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REQUEST FOR AUTHORITY LEAVE BLANK 
(See on reverse) 

lOS 'i7 1 

TO: GENERAL SERVICES ADMINISTRATION, Jr x. 77 I 
1. FROM (AGENCY OR ESTABLISHMENT) ,977

Farm Credit Administration 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the provisions of 44 U.S.C. 3303a the disposal re· 
quest. including amen.dments, is approved except for items that may 
be stamped "disposal not approved" or "withdrawn" in column 10. 3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 5, TEL. EXT. 

Paul Mit chel l  75 5 - 4129 
James R .  Randol h ,  Jr. 755 -4374 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page{s) are not now needed for the business of 
this agency or will not be neede.d after the retention periods specified. 

D A Request for immediate disposal. 

[i] B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

Director, Admini strative D ivi s ion 

7. 8. DESCRIPTION· OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

0
Thi s  comprehensive records disposition schedule 

s upersedes a l l  previous ly approved records s chedules of  

the Farm Credit Admini strat ion . Any records series 

created s ubsequent to and/or not di sposab l e  by thi s  

schedul e sha l l  b e  covered by s uppl ementary records 

dispo s i tion authority to be obtained from the National 

Archives and Records Service . 

Records covered by t he General Records Schedules are 

dispos ab l e  without further authori zation . 

9· 10.SAMPLE OR ACTION TAKEN JOB NO. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

-
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J08 NO. PAGE OFR equest for Records Disposition· Authority- Continuation. 

9.7. 	 8. DE SCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Oates or Retention Periods) 	 ACTION TAKENJ08 NO. 

Records Relating 	 to Federal Farm Credit Board 
Activities 

1. Minutes of the Federal Farm Credit. Board. The FFCB was 
created in 19 53 when FCA was separated from the U.S. 
Department of Agriculture and established as an indepen­
dent agency. The Board serves as the chief policy 
making body of FCA and is required to meet at least four 
tines annually. It consi sts of not more than 13 menbers. 
One is designated by and serves at the pleasure of the 
Secretary of Agri culture. The remainder, one from each 
farm credit distri ct, are appointed by the President, 
with the advice and consent of the Senate. Generally, 
these 12 members are chosen from nominees submitted by 
FCA and representation is divided equally between those 
representing the Federal Land Bank P..ssociations, the 
Production Credit Associations, and Far:71er Cooperatives. 

The records of the FFCB consi st of minutes; "notebooks," 
which are issued to members prior to the neetings and 
include the agenda and necessary correspondence and 
other documentati on relating to the topics to b e 
considered; and drafts and other records relating to the j
arrangeþents for the meeting. In addition, there is an 
index to the FFCB minutes. 

a. 	 Record copy of minutes, notebook, and index. 

PERXA...l�ENT. Offer to l'!ARS 5 years after a set of 
minutes is bound in volume form. 

b. 	 One reference copy of minutes, notebook, and index. 

Maintain in FCA and destroy '..;hen no longer needed 
for reference. 

c. 	 All other copies of minutes, notebook, and index. 

Destroy when 3 years old or when no longer needed 
for reference, whichever is sooner. 

d. 	 Drafts, working papers, routine correspondence 
concerning arrangements, and all other material. 

Destroy when 2 years old or when no longer needed 
for reference, whichever is sooner. 

Four copies. including orlg1nal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration
Gi>O: t975 0 • 57g .. 3g7 FPMR (41 CFR) 101-11.4 

115-203 
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'PERMANENT. 

PEE1A.NENT. 

Appointment 4. 

l. 	 .1 PAGE OFRequest for R ecords Dispositi on Authority- Continuation 

9.7. 8. DESCRIPTION OF ITEM 	 10.SAMPLE OR ITEM NO. (With Inclusive Dates or Retention Periods) 	 ACTION TAKENJOB NO. 

2. 	 Newsletter for FFCB ?·!embers. An infonnal newsletter 

with enclosures issued by the Governor's Office on an 

irregular basis several tiƥes annually. Includes a 

wide variety of information relating to FCA activities 

and farm credit generally. 


a. 	 Record copy with enclosures. 

Transfer to FARC when 3 years old. Offer 
to NARS when 10 years old. 

b. All 	 other copies. 

Destroy 	 when 3 years old. 

3. 	 Records Relating to the Selection of Nominees for FFCB 
:m-1717Ʀ-Iembership, Correspondence and other docuCients relating 

to the nomination of candidates to be considered by the 1 47 

President in rna.1<ing appointments to FFCB. 

a. 	 !'.fotification of results or announcement of appoint­


ments, changes in policy as to the nanner in which 

nominations are conducted, legal interpretations of 

the law regarding procedures, eligibil ity of 

directors, plans to stimulate interest, and 

analyses of voting and of any unusual situations. 

For records concerning the a ppointƧent of FFCB 

members, see item 4. 


(
Offer to NARS when 10 years old. 

b. 	 Ballots, registration forms, talley sheets, and 

routine correspondence. 


Destroy 	 when 6 years old. 

c. 	 Letters, resumes and personnel questionaires of 

nominees and proposed nominees not appointed by the 

President. 


Destroy when 1 year old or when no longer needed 
for refere.ƨce, is sooner.whichever 

FFCB 	 Files. Arranged chronologically with 
one 	 folder for each year, these files consist of the 
most significant documentation relating to the appoint­
ment of individuals nominated for FFCB meƩbership. 

Included are correspondence with the \foite House, the 


Four copies. including original. lo be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration
GPO: 19i5 0 -	 5iĚ ... J87 FPMR (41CFR)101-11.4 

115-203 



PERNA11ENT. 

Subject 

PERHANEU. 

Subject 

PEm!..A..:1ENT. 

SAMPLE OR 

JOB NO_ PAGE OF Request for Records Disposition Authority-Continuation 

9.1. 8. DESCRIPTION OF ITEM 
ITEM NO. 	 (With lnclusiYl! Dates or Retention Periods) 

10. 
ACTION TAKENJOB NO. 

certificate of appointment, executed oath of office, 
press releases, published biographical information sheet, 
notice of confirmation by Senate, individual financial 
statements, and other similar essenti al documentation. 
For records relating to the selection of candidates for 
nomination, see item 3. 

Transfer to Fi\RC when 5 years old. Offer to 
NARS when 15 years old. 

5. FFCB District PoliC'l Files. Arranged by districts 
represented by individual FFCB members except for a few 
folders relating to general FFCB policies. Records 
include only essential policy correspondence relating to 
the individual districts. Cutoff every 10 years. 

Trai.""'.ls fer to FP..RC 5 years after cutoff. 
Offer to NARS 10 years after cutoff. 

General 	 Records of the Farm Credit Ad2inistration 

6 .  	 General Decimal File ("Codeless File"). 
Arranged by a decimal filing scheme consisting of 3 
digits from 000 thru 999 ,  although in some cases there 
may be an added digit after the deciP.al po int; e. g., 
378.2. _ Letters received and cop ies of letters sent and 
other documentation relating to the adƪinistration, 
organization, policies, and ftmctions of FCA. Other 
decimal file subject records relating to particular 
organizations or functions of FCA are included under 
itef.'!S 7 thru 9 .  Cutoff every 10 years. 

Offer to NA..1\.S in 10 year segements when 20 
years old. 

7. 	 District Decimal Files. Previously known as the 
General Agent Decioal Subject Files, these files are 
arranged by district, denoted by decimals 200 thru 212, 
a.T'ld thereunder by subject, denoted by 3 additional 
decimal numbers, e.g., 201-151. Consist of correspon­
dence and other records exchanged beƫween FCA and the 
districts relating to the administration, operation, 
organization, and functions of the districts. Cutoff 
every 10 years at the same time that the records in 
item 6 are cutoff. 

Offer to NAP.S in 10 year segrr.ents when 20 

I
I 

years old. 
Four cople$, including original, to be submit1ed lo the National Archive$ 

CPO: i975 0 • 	 579-387 

PERHANEƗ!!. 

