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35. Occupational Injury and Illness Files.1. 

Reports and logs (including OSHA fonns 100, 101, 102,
and 200, or their equivalents) maintained as prescribed
in 29 CFR �and OSHA pamphlet 2014 to document all 
recordable'�&ipational injuries and illnesses for each 
establishment. 

Destroy when 5 years old. 

STANDARD FORM 115 (REV 8 83) 

Prescribed by GSA 
FPMR (41 CFR) 101 11 4 



Occupational Safety and Health Admin., labor 

[42 FR 65165. Dec. 30, 1977] 

injury or illness for that establish­

Retention of records. § 1904.6 

Records provided for in §§1904 

§ 1904.t § 1904.1 29 CFR Ch. XVII (7-1-86 Edition) 

illnesses, shall certify that the annu�· other inspection conducted under sec program of collection. comp1lation 
summary of occupational injuries am 
illnesses is true and complete. The cer 

tion 8<a> of the Act. and analysis of occupational safety 
§ 1904.4 Supplementary record.and health stat1st1cs The regulations[36 FR 17850, Sept 4, 1971. as amended at m this part were promulgated with In addition to the log of occupation­ tlflcation shall be accomplished by af 

the cooperation of the Secretary of al injuries and illnesses provided for fixing the signature of the employer
Health, Education, and Welfare. under § 1904.2, each employer shall or the officer or employer who super 

38 FR 22624, Aug 23, 1973] 

PART 1904-RECORDING AND RE­ have available for inspection at each 
PORTING OCCUPATIONAL INJU­ § 1904.2 Log and summary of occupation­ establishment within 6 working days 

vises the preparation of the annua 
summary of occupational inJuries an<RIES AND ILLNESSES al injuries and illnesses. after receivmg information that a re­ illnesses, at the bottom of the las 

cordable case has occurred, a supple­
Sec <a> Each employer shall, except as page of the log and summary or by ap 

mentary record for each occupationalprovided m paragraph <b> of this sec­ pending a separate statement to th,1904 1 Purpose and scope 
1904 2 Log and summary of occupational 

injuries and illnesses 
1904 3 Period covered 
1904 4 Supplementary record 
904 5 Annual summary 

.904 6 Retention of records 
1904 7 Access to records 
1904.8 Reporting of fatality or multiple 

hospitalization accidents 
1904.9 Falsification, or failure to keep 

records or reports 
1904.10 Recordkeeplng under approved 

State plans 
1904 11 Change of ownership 
1904 12 Definitions 
1904.13 Petitions for recordkeeplng excep

tions 
1904.14 Employees not In fixed establish­

ments. 
1904.15 Small employers. 
1904 16 Establishments Classified In Stand­

ard Industrial Classification Codes <SIC> 
52 89, <except 52 54, 70, 75, 76, 79 and 
80). 

STATISTICAL REPORTING OF OCCUPATIONAL 
IN.JURIES AND ILLNESSES 

1904 20 Description of statistical program. 
1904.21 Duties of employers 

904 22 Effect of State plans. 

AUTHORITY' Secs. 8(c) (1), (2), 8(g) (2), and 
24(e), 84 Stat 1599, 1600, 1615·' 29 U S C. . .  
657, 673. 

SOURCE: 36 FR 12612, July 2, 1971, unleBB 
otherwise noted 

EDITORIAL Non: For nomenclature 
changes to Part 1904, see 42 FR 65165 Dec.

' 30, 1977. 

§ .1904.1 Purpose and scope. 

The regulations in this part Imple­
ment sections 8(c) (1), (2), 8(g)(2), and 
24 <a> and <e> of the Occupational
Safety and Health Act of 1970. These 
sections provide for recordkeeplng and 

tion, (1) maintain in each establish­
ment a log and summary of all record­
able occupational inJuries and illnesses 
for that establishment; and (2) enter 
each recordable injury and illness on 
the log and summary as early as prac­
ticable but no later than 6 working 
days after receiving mformation that a 
recordable injury or illness has oc­
curred. For this purpose form OSHA 
No. 200 or an equivalent which is as 
readable and comprehensible to a 
person not familiar with 1t shall be 
used. The log and summary shall be 
completed in the detail provided in the 
form and instructions on form OSHA 
No. 200. 

<b> Any employer may maintain the 
log of occupational injuries and ill­
nesses at a place other than the estab­
lishment or by means of data-process­
ing equipment, or both, under the fol­
lowing circumstances: 

<l) There is available at the place 
where the log is maintained sufficient 
information to complete the log to a 
date within 6 working days after re­
ceiving information that a recordable 
case has occurred, as required by para­
graph <a> of this section. 

(2) At each of the employer's estab­
lishments, there is available a copy of 
the log which reflects separately the 
injury and illness experience of that 
establishment complete and current to 
a date within 45 calendar days. 
<Approved by the Office of Management 
and Budget under control number 1220
0029) 

<Secretary's Order No 12 71, 36 FR 8754) 

ment. The record shall be completed 
In the detail prescribed in the instruc­
tions accompanying Occupational 
Safety and Health Administration 
Form OSHA No. 101. Workmen's com­
pensation, insurance, or other reports 
are acceptable alternative records if 
they contain the information required 
by Form OSHA No 101. If no accepta­
ble alternative record is maintained 
for other purposes, Form OSHA No. 
101 shall be used or the necessary in
formation shall be otherwise main­
tained. 
<Approved by the Office of Management 
and Budget under control number 1220
0029) 
<Secretary's Order No. 12 71, 36 FR 8754) 
[37 FR 736, Jan. 18, 1972, as amended at 47 
FR 145, Jan 5, 19821 

§ 1904.5 Annual summary. 

