INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-GRS-81-01

All items in this schedule are inactive. Items are either obsolete or have been
superseded by newer NARA approved records schedules.

Description:

In Fiscal Year 2013, the GRS Team began a five year project to update and revise the General
Records Schedules (GRS) under OMB/NARA M 12 18, Managing Government Records
Directive. The old GRS was completely superseded.

See https://www.archives.gov/records mgmt/grs for the revised GRS, crosswalks, fags, tools,
and other resources.

Date Reported: 4/5/2019

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE
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REQUEST FOR ‘RECOR ISPOSITION AUTHORITY

LEAVE BLANK
(See Instructions on reverse) 108 NO
NCl=CRS=81el
TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCH IVES AND RECORDS SERVICE, WASHWGTON, DC_ 20408 oA Receve
1 FROM (AGENCY OR ESTABLISHMENT) October 7, 1980

National Archives and Records Service
2 MAJOR SUBDIVISION

Office of Federal Records Centers

NOTIFICATION TO AGENCY

In accerdance with the provisions of 44 US C 3303a the disposal se
quest. ncluding amendments, 15 approved except for items that may

3 MINOR SUBDIVISION 02 stamped ““disposat not approved™ or “withdrawn™ in column 10
Records Disposition Division
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT
—
/P ~/5-50 42,441,@ ), P
Ronald L. Heise 72)4-9279 Dute Archnnt of the UTited States

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records,
that the records proposed for disposal in this Request of page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified i

[] A Request for immediate disposal

ot B Request for disposal after a specified pertod of time or request for permanent
retention.
C DATE D SIGNATURE OF AGENCY REPRESENTATIVE E%TILE

ys W
/ 0/ f/ & q,laﬁ'- X %4%/ Acting Director, RecordsDisposition Division

7 8 DESCRIPTION OF ITEM
ITEM NO (With Inciusive Dates or Retention Periods)

9
SAMPLE OR

10
JOB NO ACTION TAKEN

Amendment to General Records Schedule 18, Items 28=31
relating to Emergency Planning Recordse

l. |28. Emergency Planning Case Filesy Case files accumulated GRS 18={8
by offices respondible for the preparation and issuange
of plans and directives, consisting of a copy of each
plan or directive issued, with related background
paperse

a. One record copy of each plan or directive issued,
if not indluded in the agency's permanent set of
master directives files,

PERMANENT. Cutoff when superseded or obsolete. .
Transfer to NARS when 15 years old in 10 year blocks.

be Case file copy of plan or directive if agency
record copy is maintained in a master directives
file and all related background materialse

DESTROY 3 years after issuance of a new plan or
directive,
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115-107 . STANDARD FORM 115
0 - /0 m A . Revised April, 1975
w (/¥ G ’Zo - . ‘ * Prescribed by General Services

Administration
FPMR (41 CFR) 101 114
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Request for Records Disposition Authority — Continuation NC1 (J.‘:;?S?-%l-l PAQGE oF 2
e o i i S STO O TR
2, Emergency Directives Bgﬁg:gngg Filess, Copies of GRS 18-2p

‘directives and plans issued by the agency (other than
those maintained in case files described in item 28
above), as @ell as those issued by FEMA, other Federa
agencies, State and local governments, and the privat
sectore.

W

DESTROY when obsolete or superseded.

3. 30. _Emergency Planning Reports, Agency reports of operatfions
tests, consisting of consolidated or comprehensive
reports reflecting agency=wide results of tests GRS 18=30

conducted under emergency plans,

PERMANENT. Cutoff when related plan or directive
becomes obsolete or is superseded, Offer to NARS
when 15 years old in 10 year blocks,.

lie 31, Emergency Operations Tests Files, Files accumulating|GRS 18«3
“Trom tests conducted under agency emergency plans, su¢h
as—instructions—tomembers participating in test,
staffing assignments, messages, tests by communlcations
and facilities, and reports (excluding consolidated
and comprehensive reports under item 30 above),

DESTROY when 3 years old,

115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Administration
Gl 1975 O 579-387 FPMR (41 CFR) 101 114





