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' REQUEST "I AUTHORITY R LEAVE BLANK
S ' TO DISPOSE OF RECORDS ’ DATE RECEIVED OB NO
(See Instructions on Reverse) AUG 2 S 1975
TO. GENERAL SERVICES ADMINISTRATION, NC-|51-76-12

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408
1 FROM (AGENCY OR ESTABLISHMENT)

NOTIFICATION TO AGENCY

In accordance with the pravisions of 44 U $.C 3303a the dis-
Executive Office Of the President posal request, including amendments, s approved except far
2. MAJOR SUBDlVlSlONj‘Ie“ ‘ ’/3‘6 a'd e tems that may be stomped "‘disposal not approved’ or “"with-

drown'’ i1n column 10.
MMMFG‘I’O/ #_ﬂ /
3. MINOR SUBD!VISION

4. NAME OF PERSON WITH WHOM TO CONFER s. Tet. ext. Gode
Nell Doering/Charles Howton 103 ext. 3914 /p-3/-75
6. CERTIFICATE OF AGENCY REPRESENTATIVE: | Date Archivist of the Unsted States

| cerhify that | om authorized to act for this agency 1n matters pertaining to the disposal of the agency's records, that the records proposed for disposal in this Request of
)_ page(s] are not now needed for the business of this agency or will not be needed ofter the retention periods specified

Y Ry

August 20, 1 Record Officer
(Date) (Signature of Agen}c epresentative) (Title)
9.
7. 8. DESCRIPTION OF ITEM 10
ITEM NO. ( With Inclusive Dates or Retention Periods) SAMPLE OR

JOB NO  |ACTION TAKEN

See attached Record Schedule:
Record Schedule for the Science, Space, and Energy
Technology Division, Office of Management and Budget

Cofupdo Aagncuy 1515 (00 7/ o,

STANDARD FORM 118

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105




Science, Space, and Energy Technology Division

The Science, Space, and Energy Technology- Division is

R Y
s 1 BTt b

responsible for review and alanysis of energy research and
development and related programs, space research and technology,
and general science. The Division is also responsible for making

recommendations 'on the programs of the National Aeronautics and

rhials,

Space Administration, the National Science Foundation, Energy

Research and Development Administration, The National Science

coxam i i ecn s

Foundation, Nuclear Regulatory Commission, and Smithsonian

Institution.




Lqu"T¢;“ 2TIVE RZCCRDS

Corresponcdence relating to trne internzl
i organication and maraceizent of the SSET
4y Division Office. :
74

3 Action Lists
Briefings; Presidential, Director, Assoc.
: Director, etc.
31 Chronological File
41 Organization
Presidential Initiastives S
Presidential Transition
Work Plans
| .

‘| Personnel and Training
Trevel

Jioncurrent Record Transfers (OM3B Form 56)

,JUDGETARY RECORDS

Reference copies of budgetary records.

FROGH M KZT0’DS

Reference copiles of program-related rﬁmorarda
studics, letters, ete., to the Dircctor and
others on individual progrom; or issues;
study reports.
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Description E g?cggég?d Authorized disposition
{
‘f i
. LEGISLATIVE RECCRDS d legislative
Reference See IRD Schedule.
legisletive clearance items including printed Division
materials and related corresrondence.
Ak All Cther Temporary -
Copies Dispose at the end of
each Congress.
Start new file a2t the
beginning of each Congr¢
cJEXECUTIVE CRDER AND PROCLAMATICN RECCRDS q.! legislative
Reference See IRD Schedule.
Records on Executive Orders and Proclamations Division |
include r.ztericls on clezrance, preparation,
presentation, and publication. g All Other Temporary -
Dispose vhen 2 years old

Copies

. i or wvhen no longer needec
for administreative
purposes - which ever
comes earliest.

