INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-GRS-80-01

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

In Fiscal Year 2013, the GRS Team began a five year project to update and revise the General
Records Schedules (GRS) under OMB/NARA M-12-18, Managing Government Records
Directive. The old GRS was completely superseded.

See https://www.archives.gov/records-mgmt/grs for the revised GRS, crosswalks, fags, tools,
and other resources.

Date Reported: 4/2/2019
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AMENDMENT TO GENERAL RECORDS

SCHEDULE 18, SECURITY AND PROTECTIVE

SERVICES RECORDS

Personnel Security Clearance Records

Records maintained by the employing agency that accumulate from investiga-

tions of personnel conducted under Executive Order 10450, other Executive

Orders, or statutory or regulatory requirements.

22. Security Clearance

Administrative Subject Files.

Correspondence, reports, and other records
relating to the administration and operation
of the personnel security program, not covered by

Item 1 or elsewhere in this schedule.

23. Personnel Security Clearance Files.

Personnel security clearance case files and
related indexes maintained by the personnel

security office of the employing agency.

a. Case files documenting the processing of
investigations on Federal employees or
applicants for Federal employment, whether
or not a security clearance is granted,
and other persons, such as those perform-
ing work for a Federal agency under con-
tract, who require an approval prior to
having access to government facilities

or to sensitive data.

DESTROY WHEN TWO YEARS OLD.

DESTROY UPON NOTIFICATION
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These files 1nclude questionnaires, summaries of
reports prepared by the 1nvestigating agency, and
other records reflecting the processing of the
investigation and the status of the clearance,
exclusive of copies of 1nvestigative reports fur-

nished by the investigating agency.

b. Investigative reports and related papers furnished
to agencies by 1nvestigative organizations for use

1n making security/suitability determinations.

c. Index to personnel security case file.

24. Personnel Security Clearance Status Files.

Lists or rosters showing the current security

clearance status of individuals.
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