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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-GRS-2016-0008 

Request for Records Disposition Authority 

Records Schedule Number DM-GRS-2016-0008 
Schedule Status Approved 

Agency or Establishment General Records Schedules (National Archives and Records 
Administration) 

Record Group/ Scheduling Group General Records Schedules 
Records Schedule applies to Government-wide 
Schedule Subject Additions to General Records Schedule 4.2: Information Access and 

Protection Records 
Internal agency concurrences will No 
be provided 

Background Information 

Item Count 

Number of Total Disposition 
Items 

Number of Permanent 
Disposition Items 

Number of Temporary 
Disposition Items 

Number of Withdrawn 
Disposition Items 

1 0 1 0 

GAO Approval 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-GRS-2016-000B 

Outline of Records Schedule Items for DAA-GRS-2016-0008 

Sequence Number 

Virtual public access library records. 
Disposition Authority Number: DM-GRS-2016-0008-0001 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records Disposition Authority Records Schedule: DAA-GRS-2016-000B 

Records Schedule Items 

Sequence Number 

Virtual public access library records. 
Disposition Authority Number DM-GRS-2016-0008-0001 

Records published by an agency on line to fulfill the requirement in 5 U.S.C. 552(a) 
(2)(A) through 5 U.S.C. 552(a)(2)(D) and 5 U.S.C. 552(g)(1) through 5 U.S.C. 
552(g)(3) that agencies must make those records available for public inspection 
and copying. Includes: • final concurring and dissenting opinions and orders 
agencies issue when adjudicating cases • statements of policy and interpretations 
the agency adopts but does not publish in the Federal Register • administrative 
staff manuals and instructions to staff that affect a member of the public • copies 
of records requested under the Freedom of Information Act (FOIA) which, because 
of the nature of their subject matter, the agency determines are, or are likely to 
become, the subject of subsequent requests for substantially the same records 
or which have been requested three or more times • indexes of agency major 
information systems • descriptions of agency major information and record locator 
systems • handbooks for obtaining various types and categories of agency public 
information Exclusion: This item refers only to copies an agency publishes on 
line for public reference. The agency record copy of such material may be of 
permanent value and the agency must schedule it. 
Final Disposition Temporary 
Item Status Active 
Is this item media neutral? No 
Explanation of limitation Records are electronic only. 
Do any of the records covered Yes 
by this item currently exist in 
electronic format{s) other thanoe-
mail and word processing? 
Do any of the records covered Yes 
by this item exist as structured 
electronic data? 

Manual Citation Manual Title 

GRS 4.2, item 180 

Disposition Instruction 

Retention Period Destroy when no longer needed. 

Additional Information 
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I GAO Approval Not Required 
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Request for Records Disposition Authority Records Schedule: DAA-GRS-2016-0008 

Agency Certification 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified. 

Signatory Information 

Date Action By Title Organization 

06/09/2016 Certify Margaret 
Hawkins 

Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

1 1  /03/2016  Submit for Concur 
rence 

Galen Wilson Senior Appraisal Arc 
hivist 

National Archives and 
Records Administration 
- Records Management 
Services 

1 1 /09/2016 Concur Margaret 
Hawkins 

Director of Records 
Management Servic 
es 

National Records 
Management Program 
- ACN R Records 
Management Serivces 

1 1 /09/2016  

1 1  / 10/2016  

Concur 

Approve 

Margaret 
Hawkins 

David Ferriera 

Director of Records 
Management Servic 
es 

Archivist of the Unite 
d States 

National Records 
Management Program 
- ACNR Records 
Management Serivces 

Office of the Archivist-
Office of the Archivist 
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