
  

 

 

  

  

 

  

 

 

   

 

 

 

 

 

  

      

 

  

        

  
 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-081-10-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 08/05/2021 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items 3a and 3b remain active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1a was superseded by DAA-0081-2020-0001-0004 

Item 1b was superseded by DAA-0081-2020-0001-0003 

Item 2a was superseded by DAA-0081-2020-0001-0005 

Item 2b was superseded by DAA-0081-2020-0001-0005 

Item 4a was superseded by DAA-0081-2020-0001-0008 

Item 4b was superseded by DAA-0081-2020-0001-0009 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



---------------------------------, r_.-------------------,
Request for Recor"·"' Disposition Authority · Leave Blank (NARA Use Only) 

_____________,_(S_e_e_ln_st_,---=---Jn_s_o_n_r_ev_e_rs_e.c..)__________----1' __ ,o NumbPr 

To National Archives and Records Admm1strat1on (NIR) -I
Washington, DC 20408 

Date Received 
1 From (Agency or establrshment) 

United States International Trade Comm1ss1on 
2 MaJorSubd1v1s1on In accordance with the provIsIons of 44 

U S C 3303a, the d1spos1t1on request, inOffice of the Chief Information Officer 
cluding amendments, Is approved except for 

3 Minor Subd1v1sIon items that may be marked "d1spos11ion not 

Records Management Program approved" or "withdrawn" m column 10 

4 Name of Person with whom to confer 5 Telephone (include area code) 

Mark Johnson, Program Manager (202) 205-2130 
6 Agency Cert1f1cat1on 

I hereby certify that I am authonzf)d to act for this agency in matters pertaining to the d1spos1tion of ,ts records and that the records proposed 
for disposal on the attached j_""!:_~---- page(s) are not now needed for the business of this agency or will not be needed after the retention 
periods spec1f1ed, and that written concurrence from the General Accounting Office, under the prov1s1ons of Title 8 of the GAO Manual for 
Guidance of Federal Agencies 

[xJ 1s not required c=i 1s attached c=i has been requested 

Title 

Records Management Program Manager 
7 

Item 
Number 

Descnpt1on of Item and Proposed D1spos1l1on 
9 GRS or 
Superseded 
Job C1tat1on 

10 Action 
taken (NARA 

Use Only) 

Rev1s1on of 

NC1-81-78-1 
H Item Hof the USITC schedule NC1-81-78-1 ( as revised by NC1-81-83-1 

NC1-81-83-1, N-81-89-1, and N1-81-97-1, and N1-081-06-1) N-81-89-1 
should be revised to read as follow see attachement (3 pages) N1-81-97-1 

N1-081-06-1 

115-109 NSN 7540-00-634-4064 Page ____ of ____ Standard Form 115 (Rev 3/91) 
Previous Ed1t1on Not Usable Prescribed by NARA 36 CFR 1228 
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United States International Trade Commission 
Records Disposition Schedule 

(Request for Records D1spos1t1on Authority) 

H. Office of Inspector General 

1. Investigative Files 
Investigative files constitute the written agency record of mvestigative cases, 
mcludmg investigative reports and such related documents as correspondence and 
attachments The files are classified according to histoncal value 

(a) Investigative files with significant historical value, including cases 
that 

• May attract pubhc interest and/or substantial national or 
regional media attention, 

• Result m a congressional mvestigation; 
• May mvolve Comrniss1oners, 
• Result m substantive changes m ITC policies and procedures, 

or 
• Result ma cnmmal conviction, civil remedy, or admimstrative 

action 

Permanent. Cut off at end of fiscal year in which case is closed 
and revise case number to indicate permanent file with "(P)" at 
end. Retain in OIG for five (5) years, then transfer to Records 
Storage Center (RSC). Transfer to NARA ten (10) years after 
cut off. Paper ree8rds 111ey he destre,•ed after cn~ati911 a11.d 
verifieetiee ef eleetreeie reeerd~..,, .t~ lt/l.0 co;\ c....r-;£'I'!-

(b) Investigative files without sigruficant histoncal value. 

Temporary. Cut off at end of fiscal year in which case is closed 
and revise case number to indicate temporary file with "(T)" at 
end. Retain in OIG for three (3) years, then transfer to 
Records Storage Center (RSC). Destroy eight (8) years after 
cut off. Paper ree8rds may he destrHyed after ereoti8e oed· 
¥erifieetiee ef eleetreeie reeerd, ~-v ,+4 AtLo (!.a11k.urr<11.c£.. 

