REQUEST UTHORITY . LEAVE BLANK
TO DISPOSE OF RECORDS DATE RECEIVED JOB NO
(See Instructions on Rerverse) APR 1 1976

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NC1_-151-76-22

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Executive Office of the President

2. MAJOR SUBDIVISION

Office

of Management and Budget

10w PY VY X W W TSN
. HOM TO CONFER = 715 fg. exrCode
Nell Doering/Charles Howton Qg)ext .3914 4./5-76

MINOR SUBDIVISION qﬁ'r[dwnmenti/ lf’e/dtu:v} and

In occordance with the provisions of 44 U S C. 33030 the dis-
posal request, including omendments, 1s appraved except for
tems that may be stamped “‘disposal not appraved' or *‘with-
drawn in ¢column 10

6 CERTIFICATE OF AGENCY REPRESENTATIVE: Date

Archrvist of the United States

| Eﬂiﬂl certify that | om authorized to act far this agency in matters pertaining to the disposal of the agency 's records, that the records proposed for disposal in this Request of
8 poge(s) are not now needed for the bustness of this agency ar will not be needed after the retention periods specified

3f29/7%

%7@% Record Officer

(Date) (S|gna(ure[ o%ncy Representative) (Title)
9.
7. 8. DESCRIPTION OF ITEM : 10.
ITEM.NO. (With Inclusive Dates or Retentuon Periods) SAMPLE OR

JOB NO. |ACTION TAKEN

See attached Record Schedule:
Record Schedule for the Intergovernmental Relations
and Regional Operations Division, Office of
Management and Budget

/A /'te »5

STANDARD FORM 115

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105



Intergcovernmental Relations and Regional Operatvions Division

The Intergovernmental Relations and Regional Operations Division has

a principal role in carrying out the President's directive to make the
Federal Government more responsive to State and local government concerns
and to improve management in the executive branch. The Division is
responsible for improvement of working relationships among the levels

of government by systemtically communicating and coordinating with State,
county, and municipal governments and their representatives.

The role of the Division includes service, support, and coordination

of Federal Regional Councils and Federzl Executive Boards and other
interagency coordinating mechanisms; providing staff assistance and
interagency leadership to support the Under Secretaries Group, chaired
by the OMB Deputy Director; monitor and provide operational support to
the FRCs and FEBs; test and implement interagency and intergovernmentaf’
field coordinating systems; develop improved methods and procedures for
the administration of Federal assistance programs; ensure the resolution
of selected interagency and intergovernment disputes; and assure that the
President's policies of decentralization, devolution, and increasing
relisnce on State and local government are being effectively implemented.
To accomplish these functions, the Division works closely with program
and other wmenagement divisions within GMB, with appropriate officials

in other federal agencies, and directly with State and local officieals

as necessary.

The Division has the OMB lead to ensure that intergovernmental impacts

of various potential actions are understood and weighed as a part of

the OMB decisionmaking process; to develop and meintain effective working
relationships with State, county, and municipal officials and the public
interest groups that represent them nationally and regionally, and serve

as the chief OMB staff resource on the intergovernmental aspects of Federal
agency activities having specific intergovernmental inpact.



Intergovernmental Relations and Regional OperationsDivision

- T -
i Description ongggé%gn ! Authorized disposition
- 1
/ :
ADMINISTRATIVE RECORDS E
' ’
zCorrespondence relating to the internal IRRO ! Temporary -
[}

Retire to Record Section

ﬁv *.”)l., when 2 years old.
'

organization and management of the Inter-
governmental Relations and Regional Operations

Division. =
Ahen——ae—leonger—npeeded-
Assignments for—admintstrative—or-
Chronological files —eference—purpesess
Organization and functions B Start new files every
Weekly reports (to Associate Director for 2 years.

