
REc:.,lUEST LA UTHbRIT~~ 
ro DISpd~ RECORDS 

(See Instructions on Reverse} 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDSSERVICE,WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provurcns of 44 U S. C 33030 the dis-Executive Office of the President posal request, luding amendments, approved except for Inc IS 

Items that may be stomped" disposal n at approved" or "with-
2. MAJOR SUBDIVISION drawn" m column 10. 

Office of t and Bud 

Records 
TO CONFER 

les Howton 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I h_certlfy that I om cuthcnzed to oct for this agency in motters pertcminq to the dnposol of the agency's records; thot the records proposed for disposal ,n thiS Request of ----u- pagels) ore not now needed for the bustneas of thrs agency or Will not be needed after the retention periods specified. 

Record Officer 
(Title) 

9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

See attached RecQrd Schedule:
 
Record Schedule for the Community and Veterans Affairs
 

DiviSion, Office of Management and Budget
 

__~~~~~~w~·~~~dU 89~ 
STANDARD fORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 
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CO!!':~:lI'lit\' .1nd \'ct('r:1ns Affdr<> Division 

The Cocrnun It y and Vot e rans Af fa i r s Division is 

responsible for review and exarnin~tion of the Federal effort 

In such pro~rc.r.1 areas as housing a:1d ('o:C.:TIunity development, 

hf ghvays and rnas s transi r , ve t e r ans bene fits and services, 

National Capitol Region, civil ri~~ts activities of the 

I	 executive branch, and Ricentennial program coordination. 

1	 Ana l y s e s and re c oaraend e ti ons of these pr og r ams arc concerned 

with resource allocation, reanagement of programs and clearance 

of related legislation.
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CVA - Division Office'
 

Location
Description	 of Record Authorized disposition 

II ADMINISTRATIVE RECORDS	 I 

:I	 ~.Correspondence relating to the internal ICVA - Divisio~Temporary
organization and management of the CVA - ' : Office :.I.Ret~r~ to Rec~rd Section 
Division Office. 2 years old.: ~J'!;:~'-'w~"ln

Q..	 Chronological File' ~eee!,8 Seetten will I'et!a:l:" 
Organization wa~{l ~e 18~geE fteedc& 
Work Plans i81' as.iRis t!l'at:i:v8 &Iii' 

4ei@l'enec pafpee@~
Start new files every

2 years. 

c:l.Noncurrent Record Transfers (OMB Form 56) Nonrecord -
Office reference copy.
Dispose when obsolete or 

superseded. 

~BUDGETARY RECORDS 

Reference copies of budgetary records. CVA'- DivisioqTemporary -
Office Do not retire to Record 

Section. -,Dispose when obsolete or 
___~o longer needed for 

current business -
whichever is sooner. 

Start new files each 
fiscal year. 

~PROGRAM RECORDS 

Reference copies of program-related memoranda, eVA - DivisiotTemporary -
studies, letters, etc., to the Director and Office Do not retire to Record 
others on individual programs or issues; Section. 
study reports. Dispose when obsolete or 

__ .no longer ne~ded fo~ 
current business -
whichever is sooner. 

'S-tartnew files 'every 
2 years. 

t' 
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CVA - Division Office' 

Description 

~LEGISLATIVE RECORDS 

Legislative clearance items including printed 
materials and related correspondence. 

(. EXECUTIVE ORDER ftlm PROCIJJflATION RECORDS 

Records on Executive Orders and Proclamations 
Lnc Luoe mat.erLaLs on cLearance , preparation, 
presentation, and publicat'ion. 

f 
~.NONOFFICIAL PAPERS 

Papers of a private or nonofficial character 
which pertain only to an individual1s personal
affairs that are kept in the office of an OMB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters reCluiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertain
to official business will be extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 

Location Authorized dispositionof Record 

I
 
I
<f. Legis 1&ti ve See LRD Schedule. 
: Reference 
: Division 
I 

4'All Other Temporary -
: Copies Dispose at the end of 
I each Congress.I
 
I
 
I Start nev file at the
 
I beginning of each Congres~
I
 
I
 
I
4 . Legislative See LRD Schedule. 
: Reference 
: Division 
I 

t.All other Temporary -
Copies Dispose vhen 2 years old 

or when no longer needed 
for administrative 
purp0se~ - whichever 
ir- "00ner. 

start new file every
2 years. 

CVA - Divisio* Temporary -
Office Review each year and dispoSE

of all materials no longer
needed for the transactior. 
of current business. 
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CVA - Community Bra.nch 

LocationDescription of Recor.I Authorized diBposition 

1. AmrrllISTRATIVE RECORDS I
I
r 

Correspondence relating to the i:1.ternal Community
organization and management of the Community Branch 

Branch. 

Q'Chronological file Tempor?.ry -
Work plans Dispose when 2 years old 

or when no longer
needed for adnini~tra-
ti've purposes, which-
ever is sooner. 

:. Star"t new files every
: 2 years. 
I 
I 
I
I 

.. 

?'Noncurrent Record Transfers (Ol.ffi 56) Nonrecord -Form 
Branch "reference ccpy , 
bispose when obsolete 

or superseded. 

http:Tempor?.ry


it.JCatiOrlDescr i'ption Authorized d.ispositionof Record 
I 
I
I 
I 
I 
I
I 
I 
I 
I• 

BUDGETP~Y RECORDS (continu~d) 

~uP?' ~c::e~ta' !,!T.enc.e::land Bud(:~t Reoues ts 
''';n:. ~:J""clrQa1:~s 

Agency submission ~nd justification II)l,Budget Review I See BRD Scheq~le.
~l Division]Clairr~ and judge~ents 

All other Temporary -
copies Do not retire to Record 

Section. 
Dispose when obsolete or 

no longer needed for 
current b~siness,
whichever is soone~ • .' ....Buar,et Execution 

'J;r SF 132 - Apportionments ~nd J~~=iEbpy
Reapportionment Schedules 

Permanent -
Close files at end of ~
 each fiscal year

involved. 
Retire closed files to 

Record Section every 

I 
I
I 
I 
I seconi fiscal year.

Offer to NARS when 8 
years old. 

Start net files for each 
fiscal year involved. 

