
.---~". REQUEST FOR RECORD POSITI,)N AUTHORITY	 LEAVE BLANK.
(See Instructions on reverse) JOBNO 

, 
TO GENERAL SERVICES ADMINISTRATION, NCl-122-81-1 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED 

1.	 FROM (AGENCY OR ESTABLISHMENT) January 13, 1981 
Federal Trade Commission 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

In accordance with the provrstens of 44 usc 3303a the disposal reOffice of the Secretary quest, IOcludlng amendments, IS approved except for Items that may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" 10 column 10 

Records Division - Records Management Branch 
4	 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

j)~)S ..ft( fitt}t, ~/ 
Arc ht» /If of II,,·' u1///('<1Gregory P. Mullen	 523-3380 Dille r 1r.I/'" 

6	 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for. thrs agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in tms Request of 4 page(s) are not now needed for the business of 
thrs agency or will not be needed after the retention periods specmed 

o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

E TITLE 

Secretary 

7 8 DESCRIPTION OF ITEM 9. 10. 
ITEM NO (With lnctusrve Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO 

DIVISION OF PERSONNEL 

1	 Employee Development Records - These records
 
contain documents relating to EEO Career Develop-
ment etc. Destroy when obsolete or superseded.
 

2	 Card File of EEO Trained Supervisors

This file provides quick reference for control
 
of EEO training.

Destroy when 5 years old.
 

3	 Economist Re ister for Direct Hire
 
This file contains correspondence with school
 
associates and applicants including records
 
relating to past methods of selection.
 
Destroy when 5 years old.
 

4 Selection Pro ram File
 
ThlS 1 e contalns correspon ence relating to
 
attorney recruitment, interviews, job offers,
 
hiring, and list of eligibles job description
 
announcements. Destroy when 5 years old.
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98 DESCRIPTION OF ITEM SAMPLE OR 10 
(With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

RECORDS THFD UGHOU T THE FEDEF..ALCOMrvIUNICATI eN S COMrvIISSION 

Publications 

A. Booklets and other publications printed and/or

distributed by GPO.
 

Dispose when no lon~er needed for administrdtive
 
purposes.
 

B. Booklets and other publications printed by the
 
a~ency or contractors.
 

Permanent. Offer record set to NARS when 10 years

old. Destroy all other copies when no lon~er needed
 
for administrative purposes.
 

eFFICE OF PUBLIC INFO RMA TION 

Speakers Bureau Records These records include (. ~--
invit~tions, plans and related memos and correspondence.
 

Destroy when 2 years old. 

News Releases These records contain prepared state-
ments reIe3 sed to the news media clrJscribin~FTC
 
activities. Also included is a mists of news releases
 
which contains in chronolo~ical order the subject

title location and date of each news release.
 
Arran~ement chronolo~ical. At the be~innin~ of each
 
roll of film is a list of the releases that are on
 
the roll. Volume on hand six rolls. Annual accumulatio
 
less than one reml per year. '+
 

10 

PertnaRent: Offer to NARS when ~ years old in 20 year

blocks.
 

Ne~ Summaries This file contains summaries of News
 
1feIeases -[item 7). -

Destroy when 2 years old. 

'ltTeeklyCalendar and Notice of "Sunshiine" Meetin~s
 
Each issue contains Notice of Commission meetin~s,

Prehearing conferences, Speeches, Testimonies, and
 
and the Chair~nls calendar as required by the Sunshine
 
Mt. 

Destroy when 2 years old. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Administration 
CPO 1975 0 - 570-387 FPMR (41 CFR) 101-11 4 



-----------------------------~·~~------------~-----;4~
JO..Jl..NQ PAGE OFRequest	 for Records Disposition Authority-Continuation N(jJ.-L22-81-1 3I 

97 8 DESCRIPTION OF ITEM	 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 
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V 
Daily Clips and Paper Clips A collection of selected 
articles concern.ing Commissionactivities. Attached to 
the collection of articles which is issued almost daily 
are cover sheets which descr fbe the art icles. 

A.	 Paper Clips
 
Temporary: Destroy immediately.
 

B.	 Daily Clips 
Temporary: Destroy when two years old. 

Speech Files 

A. Pol icy Speeches This file contains off ic ial 
speeches re'Lat ing to changes in FTCpolicy and 
pro~rams. lhcluded are all of the Chairman's 
speeches. Ar-rangemerrt,chr-onol.ogIcal.e VOH3 feet 
AA1 foot per year 

Permanent: Offer to NARSwhen 10 years old in 20 
year blocks. , 

B. Other Speeches Destroy upon separation of 
employee. 

Biol:raphy File This file contains official btogr-aphias 
of the Chairman, Oomm.ise toners , Bureau Directors and 
Assistant Directors Inc'LudIng photogr-aphs, VOH3 inches 
AA ne~l~ible 

Permanent: Offer to NARSwhen 10 years old in 20 year 
blocks. 

Press Packa~es This file contains either documents 
listed on this request (ie NewsReleases) or on the 
other schedule (ie NCl-122-79-1, approved 9/10/79). 
Destroy when no Longer' needed for reference or dis-
tribution. 

DIVISIONOF BUDGETANDFINANCE 

Bud~et Pro~ram File This file contains po'IIcy papers, 
strate~ies, back~round information and le~islatiVHe 
history for the bud~et cycle for each or~anization. 

Tempora~J: Destroy when 5 years old. 

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbsd by General Services 

Adrmrustranon 
GPO ins IJ - 57y .. 387 FPMR (41 CFR) 101-11 4 
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97 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO V (With Inclusive Dates or Retention Peroods) ACTION TAKENJOB NO 

I 
IV Budget, Est .imate and Justification File Th:l.s f He con ta ins G- R S 5 

V budget estimates and justifications conso'l adat.ed and 
prepared for presentation to the FTCCommissioners, GAO, I\~m d-. 

rf OMB, and Cong reas , This includes Budget, Submissions and 
~~7/ iBriefin, books. 

1f n-- Temporary: Destroy when 5 years old. 

D IV :IS ION OFAD11IN ISTRAT SF.RV ICES IVEy/cr fi-
16 Overtime File This file contains information concern Ing 

pvert.ime authorizations. 

Temporary: Destroy 3 months after completion of statis';;.l 
t .icn'Lreport. 

Bond and CFCPromotiona! Pro~ram F'iles This file conta in 
documents re1atinr;: to USSavin~ Bonds, CombinedFederal 
Campa~n, Promotion. Temporary: Destroy when 2 years old 

FTCOr,anizational Charts, Personnel Directories, and 
Telephone Directories 

A. Or~anizational Charts and Telephone Directories 
(do not contain homephone numbers) 

Permanent: Offer to NARSwhen 10 years old in 20 
year blocks. YOH6 inches AA 1 inch 

B. Personnel Directories (do contain home phone 
numbers), 1950 through 1970. YOH 6 inches 

Permanent: Offer to NABSin 1996 

,.~~ This certifies that the records described in Item 7 will
() 1;.1 be microfiJJned in accordance with the standards set forth
 
~~~, in 41 CFR101-11.506. The stor~e conditions shall
 ~(r adhere to the standards of 41 CFR101-11.507 and 101-11.
 ~ <r ~ 508. The first .inspection will be conducted in AUt=Ust
 

1986. 
;Zl rr-: 

The paper copies will be destroyed upon certif ication of 
microfilm.qr/f1 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescrobed by General Services 

Administration 
GPO 1975 o - 579-387 FPMR (41 CFR) 101-11 4 
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