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To National Archives and Records Adrmrustratron (NIR) ~ Il- <?rl -/0 -/
Washmgton, DC 20408 1-~ 

Date Received U Iu /, n1 From (Agency Dr establrshment) 

United States International Trade Comrrussron Notlfl~atlon to Agency 
2 Major Subdrvisron In accordance with the provrsions of 44 

USC 3303a, the disposition request, In-Office of the Chief Information Officer 
cluding amendments, ISapproved except for
 

3 Minor Subdrvrsion
 Items that may be marked "drsposruon not 
Records Management Program approved" or "withdrawn" In column 10 

4 Name of Person with whom to confer	 5 Telephone (Include area code) 

Mark Johnson, Program Manager (202) 205-2130 
6 Agency Cernfrcation 

I hereby certify that I am authonz.fld to act for thrs agency In matters pertarnmq to the drsposrtion of ItS records and that the records proposed 
for disposal on the attached j_""!:.~ page(s) are not now needed for the business of this agency or wIll not be needed after the retention 
periods specified, and that written concurrence from the General Accounting Office, under the provisrons of Title 8 of the GAO Manual for 
GUIdance of Federal Agencies 

[XJ IS not requued c=J IS attached	 c=J has been requested 

Signature of A~ep~e~atlve ~~ __ Title 

~~,.. ~~	 Records Management Program Manager 
9 10 Aclion
 

Item ""'ti Description of Item and Proposed DIsposition Superseded taken (NARA
 
Number Job Citation Use Only)
 

7 V r:/"'	 GRSor 

Revisron of 

NC1-81-78-1 
H	 Item H of the USITC schedule NC1-81-78-1 (as revised by NC1-81-83-1 

NC1-81-83-1. N-81-89-1. and N1-81-97-1. and N1-081-06-1) N-81-89-1 
should be revised to read as follow see attachement (3 pages) N1-81-97-1 

N1-081-06-1 
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United States International Trade Commission
 
Records Disposition Schedule
 

(Request for Records Drsposinon Authonty)
 

H. Office of Inspector General 

1. Investigative Files
 

Investigative files constitute the written agency record of mvestigative cases,
 
mcludmg investigative reports and such related documents as correspondence and
 
attachments The files are classified according to histoncal value
 

(a) Investigatrve	 files with significant historical value, including cases 
that 

•	 May attract pubhc interest and/or substantial national or 
regional media attention, 

•	 Result m a congressional mvestigation; 
•	 May involve Commissioners, 
•	 Result m substantive changes m ITC pohcies and procedures, 

or 
•	 Result m a cnmmal conviction, civil remedy, or admimstrative 

action 

Permanent. Cut off at end of fiscal year in which case is closed 
and revise case number to indicate permanent file with "(P)" at 
end. Retain in OIG for five (5) years, then transfer to Records 
Storage Center (RSC). Transfer to NARA ten (10) years after 
cut off. Paper ree8f'ds Blay ~e destF9~redafteF GFGatiQIlalld 
"IeFifieati9H9£eleetF9Hie ne9Fd~"" .t~t4/Lo Co;\(..""";£'1'!-

(b) Investigative files WIthout sigmficant histoncal value. 

Temporary. Cut off at end of fiscal year in which case is closed 
and revise case number to indicate temporary file with "(T)" at 
end. Retain in OIG for three (3) years, then transfer to 
Records Storage Center (RSC). Destroy eight (8) years after 
cut off. Paper ree8rds Blay ~e destf'8yed aftef' ef'eati8H aHd' 
¥eFifieati9H 9£eleetF9Hie ne9Fd. ~ -V ,+4 AtLo <:!..ad.:.urt'<£lf.C£" 
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United States' rnational Trade Commission RCCOI )isposition Schedule 
(Approved by the National Archives and Records Admuustration) 

2. Audit and Inspection Files
 

These mclude files produced during audits, inspections, and other reviews that
 
assist management in identrfymg, analyzmg and resolving program and
 
orgamzational issues
 

(a) Final reports, audit resolution files, and other documents (exclusive of 
work papers) with significant histoncal value, including documents that· 

• Attract substantial national or regional media attention, 
• Result in a congressional investigation; or 
• Result in substantive changes in ITC policies and procedures 

Permanent. Cut off at end of fiscal year in which file is closed 
and revise corresponding file number to indicate permanent 
file with "(P)" at end. Retain in OIG for five (5) years, then 
transfer to Records Storage Center (RSC). Transfer to NARA 
ten (10) years after cut off. ¥apu •ceo. ds may he destF9yed 
aftu Ci eation and ~CI ifieatioft of eledF9Bie Fee9Fd. r VI;f~ lIftC.o u,':~rI''''c&. 

