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EXECUTIVE OFFICE OF THE PRESIDENT
OFFICE OF NATIONAL DRUG CONTROL POLICY

The following schedule applies to the records of the Office of
National Drug Control Policy (ONDCP) that were resident on the
IBM 9375 Mini Computer during the period November 1989-July 1993.

ONDCP PROFS ELECTRONIC COMMUNICATIONS SYSTEM

1.

E-Mail Records, December 1989-July 1993.

E-Mail messages that were resident on the ONDCP PROFS
electronic commuriications system that have been determined
to be Federal records. The e-mail messages, notes, and
related logs are Federal records that relate to the internal
administrative or housekeeping activities of the office
rather than the functions unique to the office. The Federal
records document low level, routine, transitory
administrative aspects of matters such as budget, personnel,
supplies, equipment, and office space.

Within the ONDCP PROFS electronic communication system are
the Federal Record Calendars, November 1989-July 1993. The
daily "cCalendars" of the ONDCP staff members contain one-
line items with no substantive information. The entries are
reminders of meetings (some by subject) with individuals or
groups, and are interspersed with nonrecord items such as
lunch dates, and personal notes. The substantive
information about the meetings is contained in the ONDCP
program records in agendas and meeting minutes.

NOTE: Only one ONDCP High-Level Official, the Chief of
8taff, used the calendaring system during the above period;
a separate copy of that Federal Record Calendar has been
interfiled with the ONDCP official records and will be

handled according to a separate schedule controlling those
records.

A. Paper Copy.

DISPOSITION: TEMPORARY

Destroy upon approval of this schedule.
B. Electronic cCopy.

DISPOSITION: TEMPORARY

Delete upon approval of this schedule.
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OTHER ONDCP COMPUTER APPLICATIONS

2.

congressional Reports Tracking system (CRT8), March 1991-
July 1993.

The purpose of CRTS was to assist ONDCP in tracking reports
that were due to Congress and directives mandated by
Congress that concern the drug issue. The information was
received from Congressional reports or directives. The
information was transmitted electronically via modem with
connection to two services, LEXIS/NEXIS and LEGISLATE and is
not unique to ONDCP. Input about Federal agencies was
entered manually into the system from copies of reports
and/or letters from the agencies.
A. Paper Copy.

DISPOSITION: TEMPORARY

Destroy upon approval of this schedule.
B. Electronic Copy.

DISPOSITION: TEMPORARY

Delete upon approval of this schedule.
General Accounting Office Tracking System (GAO Tracking
8ystem), July 1992-=July 1993.
The GAO Tracking System was designed to assist ONDCP in
tracking General Accounting Office (GAO) reports and
findings that concern drug control issues. The information
was extracted from GAO reports and findings, and manually
entered into the system. This system had little or no use.
A. Paper Copy.

DISPOSITION: TEMPORARY

Destroy upon approval of this schedule.
B. Electronic Copy.

DISPOSITION: TEMPORARY

Delete upon approval of this schedule.



Backup Tapes, November 1989-September 1993.

These tapes include system backup tapes of the entire 9375
Mini Computer and contain IBM VM System related software and
associated data, and three Federal applications, consisting
of copies of temporary records authorized for destruction,
nonrecord material, and records that are duplicated
elsewhere for preservation and disposition. The records
created during the period November 1989-July 1993 were
backed up until September 1993.

DISPOSITION: TEMPORARY

Delete upon approval of this schedule.





