
INACTIVE-ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-064-77-11 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

In Fiscal Year 2013, the GRS Team began a five year project to update and revise the General 

Records Schedules (GRS) under OMB/NARA M 12 18, Managing Government Records 

Directive. The old GRS was completely superseded. 

See https://www.archives.gov/records mgmt/grs for the revised GRS, crosswalks, faqs, tools, 

and other resources. 

Date Reported: 4/2/2019 
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REQUEST FOR RECORD, ISPOSITION AUTHORITY ,--

/ 
LEAV.E BLANK 

(See Instructions on reverse) JOB NO 

Nct-64- 77-11 
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES ANO RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 
1 FROM (AGENCY OR ESTABLISHMENT) I 7 APR 197lGeneral Services Administration 

I NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION I In accordance with the prov1s1ons of 44 US C 3303a the disposal reNational Archives and Records Services 

quest, including amendments. 1s approved except for items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" in column 10 

Office of Federal Records Center• 
4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Ronald L. Heise 724-1698 n� � ((/J,ole!J 
Datt>/}� _ Arc/1111110/th,• U1111e,/Stt1I<'• 

6 CERTIFICATE OF AGENCY REPRESENTATIVE ti 
I hereby certify that I am authorized to act for. this agency in matwrs pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of �5'--- page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for immediate disposal. 

[jl B Request for disposal after a specified period of time or request for permanent 
retention. 

OF AGENCY REPRESENTATIVE 

or, Records Disposition Division 

9
1 8 DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

GENERAL REOORDS SCHEDUIE 6-(Revised)
Accountable Offieer■ 1 Account• Records 

The attached Bchedulle supersedes GRS 6, Accountable 
Officers• Accounts, approved in 1956, as revised. 

1'1 it�.,, 
115-107 STANDARD FOAM 115 

Rev,sed April, 1975 
Prescribed by General Services 

Adm,mstrat,on 
FPMR (41 CFR) 101-11 4 



GAO has reviewed and concurred in schedule a:s wri tte SEE COMMENTS oR ATTAOiED LETTER. 

DATE
APPRAISAL REPORT ON DI ITION OF RECORDS April 7, 1977 

SECTION I • APPROVED FOR DISPOSAL 

ITEM(S) FOR WHICH DISPOSAL AUTHORITY IS REQUESTED, IS (ARE) DISPOSABLE BECAUSE IT DOES (THEY DO) NOT HAVE SUFFICIENT 
VALUE FOR PURPOSES OF HISTORICAL OR OTHER RESEARCH, FUNCTIONAL DOCUMENTATION, OR THE PROTECTION OF INDIVIDUAL RIGHTS 
TO WARRANT PERMANENT RETENTION BY THE FEDERAL GOVERNMENT, 

IteJ'1111 l through 8. 

GENERAL ACCOUNTING OFFICE CONCURRENCE 

□ 
SECTION II• APPROVED FOR PERMANENT RETENTION 

ITEM(S) THAT IS (ARE) APPROVED FOR PERMANENT RETENTION. FOR THE REASONS INDICATED IN SECTION VI I THE AGENCY WILL 
OFFER THESE RECORDS TO THE NATIONAL ARCHIVES AND RECORDS SERVICE AS SPECIFIED IN THE SCHEDULE. 

SECTION Ill• APPROVED FOR DISPOSAL AFTER CONVERSION TO MICROFORM 

ITEM(S) FOR ™ICH DISPOSAL AUTHORITY IS REQUESTED, IS (ARE) DISPOSABLE BECAUSE THE RETAINED MICROFORM IS AN ADEQUATE
SUBSTITUTE FOR THE ORIGINAL RECORDS. THE AGENCY CERTIFIES COMPLIANCE WITH THE STANDARDS SET FORTH IN FPMR 
101-11.504. 

SECTION IV• DISPOSAL NOT APPROVED 

ITEM(S) THAT IS (ARE) NOT APPROVED FOR DISPOSAL AT THIS TIME, THE AGENCY WILL RESUBMIT THIS (THESE) ITEM(S) \\HEN 
SUFFICIENT INFORMATION IS AVAILABLE TO DETERMINE THE VALUE OF THESE RECORDS FOR AGENCY AND ARCHIVAL PURPOSES. IF 
NOT RESUBMITTED WITHIN SIX MONTHS NARS WILL CONTACT THE AGENCY, 

SECTION V • WITHDRAWN 

ITEM(S) THAT HAS (HAVE) BEEN WITHDRAWN AT THE REQUEST OF THE AGENCY, 

SIGNATURE OF APPRAISER DATE 

April 7, 1977 

APPROVAL 

CON• DATE 
CURR ENC ES 

DATE 

SECTION VII· APPRAISER'S RECOMMENDATION 

CCM.1ENTS 

GENERAL SERVICES ADMINISTRATION GSA FORM 7238 ( 1 • 771 



 ........
... 

