--_ ____--"'.i1 ;c_1_•.�-_· _:_s-�_.1 __ 

Loc3t:on Authorized d isros iticn 

Temporary -

. _ . __.,,. _ _  . . 

,

· r 

\ 
, 

of Hecord Descr iption 

.�1. : �-:i.��?l:c�s========�� 
. - - -� ' ' '.'"  'V -; °S�� "'\". --,s Branch Copy : Tei::poro.ry -:--v- ­

: Retire to Record Section 
I3 :� �ct Justi f �c - t i on � n� b ·c k -up m�ter i -1 I a:ftcr end of fi�cal yc�c::. 

( -� ::c l :r.es · 1 1. rrcorct m -tcr i - 1  rel - t i n� �o frll involved . "' 
·:}'J -: i:: <' :. s :1bmi. s s io  :1 by rEpropr i - tion ti tle ) Dispose ...,hen.!J· yeers old . 

. Start new file er:ch fisculti
I 

· i ;:'(>•J • :· t.'."'.ent cf !)€':e· 1se - !-\i. l i t · ry f!J nctions year . 

M� l i t -ry Person:iel Review e2ch year to 
Cper - tion �nd M- i ntenr �ce ,/

O::,er-t ions i'r;
' ?rocl.!reme:st 

fese-rch , Dcvelopffient , Test · nd Ev - lu - tion 
, I  
I ,  
. ,  

L- ·1 :�il.ry Serv ic e ,  H-v-1 Ac �derny 
J;n,:/ S toe k F"-.: !1d 
:� - v:: Stock. ?u :id 
1-'. - · r i n� Corps S tock F\rnd 
! : -v·:t I nd •..:s t r i. -1 :F'; tnt'l 
/1.r:�y l,\ ... n -r,err.c nt Fu nd 
: J ,.,v:.r ?,i .... n ,. : :.emr� :i.t F· i. !1d 
D�:\� �:.;c  S tock }'� � :1d 

��re �se As s i s � · nc c  for Viet� p m 
!J� .::'e :� se  S ·. ��pl:,� :'.f:e nc �,r 
Office  of  the S ecret-ry of Defense 

1. 
I 
I

Or;.,:1i z - tion  of  U,e Joi.nt Ch iefs of St -ff e 

i
L 

ascertain that 2r3nci 
copy is co�plete. 

Dispose 8fter end c f  
fiscal yenr in�cl vci . 

Start new file encr. 
fiscal year . 

: 

I 

https://L-�1:�il.ry
https://Tei::poro.ry


! � .  

• •  

.Aut�orizcd di:;r0s i:. i c . .  

j. I; 0 
\ l 
f 

'· i  .- Descr iption I I,oc�!t io:1 
! '--------------------·--------::,-o_r_1_,_c_c_o_1·_d_ j·--------------

-
1 •tI ' ' I fII ' I' • I0 t ' ' Q) - SF 220 , 221 , 222 - S t c,terr:"ent  of Fin ;; ncial ('1): · Br nch Copy 1 Ter.roo r · rv -. . ' 

Condition Ret i re to Fecord S e c � i o �I 
1fter e�1 o f  f � s c�l . :Dep �rtment I· of Defens e  - J.!i l itJ,ry 

Dep a_rtr..cnt of  the J ;?..v:,: 
- Defense  s�ppl; !�ency 

)b 
II 

: :� ~-::t  n C V '. f:W  
' n·· . . O". .  Y 'I .  l '.' � S l 0 .1 C' If 
II 

'II' 
tI 

DJ ·· 25 - Scl:erl.:le o.f.' Deimburs er..ents j3ripch Co;i;,-(4I
1
,· 

!1 
Dep t1rtr.1ent of Defens e - Mi li t ;.; ry : 

DC'p:irtrr.cnt of  the Ihvy · :  
Offic e  of t h e  Sec re l n ry o f  Defens e: 

r 

fI
I 

IL)iI EY1!,mi. ner ' s  
1�- Copy 

' r• II 
II If 

'fI II 
I 
fII 

II ye :U" i. n v01 vcn . 

II D i spos e whc� 4 )· e�rs �l� .' S t:u·t r.0w f ,. l" u� :-: I 
II III ..-,e -

OtJ 8 .  
.;)...:_a!-"os � 1 f ,ll q .t� '!iP?P 

� c:_s !.'I e r e : , @ : _: , 

&-tla 1.. . ..  , _w 2�l - fo! S J  r"t.  
A ll l '"" . tL tj !1!s :., .... 1 .  

Temporary -
F.ct i re to l� ecorrl Sect ;  o :i 

' after end o f  nsc ,,l  
�
' 

ye zi.r i nvolved . 
Dispose when  4 ye� rs o l�I. 
Sto1. rt  ne·w f i l e  e .. �_ch 

fis c al yea.r . eI' 
: Terr.pon,ry -

Di spose  �tI end of fisc �l l 
II ye ?.r i nvol v0d . 

St artI new f ile  e:,ch · 
-f i sc,:i_l ye �r . 

