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LEAVE BLANIK

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1-GRS_80-4

1 FROM (AGENCY OR ESTABLISHMENT)
National Archives and Records Service

DATE RECEIVED
June 5, 1980

2 MAJOR SUBDIVISION
Office of Federal Records Centers

3 MINOR SUBDIVISION
Records Disposition Division

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT

Jerome Nashorn 724-1027

NOTIFICATION TO AGENCY

In accordance with the provissons of 44 US C 3303 the disposal re
quest, mcludmg amendments, 1$ approved except for ttems that may
be sinmped “disposal not approved” or “withdrawn” in column 10

Archivist of the United States

6 CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,
that the records proposed for disposal in this Request of _/_ page(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified
(] A Request for immediate disposal

B Request for disposal after a specified period of time or request for permanent

retention. PR
C DATE D SIGNAAY F AGENCY REPRESENTATIVE
6/;/? rectef, Records Disposition Division
77 o 9
7 8 DESCRIPTION OF ITEM 10
ITEM NO (With Inciusive Dates or Retention Periods) STSSLEOOR ACTION TAKEN
Amendment to General Records Schedule 16, Administrative
Management Records
6. Records Holdings Files.
Statistical reports of agency records holdings (including
SF 136) required by the General Services Administrative,
including feeder reports from all offices and data on the
volume of records disposed of by destruction or transfer,
a. Records held by offices which prepare reports on
agency-wide records holdings for submission to the General
Services Administration:
Destroy when 3 years old.
b. Records held by other offices:
Destroy when 1 year old.
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o~ I Zﬁgg
115-107 STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4





