
INACTIVE-ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-GRS-81-02 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

In Fiscal Year 2013, the GRS Team began a five year project to update and revise the General 

Records Schedules (GRS) under OMB/NARA M 12 18, Managing Government Records 

Directive. The old GRS was completely superseded. 

See https://www.archives.gov/records mgmt/grs for the revised GRS, crosswalks, faqs, tools, 

and other resources. 

Date Reported: 4/6/2019 

INACTIVE-ALL ITEMS SUPERSEDED OR OBSOLETE 

https://www.archives.gov/records-mgmt/grs


" ,_
REQUEST, FOA .RECORDS DISPOSITION AUTHORITY LEAVE BL•ANK __________,_______ __.(See Instructions on reverse} JOB NO 

ro GENERAL SERVICES ADMINISTRATION, 
N_AT_I _0 N _ __ _A_L_A_R_C H_I_VE_S_A_ N_D_ R_E_ C_ 0_R0_S_ S_E _R_VI_CE_,_W_A_S _H I_N _GT_0_N _, _oc_2_0_40_s _ ---l DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) October 9, 1980National Archives and Records Service NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

Ir accord�nce with the prr1v1s1ons of 44 U S C 3303a the disposal reOff1 f Fede al. Re rd Oe te------,-,:c:Ce=--=-c-::Oc=:-- :---r___ C_O__S__n__r_s__________ -t quest. 1nclud1ng �mendments 1s approved except for items that may 
J MINOR SUBDIVISION Oe ,tamped 'disposal not approved" or 'withdrawn" in column IO 
R.ecords Disposition Division 

4 NAME OF PERSON WITH WHOM TO CONFER J s TEL EXT 

Rona1d L. Heise 724-9279 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency rn matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal m this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed 

D A Request for 1mmed1ate disposal 

Ii] B Request for disposal after a specified period of time or request tor permanent 
retention 

C DATE D SIGNATURE OF AGENCY REPRESENTATIVE 
F� 

Oct. 9, Acting Director, Records Disposition Division 
7 8 ESCRIPTION OF ITEM 9 1D SAMPLE ORITEM NO (W1!h Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

Amendment to General Records Schedule �l Procurement 
Supply and Grant Records, Items 6 and J.4e 

., 

6. Solicited and Unsolicited Bida.and Proposals Files, I, 

a. Successful bids arxl proposal.8. ams J/6a 

Dl!ISTROY with related contract case files (see
item -4 of this schedule). 

b. Solicited and unsolicited unauccessful bids ard GRS J/6a
proposal11. 

(1) When filed separately from contract case file 

DESTROY when related contract is completed. 

(2) When filed with contract case files. 

DESTROY with related contract case files (see 
item 4 of this schedule). 

115-107 STANDARD FORM 115 
Rev,.ed Apr, I, 197 5 . 10-21)-f(): Prescribed by General Services 

Admin,strat,on 
FPMR (41 CFR) 101-11 4 



2 
NCl-GRS-81-2 

Request for Records Disposition Authority-Continuation I 
JOB NO PAGE OF 

2 

9 
7 

ITEM NO 
8 DESCRI PTION OF ITEM 

(With Inclusive Dates or Retention Periods) 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

c. Cancelled Solicitations Files. 

(1) Formal solicitations of offers to provide
products or servicea; (e.g. , Invitations for 
Bids, Requests for Proposals, Riquests for 
Quotations) which were cancelled prior to awazd 
of a contract. The files include pre­
solicitation documentation on the requirement, 
aqy offers which were opened prior to the 
cancellation, documentation on any government� 
actions up to the time of cancellation, am 
evidence of the cancellation. 

DESTIDY 5 years after date of cancellation. 

(2) Unopened Bids. 

Return to bidder. 

d. Lists or Card Files of Acceptable Bidders. GRS 3/& 

DESTROY when superseded or obsolete. 

14. Grant Application Files. 

Applications, memoranda, correspondence, and other 
records relating to the decision to accept or reject
grant proposals. 

a. Unsuccessful (rejected or withdrawn) applications. GRS 3/l�a 

DESTROY 3 years after rejection or withdrawal. 

b. Accepted applications. GRS 3/l�b 

Dispose of W:i. th related grant case file (see
item 15 of this schedule�. 

115-203 Four copies, Including orlglnal, to be submftted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admrn1strat1on 
G Pn 1975 0  579-387 FPMR (41 CFR) 101-11 4 