STANDARD FOAM 115-A 
ReYised July 1974 
Prescribed oy General SeNices 

Administration 
FPMR (41 CFR) 101-11_4 

1 15-203 

http:deciP.al
http:Trai.""'.ls


PAGE OF 
Request for Records Disposition Authority-Continuation 

9.7. 8. DESCRIPTION OF ITEM 	 10.SAMPLE OR 
ITEM NO. (With Inclusive Dates or Retention Periods) 	 ACTION TAKEN JOB NO. 

8 .  	 Bank Decimal  Subj ect Fi les . Arranged b y  bank system 
( Banks for Cooperative s  , 300 seri e s ;  F e deral 
Intermediate Credit Banks ,  400 series: and Federal Lan d 
Banks , LB se ries , previous ly 600  series);  thereunder by 
indivi dual bank ; thereunder by s ubj ect . Cons i s t  of 
correspondence and other records exchanged between FCA 
and banks relating to the administrat ion , organi zat ion ,  
functions , and operat ions o f  the .individual banks . 
Previo us ly,  at the beginning o f  each bank sys tem 
subseri e s , there were general s ubj ect fol ders containing 
correspondence relating to a l l  the banks in that system.  
Since about 1948,  however , the fol ders for the Spring­
fie l d banks have s erved as the master.  

C utoff every 10  year at  the same t i me that the records 
in i tem 6 are cutoff .  

PERMANENT .  Offer t o  NARS i n  1 0  year segments when 2 0  
years o l d .  

9 .  	 Decima l Sub j  ect F i l es for Other FCA Organi zat i ons and 
F unctions . Arranged by organi zat i on or function and 
thereunder by s ubj ect . Inc l udes correspondence re lating 
to the organization , admini strat ion , funct ions , po l i cies , 
and operat ions of vario us functions and organi zations of 
FCA , inc l uding s uch de funct offi ces as those  of 
Appraisers , 1 9 34 - 7 2  ( 10 0 . 2 ) ;  the Reg i strars , 1934-72  
( 1 00 . 1 ) ;  the Federa l Farm Mort gage Corporation , 1 9 34 - 5 7  
( 5 00 . XXX) ; and the Product ion Credit Corporat ion , 
1 9 33- 5 7  ( 70 0. XXX) . 

C utoff every 1 0  years at th e same t ime that the records 
in item 6 are cutoff . 

PERMANENT . Offer to NARS in 1 0  year segments when" 2 0  
years o l d .  

1 0  . 	 Reading F i l es . Chrono logical fi l e  copies of l etters 
s ent from FCA . 

a .  Governo r '  s reading fi les 

PERMANENT . Trans fer to FARC when 5 years o l d .  
Offer t o  ;'πARS i n  annual segments when 1 0  years o l d  . 

b .  Conso l idated agency reading fi le in General F i l e s  

Destroy when admini strative us e ceases o r  when 2 
years o l d ,  wh i chever is  sooner . 

Four copies, including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 1 1  5-203 
Revised July 1 974 
Prescribed by General Services 

Administration 
GPO: 1975 0 - 579•387 FPMR (41 CFR) 1 0 1 -1 1 .4 



Working 

D irectives. 

Rules 

FA ... 'R.C 

JOB NO. PAGE OFRequest for R ecords Disposition thority- Continuation r. 

7. 
ITEM NO. 

1 1. 

12. 

13. 

,, 5-203 

8. DESCRIPTION OF ITEM 

(With Inclusive Oates or Retention Periods) 


c. 	 All other reading files. 

Destroy when 2 years old. 

Reference or F iles. Files not otherwise 
specified in this schedule which consist solely of 
nonrecord reference material or short-term, routine 
administrative records which are not part of the decimal 
subject files (iterrs 6 thru 9). Reference or working. 
files are é3intained in operating offices for purposes 

9. io.SAMPLE OR 
ACTION TAKENJOB NO. 

of convenience 
item does not 
which see item 

Cutoff every 3 

and day-to-day routine operations. This 
include Personnel Subject Files, for 

5 1. 

years, carry for-•ard documents of 
continuing value, destroy all othe rs. 

A complete set of directives issued by or 
for the Governor of FCA or any office or division there-
of together with supporting case files, if any. Included 
are FCA numbered circulars1 ê.;ith indexes, which have not 
been issued since 1971; FCA nur..bered orders; and 
numbered clarification letters issued by Credit and 
Op erations Division. Excluded are unnumbered "bookletter;;," 
which are to be filed under the subject to which they 
related and disposed of in accordance with instructions 
f6r that subject. 

a. 	 Record copy. 

PEPJf..i\lTE;-IT. Offer to NARS in annual segments when 
10 years old. 

b. 	 All other copies. 

Destroy when superseded or obsolete. 

and Regulations Files. All files whiëì document 
the preparation, review, and clearance of rules and 
regulations and amendments thereto promulgagted 
pursuant to the statutory requirements of FCA. 

a. 	 Proposed briefs, drafts, COr'."Jnehts, analyses and/or 
summaries of res ponses, and record copy of published 
rules and regulations. 

PERl·f.A.NEi-IT. Transfer to 10 years after 
promulgated or killed. Offer to NARS 15 years after 
oromulgated or killed. 

Four copies. including original. to be submitted lo !he National Archives 

GPO: 1975 0 • 579 .. 35¹ 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
F?MR (41CFR) 101-11.4 



PERMANENT . 

Speech 

PERMANENT . 

JOB NO. 

PAGE OF 
Request for Records Disposition Authority-Continuation 

9.7. 8. DESCRIPTION OF ITEM 	 1 0. SAMPLE OR 
ITEM NO. (With Inclusive Oates or Retention Periods) ACTION TAKEN 

b .  Al l other copie s  of (a) , related papers and working 
fi les . 

Destory wherr 5 years o l d .  

1 4 .  	 P ub l i cat ions F i l e s . Pub l ished or processed documents 
(no t inc l uded e ls ewhere in thi s s chedul e) that 
contribute to an understanding of the organi zat ion and 
funct ions ·o f FCA . Shoul d include but not be l imi t ed 
to posters , charts , pamph lets , l eafl e t s , book l ets , 
vo l umes , annua l reports , handbooks , special reports 
and s t udies,  and s imi lar material together wi th 
supporting papers showing incept ion , s cope , and 
procedure . 

a .  	 Offic ial record copy.  

PERMANE NT . Tran s fer to  FARC in annual segments 
wh en 1 year o l d .  Offer t o  NARS i n  annual segments 
when 5 years o l d .  

b .  	 Ot her copies review annua l l y .  Destroy when super­
s e ded , ob solet e , or no longer needed for reference . 

1 5 .  	 Organi zational Charts and Directories .  Organi zational 
charts and directorie s  that refl ect structural changes 
in the organi zation of FCA . 

a .  	 Record copy.  

Offer to NARS in annua l segments wh en 
10 years o l d .  

b .  	 A l l  other copies . 

Destroy when s upers e de d  or obso l et e .  

16  . 	 F il es . Official speeches made b y  FFCB members 
and the Governor and Ass ist ant Governors of FCA 
concerning po l i cies and programs of FCA . 

a .  	 Record cop y .  

Offer to NARS in annual segments when 
5 years o l d . 

b .  	 Al l other copies . 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 1 1  5,-203 
Revised Ju ly  1 974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 1 01 - 1 1  .4 GPO: i975 0 - 579 .. 337 



Forr..s 

PEfil!ANEƖiT. 

Special Training prepared 
Firms. 

PEƚƛllENT. 

PEillfL\1JE:iT. 

a. 

JOB NO PAGE OFR equest for R ecords Disposition,.... thority- Continuation 

7. 
ITEM NO. 

17. 

18. 

19. 

'-· 8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

Destroy when 3 years old or when no longer needed, 
whichever is sooner. 

Files. One copy of each fore. developed by FCA with 
related papers showing inception, scope, and purpose 
of form. 

Offer to NARS in annual segnents i:.;hen 10 
years old. 

Studies and Courses for FCA 
bv Privati: Special studies of manager;.ent and 
program areas of FCA and training courses for FCA 
personnel prepared by private firv.s Ui.-ider contract to 
and by authority of FCA. Examples include "A ?.eview 
of President's Salaries in the Fam Credit Sys ten" by 
Organization Resour ces Counselors; a report on regional 
computer service by Price, Waterhouse and Co.; 
"Financing the Needs of the Farm Credit System" by 
Paul Smi.th the č-lharton School; the Situationof 
Dynamics training course for FCA executives; and the 
HcKinsey and Coo.pany study, "toward a ƙ1ew Funding 
Strategy." 

a. Record Copy. 

