
INACTIVE-ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NCl-GRS-81-10 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

In Fiscal Year 2013, the GRS Team began a five year project to update and revise the General 

Records Schedules (GRS) under OMB/NARA M 12 18, Managing Government Records 

Directive. The old GRS was completely superseded. 

See https://www.archives.gov/records mgmt/grs for the revised GRS, crosswalks, faqs, tools, 

and other resources. 

Date Reported: 4/14/2019 

INACTIVE -ALL ITEMS SUPERSEDED OR OBSOLETE 

https://www.archives.gov/records-mgmt/grs
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REQUEST FOR RECORDS DISPOSITION ,.UTHORITY LEAVE BLANK 

1 FROM (AGENCY OR [STASLISHMENT) 

___ 

(See Instructions on reverse) JOB NO 

NCl-GRS-81-10 ro GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGfON, DC 20408 DATE RECEIVED 

March 24, 1981 
NA'.f_J ONAL_ ARCJUYES __ ANILB.E.C.ORD.5-SER\ITCR. _____ _ NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
:,· .1ccora1nr.e w,th tr•e pr0v1s1ons of�" ll SC 3303J the d1spo�al re

OFFICE OF F�ERAL_.RECORDS CENTE-B-8�--------- :•1est rnclud,ng ,1menaments ,s approveo except fo• ,tern, that m.1y 

3 MINOR SUBDIVISION D:- ,l,1mped d1spo,el not approved or w,thdrJwn 1n rolumn 10 

__ REC.OR!llLDISE.O.s.IT.I.ON___DlV..IS.I.ON__ __________ �----- --
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT_J 

J/ I� 
vf/ 

__,._-'±f-__ ____ �o//_ _, �r>_,,_,_'il ''-"-'"_"_''-"-' '-''-' _1 _,,,_,,_.r_,_,,,_,,._,
D ,t.- W T .  t.  _, � �_____ 'e..J.LL.a  .__.._._eau.y.________ '2'·-,Q6,,_._._A 

6 CERTIFICATE OF AGENCY RE:PRESENTATIVE 

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal 1n this Request of , page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed 

D A Request for 1mmed1ate disposal 

[i] B Request for disposal after a spec1f1ed period of time or request for permanent 
retention 

C DATE E TITLE 

9 ¥1!1 Director 

3fe_5J�J 97 8 DESCRIPTION OF ITEM 10SAMPLE OR
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKEN

JOB NO 

Amendment to General Records Schedule 1, Civilian 
Personnel Records, item 3, 

1. Personnel Correspondence Files. GRS 1/3 

Correspondence, reports, memoranda, and other 
records relating to the general administration 
and operation of personnel functions, but excluding
records specifically described elsewhere in this 
schedule and records maintained at agency staff 
planning levels. 

Destroy when three years old • 
. 

Office of Personnel Management Concurrence: 

2/1'?/JJI 
Name/Title Date 

STANDARD FORM 115115-107 
Rev,sed April, 1975 

Prescribed by General Services 
Adm1nistrat1on 

FPMR (41 CFR) 10 1 -11 4 




