REQUEST 'R AUTHORITY . )
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

"—. LEAVE BLANK

DATE RECEIVED JO8 NO.

AUG 1 9 1976

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NCr 51.-76- 1

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Executive Office of the President

2. MAJOR SUBDIVISION
Office of Management and Budget

3. MINOR SUBDIVISION
Office of the Director - Records Section

4. NAME OF PERSON WITH WHOM TO CONFER 5. 1eL. ex1. Code
Nell Doering/Charles Howton 103 ext. 3914

In accordonce with the provisions of 44 U.S.C 33030 the drs-
posal request, including omendments, 1s approved except for
tems that may be s'm'nped “"disposal not opproved’’ ar “"with-
drawn’ in column 10

J2-23-75

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

Date rehivist of the United States

| hereby certify that | am outhorized to act for this agency in matters pertaining to the disposal of the agency”

s records, that the records proposed for disposal in this Request of

page(s) are not now needed for the business of this ogency or will not be needed after the retention perrods specified

August 18, 1975 w\ j Y Record Officer

(Date) ngnature of Ager Representative) (Title)
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR

JOB NO. ACTION TAKEN

See attached Record Schedule:

Office of Manesgement and Budget

Record Schedule for the National Security Division,

STANDARD FORM 113

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105
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GATIONAL SZCURITY DIVISION

The Netional Security Division is responsible for examinstion of buiget
srenussts, Srogrems, corverating notrods, and legislative provosals cf th
departrent of defense. The Division reviews and participztes in leng-

renge prograws for defense, the projection of fiscal estimates based con

these progrers znd the staif work relating to budget torpgets.
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NATIONAL SECURITY DIVISION - DIVISION CFFICE

'. Pescription or BSEIS | uthorized dlsponitic,
‘; PROGRAM RECCRDS fﬁu«b“‘ Division Temporary -
Y Office Do not re\,n'o‘ Jete oV

Dispose wnermpyno longcer
needed as reference
to conduct current
business, whichevey
15 Soeney

« Prcgrac-related movordnda, studies, letters, etc.
!/ (ircludes wemoranda to tne Director and otners
i cn individuel programs or issues; study reports)
! rwesidential Trensition materials (1960-1953-19
fort Ritchie Conl'eronce (vacz-up for trcns tlo

—
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Aprvortionient Policy

4

sutomatic Apportionrment of Reirbussexzents
- Construction Apportionrent Procedure
Exemrtion from Apportionment
Reserves

mregrars

futhorization Process

] Defense Crpganization - Blue Riboon Panel
Defense Resources Management System
Joint Xeview oi Defense Duag t
legislaticn

T‘"”“"c* Arcas - Defense

Repregrzmming of Funus - Defense
Selected Acguisition Reports
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Locaticn

of Record Authorized disposition

Description

4

4.

WHITE HOUSE REFERRALS Temporary -

Retire to Record Section
for disposal when 2
years old.

Start new file every
2 years.

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies, or efforts are-involved, and /
administretive background materials for
;‘ormal informational releases.

CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no uwnusual administrative decisions,
policies,. or efforts are involved, and
administrative background waterials for
formal informational releases.

2.
PUBLIC INQUIRY

These records consist of routine inquiries,
replies thereto, cther cerrespondence in
which no urusual administrative decisions,
policies, or efforts are involved, and
zdrinistrative veckground materials for
formzl informational releases.