Transfer to FARC when 10 years old. 
Offer to l-TARS when 15 years old. 

b. All other copies .  

Destroy when no longer needed for reference. 

Ďlinutes of FCA Execut'ive Staff ďĐeetings. đ·!eekly 
meetings attended by the Governor and deputy governors 
and /or one of their assistant to discuss and report on 
matters relating to FCA policies, procedures and 
operations. 

Record copy of minutes 

Offer to :TARS in 5 year segDents when 
20  years old. 

b. All other copies. 

Destroy when 5 years old or ;..rhen no longer needed 
for reference, whichever is sooner. 

Four copies. including original. to be submitted lo the National Archives 

9. 
10.SAMPLE OR 

ACTION TAKENJOB NO. 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101 - 1 1 .4 

115-203 



Reports . 

PERMANENT . 

PERMANE NT . 

JOB NO. PAGE OF Request for Records Disposition Authority-Continuation 

7. 
ITEM NO. 

20 . 

2 1 . 

2 2 .  

8. DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods} 


c .  	 Drafts , informa l notes and a l l  other mat erials  . 

Destroy when 2 years o l d . 

Minutes  of  FCA Genera l St aff Meetings . Bimonthly 
me et ings held short ly after Federal  Farm Credit Board 
meetings for the purpos e  of disseminat ing informat ion 
abo ut and preparing to i mp lement the dec i s ions of the 
F FCB  meet ing . Members inc l ude the Governor of  FCA 
and a l l  divis i on directors . 

a .  Record copy o f  minutes . 

PERMANENT . Offer 
20 years o l d .  

to NARS in 5 year segment s when 

b .  Al  l other copies . 

De stroy when 5 years o l d  or 
for re ference , whi chever is 

when no 
sooner . 

longer needed 

Other Commi ttee Minutes and Mi nutes and 
s ummary report s  o f  commi ttees not covered e l s ewhere in 
th is  s chedule . 

a .  	 Record copy o f  minut es and s ummary report s  . 

Offer to NARS in 5 year segments when 
20 years o ld . 

b .  	 Al l other copi es . 

Destroy when 5 years o l d  or when no longer needed 
for reference , whichever is  sooner . 

c .  	 Drafts , notes ,  and a l l  other material . 

Des troy when 2 years o l d  . 

White Hous e Corre snondence . Correspondence from White  
Hous e pers onne l concerning FCA poli cies and functions . 

Offer to NARS when 1 0  years o l d .  

9. 
1 0. SAMPLE OR 

ACTION TAKEN JOB NO. 

1 1 5-203 	 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
Revised July 1 974 
Prescribed by General Services 

Admin istration 
GPO : l9i5 0 - 579-387 FPMR (41 CFR}1 01 - 11 .4 



SAMPLE OR 10. 
JOB NO. 

JOB NO. PAGE OF Request for Records Disposition Authority-Continuation 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

9. 
ACTION TAKEN 

2 3 . 	 Emergency Prep are dness  F i les . Records accumulated by 
the office respons ib le  fo r the preparation and i s s urance 
of p l ans and direct ives  . Incl uded i s  a record copy of  
each p l an or direct ive i s s ued with  rel ated background 
papers . 

Destroy when sup ers eded or obso lete . 

24 . 	 .Histor i es of  FCA or I ts Organi zations . Substant ive 
narrative histories of FCA or i ts organ i z at ions and 
programs . Inc l udes a 1 2  vo lume history of the 
Production Credi t System, 1 9 56 ,  and other s imi l ar 
h i stories . 

PERMANENT . Offer to NARS when 20 years o l d . 

General  Re cords Relating t o  the Act ivities  
o f  District s , Banks , and Associat ions 

2 5 .  	 Minutes  of Meetings o f  Boards for Indivi dual Farm Credit 
Di stri cts and Banks . The boards of  the Federal land bank 
as sociat i ons , production credit as sociat i ons , and 
cooperatives in the respective Farm Credit di stricts 
j ointly e l ect two members to the district board . A 
seventh director - the director-at - l arge - is appointed 
by the Governor of  FCA . The district directors also  
serve as the board members for al l three banks in their 
respective districts and , as such , h ire management and 
set po l i cy for the individual bank s  . These boards , 
altho ugh supervised by FCA , are not ent ities  o f  the 
Federal Gove rnment but rath er are creations of  
private associat ions . These  nonrecord copi es  of  minutes 
are s tored in FCA headquarters as vital re cords of  the 
di stri cts and banks . 

Destory when no longer needed . 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
Revised J uly 1 974 
Prescribed by General Services 

Administration 
Ci PO : 1.9i5 0 - 579-387 FPMR (41 CFR) 101 - 1 1 .4 

115-203 



PEƗ·ƘIEH. 

JOB NO. PAGE OFRequest for Records Disposition Authority- Continuation 

9.7. 	 8. OESCRtPTION OF ITC:M 10.SAMPLE ORITEM NO. 	 (With Inclusive Oates or Retention ?nriods) ACTION TAKENJOB NO. 

26. 	 Records Relating to the lfomination and Election of 
District Farm Credit Board Direc.tors and the Central 

·Bank for Coooeratives Board Directors. Correspondence 1ýTN-171-
and other docuraents relating to the nomination and 147 
election of directors to the District Farm Credit 
Boards and the Central Bank for Cooperatives Board. 

a. 	 Notification of results or announcecent of appoint­
ments , changes in po licy as to the manner in which 
nominations are conducted, legal interpretations of 
the law regarding procedures, eligibility o f  
directors, plans t o  stimulate L"1terest, and analyses 
of voting and of any unusual s ituations. 

PERHANE1ÓT. Offer to :·TA.� when 10 years old. 

b. 	 Ballots, registration forms, talley sheets, and 

routine correspondence. 


Destroy whe n  3 years old. 

c. 	 Letters, resuÔes, and p ersonnel questionnaires of 

nominees proposed but not elected. 


Destroy when 1 year old or when no longer needed for 
refere...'1ce, whichever is sooner. 

d. 	 Letters, resumes, and pers onnel questionnaires of 

board directors. 


Destroy 1 year after expiration of terw. 

27. 	 Annual Conferences of Key District and Bai.<k Personnel. 

Annual conferences of District Directors, of Dank 

Presidents, at Bank Treasurers, and of General Counsels 

and Attorneys for Farm Credit Ban1-.s at which key FCA 

headquarters staff pers onnel report on current FCA 

policies, procedures, operations, problem areas, and 

other matters of interest to the participants. ƕt the 

conclusion of the conference, a sur.unary report of the 

proceedings is published. 


a. 	 Record copy of sur.mi4ry report of proceedings. 

Offer to Ɩ.fARS whe n 5 years old. 

b. 	 All other copies. 

Four copieo, Including original. to be submitted to the National Archive• STANDARD FORM 115-A 
Revisec July 197..: 

Prescnoed by Ger\era1 Sa:11ces 

Adm1n1strat1on 

FP.'vtR :41 CFR) 101-11 � 

115-203 



I 

� 

JOB NO. ACTION TAKEN 

JOB NO. PAGE OF ·Request for Records Disposition thority- Continuation I 
9.1. 	 8. DESCRIPTION OF ITEM 

ITEM NO. 	 (With Inclusive Oates or Retention Periods) 
SAMPLE OR I 
 10. 

Destroy when 5 years old or when no longer needed 
for refere...'"lce, whic'.iever is sooner. 

c.. 	 Drafts, working papers, transcripts, routine 
correspondence concerning arrangements, and all 
other similar material. 

Destroy when 2 years old. 

28. :.rational Committees of Associations a.'"ld Coooeratives.of 

Known incorrectly as Advisorf Cor:mti.ttees until 19 731 

these committees are composed of representatives of 

Farm Land Bank Associations, Production Credit· 

Associations, and cooperatives who meet quat"terly to 

exchange infor!:'.ation. Their meetings coincide with those 

of the Federal Fau:i Credit Board but they have no 

official advisory status with FFCB. 


a. 	 Record copy of ttlnutes, recommendations, resolutions, 
and reports. 