- Report on Budget Execution •Temporary -/t~=i~py Close files at end of 
each fiscal year- SF 220, 221, 222 - Statemen~s involved..Financial Condition I

I
I
I
I
I
I
I
I 

Retire closed files to 
Record Section every
second fiscal year.

will 
- Material for' special mes2age on 

deferrals and rescissions 
Record Section 

\ dispose when 4 years
old.1
 

. 

I 
I
I
I
I
I

Start new files for each 
fiscal year involved. 

See ERD Schedule • (b~IBudget Review 
.: Division 

" 
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CVA - Community Branch 
Locntir..nDC3cripticn	 of :'~c:coru Authorized uiSfositio~ 

~BuOOETA.~Y RECORDS 

Budeetary records maintained by the 
Community Branch
 
reflect the budget process according

to the fiscal year involved.
 

""',

t:
Budget Formulation and Prelaration
 

(""), Conmun.rty l Permanent -
- Ceiling Letter • anch Copy Close files at end of
 

each fiscal year

- Agency Estimate Submissions and involved.
 

Justifications "Of'f'Lc La L Set" (as Retire closed files to
 
required by OMB Circular A-II) Record Section every


second fiscal year.
Appeals Offer to millS when 8 ., 

l
years old. 

Allowance Letter start new files for each 
fiscal year involved. 

special Exercises (i.e. Cutbacks, . 
Contingency OUtlny Plan to Further (b)" All other Temporary -
Stimulate the Econo~) , l' copies Do not retire to Record 

Section. 
Dispose when obsolete or 

no longer needed for 
current business,
waichever is sooner. 

Spring Planning Review	 See BRD Schedule. 

Director's Review 

Presidential Review 

(11: All ~ther Temporary -
copl.es Do not retire to Record 

Section. 
Dispose	 when obsolete or 

no longer needed for 
current business,
whichever is sooner • 

•II
 
I
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Ii ~ eVA - Conmun I ty Branch J------------------------------------------------------.-----J-~-'c-·~-.t-l-·o-n---.----------------------------
-t Description of ltccor-d Authorized d ispos i t.i cnl----------------------------------------------------+-----------~-r---------------------------
1 :
1 ~JD8~/·.!w iECWDS ' 

J. TiH? Corr.r:runity Branch is responsible
 
11 fer ::nintaini:-.G buci~et.::u-y records fer the
j

-II follo~in~ ngencie3:
1
1 Executive Office of the President
 

Office of Telecommunications Policy
1 
'1 Funds Appropriated to the President
 
.'1 App a l.achfan Regional Development Programs
 
-~ 

! 
,J 

Independent AgenCies
j ACTION
 
International Programs (Peace Corps) .j Domestic Programs (VISTA) ~ American Revolution Bicentennial Administratioh'4 

~~ Appalachian Regional Commission : 

'1 Cabinet Committee on Opportunities for Spanishl 

Speaking People
Cornmf ssLon of Fine Arts 
Commission on Civil Rights
Corporation for Public ilroadcasting~ 

'. 
District of Columbia
 

,1 Federal Payment to the District of Columbia
 
Loans to the District of Columbia for
 

Capital Outlay
Advances to Stadium Sinking Fund, Armory 

Board 
Repayable Advances to the District of 

Columbia General Fund 
Equal Employment Opportunity Commission 
Federal Communications Commission 
National Capital Planning Con~i8sion 
Pennsylvania Avenue Development Corporation
Washingtion Metropolitan Area Transit 

Authority (~fr:TRO),payments to 

Ter:1pornrvStudv Cnnmission 
Pri97g~ Protect-ion Study Commission (new FY 

District of Columbia 

COID!l1Uni ty 

Branch 

'I 
1 
I 



~ '@) -,I •
 
_t,:, __ ~CV~A~_~c~c~~~mrun~!~i;t~V~Br~a~n~ch~ .- -, _ 

Dcacr iption Locat.Sr»iRecore I.Ut.ho i d di sp:)sition_ of 1 r ze 

•I1'J q ~":)I"\,~-) "1 r.>~"'O~T'S~ ( !".n\"V.~J~· l\~'..., ~.; ~ Conmunf ty
, " Branch 

T::c pro.tr aras of tz!e ty Perraanerrt - (except whereCon::rruni Branch 
are r-e iLcc t.cd in the f'olL;",:inc r-ecords (....'hic:l otherwise indicated)
ir.cluG.2s prcgc.-::.rclc.tcd r c~,:cr~r.dn,s tudae s , Close files every 2 ye~s"
letters, etc.; ~c~ornr.d3 to the Director and Retire cItn"Yw/~t3
others on individual procrar::s or issues; 0&1. ~ ; ~ ;ad r t0 "l~eco.:'cl 

study reports) ~~p:ion. ai4lCi e74J'.~ 
~ef@J. to J:jJ~S when 

Executive Office of the President If years old. 
Office of Telecommunications Policy Start new files every

OTP Organization - OTP/OT Relationship 2 years.
Pay - for - Spectrum 

I 
-, Domestic Council Committee Right of Privacy 
'l General 

Cable TV Issues 
.-8::'&8 ftZpO£ t§ ( IempoL&zj ~ 

Funds Appropriated to the President
 
Appalachian Regional Development Programs
 

Department of Health, Education and Welfare 1 '.••
St. Elizabeth IS
 

General
 
I 
I

Independent Agencies ••
 
ACTION :
 

Policy Issues (White'~ouse and Congressiona~)

New Programs •I
 
Civil Rights :

Community Action Program and ACTION ••
 
National Center for Voluntary Action (NCVA) :
 
4lubficaHons i 11e (Cho,,] or '0 3) (EElifPO£&Zj.: 
Trip Reports

:.. General Information File - internal
 
Policy and Program Development (OPPD)
 
~eace Corps - General
 
Publicity

Administration and Management
 
Readjustment Allowance Study

1974 Minority Affairs
 
Management by Objectives (MBO)

Personnel and Emp l.oyment Issues, (MOO)
 
SCORE/ACE

Citizens Placement
 
UYA (University Year for ACTION)
 