Location Authorized disposition

SRR

]
]
Description E of Record
i
' i
LEGISLATIVE RECORDS : Q! Legislative .
: |  Reference See LRD Schedule.
Legislative clearance items including printed | Division
raterials and related correspondence. '
Ak: All Cther Temporary -
Copies Dispose at the end of
each Congress.
Start new file at the
? beginning of each Cong:
’
EXECUTIVE CRDER AND PROCLAMATICKH RECCRDS q ., legislative
Reference See IRD Schedule.
Records on Executive Orders and Proclamctions Division i
incluée c.etericls on cleerance, preparation, .
presentation, and publication. All Other Temporary -
‘! Copies Dispose when 2 years old
. or vhen no longer neede
for administretive
: purposes - which ever
comes earliest.
Start new file every
€;f~ 2 years.
NONOFFICIAL PAPERS Témporary -
Review each year.and disp
of 211 materials no lon

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the-official-records of his
office. In cases where matters-requiring the-
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that perteains
to official business will be extrzcted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.

needed for the transact
of current business.
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§ MATIONAL SECURITY DIVISION - SPECIAL PROJECTS UNIT

Deo-rireat of Cefeqse - Milit

~rw Fanctions

[ S

: Tovolvins rd Moam-ement Finds
3 Defeqse Proad.ction CGu r-aveecs ,
. d-v-l Workinm ©ond .
4ir Torce ¥ n-zement FanAd ¢
Sreci~l Foreirn Civrency Prosr nm
- Oner-=ion - oA LD inten-nce
Cl ims, Defensc
Contingencies, Defense
Yiscell nro:s Iypired Accounts

Arnv, N vy, Air Force:
\dmlxz-ur tion
‘VLerpeqcv
Defehse Arencies:

Defense Contr-ct Audit Agency

Administr-tion -nd Associ-ted Activities

Qther
;gency Borrowing -nd Investment
Alloc-~tion Notes
Allow nces for Contingencies
Commiss-ries, Defense
Deposit Funds
Feder-l Credit Progr-m -
Receipt Accounts
Trust Funds

D trment of Nefease - Civil finctions

Ty Isl-ads

wi11life Couserv-tion

Tom rineat of Jefense - (Over-ll)

021@;rt Printing
D - Fin-1 Proofs only -~

‘nd Associ-ted Activities
nd Extr-ordin-ry Erpenses

o)

ve-r involved, -
Dispose when 5 ve rs ol1l.
St rt new {ile e-ch

; .‘ ] 1 . . (
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J/ . é ; *
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NATIONAL SECURITY DIVISICN - SPECIAL PROJECTS UNIT

1»eaticn

~e 43
Desceripiicn of Tacora

\Authorizcd disrocivic.,

T

Sl SC i

-

ARY RECCrDS (continued)
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DD 1105 ~ Agportiomment -nd Re*pportionment(?1 peci-1
Schedules : Projects
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e e S

Ey miner's
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¢ Copy

€ ‘ .
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1176 - Report on Budget Erecuflion .C?i)Specifl
_ H Projccts
Dep rtment of Defense - MNilit ry ~ Unit

. Dept. of Defense - Civi’/

Ey miner's

o ¢

- Copir
Tre-s.) - BA (727 - Eeport of .Selected Speci-~1
B 1 nces/St tement of Projects
. Unit

' - tppropri-tioa fccount
- BA 6728 - Deport of Receipt Account

DOD - Milit ry
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Perm-nent -

Fetire to Record Seciio:
2 ye'rs -fter e~ of
fise 1 ve r {volved,

Offey to 1S when

vetrs old,

St rt new file e-cn
fisc 1 ye r,

Terpor ry -

Dispose -t end of fisc-1
ve r involved,

St-rt new file e ch
fisc-l ye r, ’

Termor ry -

Fetire to Record Section
2 ye'rs -fter e~d of
fisc 1 ve r Iavolved,

S+ rt new file ~ ¢h
fisc 1 y~ r.