GI' IIfI' 
f r' I' . 
I 

http:Hilita.ry
https://Alll'"".tL
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-
J,o-c! o._!t_i_o_n--.-----------Description .Authori zed disr..os ition of Hccord l, 

P.cDort ·on A�vronri - t io:1 S t - t:.is b·: @\r - nch Copy 

! . 

O· 0 
• I 

: i ,\TIO�lAL SEc;.;?.ITY DIVISIC?i !I/I.VY. BRA:{C!I 

· .  -----------------+---:.:,__+---------
f Q• I
I II • I 
I • 

II I 

Pr;rr!-rn 

I 
Dr> 1.002 - ITc:::por - ry -

Pet : re to �near� Scc!r �o:1- nd S�b : ccou!�ts ( s�bs id i : ry! : 
to DD 1176 - �ore dc� - i l )  a.fter end of fisc 2l  

I 
I year involved!. 
cI Dispose when 4 ye2rs old . 

Start new · file eech
Depart!:.en t O.l.r, Defense - l f  • 1.•u. � 1  .., 2.ry . ,. 

Office of the Secre�2ry of Defens� 
e fiscal year!. i 

. {'-J
I 

Examiner!' s  r,remporary -
. : Copy : Dis pose ot end of fiscal 

I 
I I year involved. 
I 
t I Start new file each 
t 
I ·  t fiscal year!. 

II I 

DD 1105 - Apportionrr.ents . (q)�pec  ial :.ie!'�MiR@ 5cc &-te-, //tiQ.) 
. : Pro,jects : �ilh c Lo }kc01 a. eua- j,Q;i;i 

Department of Defense - Military · Branch C --E! 3em s artc1 cud sf: I 
IDepartment of the !fovy ' 4-bcal ycux ii . •  s],a •ofil ; I 

f 
' ' C WI un..,fu ile r!50ile \'heft 
I I ,_ :, ew s  e.be: . 

I 
I 
f 

C 
I ..&iew t new · fH:c ee, et� 

I • �±�cal j em :-
I 

·{'-}!Examiner ,!s 'f'eillpbi ill y -
, · Copy Dispose at  end of fi scal 
I 
I year involved!. 
I 
I Start new file euch 
I 
I fiscnl year!. 

DD ll76 - Report on Budget Execution (:IJ.I 
I 

Spcciol p)8m�:,r $ec:r-te ,,,, /kJ�)
i Projects Fkt:l..:¥@ ii@ �oaoilfl �ooU en 

Depurtment of Defense - Military : Branch 2 !;CAPP& �f:tgr end a-£ 
Deportment of the Navy : fieeal �oca1 ±11001 ., cd -.  

I 
I D:i!srfi?GQ 1, ,lkll if. J C2ti 5  old!. 
I 
I :i..te:r:#s 11e .. file eue,1. , fiecal J LJI'.

ffi• I  
I 

Examiner ' s  Terr.pornr:,r -
Copy 

1I
Dispose ut end of fiscal : 

1 yeor involved. 
: Stert new file eoch 
•I fiscal year . 
t 
C 

l 
I 
I 

https://Depart!:.en
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i' : J,A'l'IO::AL SECURITY nrnsIO}I - HAVY BRANCH-. 

() () 0' , . 
. 

Description l, Location \ Authori zed dis:positic:iof Hccord 
C I 

• �_1lfrETi'.,!lY RECO�S (ccntir.ued) I 
f 

I 
I 

I e 
C t 

:\:c5et E):ccut io!l (cont inued.) I 
I 

::nvy 2158 -· Report en Appropriation Status �) Branch Copy Ter.::;,or.:i.ry -
by Provc::.m!_ and Subcccount Retire to  Record Sect ion 

after end of  fiscalj .  

Dcpart�cnt o f  Defense- }lilitary year involved . 
Depo.rtrr.ent of the :fav-.r Dis pose ":"hen 4 years old • .  

Start new file each 
fiscal year!. 

Exe.miner!' s  h'en:proo.ry -
Copy : Dispose at end of  fiscal 

: . yco.r invo3cved. 
Start new file each 

i
j fiscal ycnr . 
t
0 

i
1 

'l 

A . ,
I 

I
I 

II G 
Il ' 

I t
I II II I 

I 
I 
C 

I 
I 
I 
I 

l
I 
'I
i
l 
l . 

I 
I•'t 

•I ' 
t 
I 
I 

https://h'en:proo.ry
https://Ter.::;,or.:i.ry
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: �ur,s.on _ .. t,5e. �s,o ,u, '&lv l, 
etfs Jit:i Uf (.;,g , . . . ..  

