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1 FROM	 (AGENCY OR ESTABLISHMENT) June 26 , 1981 
Executive Office of the President	 NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the provrsrons oj 44 USC 3303a the disposal re 
Quest. including amendments. IS appmved except for Items that,may 
be stamped "drsposa' not approved" or "withdrawn" In .l:.olumr1 10 

'S~ 'OIF mE ARJCHIVliSiT rs 
4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT !NOIT R!EQUtIREID FIOIR APPROVAlL OF 

~'!E/NiT ~TEN,TIO'N Offi"BlEJCIO[1JDS. 
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6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records;
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A	 Request for immediate disposal. 

[X]	 B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE	 E TITLE 
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Records of the Intelligence Branch
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115-107 



NATIONAL SECURITY DIVISION 

RECORDS OF THE INTELLIGENCE BRANCH 

1. Intelligence Branch Budgetary Records. 

Budgetary records of the Intelligence Branch reflect its 
responsibility associated with the preparation, formulations,
and execution of the Federal budget of its assigned agencies.
The records include those items prepared or received that are 
directly associated to the established budget process.
The files are arranged by agency and alphabetically by sub-
ject thereunder. 

PERMANENT. Cut-off each fiscal year.
Screen reference material. 
Transfer to a secure facility in the 

Washington area for storage purposes
when 5 years old. 

Transfer to NARS when national security
considerations do not preclude their 
use for historical or other research. 

2. Intelligence Branch Program Records. 

Program records of the Intelligence Branch reflect its 
responsibility to review, manage, or provide assistance 
to its assigned agencies and/or other functional areas. 
The records include program-related memoranda, memoranda 
to and from the heads of agencies and other written 
communications pertinent to the activities, operations,
and responsibilities of the Branch. The files are 
arranged by agency and alphabetically by subject 
thereunder. 

PERMANENT. Cut-off each calendar year.
Screen reference material. 
Transfer to a secure facility ln the 

Washington area for storage purposes
when 5 years old. 

Transfer to NARS when national security
considerations do not preclude their 
use for historical or other research. 