4

1

[
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Dispose t cond of fisc 1
vye-r involved.
St rt new file ¢ ch
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Deseription } of Record” i hutborized dfspasiti
" ; : —
GDTARY TINCEDS (continzed) t !
: :
(5-,d -et Iyecution (contin:ed) ! '
. !
Cn.or 1 Spec1 1 Perm- nent -
- Projects Retire to Rerord Srctio
-1vsis of Incre-sed I'-v Costs Unit 2 ye-rs -fter eni of
p ortionrents - Deficiencies’ Tfiscal year involved.
szoortioaments - 3579 Violations - ¥ to JiAS3 when
hppropriation Transfers , 6{ yerrs old.
© Budret - DAD Gener-l M-teri-1 St-rt new file e-ch _
Circul-r A-11 Zxceptions fisc-1l ye-r. ;
Tinction-1l Cl-ssific-tion 2
Reprogr-mning of Funds by DOD ;
Fetro ctive P-y R-ise (October 1972) 4
Spendout Ercercise
St-tement of Unerpended: B-l-nces
Wildlife Conserv-tion - Gener-1l ) .
’ i
@ Budget Amendments ~nd Supplement-ls (,) Speci -1 Temporary - '
Projects Do not retire. i,
Unit Dispose at end of each :

Tiscal year.
Start new file each
year.
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Locaticn

of Record Authorized disposition

Description

7

WHITE HOUSE REFERRALS Temporary - .

‘ Retire to Record Section
for disposal when 2
years old.

Start new file every

2 years.

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies, or efforts are involved, and
administretive background materials for
formal informational releases.

CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative cdecisions,
policies, or efforts are involved, and
administrative background materials for
‘;prmal informational releases.

9

PUBLIC INGQUIRY

These records consist of routine inquiries,
replies thereto, other ccrrespondence in
which no urusual adminisirative decisions,
policies, or efforts are involved, and
adrinistrative vackground materials for
formzl informational releases.
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Location futhorized disposition

e

Description of Record
1 .
LEGISLATIVE RECORDS ﬂ) Legislative
: ! Reference See IRD Schedule.
Legislative clearance items including printed ! Division
materials and related correspondence. !
@-? A1l Cther ! Temporary -
1 Copies Dispose at the end of

each Congress.
Start new file at the
beginning of each Congr

(7.

EXECUTIVE CORDER AND PROCLAMATICK RECORDS G?) legisletive

!  Reference See IRD Schedule.
Records on Executive Orders and Proclametions | Division [
include r.eterizls on clearance, prcparation, ! |
presentation, and publication. @) All Other Temporary -

H Dispose when 2 years old

Copies

. | or when no longer neede
for administrative
purposes - vhich ever
comes earliest.

Start new file every
2 years.

(3.

NONOFFICIAL PAPERS Temporary -

iReview each year.and disix
of 211 materials no long
needed for the transact:

of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
effairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the-official records of his -
office. In cases where matters—requiring-the —
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.

e e o 0 o 0 o T 0 T O 0 0 o 1 s e T s T e e N e W G S = 7 e B G T RS WD e T S B D . G e e e e e S e e G e e G B G e et e BB e e s - e o e o = - - o o
.



NATIONAL SECURITY DIVISICN
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I RATIONAL SECURITY DIVISION - ARMY ERANCH

Q 1

60

; Description ofLRgggrgq futhorized disrositicn
%zao W——'
¢ BUDGETARY RECORDS , . ([ Branch Copy !Temporary - =1 - =
; ot Retire to Record Section ;
j tudget Justifications and back-up cwaterial after end of fiscal yeer
! (includes all reccrd materizl relating to fall involved.
! tudget sutmission by approrriation uitle) Dispose when %5 years old.
i-'l Devertrent of Defense - Militery functicns Start new file each fiscal
j Leparinent o1 tne ~TTY year.
Filitary Personnel (?. Examiner's Tenporary - :
Operation and Meintenance Copy Review each year to
Cperations . ascertain that Brzanch
Procurerent copy is complete.

Research, Development, Test and Evaluation
Military Construction
Femily Housing

3
)
; Arry Industrial Fung

5‘, Marine Corps Industrial Fund

Department of Defense - Civil Functions

Branch Copy

U.S. Soldiers' and Airmen's Home
Cexeterial Expenses

Independent Asency

|
|

L.American Battle Momurents Commission

»I—n-nn------—n—-—--—--n-——--6---------—;---—u--—-— o o e e v e s 0 WP - = o ----N.-—-————

PRI e e
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Dispose after end of
fiscal year involved.

