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) . REQUEST gR AUTHORITY: :j LEAVE BLANK
E

TO DISPOSE OF RECORDS [ omte Receeo 108 NG,
(See Instructions on Reverse) DEC 1 6 1975
7O: GENERAL SERVICES ADjMINISTRATION, NC1{+91 -%96-1
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABI.ISHME“NT) | 4 ith th » f 44 U.S.C. 33030 the di
n accordance wi e provisions o .S.C. a the dis-
Executive Office of i the President posal request, including amendments, is approved except for
2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’ or “with-

| drawn'* in column 10.
Office of Management and Budget
3. MINOR SUBDIVISION ‘

Office of the Direcfor - Records Section

4. NAME OF PERSON WITH WHOM TO CONFER 5. TeL. ext. Code
Nell Doering/Charles Howton 103 ext.3914 /-2 j_zé
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or wilt not be needed after the retention periods specified.

December 12, 19737,{_0&,‘,;~ 51(%40 Record Officer

(Date) N (Signature of AdeTlcy Representative) (Title)
7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (With Inclusive Dates or Retention Periods) S?(}JA:L:OOR ACTION TAKEN
See attached Record Schedule: /fé{

Record Schedule for the office of the Special
Assistant to the Deputy Director for Federal
Drug Management, Office of Management and Budget

STANDARD FORM 115
Revised November 1970
Prescribed by General Services

Administration
FPMR /(4 CFR) 101 11 4

fow e )A%QMC(/'I =206 Gf) 9 ;Len

{
|
i
|



o v . .
. ! . ) .
. o L - : . . - - . .
; )
)

Federal Drug Management

TthSpéciaL Assis;ant to the Deputy_Director fqr Federal Drugvﬁanégement
 ié respbnéible fér assisting in developing, evaluating, andvimplementing
Fedérél drug abuse prevention policies and makes'recommendati6hs-to the

- ﬁirector and the‘Deputy Director-abouf managemeﬁtwaﬁd fﬁndiné support of.

~ such programé.
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Description

Location

orscatio Authorized dispositio:

|
|
ADMINISTRATIVE RECORDS,

Temporary - SR
,  g# . Retire to Record Sectlc
for 4; when 2 years old.

_.Aﬂ&ﬂﬂftmrtﬂﬂgerﬁmaﬁk
- iﬁna;adm&aissﬁee%feffg

Correspondence relatlngito the 1nterna1 FDM
organization and managepent of the office
of the Special Assistant to the Deputy
Director for Federal Drhg Management.

i
- |

. o \ S y
'IChronologlcal File f'p"‘-”" g . E
Drug- Management Charter and Act1v1t1es

Drug Managemenﬁ ObJectlves' : o
- -Drug Management Reorganlzatlon i

P,

o D O Y e OB e $ O o | = o

Start new files- every
2 years._;> '

Nonrecord - :
Office reference copy.
"Dispose when obsolete_c

Noncurrent Record Transfers (OMB Form 56)
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;éderaerrug Management]

1

1

Desc%iption

 Location

- of Record

_Authorized dispositior

. : .
'ROGRAM RECORDS |

1
|
I
'
1
|

lecords which reflect the development,
svaluation, and implementation of
"ederal drug -abuse ﬁrevéntion’pOlicieS'
ind the responsibilities for recommenda-
tions. on the management and fundlng
support-of such programs. Records
:nclude program related memoranda,
studies, letters,—staff papers, etc.;
1emoranda to the Dlrector and others,
»n individual programs or 1ssues, study
reports. - Records- are maintained - - —
ilphabetically by- subject and reflect
unctions and- actlvrtles such as: -

|
"ederal Drug Management'

)rugs of” Abuse ' s ' o
Heroin : ‘3 o
Barbltuates,

j amphetamines , o
‘Cocaine - ... .
Marihuana. - -

‘Other drugs

Jrug-Priorities .

supply Reduction ..

- Law énforcement -
inteliigence'operations
“International operatlons
~Regulatory and compllance'
Science and technology

demand Reduction - Lo
Drug abuse ‘education
Drug abuse prevention -
Treatment and. rehabilitation
.Criminal justice systemy
Research and development »

fanpower and Training = - -

"ederal Drug Pollcyland Strategy

)Jrug Program Organlzatlon and Managemenu

ederal Drug Program Budget

tranctlllzers,
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ederal Agencydre1ated Drug Drograms
lecords relating t0|1nd1v1duﬂl agency

irug programs: ;u
I
\griculture - ,'

entral Intelllgeney -Agency

n qf—nmq CSerxrirs
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Permanent -

Close files at end of
every second calendar

 year.

Retire closed: flles to'
Record Section every -
second calendar year.

" Offer td‘NARS“When“S“”

years-old. -

‘Start new files every _

- .second calendar year.,
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deral ]jfug Ménégément

Descriiption .

Location
of Record: -

Authorized disposition

‘fense _
mestic Council - -
cug Enforcement Admlnlstratlon (Justice
itional Institute on Drug Abuse (HEW)
itional Security Council

>ecial Action Offlce for Drug Abuse
>revention .-

tate Department
:easury Departmentii
1teragency. Coordlnaélon
acords relating to -OMB. part1c1patlon
1-cabinet~level. andllnteragency =
>mmittees and task forces, etc. .
2cords. include background materials
>r “studies, mlnutesrof meetings, agency
)mments, and general.correspondence-

1b1net Commlttee on Internatlonal -
Jarcotlcs Control (?CINC)

)mestlc Counc1l Dru& Abuse Task Forcem

)mestlc Cbun01l Drug Cﬁmmlttee

»ium Policy Task F,orce
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ederal Drug Management
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,Descr%ption
1
I
\
l

Location . L .
: - of Record - . Authorized dispositior
(4 .
HITE HOUSE‘HEFERRAIS FDM Temporary -

Retire to Record Sectior
-for disposal when- 2
years old.

~Start new file every
2 years.

hese records consist. of routine 1nqu1r1es,
eplies thereto, other correspondence in’
hich no unusual admlnlstratlve decisions,
olicies, or efforts are involved, and
duinistrative backgrouqd materlals for
ormal 1nformatlonal releases.

ONGRESSIONAL REFZRRALS }
B 'gmA s - B

|
hese records consist of routine inguiries,”
eplies thereto, other correspondence in
hich no unusual aamrnls trative decisions;
olicies, or efforts are involved, and
dministrative bac&ground materlals for .
ormal informational-releases. -

B

UBLICYINQUIRY,’ : : T ’ i
L S

hese records consist of routine ingquiries,
eplies ‘thereto, other correspondence ‘in
bich no unusual administrative deC151ons,
olicies, or efforts aré invelved, and
dministrative background materials for
ormal informational releases.
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:deral Drug Management

Descriiption

Location

of Record

Authorized disposition

DNOFFICIAL PAFPERS

apers of a private or nonofflclal character
1ich pertain only to an individual's personal

ffairs that are kept 1n the office of an OMB

aployee will be clearly designated by him as
onofficial and will at all times ‘be filed
sparately from the offﬂc1al records of his
ffice. In cases where @auters requiring the
ransaction of official |pbusiness are recelved
1 _private personal correspondence, the
artions of such correspondence that pertain
5> official business willl be extracted and
ade a part of the Ofllalal files. All extra
opies of documents preserved ‘only for '
onvenience of reference, and stocks of
1blications and processed documents. -
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Temporary -

Review each year and
‘dispose of all materia
no longer needed for t
transaction of current
business.