PERlWIEƕiT. Offer to NARS in 5 year segnents when 
5 years old. 

b. 	 All other copies. 

Destroy when 5 years old. 

c. 	 Drafts, agendas, and all other materials. 

Destroy when 2 years old. 

29. ?..eoorts of Bank Presidents. Ā'.onthly or quarterly and 3 46-S2li.4; 

1
annual reports in printed, booklet form from' 3 46-S289 
individual bank presidents to the board of .directors 350-529 4 
for the same bank. Primarily consist of finarcial data, 
such as, tabulations of loans, statements of condition, 
bonds outstanding, operating expenses, lists of 
individual borrowers, and similar infornation. In some 
cases narrative comment i s  included, although it is 
generally minim.al. Almost all of the data in these 
reports is i ncluded in sumnary .reports issued by FCA 
headquarters (see items 31, 32, 35 and others). The 
reports from the bank presidents are forwarded to FCA 
on an irregular basis for inforwation only and are non­
Federal, non-record documents. 

115-203 Four copies, Including original, to be submitted to the National Archive7 	 STANDARD FORM 115-A 
Rev1sea .July 1974 
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
1 0. 

ACTION TAKEN 

a .  Annual report s  . 

Destroy when 2 years o l d .  

b .  Monthly and quarterly report s .  

Destroy when 1 year o l d .  

30. 

31  . 

Individual Association Case F i l es . Case fil es or 
Production Credit Associations (09 2) and of Federal 
Land Bank As sociat ions , previous ly National Farm Loan 
As s ociations (09 3) . Arranged by type of  as sociat i on ,  
thereunder alphabet ical ly by name o f  associat ion , and 
thereunder into the fol lowing four fo l ders for each 
associat ion : 

a .  G eneral correspondence re l ating to the routine 
admini s trat ion and operat ion s  of  the associat ion 
(XXX- 1 )  (Note : for l iti gation cases  fi l ed wi th 
corre s pondence , use di spo s i t ion instructions for 
i tem 5 2 . )  

Destroy when 5 years o l d .  

b .  E xaminatio:Q reports (XXX-2) 

S ee  item 31  for dispo s i t ion instruct ions . 

c .  Credi t reviews (XXX- 2 )  

S e e  it em 3 5  for di spo s i tion instructions . 

d .  Document fi le  containing the charter, by laws  , 
organi zation papers , and simi l ar records o f  long­
term admini strative value (XXX-3)  

Des troy 5 years after associat ion l i qui dates,  merges , 
or other wise  ceases conducting bus ines s .  

Records Re lating to Specifi c  Program Activities  
of  the Farm Credit Administrat ion 

Examination Conci se stat ements on the 
financi al s t atus of Farm Credit Sys t em organizations 
and operat ions at the time of  examination . Reports are 
prepared annual ly for each bank and association ,  the 
F i s cal Agent , and some FCA Staff offices . They contain 
both monetary figures and narrative comment s and are 
s imi l ar to and s erve as comprehens ive audits . Some 

34 7 - S 2 5 4 ;  
I I  -NNA­
2864;  NN-
1 65- 24;  
NC - 1 74 ­
1 99; I I ­
NNA - 1  1 69 ;  
NN- 1 6 5  -
24; NC -
1 74 - 1 99 

35 1 -SS, 
NN - 1 65 ­
2 4 ,  NC ­
1 0 3- 76­
1 
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7. 8. DESCRIPTION OF ITEM 

ITEM NO. (With Inclusive Dates or Retention Periods) 


31. reports include a "confident i al" or " limited comments" 
Cont . 	 s ect ion , whi ch is  bound and fi led s eparately because of  

the nature of its  contents ,  an eva luat ion of  the 
management and o fficers of the individual bank or 
as soci at i on . Als o an integral part of the examination 
report are "workp apers , "  wh ich are rather formal 
accounti ng tabulations documenting how the. infigures 

the fina l report were arrived at . 


a .  	 E xaminat ion report , including confidential s ection , 
but exc luding report s in (b ) thru (d) b e low .  

Destroy when 1 0  years old .  

b .  	 Last examination report on liquidated associat ions 
and F arm Credit Banks no longer in operat ion . 

PERMANENT.  Trans fer to FARC when 5 years old . Offer· 
to NARS when 1 0  years o ld .  

c.  	 Last examinat ion ·report s on Federal Farm Mortgage 
Corporat ion , 1 55 ;  Product ion Credit Corporation , 
1 956; Surplys Property Di spo s al Program of the 
Federal F arm Mortgage Corporation , including both 
Proj ect and District Office report s  ; and the last 
report on liquidated Joint Stock Land Banks . 

PE R.fv!A.NENT. Offer to NARS upon approval of this 

s chedule .  


d .  	 All examinat ion reports on Joint Sto ck Land Banks in 
receivership and on the Agri cultural Marketing 
Act Revolving Fund . 

PERMANENT . Offer to NARS upon approval of thi s 
s chedule . 

e .  	 All work papers for (a) thru (d) . 

Destroy when 1 0  years old . 

9. 
10.SAMPLE OR 

ACTI ON TAKEN JOB NO. 

1 1  5-203 Four copies, Including original, to be submitted to the National Archives STA N DA R D  FORM 1 1 5-A 

Revised July 1 974 
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GPO: 19i5 0 - 579•387 
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Appo intmξnts 

Repo rt Operat ions 

Report s . 

3 3 .  

35 . 

JOB NO. PAGE OF 
Request for Records Disposition Authority-Continuation 

9.7. 8. DESCRIPTION OF ITEM 	 10.SAMPLE OR 
ITEM NO. (With Inclusive Dates or Retention Periods) 	 ACTION TAKEN JOB NO . 

3 2  . Exami nation The s e  reports are s imi lar 
to p eriodic examination reports except that they.are 
prepared for a particul ar reason,  such as , the appearance 
of i rregularities in  the annual examinat ion report . 

NC - 1 0 3 -
76 - 1 ,  
item 1 0  

Trans fer to 
o l d .  

FARC when 1 0  years o l d  . Destroy when 1 5  year 

34 . 

of Credit Examiners . Informat ion copies  o f  
letters from banks t o  individual F LBA's , PCA's , and 
cooperatives not i fying them of the name of the credit 
exami ner appointed to examine them . Copies  in FCA 
headquarters were fo rwarded for information on ly .  

Destroy when examiner i s  re l i eved . 

on Credi t and 	 of  Individual Banks . 
Prepared annual ly by FCA , this narrat ive report focuses  
on  the performance of the top l eve l management of  the 
bank and on e fficiency of the admini s trat ion of the 
bank . NOTE : Thi s item covers only reference copies  o f  
thi s report . The record copy i s  fi l ed wi th and disposed 
of  in  accordance with instructions for it ems 8 and 9 .  

Destroy when 2 years o l d  or when no longer needed 
for reference ,  whi chever is sooner . 

Credit Review Previ ous ly known as credi t  
examinat ion reports , these are prepared annual l y  by 
individual banks on associat ions to whi ch they l end 
funds . They are not as  broad in s cope as examination 
report s or audit s (se e  i tem 3 1 )  but are primarily 
sup ervis ory i n  nature and consist  only of  a review of 
the quality of loans made by the associat ion and the 
administration incident to the making an d co l lecting 
of such l oans . These  are non-Federal records and the 
copies  forwarded to FCA are for information only . 

Des troy when 5 years o l d  or when no longer needed for 
reference , whi chever i s  sooner . 

36 . 	 Loan Case Fil es . Arranged by type of  loan and thereunder 
a l phabeti ca l ly by individual borro wer . Includes l etter s , 
t e legrams , app l i cat ion for loans , congress ional inquiri es , 
approval or di sapproval o f  loans , arid other simi l ar 
records . These  case fi les in FCA he adquarters are 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 1 1  5-203 
Revised July 1 974 
Prescribed by General Services 
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With Inclusive Oates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

36 . 
Cont . 

3 7 . 

dupli cates of these in the individual banks and only 
those  loans requiring FCA approval are forwarded by the 
banks . Als o included are folders containing Just ice 
Department reports on some individual borrowers . NOTE : 
For litigation cases agains t  borrowers who default in 
repayment , see i t em 52 . 