"ACTION Cooperative Volunteer Program (ACV) 

http:c~ornr.d3
http:ir.cluG.2s
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CVA
 -
 Community Br anc h 

LocationDescription of kccorc Autho!'ized disposition 

• 

I
I
I
I
I
I
I
I
I
I 

Indeoendent Agencies contd. 
ACTIO~
 

VISTA
 
Evaluations (Peace Corps)
 
Evaluations (Domestic Operations)
 

Systems Reports (O~rnCircular Management
lGA and CU\O 

A-44)
Program

National Voluntary Service 
Advisory Council 

Transfer of SCORE/ACE programs from ACTION 
to SBA 

I
I
I
I
I
I
I
I 

Reports
AmericansOlder 

l
 
1 American Revolution Bicentennial Administration 

American Revolution Bicentennial(formerly
j

I 
1
 

Commission)

General
 
Authorizing Legislation

Ph Ll ade lphia Commitment

BINET
 
Four-Cities Conference
 
1974 Antideflciency Act Violation
 
Grant Programs

AREA Organization
 

Bicentennial 
General 
Interama 
People's Bicentennial Commission 
Visitor Services 
Coins and Stamps Program
Licensing Arrangements
Federal'Coordination 

Appalachian Regional Commission' 
General 
Highway Programs
Bellman Study
ARC Program Design
GAO' Reports (temporary) 

Cabinet Committee On Opportunities For Spanish-
Speaking People

General 
Arawak Corporation Study on Expanded

Ownership 

Commission of Fine Arts 
General 
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CVA - Community Branchr---------------------------------------,-----------.---~~---------------Description Location
of Record

I
I 

1

Authorized disposition 

eommission On Civil Rights

General
 
Civil Rights (General)


Women in Private Sector 
Information Sessions 
Activities 
Affirmative Action Plan 
Racial and Ethnic uata 
Leadership Conference 
Seerated Meetings
Title VI - Civil Rights Act 1964 
CRC April 1973 Questionnaire
~~lek EEO Project 

Corporation For Public Broadcasting

CA9 Audlt Repoz~8 (Tempow2wy)

PBS-Station Program Cooperative
 

HEW Facilities Grants 
General 
PBS Partnership Agreement 

American Film Institute
 
General
 

District cf Colu~bia 
Presidential Study to Combine EPS and park

~olice 

Home Rule 

GAO Audit Reports 

Home Rule Implementation 

Revenue Reports 

D.C. Finance & Revenue 

Economic and Urban Renewal 

D.C. Housing and Urban Renewal 

Federal Home Loan Bank Board Building 

Old Post Office 

Eisenhower Arena/Convention Center 

., D.C. Bicentennial Program Follow~Up 
~. Bicentennial Follow-Up/General 

Bicentennial Gardens and Other PArks 

D.C. Bicentennial Celebration 

Determination Order D.C. Hanpower/Administrat~lon·

".
 

I 
I 
I
I
I
I, 



evA - Corrmunf,ty Branch 

Description 

, e, • .. 

Location 
of Recor-d Authorized disposition 

District of Columbia contd. 

Bicentennial General 

D.C. Bicentennial Program Development 

Employment and Manpower 

Transportation 

Highways and Traffic 
Bus Company Ownership 

i).C./HEW 

Schools 

" 

:1 

Public Safety and Narcotics 
Management Improvement
National Capital Service Area 
Anacostia/Bolling
D.C. Police 
D.C. Riot Corridors-Rebuilding
Recreation and Summer Projects
Welfare 
Airports
D.C. Crime - Helicopters
D,C. Courts 
Water Pollution - Blue Plains 
D.C. Development Bank 
Water Supply
D.C. Sanitation 
Court Complex:
D.C. Stad Lum 
Environmental Protection 

D.C. Stadium 
St. Elizabeth's Transfer to 
FT. Lincoln 
D.C. Environmental Services 

D.C. Government 

Equttl EmnloYlilentOpportunity Commission 
Determination Order 
General 
Performance ~~nagement Plan 
~;oQ Illlpuli!I (temperAE). 

Federal Co:nmunications Commission 
General 
Cable Television 
Reguiatory Reform 



~
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CVA Commurri,ty Branch 

.0 '. 

1j LocGticnDescription	 of Hccord Authorized'disposition~~---------------------------------r--------~-------------------,
National Capital Planning Co~ission 

General
,1
 

j
 
QlIS.hrt)' 80"1i1l Pabl1enctofl Cdt.:' 3) 

,(TOmp UII·Y)
Home Rule - Presidential Appointments 

Pennsvlvania Av~nue Development Corporation 

J
 
'1	 General 

Pennsylvania
~8 tld'li 

Avenue Implementation
RspuU (Iesporeqr) 

'1
 

1
1
 

Washington Metropolitan Area Transit Authority
General 
Financing Additional Costs 
Metro Construction 
Minority Contractor Participation
METRO Increased Costs 

l
I
I
I
I
I
I
I
I
IJ Temporary Study Commission 

Privacy Protection 
~

~
 

General 
Study Commission 

.1 
'J 

., 
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LocationDescription of Record Authorized dioposition 

1
().

~mITE HOUSE REFERRALS Temporary -
Retire to Record Section 

These records consist of routine inquiries, for disposal when 2 
replies thereto, other correspondence in years old. 
which no unusual administrative decisions, Start new file every
policies, or efforts are involved, and 2 years.
administrative background materials for 
forwBI informational releases. 

\\'CONGRESSIONAL REFERRALS 

These records consist of routine inquiries,

replies thereto, other correspondence in
 
which no unusual administrative decisions,

policies, or efforts are involved, and
 
administrative background materials for
 
forma.l informational releases.
 

\~BLIC INQUlRY 

These records consist of routine inquiries,

r~plies thereto, other correspondence in
 
"hich no unusua L administrative decisions,

policies, or efforts are involved, and
 
administrative backgrounQ materials for
 
formal informational releases.
 



'.'
 
I, 

. l 

I 
.': Location DescrIpt.Lon	 Authorized disposition: of Record 

I 

I 
II'~GISLP.TIVE' RECORDS	 LegislativeaJ 
I 
I Reference See LRD Schedule. 
ILegislative clearance items including printed Division 

1*,

I materials and related correspondence. I 

h.:I All other Temporary -
Copies Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Congres 

EXECUTIVE ORDER	 RECORDSfilIDPROCI.J\lfLAT:[ON	 Legislative<t. 
Reference See LRD Schedule.
 

