
• LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse)	 
JO~q I.' 2-'1) - ~ 7 -3 

TO	 DATE RECEIVEDGENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 ;<
 

1 FROM	 (Agency or establishment) ~jT~A~~fo AGENCY 

Uri::ed States Postal Service In accordance with the provisrons of 44 usc 3303a 
2 MAJOR SUBDIVISION the disposal request. mcludmq amendments. IS approved 

except for Items that may be marked "disposmon notFi nL;IIC2 arid Planninq GrOUD approved" or "Withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal. the signature of the Archivist IS 

not requi red
Records Iirfice 

4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES Signature of theWilliam Robinson, Jr.	 268-5157 Archivist not requir ed
I+, .~	 ;:J'; . x» 

~~1:"~"'..L V..LV,.L V..L.-6. CERTIFICATE OF AGENCV REPRESENTATIVE non-Federal re~ords
I hereby certify that I am authonzed to act for this agency Irl matters pertaining to the disposal of the agency s records, 
that the records proposed for disposal In this Request of two paqets) are not now needed for the busmess of this 
agency or will not be needed after the retention periods specmed. and that written concurrence from the General 
Accounting Office, If required under the provrsrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence D ISattached, or og ISunnecessary 

B DATE	 D TITLE 
C "GNATU~N~~AT'V' 

J /16/87 Philip J.G. ,f11Y	 USPS Records Officer 
9 GRS OR 10 ACTION7 

8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM 

(With InclusIVe Dates or Reten hon Periods) JOB (NARSUSE
NO CITATION ONLY) 

•Audit and Investigation Files
 
Postal Inspection Service
 

The attached Records Schedules represent a revision .of the first three Items of Job #Nl-28-86-4. The . 
.	 disposal date from cutoff on all three Items was
 

listed as 5 years. The disposal date should have
 
been 15 years.
 

(See Attachment) 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 115-

1081/3/31 NCF 
FPMR (41 CFR) 101-11 4 



Ii 
JOB NORequest for Records Disposition Authority- Continuation	 I 

7 8 DESCRIPTION OF ITEM
 
ITEM NO (With Inclusive Dates or Retention Periods)
 

1.	 Internal Financial Crimes and Internal Theft 
Investigations (ICF, ICMT). ·(Privacy System 080.010) 
Case files relating to investigations of financial 
depredations and internal thefts. 

Consist of investigative reports, correspondence, forms,
and other documents. 

Record Case Files maintained at Division Headquarters or 
higher level. 

Move to inactive file when case is closed; cut 
off closed files at end of fiscal year; retain 
in office for 2 years; then transfer to FRC. 
Destroy by an approved method (burning,
pulping, or shredding) 15 years from date of 
cutoff. 

2.	 Document and Plant Security Investigations, Subject
Codes 116-131, relate to inspections of the Security
Force and security requirements for facilities owned or 
utilized by the Postal Service. 

Record Case Files contain investigative reports,
correspondence, and related documents. 

Move to inactive file when case is closed; cut 
off closed case files at end of fiscal year;
retain in office for 3 years; then transfer to 
FRC. Destroy by an approved method (burning,
pulping, or shredding) 15 years from date of 
cutoff. 

3.	 Document and Plant Security Investigations, Subject
Codes PS-930, SC-967, and PV-132-155, are concerned with 
protection of information, security training and 
systems, and security requirements for selected types of 
facilities, categories of mail, and accountable prooerty. 

Consists of investigative reports, correspondence and 
other documents. 

Mbve to inactive file when case is closed; cut 
off closed files at end of fiscal year; retain 
in office for 2 years; then transfer to FRC. 
Destroy by an approved method (burning,
pulping, or shredding) 15 years from date of 
cutoff. 
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10SAMPLE	 OR 
ACTION TAKENJOB NO 

Replaces
Nl-28-86 4/1 

Replaces
Nl-28-86 4/2 

Replaces
t-Jl-28-864/3 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
Ii ]>CJ 1975 U - 579-387 FPMR (41 CFR) 101-11 4 