Start new file each
fiscal year,

Permanent -

Retire to Record Section
2 years after end of
fiscal yesr involved.

’5&&1’ to I/AES wnen

years old.
- Start new file each
fiscal year,

LR

s
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WATIONAL SECURITY DIVISION - ARMY BRANCH i

] . :
Description i .Ongggg%gn AJ Authorized disposition
. \
§ EJDCETARY RECORDS {continued) ¢ \
k - [}
q:;Eudget Execution E
; . .
' (})_ SF 132 - Apportionrents end Keapportionments EBranch Copy Permznent -
] ! Retire to Record Secticn
: Department of Defense - Civil ' after end of fisczl
U.S. Soldiers' and Airzen's Home i yéar involved.
Independent Azency ; BRELY to NARS when
Anerican Batil¢monument;Commission: years old.
4 ! Start new file each
: ¢ t fiscal year.
- : .
E 61)- SF 133 - Report on Budget Execution ° {Branch Copy Texporary -
E : . Retire to Record Section
} Department c¢i Defense - Civil : after end of fiscal
] U.5. Soldiers' and Airrmen's Hooe : year involved.
; Independent Agency . i Dispose wnen L years old.
American Battle Monuments Commissi?n Start new file each
i ! fiscal year
$
(?9— SF 220,221,222 - Statement of Financiel ABranch Copy Temporary -
Condition o Retire to Record Section

after end of fiscal
year involved.
Dispose wnen 4 yeuars old.
Start new file ecacn
fiscal year.

Demponary—eee. HD schedfe

T T U TP

Departrwent of Delense - Military
Department of the Army
Army Stock Fund
Homeowners fssistance i
Army Inaustrial rund (3—
U.S. Arry Finance Support Agency'tBudget Review

L L L Y

‘? Defense Production Guarantees, EDivision Copy Retrir-for-l-gakendsr '

1 Army : ' ’ ' B .
Surcharge Sales of Cormissary Pisposefutiewerben—tb-

; Stores e 1 B s A aaa

Department of Defense - Civil ' StrrtTTT—ftre—fop—eaoir

: ' . U.S. Soldiers'and Airmen's Home H B e n i a XV

% . Independent /gency : ) i

~ * D

ko

American Boattle Monuments Cormissi

Temporary -

Retire to Record Seccticn
after end of fiscal
yeer involved.

Dispose wuen l ycurs old.

Start new file cach tfiscel
year.

Branch Copy

Q

rmmmrcmeneal aen e —--- D - -

@)— DD 725 - Schedule of Reimbursements (

’é . Department of Defense - Military
k Department of the Arry

. .
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Temporery -

Dispose at end of fiscul
yeur involved.

Stert new file cuceh
Vigcal year,

Examiner's
Copy

R
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Ioocation

Description of Rocord Authorized disposition

UDGETSARY REZCCAD3 (continued)

-~

L X1 Y=Y ¥ YN Sy

Pudret Execution (contirued)

Termporary -

Retire to Record Secticn
after end of fiscol
yeer involved.

Dis pose when 4 vesrs old.

Start new file each
fiscal yeer.

i iG}- DD 1002 - Report cn Approrristion Stztus by Ci;anch Capy
Prosrorn cnd Suzcccounts (SUCSiCL v
to DD 1176 - nore detail)

:
i
‘
¢
£ 1
i
f
1
'
H
i

D PR ED Gl e G e g n @B N AP A R T e

§ Depzrtrment of Defense - Militery
Departzent c¢f the Army

Temporaxry -
Dispose at end of fisczl
year involved.
Start new file each
fiscal year.

Specml -j‘m //4()

Irojects
-@-7!!31'5 (3 1 71 58 G £ 3% e

Branca
o
a3 250012 U ESIIRARR ) JUJ.vx.“ q
Tt R G

& yeorsT VAU,

)E\arlner 's
Copy

% .

