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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION ( 

Request for Records Disposition Authority Records Schedule: DAA·GRS-2015-0002 


Request for Records Disp.osition Authority 

I
ReC0rds Schedule Number DAA-GRS-2015-0002 


I

Schedule Status Modified Approved Version 

I 

Agetcy or Establishment General Records Schedules .(National Archives and Records 


Administration) · 

. I . . 
Record Group I Scheduling Group General Records Schedules 

I
I 

. 
Rec0rds Schedule applies to Government-wide 

Schidule Subject Additions to General Records Schedule 4.2: Information Access and · 

! Protection Records 
I 

lnte~nal agency concurrences will No 

be p'rovided 


BaJground Information 

I 

I 

ltenp Count 

Nu~ber of Total Disposition Number of Permanent Number of Temporary Num.ber of Withdrawn 

Items Disposition Items Disposition Items Disposition Items 


3 
I 

0 3 0 

. I . 
GAi Approval 

Electronic Records Archives 

I 
I 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-GRS-2015-0002 

Outline of Records Schedule. Items for DAA-GRS-2015-0002 

Seql-ence Number 

1 	 Erroneous release records. 

1.1 	 Records filed with the record-keeping copy of the erroneously released records .. 
Disposition Authority Number: DAA-GRS-2015-0002-0001 

1.2 	 Records filed separately from the record-keeping copy of the released records. 

Disposition Authority Number: DAA-GRS-2015-0002-0002 


2 	 Classified information nondisclosure agreements. 

2.1 	 Records maintained separately from the individual's official pe_rsonnel folder 
Disposition Authority Number: DAA-GRS-2015-0002-0003 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-GRS-2015-0002 

Re¢ords Schedule Items 

I
seqrnce Number 

Erroneous release records. 
Files relating to the inadvertent release of privileged information to unauthorized 

I 
I parties, the disclosure of which would constitute an unwarranted invasion of 
I 

I 	
personal privacy. Includes: • requests for information • copies of replies • all relatep 
supporting documents May include: • official copy of records requested or copies 

. 1.1 Records filed with the record-keeping copy of the erroneously released records. 

Disposition Authority Number DAA-GRS-2015-0002-0001 

Final Disposition 	 Temporary 

Item Status 	 Active 

Is this item media neutral? 	 Yes 

Do any of the ~ecords covered Yes , 

by this item·currently exist in 

electronic format(s) other thane-

mail and word processing? 


Do any of the recor9s covered Yes. 

by this item exist as structured 

electronic data? 


Manual Citation 	 Manual Title 

GRS 4.2, item 060 

GRS or Superseded Authority N1~GRS-89-2, item 1a 
Citation 

Disposition Instruction 

Retention Period 	 Follow the disposition instructions approved for the 
erroneously released records or destroy 6 years after 
the erroneous release, whichever is later. 

Additional Information 

GAO Approv.al 	 Not Required 

1.2 	 Records filed separately from the record-keeping copy of the released records. 

Disposition Authority Number DAA-GRS-2015-0002-0002 

Final Disposition 	 Temporary 

Item Status Active 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATiON 
Request for Records Disposition Authority 

Is this item media neutral? 

Do any of the records covered 
by this item currently exist in 
electronic format(s) other thane-
mail and word processing? 

Do any of the r!)cords covered 
by this item exist as structured. 
electronic data? 

Manual Citation 

GRS 4.2; item 061 

GRS or Superseded Authority 
Citation 

Disposition Instruction 

.Retention Period 

Additional Information 

GAO Approval 

Yes 


Yes 


Yes 


Manual Title 

N1-GRS-89-2, item 1 b 

Destroy 6 year(s) after the erroneous release, but 
longer retention is authorized. if required for business 
use. 

Not Required 

Records Schedule: DAA-GRS-2015-0002 

2 	 Classified information nondisclosure agreements. 
Copies of nondisclosure agreements, such as SF 312, Classified Information 
Nondisclosure Agreement, signed by civilian and military personnel with access 
to information that is classified under standa~ds put forth by executive orders 
governing security classification. · · 

2.1 	 Records maintained separately from the individual's official personnel folder 

Disposition Authority Number DAA-GRS-2015-0002-0003 

Final Disposition 	 Temporary 

Item Status 	 Active 

· Is this item media ·neutral? Yes 

Do any of the records covered Yes 

by this item currently exist in · 

electronic format(s) other than·e­
mail and word processing? 


Do any of the records covered Yes 

by this item exist as structured 

electronic data? 


IManual Citation 	 IManual Title I 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Requ~st for Records Disposition Authority Records Schedule: DAA-GRS-2015-0002 

J GRS 4.2, item 12.1 

GRS or Superseded Authority N1-GRS-95-1 item 1a 
Citation 

Disposition Instruction· 

Retention Period Destroy when· 50 years old. 

Additional Information 

GAO Approval Not Required 
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NATIGlNAL ARCHIVES AND RECORDS ADMINISTRATION 
Requ~st for Records Disposition Authority Records Schedule: DAA-GRS-2015-0002 

A I c rt'f' t· · gency e 11ca ion
I . 

I herbby certify that I am authorized to act for this agency in matters pertaining· to the disposition of its records and that the records 
propbsed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
peri9ds specified. 

Sig~atory Information 

Oat~ 
I 

Action By Title Organization . 
r 

10/31/2014 Certify Margaret Dfrector of Records National Records 
Hawkins ManagemenfServic Management Program 

es - Records Management 
Services 

r 

04/©3/2015 Submi(for Concur Galen Wilson Appraiser National Archives and 
rence · Records Administration 

- Records Management 
Services 

04116/2015 Concur · Margaret Director of Records National Records 
' Hawkins Management Servic Management Program 

es - ACNR Records 
Management Sedvces 

r 

04/16/2015 Concur Margaret' Director of Records. National Records 
Hawkins Management Servic Management Program 

es - ACNR Records 
/ Management Serivces 

r 

04/20/2015 Approve David Ferriera Archivist of the Unite Office of th.e Archivist ­

I d States Office of the Archivist 

' 
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