Start new file every

5 : 2 years.
(]

NONCFFICIAL PAPERS Temporary -

Review each year and dispc
of 211 materials no long
needed for the transacti

of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from-the official records of his’
office. 1In ceases where matters requiring the
transaction of officiel business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a partv of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.
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Descripticn

Locaticn
or ncccra

Autheorized dlspezitio

T
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3. ; !
BUDGETARY RECORDS !
1
]
Budgpete records maintaingd by the ' -
emg—m-mm/wc eer [Fofydm S Gy anth E i
reflect the budget process according !
to the fiscal year involved. !
w. : :
Budget Forrulation end Pretraration !
(] H Permenent -
t Cloce files &t cnd of

= Ceiling lLetter

- Agency Estimate Submissions and
Justificetions "Oificial Set" (as
required by OMB Circular A-11)

- Appeals

- Allowance Letter

- Special Exercises (i.e. Cutbacks,

Contingency Outley Plan to Further
\ Stimulate the Econory)

) | )

.Spring Planning Review

- Director's Review

'— Presidential Review _J

S

A1l other
copies

-eezch Tiscel year
involved.

Retire closed files to
Record Section every
second fiscal year.

ffer to NARS when B
years old. T

Start new files for eac

fiscal yeer involveal.

Temporary -
Do not retire to Record
Section. )
Dispose when obsolete ¢
no longer needed fcr
current business,
wnichever is sooner.

See BRD Schedule.

Temporary -

Do not retire to Recora
Section.

Dispose when obsolete o
no longer needed for
current business,
whichever is sooner.
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BUDGET/RY RECORDS (continued)

Autnorized disvpositior
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1)
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o ct
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T SIS S

Dispose wnen obsolete o
no longer needed Tor
current btusiness,
whichever is sooner.

8uu7’c:cn*a and hrmended Pudret Reouests
-onZ Zstircatios
F~ Agency submissicn and justificetion !l Budg?t.Review See BRD Schedule.
Division !
i ¢
- (Cleirs end Jjudgements |
- . . él)uAll other 1 Temporary -
1 N .
1 copies t Do not retire to Record
. Section.
i
1
§
'
i
]

z.
Budget Execution

Permanent -

Close files at end of
each fiscal year
involved.

Retire closed files to
Record Section every
second fiscal year.

Offer to NERS when 8
years old.

Start new files for e:zc:
fiscal year involvec.

Brancn Lopy
- SF 132 - Apportionments and

Reapporticnment Schedules

uo/edv /40[ i

Q,_J

velooy /P9
SF 133 - Report on Budget Execution velooy /rof

Brench Copy

l Temporary -

Close files at end of

each fiscal year
- involvea. .

Retire closed files to
Record Section every
second fiscal year.

Record Section will
dispose when 4 years
old.

Start new files for ezch
fiscal year involved.

-ﬂ
- SF 220, 221, 222 - Statements of
Financial Condition

- o - DA s 5% ) o 0 00w e Bt 00 = S e > e

- Material for special mes:zegge on
deferrels and rescissions

ﬁ’_,
—

\r;\
o e e e e >

Budget Review See BRD Schedule.

Division
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SSET - Mucleer Programs Branch

Location

of Reecord Authorizcd dispositicn

Desceription

Muclear Progre
Branch

BUDGET/RY RECCRDS s

~Feemtan-

The MNuclear Programs Branch is responsible
for maintaining obudgetery records for the
following zgencies:

Atomic Energy Commission (out FY 1976)

Energy Research and Dewvelopment
Administration (new FY 1970)

Muclear Regulatory Commission
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SSET- Nuclear Progrms Bremel '

Desceription

Location

of Record Authorized disvosition

* PROGRAM RECCRDS

Permanent - {excepi-whone
‘) 0 indd g

lose files every 2 years
tire EF0584 Sehlosin
Hetond

/Vuc{eaf‘
Proqvom s
Mk

. The prorrms of tle /Vac/ea.r‘ Pl‘ograms gra,«c(«
are rerlected in tne follewving records (which
includes progrem-related memersrda, studies,
letters, ctc.; memoranda to the Director and
otners on individual progrims or issues;

study reports)

C
Re
b~

@s%%cs%en to HNARS when
éz years old.

Start new files every
2 years.

