
 
DISPO"'!E 

Management 

I-;;. :2-1t, 

EQUEST AUTHORITY  
TO OF RECORDS 

(Se  Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND REFORDS SERVICE, WASHINGTON, D.C. 20408 

1 . FROM (AGENCY OR ESTABLISHMENT) 
I

Executive Office of 1the President 
2. MAJOR SUBDIVISION I 

Office of and Budget 
3. MINOR SUBDIVISION 

Office of the Director - Records Section 
4. NA ME OF PERSON WITH WHOM TO CONFER 

Nell Doerin /Charles Howton 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

s. TEL. EXT. Code 
103 ext.391 

DATE RECEIVED 

DEC 1 6 1975 

LEAVE BLANK 
JOB NO. 

NCl 51 
N OTIFICATION TO AGENCY 

76-1 

In accordance with the provisions of 44 U.S.C. 33030 the dis· 
posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with· 
drawn" in c olumn l 0. 

Date 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of  page(s) are not now needed for the business of this agency or will not be needed ofter the retention periods specified. 

7. 
IT E M  NO. 

Record Officer 

B. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

See attached Record Schedule: 
Record Schedule for the office of the Special 

Assistant to the Deputy Director for Federal 
Drug nagement, Office of Management and Budget 

I 

(Title) 

9. 
SAMPLE OR 1 0. 

JOB NO. A CTION TAKEN 

STANDARD FORM 115 
Revised November 1970
Prescribed by General Services 

Administration
J:'PMR 1.4.1 rl4'11 \ 1n1 _11 A 



Federal Drug Managemen  

. ' 

' 
The Special Assi tant to the Deputy Director for Federal Drug Management 

is responsible for assisting in developing, evaluating, and implementing 

Federal drug abuse prevention policies and makes recomrri:endations to the 

Director and the Deputy Director about management and funding support of 

such programs. 
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Location Authorized dispositio1RecordDescription
I of 

I Ii .Itl\DMINISTRATIVE RECORDS i II 

It 


Correspondence relating! to the internal 
organization and managefient of the office 

FDM : Temporary
Retire to Record Sectic 

-

of the Special Assistant to the Deputy · 2 years old. 

Director for Federal Dr:ug
 Management. 

I 
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··chronc>rogical-Fi.TE;--- 1- -. 
Drug· Management Cha_rtller.. and Activities Start new files-everyI 

I 
IIII 
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- · ·· .,_

Drug Management Objectives --2 years.. .- Drug Management Reofganizatii:m
i


II oncurrent Record Transjfers (OMB Form 56) 1 Nonrecord -I Office reference copy.:
1 Dis_pose when obsolete c 
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'ederal Drug Management II 
Location lDesc±-ipt-ion 	 Authorized dispositiorof' Record 1I 

I 
I 

'ROGRAM RECORDS 	 FDM l Permanent 
I 
I Cl se files at end ofecords which reflec±t the development, 	 I 
I every second calendarvaluation, and irrip:ilementation of I· 
I year.ederal drug-abuse 	 policies 
I 
I Retire-closed file  to·

md. the 	 for reco enda-: I
I Record Section every tions on the managlment and funding : . .  	
I second calendar year . 
1--mpport--of such programs.- Records-	 -: 	 I Offer to NARS-when 8ncl:ide program .memoranda, . : 	 I 
I years old.:;tudies, ·letters,- papers, etc.; : 	 I start new __ fil s, every1emoranda to the Di:rl-ector and others, • 	 I 

•
I . 

second calendar:yea:r •>  individual IprogrJms or 	 issues; studyIRecords -a:ire maintained --- -
-1
II-
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eports.