(‘)— DD 1105 - Apportionrents

E Department of Defense - Military
Departrment of the Army

s~ -. = (=R 2T -

i Examiner's Temporory -

,% .

w00 OB Wb o0 wned wman -—--nn—un

]

E:

:

] : Copy Dispose at end of fiscel |

] 4 year involved. !

] H Start new fiel each ;

? E . Tiscal year.

, )- DD 1176 - Report on Budget Execution (q Special Compenmeaenn, - _S-u_,ﬁq lw-)
Projects

Department of Defense - lMMilitary Brancn A T T e AT Lﬂu‘BT'

e é

BSOSl [ e 2 T G Ol L

~

Department of the Army

C s - JEmee——
L TICTELTY U L

. ey

- ap
—————

3

emporery -
Dispose et cnd of fiscul
yeer involved.
Stert new f'ile csch
fiscul yenr.

, @-}u Exarrlncr 's

Copy

cxwees

i e

O D A TR G W D D D e e S D AD D D D S S P e WD D

Branch Copy [Temporary -

Retire to Record Section .t
end of fiscel year
involved.

Dispose when b vears old.

Stert new fille each Tiscul ¢
YCAY .

,@)» Reprogrenming between appropriations

Departrent of Defense - bulitary
Department of the Arnmy
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Q

i
;

————

. T I |
Dezeription E ofLﬁsEE%S“ ¢ Authorized disposivic.
{ )
o y f ]
YUDRET/ RY RECORDS (continued) i ! E b
’ 1
1 1
24‘ mugret Heview Materials PP 28 ,éu,“., -
' '
. H !
Depertrent of Defense - cverall E ] |
s !
{ i ' !
' (I) Progren/Budget Decisions (q ] Division :MMG Itemda
% i Orfice Copy 4
‘
3
§
t
t
!
t
'
]
'
!
!

(g?)'Branch Copies

? ( idget Review

Spring Planning Review materials, Director's
Review materials and Pre51dent's Review book Division

l
-f
!
{
]
]
£
{
]
]
t
N
N
(

@) All other

Copies

.
O TR O B S0 R D 40 T En S5 G O G S S S A D WD G e T BN G G D e N P T U e W e S G W
-

Temporary -
Dispose at end of fiscal
year involved. .
Start new file each ;
fiscal yesar.

i
l

o emmey s

Dispose at end of fiscal
yeaxr involved. :

Start new file each
fiscal year.
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§
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1
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t
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H
! Temporary -
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Description

i
i

Authorized disposition

LY VN Souy G

2/,

FROGRAM RECCADS

]
rrocran-related mercore

D.n\—\—svv‘-—v —srv‘-

PRGN

individucl yrograms or issues; study reports)

P et
cf Dafence - Aliteory

£ -

pepartrent of T.2 i -

Base Closures,
4
Cormission on Governtment Procurement

Environrental Impact
Excess Rezl Property Transfers, Defense Land

Exchange Authorization, D.C. Bicentennial

Family Housing

S OmRepeilimaidRolatolctarbacpailanes

GSA Parking Facilities, Defense Facilities
Replacement Fund

Hospitals l

Installations

Lané Forces

Yilitery Construction

Frper—eriew—Roend—tase—frITT

Tacticel Lir

- Transfer of TMunds

Nelfeongse-~ Civil Tuncitions

U.5. Soldicers’ and Ad r‘en s Home
Cereternl Euxpenses

Indeperdent Arency B
frericen Bzttle Monurents Coranission

nds, studies, letters, ete.
(incluues remaronda to the Director znd otners

]
' location
: of hecer
§
'
¢
)EBranch Copy
‘
!. .
s
8
!
$
'
t
[ ]
]
'
8
1
'
):All other
¢ . copiles

]
e
-+
8
]
]
i
t
i
§
g
¢
y
t
g
i
s Start new file every
§
[]
!
)
1
‘
[}
[}
1
[}
'
]
¢
]
§
§
§
]

T'

Pcrrahent - ooy .

l, . L ' i)

Retire to Record Section

when 2 years old.
‘Qﬁﬁc&' to HARS when
years old.
2 years.