Atomic Energy Commission/Znergv Research and

Developrment Administration

Adm., operations, prop. mgmt., and equipment

AEC/DOD relationships

-Atomic pcwer, general

Automatic data processing

Bechtel/Uraninum Enrichment Associates (UEA)
enrichment initiative

Biomedical and environmental research (BER)
program

Controlled Thermonuclear Fusion Research
(CTFR) program

Economy Speedup

Energy policy

Energy Research and Development Administration
(ERDA) - 3ewcra\ .
Energy R&D 5 year plan

Enriched uranium production planning (EUPP)
Enrichment commitments

Environmental impact statements (EIS)
Environmental protection

Expediting nuclear power plants

Field trips

Foreign enrichment projects

Fuel Processing Plant Problems

Nty o I TN A P V. CUEEITAY

High energy physics (HEP)

Hosmer enrichment proposal

International activities

Interrational energy program

Isotopes development (including artificial heart
Joint Committee problems

Laser applications

Liquid Metal Fast Breeder Reactor (LMFBR) -Demo
Liquid Metal Fast Breeder Reactor (LMFBR) progra

Long-term program projections

Management by Objectives (MBO)

Manpower studies

Naval reactor program

Nuclear Energy Commission (NEC)

Non-nuclear energy R&D

Organization for uranium enrichment
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SSET - Nuclear Programs Branch,

.qg;

Description

Location
of Record

Authorized disposition

Personnel and organization
Physical research program
Plowshare

Plutonium production planning
Pollution abatement reports (EPA)
Presidential Transition

Private enrichment policy
Program support

Rad-waste Management
Reactor development program, misc.
Reactor safety

Regulatory program
Revenues program
Safeguards

Sclence policy

Space applications
Supergrades AEC personnel
Transition to ERDA
Transition to NRC

Uranium resources

Weapons programn

Nuclear Regulatory Commission
Determination Crders
Environmental effects research
Energy center siting study
Expediting nuclear power plants
CHO—peporte—(remmenaryde.
International activities
Management by objectives (MBO)
Nuclear materials fuel cycle facilities
regulation
Nuclear reactor regulation

Nuclear Regulatory Commission (NRC) establishm

Energy Reorganization Act of 1974

Personnel and organization (incl. safeguards)

Program direction and administration
Regulatory fees and fines and indemnity
insurance

Safeguards research and anatytical studies

Safety research
Security agency study
Standards

.-----—--_----------------------_------{}--_---------------------_--7-_--_------------_----_-----------------_--.
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Locaticn

Description of Record

Authorized disposition

/01 ’ .
WHITE HOUSE REFERRALS Temporary -
Retire to Record Section

for disposal when 2

These records consist of routine inguiries,

replies thereto, other correspondence in years old. (
which no unusual administrative decisiocns, Start new file every
pclicies, or efforts are-involved, and 2 years. .

administretive background materials for
formal informational releases.

Il

CONGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusuel administrative decisions,
policies, or efforts are involved, and
edministrative background waterials for
formal informational releases.

1>

PUBLIC INQUIRY

These records consist of routine inquiries,
replies thereto, cother correspondence in
vhich no unusual administrative decisions,
policies, or efforts are involved, and
administrative background meterials for
formzl informational releases.
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st s Location i s e : i A
Description of Record ! futhorized disposition
3 T
/ IEGISLATIVE RECORDS . q! legislative
Reference See IRD Schedule.
Legislative cleearance items including printed Division
raterials and related correspondence.
A} A1l Cther Temporary -
) Copies Dispose at the end of
each Congress.
Start new file at the
[‘{ beginning of each Congre
EXECUTIVE CRDER AND PROCLAMATICH RECCRDS q | legislative
) Reference See LRD Schedule.
Records on Executive Orders and Proclamztions Division ;
include r.ztericls on clezrance, prcparation,
presentetion, and publication. /&L All Other Temporary -
' Copies Dispose when 2 years old
or vhen no longer needed
| for administretive
| purposes - wvhich ever
| comes earliest.
!Start nev file every
/ﬁr l 2 years.
(§
NONOFFICIAL PAPERS Témporary -

|Review each year.and dispo

" of 211 materials no leng
needed for the transacti
of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
effairs that are kept in the office of an OMB
employee will bpe clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. 1In ceses where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.
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SSET - Science and Energ
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Deseription ! ofl’ﬁggg\sn ! Authorized dicposition
. 1 1}
; : P
]
/ ADAHIII.).LI \TIVE RECCEDS . ' '
' [
' ‘
Correspondence relating to the intezénal ¢ Sclence and !
orgenization and management of the °C¢lence t  Energy !
t Technology
and Energy Technology Branch. ) s
. gy gy ch ! Branch !
A [action 11sts ' } Te Tporery - .
3 ao v ~ye -
| Branch Assignments & Manpower Requiremencs ' : ispose when 2 years old
§ [ Chron.File ! ! or ;’n?nfno lenzer
; P { t needed for acdminicstra-
k ersonnel 1 i
i v vrozpe Whiede
ravel ) : : tive purposes.pys Sermes
: i : Start new file ever
] v ] 2 years.
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Descripticn futnorized dlspceitio

