
INACTIVE-ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-GRS-91-004 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

In Fiscal Year 2013, the GRS Team began a five year project to update and revise the General 

Records Schedules (GRS) under OMB/NARA M 12 18, Managing Government Records 

Directive. The old GRS was completely superseded. 

See https://www.archives.gov/records mgmt/grs for the revised GRS, crosswalks, faqs, tools, 

and other resources. 

Date Reported: 4/2/2019 

INACTIVE-ALL ITEMS SUPERSEDED OR OBSOLETE 

https://www.archives.gov/records-mgmt/grs
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LEAV E BLANK 
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 

(See-Instructions on reverse) Nl-GRS-91-4 

T DATE RECEIVEDo: GENERAL SERVICES ADMINISTRATION 6/27/91
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 
National Archives and Records Administration 

�����--,-,----cccc------- ----------------- 1 In accordance'w1th the prov1s1ons of 44 US.C 3303a2. MAJOR SUBDIVISION -the disposal' request, including amendments, 1s approved 
Office of Records Administration except for items that may be marked "d1spos1t1on not 

c-=c=-c::-�=--:c,..,.,.,,�c-c----- ------------------1 approved" or "withdrawn" 1n column 10. If no records
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist IS 

Records Appraisal and Disposition Division not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. 

�,.. "': 
. ,'Jean Kee�ing' · 

-l>c,\,.,I._, ,.·_1;,i.�1 "t,,
6. CER TIFICATE (?F: AGENC:Y REPRESENTATIVE , _. _- • .  i•,: · : � 

1 'he�eby  ceritt�,,,thc;1t'..-i, a�, aCth�tii;�d to act-for t�is agency in r:nap�is',-r:iertalning �o the di:- osal of the agency's records; -::i� 
.,_ 

that th�:r.ec0(ds· pr0posed -for disposal 1n this Request ·of : (, -: pa�e_(�J:·are n:ot·now needed for the bus�ness of this f� 
agency pr wjlL not be needed after the retention periods spe�if1ed;· arid that wrj_tten concurrence from the General -·t;

-:. -Accc,unting O,ffice,··1f required under
1
Jhe provisions of Title 8�0f ffre:GAO.Manual'for Gu1dance·of Federal Agencies, isl:-. •=· .- " atta<;:h,yd� :�_---�-- ;_;_.�-- .::-i,, ,·,.. ;_ :.: . J� 

•� :-.. : : �� .� : : -t .i ,  • • 
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·A.,-GAO conc�(ter:i<;:i;,,0 is;a·p�c�ed; Of [RI is u},r{ecessary. .,_. _ . Jj• 
c • 
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B. DATE ' URE OF AG EPRESENTATIVE D. TITLE lir,
- ' t}rr�

6/27/91 ::Direc't.or, Reco-rds Appraisal :; 
l1';...�1D_isposition Division �" 
i··1 

s"-;..;
9. GAS OR 10. ACTION7. 8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM 

(With Inclusive Dates or Retention Periods) JOB (NARSUSENO. CITATION ONLY) 

Revision of General Records Schedule (GRS) 16, 
Administrative Management Records, item 10, Microform 
Inspection Records. 

10. Microform Inspection Records. 

a. Agency copy of inventories, logs, and reports
documenting the inspection of permanent and 
unscheduled microform records, as required by 36 
CFR 1230. 

1. 

Destroy 1 year after the records are transferred to 
the legal custody of the National Archives. 

[NOTE: This item does not cover the copy of logs and 
reports that are attached to the SF 135 when records 
are transferred to a Federal records center or the SF 
258 when records are transferred to the National 
Archives.] 

2. b. Agency copy of logs and other records documenting
the inspection of temporary microform records, as 
recommended by 36 CFR 1230. 

Destroy when when no longer needed. 

11�108 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMA 141 CFAl 101-11 4 
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