Records on Executive Orders and Proclamations Division
 
include materiels on clearance, preparation,

presentation, and publication. L All other Temporary -(J.	 Copies Dispose when 2 years old 

or when no longer needed 
for' administrative 
purposes - wh Lch ever,5. ~~ 0,,", e." . 

Start ne.r file every
2 years. I~,

NONOFFICIAL PAPERS	 Temporary -
Review each year and dispoSE 

Papers of a private or nonofficial character of all materials no longel 
which pertain only to an individual's personal needed for the transactior 
affairs that are kept in the office of an OMB of current business. 
employee will be clearly designfrted by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are 'received 
in private personal correspondence, the 
portions of such correspondence that pertain
to official business 1dll be extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 
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CVA - Housing and Urb~ DeJitopment Branch 

Loca t ionDescription of Rccor I 

~~I.rrHISTRATIVE RECORDS 

COTrespondence relati~ to the internal HUD Branch 
organization and management of the 
w·Chronological File 

t. FormNoncurrent Record Transfers (Ol;ffi 56) 

Authorized di8position 

'I'empor ar'y -
Dispose when 2 years old 

or when no longer
needed for adrniniftra~ 

,__tive purp_os~s_),l'!hicJl~_ 
,ever .Ls sooner. 

Start'new files every
2 years. 

»: 

Nonrecord -~
 .Branch 
Dispose when 

or superseded 

reference ~opy.
obsolete 

•
 

•I,,
I,
I
I,
I
I
I
I
I
I
I
I 
t
I
I
I
I
I 
r 



'.
CVA - Housing and Urban Development Branch 

LocClticnDcacr-Lpt.Lcn of :ccor d 

)1.
..

BUDGETARY RECORDS 

Budeetary records maintained by the 
Housing and Urban Development Branch
 

reflect the budget process according

to the fiscal year involved.
 

1).... 
Budget Formulation and Pre~aration 

~Ceiling Letter Copy 

Agency Estimate Submissi~ns and
 
Justifications "Official Set" (as

required by OMB Circular A-II)'
 

Appeals 

Allowance Letter 

Special Exercises (i.e. Cutbacks, . 
Contingency Outlay Plan to Further (~All other 
Stimulate the EconoL~) copies 

~spring Planning Review 

lDirector 's Review 

Presidential Review 

other 
copies

(t)All 

Authorized uispositio~ 

l Permanent -
Close files at end of 

each fiscal year
involved. 

Retire closed files to 
Record Section every
second fiscal year.

Offer to Hf-.RS when 8 
years old. 

Start neH files for each 
fiscal year involved. 

Temporary -
Do not retire to Record 

Section. 
Dispose when obsolete or 

no longer needed for 
current business,
whichever is sooner. 

See BRD Schedule. 

Temporary - ,
Do not retire to Record 

Section. 
Dispose when obsolete or 

no longer needed for 
current business,
vh i chever- is sooner. 



Description .uoci::l.tlon Authorized dispositionof Record 

~ Burx;mPRY P.ECORDS (corrtdnued ) 

SUP)' e~:enta' and !,!T.ence::lBud:.-~tRe'Juests 
E.n::' Es~ir(Jat~s 

Agency submission and justi~ication See BRD Sche~ule. 

[ Claitr.sand judge;nents 

All other Temporary -
copies Do not retire to Record 

Section. 
Dispose when obsolete or 

no longer needed for 
current b~siness,
whichever is sooner. 

e. 
BudGet Execution HUD 

J10nChCopy Permanent -(~- SF 132 - Apportionnents and Close files at end ofReapporticnment Schedules each fiscal year
involved. 

I,
I 
I, Retire closed files to 

Record Section eve~y
second fiscal year.

Offer to NtBS when 8 
years old. 

Start new files for each 
fiscal year involved. 

r~. eeL). HUD - SF 133 - Report on Budge's Execution Copy Temporc:ry -
Close files at end ofIr=Ch each fiscal year- SF 220, 221, 222 - Stateme'n'{;sof 

Condition 
involved. 

. 

,,,,
I
I 
I
I,
1 
I 
I,,
I 
I

Financial Retire closed files to 
Record Section every
second fiscal year.

willMaterial for special mes2age on 
and rescissions 

Record Section_ 
deferrals \ dispose when 4 years

old. 
Start new files for each 

fiscal year involved •. 

See BRD Schedule • (Jr},'BudgetReview 
.: Division 
f 
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}CVJ\ - Hous inz and Urban Deve Locmerrt ' Branch .... 
Locat Ion Description Authorized dispositivnof Hccord 

I 
I
r BUD Br-anch 

T~,c ~D Br anch is re s pons Lb Le 
ror :::lintnini:1C; budget.ary records fer the 
folio~inG aGe~cies: 

L~~.;,rti:lent of Housing and Urban Developffient 

Housing Production and Mortgage Credit
 
Federal Housing Administration
 
Corporations (Title III)
 
GJver~~ent National Mortgage Association
 

Housing Hanagement

Co~unity Planning and Development

New Communities Administration
 
Federal Insurance Administration
 
Office of Interstate Land Sales Registration

Policy Development and Research
 
Fair Housing and Equal Opportunity

Departmental Management
 

Funds Appropriated to the President 

!H..:HlstcrRelief 

Independent Agencies 

Actvtsory Connnission on Intergovernmental

Relations
 

Federal Home Loan Bank Board 
FeneraJ. Home Loan Mortgage Corpor~tion

Federal Savings and Loan Insurance Corpor at tpn
 

S~all Business Administration .
 