7

BUDGETARY RECORDS

Budgetery records maintained by the
Semmmnsty BranehScienc e ?’L—nergf 7_96/) 5
reflect the budget process according :

to the fiscal year involved.

:b‘ .

Budget Forrulation end Preraration

() Y
7:”beiling Letter 61’
- Agency Estimate Submissions and

Justificetions "Official Set" (as
required by OMB Circular A-11)

Permanent -

Close files at end of
ezch fiscal year
involved.

Retire closed files to
Record Section every
second fisczl year.

Offer to NARS when §
yeers old. T

Start new files for eac
fiscal year involved.

X
—------------..«._-_4
50 0 00 = s o - - o= - s o s

- Appeals ' f

- Allowance Letter

- Special Exercises {i.e. Cutbacks,

m
Contingency Outley Plan to Further All other Temporary - )
Stimulate the Economy) copies Do not retire to Record
\5__ ] Section.

Dispose when obsolete o
no longer needed for
current business,
wnichever is sooner.

Puadget Review 1 See BRD Schedule.

- e of D s = -——--—--—---‘-—-—-—-——-

-Q) -
Spring Planning Review q

) Divisicn
- Director's Reviev >
- Presidential Review _J

(Z)lAll other Temporary -
copies Do not retire to Recora
Section.

Dispose when obsolete ox
no longer needed for
current business,
whichever is soocner.
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BUDGETARY RECORDS (continued)

1]
Su

volesental) snd Amencéz3 Pud:ret Reouests

e

f— Agency submissicn end Justilicztion

—

~—

-t 8

ni Zstircatoz

Cleirs and judgements

Budpet Execution

4

SF 133 - Report on Budget Execution

- SF 220, 221, 222 - Statements of

~ Matcrial for speclal mes:zege on

—

SF 132 - Apportionments and

Reapporticnment Schedules

Financial Condition

deferrals and rescissions

™)

_J

Padget Review

B
Division

Q)E A1l other

L J

—

N-\

é)

- qun we “--—u-—-—-—-n—-——

{Budget Review

" et o ey ar ey b e @D B e m On ey d

copies

SET

éé//;%fancn Copy

SSET
Branch Copy
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[
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1
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See BRD Schedule.

Temporary -

Do not retire to Record
Section.

Dispose wnen obsolete o
no longer needed Tor
current btusiness,
whichever is soocner.

Permanent -

Close files at end of
eech fiscal year
involved,

Retire closed files to
Record Section every
second fiscel year,

Offer to NARS when 8
years old.

Start new files for ezcr
fiscal year involved.

Temporary -

Close files at end of
each fiscal year
involvea.. ...

Retire closed files to
Record Section every
second fiscal year.

Record Section will
dispose when 4 years
old. i

Start new files for ezch
fiscal year involved.

See BRD Schedule.
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Description : OfLﬁésgggn ! Authorized dispositica
{ %
' '
BUDGET/RY RECORDS  ( conhinned) : : =
Science and ' ¢
. The Euergy 'T‘uL\uology Branelsg responsioble e !
) for maintaining budgetary reccrds for the ! '
¥ follovwing agencices: H H
f !
Departrent of the Interior (out FY 1975) ! !
1 1
; ] ;
T Encrgy end Minerels H H
3 Office of Assistant Secretary ). !
¥ Office of Research and Development A H
; Office of Cozl Research . H H
& Undergroung and Other Electric Power ! !
Transmission Research ’ ! !
. $ : 1
] I !
§ Enercy Research and Development Administreation (npw FY 1975) Ry
TResearch and Developument cnly) ' !
; ' : ' i
. : :
3 Independent Agencies ! '
. i !
A National Science Foundation i' :
3 Smithsonian Institution ! {
; National Gallery of Art ! :
¥ Woodrow Wilson International Center ¢ '
= for Scholars H i
3 | ]
1 1
i i
1. 1
1 ]
' 1
8 1
: ! :
¥ ' ! ' .
4 [] |
‘; 1 -
3 i 1
ES . ] t
[} 0
' '
' '
F ' 1
i [
A . ' '
2 ] 1
3 . 1 '
3 ' 1
3 1 1
3 i ‘
3 1 1
4 ! !
k ' i
. 1 1
3 ] ]
; t '
; : ! '
J ] ]
3 H !
. :
4 1 ]
4 s [ ]
3 t ]
. t i
"q : : 3,
g ' ' v
3 : i
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SSET - Science and Energy Technolozy Branch