1lphabetically by sJ.bj ect _ and reflect
_ 

-=unctions. and activ.ilties such as:--I 	 II 	
Iederal Drug Management· 	 I I 

I I 
I I 

):tugs o·f Abuse 1 	
I 

Heroin , 1 	
I I 

I 	 IBarbttuates, tran uiliz rs, 
I 	 I 

I I 
I I -
I I 


; Cocaine- I

arµphetamines 

-1 -


Marihuana I 

I 

Other drugs I 

>rug-Priori t.i-es - .l
I 

>upply Reduction , : .. _ ,  ..  ·--Law ·en orcement i . 
.Inteli1gence operations ..-Internationa-l t'ions 

-.
I 
I 
I 
I 
I 
I 
I 
I 

. 

Iopera
-Regulatory and CO pliance

Science_and technology 1 
- 1 

Reduction 1 - l 
-
)ernana
Drug abuse --educat on 

justice ystem 

:
1·Drug abuse preven ion

Treatment and. rehci.bilitation : 
!
1 

_-I1 

-Criminal 
Research and development 

'.l:anpower and Training 
l
ed ral Drug Policy land Strategy

)rug Program Organiiation and Managemen  
'ederal Drug Program Budget  
• 	 I : 
'0ederal .Agency""relaied Drug Programs l 
tecords relating tolindividual agency
irug programs: I i 

riculture l 
:entrai Tntelligency Agency 
'11,:::t-nm,::: Pru; re:. frrrl"' "r"\ 
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:!fense JJmestic Coun il 1 1 

:..... 
-:::-ug Enf orce:ment Administration (Justice  

:i.tional Institute on Drug Ab.use (HEW) 
:i.tional Security Council 
?ecial Action Off ice for Drug Abuse 
?revention I 


t:.ate. bepC1,rtment I
I1. 
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::-easury Department-

:- I 
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I
to CDMBparticipation L- -·--- •.:,'""-'-:---'-
·1--ca}:)inet--level. and- j intera<jency i 
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I · 
· _ I -.· 

I· . - · .. , 
· aJmmi ttees and task forces, etc. 
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cords include back round materials '
I
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. .)r ·studi_es, minutes [of meetings, agency: 
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aanc:I gener 3r corresponden e  ' 
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ederal Drug Management 
! Location 

D.escription Authorized dispositiorof Record - - II 
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I
HITE HOUSE- REFERRALS FDM Temporary -I 
 Reti e to Record Sectiot 
hese records consist 
eplies thereto, 

unusual administrative decisions, 
olicies, or efforts arJ 

off routine inquiries, - for disposal when 2 

· 

other correspondence in years old. 
file·everyhich Start new 
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no 

1
 involved, and 2 years.I
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'ormal informational 
dmiiiistrative backgrourld materials for -

re I ea:ses • 

. 
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REFERRALS-] 
I

I

I 


hese records -consist of routine -inquiries,-
eplies thereto, other correspondence in 
hich no unusual admini trative decisions ;-- - .. . - .. -r . . - -

I

I

I
. 

olicies, or efforts ar  involved, and 
dministrative backgrourj.d-materia:ls.for 
orm.al. in:formational- releases. 

-
_INQUIBY 

hese recurds consist o:t: routine inquiries, 
ep],ies _1:h<=r-_eto, other _iJJ 
hich no lUlusual decisions, 
olicies, or efforts ard involved, and 
drriinistrative bnckgroun'.d materials for 
ormal informational re eases. 
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!deral Drug Management j 

LocationDescrliption Authorized disposition of Record 
JI . IIIII II)I{O:F'FICIAL PAPE.HS 1 Temporary -I . . . - -

1 Review each year and 
all materia i onofficial character :I:i.pers of a private or dispose of 

1ich pertain only to an) individual's personal 1 no longer needed for tI .
ff'airs that are kept in: the office of an ONB 1 transaction of current.I inployee will be clearlYi designated_ by_ him as b .u_s_iness. 
:mofficial ·and wi-11 at 1·all, times be filed 

parately from the official records of his 
ffice. In cases where utters requiring the 
rans ction of official lbusiness are received 

_:i_privat  personal _(!orr.espondence, the .1 ·- ,- .
::irtions of such corres ondence that pertain II 
:> official· business wi:iJl be extracted and 
3.de a- part of ·the offidial files • All extra 
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