Disaster Loan Fund
 

Federally-sponsored Agenr.y 

Federal National Hortgage Association 

, 



~
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1
! CVA- HousLng and Urban Development Branch 

Locationt Desc~ipticn Authorized dispositionof Record1l-----------------------------------------------------r--------------t------------------------------
~toPROJi1; 1·: RE':C:mSt? Housing and Urban 
.) '1':v; proC;r?l:".5of t:le Development Branch HUDBranch 
l CJ:e reflected in the followin~ r-ecords (whic:1
j includes prc~r3=-relntcd ~c~or~~dn, studies, 
{ l'.:-tt!:'r~, etc.; .l:c;..ornnciato the Director and 
! ot.ner s on individual progr-ams or issues;
1 study reports) ~"i=,tiol1.a@PbC; ~6, fC" 

~8Mf8P to rrJu~S ,...hen 
Eausing and Urban Development Branch (overall) t1 years old.1 :: c.' _~, ..... • f " new files everyStart
\,

! 
2 years.
 Aging Conferences, Committees, etc.
 

Asset Sales
 
Commt ssions
 

Bicentennial Com~ission
 
Commission of Financial Structure and
 

Regulation (Hunt Commission)
 
Conmf.t t ee s 

Presidents' Corr~ittee on Equal Opportunity i~
 
Housing


Councils
 
Council on Environmental Quality 1
 

Federal Regional Council
 
Ccunc Ll or Urban Affairs (UAC)


Economi~ Issues
 
Executive Development

GAO Reports (HUD overall) and correspondence

Housing Goals
 
HUD Annual Reports

Management

National Corpo~ation for Partnerships
 
National Development Bank Proposal

National Growth Policy - Report on New
 

Pe deraLism Study

Organization (Camp David Retreat and Re-do)

Public Interest Groups

RegLona 1 Boundaries (Uniform Federa 1 Fie 1(1)
 
Rural Housing Program and Rural Development

So lid \~ns te
 . , . 
Speeches (0:1B)Containing Bas1.c Data (HUD Prog~amfl)

Staff Xcetings (O~B Info.)

Staff Studies
 
Study of Federal Housing Programs by OMB
 
Subs tate Regionalism

Task Force Reports


Disaster Declaration and A8siat~nce h tn t 7th)Annual llousing Goals Repo rt s (S , 6 ,
 
Urba n COil 11t 10n
 

mailto:i=,tiol1.a@PbC


evA - Housing and Urban Development 

Description 

Branch 

Locationof Record 
•• Authorized disposition 

Department of Hou~ing and 
Office of the Secretary 

Upper Level Positions 

Urban Development 
. I 

•I 
I 
I 
I 

Housing Production and Mortqage Credit-Federal. 
Housing Adr.linistration U-H..\)-Governemnt Natibnal 
Hortgage Association (G::~'~;\)-Housing~!anagemeht

General 
Davis - Bacon 
FHA Extender - Subsidized Housing
Housing Starts 

Housing Policy Review Study
Performance Funding Systems 
Short run Options for Assisted Housing

Interest rates 
Hortgage Processing and Underwriting
Rural HousingCredit Policy 

FHA!Unsubsidized Home Hortgage Insurance 
Program,

FHA Prob Lems 

Mobile Home Programs 

FHA!Unsubsidized Project Mortgage 
P.rograms

FHA Refinancing
Housing (Multifamily)
Other (Nursing Homes, etc.) 

Insuran~ 

Direct Subsidy Housing Programs
General 

Judicial Proceedings
Multifamily Programs
Project Selection Criteria 
Rehabi 11tation 

Homeownership Assistance (Section 243) 
Low-rent Public Housing

Costs - Financing (Project notes) 
General (prototypes)
Modernization (Pruitt - Igoe)
Operating Subs idies -

Interim Policy (December It 1972)
Judicial Proceedings

Revised Leasing Program (Section 23) 
Section 8 Regulation - Project Reserve 

Account 
Validation- Survey

Other Subsidized Housing
State Housing Agencies 

Rent Supplements
Rental Housing Assista.nce (Section 236) 
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evA - Housing and Urban Development Branch 

Description 

Housing for Special User Gro\lps
Alaska 
Elderly and Handicapped 
Indians - General 
Military 

Government National Mortgage Association 
GNMA - SAF (Release of Presidential 

Authority - Nixon Administration) 
Guaranteed Mortgage Backed Securities 
Participation Certificates 
Tandem Plan 

Tax Subsidies 

Counseling and Tenant Services (includes
Public Housing) 

Property Disposition 

'Building Technology and Standards 

National Institute of Building Sciences 
(NIBS) 

Other Programs

Interstate Land Sales
 
Urban Homesteading

Zoning and the courts
 

Terminated Programs
Alaskan Housing
College Housing -

Community Planning and 
General 
Judicial Cases 

General 

Development 

Location I Authorized d1spo~it1onof Record I 

(G~~) 

1, 
I
 
I
 
I
 
1 
I 

• of 
1 
I, 
I
 
I
 
I
 
I
 
I. 

,
I..
,, 
I 

Comprehensive Planning Activities 
ComprehenSive Planning Grants 

General 
Multi-jurisdictional Planning Areas 
Policy

OMB Circular A-95 Revision 
Planning Requirements nnd Coordination 

Other Plan~ing Programs 

f.1il. * .., ,.... .. ... ~ ~.t.?,.J\/~~~\'W~,~.., ,r.J'f?e~~,·t~":~:~":;~~:,,,::,~~/~;-_~.~~...:~.~,~-\"~.~;.~,');'}', .~ . .: ,..v'':...t4·.~~f"j'':'-:''.. C"~,.'" ,'t '.:;l:l\~1!':,~Sy£:I.:~}~ ·~.d.¥:,~~,.~,~"i2~tt:<w~~1.'iJ::3i"£'!!f§!,·!Jr:~..;..r'f"'::.F?~;V"""",,, 
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evA - Housing and Urban Development 

Description 

Branch 

Locationof Hccord Authorized disposition 

~ 
Community Development Training 

Fellowships 
and Urban 

New Communities 
Policy
Programs ~ genera]
Projects 

COmMunity Development 

Nodel Cities 
Interagency Coordination 
Planned Variations - general
Policy 

Grants for Neighborhood 
General 

Facilities 

Open Space Land 
General 
Program Data 

Basic Water and Sewer 
Program Policies 

Funding Level 
General 
Policy

Coordination of Federal Water/Sewer 

.' 

". 

