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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK (NARA use only) 

JOB NUMBER 
JSee tnstructtons on reverse) IU /- / (JIly-99-~TO NATIONAL ARCHIVES 

DATE RECEIVEDand RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 (P/2/IQQ9

1 FROM (Agency or establishment) 
NOTIFICAtIOf'S TO AGENCY 

Farm Credit Administration 
In accordance with the provisions of 44 USC 3303a the 

2 MAJOR SUBIVISION disposmon request, including amendments, IS approved 
except for Items that may be marked "disposmon not 
approved" or "withdrawn" In column 10 

3 MINOR SUBDIVISION 
.......
 

DATE 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE ;k[X;r~
IO-J-1-00 
John von Reyn 703-883-4120 

6 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency In matters pertammg to the dlsposlt~f ItS records and that the records proposed for 
disposal on the attached ~ page(s) are not now needed for the business of this agency or WIll not be needed after the retention penods 
specified, and that written concurrence from the General Accountmg Office, under the provisions of Title 8 of the GAO Manual for GUIdance of 
Federal Agencies, 

IiIS not required, o IS attached, or o has been requested 
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IT~M/ I 8 DESUIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRS OR 
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1.	 Audit Reports and Audit Case Files. Audit reports and supporting case files of Internal 
audits of agency programs, operations and procedures, and external audits of 
contractors Case files contain correspondence, memoranda, and supporting working 
papers 

ARRANGEMENT Chronological by fiscal year conducted, then sequentially by audit 
number 

DISPOSITION 

a	 Audit Reports 

1	 Audit reports of program/mission-related activities. - Permanent Send record 
copy to Central Files Retire to FRC In 5-year blocks when most recent records 
are 15 years old Offer to NARA In 10 year segments when 20 years old (New 
authonty) Note These records Will be retired With "FCA Published Matenals" 
(N1-103-94-3, Item 1) 

2	 Audit reports pertaining to agency administrative activities - Send record copy to 
Central Flies Central Files Will destroy when 10 years old (New authority) 

b	 Audit Case Files May be transferred to Federal Records Center Destroy 8 years 
after end of fiscal year In which the case IS closed (Previous authority. GRS 22, 
Item 2) 

C.	 Audit Follow-up Files Files containing documentation on agency responses to 
audits -- Destroy 8 years after end of fiscal year In which the case is closed 
(PrevIous authority GRS 22, Item 2) 

d	 ElectroniC copies created by electroniC mall and word processing and used for 
creation, updating, revIsion or reference purposes. -- Destroy when recordkeepmq 
copy IS produced, and no longer needed for updating, revrsion or reference, but no 
later than the destruction or transfer date for the record copy (New authonty) 

2	 Investigative Case Files. Case files of investigations performed by the Inspector 
General's office 

ARRANGEMENT: Chronological by fiscal year In which investigation was conducted 

DISPOSITION' 

a	 Files relating to speCific investigations. 

1) Significant investigative cases Cases resulting In national media attention, 
Congressional investigation, and or substantive changes In Agency policy or 
procedures - PERMANENT. Cutoff when investigation IS closed. Transfer to 
National Archives 10 years after cutoff) (New authonty) 

2)	 All other Cases. -- Cut off inactive file at the end of the fiscal year Destroy 10 
years after cutoff (PrevIous authority GRS-22, Item 1), 

b	 Files containing information or allegations which are of investigative nature but do not 
relate to a speCific investigation They Include anonymous or vague allegations not 
warranting an investigation, matters referred to constituents or other agencies for 
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handling, and support files providing general Information, which may prove useful In 
investigations -- Files are maintained by the Office of Inspector General and are 
destroyed when 5 years old (Previous authonty GRS 22, Item 1a) 

c	 Electronic copies created by electrOnic mall and word processing and used for 
creation, updating, revision or reference purposes. -- Destroy when recordkeepmq 
copy IS produced, and no longer needed for updating, revisron or reference, but no 
later than the destruction or transfer date for the record copy (New authonty) 

3	 Board Meeting Briefing Books (Meeting folders). Record copy of the bnefing 
rnatenals prepared for each member prior to each Board meeting Contains background 
documentation relating to the tOPICSto be discussed 

ARRANGEMENT Chronological by meeting date 

DISPOSITION 

a	 Record CODY PERMANENT May be transferred to Federal Records Center 
Transfer to NARAtwhen the most recent records are 20 years old (PrevIous 
A~thonty N1-103-87-3, items 1c) iN 5-YeAr b \oc~s ~ 

b.	 ElectroniC copies created by electroniC mall and word processing and used for 
creation, updating, reviSion or reference purposes. -- Destroy when recordkeepmq 
copy IS produced, and no longer needed for updating, revrsion or reference, but no 
later than the destruction or transfer date for the record copy (New authonty) 

4	 Notational Votes of the Farm Credit Administration Board. The Farm Credit 
Administration Board Will on occasion vote on Items usmq a wntten, or notational, voting 
process rather than voting dunng a Board meeting The notational voting process 
Involves the Circulation of documentation discussing the Issue to each Board member 
The Board member records his wntten vote for or against the proposal in the Circulated 
documentation Each proposal circulated for notational voting IS assiqned a notational 
vote control number 

The Secretary of the Board maintains the file of notational votes The file consists of the 
Circulated documentation, the votes and comments of the Board members, and a log 
containing a subject Index that references the notational vote number. 

