
REQUEST ~UTHORITY 
TO DISPOSE OF RECORDS 0 

(See lnstructions on Rererse ) 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DoC. 20408 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the pr cvurcns of 44 usc. 33030 the dis-Executive	 Office of the President posal request, including amendments, IS approved except for 
Items that may be stomped "disposal not approved" or "wrth-2. MAJOR SUBDIVISION drawn In column 10 

3. 

4. 

6 CERTIFICATE OF AGENCY REPRESENTATIVE: 

' b.CI£b.~ certify that I om outhonzed to oct for tbrs agency In matten pertctnmq to the disposal of the agency's records, that the records proposed for disposal in thiS Request of8~ poge(s) ore not now needed for the business of th.s ogency or wrll not be needed after the retention pen ods apecrfied 

Record Officer 
ncy Representarive )	 (TItle) 

9. ,7.	 8. DESCRIPTION OF ITEM 
SAMPLE OR 10.

ITEM NO.	 (With Inclusrve Dates or Retention Perrods ) JOB NO; ACTION TAKEN 

See attached Record Schedule: 
Record Schedule for the Intergovernmental Relations 

and Regional Operations Division, Office of 
Management and Budget 

I) ,"-te.It1J 
STANDARD FORM 11S 
Revised November 1970 
Prescribed by General Services 

AdmlOlstration 
FPMR (41 CFR) 101-11.4 
115-105 



Intergovernmental Relations and Regional Operations Division 

The Intergovernmental Relations and Regional Operations Division has 
a principal role in carrying out the President's directive to make the 
Federal Government more responsive to state and local gover~Jnent concerns 
and to improve management in the executive branch. The Division is 
responsible for improvement of working relationships among the levels 
of government by systemtically communicating and coordinating with State,
county, and municipal governments and their representatives. 

The role of the Division includes service, support, and coordination 
of Federal Regional Councils and Federal Executive Boards and other 
interagency coordinating mechanisms; providing staff assistance and 
interagency leadership to support the Under Secretaries Group, chaired 
by the O~lliDeputy Director; monitor and provide operational support to 
the PRCs and FEBs; test and implement interagency and intergovernKental\
field coordinating systems; develop improved methods and procedures for 
the administration of Federal assistance programs; ensure the resolution 
of selecteGrinteragency and intergovernment disputes; and assure that the 
President's policies of decentralization, devolution, and ll1creasing
reliance on State and local government are being effectively implemented.
To accomplish these functions, the Division works closely with program
and other management; divisions '\oJithin officials01.fB,,dth appropriate 
in other federal agencies, and directly with State and local officials 
as necessary. 

The Division has the OVilllead to ensure that intergovernmental impacts
of various potential actions are understood and weighed as a part of 
the Ol4B dec1sionmaking process; to develop and ~aintain effective working
relationships with State, county, and municipal officials and the public
interest groups that represent them nationally and regionally, and serve 
as the chief O~ffistaff resource on the intergovernmental aspects of Federal 
agency activities having specific intergovernmental i~pact. 



Intergovernmental Relations and Regional Operations Division 

Locntioill'escription Authorized dispositionof Record 

I
I
I
I
I 

ADMINISTRATIVE RECORDS 

r.correspondence relating to the internal IRRO : Temporary 
Retire 

-

organization and management 
governmental Relations and Regional Operations Ji,• .-r~ when 2 years old. 
Division. lteeerd Sect tOn wUl tHSptJ:: 

~Ja9R ft8 leftger seeaes 
Assignments fa!' ftdmiftistrat~e er 
Chronological files ~efe!'etlce ptt!'pe8eh 
Organ~zation and functions Start new files every 
Weekly reports (to Associate Director for 2 years. 

Management and Operations) 
Work Reporting ., 

of the Inter- to Record Section~
 

Ir.Noncurrent 

I
I
I 
I
I

Record Transfers (OMB Form 56) Nonrecord -

Office reference:
 copy.

obsolete-orDispose when 
superseded • 

I
1 : 

2-
.. 

BUDGETARY RECORDS 

Reference copies of budgetary records for 
the Intergovernmental Relations and Regional 
Operations Division budget. 

t 
t 
I 

Temporary -
Do not retire to Re~ord 

Section. 
Dispose at the end of f~sc 

year involved. 
Start new files each fiscc 

year. 