Urban Renewal 
General (Special Language) 
Programs

Bicentennial (Housing and 
Projects - Financing
Projects - General 
Relocation 

Urban Renewal) 

Rehabilitation Loan Fund 
Policy and Program Data 

Public Facility Loans 

Community Development 
General 

Block Grants 



~
 

j
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evA - Housing and Urban Development Branch 

J,I)C 3.t i:J nDescription	 /urthor-izeQ d Ls1-'03 it-ionof '\ecorl.l"~----------------------------------------------------~I--------------~------------·-------------
• 

I
I
I
I
ITerminated Programs

Grants to Aid Acquisition of Land 
Works Planning

- generai
Public 
Transportation

Demonstrations - DOT/HUD study of Urban 
Transportation

Research - DOT 
Urban Mass Transportation 

Federal Insurance Administration 

General 

Natural Disaster 
Federal Flood Insurance Programs 

,,	 General 
Long-range Disaster Recovery
National Flood Insurance Act of 1974 

Crime Insurance
 
General
 
Program Data and Evaluation \'
 

I
I 

Policy Development and Research 

Housing Assistance Experiments and E onomic
Analysis

Housing Allowance Experiments
National Direct Cash Assistance Study
Rural Housing Studies 

New Building Technology

Lead - based Paint Hazard
 

"\, 

Improving Community Environment and Utility
Services and Systems through Technology

Applications
Utility Services and Systems 

Urban Growth
 
General Analysis
 

:
 
I
I 

r 



I 

~.O .Ie .... ~
 

1.__ cv_A_-_H_o_U_S_i_ng.:::..--a_n_d_u_r_b_a_n_De_-_v_e_l_o.:.p_m_e_n_t_B_r_a_n_c_h.. ~-_---_-_-_-_-:-- __ 

;1
iI 
d 

,,

..) 
-, 
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1 . 4')c~cr2PG10n
-

Loco t 1-;n
of l(ccord 

I 
I 

Neighborhood Conervation and Community
Housing Abandonment Experiments 

Revit~ltzation 

Other Research and Evaluation 
General Research 

Terminated Programs
Study of Housing and Building Codes, Zonind 

Tax Policies, and Development Standards 
Urban Renewal Demonstrations 

Fair Housing and Equal Opportunity 
General 
Fair Housing Program Dat~ 
Contract Compliance - general 

Funds Appropriated to the President 
Disaster Relief (Federal Disaster "ssistanc~ 

Administration) : 
Disaster Activities - general : 
Disaster Recovery - Long-range Public Workj
Disaster Relief Act of 1974 : 
Disaster Relief Provision - Flood Control ~ill 
Genera 1 
Legislative Issues (Disaster Programs) 
OEP/I1UD Transltion - Determir.ation Order 
OMB Disaster Responsibility
President's Disaster Relief - General 

Independent Agencies
Advisory Commission on Intergovernmental

Relations 
Banking Study
General 

Federal Home Loan Bank Board 
General. 
Variable Rate l-1ortge.ges 

Small Business Administration 
Disaster Loan Fund 

Disaster Loans - General 

.c



Description 

)(l 
,mITE HOUSE REFERRALS 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts are involved, and 
administrative background materials for 
formal informatio~'releases. 

;f60NGRESSIONAL RE~I.S 

These records consist of routine inquiries,
replies thereto, other correspondence in 
which no unusual administrative decisions,
policies, or efforts ere involved, and 
administrative background materials for 
formal informational releases. 

~ kBLIC INQUIRY 

These records consist of routine inquiries,
replies thereto, other corre3pondence in 
wh Lch no' unusual administrative decisions,
policies, or efforts are involved, and 
adw~nistrative bcckgrounQ materials for 
formal informational releases. 

Location 
of Record Authorized disposition 

HIAb i,.~cA.. Temporary-
Retire to Record Section 

for disposal when 2 
years old. 

Start ne~ file every
2 year s , 



e· 

Description Location Authorized dispositionof Record 

q.:
,
I

I
I
I
I
I 

I
I ~GISLP.Trv~ RECORDS Lecisleti ve :'
 

Reference See Lqn Schedu~e.
 
Legislative clearance items incl~ding printed 
materials and related 

Division 
corre3pondence. 

h': 

7{XECUTIVE ORDER RECORDS eL.fJm ?ROCL!\lVlATIOn

Records on Executive Orders and Proclamations 
LncLude n.at.cr LaLs on cLearance , preparation, 
presentation, and publication. 6, 

,.C+,
NONOFFICIAL PAPERS 

Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are kept in the office of an OMB 
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertain
to official business v i l.Lbe extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 

All Other
 
Copies
 

Legislative

Reference
 
Division
 

All other
 
Copies
 

flu)) f~e-k 

Temporary -
Dispose at the end of 

each Congress.
Start new file at the 

beginning of each Congress 

See LRD Schedule. 

Temporary -
Dispose when 2 years old 

or vhen no longer needed 
for administrative 
purposes - wh Lch eyer 
i-s Soo~ .. 

Start new file every
2 years. 

Temporary -
Review each year and dispose 

of all materials no longer
needed for the transaction 
of current business. 



, , e· 
CVA - Veterans Affairs Branch----"'-=- LocationDescription of Record Authorized disposition 

~ ~MINISTRATIVE RECORDS Veterans 
Affairs 

Correspondence relating to the internal Branch Temporary -
organization and management of the Veterans Dispose when 2 years old 
Affairs Branch. or when no longer

needed for administrati' 
~'Chronological file purposes, whichever is 

Work plans sooner. 
Start new files every

2 years. 

~Noncurrent record transfers (ru{8 Form 56) Nonrecord -
Branch reference copy.

Dispose when obsolete
 

or superseded • 

.'
 



