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UNITED STATES REGULATORY COUNCIL
 

The United States Regulatory Council was established by a 
Memorandum from the President for Heads of Executive 
Departments and Agencies, October 31, 1978. The Council's 
purpose is to improve the coordination of Federal regulatory
activities and expand efforts to manage the regulatory
process more effectively. It is a key element in the 
President's Regulatory Reform Program. 

The Council is composed of eighteen executive departments
and agencies and eighteen regulatory agencies. 

The Council seeks to eliminate duplication, gaps and 
contradictions in existing and proposed rules of regulatory
agencies. The Council is responsible for keeping the 
President, the public, and the Congress informed about the 
cumulative impact of regulations on the economy. The 
Council will publish at least every six months, a unified 
calendar of major regulations, using the criteria defined in 
Executive Order 12044. This calendar will state the goals
and benefits, legal requirements, and expected timetables of 
the regulations, along with available estimates of economic 
impacts. 

The Council will help ensure that regulations are well 
coordinated, do not conflict, and do not impose excess 
burdens on particular sectors of the economy. 
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t. 

Records Common to All Offices 

1. Office Reference Material. 

The Office reference material consists of extra copies of 
record materials retained solely for convenience of 
reference; information and reference copies of 
correspondence 'and other papers on which no action is 
necessary; preliminary drafts of letters, memoranda that do 
not add significant data or substance in the final steps of 
the preparation of an official record; shorthand notes,
including stenographic notebooks and stenotype tapes, that 
have been transcribed; abstracts of correspondence, route 
slips, and letters of transmittal that do not contain 
significant information; stocks of publications and 
processed documents maintained for distribution purposes;
catalogues[ trade journals[ and other publications or 
printed material received from other Government agencies[
commercial flrms[ or private institutions, which require no 
action or supplement the official record. 

TEMPORARY.	 Cut-off every 2 years.
Destroy on site when 2 years old or when no 
longer needed[ whichever is sooner. 

2. Personal Papers. 

Papers of a private or nonofficial character which pertain
only to an individual's personal affairs that are kept in 
the office of the United States Regulatory Council employee
will be clearly designated by him or her as nonofficial and 
will at all times be filed separately from the official 
records of his or her office. In cases where matters 
requiring the transaction of official business are received 
in private personal correspondence [ the portions of such 
correspondence that pertain to official business will be 
extracted and made a part of the official files. 

,NtM'- {(tf.o/f.f) or 
!PEm?eRRR?	 Di spose;Jwhen no longer needed. 

3. Reports	 and Studies Files. 

These files contain background materials[ drafts, brochures,
copies of newspaper clippings, articles and various other 
information and information sources. The record copies of 
the reports and studies are maintained by the Director's 
office. 

TEMPORARY.	 Destroy on site after report or study has been 
issued. 
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4. White House Correspondence files. 

These files are arranged alphabetically and contain routine 
referrals from the White House and Regulatory Council 
replies, involving no administrative actions, no policy
decisions, and no special compilations of research. 

TEMPORARY. Cut~off every 2 years.
Destroy on site when 2 years old. or when no longer
needed for administrative purposes.

5. Congressional Correspondence Files. 

These files are arranged alphabetically and contain routine 
correspondence from the Congress and Regulatory Council 
replies. Also included are legislative clearance items 
transmitted to OMB. 

TEMPORARY. Cut-off every 2 years.
Destroy on site when 2 years old. or when no longer
needed for administrative purposes.

6. Public Correspondence Files. 

These files are arranged alphabetically and contain routine 
inquiries for information and Regulatory Council replies,
involving no administrative actions, no policy decisions,
and no special compilations or research. 

TEMPORARY. Cut-off every 2 years.
Destroy on site when 2 years old.or when no longer
needed for administrative purposes. 
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The Records of the Director's Office 

The Director's Office maintains the official files of the 
Regulatory Council and they relate to the major functions,
policy decisions and administrative management activities of 
the Council. 