<a> Each employer shall post an 
annual summary of occupational inju­
ries and illnesses for each establish­
ment. This summary shall consist of a 
copy of the year's totals from the form 
OSHA No. 200 and the following infor­
mation from that form: Calendar year 
covered, company Name establishment 
name, establishment address, certifica­
tion signature, title, and date. A form 
OSHA No. 200 shall be used in pre­
senting the summary. If no injuries or 
illnesses occurred in the year, zeros 
must be entered on the totals line, and 
the form must be posted. 

<b> The summary shall be completed 
by February 1 beginning with calendar 
year 1979. The summary of 1977 calen­

log and summary certifying that th• 
summary is true and complete. 

(d) <l> Each employer shall post : 
copy of the establishment's summar 
In each establishment in the sam, 
manner that notices are required to b· 
posted under § 1903.2(a)(l) of thi 
chapter. The summary covering th 
previous calendar year shall be poste, 
no later than February 1, and shal 
remain in place until March 1. For em 
ployees who do not primarily report o 
work at a single establishment, or wh 
do not report to any fixed establist 
ment on a regular basis, employe1 
shall satisfy this posting requiremen 
by presenting or mailing a copy of th 
summary during the month of Febr1 
ary of the following year to each sue 
employee who receives pay durln 
that month. For multi-establishmer 
employers where operations ha, 
closed down in some establishmen1 
during the calendar year, it will not t 
necessary to post summaries for thm 
establishments. 

<2) A failure to post a copy of theoe 
tablishment's annual summary ma 
result in the issuance of citations ar 
assessment of penalties pursuant 1 
sections 9 and 17 of the Act. 
<Approved by the Office of Manageme 
and Budget under control number 122 
0029) 

<Sec 8, 84 Stat 1598, 29 U.S.C. 657, Sec, 
tary's Order No 12-71, 36 FR 8754) 

[37 FR 736, Jan 18, 1972, as amended at 
FR 65165, Dec 30, 1977; 47 FR 145, Jan 
1982] 

[37 FR 736, Jan. 18, 1972, as amended at 42 dar year's occupational injuries and
reporting by employers covered under FR 65165, Dec 30, 1977, 47 FR 145, Jan 5 illnesses shall be posted on form' the act as necessary or appropriate for 1982] OSHA No. 102. 
�nforcement of the act, for developing 
mformation regarding the causes and 

(including for<c> Each employer, or the officer or 1904.4, and 1904.5 
§ 1904.3 Period covered. OSHA No. 200 and its predecessemployee of the employer who super­

prevention of occupational accidents 
and illnesses, and for maintaining 

forms OSHA No. 100 and OSHA NRecords shall be established on a vises the preparation of the log and 
calendar year basis. 102) shall be retained in each estasummary of occupational injuries anda 
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'§ 1904.7 

lishment for 5 years followmg the end 
of the year to which they relate 
<Approved by the Office of Management 
and Budget under control number 1220
0029> 

[42 FR 65166, Dec 30, 1977, as amended at 
47 FR 145, Jan 5, 1982, 47 FR 14706, Apr 6. 
1982] 

§ 1904. 7 Access to records. 
Ca> Each employer shall provide, 

upon request, records provided for in 
1904 2, 1904.4, and 1904 5, for m­
ection and copying by any repre­

sentative of the Secretary of Labor for 
the purpose of carrying out the provi
sions of the act, and by representa­
tives of the Secretary of Health, Edu­
cation, and Welfare durmg any mves­
tigatlon under section 20Cb) of the act, 
or by any representative of a State ac­
corded Jurisdiction for occupational 
safety and health inspections or for 
statistical compilation under sections 
18 and 24 of the act. 

Cb> Cl) The log and summary of all 
recordable occupational injuries and 
illnesses <OSHA No. 200) <the log) pro­
vided for in § 1904.2 shall, upon re­
quest, be made available by the em­
ployer to any employee, former em­
ployee, and to their representatives 
for examination and copying In a rea­
,;onable manner and at reasonable 
1mes The employee, former employ­

ee, and their representatives shall 
have access to the log for any estab­
lishment In which the employee Is or 
has been employed. 

(2) Nothing in this section shall be 
deemed to preclude employees and em­
ployee representatives from collective­
ly bargaining to obtain access to infor­
mation relating to occupational Inju­
ries and illnesses in addition to the In­
formation made available under this 
se::tion. 

(3) Access to the log provided under 
this section shall pertain to all logs re­
tamed under the requirements of 
§ 1904.6 
<Sec 8, 24, 84 Stat 1599, 1600, 1615 (29 
USC 657, 673), Secretary of Labor's Order 
No 8 76 <41 FR 25059), sec 4 of the Admln• 
1stratlve Procedure Act (5 USC 553)) 

f4� FR 31329. July 21, 19781 

29 CFR Ch. XVII (7-1-86 Edition) 

1:1 1904 R Reporting of fatahty or multiple 
hospitalization accidents. 

