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*. REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK

(See Instructions on reverse) JOB NO
TO GENERAL SERVICES ADMINISTRATION, C /' /}O’A)L{'/
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 fATE RECENVED
1 FROM (AGENCY OR ESTABLISHMENT) 7’ 7’3"/
Executive Office of the President NOTIEICATION TO AGENdY

2 MAJOR SUBDIVISION
In accordance with the provisions of 44 US C 3303a the disposal re

quest including amendments, is approved except for items that may
be stamped “disposal not approved” or “withdrawn™ m column 10

3 MINOR SUBDIVISION

4 NAME OF PERSON WITH WHOM TO CONFER § TEL EXT f )’L{
1-6-24
395..336"7 Date drchuvast of the Untted Stdtes

Nell Doering

6 CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Reguest of page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified

K] A Request for immediate disposal.

[] B Request for disposal after a specified period of time or request for permanent

retention
C DATE D SIGNATURE OF AG% REPHESENTATIVE E TITLE
/5/ 9| Mesi &2 e EOP Records Officer
ITEM NO (With Inclusres Datos o Reention | Periods) sgvggﬁ.soon ACTION TAKEN
1. Collected Subject Files of the White House Office (1869-1976).

These records document routine housekeeping and administrative
activities of the White House Office and contain duplicate copies of
such program items as press releases, briefing books, tramscripts,
and publications relating to areas of particular interaest.

DESTROY IMMEDIATELY.

e Financial Records of the White House Qffice.

Consists of special accounts maintained for miscellaheous expenses
purchase order, personal, and general ledgers,

e

DESTROY IMMEDIATELY,

3 White House Office Organizational Charts, 1974-75.

Oversize charts prepared and used for pressibriefings to the
President, cabinet, and senior White House staff.

DESTROY IMMEDTATELY,

STANDARD FORM 115
115-107 Revised April, 1975
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