Destroy 3 years after approval of loan by FCA or when 
3 years old,  as appropriat e .  

Produc.tion Credit As sociat ion Loan Summaries  and Member­
(FCA 645F & R) . A monthly.report forwarded 

to FCA headquarters and showing amounts of loans and 
number o f  members to whom loans we re made during the 
month . The informat ion i s  summarized for all the 
product ion credit .as sociat ions in FCA headquarters and 
thi s summary i s  i s sued monthly on an unnumbered form , 
the format of which has changed several t imes . 

a .  FCA headquaοters summary . 

PERMANENT . O ffer to NARS when 1 5  ye ars old . 

b .  FCA 645 F & R forwarded by Production Credit 
Associat ions . 

Destroy when 2 years old . 

38 . Minutes of Finance Committees . Known as Debenture 
Commi ttees unt i l  19 72,  these  con s i s t  of a variety of  
commi ttees and subcommittees with interlocking member­
ships and all of whi ch are under the aegi s of and 
coordinate with the F inance Division of FCA . As s uch , 
they deal stri ct ly with financ ial mat ters and approve 
the i s suance of all bonds by the bank systems . 
Included among the F inance Committees are committees  and 
sub committees for each o f  the three bank systems , the 
members of which are the bank pre s i dents of the 
respective s ystem . In addition , there are Joint Finance 
Commit tees and Subcommittees , cons i s ting o f  bank 
pre s i dents from all thre e systems , which deal with 
top i cs of intersystem financing. 

a .  Record copy o f  minut es o f  each committee and sub­
commi ttee . 

Offer to NARS in 5 ye ar segments when 5 
years o ld .  

NC - 103• 
7 6 - 1 ,  
item 1 3; 
I I  -NNA­
2006 , 
item 4 

1 1  5-203 Four copies, lnclu_dlng original, to be submitted to the Na.tional Archives 	 STA N DA R D  FORM 1 1 5-A 
Revised Ju ly 1 974 
Prescribed by General Services 

Admin istration 
GPO : 1975 0 - 579·387 FPMR (41 C FR) 1 01 - 1 1 .4 



PER1-t.<\l-1ENT. 

Operating 

9. 

39. 

40. 

Request for Records Dispositlon thority- Continuation PAGE OF 

SAMPLE I7. 8. DESCRIPTION OF ITEM 10.ORITEM NO. (With Inclusive Oates or Retention Periods) ACTION TAKEN JOB NO. 

b. All other other copies. 

De;stroy when 5 years old or when no longer needed 

for reference, whichever is sooner. 


c. Drafts, agendas, and all other material. 

Destroy whe n 2 years old. 

Financial. and Statistical Reports. :-ronthly staterc.erits on :TC-103-
FCA forms for'..;arded to FCA headquarters by the various 76-1, 
banks and associations (except farwers cooperatives) item 11·; 
and other organizations in the system. The forms II-N'NA-
prepared by the banks are entitled Financial and 2006, 
Statistical Reports and those fotw'arded by the item 1 
associations are entitled Statements of Financial 
Condition. In some cases these reports are on computer 
printouts rather than on the·specified forms. Included 
are the following: 

Federal Land Banks (FCA 2 6 6  F&R) 

Federal Intermediate Credit Banks (FCA 189 F&R) 

Bank for Cooperatives (FCA 227 F&R) 

Federal Land Bank Associations (FCA 39-LB) 

Production Credit Associations (FCA 771 F&R) 

Agent of the Land Bank Commissioner or Federal Farm 


Nortgage Corporation (FCA 6 F&R, obso lete), 1933-
56. 

Production Credit Corporation (FCA 325 F&R, obsole te), 
19 33-56. 

Cl, June and Decerrber reports only. 

Transfer to FARC when 10 years old. 

Offer ':o NARS when 15 years old . 


.!., Reports for other months. 

Destroy when 3 years o ld. 

C.., Workpapers and related material. 

Destroy when 2 years old. 

Production Credit Associations Statistics. A 
publication, until recently referred to as the "blue 
book," that shows financial and statis ti cal information 
broken dmĈn by individual PCA's. Although published 
by FCA headquarter$, which also adds a summary page, 

115-203 Four copies. Including original. to be submitted to the National Archives STANOAAO FORM 115-A 
Revised July 1974 
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9.7. 8. DESCRIPTION OF ITEM 	 1 0. SAMPLE OR ITEM NO. (With Inclusive Dates or Retention Periods) 	 ACTION TAKEN JOB NO. 

the informati on is col l ected and compil ed by the banks 

and associat ions . 


Destroy when 20  ye ars o l d  or when no longer needed for 

re ference, wh ichever i s  sooner . 


4 1  . 	 of  Prepared s emiannually in June and 
December for each bank s ys tem and associ at ion or 
cooperative syst em; these  reports are bas ed primari ly  
on  s ource figures in  F inancial and Stat i s t i cal Reports 
(item 39) but are more summary in nature and invo lve 
some manipul at ion of the source figures. 

a. Record copy . 

De stroy when 10 ye ars o l d  or when no longer needed 
for reference . 

b .  Al  l 	 other copies . 

Destroy when 5 years o l d  or when no l onger needed 
for reference , whichever i s  sooner . 

c .  Working papers . 

Destroy 	when 3 years o l d  or when no longer needed 
for refe rence , whi chever is  sooner . 

of  Thi s  pub l ication 

contains no original data but i s  b ased upon tabul at ions 

in the Report s of Operations (i tem 4 1 )  and F inancial 

and Stat i sti cal Reports (item 39)  . This analys is  is 

prepared s imp ly to serve as a convenient working too l 

s ince i t  compares some bas i c  financial stat i s t i cs ove r  

s everal years . 


a .  Record copy. 

Destroy when 1 0  years o l d  or when no longer needed 
for re ference . 

b. Al l 	 other copies  . 

Destroy when 5 years o l d  or when no l onger ne eded 
for re ference ,  whi chever is sooner . 

1 1 5-203 	 Four copies, Including original, to be submitted to the National Archives STA N DARD FOR M  1 1 5-A 
Revised July 1 974 
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9. 

JOB NO. 
10. 
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c .  	 Working papers . 

Destroy when 3 years old or when no l onger needed for 
re ference , whi chever i s  s ooner . 

4 3 .  	 Other Peri odic Financial and Stat i st i cal Tabul at i ons . 
Bri e f  financi al and s tatistical tabulat ions which do not 
cont ain any original data and whi ch are prepared for 
handy reference . Includes s e l ected monthly l oan data 
and other s i mi l ar tabulat ions . 

a .  	 Record copy . 

Destroy when 1 0  ye ars old or when no l onger needed 
for reference , whi chever is s ooner . 

b .  A l l  	other copies and working papers . 

Destroy when 3 years ol d or wh en no l onger needed 
for reference , whichever is s ooner .  

44 . 	 Studi e s  . Substant ive narrat ive or stat i s ti cal 
s tudi es of agricultural credit and related subj ects . 
C ons i s t  of b oth one-time s tudies as wel l  as peri odi c ,  
usua l ly annual ,  studies , inc luding economi c analyses  
of crops and commodi ties , stat i s t i cal analyses of bank 
l oans , a research j ournal and a proj ection of the out l ook 
for agriculture and credit for the coming year . The 
peri odic studies are us ua l ly printed but nonre curring 
studies may be in printed , proces s e d ,  or typescript form . 

a,  Record copy of final study . 

,
Trans fer to  FARC when 1 year ol d .  Offer 


to NARS in annual segments when 5 years ol d .  


b .  Al l 	 other copi es . 

Destroy when no longer needed for reference . 

c .  	 Workpapers , drafts , re lated correspondence , and 
s imi l ar materi al . 

Cut off every 3 years , carry forward documents of 
continuing value , destroy al l others . 

1 1 5-203 	 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
Revised Ju ly  1 974 
Prescribed by General Services 

Admin istration 
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Bond Sal e Case Files . Case fi l es for bonds i s s ued by 
each o f  the individual  bank systems . Included in each 
case fi le are correspondence , TWX.me s s ages , monthly  
summari es of bond s ales , pub li c  noti ces  of  the sal e ,  
accounting data , retirement authori zations , and simi l ar 
records . Incl uded as an integral part of thi s s eries 
but fi l ed in separate fol ders are app l i cat ions to FCA 
headquarters to i s s ue the bond ,  a record that is no 
l onger prepared . 