W1thm 48 hours after the occur­
rence of an employment accident 
which 1s fatal to one or more employ­
ees or which results m hospitalization 
of five or more employees, the employ­
er of any employees so injured or 
killed shall report the accident either 
orally or m writing to the nearest 
office of the Area Director of the Oc­
cupational Safety and Health Admin­
istration, U.S. Department of Labor. 
The reporting may be by telephone or 
telegraph. The report shall relate the 
circumstances of the accident, the 
number of fatalities, and the extent of 
any mJuries. The Area Director may 
require such additional reports, in 
writing or otherwise, as he deems nec­
essary, concerning the accident. 
(Approved by the Office of Management 
and Budget under control number 1218-
0007> 

[36 FR 12612, July 2, 1971, as amended at 49 
FR 50718, Dec 31, 1984] 

§ 1904.9 Falsification, or failure to keep 
records or reports. 

(a) Section 17Cg) of the Act provides 
that "Whoever knowingly makes any 
false statement, representation, or cer­
tification in any application, record, 
report, plan or other document filed 
or required to be maintained pursuant 
to this Act shall, upon conviction, be 
punished by a fine of not more than 
$10,000, or by Imprisonment, for not 
more than 6 months or both." 

Cb) Failure to maintain records or 
file reports required by this part, or in 
the details required by forms and in­
structions Issued under this part, may 
result in the issuance of citations and 
assessment of penalties as provided for 
In sections 9, 10, and 17 of the Act. 
<Secretary's Order No 12 71, 36 FR 8754> 

[37 FR 737, Jan 18, 19721 

111904.10 Recordkeeping under approved 
State plans. 

Records maintained by an employer 
and reports submitted pursuant to, 
and In accordance with the require­
ments of an approved State plan 
under section 18 of the act shall be re-

r 
Occupational Safety and Health Admin., labor § 1904. l� 

garded as compliance with this Part 
1904. 

§ 1904.11 Change of ownership. 
Where an establishment has 

changed ownership, the employer 
shall be responsible for maintaining 
records and filing reports only for that 
period of the year durmg which he 
owned such establishment. However, 
in the case of any change in owner­
ship, the employer shall preserve 
those records, If any, of the prior own­
ership which are required to be kept 
under this part. These records shall be 
retained at each establishment to 
which they relate, for the period, or 
remainder thereof, required under 
§ 1904.6. 

§ 1904.12 Definitions. 
Ca> "Act" means the Williams­

Steiger Occupational Safety and 
Health Act of 1970 (84 Stat. 1590 et 
seq., 29 U.S.C. 651 et seq.>. 

Cb> The definitions and interpreta­
tions contained in section <2> of the 
Act shall be applicable to such terms 
when used in this Part 1904. 

Cc> "Recordable occupational inju­
ries or illnesses" are any occupational 
injuries or illnesses which result in: 

<1) Fatalities, regardless of the time 
between the injury and death, or the 
length of the illness: or 

(2) Lost workday cases, other than 
fatalities, that result in lost workdays; 
or 

<3> Nonfatal cases without lost work­
days which result in transfer to an­
other Job or termination of employ­
ment, or require medical treatment 
(other than first aid> or involve: loss of 
consciousness or restriction of work or 
motion. This category also includes 
any diagnosed occupational illnesses 
which are reported to the employer
but are not classified as fatalities or 
lost workday cases. 

Cd) "Medical treatment" includes 
treatment administered by a physician 
or by registered professional personnel 
under the standing orders of a physi­
cian. Medical treatment does not in­
clude first aid treatment even though
provided by a physician or registered
professional personnel. 

Ce> "First Aid" is any one-time treat­
ment, and any followup visit for the 
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purpose of observation, of mmcr 
scratches, cuts, burns, splinters, and s, 
forth, which do not ordinarily reqmr, 
medical care. Such one-time treat 
ment, and followup visit for the pm 
pose of observation, is considered fin 
aid even though provided by a phys 
clan or registered professional persm 
nel. 

Cf> "Lost workdays": The number 1 

days (consecutive or not) after, b1 
not including, the day of injury or il 
ness during which the employee wou 
have worked but could not do so, th 
is, could not perform all or any part 
his normal assignment during all 
any part of the workday or shift, t 
cause of the occupational injury or 1 
ness. 

(g)(l) "Establishment". A sin1 
physical location where business 
conducted or where services or lnd1 
trial operations are performed. (I
example: A factory, mill, store, hot 
restaurant, movie theater, fa, 
ranch, bank, sales office, warehot 
or central administrative offl• 
Where distinctly separate activi1 
are performed at a single physical 
cation <such as contract construct 
activities operated from the s1 
physical location as a lumber ya 
each activity shall be treated as a: 

arate establishment. 
<2> For firms engaged in actlv1 

such as agriculture, construct 
transportation, communications, 
electric, gas and sanitary serv 
which may be physically dlspe, 
records may be maintained at a r 
to which employees report each da 

<3> Records for personnel wh« 
not primarily report or work 
single establishment, and who are 
erally not supervised in their 
work, such as traveling salesmen, 
nicians, engineers, etc., shall be , 
tained at the location from which 
are paid or the base from which 
sonnet operate to carry out the 
tivltles. 