7. Director's ~ubject Files. 

These files are arranged alphabetically by subject and 
consist of activity reports, correspondence, inter and intra 
office memoranda, minutes of Council and staff meetings and 
the year end report of the Council. 

PERMANENT. Cut-off every 2 years. 

, £c1.P. Transfer to EOP Depository when 4 years old. 
Transfer to FRC when 4 years old.~/~ Offer to NARS when ~ years old. 

8. Aqency Files. 

These files relate to the member agencies of the Regulatory
Council and consist of letters and memoranda to and from 
these agencies. The files are arranged alphabetically by
Agency. 

PERMANENT. Cut-off every 2 years.
:J.. ~.~ Transfer to EOP Depository when 4 years old. 

Transfer to FRC when 4 years old.w/¥ Offer to NARS when ~ years old. 

9. Calendar of Federal Regulations Files. 

~~~D These files relate to the administration, guidelines,
~,~~correspondence, issuance, and updates of the Regulatory
.~~~~~ Council's Calendar of Federal Regulations. These files are 
~~ arranged alphabetically by subject. J 

.- ~>/tI!. ,fEAPfJifll/tY.	 IJ e.,t~(Jy ..,he" ...,tJ '071Is' 
fe,OfrANJi' 4?EFtfh~HENtz:Cut-off every 2 years: ",eeJ!" fOf' ~J.,.,-;"jt~" ~/~' v.sSo""r	 ~nUi!t8j8]f tii! l!lBF :eeposItO!} ;;i=!eu '" y@lr? 21a:
 

CJ35ilPsfEg to FPC Hbfl 1 lOGfS chi: ,..,a."sl~" 'Cel. FII' "
 
ra65loji H bc Ni'riCS Wlieti :B j eal 3 ~ AI" t; a III t"tJvll-ee!.
 

Files. 

~mDRAWN 
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Cut-off every 2 
~lrnDRAWNEOP when 4 years old. 

old. 

11. Project	 Files. 

These files relate to the various projects undertaken by the 
Council to study the impact of Federal regulations on a 
particular area. These files consist of correspondence,
memoranda, and the official report issued by the Council. 
These files are arranged alphabetically by project title. 

PERMANENT.	 Cut-off after project is completed.
Transfer to EOP Depository every 4 years./tfJu,.p: Transfer to FRC every 4 years.

Offer to NARS when ~ years old.
9/~

12. Administrative Office Subject Files. 

These files relate to the major functions, policy decisions 
and administrative management activities of the u.s. 
Regulatory Council (i.e., organizational planning, direction 
and control of substantive operations and programs,
development and simplification of procedures, and 
administration of management improvement programs). These 
files include, but are not limited to: Statutes and 
Executive Orders establishing the u.S. Regulatory Council,
organizational charts; directives; manuals, and handbooks;
master set of publications; master set of forms; management
lmprovement reports; and delegations of authority. These 
files are arranged by function and subject. 

PERMANENT. Cut-off every 2 years.
2.. t::44.tpr Transfer to EOP Depository every 4 years.

Offer to NARS when 8 years old.~/~ ~/", .. J() 

Polic-'-y v"Y'--'jP/13. Budget Fi les. 

Correspondence or subject files such as policy and allowance 
letters and other materials documenting policy and 
procedures governing budget administration, and reflecting
policy decisions affecting expenditures for programs. 

TEMPORARY.	 Cut-off every fiscal year.
Destroy on site when 4 years old. or when no longer
needed for administrative purposes. 
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14. Budget Estimates and Justifications Files. 

Copies budget estimates and justifications
consolidated in the Deputy Director's Office. 
appropriation language sheets{ narrative statements,
schedules and data. Also included are supplemental
requests and justifications. 

TEMPORARY. Cut-off every fiscal year.
Destroy on site when 4 years old. or when 

needed for administrative purposes. 

prepared or 
Included are 
and related 

appropriation 

no longer 