,,, 

FPr1R 101-11. 4 

GENERAL RECORDS SCHEDULE 6 

Accountable Officers' Accounts Records 

This general schedule covers accountable officers' returns and related 
records, including records under the cognizance of the r,eneral Accounting 
Office. This schedule does not apply to the copies of schedules and re
lated paper held by the Chief Disbursing Officer of the Treasury. Any
records created prior to January 1, 1921, must be offered to the National 
Archives and Records Service before applying these disposition instructions. 

Accountable officers' accounts include record copies of all records con
cerned with the accounting for, availability, and status of public funds. 
There are several types of "accountable officers," such as: (a) the 
collecting officer, who receives monies owed to the Federal r,overnment and 
ensures that it is credited to the proper account; (b) the disbursing
officer who is responsible for providing documentation to the r,eneral
Accounting Office as he accomplishes the actual payment of public monies 
to proper Federal creditors; and (c) the certifying officer, whose signa
ture on a summary attests to the authenticity of vouchers listed on the 
schedule. 

Disbursements for most civilian Government agencies, are made by the Chief 
Disbursing Officer of the Treasury, who heads the_�ureau of Government

! Financial Operations within the Treasury Department. Since July 1949, 
disbursements have been made for most agencies on the basis of certified \1 

: schedules, with the detailed vouchers transferred to the General \ 
· Accounting Office from the agency or held in agency space if site audit 
i was involved. This orocedur� was extended and confirmed by General 

Accounting Office General Regulations No. 115, issued January 29, 1952,
which promulgated a standard form voucher and schedule of payments

'. (Standard Form 1166 and 1167) for use by all agencies effective 
, July l, 1952, and formally eliminated the transfer of vouchers of the 
: Chief Disbursing Officer. 

This schedule has been revised to include records held for on-site audit 
by the General Accounting Office, as described in Item la below. Under 
on-site audit, vouchers, contracts, schedules, statements of transactions 
and accountability and other related supporting documents are retained in 
agency space for the General Accounting Office auditors. Section 5 of the 
Post Office Department Financial Control Act of 1950 and Section 117(b)
of the Budget and Accounting Procedures Act of 1950 (whenever the Comptrol
ler General determines that audit shall be conducted at the site) require 
agencies to retain these records, which are under General Accounting Office 
cognizance. The General Accounting Office has given general authority to 
the agencies, if the records are no longer required for administrative 
purposes to transfer all audited records and any unaudited records more than 



GENERAL RECORDS SCHEDULE 6 

one full fiscal year old to Federal Records Centers. However, to transfer 
unaudited accountable officers' accounts less than one year old, permission 
must be obtained from the Director, Office of Administrative Services, GAO. 
Because the records heretofore transferred to the r,eneral Accounting Office 
are retained in the agency and available, some agencies have eliminated 
the creation of memorandum copies as described in Item lb of this schedule. 

Records relating to the availability, collection, and custody of funds 
include (1) the appropriation warrants, (2) other documents which deposit
funds into the Treasury, and (3) documents which provide accountable 
officers with status reports on funds in their custody, such as the proofs
of depository account and statements of funds to their credit. Agency
copies of these deposit and status documents are so intimately related to 
the accounts of these officers that they are included in this schedule. 
The copies received by the Fiscal Service of the Treasury Department are 
not covered by this schedule and are provided for in separate schedules. 

ITEM 

statements of accountability, collec-

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

1. Accountable Officers' Files. 

a. Original or ribbon copy of 
accountable officers' accounts 

Destroy \.tl!lar- 6 years
and 3 months after the 

maintained in the agency for site 
audit by GAO auditors, consisting 
of statements of transactions, 

period of the account. 

tion schedules, collection vouchers,
disbursement schedules, disbursement 
vouchers, and all other schedules and 
vouchers or documents used as schedules 
or vouchers, exclusive of freight
records and payroll records. If an 
agency is operating under an inte-
grated accounting system approved by 
GAO, certain required documents 
supporting vouchers and/or schedules 
are included in the site audit 
records. These records document only
the basic financial transaction, 
money received and money paid out 
or deposited, in the course of operation
of the agency. All copies except the 
certified payment or collection copy,
usually the original or ribbon copy, and 
all additional or supporting documentation 
not involved in an intearated svstP.m nrP 
covered by succeeding items in this 
schedule. 