.

Temporery -
Dispose at end of 2 year
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NATIONAL SECURITY DIVISION - ARMY BRANCH
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¥

.
et —— L Apo—= = v— e ¥ TE"

i i
" ' Location tes
; Descripticn | of Rocora 1  Authorized dispositic
u'——v ‘ ‘
. ! T
A, ' (l)iBran h Copy | Permanent -
: g ECO: inue ; Branc H a
. FROGR:M RECORDS (continued) g e o Record Secticn
lk Project-reloted mermorande, studies, letters, etc. : E when 2 year’s old‘.
© (includes meroranda to the Director and others E b @ €af to LA?E when
Py : ears old.
pecifi jects ~rcups of projects) : ! NG
on specific projects or grcur ( ; .
5 Dehq;i~ent of Defense - Military E i St;rt 2;: riles every
‘ erar ne s ' e .
; ecar.rent O ne ArTy
} Ferartzont of tne aArrmy | ; Yy
) H '
f Oirrerererav=riyirdep. (;)‘All other t Temporary -
. , ! ] .
; ) ! copies ! Dispose at end of 2 years
I3 . : ) !
H Ryt . ' '
.. '
4 ! H
. ! !
g - y e iho Pocif lomtekend ' .
| i :
! Aviation Prosram Savings Possivpilitiles Through ; '
Increased Emphasis On Flight Training ! E
. , !
Sirulation (OMB Steff Study 7/26/73) % :
1
3 . t ¢
1 ) ‘ ]
Military Graduate Education . : :
{ (OMB Staff Study Septembder 197 ) : :
- i i
.} 1]
4 ' H
H ]
3 ’ :
t ]
‘ ]
i ’ H
i ! 1
: § ]
; : !
H ]
% ! H
¢ t
| P :
9 ] :
1 1
R . .
H '
- ' i
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H !
] ! t
H 1
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¢ t
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§ .
Y | s
1 i
H 1
' 1
! t
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H t
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Description

Locaticn
of Record

Authorized disposition

WHITE HOUSE REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies, or efforts are involved, and
administretive background materials for
formal informational releases.

CONMGRESSTONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
administrative background waterials for
formal informational releases.

PUBLIC INQUIRY

These records consist of routine inquiries,
replies thereto, other correspondence in
vhich no urusuel administrative decisions,
policies, or efforts are involved, and
admrinistrative vackground materials for
formzl informational releases.
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Temporary - :
Retire to Record Section
for disposal when 2
years old.
Start new file every
2 yezrs.
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Location Afuthorized disposition

T
i
Description E o7 Record
H .
29 :
1
LEGISLATIVE RECORDS ! legislative
*1  Reference See IRD Schedule.
legislative clearance items including printed ! Division
raterials and related correspondence. H
16?: All Cther Temporary -
1 Copies Dispose at the end of
; each Congress.
! Start new file at the
% ! beginning of each Congr
’ i
EXeCUTIVE CRDER AND PROCLAMATICH RECCRDS czj Legislative
*1 Reference See LRD Schedule.
Records on Executive Orders and Proclamoctions | Division f
incluée r.zteriols on clearance, preparation, H .
presentation, and publication. A": Al Other Temporary -
1 Copies Dispose vhen 2 years old

or wvhen no longer neede
for administrative
purposes - which ever
, comes earliest.
Start new fTile every

2 years.

27.