ARRANGEMENT Chronological by year, then sequential by notational vote number 

DISPOSITION	 (Y)(4.ybe. +rQllsten·ecl A 
+0 'Fi..t~\"b.olRe.to~AS ito! 5-"eclt"" h\e>c\<.s
C.c,.)·h...... .l \ 

a Record CODY PERMANENT ~Transferto NARA"-when the most recent records are 
20 years old (PrevIous Authonty N1-103-87-3, Item 2) 

b.	 ElectroniC copies created by electroniC mall and word processing and used for 
creation, updating, revIsion or reference purposes. -- Destroy when recordkeeping 
copy IS produced, and no longer needed for updating, revision or reference, but no 
later than the destruction or transfer date for the record copy (New authority) 

5	 ElectroniC Mall (Item Withdrawn) 
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6.	 Meeting Minutes. Records In either hardcopy or electronic format that document 
business transacted at meetings (Minutes of the FCA Board are scheduled separately 
under N1-103-87-3, Item 1 ) 

a	 Minutes of Senior Staff and other meetings discussing the agency's program and 
rnissron that document the unique, substantive functions for which FCA IS 
responsible. These Include meetings of special task forces and committees charged 
with developing pohcies pertaining to FCA's mission 

DISPOSITION Pennanent Send to subject files (CF-2) TfBRsfef with sl:IBjeet files 
lAe 9flflfeflFIate file TrQl.ls..f'e.v- +0 Na.-t\O..:la.I Archive.s \11.) \0 ~u.r se.~~e..Joh 

•	 W~e..> Zo ~eQ.rso\Gl.* 
b	 Minutes of Routine Administrative Meetings and Staff meetings that are mforrnatronal 

and administrative In nature 

DISPOSITION	 Destroy when 3 years old or when no longer needed for reference, 
whichever IS sooner (Similar to ORS 16, Item 8(1'3)1) .. 

c.	 ElectrOnic copies created by electroniC mall and word processing and used for 
creation. updating. revIsion or reference purposes. -- Destroy when recordkeepmq 
copy IS produced, and no longer needed for updating, revision or reference, but no 
later than the destruction or transfer date for the record copy (New authonty). 

7.	 User Accounts. Each FCA employee ISgranted a file/storage space on the network 
computer system These workspaces are the personal accounts of mdividual users of 
the computer system Employees use them to store electronic files they receive or 
create Employees send the record copies to the offlcial files of the agency, so these 
workspaces do not contain offlcral records These accounts are deactivated by IRD when 
the employee separates from the agency 

DISPOSITION	 Deactivate accounts upon notification of separation of employee or 
discontinuation	 of account Archive mactive accounts semiannually Delete/destroy 
archived accounts 3 years after downloadmg (New authonty) 

8.	 FCA 1000 Database. Contains quantitative exarnrnatron results on each FCS msntunon, 
mcludmq the CAMEL ratmg. lnformatron IS obtained from page one of FCA fonn 1000, 
which IS completed after the examination of each Fann Credit System institution System 
contains data from 1986 to present 

DISPOSITION 

1)	 System data 

a	 Permanent copv -- Transfer to National Archives when data IS 10 years old 
Restnct access for 20 years (PrevIous authonty N1-103-93-2, Item 1F1 (a» 

b	 FCA copy - Store data ott-nne when 12 years old Delete data when 30 years 
old, orwhen no longer needed, whichever IS sooner (PrevIous authonty N1-
103-93-2, Item 1F1(b» 
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N1-103-99-2 Commentary 

No. Series Name Comments 

1 Audit Reports and Audit 1a1. Program-related audit reports are being scheduled as 
Case Files permanent Retention will be the same as the disposition authority 

for FCA Publications (N1-103-94-3, item 1b) so the small volume of 
audit reports can be retired at the same time as agency publications 
1a2 Audit reports of administrative activities are being scheduled for 
disposal when 10 years old 
1b Audit Case Files are being disposed of when 8 years old -
same retention as the old GRS22, Item 2 
1C. Audit Follow-up Files - same retention as 1 b above 
1d New schedule for electronic copies of above 

2 Investigations and 2a1 New schedule Item for Significant investigations Proposing 
Investigative Case Files permanent retention 

2a2 Other investigative cases will be destroyed when 10 years old 
This follows the old GRS 22 retention 
2b Investigative information will be destroyed when 5 years old 
This follows the old GRS 22 retention. 
2c New schedule for electronic copies of above 

3 Board Meeting Bnefing 3a Schedule IS being changed so records will be transferred to 
Books NARA when 20 years old Instead of 10 years 

3b New schedule for electronic copies of above 

4 Notational Votes ofFCA 4a. Schedule IS being changed so records will be transferred to 
Board. . NARA when 20 years old Instead of 10 years 

4b New schedule for electronic copies of above 

5 Email As discussed With NARA, this item IS being Withdrawn. 
5a1 New schedule provides for filing email documenting FCA 
mission activities In the appropnate record keeping system 
5a2 New schedule for electronic copies of above 
5b1 New schedule provides for deletion of adrmrustratrveznon-
mission email when It IS no longer needed or when 3 years old 
5b2 New schedule for electronic copies of above 

6 Meeting Minutes 6a New schedule provides for filing meeting minutes documenting 
FCA mission activities In the appropriate record keeping system 
6b New schedule provides for disposal of meeting minutes 
pertaining to administrative/non-mission matters when they are no 
longer needed or when 3 years old, whichever IS sooner (S11'fI118F te 
GRS~6, Itel'fl 8b1) ... 
6c New schedule for electronic copies of above 

7 User Accounts 7 New schedule provides for deletion of user accounts when 3 years 
after employee leaves the agency. 

8 FCA 1000 Database 8a Schedule IS being changed Previous schedule called for 
transfernng 2 copies - public access version and restricted version. 
Because data IS sensitive and cannot be easily segregated, FCA 
proposes to send only one restricted copy 

. 8b Schedule IS being changed to retain data for 30 years Instead of 
10 years FCA needs agency copy for FCA research/trend purposes 
and therefore needs to maintain FCA copy for 30 years 
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