, -. • , • r . �-

ft 

. 0  \ 
HAVY :BRANCH ' J-

.,. .• .l C - - !! t- Y'iH l! � e.lA f 
I t,tw c .i..t .; .... lcl cc _.:1
I 
I 

.,fiee@? ... c .... _ r 
I· �· ! .,: :-:-���!."--:r:,-- -
t ili � t"'�S '.:! � � Cl::... :: � · .. · 
I
• 
I 
I 
1 
I fi�c: !l ye ��!. 
I I
I 

•: }Q ! i : _ .... d: ( j '\ ·_1 0 '? cl f ,... r :• 1 
: 

r., C" n.,.. �  I'  - \.'l , , •,n .L.., � r, ,...,,.; ,, , 
"-

1 1 "  ..L - :.s ,... _ , .  · - - · ·  t:J " " '  .. .  .., _ ... 

!�t..:\· l e::·, :  �Lr:l-C..r 1H l:..; ,:t.!l · i_ 
I 

I 

I 
I r 
I .J.:x . . .-. ·. -2 ,  l,5 • .  :.:::-; . 
I ' -
I Be.:, 1t1 t i. a ·  · f'· I ' ' f· 
I 
I 
I 
I 

I1 �(. :  . ·- :... :J ::.  :: -
1 _._ • ., _  

fi:c :-- 1  



l � o. 

J ' I. I 
I ' 0 0l 

FRO'J:::l/,J.I !1:SCOi\0S - b •· I 

Dcscr ir,tion J,0c.�t i,, :1 I 
I 

I 'u'  h,..,,,, � ... r. � � , - , -,. , ,_ , ;  . .  •of H c c c-, :� ,J , \ 1 • """· ...._ ..;.. L.. � '1.  L.. �  --·� •- •., � l• ..1.. c :· 

c::r.: 
I L.cJ •. •- n·,t �9"!8 €1 ' e  C, ·  • .,..,, , , ,. , .  :  _, -

.14-II e:1L-� .. .:..'le .:.?t.:.:.e . .  e ' :1 i _
i. .
• 
I •

' 
•I II 

.RJt::.J.· cPro;;ra�-related �e�orand.as, studiess, . sle tterss, etc • to ncco:·G. Sc: t i o�1 
.
I '  ( i:icluc.es ::e::;or, . n�2 to t.>-ie Director C.!".,,.i ot:1ers l l • ,-, i :cn  2 yeas o lds.on e 

ind ivicunl pro.::=:-2r.� or i s suesI; study r e ports ) I i 4t�e:.r" to ;-:01s ·,;hen r' .8.._ years o ld . I i: ,
l I Ste.rt ne·,; fi le everyI 

I• 2 yearss.I 

Jfoval Forces All other 'rewpon,ry .J: :I I copies Dispose at end of 2 year� IAircra ft ?·'.r, intensnce and �epair rI ' Bas e  Closures and Transfers 
Culebra Is l<!nd r;aval Defens ive See lu:ea 
Iceland 
Hava l Petroleum Reserve:, 
Opcr at ion anc:. E3 inten.:rnce (General) 
Repair  and !�3 inten2nce of Naval Sh i fS 
Ships , Sh ipy2rds , Shipbuild ing fl•oe;ram 
Shipyard C2.:;::::ci ty Study 
Sub�ar ine Froc:.rmnss, FSJ\C ifaval Wnrfure 

Panel on U . S .  
Undersea Surve i llance . ·  

Lo8'.istics  

Air Force  Stock fund 
Air lirt/se�li:ft 
Army Stock Fund 1 
Automatic D�te Process ing (ADP) for DOD I� Central · S'up:;::ily ond HA.intemmce ( Proc�am VI I , ,  

-Navy ) ; 
·Defense Stock fund : 
Energy/Euel Consumption and Costs :IIndustr ial Fund ing , 
Nntionnl Industr iol Equi prr.ent Reserve ( NIER)l 
. Lo�istics (General ) : 
Roi-i lmnur Islnnd : 
Stock Funds (General )  : 

·us.er Chnrc;es : t I I ' I• I ilI II lI I ' I..QJ.8 :httel:i:'e -��@I9Qrts nod rcJ s1"cd Cfil1i1fl@e�enltf28Aai 1 Sfl@tnpst a± s .,_ 
II II 
IlIf 

· I• 

http:i:1cluc.es
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• . I Locaticn 
Description Authorized dispos itionof Record 

'WHITE HOUSE REFE..tuiALS Temporary -
Retire to Record Section 

These records cons ist of rout_ine inquiries!, 
replies theretd, other correspondence in 
which no unusual adffiinistrative decis ions , 
pcl icies , or effortz are · !involved , and 
administrative background mater ials for 
formal informational releases!. 

7'COi'JGRESSION.AL REFERRALS 

Tn ese records consist of routin·e inqu iries , 
replies thereto , other correspondence in 
which no unusual administrative decisions , 
policies , or e fforts nre involved , and 
administrative background mater ials for 
formal informational releases!. ,,.PUBLIC INQU IRY 

These records cons ist of routine inquiries , 
replies thereto , other correspondence in 
'1h ich no ur..usual ec.ministrat ive decisions , 
policies , or ei'forts are involved , and 
ad�inistrative backgrouna rw.terials for 
form�l informational rele3ses . 

for disposal when 2 
years old!. 