• l e" 
CVA - Veterans Affairs Branch 

Loc2tir:nDcacr-Lpt f cn of .vccor d Aut.hcrLz ed uispositio:,vr 
BUOOE'l'ARY RECO~DS 

Budgetary records maintained by the 
Veterans Affairs Branch 

reflect the budget process according
to the fiscal year involved. 
l. 
Budget Formulation and Preraration (tH! Veterans " 

l Permanent -: Affairs Ceiling Letter I anch Copy Close files at end of 
each fiscal year

Agency Estimate Submissions and involved. 
Justifications "Official Set" (as Retire closed files to 
required by OMB Circular A-II)" Record Section every

second fiscal year.
Offer Nf..RSwhen 1- Appeals to 3 

'1 years old. 
Allowance Letter Start net files for each 

fiscal year involved. 
- Special Exercises (i.e. Cutbacks, .

l Contingency Outley Plan to FUrther (,q All ~ther Temporary -
Stimulate the Economy) copl.es Do not retire to Record 

Section. 
Dispose when obs oLet.e 0::' 

no lon~er needed for 
current business,
wnichever is sooner. 

~prir~ Planning Review dget Review 1 See ERD Schedule. 
Division " : 

Director I S Revf.ev 
" •I•I.Presidential Review 

" 

-
~All ~ther Temporary -

Copl.es Do not retire to Record 
Section. 

Dispose when obsolete or 
no longer needed for 
current business,
whichever is sooner. 

I 
I 
I 
I 
I 
I

" 
I 
I 
I, 



I,

.' 
.i..oco.tion Authorized dispositionof Record Description 

BUDGET tRY RECORDS (continu~d) 

~ SU~J;Jle::.:ental !,!T,cnc.e::land Bud~.-~tRCIJuests 
c.n::' E::;"GirQat,~s 

Agency submission end.justi~ication J ~Jrfu~g:t. Review See BRD Sche~ule.e: i Dfvd s Lon 
• 

I
I
I
I

Clairrs and judgements 

(1-1 All other Temporary -
I copies Do not 
I 
I
I
I 

~ retire to Record 
Section. 

Dispose when obsolete or 
no longer needed for 
current b~siness,
wh i.chever-is sooner. 

Veterans~;BuoGet Execution Affairs
Permanent -]ABranCh COW~
 SF
 132
 - Apportio~~ents and 

Reapportionment 
Close files at end ofSchedules each fiscal year

involved. 
Retire closed files to 

Record Section every
second fiscal year.

Offer to NPBS when 8 
years old. 

Start new files for each 
fiscal year involved.• 

t

I
I
I
I
I
I
I
I
I

1
I
I
I
I
I
I

.~ Veterans 
I Affairs~1_'SF 133 - Report on B d ;.Ex tiu g~." ecu on ~BranCh CoW •Temporary -

Close files at end of 
each fiscal year- SF 220, 22l, 222 - Statemen"ts involved..Financial Condition Retire closed files to 
Record Section every
second fiscal year.

willMaterial for special mes2see on 
and rescissions 

Record Sectiondeferrals \ dispose when 4 years
old. 

Start new files for each 
fiscal year involved. 

.

\At") I Budget Review See BRD Schedule • 
.: Division 

'f 
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1 eVA - Veterans Affairs Branch ~----------------------------------------------,---~--~~-,,------------------------.. Locc.tion .~ Description of itccor d Authorized dispositicLl ~----------------------------------------------~------------r------------------------

I~1 IoJ rl~J~ETf.JW rt~CO~DS .~ 
i 'I'neVeterans Affairs Branch is responsible

-1' for ffinintcinirlG buJ.[etar:: records for the 
followinG oGeney:

j
-1

Veterans Ad~~nistration 

-~~1 
j 

http:l~J~ETf.JW
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CVA- Veterans Affairs Branch 

D:!;,cription Authorized disposition 

I
PROC~;'J.1 RECC:\DS •r ,

Veterans I,
AffairsT;;c progr ans of t;;e Veterans Affairs Branch (.'Permanent - ~xcept VtW)HiI
Br[!nchare reflected in t~e follc~inB records (which .ai;b"*,,,]a,, ia.i:iu'hi!) 

1 includes procrQ::-relntcd r.erccrur.da , s tud i.e s , 
letters, etc.; rr.c:..ornndato toe Director and ~~~~;cf~;;r~S~ 
others on Lnd Lvidua L pr ogrcms or issues; ..9Rti: :'Ii iif'to -Record11 ' study reports) Sectio~ oofif"€! J ;(9: ;~c>s 

Transfer to HARS.....hen 

~ ~ Veterans Administration (overall) g years old. 
,. ~, Start new files every~ Actuarial Advisory Commission 

2 years. Automatic Data Processing
Bicentennial 
Burial and Cemeteries 
Compensation
Compensation - Alternates to VA Programs
Contract Compliance • Civil Rights
Direct and Guaranteed Loans 
Educational Benefits (In-Service)
Educational Loans (Private)
Educational Testing Service, 
Emergency Services ' 
Environmental Protection 
Evaluation of Vocational Educational'Schools 

,Evaluation (Management)
Executive Development
Federal Security Holdings
Functional Classification 
GAO Reports (temporary)
General 
GI Bill Evaluation 
Insurance 
Interagency Task Force 
Lrrternat LonaI Transactions 
Legislative Programs
Management Initatives and Objectives 
Pensions 
Periodicals (Circular A-3)
Legislative Programs
Management Initiatives and Objectives 
Puerto Rican Veterans 

I ,
 
I,
I . 
I 
I,
 
I 
I 

http:studi.es
http:r.erccrur.da
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I 0'·	 o· 
I CVA - Veterans Affairs Brancht 
1t -

~~,:..:scl·i})"Gi(m	 
Loc ; (',;r.n Aut!lOrized d i cpos Lt.Lcn of Ecce .cU 

,----Yeterans AdrnWstratlop (oyerall) Con It.
i Reorganization (VA)
~	 San Diego Regional Office 

Seminars 

I 
Social Research and Development 
Statistical Policy
Status Reports (Improving Services to 

Vietnam Veterans)
Termination of War-time Veteran Benefits 
Tracking Quality and Level of Veterans 

Services 
VA Field Organization
Volunteer Armed Force 
Volunteer Armed Force and G.l. Bill 
White House Presidential Projects
Work-Study Program 

Alcohol and Drug Treatment
 
Alcoholism
 
Drug Treatment Units
 
General
 

VA Ho~pitnl and Other Health Care 
OMB MLlnagement initiatives and Studies 

I 

I 

Quality Care I
I 

Specialized Hedical Services .,
I 
I

IPSRO and VA Lnvo Ivemerrt 
Cznsus Controversy and Waiting Lists 

I
I 

Hospital Cost Projec~ - AI~ Daily Charges~ 
Figures
Length of Stay and Patient Management
Regionalization
Hospital Bed Study
Hospital Information Systems
Hospital Productivity Study 