Ch) Establishments Classi/ie, 

Standard Industnal Classi/ic 
Codes <SIC> 52-89. Cl> Establish1 
whose primary activity const 
retail trade; finance, insuranl.!e 
estate and services are classlf1 
SIC's 52 89. 

http:111904.10


§ 1904.13 

(2) Retail trades are class1f1ed as 
SIC's 52-59 and for the most part in­
clude establishments engaged m sell­
mg merchandise to the general public 
for personal or household consump
tion. Some of the retail trades are 
automotive dealers, apparel and acces­
sory stores, furniture and home fur­
nishing stores, and eatmg and drink­
Ing places. 

(3) Finance, insurance and real 
estate are classified as SIC's 60 67 and 
Include establishments which are en

'lged in banking, credit other than 
,anking, security dealings, insurance, 

and real estate. 
<4> Services are class1f1ed as SIC's 

70 89 and include establishments 
which provide a variety of services for 
individuals, businesses, government 
agencies, and other organizations. 
Some of the service industries are. 
Personal and business services, m addi­
tion to legal, education, social, and cul­
tural; and membership organizations. 

(5) The primary activity of an estab
lishment is determined as follows: For 
finance, Insurance, real estate, and 
services establishments, the value of 
receipts or revenue for services ren­
dered by an establishment determines 
its primary activity. In establishments 
with diversified activities, the actlv1-
t1es determined to account for the 
largest share of production, sales or 
revenue will Identify the primary ac­
,ivity. In some Instances these criteria 
will not adequately represent the rela­
tive economic importance of each of 
the varied activities. In such cases, em­
ployment or payroll should be used In 
place of the normal basis for determin­
ing the primary activity. 
<Sec 8, 84 Stat 1598, 29 U S C  657) 
[36 FR 12612, July 2, 1971, as amended at 37 
FR 20822, Oct 4, 1972, 47 FR 57702, Dec 28, 
1982] 

§ 1904.13 Petitions for recordkeeplng ex­
ceptions. 

<a> Submission of petition. Any em­
ployer who wishes to maintain records 
in a manner different from that re­
quired by this part may submit a peti­
tion contamlng the Information speci­
fied in paragraph (c) of this section to 
the Regional Commissioner of the 
Bureau of Labor Stat1st1cs wherein 
t h p  P"t:ihl 1shment involved is located 

29 CFR Ch. XVII (7-1 -86 Edition) 

( b )  Opportunity for comment Af­
fected employees or their representa
tives shall have an opportunity to 
submit written data, views, or argu­
ments concerning the pet1t1on to the 
Regional Comm1ss1oner mvolved 
within 10 workmg days following the 
receipt of notice under paragraph 
<c><5 > of this section. 

(c) Contents of petition. A petition 
filed under paragraph <a> of this sec­
tion shall include. 

<1 > The name and address of the ap
plicant; 

<2> The address of the place or 
places of employment mvolved; 

(3) Specifications of the reasons for 
seeking relief, 

<4> A description of the different rec­
ordkeepmg procedures which are pro­
posed by the apphcant, 

<5> A statement that the applicant 
has mformed his affected employees 
of the petition by giving a copy there­
of to them or to their authorized rep­
resentative and by postmg a statement 
g1vmg a summary of the petition and 
by other appropriate means. A state­
ment posted pursuant to this subpara­
graph shall be posted m each estab­
lishment m the same manner that no­
tices are required to be posted under 
§ 1903.2<a> of this chapter. The appli
cant shall also state that he has in­
formed his affected employees of their 
rights under paragraph (b) of this sec­
tion; 

(6) In the event an employer has 
more than one establishment he shall 
submit a list of the States in which 
such establishments are located and 
the number of establishments in each 
such State. In the further event that 
certain of the employer's establish­
ments would not be affected by the pe­
tition, the employer shall Identify 
every establishment which would be 
affected by the petition and give the 
State In which they are located. 

(d) Referrals to Assistant Commis­
sioner. Whenever a Regional Commis­
sioner receives a petition from an em­
ployer having one or more establish­
ments beyond the geographic bounda­
ry of his region, or a petition from a 
class of employers having any estab­
lishment beyond the boundary of his 
region, he shall refer the petition to 
the Assistant Commissioner for action. 

Occupational Safety and Health Admin., Labor § 1904. 1 !  

<e> Additional Notice, Conferences. 
<1 > In addition to the actual notice 
provided for In paragraph <c)(5) of 
this section, the Assistant Commis­
sioner, or the Regional Commissioner, 
as the ca.,;;e may be, may provide, or 
cause to be provided, such additional 
notice of the pet1t1on a.,;; he may deem 
appropriate. 

(2> The Assistant Commissioner or 
the Regional Comm1ss1oner, as the 
case may be, may also afford an oppor­
tunity to interested parties for mfor­
mal conference or hearmg concerning 
the pet1t1on. 

<f> Action. After review of the peti­
tion, and of any comments submitted 
m regard thereto, and upon comple­
tion of any necessary appropriate m­
vestigation concernmg the pet1t1on, 1f 
the Regional Comm1ss1oner or the As­
sistant Commlss1oner, a.,;; the case may 
be, finds that the alternative proce­
dure proposed will not hamper or 
interfere with the purposes of the Act 
and will provide equivalent Informa­
tion, he may grant the petition subject 
to such conditions as he may deter­
mine appropriate, and subJect to revo­
cation for cause. 