Start ne� file every
2 yec:rs!. 

https://7'COi'JGRESSION.AL


� • 

Location Description �uthorized dis position of Record 

LEGISLATIVE RECORDS a 
Legislative clearnnce items including printed 
rraterial� and related correspondence. 

/r. 

,,-
EXECUTIVE ORDER J\lJD PIWCL/,.MAT:J;Oii' RECORDS 'l. 
Records on Executive Orders and ?roclam.o.tions 
include �2teri�ls on clearance , preparation , 
presentation , and publication. J,. 

NONOFFICIAL PP.PERS 

Papers of a private or nonofficial character 
which pertain only to an individual ' s  personal
affairs that are kept in the office of an 0MB 
employee �ill be clearly designated by him as 
noµofficial and will at all times be filed 
separately :from the- officia� record� of his 
officeo. In cases where matters requiring the 
transaction of official business are received 
in private personal correspond_ence, the 
portions of such correspondence that pertains 
to official business will be extracted and 
made a part of the official fi,les. All extra 
copies o.f documents preserved only for 
convenience of reference, and stocks of 
publications and processed do�umentso. 

Legisl�tive 
Reference 
Division 

All ether 
Copies 

Legislative 
Reference 
Division 

All Other 
Copies 

See IBD Scheduleo. 

Temporary -
Dispose at the end of 

eech Congress • 
Start new file at the 

beginning of each Congi 

See LRD Schedule. 

Temporary -
,Dispose wheI?- 2 years old 
' or when no longer neede 

. for administrative 
purposes - 11hich ever 
comes earliest. 

Start new file every
2 years. 

Tempor ory -
!Review each year .oand disp 
j of ell rr�terials no lon 

needed for the transact 
of current businesso. 
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1 l."i-� :i : · .� � .� ; . .' . 11 ; '.' ... � :.:-: . : r.: : :  :°;S 
j ---- ----
j Co:· y-c ,: : , c· .1•J c r.cc rclc..:.tinc to t!1 ,:: i nt.cr r 'J. l  - Air Force 
ll orc��i, i :-: :.'vl.cn .::.::J. :::::.:�::i.Gc::.c:nt · of :.:1c Branch 

/,ir- :'o�·ce Bra:1ch . 

�a:'r-o:iolocical Fileo_ Tc:yoT,'..!7 -
j 'D-u·:el Vo:.i.cr..ers D:i.�r,vs•� ,:he:1 ,,
tI , ,r, Or.:< • 

?Y05ra-:1 t ur , : 1: ,: ' ,  r.,J li::r-: - - : .  · 
l 
I ncedc·l :·o:;: .-,_,_: r : J. 0• .i. : - � .... _ .o. 
l 
I ti vc 1;u::.· 1)0::; c s  •�1c.Ae,ey
I . . ·. . � /1' ,_,,,.,,, 

j 
I S:a:::- t r:c-·,; 1 ·11c. C:'.--•-:: 1·;y • 
I 
I 2 J'enrs . 
I 
I 

:--

r 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
l 
I 
l 
I , . 
'I 
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N/,TIONAL SECUPITY DIVTSIO:'i AIR FCPCE BRA!TCi{-

;i Description Lcc�tion Authorized d i s �:•):; itic:1  of Hccord: ''--------------------------.... _.:..::. _ _:_:__:_:_.:.:__1-------------=----

(/) Brm!ch Copy Tc�por�ry - �· 
Retire to ncccr :� Sect:c :://! :S·Jdp;et j u s t i fic - t io:1s - nd b -ck -np m-ter i - 1  after er.d of_ :..' :. sc�l  'J�:_;: 

·, ( i nc l�1es .... 1 1  record m - ter i - 1  rel - ti ng to f - 1 1  involved . �J. b:.:dget s�:br:1i s s  io:1  by  -ppropri  - t io:1  _ t i tle ) Dis pose ;;hen :S-\·e2rs cilc. • 
1, D(?t) - rt::.e:1t of De:ense  - 1-! i l i  t ~ r:: �'.1 :1c ti ons Stcrt new file eDcn .::·.:. :. >:: :! ]
i i Det1 -rt-:-:-C' :1t of  t�c :\i r  ?orce ycrrr . 

}Ul it -ry Person:1el ('-) Exai:iiner ' s  Tc!:lporary 
Oper...,tion " :1d . M-i nten .... nce Copy Review each yem.· to 
Oper -tions ,/ ascert�in that Br:1 ..nci 
Procurement copy is coillplete . 
Rese -rch , Development , Test  - nd Ev-lu ...,tion  Dispose after end of 
C i v i l  Defense fiscal ycnr in�olvc1 . 
Mili t - ry Construction Start new filG cnch 

fiscal _!yerrr . 
Air Force Stock Fund 
Ai r Force  I :1duztri -l �und 
Air Forc e M-·n "'gerr.ent Fund 
Defense I nd�s tri ...,l Yund 

D.efe:.se fiR:e:-tc ies 

Adv- ne ed Rese ...,rch Projects A�ency 
Defense C ivil  Prep - rednes s Agency 
Defens e Cor:-:munic - tions Agency 
Defense Nuc le�r Agency 
Org - ni z ..,tio:1 of the Joi nt Chiefs of St -ff 

Den -rtr,c:-it of  Dcfc:;se - C ivi l F\.1 ?1ct io :1s  �ranch Copy r Permanent -
TTetirc to TTec9rd Sec tion  

Office  of Emergc:-icy Prep -redness  2 years after enj of 
fiscal ye�r i nyolved . 