Heal th H.1r.pO\Yer

Medical Employment

Medical Education and Training
 
VA and IIealthNanpower Training

Core Staffing

Medical Care Staffing

General Health Manpower
 
Military Health t-~anpower

Medical and Prosthetic Research
 
Merit Review Board
 
Medical Research
 

}: Health Services Research and Development 
I 
I 
I 
I 
I 
I 

" 

I 
I 
I 
I 
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CVA - Veterans Affairs Branch 

L')CDt.i"n A..'thorized d i spco Lt.Lonof' :{r~c()rcl"~'I-----------------------------------------------------t----'---------r-----------------
Health Manpower Con't.
 

Exchange of Hedical Information (MAMOE)

Medical Administration and Operating
 

Expenses
 

Grants
 
Grants to the Philippines
 
Grants to States
 
Medical School Grants
 
Grants to State Homes
 
VA Grants to Heal t h-Nanpowe r Training
 

Institutions (P.L. 92-541) 

Revolving Fund
 
Supply, Canteen
 

Dental Programs

Dental Training

Dental Treatment
 

Other Hedical Pro~rams
 
Excessing Property

Proposed Take-over of non-VA Facilities
 
Closure of PHS Huspitals

Setting Reimbursement Rates
 

Medical Rnd Hospital Statistics
 
Hospital Statistics
 
National Health Strategy (General)
 
VA and National Health 'Insurance
 
Problems and Issues in Health Care
 
HMO's (Health Maintenance Organizations)

AHEC's (Area Health Education Centers)

Medical Scarcity Areas
 
VA-HEW Cooperation in Health Delivery
 

Major Treatment - Modes and Illnesses
 
Extended Care - Domiciliaries
 
Extended Care Nursing Beds
 
Extended Care - Other
 
Physiciatric Care
 

Outpatient Care
 
Outpatient/Ambulatory Care
 
Day Treatment Centers
 
Sickle Cell Anemia
 
Outpatient Care Data
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CVA - Veterans Affairs Branch 

: Lc;~::lti"",n:Dcscripticn ________ I of' f\<:c8nl __1--1___ I	 _ 

Veterans Administration Studies
 
GI Bill Self-Survey Contract Study

GI Bill Study - Air Force
 
Veterans and Career Education
 

External Studies
 
McKinsey Study of VA Medical System

National Academy of Sciences Study of VA
 

Hedical Care
 
Nixon Quality Survey - Quality of Patient
 

Care in VA Hospitals

Supply, Procurement and Distribution -

Interagency Study of Medical and N6n-
perishable Subsistence Item~s~ ------~-------------r------------------ ___ 

(j: Hospitals	 P.r Permanent -
•	 Individual Hospitals (by city) , Close f~l~ :ve~ 6 lears. 

Construction Retire~~y~~~~
IGeneral	 
I

I 

taaFo!1ef. 1~H8 to Record 
c.I t cPolicy I, Sectio~.M'tsC1 6) J9, e;e. 

I ~Reprogramming Transfer to NARS when 
Requirement for Presidential Authorization: years old. 
Special Reviews I

I Start new files every 6 
Status Reports 

I years.I
 
I
 

President's Veterans Program
HB.f 
Labor
 
OEO
 
OMB
 
VA
 
White House
 

Vietnam
 
Vietnam Era Veterans Studies
 
Vietnam Veteran Profiled
 

Other
 
Experimental Programs

Feldman File (National League of Cities
 

Lobbyist)

Mallan File (American Association of
 

State Colleges and Universities Lobbyist)
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I• 
LocationDescription of Record Authorized disposition 

t,a liHITE HOUSE REFERRPLS Temporary -
Retire to Record Section 

These records consist of routine inquiries, for disposal when 2 
replies thereto, other correspondence L~ years old. 
which no unusual administrative decisions, Start new file every
policies, or efforts are'involved, and 2 yee.rs.
administrative background materials for 
formal informational releases.tl't, 

fT CONGRESSIONAL REFERRAIS 

These records consist of routine inquiries,

replies thereto, oth~r correspondence in
 
which no unusual adffiinistrativedeCisions,
 
policies, or efforts are involved, and
 
administrative background materials for
 
formal informational releases.
 

lO-
'J FUBLIC INQUffiY 

These records consist of routine inquiries,

replies thereto, other correspondence in
 
vh Ich no unusual ac:ministrative decisions,
 
policies, or efforts are involved, and
 
administrative background materials for
 
formal informational rele2ses.
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' 
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LocationDescription Authorized dispositionof Record 

~ .
 
LEGISLATIVE RECORDS a., Legisleti ve

I!eference See tilD Schedu~e.
 
Legislative clearnnce items including printed Division
 
materials and related corre3pondence.
 

b All other Temporary -
Copies Dispose at the end of 

each Congress.
Start new file at the 

oegLnn ing of each Congr esr 
~~' EXECUTIVE ORDER PROCIJ";..LVlATIOH A. Legislative/'Jlill RECORDS 

Reference See LRD Schedule.
 
Records on Executive Orders and Pr oc Lsmat.Lons Division
 
include materiels on clearance, preparation,

presentation, and publication. b All other Temporary -I 

Copies Dispose vhen 2 years old 
or ",hen no longer needed 
for administrat5_ve 
purposes - vh Lch ever,~4ioo~~". . 

Start new file every
2 years. 

13. 
NONOFFICIAL PAPERS Temporary -

Review each year and dispose
Papers of a private or nonofficial character of all rr~terials no longer
which pertain only to an individual's personal needed for the transaction 
affairs that are kept in the office of an OMB of current business. 
employee will be clearly designated by him as 
nonofficial and .Till at all times be filed 
separately from the official records of his 
office. In cases where matters requiring the 
transaction of official business are received 
in private personal correspondence, the 
portions of such correspondence that pertain
to official business ,vill be extracted and 
made a part of the official files. All extra 
copies of documents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 