(g) Publication. Whenever any relief 
is granted to an applicant under this 
Act, notice of such relief, and the rea­
sons therefor, shall be published in 
the FEDERAL REGISTER. 

(h) Revocation. Whenever any relief 
unger this section IS sought to be re­
voked for any failure to comply with 
the conditions thereof, an opportunity 
be afforded to the employers and af­
fected employees, or their representa­
tives. Except In cases of willfulness or 
where public safety or health requires 
otherwise, before the commencement 
of any such informal proceeding, the 
employer shall < 1 > Be notified in writ­
ing of the facts or conduct which may 
warrant the action; and (2) be given an 
opportunity to demonstrate or achieve 
compliance. 

(i) Compliance after submission of 
petitions. The submission of a petition 
or any delay by the Regional Commls­
,.1oner, or the Assistant Commissioner, 
as the case may be, In acting upon a 
petition shall not relieve any employer 
from any obligation to comply with 
this part. However, the Regional Com­
missioner or the Assistant Commls-
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sioner, as the case may be, shall g1v, 
notice of the denial of any pet1t101 
within a reasonable time. 

(J) Consultation There shall be cor 
sultatlon between the appropriate re1 
resentatives of the Occupation: 
Safety and Health Administration an 
the Bureau of Labor Statistics in ordt 
to insure the effective implementatio 
of this section. 
<Secretary's Order No 12 71. 36 FR 8754) 

[36 FR 12612, July 2, 1971. as amended at 
FR 737, Jan 18, 1972; 42 FR 65166, Dec c 
1977] 

§ 1904.14 Employees not in fixed estv 
lishments. 

Employers of employees engaged 
physically dispersed operations su, 
as occur in construction, mstalh,.tu 
repair or service activities who do r 
report to any fixed establishment m 
regular basis but are subject 
common superv1S1on may satisfy t 
provisions of §§ 1904.2, 1904.4, a 
1904.6 with respect to such employ• 
by: 

<a> Mamtaming the required reco 
for each operation or group of or 
at10ns which is subject to common 
pervis1on (field superintendent, f1 
supervisor, etc. ) In an established c 
tral place; 

(b) Having the address and t 
phone number of the central pl 
available at each workslte; and 

(c) Having personnel available at 
central place during normal bush 
hours to provide information from 
records maintained there by telepll 
and by mall. 
<Sec 8, 84 Stat 1598, 29 U S C. 657) 

[37 FR 20822, Oct 5, 1972] 

§ 1904. 15 Small employers. 

An employer who had no more 
ten (10) employees at any time dt 
the calendar year immediately pr, 
Ing the current calendar year nee< 
comply with any of the requiren 
of this part except the following: 

(a) Obligation to report t 
§ 1904.8 concerning fatalities or n 
ple hospitalization accidents; and 

(b) Obligation to maintain a l• 
occupational injuries and illr 
under § 1904 2 and to make re 

https://mstalh,.tu


Occupational Safety and Health Admin., Labor § 1905.3 

sec 

1905 5 Effect of variances. 
1905.6 Public notice of a granted variance, 

limitation, variation. tolerance, or ex­
emption 

1905 7 Form of documents. subscrh:.tlon, 
copies. 

Subpart 8-Appllcatlon• for Yorlances, Limita­
tions, Variations, Tolerances, Exemption• 
and Other Relief 

1905 10 Variances and other relief under 
section 6(b)(6)(Al 

1905 11  Variances and other relief under 
section 6(d) 

1905 12 Llrmtatlons. variations, tolerances, 
or exemptions under section 16 

1905 13 Modification, revocation, : 1d re­
newal of rules or orders 

1905 14 Action on applications 
1905 15 Requests for hearings on ll.PPlica­

tlons 
1905 16 Consolidation of ;:iroceedmgs 

Subpart C-H.aarln91 

1905 20 Notice o hearmg 
1905 21 Manner of service 
1905 22 Hearing examiners. powers and 

duties 
1905 23 Prehearlng conferences. 
1905.24 Consent findings and rules or 

orders. 
1905 25 Discovery. 
1905 26 Hearings. 
1905 27 Decisions of hearing examiners 
1905 28 Exceptions 
1905 29 Transmission of record. 
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AUTHORITY Secs 6, 8, 16, 84 Stat 1593, 
1598 1606, 29 u.s.c 655, 657, 665 

SouRCE 36 FR 12290, June 30. 1971, unless 
otherwise noted 

Subpart A-General 

§ 1905.1 Purpose and scope. 

<a> This part contains rules of prac­
tice for administrative proceedings < 1 > 
to grant variances and other relief 
under sections 6(b)(6)(Al and 6(dl of 

the Wllliams-Stetger Occupational 
Safety and Health Act of 1970, and (2; 
to provide limitations, variations, tol
erances, and exemptions under section 
16 of the Act. 

Cb) These rules shall be construed to 
secure a prompt and just conclusion of 
proceedings subject thereto. 

Cc) The rules of practice m this par1 
do not apply to the granttng of var 
lances under section 6(b)(6)CC). When 
ever appropriate, the procedure fo 
granting such a variance shall be pub 
lished in the FEDERAL REGISTER. 

§ 1905.2 Definitions. 

As used m this part, unless the cm 
text clearly requires otherwise-

(a) "Act" means the William 
Steiger Occupational Safety an 
Health Act of 1970 

(bl "Secretary" means the Secreta1 
of Labor. 