EYec 1t l vc Office  of thP Pres i�Pnt 0/rf,W to irX-.S \; ; ;e n 
..8.._ years old!. 

1f ,-,tio:� - l- Sec:.1ri  t::,- CO .l:1C i l  Start nc•,r file .each 
fiscal yenr . 

: 

https://D.efe:.se
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NA'I'ICHfJ, S:SCi.,1UTY DIVISIO!i - />JR ?ORCE BR/lll'CH
t--------------------------r-------.---------------

Descr iption 

i ?.::-:,,c?:;,'.F.Y r:::c?.DS ( con •v � :i  :ect ) 

�- 3 ..:d1-;et E:,,:ecutio:1.  

I (!J - SF 132 - Apportion:ne:1.:s -nd re -pportiorcr.ents 

D£>p -rt�ent of D�fe�se - C i v i l  
Offi c e  o �  E�cr�e:icy Prep -redness  

Exec�t i ve Off:ce of the Pres ident 
N�tion�l Secur i ty Co�nc il 

j 
.: 

'- SF 133 - Report 0:1 B·.1dget Eyecution  i Q.J 
Dep -rtment of Defe:1.se - C ivil 

Office  of E;.1crgency Prep -redness  
Executive Offi ce  of  the  Pres ident 

N�tion�l Secur ity Counc il 

SF 220 , 221 . 222 - S t �tement of Fi n -nc i -1 
Cond i t ion 

Loc2ticn 
of nc:corci 

. 1 Br-nc h  Copy 
I 
I 
I 
I 
I 
r 
I ' 
I 
I 
I 
I 
I 

� Br -nch Copy 

Dep .,rtment of Defense - }:ili t -ry 
Dep -rtme:1t of the �i r Force 
Defense Civil Prep �redncs s Agency 

DD 725 Sched·.1le o!"  Peirnbursernents Br ·· nch Copy(4). 
Dep -rtrnent of  DPfe:1s e - ?•H l i t -ry 

Dep -rtment of the A ir  Force 

};y �ml. ncr!' a  �Y:
I Copy
I 
I 
I 
I 
I 
I 
I 
I' 
t 
r 
I 
I 

A�thorized d isposition 

Pc-r::- ne!1t -
Ret i re to Fecord Sec t i � n  

- fter ena o f  f ; sc · · l  
ye · r  i nv.olvcrL 

'lJ"fj� to : ;g;s when 
_8__ ye-rs  old . 

St -rt  ne., fi le  e - ch  
f i sc -1  ye -r  . 

Te:np:1r -ry -
Reti re to Record Sec t to n  

-fter end o f  f i s c -1  
ye - r  i nvolven . 

Dispose  vhen 4 ye - rs old . 
S t -rt new f i. l c  e -ch  

f i s c ·l ye -r . 

Te:r:por ·· ry -
Ret i re to Record Sect i on  

-fter end of f i s c · l  
ye -?" i nvolved!. 

Di!spo s e  when 4 ye - rs  old!. 
St -rt  new f i le  e -ch  
: fi zc -1 ye - r .  

-fst l b  HEW 

'l'c�por ·  r )' - . 
Ret i r e to r �co r� S ec t � n �  

• ftcr e�n  o f  f i s c · l  
ye - r  !. nvo lvcr. . 

D � ;po sc  wh�� 4 ye ·  rs 8 1 � . 
S t - r t ne\/ f d c  c ch  1 : s r. · l 

Te::;,) :1 r · ry
D :  s pos c • t ,... nri of f ! s� !·- 1  

y c - r  1 :wo l v e> rl!. 
IS t - rt new f l l c  c - c h  j 

f i s c - 1  yc ·- r ,  t· 

http:r:::C?.DS
https://Defe:1.se
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N/,TIONJ\L SF.CURI TY DIVISION - AIR FORCE· BHANCH • / j 

Location 1 .  Des cription Authori zed disposition I :  of Hccord 
I I0 I 
fl I 

' 
a 

I 

I 
C Ie I 

I D 
DD 1002 - Report on Appropri �t ion S t - t�s bv �Br·!nch Copy •rer;;por - ry -

Prosr-rn - nd Sub-ccounts ( s�bs idi -ry Reti re to Record Sec t i o n  
to DD 1176 - r.x,re det - i l )  -fter end o f  fi �c - 1  , ,

' .  ye -r  i nvolved!. 
Dep�rt�ent of Defense - M il it - ry Di spose vhen 4 ye - rs old . 

Dep-rtment of the A ir  Force S t -rt nev· f i le e - ch 
fi s c - 1  ye - r .  

