INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-GRS-95-003

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

In Fiscal Year 2013, the GRS Team began a five year project to update and revise the General
Records Schedules (GRS) under OMB/NARA M-12-18, Managing Government Records
Directive. The old GRS was completely superseded.

See https://www.archives.gov/records-mgmt/grs for the revised GRS, crosswalks, fags, tools,
and other resources.

Date Reported: 4/2/2019
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1. Employee Performance File System Records (GRS 1 Item 23).

a. Non SES appointees (as defined in 5USC 4301 (2)).

(1)
(2)

(3)

(4)

(5)

Appraisals of unacceptable performance...

Performance records superseded through an
administrative...

Performance-related records pertaining to a former
employee.

(a) Latest rating of record 3 years old or less
and performance plan upon which it is based
and any summary rating.

Disposition: Temporary. Place records on
left side of OPF and forward to gaining
Federal agency upon transfer or to NPRC if
employee separates (see item 1lb of GRS 1).

An agency retrieving an OPF from NPRC will
dispose of these documents in accordance with
item 23a(3) (b) of GRS 1.

(b) All other performance plans and ratings.

Disposition: Temporary. Destroy when 4
years old or when no longer needed, whichever
is sooner.

All other summary performance appraisal records,
including performance appraisals and job elements
and standards upon which they are based.

Disposition: Temporary. Destroy 4 years after
date of appraisal.

Supporting documents.
Disposition: Temporary. Destroy 4 years after

date of appraisal or when no longer needed,
whichever is sooner.