Cc) "Assistant Secretary" means ti 
Assistant Secretary of Labor for 0cc 
pational Safety and Health. 

Cd) "Person" means an individu 
partnership, association, corporatic 
busli1ess trust, legal representati· 
and organized group of individuals, 
an agency, authority, or instrument: 
ty of the United States or of a Sta 

<e> "Party" means a person admlt1 
to participate in a hearing conduc1 

in accordance with Subpart C of t 
part. An applicant for relief and : 
affected employee shall be entitled 
be named parties. The Departmen1 
Labor, represented by the Office 
the Solicitor, shall be deemed to t 
party without the necessity of b1 
named. 

<fl "Affected employee" means 
employee who would be affected 
the grant or denial of a variance, 1 
tation, variation, tolerance, or exr 
tion, or any one of his authorized 
resentatives, such as his collective 
gaining agent. 

11 1905.3 Petitions for amendments tc 
part. 

Any person may at any time pet 
the Assistant Secretary in writh 
revise, amend, or revoke any r 
slons of this part. The petition sl 
set forth either the terms or the 
stance of the rule desired, with a 
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§ 1904.16 

under § 1904 21 upon bemg notified m 
wntmg by the Bureau of Labor Stat1s­
t1cs that the employer has been select
ed to part1c1pate m a stat1st1cal survey 
of occupational mJunes and illnesses 
<The mformat1on collect10n requirements 
contained m paragraph <bl  were approved 
by the Office of Management and Budget 
under control number 1220-0045o> 

[42 FR 38568, July 29, 1977, as amended at 
47 FR 145, Jan 5, 1982, 47 FR 14706, Apr 6, 
1982] 

§ 1904 1 6  Establi,;;hments classified in 
Standard Industrial Class1ficat1on 
Codes < SIC) 52-89, (except 52-54. 70. 
75, 76, 79 and 80o). 

An employer whose estabhshment 1s 
class1f1ed in SIC's 52 89. <excluding 
52-54, 70, 75, 76, 79 and 80) need not 
comply, for such estabhshment, with 
any of the requirements of this part
except the following. 

<al Obligation to report under 
§ 1904 8 concerning fatalities or multi­
ple hospitalization accidents; and 

(bl Obligation to maintain a log of 
occupational injuries and illnesses 
under § 1904.21, upon bemg not1f1ed in 
writing by the Bureau of Labor Statis
tics that the employer has been select­
ed to participate in a statistical survey 
of occupational mjuries and lllnesses. 
[47 FR 57702, Dec 28, 19821 

STATISTICAL REPORTING OF 
0cCUPATIONAL INJURIES AND ILLNESSES 

11 1904.20 Description of statistical pro­

gram. 

<a> Section 24 of the Act directs the 
Secretary of Labor, in consultation 
with the Secretary of Health, Educa­
tion, and Welfare, to develop and 
maintain a program of collection, com­
pilation, and analysis of occupational 
safety and health statistics The Com­
missioner of the Bureau of Labor Sta­
tistics has been delegated this author­
ity by tile Secretary of Labor. The 
program shall consist of periodic sur­
veys of occupational inJurles and ill­
nesses. 

Cb) The sample design encompasses 
probability procedures, detailed strati­
fication by industry and size, and a 
systematic select10n within strata 
Stratification and sampling will be car­
r1Prl out by State and other JUnsd1c

29 CFR Ch. XVII (7:.. 1-86 Edition) 

tions m order to provide the most eff1-
c1ent sample for eventual State esti
mates Some mdustnes will be sam­
pled more heavily than others depend­
mg on the mJury rate level based on 
previous experience. Nat10nally, the 
survey should produce adequate esti
mates for most four-d1g1t Standard In­
dustrial Class1f1cat1on (SIC> mdustnes 
m manufacturing and for three digit 
SIC class1f1cat1on m nonmanufactur­
mg In part1c1pating States where the 
sample size has been supplemented 
s1gmfJcantly, comparable estimates 
are possible. 
<Secretary's Order No 12 71, 36 FR 8754) 
[37 FR 2439. Feb 1, 1972, as amended at 42 
FR 65166, Dec 30, 19771 

§ 1 904.21 Duties of employers. 

Upon receipt of an Occupational In­
Junes and Illnesses Survey Form, the 
employer shall promptly complete the 
form m accordance with the mstruc­
tiom contained therem, and return it 
in accordance with the aforesaid m­
struct1ons. 
<Approved by the Office of Management 
and Budget under control number 1220-
0045) 

[42 FR 65166, Dec 30, 1977. as amended at 
47 FR 145, Jan 5, 1982, 47 FR 14706. Apr. 6, 
1982] 

§ 1904.22 Effect of State plans. 