NONOFFICIAL PAPERS Temporary -

!Review each year.and disp
'! of 211 materials no lon
needed for the transact.

of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the-official-records of his -
office. In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a part of the official files. All extra
copies oi documents preserved only for
convenience of reference, and stocks of
publications and processed documents.
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Chronological File

Travel Vouchers
Work Progran

é. Noncurrent Reccrd Trans

Corresncaience reluting to the internpal
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Tors (OMB Form

56)
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{
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!
]
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§
§
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]
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]
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i |
i
§

Terporary

Dispuse vwhen 2 jerve o”
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i

tive purpos whicherey
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Start new Jilc evory
2 years.
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! Location

Description of Record

Aathorized distositien

- baC WASE LANEE Ale Na Ve el
- s 2

(7 Branch Copy -

3:d-0t Justific-tion ~nd b-ck-up moteri-l :
{incl:des -11 record m-teri-~l rel-ting o {-11
puizet submission by -~ppropri-tion title) @

Pon-viment of Delense - Milit-ry funcilions

Dop-virent ol ihe Li~vy
, <)_) Exeminer's
Milit-ry Personnel ’ Copy
Cper-~tion ~nd M-inten-nce v ]
Cper-tions .
Procurement
Fese~rch, Development, Test -nd Ev-lu-tion

’

L~undry Service, N-~v-~l Ac-demy
Lriy Stock Tund
tock Tund
}-~rine Corps Stock Fund
Yewvy Indusiri-~l Mind
Ariay Men-gement Fund
Gevy Men-cement Find

.
.
(oS - I
nse Stock Fand

:
Novy

D= s
o a2

Nelose Areoncies

D~rfanse Assist-nce for Vietn-m

Dsfense Supply fpency

0ffice of the Secret-ry of Defense
Orzaniz-tion of the Joint Chiefs of St-ff

.
.
Ty o7 ¢ A LT ] AP S A 53 VATV G AT T ALT DSOS SPNSSP M SIS NI APSNSNIT IS S OLINSIP AT
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L]
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L

Temporary <

Retire to Record Secticn
after end of fiscal yeorx
involved.

Dispose when @ yeers old.

Start new file each fiscal
year.

Tenporary - .
Review each year to
ascertain that Zranch ‘
copy is complete. - i

Dispose after end cf !
fiscal year invelved. ¢

Start new file each '
fiscal year.
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3 Description Location Authorized disrositic
- of Kecord : ™Msitic.
3 NCETARY TECCIDS (contined)

—

e ) R d et

A

([) SF 220,221,

25

'J

Q) »

et en ——

Condition

Départment'of Defense - Militgry -

- Schedule of Reimburscments

Department of Defense - ”ilitary

Department of the lavy
Defense Supply /aency

D ) e GO e e = o

Dcpartmont of the liavy
Office of the Secretary of Defense
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Temporary - :
Retire to Record Section
for disposal when 2
years old.
Start new file every
2 years.
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WHITE HOUSE REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies, or efforts are involved, and
administretive background materials for
formal informetional relezses.

) R
?C(;I\‘GRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
administrative background materials for
formal informational releases.
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H each Congress.
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Prosran- related memoranda, studies, letters, etc.

(incluies mermoranda to the Director and others
¢n individuel programs or issuec; study reports)
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Defense Agencies/Departments

Air Ferce
Defense )
Defense Civil Preparedness Agency :

lion-Defense Agency

Atouic Energy Cemmission (Atolls, Bikini,
)Micronesia, DOD related)(Defense luclear

heeney)

Central Intelligaice Agency/Defense Intelligenc

Agency
National Security Council
ffice of Emergency Preparedness
Stockpile
Office of Scicnce and Technology
0-tice of Teleccrmunication Policy

Defense Studiles

Aerospace Industry Overview (1/26/73)

Contrecting Cut

Defense Weapon System Modernization - 1964-78
(11/8/72)

Heedouarters and Commands
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Overcapacity - Aerospace Industry

Rescarch and Development Recoupment Study
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Locaticn

of Record Authorized disposition

Description

v, .
WHITE HOUSE REFERRALS Temporary -

Retire to Record Section
for disposal when 2
years old.

Start new file every

2 years.

These records consist of routine inquiries,
replies thereto, other correspondence in
vhich no unusual administrative decisions,
pclicies, or efforts are- involved, and
administretive background materials for
formal informational releases.

CONGRESSTIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative cdecisions,
policies, or efforts are involved, and
administrative background wmeterials for
formal informational releases.
3.