Location

of Record futhorized disposition

. . i Description

i
t
"&ROGRAM RECORDS

Science and Energy

The progrems of the  Technology Branch Sclence and

Permanent - {exeepi—iihenc—

are reflccted in the following records (which Energy
includes program-reclated memoranda, studiles, Technology Close files every 2 years.
Branch 3

letters, etc.; memoranda to the Director and
others on individual programs or issues;
study reports)

Retire Q¢§
ir Jorhes 7953

e Record
a¥edion
Beaneder to NARS when

years old.
Start npew files every
2 years.,

Department of The Interior
Encrgy and Minerals :
Office of Coal Research (Interior)
Basic Research & Manpower Development
Conservation (Plus Control) -- Automotive
R&D

Energy R& Ad Hoc Group
Conservation -- Transmission/Storage

) Environmental Research Effects

ERDO

LA Y

Energy R&D (General)
Geothermal Energy
Nuclear Fission
Solar Energy

0il, Gas & Shale

~ Project Independence
> - Science Advice

[V O T PR )

ApEs

Energy Research and Development Administration
Research and Development

3 Antarctic Logistic Study

: Conservation

3 General

.Coal

ERDA

FEA

Geothermal

0il, Gas and Shale

Solar -

Synthetic Fuels

GAG-Reports—(Tomporary)

Patent Policy
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SSET - Science and Energy Technology Branch

v Leation T \s o
Description oflhééSrd futhorized disposition

Independent Agencies

National Science Foundation
Annual Reports
Assistant Director for Research
Education
General
“CAO~Reports—(Temporary)—
High Energy Physics (HEP)
National Science Board
Periodicals (Circular A-3)
RANN Strategy and Future Programs

(Research Applied to National Needs)

R&D and General Science Issues

Smithsonian Institution
General
National Gallery of Art - general
Woodrow Wilson International Center for
Scholars - general

T4 e e e e e e s M A e em ot Fe s T8 S A Fe b em e e el e o e e T Gm T om - e O P R S PR S s T 4 S e s W = v P T L R P e HF e e = S = S = W P Bm B % e = P AP S G D . G P W Ab e @ am S = ap B= = | - -

h
o o e e e e e e e e e e e 0 o S e e = o e = > " > = S e e G o o o e = n "o = v a8 B e Y A - = - - . B (= v G - - - e o > o = o= o - - ® om = el oo 4 oo
T

R Yot Ao YW K S S
T e o

)
4
2
14

oy
+
3

‘. ' R

ki '-'Z"'zo:’»fﬂ’lgﬁl.q#:‘m—‘& R Cinti <4 ..‘!- <}
BN 1



Locaticn

Description ot Record

Authorized disposition

/9

WHITE HOUSE REFERRALS Tenporary -

Retire to Record Section
for disposal when 2
years old.

Start new file every

2 yeers.

These records consist of routine inguiries,
replies thereto, other correspondence in
which no unusual administrative decisions,
pclicies, or effortc are involved, and
administretive background materials for
formal informational releases.

20

CONGRESSIONAL REFERRALS

These records consist of routine inquirlies,
replies thereto, other correspondence in
which no unusuel administrative decisions,
policies, or efforts are involved, and
administrative background raterials for
formal informational releases.

2'11511 BLIC INGUIRY

These records consist of routine inguiries,
replies thereto, cther correspondence in
vhich no urusual administrative decisions,
policies, or efforts are invclved, and
administrative vackground materials for
formzl informational releases.