(b) Final reports, audit resolution files, and other documents without 
SIgnificant histoncal value, and all work papers 

Temporary. Cut off at end of fiscal year in which file is closed and 
revise file number to indicate temporary file with "(T)" at end. Retain 
in OIG for five (5) years, then transfer to Records Storage Center 
(RSC). Destroy eight (8) years after cut off. Palle •• eeeeds 1B~~e 1/ A /J 0 .I'ICufIA-l<''Z.. 

doh., ed afte. tI _alion and. <.ifi_.lion of d<eh o..ie Ieeordo-' ",,1" ftf' t 

3. Policy and Procedure Files
 

These include all records that define or document the pohcies and procedures
 
established for planning, directing, controlling, performing, and assessing GIG
 
functions, including operations manuals, GIG policy bulletms, and standard
 
operating procedures.
 

(a) Final policies and procedures.
 
Permanent. Cut off when superseded or obsolete and revise file name
 
to indicate permanent file with "(P)" at end. Retain in OIG for five (5)
 
years, then transfer to RSC. Transfer to NARA ten (10) yefs after
 
cut off. Pape •• eeo. ds ma) he destroyed after ereftti9B ftBd u.d\ AI-D (c.4c..4rtll't.
 

! "C1 ifieatioB of eleetr8Bie Fee9Fd. 

(b) Work papers and background matenals. 
Temporary. Cut off at end of fiscal year in which file is closed and 
revise file number to indicate temporary file with "(T)" at end. Retain 
in OIG for five (5) years, then transfer to Records Storage Center 
(RSC). Destroy eight (8) years after cut off. ~l \ fL, /IlL o 
'Palle •• eeo. ds ma, be desh 0, ed aftCl eICation and tel i6eatioB 6f ~ p./. . 

t:leehoftie ree9Fd. c.ullc..v,f'r€tJ'::"t. 
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United States .national Trade Commission Recor Jispositicn Schedule 
(Approved by the National Archives and Records Admmrstration) 

4. All Remaining Documents and Files 

This section covers all documents and files generated by OIG that are not
 
addressed in the precedmg sections.
 

(a) Peer Reviews. 
Peer review files document the conduct of peer reviews either of 
mvestigation uruts mother IG offices by USITC-OIG, or of the USITC-
OIG's Investigations Office by another OIG 

(b) Semiannual reports, management challenges reports, strategic plans, 
performance plans, performance reports, and related correspondence WIth 
significant histoncal value, including documents that. 

•	 Attract substantial national or regional media attention, file 
name to indicate 

•	 Result m a congressional mvestigation or 
•	 Result m substantive changes m ITC policies and procedures 

Permanent. Cut off files at end of fiscal year in which file is closed and 
revise; permanent file with "(P)" at end. Retain in OIG for five (5) 
years, then transfer to RSC. Transfer to NARA ten (10) years after 
cut .off. !:"":;:=::~~"Iroy." OOR.H~ ..u..\:~#0.1"1...... <<N-url,><'!.ellfieaitMH,r eIedt6ftltree6rti. 

(c) Administrative documents, correspondence, and files not addressed in 
preceding sections 

Temporary. Cut off at end of fiscal year in which file. is closed and 
revise file number to indicate temporary file with "(T)" at end. Retain 
in OIG for five (5) years, then transfer to Records Storage center~ 
(RSC). Destroy eight (8) years after cut off. Paper Iee61ds l6a, be ..t.J1 t~A /L 0 
destr6, ed after ereati8s BStJveFifieBti8B8f eleetF9Bie ree9nl: c.e ~1C V/' t M C.L 
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