; 
t 
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I
I
I
I
I
I
I
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I
I
I
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Intergoyernmental Relations and Regional Operations Djlo~;on


: Location
Description , of Record Authorized disposition 

, ,~ ?ROO-RAM RECORDS ~ntergovern- : Permanent -
mental 

I
I Close files at end of
 

Records which reflect tte·llLBO Division's role Relations :
 every second calendar 
in carrying out the President's directive to and Regional' year.
t:ake·the Federal Govern~ent more responsive to Operations Retire elosed files to 
State and local government concerns in order to Division Record Section every provide more capable government at every level second calendar year.
~rd to improve management in the executive Offer to NARS when 8branch. The records Lnc.Iude progr am-r-e.Latied years. old •. ---
~e~oranda, studies, letters, etc.; memoranda to Start new files every the Director and others on individual programs second calendar year.or issues; study reports. 

Intergoverp~ental Relations 

3ecords relating to IR?O's responsibilities for: 
- direct contact with ptiDlic interest groups


for reg~lar coverage at the National level
 
and for discussion with congressional and
 
Cener eL Accounting Office staff, and i.ith
 
State and local officials.
 
building the role of Federal Regional

Councils as direct State. and local
 
contact points.

policy and system-building to rationalize
 
or regularize existing conflicts
 
providing basic supporting mechanisms (such

as data systems)

providing states and localities the
 
opportunity to r-evi.evand have input on
 
Federal actions affecting them.
 

rtecords relating to the design, promulgation and
 
administration of o~rn circulars rationalizing

pla~~ing, programming and coordinating delivery
 
of Federal assistance, and otherwise assisting ".
 

state and local governments.
 

- Circular A-38 - Furnishing information
 
concerning compensation of Federal employees

to states and other gover~~ental units taxin~
 
compensation for personal services. :
 
Circular A-85 - Consultation with State and :
 
local governments through the Public Interes~
 
Groups in developwent of Federal regulation~~


- Circular A-95 - systemNatiorr,.;ide for State
 
and local revie~." comnerrt and coordination
 
of Federal and Federally assisted programs
 -I 

1 
1and projects. 
I 
I 
I 
I 
I 
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Intergovernmental Relations and Regional Qperat;ons Division 
: L()cation:Description	 Authorized disposition• of Record I 

I 

PRcx:m.AMRECo..qDS- continued	 I••1 

Intergovernmental Relations - continued 
,
•••. 

Records relating to special intergovernmental I: 
projects. 

- Communication with Public Interest and other
 
Intergovernmental Groups - i.e. National
 
Association of State Budget Officers (NASBO)

and Advisory Commission on Intergovernmental

Relations (ACIR)
 

_.Budgetary Information System (BIS)
-------- - - -- - -- _ .._- - ---_ ..---. ... '. - .-....-:-- Review of Federal policies tmTard sub-State
 

planning and districting (With/National

Academy of Public Administration)

Interagency assessement of Gen~ral Revenue
 

.Sharing.

-.Interagency assessment of Appalachian


Regional Commission.
 
- Assistance to Federal Regional Councils in
 

briefing State/local officials on budgets. 1
• •[nteragency Coordination	 •
I

I . 
I 
II ,ecords relating to IRRO's responsibility tmvard'l 

Lmproving interagency coordination in the field. !: -, 

I 

- Improvea delive~J of Federal services.
 
- Providing information to-field-managers.
 
_ Consultation and cooperation "lith State and
 

local officials.
 
-,Establishing a!1d maintaining an "early
 
, warning" system for problems of potential
 

;significant scope and senSitivity. 

Records relating to IRRO's i~teragency
responsibilities for: 

Federal Regional Councils
 
- Federal Executive Boards
 

~Under Secretaries Group	 I 

•ICrisis Hanagement	 I 
I 
I 
I 

Records relating to IRRO's fUnction to assist	 I
I 

osFederal a~encies in quick-response situations I 

Jf a crisis nat~re such as:	 I
I
 

I
 
I
 
I
 



Intergovernmental Relations and Regional Oper-ations Division 
Loca t icnDescription of Hecord Authorized disposition 

PROGRAM RECORDS - continued 

Field Systems 

Federal Management Reform 

Records relating to IRRO's responsibilities

for identifying problem areas and designing

improved administrative, informational, and
 
program management systems governing the
 
delivery of assistance to States, local
 
governments, and individuals.
 