' 
! . ('-J EY ·mi r.er 1Is Tempor-ry -
I 

: Copy : 
1 

Dispose! -t! end of  fisc - 1  I' j ,  

; e 1 ye-r  i nvolved . i Ij ; t S t - rt nev fi le e -chI 
r I fisc - 1  ye - r .  I I 

DD 1105 - Apportiomnents (qJ I 
I 

Spec i · !l 
· '  
!.f' . .1 11. i ,C.JL �e.It-ew, 1/rJQ.J 

1 Proj ects Re ttxe to Fkco1 cr 8Jt te . •  
. Dep -rtrnent of Defense Milit -ry I , Br -nch  ,2 s @ 1 s f Is e 1 e • u½ n-f 

Dep -rtment of the Air Force I
I fi&A 1 .; e  1 itteol c c1l- . 

x,. !'!Bf@! +m MM� w!iE:i 
I 
I -- ·  r·o ve eld t 

I -it ± L  ti'""P J LlE e ch FY .  

/t.. Ey •·mi n�r • s  :;['�� IHI Jl':,S --��. Copy Di s pose  · t !end of fi sc · l  
. f ye - r  i nvol ved . ' 
I :· 

lI S t - rt new f i le e · ch  •I 
I f i s c · · l  'j'e · r .  

DD 1r,G - Report 0:1 B,idr,et Eyec:.it ion  �J
I 
I 

Spec i !-1 
Proj ec ts 

Dep - rt1tent  of  Dcfe :, se  - !-!i l i  t - ry Br · nc :-i -f J C  1 s  ftc1 2 .1 1  of 
Dep-rt!:1c nt of the Air Force fj ep l r•fi2 P i .2 ,sl e t.t� . 

�if!J:!6bt k� .(  . h ; L 1 S �.1,:!. 
,6 L 1 L .I. c.:. C li!t � u 

+size l c. 1 + 

EY · T!'1 i ncr I a 1 Tc::1)::,r r:-1 -

. Cop:r D �sp�s e · t! en� o f  f l s � 1 
::c · r i nvol ved . I 

St · rt  n�w f i l e  e c�  
f l sc  1 yr- ·!r .  i· 

: I 
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AIR FORCE BRANCH 

____r✓" ., � i.  J.,, ....:i.c -n 
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\ CN i '  

I 
Il ��-..- f' ' '.· ._ •. �.:'".·I�_ .. ! "l l !": t• - I - \ ...... ' •• - U- · - ._ .,--.. 

I} 
I 
g
I 
I 
I 
I 
I 

I..._ � Ii;, 
I .. ?I . L ,.• t?.! 
I 
I 
I 
I 
I 

.; C 
I 
I 

I 
I 

I 
I 
I 

(6-J: r:ancr 
I 
I 
I 
I 
I 
I 
I 

. 
I 
I 
I 
I 
I 
I 

t ..· ,
I 

I 

ll-) iI 1,11 ot:1c ,· 
·� :-Copies 

-1 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

• I  
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

· 'I I • 

I. l  
I 

I 

I 8 0  t'.. t.C e.:· $ • •  • 

I 
I 
I 
I 
I 
I 
I 
I � ... I b ;tLW 1 11- . 
I 
I ��.JCdl J cc ... I 
I 
I ' 

• I Tc!:·.:�x)r r..r:,' -
I n::..si;o-::e nt er.:i of  f.l. :; -� ; ::. I 
I ye·,. :.· 
I 
I 

f.) tr!...?' t 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
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IA th Locc.t ion  or zed 1 isr,os it ion d of Hccord 1 -U 
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... ' 

\'l 
' 

0 
-;;1,T�o:1AL :E::1nrr nrnsro:1 

------------=--------------.---:�-'."'"':--11� 

AIB FCJCE �Q� 
1 

' 
Descr iption 

_:::;___:,;_::_=.:...:::._+,, -l...,I·r ==i,��J,i:.<j,::-
, .  
; :-
. ' 

--------------t-e 
s

:r ::.cr,:t:._\.l �ECO�DS ((.I: B:::-anch Copy � Perr:-.ancnt ( except ·..r:1ere 
othe rwi s e  i nd ic ated ) : 

etc . •  Ret i re t o  Rec ord SectionPro;r a!:',- re luted r..err;.orandaI, studiesI, lettersI, 
t: ( ir.ch!::.es n:cr:io:::-and.n to the Director and others 

(.:n i�:l i viduel p:-q;rar::s 
\.:hen 2 ye9.rs ollI. 

