. REQUEST FOR RECORDa‘DISPOSITlON AUTHORITY
(See Instructions on reverse)
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LEAVE BLANK

JOB NO

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NCl-20-19-3

1. FROM (AGENCY OR ESTABLISHMENT)
U.S. Pestal Service

DATE RECEIVE
19 Jan 1979

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION

In accordance with the provisions of 44 U S.C 3303a the disposal re
quest, including amendments, is approved except for items that may

3. MINOR SUBDIVISION

be stamped “‘disposa! not approved” or “‘withdrawn” in column 10

TNAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 02
Daniel J. Rooney 8—279—576)4_ Duate %’l Archivist ug the Umited States

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
[x] A Request for immediate disposal.

page(s) are not now needed for the business of

[x] B Request for disposal after a specified period of time or request for permanent

reterﬁon.

. DAT,

ITEM NO

\\~_’/,,/ \\\_______,,4/)3.DE;&%WHON OF ITEM

{With Inclusive Dates or Retention Periods)

Vi Y e AR

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

1.

Multiple Name Personnel Action Files, 1869-1955, 162 cu. ft

Arranged alphabetically by name of city.

Various Post Office 1500-series forms and related corre-
spondence documenting such persomnel actions as appoint-
ments, separations, and promotions for all positions and

temporary) employees. An individual form may contain as

few as one or as many as 20 or 30 names of employees, and
the information provided is fragmentary in nature, e.g.,

name, title, action taken, effective date, and salary.

In addition, these records are not complete for most post
offices, but generally cover only a few years. Although

records were created in the period 1920-L45. For these
reasons, the series is rarely utilized by the CPR staff
to answer reference inquiries.

This series also contains for a few post offices a
gscattering of other correspondence, such as oaths of
office, job applications, personnal history statements,
certificates of medical examinations, and similar records
that constitute Official Personnel Folders. It appears
that individual post offices forwarded to this General

the date span of this series is 1869-1955, the bulk of the

fer regular, substitute, and temporary (including Christmas

STANDARD FORM 115

115-107 ~ AVW\/I: ~
f-—-——a) Revised April, 1975
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Request for Records Disposition Authority — Continuation JOB NoO. PAGE OF
1. o 8. DESCRIPTION OF ITEM SAMPLE OR 10,
- {TEM KO, e . (With inctusive Dates or Retantion Periods) JOB NO. ACTION TAKEN

l
'

File' not only the 1500 personnel action type forms but alsg
origdinal right-hand OPF documents which are npt duplicated
elsewhere in CFR.

. . @
a.' OPF right-hand documents.
Destroy 75 years after birth date of employee qr 60

years after the date of the earliest document in the folden
if the date of birth cannot be ascertained.

b. ‘1500—series forms and all other correspondence.
Destroy immediately upon approval of this schedule.

(Thls SF- 115 is a revision of Job No. NC1-28-78-l,

\ |submitted March 1l, 1978, and later withdrawn. )

o

150-%09 Four coples, Including originsl, 1o be submitted to the Natlanat Archives STANDARD FORM 115-A4

Revised July 1974
Prescribad by Ganeral Sardeay
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