Management and Operations)
Work Reporting

&

Noncurrent Record Transfers (OMB Form 56) Nonrecord -

Office reference copy.
Dispose when obsolete or

superseded.
BUDGETARY RECORDS
Reference copies of budgetary records for Temporary -
the Intergovermmental Relations and Regional Do not retire to Record
Operations Division budget. Section,

Dispose at the end of fisc
year involved.

Start new files each fisce
year.
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Intersovernmental Relations and Regional Operations Divieion

[ . ]
Description ! OTLﬁggg%gn : puthorized disposition
i I
; i
PROGRAM RECORDS ﬁntergovern— E Permanent -
mental ! Close files at end of
Zacords which reflect the -IRRO Division's role Relations ! every second calendar
in carrying out the President's directive to and Regional= year.
fizke the Federal Government more responsive to Operations Retire ecloged files to
State and local government concerns in order to Division Record Section évery

vrovide more capavle government at every level
zrd to improve management in the exécutive
tranch. The records include program-related
remoranda, studies, letters, etc.; memoranda to
the Director and others on individual programs
or issues; study reports.

second calendar year.
Offer to NARS when 8
years old. -
Start new files every
second calendar year.

Intergovernmental Relations

2ecords relating to IRR0's responsibilities for:
- direct contact with pudblic interest groups
for regular coverage at the National level
eand for discussion with congressional and
General Accounting Cffice starff, and with
tate and loczal oificials.
. = building the role of Federal Regional
Councils as direct State and local
contact points.
- policy end system-tuilding to rationalize
or regularize existing conflicts .
- providing basic supporting mechanisms (such
as data systems)
- providing states and localities the
opportunity to review and have input on
Federal actions affecting them.

Records relating to the design, promulgation and
edministration of OMB circulars rationalizing
rlanning, programming and coordinating delivery
of Federal assistance, and otherwise assisting
State and local governments.

A,
.

- Circular A-33 - Furrishing information
concerning compensation of Federal employees!
to States and other governmental units taxing
comrensation for personal services.

- Circular A-85 - Consultation with State and
local governments through the Public Interest
Groups in development of Federal regulations.

-~ Circular A-95 - Nationwide system for State
and local review, comment and coordination
of Federal and Federally assisted programs
and vro.jects.

.
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tergovernmental Relations znd Regional Operetions Division

Description

L.

Location
of Record

Authorized disposition

PROGRAM RECORDS - continued

Intergovernmental Relations -~ continued

Records relating to special intergovernmental
projects.

~ Comrmnication with Public Interest and other
Intergovernmental Groups - i.e. National

- Association of State Budget Officers (NASBO)
and Advisory Commission on Intergovernmental
Relations (ACIR)

- Budgetary Information System (BIS)

- Review of Federal pollc1es towvard sub- State
planning and districting (with/National
Academy of Public Administration)

- Interagency assessement of General Revenue
‘Sharing.

~ Interagency assessment of Appalachlan
Regional Commission.

- Assistance to Federal Regional Councils in
briefing State/local offiecials on budgets.

i -

[nteragenéy Coordination

lecords relating to TRRO's responsibility toward:
improving interagency coordination in the field..

- Imp*oved delivery of Federal services.

-~ Consult atlon and cooperation vith State and
loczal officials.

- Establishing and waintaining an "early
warning" system for problems of potential
significant scope and sensitivity.

Records relating to IRRO's interagency
responsibilities for:

- Federzl Regional Councils
-~ Federal Executive Boards
- Undey Secretaries Group

Crisis Managenent

Records relating to IRRO's function to assist
Federal agencies in quick-response situations
of a crisis nature such as:

- Vietnam Refunseea
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Intergovernmental Relations and Regional Operations Division

Locsticn

of Record Authorized disposition

Description

PROGRAM RECORDS - continued

Field Systems

Federal Management Reform

Records relating to IRRO's responsibilities
for identifying problem areas and designing
improved administrative, informational, and
program management systems governing the
delivery of assistance to States, local
governments, and individuals,