-..,:-,en or issue� ; study reports ) f'JfJr� t,o i iA.::.s
8' ye:1:::-s oLl .t! 

t De:cnse  /1.,r,:enc ies /D-2:partr::ents 
t' 

l 

Air Force } De fense 
De fense Civil Preparedness  Agency ,; 

l At'.:ll:iic Ener&Y Commiss ion (Atolls , BikD1i , 

I 
J-'.i cro:ies i a , DOD related ) (Defense r:uclear 
/,sency ) 

Ccntr2l Intelliba1 ce Agency/Defense Intelligenca 
Agency II 

�::1tional Security Counc il  I 
I 

Office . of D..c.ergency Preparedness G 
I' Stockpile I e1 Office of Sc ience and Technology Id O:'fice of Teleccr.�unication Policy I 
IIDefense Studies Ij 
I 

r 
I 

' 1j J\e:::-ospace Industry Overview (1/26/73 ) 
lJ Contrccting Cut 
I 

Defense '..Jenpon System 1-!cxlcrnizotfon - 1964-78 
( 11/6/72 ) 

Ec, '.dqunrters nnd Corr.::nands 

O\•c1·capG c i  t:r - Aerospace Industry 
?.escarch ond Development Hccoupr:ient Study . .IIII 

III6/.� rte.pm ts end reJo2ted correspondence . I 

All other 
co!) ies .  

, 

S t�new file every
2 years I. 

t Ter.:porar:r 
Dis::,ose at end cf  2 yea.:· sI! .

·•IIIIII 

· i' 

! 
i 

f
I 
t 
I 

!. 

I
I 

' I  };)iz8'9BOC l 0£18¥\ii llbA? 5,I 
}-'!-o 0-r2:-:s , Force::;  / !-!i s s ions I c5 ca1 a old .I' t

fI

l r f 
I 
I : ( 

-� C '' /" '  rc i1 1 ) Dc\rcl or ~ r•n.. Test c'!l'.1 Evn lunt ion I·- � - L t .  - • V J1 :�•..:_:..=_ 
I 
I;,ir Force I 
II•I' 
II

1 I 
' 

I 

I 

t 

I 

I 

II 
Ii 

l 
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Description 

qo, 
wl-IITE HOUSE REFE...tffiALS 

These records consist of routine inquiries, 
replies thereto·, other correspondence in 
which no unusual administrative decisions, 
pclicies, or effort� are- involved, and 
administrative background ffiaterials for 
for�al informational releaseso. 

r.( (. COi'JGRESSIONAL REFERRALS 

Tnese records consist of routin·e inquiries , 
replies theretoo, other correspondence in 
which no unusual adffiinistrative decisions, 
policies, or efforts nre involved, and 
administrative background �aterials for 
formal informational releases. 

'().
RJBLIC INQU IRY 

These records consist of routine inquiries, 
replies thereto , other correspondence in 

-·vhich no ur.usu2l 2c.ministrative decisions , 
policies, or efforts are involved, and 
adrrinistrative background raaterials for 
form�l informational rele3ses. 

1. , 

· .• Locaticn 
Authori zed disposition of Record 

Temporary -
Retire to Record Section 

for d isposal when 2 
years old. 

Start ne� file every
2 ye2.rs. 



Location Descr:i.ption f.uthorized disposition of Record 

O· 
LEGISLATIVE RECORDS q, 
Legislative clearance items including printed 
ffiaterial.::; and related correspondence . 

EXECUTIVE ORDEn ft.ND ?IWCL/JIJAT:J;OH RECORDS � :- I  

• I 
I 

Records on Executive Orders and Proclamations I 
I 

include r:.E.teriols on clearance J preparation, l 
presentction , and publicationo. b.:  

NONOFFICIAL PP.PERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an 0MB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the- official·- records of his 
office . In cases where matters requiring the 
transaction of official business are received 
in private personal correspond_ence , the 
portions of such correspondence that pertains 
to official business vill be extr2cted and 
made a part of the official files. All extra 
copies or documents preserved only for 
convenience of reference ) and stocks of 
publications and processed do�umentso. 

Legislc:!tive 
Reference 
Division 

All other 
Copies 

Legislative 
Reference 
Division 

All other 
Copies 

See LRD Schedule . 

Temporary -
Dispose at the end of 

each Congress. 
Start new file at the 

beginning of each Cong:r 

See LRD Scheduleo. 

Temporary -
;Dispose \./hen 2 years old 
' or when no longer neede, 

. for administrative 
purposes - .Jhich ever 
comes earliest. 

Start new file every
2 years. 

T1mpornry -
!Review each year .oand distx:• 

· 
I 

of all rr-.a ter ials no lone / 
needed for the transact j 
of current business. 

http:ext.ract.ed
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H/i.TIO:'if-1, SECURI'IY DIV1SICN - H/1,;;PQ',rrn , PAY, f.Jill POLICY 3.�lICH #----

; .....  '( . . "'".'"' 
• 1 • .., ••  •  • • J

• 

Co!·rc s •1:u J r:ncc  )"Cl�t::..nc; to t:1•:! i n t..cY::<J.l 
Oi"C<..!,i :� ::.-... .i. Ca c!.!:.l ::::.::�2.cc::.� :1t of ".:.:l!:! l·�npo"rler,  
Pay, und Policy Branch !. 

