
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-GRS-80-06 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

In Fiscal Vear 2013, the GRS Team began a five year project to update and revise the General 

Records Schedules (GRS) under OMB/NARA M-12-18, Managing Government Records 

Directive. The old GRS was completely superseded. 

See https://www.archives.gov/records-mgmt/grs for the revised GRS, crosswalks, faqs, tools, 

and other resources. 

Date Reported: 4/2/2019 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

https://www.archives.gov/records-mgmt/grs
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RIEQUE�fr: FOR RECOR �SPOSITION AUTHORITY LEAVE BLANI<'· (See 6nstru·� on reverse) JO13 NO 

TO GIENIERAL SEFIVDCES ADMINISTRATION, NCl-GRS-80-6 
NATIONAL ARCl-llVES AND RECORDS SERVICE, WASl-llNGTON, DC 20408 

------f 

1 FROM (AGENCY OR ESTABL ISHMENT) July 8, 1980 __NATIONAL ARCHIVES AND RECORDS SERVICE ---=--=-=<--N�OLTI-Fl=CA�T�IO�N-TO-A-GE_N_C_Y __ 
2 MAJOR SUBDIVISION 

In a,.cordJnce with the provisions ol -14 USC 3303a the disposal re 
quest 1nclud1ng amendments 1s approved except fo• items that may 

3 M INOR SUBDIVISION be stamped "d1spo5al not approved" or 'withdrawn" 1n column 10 

RECORDS DISPOSITION DIVISION 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

/lat,·Jerome Nashorn 724-1027 
6 CERTI FI CATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of _J_ page{.i are not now needed for the business of"" this agency or will not be needed after the retention periods spec1f1ed 
D A Request for 1mmed1ate disposal 

[i] B Request for disposal after a spec1f1ed period of time or request for permanent 
retention. 

Director Records Dis osition Division 
9

8 DESCRIPTION OF ITEM 10SAMPLE OR(With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Amendment to General Records Schedule 16, Administrative 
Management Records, Item 11. 

1. Records Management Files 

Correspondence, reports, authorizations, and other records 
that relate to the management of agency records, including
such matters as forms, correspondence, reports; and mail 
management; the use of microforms, ADP systems, and word 
processing; records management surveys; vital records 
programs; and all other aspects of records management 
not covered elsewhere in this schedule. 

Destroy when 6 years old. Earlier disposal is authorized 
if records are superseded, obsolete, or no longer needed 
for reference. 

I I 
115-107 STANDARD FORM 15 

Revised Ap,d, 1975 
Prescribed by General Services 

Admin,strat,on 
FPMR (41 CFR) 101-11 4 