-t em n e wn TR G D G O T e S G E e T e o G R G G D s G P D B Y G SP G G G B BT D et G T P G T S0 AP G G b G G GE D G S D b S D S G e P P R G e e S M A G B TV (e e O M S G e SO e G0 D v e G [ e - - -
- S e D e R D BB D PN T G D Gu e N D D G S L O En e D MR D T Gm S R S AD TN SR W G WD S 0 G G N G I TR e B v S e G G D B G G e S G G G S D G e G e B E m 4 Geb Gt (=f M S ey A D D G S e e A P S e S T S P e o e A -



Description Location, Authorized disposition
22
LEGISLATIVE RECCRDS ‘ qi legislative
Reference See LRD Schedule.
Legislative clearance items including printed Division
materials and related correspondence.
;i All Cther Temporary -
Copies Dispose at the end of
each Congress.,
Start new file 2t the
22; beginning of each Congre
EXECUTIVE CRDER AND PROCLAMATICH RECCRDS 4! legislative
Reference See IRD Schedule.
Records on Executive Orders and Proclametions Division !
include t.eterizcls on clearance, preparation,
presentation, and publication. All Other Temporary -
) Dispose when 2 years old

Copies

: or vhen no longer needed
for administretive
purposes - vhich ever
comes earliest.

Start new file every
2 years.

L4,

NONOFTFICIAL PAPERS Temporary -

Review each year.and dispo
of 21l materials no long
needed for the transacti

of current business.

Papers of a private or nonofficial character
which pertain only to an individual's personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. In cases where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertains
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.
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SSET - Space Progrems Branch -

at 3 !

_ Description o heation E Authorized disposition
3
ADMIITISTRATIVE RECORDS ) E
]
Corresvoundence relating to the internal Space Prbgramj

organization end managewent of the Spsce Programs
4 brench.

_{Cﬂ. Action lists

3 Chron file

Branch

Temporary -

Dispose when 2 years ol3
or when no lonzer
needed for administra-
tive purpose .‘;’5’_‘;:’69;::

Start new file every

2 years.,

Travel
work plans

S
.

DR RIS

Robasa~mVyn- recond,

Reupenmerrt rcference copy
o5 fice

ﬂ,’ﬂsg OF' W‘I‘C"

obsolete or Svper-
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]

]

]

]

]

]

t

]

1

1

)

]

]

[}

]

t

]

[}

]

]

3 A’J{oncurrent Record Transfers (OMB Form .56) H

: ]

]

]
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1

1

i 9
i Seded,

1
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|
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]
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1

1
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t

t
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1
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Descripticn

Locaticn
oI .ncceera

Authnorized dlsiciitic

2,6.
BJDGETARY RECORDS

Eudgetary records maintai;sg Qy the
: s B>

rEommemibymiaare~ 5 D) L e rord

reflect the budget process according
to the fiscel year involved.

7.

Budget Forrulation and Preraration

‘ . "
;'-)/Ceiling Letter

- Agency Estimate Submissions and
Justifications "Official Set" (as
required by OMB Circular A-11)

- Appeals ' r
-~ Allowance Letter

- Special Exercises (i.e. Cutbacks,
Contingency Outley Plan to Further

\ Stimulate the Econory)

Z —_
Spring Planning Review

- Director's Review >

- Presidential Review : _J

N—

@)

e

--—----—-:--q---—-—-‘E--—---—--- - e e - -

I
1]
!
1
H
1
]
!
]
!
I
4
[}
I .
]
]
]
1
§
]
I
]
]

A1l other
copies

ndget Review
Division

A1l other
_copies

1
i
¥
]
[}
1
!
]
]
1
!
]
[}
]
]
1
]
[}
!
1
]
t
1
1
]
1]
[}
]
]
]
]
!
1
]
]
§
]
]
1
]
]
!
!
'
1
.
]
[}
]
1
!
]
]
!
1
]
]
|}
]
]
]
4
h)

1

]

]
]
t
]
]
]
]
{
]
)
]
[}
[
1
¢
t
1
]
]
]
]
]
1
[
]
]
]
]
!
]
t
!
1
]
]
]
]
]
]
]
]
1
1

Permanent -

Close files 2t ené of
ezch fiscel year
involved.

Retire closed files to
Record Section every
second fisczl yeer.

Offer to WARS when &
yeers old.

