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A

General Records

Administrative records commonly found throughout the Commission

1

Electronic copies created on word processing systems or e-mail for series covered
by Disposition Job NC1-81-78-1, A/1 through A/6

(a)

(b)

Copies that have no further administrative value after the recordkeeping
copy 1s made

Destroy/delete after recordkeeping copy has been produced

Copies used for dissemination, revision, or updating that are maintained 1n
addition to the recordkeeping copy

Destroy/delete when dissemination, revision, or updating 1s complete

Records of the Office of the Secretary

1

Electronic copies created on electronic mail and word processing systems for all
series covered by Disposition Job NC1-81-78-1, items B/ 7, B/9, B/10, and B/12,
N1-81-89-1,1tem 1, and N1-81-97-1,1tem 1 Items B/8 and B/9 have been
moved to the Office of Executive Relations

(a).

(b).

Copies that have no further administrative value after the recordkeeping
copy 1s made

Destroy/delete after recordkeeping copy has been produced

Copies used for dissemination, revision, or updating that are maintained 1n
addition to the recordkeeping copy.

Destroy/delete when dissemination, revision, or updating 1s complete

Records of the Office of the General Counsel

1

Electronic copies created on electronic mail and word processing systems for all
series covered by Disposition Job NC1-81-78-1, items G/15 through G/16 Item
G/17 has no electronic file



(a)

(b)

Copies that have no further administrative value after the recordkeeping
copy 1s made

Destroy/delete after recordkeeping copy has been produced

Copies used for dissemination, revision, or updating that are maintained 1n
addition to the recordkeeping copy

Destroy/delete when dissemination, revision, or updating 1s complete

D Records of the Office of Unfair Import Investigations

1 Electronic copies created on electronic mail and word processing systems for all
series covered by Disposition Job NC1-81-78-1, item D/18

(a)

(b)

Copies that have no further administrative value after the recordkeeping
copy 1s made

Destroy/delete after recordkeeping copy has been produced

Copies used for dissemination, revision, or updating that are maintained 1n
addition to the recordkeeping copy

Destroy/delete when dissemination, revision, or updating 1s complete

E Records of the Office of External Relations . The operations of the former Office of
Executive and International Liaison, Office of Congressional Liaison, and Public Affairs
have been combined 1nto this one office

1 Electronic copies created on electronic mail and word processing systems for all
series covered by Disposition Job NC1-81-78-1, items B/7, B/8, E/19, E/20, and
F/21 through F/24

(a).

(b)

Copies that have no further administrative value after the recordkeeping
copy 1s made

Destroy/delete after recordkeeping copy has been produced

Copies used for dissemination, revision, or updating that are maintained 1n
addition to the recordkeeping copy

Destroy/delete when dissemination, revision, or updating 1s complete



Records of the Office of Administration

1 Electronic copies created on electronic mail and word processing systems for all
series covered by Disposition Job NC1-81-78-1, items G/25 through G/28

(a)

(b)

Copies that have no further administrative value after the recordkeeping
copy 1s made

Destroy/delete after recordkeeping copy has been produced

Copies used for dissemination, revision, or updating that are maintained 1n
addition to the recordkeeping copy

Destroy/delete when dissemination, revision, or updating 1s complete

G Records of the Office of Industries

1 Electronic copies created on electronic mail and word processing systems for all
series covered by Disposition Job NC1-81-78-1, item H/29

(a).

(b)

Copies that have no further administrative value after the recordkeeping
copy 1s made

Destroy/delete after recordkeeping copy has been produced

Copies used for dissemination, revision, or updating that are maintained in
addition to the recordkeeping copy

Destroy/delete when dissemination, revision, or updating 1s complete.





