
.
 
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) NI -ss-ss-s: 
TO GENERAL SERVICES ADMINISTRATION DATE RECEIVED 'll1/!i 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1 FROM (Agency or establIshment) NOTIFICATION TO AGENCY 

united States Postal Service 
In accordance with the provrsrons of 44 USC 3303a
 

2 MAJOR SUBDIVISION
 the disposal request. including amendments. IS approved 
except for Items that may be marked "drsposrnon notFinance Group 
approved" or "Withdrawn" In column 10 If no records
 

3 MINOR SUB!)IVISION
 are proposed for disposal. the Signature of the Archivist IS 
not requiredUSPS Records Office 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

Signature of the 
Leroy Hinton 268-5155 2ixK1uJx I/grchi:ristnot requir ed. . ,.. 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 1. U1.' U .L::>},U;:).1. v.LUll U.1. 

non-Federal repords
hereby certify that I am authorrzed to act for this agency In matters pertaining to the disposal ofthe agency s recoras, 

that the records proposed for disposal In this Request of 5 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence D ISattached, or ~,S unnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE D TITLE 

26 Aug '\' K--, -(f ,~\ 
, I 

8E ~ USPS Records Officer 
9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN

ITEM (WIth Incluswe Dates or Retenhon Periods) JOB (NARSUSE
NO CITATION ONLY) 

This request updates two records series and 
includes two new series: Sexually Oriented 
Advertisements (SOA) and Accident Report
Forms. 

STANDARD FORM 115 (REV 8·83) 
PrescrlbeO by GSA 
FPMR (41 CFR) 101·11 4 

115-108 



\.i
 
DIR425CO DIRECTORY OF INFORMATION RESOURCES PAGE 001 RUN DATE 08/02/88'~
REPORT NO 15 RECOROS ANO INFORMATION MANAGEMENT SYSTE~ 

SF 115 REPORT 

CONTROL NUMBER DBBA 01 01 

RECORDS SERIES NAME SEXUALLY ORIENTED ADVERTISEMENTS 
APPLICATION FOR LISTING-PS 2201. 

(SOA)-

DESCRIPTION CONSISTS OF COPIES OF PS FORM 2201-APPLICATION FOR LISTING PURSUANT TO 39 
USC 3010 USEO AS INPUT FOR THE DATABASE WHICH PRODUCES THE USPS LIST OF 
NAMES AND ADDRESSES OF PERSONS WHO DO NOT DESIRE TO RECEIVE SEXUALLY ORIEN-
TED ADVERTISEMENTS THIS LIST IS THEN PROVIDED TO MAILERS A PERSON'S NAME 
AND ADDRESS IS RETAINED IN THE AUTOMATED FILE FOR 5 YEARS 

MAINTENANCE. TRANSFER AND DISPOSAL INSTRUCTIONS 

FILING CUT OFF 

STORAGE DISPOSAL DISPOSE OF THE ORIGINAL 
AFTER THE DATA HAS BEEN 
THE SYSTEM 

APPLICATION 
ENTERED INTO 

REPLACES NARA JOB NUMBER 



'.-..../'	 \.....t 
DIR425CO DIRECTORY OF INFORMATION RESOURCES PAGE 001 RUN DATE 07/20/88
'1EPORT NO 15 RECORDS AND INFORMATION MANAGEMENT SYSTEM 

SF 115 REPORT 

;2. .CONTROL	 NUMBER ECAE 01 01 

RECORDS SERIES NAME ACCIDENT REPORT, PS 1769 (ELRIC). 

DESCRIPTION	 CONSIST OF ELRIC COPIES OF PS 1769 (PART 1, WHITE) FORWARDED FROM MSC
 
SAFETY OFFICES USED TO ENTER ACCIDENT DATA INTO THE NATIONAL ACCIDENT
 
REPORTING SYSTEM
 

MAINTENANCE, TRANSFER AND DISPOSAL INSTRUCTIONS 

CUT OFF CUT	 OFF THIS FILE EACH FISCAL YEAR.FILING 

STORAGE	 TRANSFER TO FRC 3 YEARS FROM DATE OF DISPOSAL DISPOSE OF 5 YEARS FROM DATE OF CUTOFF
 
CUTOFF
 

REPLACES NARA	 JOB NUMBER 



"-'	 ~. 

DIR425CO DIRECTORY OF INFORMATION RESOURCES PAGE 001 RUN DATE 07/20/88
REPORT NO 15 RECORDS AND INFORMATION MANAGEMENT SYSTEM 

SF 115 REPORT 

.CONTROL NUMBER GBBX. 12.01 

RECORDS SERIES NAME RESEARCH & DEVELOPMENT FILES (MAWTAHJEB 
AT TilE E'4(3I1'iI~IHIIIG SO'ppuRI CENIER). 

DESCRIPTION	 PROCUREMENT FILES, IE, A COPY OF CONTRACT & ALL RECORDS RELATING TO IT
 
USED TO REFLECT A COMPLETE HISTORY OF EACH PROJECT FROM INITIATION THROUGH
 
R&D, DESIGN & TESTING TO COMPLETION (WHERE APPLICABLE, COPIES/DELIVERABLES

ARE SENT TO NATL TECH INFO SERVICE & TO THE TARL SYSTEM, USPS LIBRARY)
 

MAINTENANCE, TRANSFER AND DISPOSAL INSTRUCTIONS 

FILING CASE FILES, NUMERICALLY BY PROJECT 
NUMBER MOVE TO A CLOSED PROJECT FILE 
UPON CANCELLATION OR COMPLETION 

CUT OFF CUT OFF THIS FILE EACH CALENDAR YEAR. 

STORAGE 1AMS/leP-
cut oft. 

+v PR.c... 
4'I'Ro),(,";',q/i 

1yeAI< A-.(..fp,~ ~"tt2 '" 
oIolv ......e. IOc,;h,c p.ut-/yelr~ 

DISPOSAL DISPOSE OF 7 YEARS FROM DATE OF CUTOFF 

REPLACES NARA JOB NUMBER NCl-28-82-7/1 



'-"	 .:»'-' DIR425CO DIRECTORY OF INFORMATION RESOURCES PAGE 001 RUN DATE 07/20/88
REPORT NO 15 RECORDS AND INFORMATION MANAGEMENT SYSTEM 

SF 115 REPORT 

If, .CONTROL	 NUMBER EEAX 00 01 

RECORDS SERIES NAME USPS - UNION NEGOTIATION FILES. 

DESCRIPTION	 CONSIST OF CORRESPONDENCE, NOTES, MEMORANDA, AND OTHER MATERIAL
 
PERTAINING TO USPS--UNION CONTRACT NEGOTIATIONS. USED FOR PREPARATION
 
FOR FUTURE COLLECTIVE BARGAINING NEGOTIATIONS AND FOR ARBITRATIONS
 

MAINTENANCE, TRANSFER AND DISPOSAL INSTRUCTIONS 

FILING	 NUMERICALLY, BY ARTICLE NUMBER OF THE CUT OFF CUT OFF THIS FILE UPON TERMINATION OF
 
NATIONAL AGREEMENT THE CONTRACT.
 

STORAGE DO NOT SEND TO FRC DISPOSAL	 DISPOSE OF 50 YEARS FROM DATE OF CUTOFF,

OR WHEN NO LONGER NEED FOR REFERENCE,

WHICHEVER IS LATER.
 

REPLACES NARA	 JOB NUMBER 

NCl-28-79-4/97 