Administrative Systems

- Circular A-lOS - Standard Federal adminis-

trative regions and field office locations
 
- Circular A-I02 - (Federal Management
 

Circular 74-7) Uniform administrative
 
requirements- for State and local
 
·governments


- Decentralization
 
- Special studies
 
- Non Career Status for Regional Directo~
 

- Grant-Consolidation
 
~_Common Administration Services (former OMB
 

Circular A-68)
 

Information Systems

- Ti.tle VIII - (Budget Control and -Impound-

ment Act)

- Intergovernmental Information System Im-

provement Project
 
- Regional Management Information System


- Grant Information (REGIS)

- Socio-Econ-Demographic Info (SEDS)


Budgetary Information System (BIS) 
- Treasury Circular 1082 Oversight -

Information on grant awards to State
 
and local governments


- Compliance Review Memorandum 



Intergovernmental Relations and Regional. Operations Division 

LocationDescription Authorized dispositionof Record 

PROGRAM RECORDS - continued 

Field Systems - continued 

Program Management Systems.

Joint Funding Simplification Act (Integrated,

Grant Assistance Program - ICA)


- Policies to distinguish procurement and 
,,
I


assistance relationships rI
 
- Circular A-103 - (Federal Management I


Circular 74-8) Uniform relocation assistance 
,
 
I 

and real property acquisition policies;

Federal Regional Council (FRe) coordinative
 
~ole .
 

- ·Intergovernmental Grant Study (ACm) 

General
 
- OMB-GSA (Office of Federal Management


Policy) oversight

- Intergovermnent'al Audit Forum
 
- IntergoveLamental Coordination Act
 

., 
4 
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Intergovernmental Relations and Regional Operations Division 

LocationDescription of Record Authorized disposition 

These records consist of routine inquiries,
repli~s thereto, other correspondence in 
which no unusual administrative decisicns,
policies, or efforts are invol ved ,_and _ 
administrative background materials for 
forcal informat~onal releases.,.
COr;GRESSIONAL REFERRAlS 

These records cons Lsti of routine inquiries,
-replies thereto, other correspondence-in
which no unusual administrative decisions,
policies7 or efforts are involved, and 
administrative background mat-erials for 
formal informational releases. 

". 
~iuBric IN~IRY 

These records consist of routine inquiries,
replies tb.~reto, other correspondence in-- --
vhicn no unusual ac.ministrative decisions,
l'Olici25, or efforts are involved, end 
administrative backgro~~d materials for 
formal-informational -rele~ses~ 

IRRO Temporary ... 
Retire to Record Section 

for disposal when 2 . 
years -old. 

Start ne~ file every
2 _years. . _ 

- -'-, -. 

I 
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Intergovernmental Relations and Regional Operations Division 

Location ~uthQrized dispc8itiJnof Record 

, 

I)escril,rtion 

I 

I
I
I
I
I 

~ Leg i.sLa'tLve See L.1ID Schedule. 
Reference 
Division 

RECORDS
LEGISLATIVE
 

Legislative clearance iteffiSincluding printed 
materi~ls and re1ate~ corre3pondence. 

All ether Temporary
Dispose 

~.
 -

at the end ofCopiesI 

I 
I
I
I 
I 
I
I 
I•4~
•t 

each Congress.
Start new file -at the 

beginning of each Congreg.
EXECtJTrVE ORDER iJill PROCLi\ ...1\fl.o\TIOHRECORDS Legislative See LRD Schedu'Le , 

_Reference 
Records on Executive Orders and PrCc1al!mtions : Division 
incluGc ~£teri81s en clearance, preparation, : 

pub Lfcatrfon, presentation, All other Temporary
Dispose 

and -

Copies when 2 years old 

longer•I 
I

•I 
t 

~ 

when neededor n~ 
for adninistrative 
purposes - whichever 
if S00ner. 

Start nev file every
2 years.0/,-

NONOFFICIAL PAPERS IRRO Temporary -
Review each year and dis po

r:-,zterialsthat Papers of a private or nonofficial character 
which pertain only to an individual's personal
affairs that are an OMB 

of all 
obsolete or have beerare 

kept
employee will be clearly designated by him as 
nonofficial and will at all times be filed 
separately from the official records of his 
office. In cases "There matte:cs requiring the 
transaction of official business are received 
in-private personal correspondence, the 
portions of such correspondence that pertain
to official business "fill be extracted and 
made a part of the official files. All eA~ra 
copies of doc~ents preserved only for 
convenience of reference, and stocks of 
publications and processed documents. 

in the office of superseded. 