Destroy 	3 years aft er bond reaches maturity . 

46 . 	 Summary Stati s t i cal Rel at ing to FCA Bond I s s uances . 
Concis e  s t at i s t i cal and financial  reports concerning 
bonds i s s ued by FCA bank systems . Includes s uch reports 
as E s t imated Proceeds Needed from Publ i c  Bond Sales for 
the coming year ( "New Money E s t imate s " )  ; a semi -annual 
report o f  total bonds i s s ued and s o l d ;  " Bond Fact s , "  
i s s ued monthly and whenever a new bond i s  i ss ued and 
showing dat es o f  is sue and of maturity term , par amount , 
face rate , and cost to banks . 

a .  Record- copy . 

Offer to NARS in 5 year s egments when 
1 0  years old . 

b .  A l l  	other cop ies . 

Des troy 	when no longer needed for reference . 

c .  Workpapers , draft s , and simi l ar material . 

Des troy when 2 years o ld .  

4 7 .  	 Dai l y  Financi al Received from Other Agencies . 3 5 1 -5119' 
Dai l y  report s received by FCA from other Federal 7,  
agencies , e special l y  the Federal Res erve Bank System 24' 27 
and the Bureau o f  Pub l i c  Deb t ,  re l ating· to the status 
of FCA cash and bond accounts . Included are s uch 
report s as dail y  shipping advi ces from the Bureau of  
Publ i c  Debt and dai ly reports of  security charges 
from the Federal Reserve Bank of New York . 

Des troy when final ly reconci led or when 1 year o ld, 

whi chever is sooner . 


1 1 5-203 	 Four eoples, Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A . 
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9.7. 8. DESCRIPTION OF ITEM 	 10.SAMPLE OR ITEM NO. (With Inclusive Dates or Retention Periods) 	 ACTION TAKEN JOB NO. 

48 . 	 Securities  Ledger Cards . Cards maintained by FCA and 
showing s e curities  on depos it in the Federal Reserve 
Bank o f  New York . These  cards are updat ed as dai l y  
shipping advices ( item 4 7) are received . These  cards 
are zeroed out when the securit i es on depo sit  reach 
maturity and a withdrawal advice indicat ing s uch 
i s  received . On occas ion the s e  cards may be zeroed out 
earl ier i f  the Federal  Res erve Bank of  New York close s 
its  account b e fore the security reaches mat urity . 

Destroy 	 1 year after account i s  zeroed out . 

Account St atement . A b i -monthly st atement 
from the Federal Res erve Bank of New York indicating 
FCA s e curities  on depos it in that bank . This  statement 
is used to check securities ledger card entries ( i tem 
48) . 

Destroy upon rece ipt o f  next quart erly statement . 

Records Re l ating to Support Activities 
o f  the Farm Credit Admini s trat ion 

Budget 	 Budget est imates prepared for the 
forthcoming year and documenting the a l l ocation of  
monies for speci fi c  FCA programs and act ivities  . 
Consi s ts  of  appropri ations , narrative st atements and 
re l ated 	s chedul es  and data . 

Offer to NARS when 15 years o l d .  

Personnel S ubj ect File . Although arranged by a decimal 
fi l ing system s imi lar to that of  the FCA General F i les  , 
thi s  is in fact a separate s eries of corre spondence 
re lating strict l y  to pers onnel mattμrs . 

a .  	 Correspondence re l at ing t o  FCA ' s  cont inuing 
personnel  po l i cy and its  imp l ementation in the 
banks FCA regulates , and approval by FCA of  
ret irement p l ans and .other emp loye e  benefits  
provided by  individual b anks . 

Destroy when supers eded or obsoleted . 

b .  	 Rout ine personne l correspondence rel ating to short­
term admini strative matters . 

Destroy when 3 years old . 

1 1 5-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 1 1 5-A 
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9. 

JOB NO. 
1 0. 

ACTION TAKEN 

52 . Litigation Case Fi les . (Arranged by cas e )  Records of  
· l egal cases in whi ch FCA ,  or a System bank or associa­
tion was a party . Includes motions, interrogatories , 
court orders , and simi l ar document s .  

a .  	 Landmark cases in whi ch FCA or the Governor was 
a part y .  Landmark cases  are tho s e  based o n  the 
fo l lowing ciiteri a :  

Cases that resul t i n  precedent ial court dec i s i ons 
that s i gnificant ly interpret legi s l ation or re gu­
l ations . Cases that res ult in legal opinion 
estab l ishing precedent , po l i cies and procedures 
regarding l aws , regul at ions , directives , dec i s i ons 
and/or l e gi s l ation ; 

Cases o f  val ue that are heard by appe l l ate or 
h i gher court ; 

Case s  that are determined val uab le for invest iga ­
tive or l i t i gative procedure s ;  

Cases that gain nat iona l attention because of  
Congress ional or pub l i c  i nterest ; 

Cas es o f  maj or  economi c impact ; and 

Cases that show pos s ib l e  confli cts of  interes t .  

Offer to NARS 20  years after . the cas e 
i s  closed . 

b .  	 Al l other cases i n  whi ch FCA or the Governor was 
a party . 

De stroy 1 0  years after case i s  closed . 

c .  	 Landmark cases  in whi ch a System bank or associa­
t ion was a party but in whi ch FCA was not directly  
invo lved . Thi s  item refers to  the dup l i cate copy 
in FCA ; the ori gina l copy is in the bank or 
associat ion . 

Destroy when no longer needed for legal reference . 

d .  	 Al l other cas es i n  which System banks or associat ions 
were a party but in whi ch FCA was not directly  
invo lved . These  case  fi les  are dup l icates of the 
origina l s  in the banks or associations . 

1 1 5-203 	 Four copies, Including original, to be submitted to the National Archives STA N DARD FORM 1 1 5-A 
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52 . Destroy 5 years after case i s  closed . 
Cont . 

e .  Cases 1nvo lving i ndividual borrowers accused of 
default ing on payment of  loans by banks or associa­
ti ons . The s e  case fil es dup l i cate the ori ginal s in 
the banks or associations . 

Destroy 	3 years after case is  c lo sed . 

53 . 	 Fore i gn Vi s i tors Training and Ori entation Case F i l es . 
Case fi les cons i s t ing o f  it inerari es and other 
correspondence re lating to ro ut ine arrangements for 
ori entation and training of  foreign vis itors . Al l the 
documents in the fi l e s  are non-record. and the program 
i s  conducted under the auspices of the Agency for 
International Deve l opment . 

Destroy when 3 years o l d  or when no longer needed for 
reference , wh i chever i s  sooner . 

54. 	 Pres s  Re l ease F i l es . Press or new re l eases i ssued 
by FCA . 

a .  Record copy . 

PERMANENT . Trans fer to FARC when 3 years o l d .  Offer 
to NARS in annual segments when 1 0  years o l d . 

b .  Al l 	 other copi es . 

De stroy when 3 years o l d  or when no longer needed , 
whi chever i s  sooner.  

and Minutes of Pub l i c  Information Committees . 
Report s and minutes  of various committees estab l i shed 
to dea l  with pub l ic rel ations , advert i s ing , and 
info rmat ion training . The membership of these 
commi ttees may cons i s t  of  bank presidents and/or other 
bank personnel ,  especially  information special i st s , who 
meet periodi cal ly under the aegis  of FCA headquarters . 
These commi ttees are genera l l y  formed along bank 
system l ines and may produce minutes and/or very 
comprehensive semi - annual  reports , as is the case wi th 
the very active Federal Intermediate Credit Banks ' Pub l ic 
Re lations , Advert is ing and Training (PRAT) Committee . 

a .  Record copy of minutes and reports . 
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B iographica l  

JOB NO. PAGE OF 
Request for Records Disposition Authority-Continuation 

7. 8. DESCRIPTION OF ITEM 
ITEM NO . (With Inclusive Dates or Retention Periods) 

PERMANENT . Offer to NARS in annual segments when 
1 year o l d .  

b .  Al l 	 other copies  . 