Start new files for eac
Tiscel year involved.

Temporary -
Do not retire to Recoré
Section. )
Dispose when obsolete c
no longer needed fcr
current business,
wnichever is sooner.

See BRD Schedule.

Temporary -

Do not retire to Recora
Section.

Dispose when obsolete o1
no longer needed for
current business,
wnichkever is sooner.
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Despri};'n

BUDGETARY RECORDS (continued)

) )

\} ' . .
“ . [] N . ~ . . .
LOCotlly 1 Autnorized disvositior
o1 Rec 1

y = < S - S
Suvnlerental anéd Arenced Pudiret Reaguests

“-oni Istircaics

Budget Review
Division

[~ Agency submissicn end justification See BRD Schedule.

- Cleizs and judgements

~ o o

All other
copies

Temporary -

Do not retire to Record
Section.

Dispose wnen obsolete o
no longzer needed for
current tusiness,
whichever is sooner.

”~

-1
Budget Execution .
Brancn Copy
- SF 132 - Apportionments and z;/4/

T 0 T 00t e e 0 SO0 0 % 0 2 G e e 4t 2 00 e U e e e e el o o

Permanent -

Close files at end of
each fiscal year
involved.

Retire closed files to
Record Section every
second fiscel year.

Offer to NARS when 8
years old. T

Start new files for ezck
fiscal year involvec.

Reapporticnment Schedules

F SF 133 - Report on Budget Execution

Br

v

oSt

nch Copy Temporary -

Close files at end of
each fiscal year

_involved.

Retire closed files to
Record Section every
second fiscal year.

Record Section will
dispose when 4 years
old.

Start new files for eszch
fiscal year involved.

. )
- SF 220, 221, 222 - Statements of
Financial Condition

—

fk\\\;:=>
\—J______~______________'

- Material for specisl messege on
deferrals arnd rescissions

_

—~—

Mudget Review !See BRD Schedule.
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SSET - Space Programs Branch

siticn

Authorized dispo

J.ocotion
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Desceription

ft oo o

fSpece Progra

m

CORDS

Y RS

R
s
"

Brenen

BUDGE

Illl:.llllmml".l'.ll-'.ll-l.....l.ll-l'll-ll.l-.ll-l"lllll"l—lll"‘ll-Il.l..llll-l.ll.l.l-lul-l-'ll-.l.l'-.lal.ll-'I-.l-l:l-||.l|||l-lv.l|.ll-|"l|l.l‘nl'.l'll .

.

-
e A S D D D O G D D D PGP D GP G W RS P YR O S S D P S (D P G A G GV GP E SR ED ED SP WP GP G T G @ B G WD D P G D G di ED I G WP CP EP Gb G5 G U G G GF D G5 6T 4D P TB G SO WS U G WP ED BN GF WP OB G W SD T N uS W 5 o5 o

T

responsidble
ation

>

is
National Aeronautics and Space Administ:

y records for the

suigev

gency:

e C]
P

10

ollov

Tae Space Programs Branch

for rointaining

L
4

L U e

re i R N
. . :