Nothing in any State plan approved 
under section 18(c) of the Act shall 
affect the duties of employers to 
submit statistical report forms under 
§ 1904.21. 
<Secretary's Order No 12 71. 36 FR 8754) 

[37 FR 2439, Feb. 1, 19721 

PART 1905-RULES Of PRACTICE 
FOR VARIANCES, LIMITATIONS, 
VARIATIONS, TOLERANCES, AND 
EXEMPTIONS UNDER THE WIL­
LIAMS-STEIGER OCCUPATIONAL 
SAFETY AND HEALTH ACT Of 1970 

Subpart A-General 

Sec 
1905 1 Purpose and scope 
1905 2 Definitions 
1905 3 Petitions for amendments to this 

part 
1905 4 Amendments to this part 
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Introduction 

This booklet summ,mzcs Federal acrnlent repor1mg Jnd recordkeepmg 
requirements of the Occupauonal Safety and Health Admm1stra11on (OSHA) for 
the use of agency managers, superv1son., safety and health comnunees and union 
repre�entatlves It addres�es prov1s1on� of the Occupauonal Safety and Health Act 
of 19'Xl (PL 91-596), Executive Order 12196, Occupational Safety and Health 
Programs for Federal Employees, and 29 CFR Part 1960, Basic Program Elements 
for Federal Employee Occupational Safety and Health Programs 

It should be noted that a significant change occurred m 1984 when the 
Occupat1onal Safety and Health Admm1�trauon adopted the use of Federal 
Employees Compensation Act (FECA) dau from the Office of Workers' 
Compensation Programs (OWCP) m heu of mlormJtIOn from agency-prepared 
OSHA 102F statistics This change provided OSHA with a comprehensive and 
universal mJury/1llness data system without 1mpo�mg an ad1TUrustrat1ve burden on 
Federal agencies OSHA will use the OWCP data (supplemented by the more 
detailed requirements described herem) to monitor the status of occupauonal safety 
and health at the Federal-wide agency and establishment levels 

It 1s emphastZCd that the requiremenl'. Jnd definiuons noted m this booklet apply 
strictly to OSHA recordkeepmg and reporlmg and m no way mfnnge upon nor 
interfere with the filmg of mJury and illne�s repo� under the Federal Employees 
Compensation Act 

The recordkeepmg and reporlmg prov1s1on� de�cnbed m this boolJet cover 
statutory and regulatory OSHA reqmrement!', Agencies should Jugment these 
mm1mal requirements m order to fauhtate accident prevention con�1stent with their 
m1ss1on�. organiLJllon�. and operJllon..il �-omplcx 1 1 1c, 
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OSHA reporting.  

2 
• Emtblishment - J smgle phy�1c,1I kx:at1on where busme�� 1� condulled 

or where services or operation, .ire pertom1ed Where d1stmctly �ep.ir.ite 
2 acuv1t1es are perfom1ed at a �mgle phy�1cal location, e.ich activity sh.ill he 

treated as a separate "e�tabh�hmentn" Typ1c.i.l ly. an "estabh�hment" reler� 
to a field acuvny. reg1onJI office. Jre,1 office. m�tallat1on or facilll) 

3 

• Injury (Traumatic) - a wound or other cund111on of the body cJu,ed by 
6 external force, mcludmg �tre�� or �lrJm The mJury 1� 1dent1fiable JS k1 

ttme and place of occurrence Jnd member or function of the body 
affected, and ts caused by J �peufic event or incident or �ne� of evenL, 

7 or mc1denl', w1thm a single dJy or wod, �h1ft 

7 • IUness/Disease (Occupational) - J phys1olog1cJI harm or lo�� of 
capacny produced by �y�tcm1c mfccl lLin. continued or repeJted �Ires� or 
stram, exposure to toxm�. po1�on�. fume�. etc . or other continued Jnd 
repeated expo�ure� 10 cnnd11 111n, nl the wori... environment over a long 

4 penod of time For pract1Lal purpme� Jn occupational 1 l lne�s/d1sea�e 1s 
any reported cond111on wh1Lh doc, not meet the defimt1on of mJury 
(traumatic) above

8 

• Fatality - deJth re�ultmg lrnm either mJury (traumatic ) or 1l lne��/d1�ease 
10 (occupJIIOnJI) 

• Lost Time Case - J nonfatal lnJUI)' ( traumatic) that causes d1�ab1hl) fur 
work beyond the day or shift on which 11 occurred , or a nonfatal 
tllnes�/d1sease (occupational) thJI cJu�e� d1�abil1ty at any time 

• No Lost Tune Case - J non t:n.d m_1ury ( lrJumallc) or 11 lne�,/d1,eJ,e 
(occupJtlonal ) that doe, nut meet the dcfimuon of u.ht Tune CJ� 

• Cata'itrophe - an acudent rc,ul tmg m five or more Jgency Jnd/or 
nonagenL)' people bemg ho,p1whzed lnr mpJl 1ent care 

II 
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I I .  Management Information Systems (MIS) 
(EO 12196 and 29 CFR 1960.66(c)) 

Agencies are to operate occupauonal safety and health management 
infonnat1on systems to 

• Help 1dent1fy unsafe and unhealthful working cond111on� 

• Establish progran1 prionues 

• Provide for the maintenance of record� required by OSHA 

Accident invesugauon . analysis and documentallon of fac�. cau�.tl and 
contnbuting factors and designation of preventive and corrective measures are 
the keystone� of an effecuve MIS L1kew1se, the dissemination of appropriate 
infonnauon to management , supervisors, employee representatives and 
employee� help� to ensure the prevention of s1m1lar acc1den� 

I l l .  Log of Occupational Injuries and I l lnesses 
(1960.67, .69, and .71) 

Each establishment 1s required to maintain a log of occupational inJurie� and 
Lllnesses The log provides a quick and current view of workplace �afety and 
health throughout the e�tablishment 