Chronolocical File 
Truvcl Vouchers 

q,� 'Or:( ?ros::-a.":l 

I I 
I ,  ! 
J I 

I . 
l,:anpower , Pay , ,  I 

and Policy 
Branch 

Tcryor:'-�:r 

t 
I 
l 
I 

'I I' 
I 

:' 
I 

I 
I 1 

I 
I 
I 
I 
I 

• I 
C 
I 
I 
I 
l ' 
I 
1' 
I ' ..-. I 
I 
I 
I 
I 
t ' 
I 
I 
I 
I -
I • 

�,,- ,-c c.. "1•I
1 RetV l1�· 7-• 
: �.f.fi-fb& :..· '..: i'::: J · .: :::::c 
I 
!A'.s/lOS... • f 11,,1, e. "
I 
:t,l:J�11/e �e o .,  
Ls u,IM,, $ .Jd 
I r- • 
I 
I 
t I 

· 'I I i 

,, 

• I 
I 
I 
I 
I 
I 
I 
I 
II 
II j .
I I 

I 
I 
I 
I 
I 

Di �r,:.::s � ,:hn.:-i 2 :,• c :- -:- ri '_ .: 

u;r 1 :b�': ! i  r . .-:, l,::Y : '- � - ·  
ncecic'.1 .r•,y,- -, .� .  j ·· · .  -· , . •·-ti VC 1Jl.!�D;;, �; ·��;c:,� �&J"' 

.._ • ·. . .  '/' ,, H• ll e. #1'  
S ..,�::- t ne·., l 1lc c- \-::}'j' 

2 :,'ears . 
p. 

J 
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ut, .or i ::cd. d i .:; p:x:; it l --.: : _ r.of ! {ccv:::·(] 1 

: Tl":r.p::,r ary 3, r; ·- - · - : . .  _ �): Br ench Copy � . , -.-l • . 

!-'.� l i t .i r:: ?ers0 :1:1el r 

=�'!l t io :1 a l  G J ci;-cl ?erso 1 :1el :: 

i I ,rJ.c-nc :: ·1e :1t A.·er.c i es I :

Dr. fense H,1:-ipower Corrmi s s io:1 
l Selec t i ve Servi c e  Sys tem 

I \  

0 
• 1  l 

I 

0-,
' .. . / 

T'I~.u,.;Scr1r, ion• t ·  V)c::t icn 1 , 'h 

Ir 
, .

./,/7. 
j . -::- -->-._ "=""· 

I 

c 
- - · - ·{ r -sc,�?i:S 
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· l Locaticn
Description Authorized d i sposition l of Record 

wl-IITE HOUSE REFERRAI.S 

These records cons ist of routine inquiries , 
replies thereto ,  other correspondence in 
�hich no unusual adffiinistrat ive dec isions , 
pclicies , or efforts are- involved , and 
administrative background �ater ials for 
formal inforffiational relea ses!. 

'[_(). cm:GRESSION.AL REFERRALS 

Tn ese records cons ist of routin·e inquiries , 
replies thereto , other correspondence in 
which no unusual ac�inistr�tive cec is ions , 
poli c ies , or efforts crre involved , and 
administrative background �ater ials for 
formal infor�ational releases!. 

f(. 
PUBLIC INQUIRY 

These records cons ist of routine inquir ies , 
replies thereto , ether correspondence in 
vh ich no ur.usu2l ac.mini strat ive dec isions!, 
policies , or e1"forts are involved , and 
edrr.inistrati ve 02ckgrm..:J�C! J.:JE.terials i'or 
form2l informational rele3ses!. 

Temporary -
Retire to Record Section 

for d i s posal when 2 
years old!. 

Start ne� file every
2 yc2:rs !. 

https://cm:GRESSION.AL


�.-

LocationDescription �uthorized dispositionof Record ,. 
LEGISLJ.TIVE RECORDS '1. 
Legisletive cleernnce items including printed 
�aterial.s and releted correspondenceo. 

EX2CUTIVE ORDER J\l'ill ?TWCL!JIJ.AT:COH RECORDS q_ 
Records on Executive Orders and ?roclar:1::!tions 
include r..c.teri::!ls on cleerance, preparation,
present2tion , and publication . 

e;i,
NONOFFICIAL PkPERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an 0MB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately :from_ the-official� records. o� his 
office . In ceses where matters requiring the 
transaction of officiel business are received 
in private personal correspond_ence, the 
portions of such correspondence that perteins 
to official business will be e-r-tr&cted and 
made a part of the official fileso. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed do�umentso. 

Legislc:!ti ve 
Reference 
Division 

All ether 
Copies 

Legisletive 
Reference 
Division 

All Other 
Copies 

See LRD Scheduleo. 

Temporary -
Dispose at the end of 

eech Congress.
Start nev file et the 

beginning of each Cong1 

See IBD Schedule. 

Temporary -
iDispose whe:r:i 2 years old 

or when no longer neede 
for administretive 
purposes - which ever 
comes earliest. 

Start new file every
2 yearso. 

Temporary -
! Reviev each yearo.oand disp
I of all lf�terials no lon 

needed for the transact 
of current business. 