http:I'o'Ll.ov

SSET - Sace Fograms Branch

Descerivntion

Locatien

futhorized disposition

327

FROCRAM RECCRDS

Tm prosrans of tie

&4:& ﬂ‘bjrws Branel

of Record

Sea

ce
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ermanent - fexeent—wiore
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]
d ro reflocted in the folluwing records (whicn | ¢ AFegraws ! othopwise—tmoTrTCTYT
3; .mclug:s vrogrom-related senorerda, studies, ' rauved | Close files every 2 years
% letters, ctc.; memorandz to the Director and P , ! Retire &'/961( ﬁyﬁrﬁy
) others on individual programs ar issues; t Funchoratiy ! L0 andLitbtbe~tiecord
: study reports) 5 Ay os vods E as8asLion PELPE WA a2
4 National Aeronautics and Space Administration ! H o liARS when
; — e 3 1 H years old.
o] Rerbodieniria : {0 remrmTer—(EtTTTar—h—3s ‘: E Start new files cvery
] TempoTTTY— o H 2 years.
% President's Annual Aeronautics & Space Report E' E
4 Property Transfers ! !
§ Wser—Chazpes—(temporaryi~ ! !
3 . i
Manned space flight: E E
Manned space flight : !
Skylab ! 1 .
Space Shuttle ! H
Apollo/Soyuz test program (ASTP) ! E
! ]
Space Science: i '
Space science i i
Lunar and planetary ' ‘
Viking ‘ e :
Physics & astronomy { :
High energy astronomy observatory : H
Launch vehicles : H
: 1
Applications: . H N E .
Applications H H
Weather & climate : !
Pollution monitoring satellite H !
Earth resources survey program -~ (ERTS/EROS) ! !
Interagency coordinating committee earth ! ! .
resources survey program (ICCERSP) H !
Communications/navigation satellites ! H
"Earth & ocean physics H !
. ' H
Space research & technology: i E
Space researcnh & technology ! !
: '
Aeronautical research & technology: ! ‘
Aeronautical research & technology ! '
Short take-off & landing aircraft (STOL) ' 1
Engine quieting ! i
Supersonic cruise aircraft research (bCAR) ! E
E E
(I '
3 -
? :
PR B O AR i M TN R 1 s e 244
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SSET - Space Programs Branch -

Location
of Record

RS T

Deseription futhorized disposition

S hA LA
~

Other programs:

Construction of facilities

Energy R&D programs

i International activities

; Technology utilization/university affairs/
low cost payloads

Tracking & data relay satellites (TDRSS)

AN

NASA Oreanization and Management
Personnel .
Advisory Cémmittees

Organization & Management (O & M)
Institutional Base

Long Range Plan

e o 3 A=t e b )

i el

NASA Centers:

1 Ames Research Center (ARC)

4 Flight Research Center (FRC)
Goddard Space Flight Center (GSFC)
NASA Headquarters (HDQ.)

Jet Propulsion Laboratory (JPL)
Johnson Space Center (JSC)

Kennedy Space Center (KSC)

Langley Research Center (LRC)

Lewis Research Center (LeRX()
Marshall Space Flight Center (MSFC)
Michoud Assembly Facility (MAF)
National -Space Technology Laboratories (NSTL)
Wallops Flight Centexr (WFC)
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Description

Locaticn
of Record

Authorized disposition

29

WHITE HOUSE REFERRALS

These records consist of routine inguiries,
replies thereto, other correspondence in
vhich no unusual administrative decisions,
pclicies, or efforts are involved, and
administrztive background materials for
formal informational releases.

COHGRESSIONAL REFERRALS

These records consist of routine inquiries,
replies thereto, other correspondence in
which no unusueal administrative decisions,
policies, or efforts are involved, and
administrative background weterials for
formal informational releases.

%0

PUBLIC INQUIRY

These records consist of routine inguiries,
replies thereto, cther correspondence in
vhich no urusual administrative decisions,
policies, or efforts are involved, and
administrative background wmaterials for
formzl informational releases.
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Temporary -

Retire to Record Section
for disposal when 2
years old.

Start new file every
2 yeers.



.. . '

+
1 .
Description ' ggcggég?d Luthorized dispcsition
i
1
2. E
LEGISLATIVE RECORDS A9 Legislative
Reference See LRD Schedule.
Legislative clearance items including printed Division
raterials and related correspondence.
/61 All Cther Temporary -
Copies Dispose at the end of
each Congress.
Start new file 2t the
321 beginning of each Congre
EXECUTIVE CRDER AND PROCL/AMATICLK RECCRDS 6( legislative
Reference See IRD Schedule.
Records on Executive Orders and Proclamations Division |
include r.etericls on clearance, preparation,
presentation, and publication. All Other Temporary -
! Dispose vhen 2 years old

Copies

. i or vhen no longer needed
for administretive

purposes - wvhich ever

comes earliest.

Start new file every
313’ 2 years.
NONOFFICIAL PAPERS Témporary -

iReview each year.and dispo

| of all materials no long
needed for the transacti
of current business.

Papers of a private or nonofficial character
which pertain only to an individual'’s personal
affairs that are kept in the office of an OMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. 1In caeses where matters requiring the
transaction of official business are received
in private personal correspondence, the
portions of such correspondence that pertzins
to official business will be extracted and
made a part of the official files. All extra
copies of documents preserved only for
convenience of reference, and stocks of
publications and processed documents.
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