2 



GENERAL_.,,RECORDS SCHEDULE 6 

ITEM 
NO. DESCRIPTION 1 0 F  RECORDS AUTHORIZED DISPOSITION 

, Site audit records include, but are not 
limited to the Standard Formslisted below. 
Also included are equivalent agency forms 
which document the basic financial 
transaction as described above. 
SF 224, Statement of Transactions 
SF 1034, Public Voucher for Purchases 

and Services Other Than Personel 
SF l 036, Statement of Certificate and Award 
SF l 048, Public Voucher for Refunds 
SF l 069, Voucher for Allowance at Foreign

Posts of Duty
SF 1080, Voucher for Transfer Between 

Appropriations and/or Funds 
SF l 081, Voucher and Schedule of Withdrawals 
SF 1096, Schedule of Voucher Deductions 
SF  1097, Voucher and Schedule to Effect 

Correction of Erros 
SF 1098, Schedule of Cancelled Checks 
SF  1113, Public Voucher for Transportation

Charges
SF 1114, Bill of Collection 
SF 1114A, Official Receipt
SF  1114B, Collection Voucher 
SF  1129, Reimbursement Voucher 
SF 1143, Advertising Order 
SF 1145, Voucher for Payment Under Federal 

Tort Claims Act 
SF 1154, Public Voucher for Unpaid Compen

sation Due a Deceased Civilian Employee
SF 1156, Public Voucher for Fees and Mileage 

· of Witness 
SF 1166, Voucher and Schedule of Payments
SF 1176, Public Voucher for Unpaid Pay and 

A 11 owances Due a Deceased r1ember 
of the Armed Forces 

SF 1185, Schedule of Undeliverable Checks 
for Credit to Government Agencies

SF 1218, Statement of Accountability (Foreign 
Service Account)

SF 1219, Statement of Accountability
SF 1220, Statement of Transactions According

to Appropriation, Funds and Receipt
Accounts 

SF 1221, Statement of Transactions According
to Appropriation, Funds, and 
Receipt Accounts (Foreign Service 
Account) 

3 



GENERAL RECOROS SCHEDULE 6 

ITEM 
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

b. Memorandum or extra copies of 
accountablee officers' returns 
incl uding statements of trans
actions and accountabil ity, al l 
supporting vouchers, schedul es, 
and releated papers not covered 
el sewhere in this schedul e, and 
excleuding freight records covered 
by Schedul e 9 and payrol l records 
covered by Schedulee 2. 

GAO Exceptions Filees. 

General Accounting Office notices of 

2. 

exceptions, such as Standard Form 1100, exception has been re
formal or informal, and rel ated ported as cl eared by GAO. 
correspondence. 

3. Certificates Settl ement Fil es. 

Copies of certificates of settleement of 
accounts of accountabl e officers, state
ments of differences, and releated records. 

a. Certificates covering cl osed 
account settl ements, suppl emental 
settl ements, and final bal ance 
settl ements. 

b. Certificates covering periodic 
settleements. 

,4. General Fund Filees. 

Records rel ating to avail abil ity, 
col l ection, custody and deposit of 
funds incleuding appropriation warrants 
and certificates of deposit (SF 201, 
209, and 219), other than those records 
covered by Item l of this schedulee. 

Destroy 3 years after 
the period of the account. 

Destroy l year after 

Destroy 2 years after 
date of settleement. 

Destroy when subsequent
certificate of settl ement 
is received. 

Destroy when 3 years ol d. 

4 



AUTHORIZED DISPOSITION 

Destroy when 2 years oled. 

Destroy when 3 years ol d. 

Destroy 15 years after 
bond becomes inactive. 

Destroy 15 years after 
the end of the bond 
premium period. 

Destroy when bond 
becomes inactive or 
after the end of the 
bond premium period. 

Destroy after GAO audit 
or when 3 years oled, 
whichever is earl ier. 

Destroy after r.l\O audit 
or when 3 years oled, 
whichever is earl ier. 

Destroy after GAO audit 
or when 3 years oled, 
whichever is sooner. 

·,. __ r;, 

GENERAL_RECORDS SCHEDULE 6
/ 

ITEM 
NO. DESCR IPTION,OF RECORDS 

5. , Accounting Administrative Filees. 

Correspondence, reports and data 
releating to voucher preparation,
administrative audit, and other 
accounting and disbursing operations. 

a. Fil es used for workl oad and 
personnel management purposes. 

b. Al l other fil es. 

6. Federal Personnel Surety Bond Filees. 

a. Official copies of the bond and 
attached powers of attorney. 

(1) Bonds purchased prior to 
January 1, 1956. 

(2) Bonds purchased after 
December 31, 1955. 

b. Other bond fil es, incl uding 
other copies of bonds and 
related papers. 

7. Gasol ine Sal es Tickets. 

Hard copies of sal es tickets filed 
in support of paid invoices for credit 
card purchases of gasoleine. 

8. Tel ephone Tol l Tickets. 

Original s and copies of tol l tickets 
fil ed in support of tel ephone tol l 
calel payments. 

9. Tel egrams. 

Original s and copies of tel egrams 
fil ed in support of tel egraph bil l s. 

5 