Update of Schedule for JG May I 0, 20 I 0 Page 1 of3 



United States ' rnational Trade Commission RccOI )isposition Schedule 
(Approved by the National Archives and Records Admm1strat1on) 

2. Audit and Inspection Files 
These mclude files produced during audits, inspections, and other reviews that 
assist management m identlfymg, analyzmg and resolving program and 
organ1zat1onal issues 

(a) Fmal reports, audit resolution files, and other documents (exclusive of 
work papers) with significant histoncal value, including documents that· 

• Attract substantial national or reg10nal media attention, 
• Result ma congress10nal investigation; or 
• Result m substantive changes m ITC policies and procedures 

Permanent. Cut off at end of fiscal year in which file is closed 
and revise corresponding file number to indicate permanent 
file with "(P)" at end. Retain in OIG for five (5) years, then 
transfer to Records Storage Center (RSC). Transfer to NARA 
ten (10) years after cut off. f'apu , ceoa ds may he destFey:ed 
aftu ca eation and \i CI ifieation of eleetreeie FeeeFd. ft v,1;f~ tlfl'-.0 

c.1,,:~r11r1c.&. 

(b) Final reports, audit resolut10n files, and other documents without 
significant htstoncal value, and all work papers 

Temporary. Cut off at end of fiscal year in which file is closed and 
revise file number to indicate temporary file with "(T)" at end. Retain 
in OIG for five (5) years, then transfer to Records Storage Center 
(RSC). Destroy eight (8) years after cut off. Pape1 1 eeortb 111~~e AIJ O •''"-urtA-J'-'Z.. 

destrny ed aft,,, u cation and • ctification of elect, onie I eeonl(:r • ...,,11>II flt' t 

3. Policy and Procedure Files 
These include all records that define or document the pohcies and procedures 
established for planning, duecting, controlling, performing, and assessmg OIG 
funct10ns, includmg operations manuals, OIG policy bulletms, and standard 
operating procedures. 

(a) Final policies and procedures. 
Permanent. Cut off when superseded or obsolete and revise file name 
to indicate permanent file with "(P)" at end. Retain in OIG for five (5) 
years, then transfer to RSC. Transfer to NARA ten (10) yefsafter 
cut off. Pape, a ecoa ds ma) be destroyed after ereetiee eetl u,i~~ A/-o C0 

, 
4c..4rt11c.t. 

' "u ifieation of eleetreeie FeeeFd. 

(b) Work papers and background matenals. 
Temporary. Cut off at end of fiscal year in which file is closed and 
revise file number to indicate temporary file with "(T)" at end. Retain 
in OIG for five (5) years, then transfer to Records Storage Center 
(RSC). Destroy eight (8) years after cut off. ~l \ fL, /Ill{) 

1Pape1 1 eeo1 ds ma) be desh O) ed after et cation and , eri6eation ef ~ >'J 1 • 

t:leehonie reeeFd. c_..11c..v,f'f€"''-t. 

Update of Schedule for IG May 10, 2010 Page 2 of3 



United States .national Trade Commission Recor )isposition Schedule 
(Approved by the Natmnal Archives and Records Admm1strat1on) 

4. All Remaining Documents and Files 

This section covers all documents and files generated by OIG that are not 
addressed in the preceding sections. 

(a) Peer Reviews. 
Peer review files document the conduct of peer reviews either of 
investigation umts mother IG offices by USITC-OIG, or of the USITC
OIG's Investigations Office by another OIG 

(b) Semiannual reports, management challenges reports, strategic plans, 
performance plans, performance reports, and related correspondence with 
sigmficant histoncal value, including documents that. 

• Attract substantial national or regional media attention, file 
name to indicate 

• Result m a congressional mvestlgatlon or 
• Result m substantive changes m ITC policies and procedures 

Permanent. Cut off files at end of fiscal year in which file is closed and 
revise; permanent file with "(P)" at end. Retain in OIG for five (5) 
years, then transfer to RSC. Transfer to NARA ten (10) years after 
cut off. Paper 1eco1d• may he deslrayed afier erealioR aer JU,,\--~ fiflo 0-,LUfl..<-'i 

·, e1 ifieation of eleeh onie I eeord. 

(c) Admimstratlve documents, correspondence, and files not addressed in 
preceding sections 

Temporary. Cut off at end of fiscal year in which file. is closed and 
revise file number to indicate temporary file with "(T)" at end. Retain 
in OIG for five (5) years, then transfer to Records Storage Center~ 
(RSC). Destroy eight (8) years after cut off. Paper I eeo1 ds ma, be ..tJ1 \\ AIL 0 

destro, ed after ereati8n 11nd r;eFifie11ti8e ef eledFeeie reeonl: c.e ~1 c v /' t 2-.11 c.L 
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