Administrative Systems
- Circular A-105 -~ Standard Federal adminis-
trative regions and field office locations
- Circular A-102 - (Federal Management
Circular 74-7) Uniform administrative
o requirements for State and local . |
goverrments
- Decentralization
- Special studies
- Non Career Status for Regional Directo
- Grant -Consolidation
-~ _Common Administration Services (former OMB

Circular A-68) -

DR A

- Information Systems
- Title VIII - (Budget Control and Impound-
ment Act)
- Intergovernmental Information System Im-
provement Project
— Regional Management Information System
- Grant Information (REGIS)
- Socio-Econ-Demographic Info (SEDS)
- - Budgetary Information System (BIS)

- Treasury Circular 1082 Oversight -
Information on grant awards to State
and local governments

- Compliance Review Memorandum
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Intergovernmental Relations and Regional Operations Division

Location

of Record Authorized disposition

Description

PROGRAM RECORDS - continued

Field Systems - continued

Program Management Systems

- Joint Funding Simplification Act (Integrated
Grant Assistance Program - IGA)

- Policies to distinguish procurement and
assistance relationships

- Circular A-103 - (Federal Management
Circular 74-8) Uniform relocation assistance
and real property acquisition policies;
Federal Regiomal Council {(FRC) coordinative
role

- Intergovermmental Grant Study (ACIR)

-

-—--—-—--—-—--—-—--—-—r—-—-

General

- OMB-GSA (Office of Federal Management
Policy) oversight

- Intergovermmental Audit Forum

- Intergovermmental Coordination Act

.



Intergovernmental Relations and Regional Operations Division

-

: Locetion .

Description of Record Authorized disposition
1)
WHITE HCUSZ REFERRALS - IRRO Temporary - - -

"These records consist of routine inquiries,
replies thereto,; otner correspondence in
which no umasual administrative decisicns,
policies, or efforts are involved, and
administrztive background materials for
_formal informational releases. -

CONGRESSIONAL REFERRALS )

These records cornsist of routine inquiries,
-replies thereto, other correspondence-in
which no unusual administrative decisionms,
policies, or efforts are involved, and
administrative background materials for
formal informational releases.

p: _

?PUBLIC INGUIRY

These records consist of routine inguiries,
replies thereto, other correspondence in- -
vhick no urusual zéministrative decisions,
molicies, or efforts are invoived, end
administrative backgrouna materlals for
formzl informationzl releases.
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Retire to Record Sectlon

for disposal when 2
years old. ’

Start new file every

. 2.years.
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Intergovernmental Relations and Regional Opeéations Division

Lescripticn

Iocation
of Record

futhorized dispesition

LEGISLATIVE RECORDS

Legislative clearance items including printed
mzterizls and related correszondence.

g.

EXECUTIVE ORDIR ANID PROCLAMATION RECCRDS

Records on Executive Orders and Proclamztions
include ceterials con clearznce, preparation,
presenteiion, and publication.

gai.

NCHOFFICIAL PAPERS

Papers of a private or nonofficial character

which pertain only to an individual's personal

affairs that are kept in the office of an CMB
employee will be clearly designated by him as
nonofficial and will at all times be filed
separately from the official records of his
office. In cases vhere matters requiring the
transaction of officisl business are received
in private personal correspondence, the
portions of such correspondence that pertain
to officizl business will ve extracted and
made a vart of the official files., All extra
copies of docurments preservéd only for
convenience of reference, andi stocks of
prublications and processed documents,

a
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Legisletive

Reference
Divisicn

All Cther
Copies

legislative
_Reference
Division

All Other
Copies

-
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See ILRD Schedule.

-

Terporary - i
Dispose at the end of
each Congress.
Start new file.at the
beginning of each Congre

See TRD Schedule.

Temporary -

Dispose vhern 2 years old
or when no longer needed
for administrative
purpsses - whichever
is sooner.

Start new file every
2 years.

Temporary -

Review each yesr and dispe
of all wateriels that
are obsolete or have beer
superseded.