“PU BLIC INQUIRY

These records consist of routine inguiries,
replies thereto, cther ccrrespondence in
-wvhich no urusual administrative decisions,
policies, or efforts are involved, and
2dmrinistrative background materials for
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T
st location ' . . gt
Description of Repord E fathorized disposition
17 T
LEGISLATIVE RECORDS dq,! Legislative! -
Rerference See LRD Schedule.
legislative clearance items including printed Division
raterials and related correspondence.
/f_ All Cther Temporary -
Copies Dispose at the end of
each Congress.
Start new file at the
4‘( beginning of each Congr
EXECUTIVE CRDER AND rPROCLAMATICI RECCRDS 4? Legislative
'l Reference See LRD Schedule.
Records on Executive Orders and Proclamctions Division i
include rc.eteriecls on clearance, preparation, i
presentetion, and puvblication. A; All Other Temporary -
* Copies Dispose vhen 2 years old

49.

NONOFFICIAL PAPERS

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the-official-records of his -
office. 1In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertzins
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.
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or vhen no longer neede
. for administrative
purposes - which ever
comes earliest.

Start new file every
2 years.

Timporary -

Review each year.and dismx
of 211 materials no long
needed for the transacti
of current business.
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Aunthorized dispositicn

R0GRAM RECORDS

Progrean
(includes remoranda to tihe Director amd others on

individuel progrems Or issues; study reports)

-releted memoranda, studies, letters, cte.

Department of Defense

All-Volunteer Armed Force
Arred Forces Clothing lonetary Policies and

Regulations, DCD Directive 1333.5
Civilian Personnel

Executive Develorrent
Halting kew Entitlements to Veterans Berefits

Level IV and V Positions of the Executive
Schedule

Medical Care .

Militery Cash pwards Progrers, FY 1973

Military Pay and Recomputdtion of Military .
Retired Pay

Military Personnel )
National Cuard and Reserve Fersonnel

Officer Grade Limitation Act (0CLA)/Defense
Officer Managerent Systean (pCrs) ' .

Retions

Yeterans

4

Independent Agencies

Defense Manpower Commission
Selective Service System
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Description

Locaticn
of Record

Authorized disposition

WHITE HOUSE REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
wvhich no unusual administrative decisions,
pclicies, or efforts are involved, and
administraetive background materials for
formal informetional releases.

g0

CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
policies, or efforts are involved, and
sdministrative background wmeterials for
formal informational releases.

PUBLIC INQUIRY

These records consist of routine inquiries,
replies thereto, cther correspondence in
vhich no urusuel administrative decisions,
policies, or etfforts are involved, and
edrinistrative bvackgrounc mzterials for
formzl informational releases.
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Temporary -

Retire to Record Section
for disposal when 2
years old.

Start new file every
2 ycers.
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Description E é?cggéggd futhorized disposition
-1 ! .
1 E
LEGISLATIVE RECORDS : d. | Llegislative .
! Reference See LRD Schedule.
Legislative clearance items including printed ! Division
raterials and related correspondence. H
441: All Cther Temporary -
I Copies Dispose at the end of
each Congress.
Start new file 2t the
7}. beginning of each Congx
(]
EX2CUTIVE CRDER AND rPROCLAMATICH RECCRDS q! legisletive
Reference See IRD Schedule.
Records on Executive Orders and Proclamctions Division |
inclucde zetericls on clearance, preparation, .
presentetion, and publication. A‘ All Other Temporary -
- Copies Dispose when 2 years old
. or vhen no longer neede
for administrative
: purposes - which ever
comes earliest.
Start new file every
2 years.,
¢
NONOFFICIAL PAPERS Temporary -
Review each year.and disp
of 211 materials no lon

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from_the-official. records. of his
office. 1In cases where matters reguiring the
transaction of official business are received
in private personzl correspondence, the
pertions of such correspondence that perteins
to official business will be extrected and
made a parc of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.

needed for the transact
of current business.
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