The fonnat shown in Appendix A 1s to be used for the log fu a minimum, 
all inJunes, 11lnes�s and fataht1es for which a CA- I ,  2 or 6 1� filed with the 
establishment �hall be entered in the log within six working day� of receipt 
Compem,atlon claims controverted or otherwise challenged by the agency 
�hall be logged but may be omitted from agency �tat1�11cal tabulations and 
rntes pending OWCP adJud1cat1on of the legJtunacy of the claims I f  a claim 
re�ults in a �chcduled a\1.-ard 1t �hall be logged as J lo�t tune CJ�e 

Employee notices of inJury (CA-I) �ubmined by employee� to d1x:ument an 
incident or expo�ure dfld which Jre retained at the e�t..tblishment �ince there 
1s no current lost time or medical reimbursement required mJy be recorded 
in the appropnate column� of the log L1kew1se, inJury Jnd 1llne�s/d1�ea�e 
claims which result in pennanent transfer to another po�1t1on. tem11nat10n of 
employment or subsequent granting of Continuauon of P.Jy (COP ) \hall he 
recorded on the log J� lmt time case� 

A summary of the log or the enure log minus the names of the inJured shall 
be posted in the establishment within 45 days of the end of the fiscal year 
The matenal shall remain po�ted for 30 days 

Development and/or maintenance of logs at area or regional levels 1s 
pemutted 1f prov1s1ons are made for at lea�t semiannually, as a mmunum,  
feedback of  data to each estabh�hment for local management, employee 
representauves and employee access 

IV. Supplemental Records 
(1960.68) 

An inJury or Lllnes� resulting in J fatality or a lost ume case. including 
temunauon and pennanent trJn�lers, warrnnts invesugauon, analysis and 
documentat10n beyond the log This �upplemental record shall fully 1dent1fy 
the personnel ,  equipment and ac11v111es involved as well as the causes and 
contnbuting factors of the accident OSHA Forni IOI (Appendix C) ,  OWCP 
Fom1s CA I ,  2 and 6, or equivalent Jgency fonns, shall be used for 
supplemenw.l records 

This record shall be completed wuhm �1x working days after receipt of 
infonnat1on that the accident hJ� LX-cum.:d 

Note Privacy Act restricuons apphi.:able to OWCP records shall 
be maintamed for OWCP fom1s and dat..t when they are 
used in relJt1on to ai.:c1dent preven11on 
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V. Fatality and Catastrophe Notification 
(1960.70) 

Agencies must notify OSHA within 48 hours of the occurrence of each 
occupational accident resulting in fatal inJury or inpatient care hosp1tal12at1on 
of five or more people, agency and nonagency people included Not1ficauons 
can be made telephomcally or telegraphically to nauondl , regional or area 
offices of OSHA For the national office the point of contact 1s the Office of 
Federal Agency ProgrJms (OFAP) The busines!> hour telephone number 1s 
(FfS) 523-6021 (AreJ Code 202) Note Deaths occurring within six month� 
of an occupational accident shall be reported to OSHA within 48 hours 

Agency not1ficat1on!> to OSHA shal l include 

• Names of ind1\'lduals involved 

• Number of fatdl 1t1e!> and/or inJune.<. and 1llne�..,e� and the extent of any 
inJUrte!> 

• Ctrcum.<.tance!> of the accident, 1 e , e!>tabh ... hment nJme. 1 1 1ne, date. 
location. type of accident . and kind of operation conducted at the Jcc1dent 
Site 

• Actions taken by the agency. 1 e , to inve!>t1gJte the Jcc1dent Jnd whether 
OSHA ass1 ... tanct: I!> desired 

Agencies !>hall provide OFAP with J !>ummary repon of each fatal and 
catastrophic accident invest1gat1on The summane!> should addre!>s dJte/11me 
of accident, agenl)•/e!>tabhshment name and kx:at 1on. personnel CJtegones 
(employee, public, etc ) and consequt:nce!>, de.<.cnp11on of operation Jnd the 
accident . cau!>al factor!>, apphcJble !>ldndJrd!> and their efteL11vene!>!> and 
proposed agency correct1ve/prevent1ve action!> 

VI. Agency Annual Report 
(1960.74) 

By January bt of each year. Jgenc1e.<. .<.hJII �ubnut to the Secrewry ol Libor 
a repon descnbing the prev 1ou� fi�cdl yeJr·� occupational salety and health 
program The repon provide!> an executive summary of the status of the 
agency's occupational safety and health program. problems encountered and 
plans and programs for improving the progrm1 Guidelines for the repon are 
provided in Appendix B 

VII .  Access to and Retention of Records 
and Reports 
(1960.71 and .73) 

Agencies shall pubhcue the ava1IJb1h1y ol Jnd provide JCCe!>s to 
estabhshment logs, supplemental record� and fatal/catastrophic summane!> 
Access to these document!> shJII be provided to establishment/agency �afery 

and hedlth per�onnel ,  establishment occupJ11onal safety and health 
comnuuees, employees, employee repre-.enw11ve:, and former employees wuh 
a need to know, and to the Secrewry of Libor, Secretary of Health and 
Human Service!> and their authorued representatives 

Record!> and reporb shall be maintained by the agency for five yeJr� 
following the end of the fiscal yeJr Ill which they relate 

:Z& ,.. 
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