
JOB NUMBER REQUEST FOR RECORDS DISPOSITION AUTHORITY N 1-064-04- I 
To:	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
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National Archives & Records Administration 

2 MAJOR SUBDIVISION In accordance with the provrsions of 44 usc 3303a, the 
Office of Adnunistrative Services disposition request, including amendments, IS approved 

t--:::---;;-;;-;:-=~~;::-;:-:=:::-:-;---------------------I except for Items that may be marked "disposition not 
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5 TELEPHONE NUMBER DATE tf1 ARCHIVIST OF THE UNITED STATES4. NAME	 OF PERSON WITH WHOM TO CONFER 

RIchard Marcus 301-837-1942 Il~r/~bk,....o ~ 
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6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency In matters pertaining to the drsposinon of ItS records and that the 
records proposed for disposal on the attached _1_ page(s) are not needed now for the business for this agency or will not be 
needed after the retention pen ods specified, and that written concurrence from the General Accountmg Office, under the 
provrsions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 
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(NARA USE ONLY) 

Appendix 18, National Archives Trust Fund
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Financial Transactions File 

1805 
Memorandum copies of documents accumulated 
to record data on the collection of payments, 
recogninon of revenue and liabilities, and the 
administration of the National Archives Trust 
Fund, especially as It relates to the publication 
and reproduction service programs. Included are 
receipts, bills, vouchers, codmg documents, 
purchase orders, batch sheets, deposit tickets, 
invoices, and related records. The auditable 
copy of these records ISmaintamed by NARA's 
financial service bureau (currently GSA's 
External Services DIVISIOnin Kansas CIty MO 
[6BCA]). 

1805-1 Summary records used as source documents for 
entry to the NEAR Accountmg System and 
related records. 

1805-2 Records used to record the refund of monies to 
Trust Fund customers and related records. 

1805-3 Detail records mcludmg cash receipts Journal, 
transaction registers, and related records. 

1805 4 Records used to record accounts receivable, 
purchase orders, and related records. 

1805 5 Records used to record depOSItaccounts, 
museum store reconCiliations, small receipts, 
and related records. 
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Cut off annually. Destroy when 2 years
 
old. (GRS 6, item tb,
 

Cut off annually. Destroy when 2 years
 
old. (GR8 6, rteHl Ib)
 
Cut off annually. Destroy when 2 years
 
old. teitS 6, Item Ib)
 
Cut off after completion of order. Destroy
 
',1t'hen1 year old. (GR8 6, item Ib)
 
Destroy when superseded or obsolete.
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