Destroy when no longer needed for re ference . 

c .  	 Drafts ,  notes , and a l l  other material . 

Destroy when 1 year o l d . 

56 . 	 Data Fi les . Arranged a lphabetical ly by 
s urname of individua l  , the s e  fi l e s  consist  of a 
photograph , and one -page biographi cal sket ch of key 
s ta ff pers onne l and are prepared for pub li c  di stribut ion . 

a .  	 Record copy . 

PERMANENT . Offer to NARS 5 ye ars after individual 
is separated form FCA . 

b .  Al  l 	 other copies . 

Destroy 1 ye ar after individual is  separated from 
FCA or when no longer needed for re ference , whi ch ­
ever i s  sooner . 

Non-Textual Records of  the 
Farm Credit Admini strat ion 

5 7 .  	 Audio-Visual Records . St i l l  p i ct ures , mo tion pictures , 
sound and video recordings produced by or attributed to 
FCA . A l s o  incl uded are those  produc ed cooperat ivel y  with 
other agencies  or private organi zat ions or by firms 
under contract to FCA . 

1 7  	 S t i l l  p i ctures - the original negative and a 
captione d print for each b l ack and white photograph 
and the original color transparency or color ne gat ive , 
a captioned print , and an internegat i ve ( i f  one 
exi st s) for each color photograph . 

2 .  	 Other s t i l l  pictorνal reco rds s uch as posters , 
original artwork , s l ide s ets , and fi lmstrips - the 
original and a re ference print of  each item .  

9. 
10.SAMPLE OR 

ACTION TAKEN JOB NO. 
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5 8 . 

Request for Records Disposition Authority-Continuation 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

3 .  	 Motion pi ctures - the original negative or color 
ori ginal plus opt i cal  sound tract , an intermediate 
master positive and dup l icate negat ive plus opti cal 
s ound track , and a sound proj ection print of each 
mot ion pi cture . 

4 .  	 Video recordings - the ori ginal or the earl i est 
generation of e ach recording or a kine s cope of  the 
re cording . 

5 .  	 Sound recordings - the master tape , matrix or 
s tamper , and one disc  pres sing for each conventional 
mas s -produced mul t ip l e  copy di sc  recording and the 
original tape for each magnet i c  audio tape recording . 

6 .  	 F inding aids and produc tion documentation - exi sting 
findi ng aids such as data sheets , shot l i sts  , 
catalogs , i ndexes , and other t extual documentat ion 
neces s ary for the · proper i dentification , retrieval , 
and use of  the above audiovisual records as we l l  as 
product ion case fi les  or s imi lar fi l e s  which inc lude 
copies  of product ion contracts ,  scripts , transcripts , 
or other documentation bearing on the origin , 
acqui s it ion , release or ownership of the audiovi sual 
production .  

D I SPOS ITION : PERMANENT . Offer to the National Archives 
when ob so lete or after 5 years whichever occurs firs t .  

b .  	 Additional dupl icate prints or recordings of  items 
i denti fied in (a . )  

D ISPOS ITION : Des troy when ob solete or after 5 ye ars 
whi chever occurs first . 

Obs o lete Series 

Index to the Minutes of  the Federal Farm Loan Board , 
1 9 2 7 - 3 3 . The FFLB was a predeces sor to FCA and this  
card index to it s  minut es only  coveres the last  s even 
years of i t s  exi stence . I t  i s  arranged alphabeti cal ly 
by subj ect with a smal l name index , also  arranged 
alphabetical l y ,  at the end . Each card provides as 
synop s i s  of  the action of  the board , the date , and the 
vo lume and page o f  the minutes where the entry may be  
located . 

PERMANENT . Offer to NARS upon approval of  thi s schedule .  
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PERMANENT . 

PAGE O F  
Request for Records Disposition Authority- Continuation 

9.7. S. DESCRIPTION OF ITEM 	 10.SAMPLE OR 
ITEM NO. (With Inclusive Dates or  Retention Periods) 	 ACTION TAKEN JOB NO. 

59 . 	 General Subj ect F i les , 1 926 - 39 . Thi s s eries cons i s t s  
o f  the fi les maintained in the central fi l e s  un it of FCA 
and includes records created by the F ederal Farm Loan 
Boardθ Central fi l e s  maintained the records of  each 
maj or funct ion or prgani z ation of FCA s eparately  and 
arranged then thereunder alphabetical ly by subj  ect . 
Incl uded are the fi les of  the Registrar , the Fi scal 
Agent , districts , banks , and associations . Some of  
thes e  records , such as , those re l ating to Federal Land 
Banks have previous ly been acce s s ioned by NARS . 

PERMANENT . Offer to NARS upon approval of  thi s  s chedul e .  

60 . 	 Joint Stock Land Bank Sub j ect Fi les , 1 9 1 7 - 38 . Arranged 
alphabet i cal ly by bank and thereunder alphabeti cal ly 
by s ubj ect except that there are , at the beginning of  the 
s eri es and arranged alphabeti cal ly by subj ect , general 
fo l ders re l at ing to the bank system as a who l e  . Decimal 
numbers have been assigned to some fo iders . . .  but the s e  
are interfi led w i t h  subj  ect fol ders . Under the Federal 
Farm Loan Act of 1 9 1 6  private persons we re authori zed 
to organi ze j o int s tock land banks to carry on the 
bus ine s s  of l ending on farm mortgage se curity and 
i s suing farm -loan bonds to obtain funds with whi ch to 
make l o ans . The Federal Government was specifical l y  
prohib i t ed from purchas ing capital stock i n  these  banks 
so that they woul d remain strict ly private in nature . 
From 1 9 1 7  to 1 9 3 1  some 88 such banks we re chartered . 
The Emergency Farm Mort gage Act of  1 9 33  ordered the 
liquidation of those banks s t i l l  in operation . Most 
of them l i qui dated and provided for payment o f  the ir 
bonds in ful l ,  but 7 ere p l aced in receivership and 
have never paid their bonds in ful l .  The se 7 banks 
remain in receivership today and FCA sti l l  receives 
requests for payment . For re l ated fi l e s  originated by 
the banks in rece ivership , s ee item 6 1 .  

a .  	 Fo l ders at beginning of  s eri es relating to the 
Joint Stock Land Bank system genera l l y . 

Offer to NARS upon approval of this 
s chedule .  

b .  	 Sub j  ect F i l es for banks in receivership . 

PERMANENT .  Offer to NARS when administrat ive use 
ceases . 

346- S330  ; 
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JOB NO. 'Request for Records Disposition Authority-Continuation 

7. 8. DESCRIPTION OF ITEM 

ITEM NO. (With Inclusive Dates or Retention Periods) 


c .  	 Sub j ect F i les , except those  noted in (d) b e l ow ,  for 
banks that l iquidated vo luntar i l y . 

Destroy upon approval of  thi s schedul e .  

d .  	 Subj ect Fi les , for banks whi ch l iquidat ed vo luntarily ,  
including the app l i cat ion for charter , the cancel l ed 
surrendered charter,  and relat ed document s ,  such as , 
agreements to l iquidate ,  pub l i shed no tices  of 
l iquidat ions , and copie s  of re solutions . These are 
usua l ly found in Organi zation aκd By- l aws and 
General  correspondence in the pre - 1 9 39 fil es and 
1 1 0  Organi zation and Reorgani zat ion and 1 1 4 
Liquidat ion in the post - 1 9 38 files  . 

PERMANENT . Offer to NARS upon approval of  schedul e .  

6 1  . 	 Books and Records Received from Joint Stock Land Banks 
that went into 	 Books , l edgers aιd other 
records 	originated by the 7 Joint Stock Land Banks that 
went into receivership in 1 9 33 - 36 . These  records were 
forwarded to FCA at that t ime and have not been 
des troyed becaus e they have continuing l ega l and 
administrat ive value . 

Dest roy when admini strat ive and l egal use ceases . 

6 2 .  	 Bound vo lume s in the FCA Referen ce Library . Mo st o f  the 
records included under thi s item are scheduled e l se ­
where (esp . i tem 1 3) but are l i s t ed here because they 
are fi l ed togethe r ,  are s imi l ar in type , and are no 
longer created . In addi t ion , they are cited separately  
so they wi l l  not be  overlooked , s ince these  are record 
copies .  Included are the fol l owing : 

Report to Members of Congres s  , 3 vo l s  . ,  1 9 3 3 - 36 . 
Copies of  l et ters to individual Congressmen and to 
the whol e  Congress concerning the po l i cies and 
programs of FCA . Cop i es o f  Reports on Loans and 
D i s counts are often inc luded . 

GAO Audits of  FCA ,  3 vol s . ,  1945 -64 . 

Farm Credit Quart erly , 6 vol s .  , 1 9 3 6 -4 1 . An FCA 
pub l i cation with art i c l e s  and financ ial tabulat ions 
out l ining the achievements of FCA and its  
organizations for the quarter . 
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Request for Records Disposition Authority-Continuation 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Oates or Retention Periods) 

Federal Farm Board Annual Report s 1 - 3 ,  1 vol . ,  
1 9 3 0 - 32 . 

Federal Farm Board Bul letins 1 - 1 1  and Circulars 1 -4 ,  
1 vol . ,  1 9 30 - 3 2 . Pub licat ions containing in format ion 
of int ere st  to farmers and cooperat ive associat ions , 
espec ially  re garding the organ i zat ion of  
cooperative s . Bul letins were more detailed and 
lengthier than circulars , whi ch often were used to 
exp lain the programs of the Federal Farm Board . 

FCA Circul ars C 1 0 1 - 1 29 ,  2 vol s . ,  1 9 36-43 . The s e  are 
not the same as records described in item 1 2  but were 
pub l i cat ions is sued by the Cooperative Divi s i on to 
inform farmers concerning cooperative marketing 
associations and their operat ions . 

FCA Circul ars WC 1 - 1 0 ,  1 vol . ,  1 942 -43 . Simi l ar to 
the vol umes des cribed i mmediately  above and pub l ished 
by the then Cooperative Research and Service Divi s ion . 

, FCA Bul l e t ins 1 - 49 , 5 vo l s  . ,  1 9 35 - 4 1  . Pub l ications 
s i mi lar to the FCA Circulars described immedi ately  
above except that these apparent ly were written not 
so much for the genera l farmer as for individual s 
more deeply invol ved in the management of  
cooperat ives and farm credi t  . A l so pub l i shed by  the 
Cooperat ive Research and Service Divi sion . 

FCA Bul l etins CR 1 - 4 ,  1 vol . ,  1 9 39 - - 3 .  Pub l i shed by 
the Economi c and Credit Research Divi s ion , the s e  are 
s cho larly s tudie s  of agricul tural credit in Germany , 
Denmark , Canada , and Mexi co , respect ive ly . 

Farmer Co-Ops , Al a .  -Wi sc . ,  1 vol . ,  1 940 . Pub l i ca­
t ions prepared by each o f  the individual Banks for 
Cooperatives , with the as s i stance o f  Cooperative 
Research and Servi ce Division of FCA , out l ining the 
history , servi ces , and status of farmer cooperatives 
in many st at e s  and regions . 

St atements of  Condit ion o f  Federal Land Banks ,  Joint 
Stock Land Banks , and Federal Intermediλte Credit 
Banks , 2 vo l s  . ,  1 9 2 8 - 35 . Pub l ished report s  . 

Jo int Stock Land Banks Statement s of  Condition ,  
Including Progre s s  in Liquidation Report , 7 vo l s  . ,  
1 9 34 -4 1 .  Pub l ished report s with some dup l i cat ion 
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C - 1 0 3 -

Request for Records Disposition Authority-Continuation 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With I nclusive Dates or  Retention Periods) 

for 1 9 36 - 38 . 

Offer to NARS upon approval of schedul e .  

6 3 .  	 Records Re lat ing to the Agricu l tural !v!arket ing Act 
Revolving Fund , 1 9 2 9- 5 8  . The Agricultural Marketing 
Act Revo lving Fund was estab l i shed in 1 9 2 9  to make 
loans to cooperat ive associations and commodity 
stab i l i z at ion corporat ions in order to stab i l i ze 
commodity prices . When Banks for Cooperatives were 
chartered in 1 9 3 3 , the sub s cript ion to their stock 
was pai d  for by FCA from thi s  fund . Since that time 
these  b anks have assumed the funct ions of  this fund,  
the  outstanding loans of  which have been l iquidated or 
declared unco l l ectib l e . The records of the fund 
consist  o f  general sub j ect fo lders , arranged by subj ect 
but not alphabeti cal l y ,  and individual loan fo lders , 
arranged alphabet ical ly by borrowe r . Most of  the records 
are routine forms , work papers , financ ial reports , and 
correspondence . There are few report s and l etters of a 
sub s t antive nature . 

Destroy upon approval o f  this schedul e .  

64  . 	 Production Credit Associations and National Farm Loan 
Association Coordination Progress Reports (FCA 9 9 2  F&R ,  
obso l ete)  , 1 9 36 - 49 . Quarterly report s thru 1 9 44 and 
s emiannual thereafter whi ch document whi ch faci l i t ies 
and o fficers s erved both as sociat ions in each district . 

PERMANENT . Offer to NARS upon approva l o f  schedul e .  

65 . 	 Records Re l at ing to Mineral Right s .  In the 1 9 30 ' s  some 
Federal Land Banks acquired mineral ri ghts to l ands due 
to the fai lure of  farmers to repay loans . Since that 
time these  right s have been s o l d  or trans ferred to the 
Department of the Interior . The s e  records are arranged 
by parce l  of l and and cons ist  of correspondence , 
financial dat a ,  l egal documents and simi l ar records . 

Destroy upon approval of  thi s schedule . 

66 .  Books and Records of  Liquidated Nat ional Farm Loan 
Associations , 1 9 33-5 9 . Ledgers , balance sheets ,  and 
o fther financial records shipped in from the fi e l d  and 
created by associat ions for which FCA became the l e gal 
cus todian as a resul t of l i qui dation proceedings . The s e  
as sociat ions were the predecs sors o f  the Federal Land 
Bank As sociations . 
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Sys t em , by 

Apprai sal Reports .  

Apprai sal  

PERMANENT . 

w 
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7. 
ITEM NO. 

6 7 . 

6 8  . 

69 . 

70 . 

8. DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) 


Destroy upon approval of thi s schedul e .  

Records rel ating to the trans fer of  functions o f  the 
O ffi ce of the Farm Loan Registrars to the Farm Credit 
Banks . Thi s  trans fer took p l ace in 1 971  and the 
records in this series were created only for that year . 

Destroy when .J,.0- years o l d .  

Information Division "Historical" F i l e  , 1 9 33-46  . 
Inc ludes o l der records of s,eries covered , for the most 
part , e l s ewhere in this schedule but which , in this 
cas e ,  were fi led together for the purpo se of  writing an 
agency his tory , The Farm Credit W .  Gifford 
Hoag ( 19 76) . Consis ts of weekly resumes of FCA 
activi ties , 19 33-46 ; correspondence concerning the 20th 
and 2 5 th annivers aries  o f  Federal Land Banks  , 1936  and 
194 1 ; unoffi cial "personnel"  fo l ders , whi ch contain 
narrative b iographical sketches , photographs , and , on 
occasion,  speeches of key FCA staff personnel 1 9 33 - 4 6 ; 
and a few pub li cations , press  re leases , and other 
s imi lar material . 

PERMANENT . Offer to NARS upon approval of this schedule . 

Review Cons i s t s  of  brief standard 
forms including annua l performance reports on individua} 
bank appraisers , summari es of the s e  annual report s , and 
reviews of apprai ser ' s  report s  on the credit -worthine s s  

· o f loan app l icants . FCA ceased creating this record 
in 1960  . 

Des troy upon approval of this s chedul e .  

Standards Studi es , 1 9 35 -49 . 

Arrange by di stricts thereunder by study . 

Comprehensive and subs tantive studi es prepared by FCA 
headquarters in order to provide appraisal standards by 
whi ch farms may be evaluat ed and loans made . Each study 
includes a stat i s tical narrative report , statist i cal 
tab les , and informat ion concerning the financial 
condi ti ons of individual farms . 

Offer to NARS upon approval of  this  schedul e .  

9. 
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