
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-137-96-002 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

During a comprehensive rescheduling effort beginning in 2016 and culminating in 2019. All 

authorities on this schedule were superseded by this body of disposition authorities. 

Office of General Counsel Records (269.2) DAA 0269 2016 0001 

Budget, Finance, and Contractor Management Program Records (269.3) DAA 0269 2016 0004 

Office of the Inspector General (269.4) DAA 0269 2015 0002 

Civilian Board of Contract Appeals Program Records (269.5) DAA 0269 2016 0002 

Professional Services To and With Other Agencies (269.6) DAA 0269 2016 0012 

Internal Information Technology Services to GSA (269. 7) DAA 0269 2016 0011 

Program Management Records (269.11) DAA 0269 2016 0006 

Communications Records (269.12) DAA 0269 2016 0007 

Legislative and Congressional Affairs Records (269.13) DAA 0269 2016 0008 

Audit Resolution Program Records (269.14) DAA 0269 2016 0003 

Customer Service / Business Development Records (269.15) DAA 0269 2016 0013 

Human Resources Program Records (269.16) DAA 0269 2016 0009 

Security Records (269.17) DAA 0269 2016 0010 

Public Building Service Records DAA 0121 2015 0001 

Date Reported: 04/02/2019 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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changes to this proposed schedule have ,Ja'3ri 
·All 

NABA appraiser 
1 datJ 

•· 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See lnstruct,ons on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) WASHINGTON, DC 20408 
1 FROM (Agency or establishment) 

General S�rvices Administration 
2 MAJOR SUBDIVISION 

Office of Management Services 
3 MINOR SUBDIVISION 

Information Management Division 

LEAVE BLANK (NARA use only) 

JOB NUMBER {t? - - � 
DATE RECEIVED a 

}1'6AII-Jq -,-� � 

'1- 1-9? 
NOTIFICATION TO AGENCY 

In accordance with the prov 1s10ns of 44 
USC 3303a the d1sp os1 t 10n request , 
mcludmg amendments, IS ap roved except afor items that mar be marke "d1s os1honru not approved" or' withdrawn" m co umn 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE VIST OF THE U STATES 

Sharon Lighton ( 202) 501-2262 1-;io-11 -/tht-iJ __ A".,# � � 
V6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency m matters pertaining to the disposition of its records 
and that the records J)roposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or wi not be needed after the retention teriods srecified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies,

0 is not re�d; 0 is attached; or 0 has been requested. 
DATE SIGN�U�F AGEN RE TATIVE 

U. U
1""5 ,,e,I, t) GSA 

-
-

Records Officer 

7 9 GRS OR 10 ACTION 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
JOB CITATION 

TAKEN(NARA
USE ONLY) 

See Attached. 

.:i.pprovP-11. byt 

CfI)_ ,;lf 7 cSt C,c,.__l 'l C
Agency rep1'escf'at1ive�ZJ� .. i---i:J'-1? 

'1at0 

NSN 7540-00-334-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
115-109 



le Cuteoffateendeofff/A Pf-vl�JFSlJ. 

This appendix provides mamtenance and disposal mstrucllons for records related to managmg fleet 
operations It mcludes documents created m estabhshmg or d1scontmumg fleet management centers, 
developing plans and procedures for managmg , eh1cles and eqmpment, deternurung annual vehicle 
replacement reqmrements, and developmg stallst1cal data It also mcludes budgeteJust1ficat1ons, and 
studies and surveys Fleet management records are created under the GSA Orgaruzauon Manual (OHR P 
5440 I) and GSA orders and handbooks m the 5600 subJect class1ficat10n senes 

RECORD 
SYMBOL 

09A001 

DESCRIPTION OF RECORD 

Fleet management center establishment ( - - ). 
Documents resultmg from estabhshmg, modif) mg, 
relocatmg, or d1scontmumg mteragency fleet 
management centers and fleet management center 
fac1ht1es They mclude feas1b1hty studies, 
authonzations, and exh1b1ts, copies of orders, motor 
vehicle sun e) reports, operauons appraisals, agency 
exemptions, ,elude assignments, and related records 

a Center determmat1on and amendment records 

b Documents created from consohdatmg other 
agencies' , eludes mto the Interagency Fleet 
Management System (IFMS) 

c Documents created from estabhshmg or modifymg 
a fleet management center or subcenter through 
consolidation 

d Documents related to policy and procedures for 
conduct.mg studies on consohdatmg other agencies' 
vehicles mto the IFMS 

Resen'ed. 

09A005 

09A006 

Disp vehicle studies (NCl-137-81-1). 
Documents re to motor vehicle demand studies 
They mclude records o and unfilled dJ.spatch 
vehicle demand, cost-benefit an f veh1cle 

AUTHORIZED DISPOSITION 

NG l - n 7 - rs 1 - / 1 re,+, odA I , 

Temporary Cut off at end of 
fiscal ) ear, hold 3 ) ears, and 
retire to FRC Destroy IO )ears 
after cutoff 

after e0toff 

Temporary Cut off at end of 
fiscal year, hold 5 years, and 
destroy 

Temporary Cut off at end of 
fiscal year, hold 3 years, and 
retire to FRC Destroy 10 years 
after cutoff 

Disposable Destroy when 
superseded or obsolete 

Disposable Cut off at end of 
fiscal year after completmg study, 
destroy I year after cutoff 

service at airports, and related records 

In-house dispatch (NN-171-5). Documents related 
to prov1dmg dJ.spatch vehicle sen ice through fleet fiscal year ,.n,�·nmpletmg study, :;:: c {-I- P..-fH< 1., p__[J 

management centers, usmg IFMS vehicles destroy I year after cu (l) f-< P F. ..,,(1• !A tO, 

Appendix 9-A Fleet Management Records 



RECORD 
SYMBOL DESCRIPTION ,_,.. RECORD 

ercial dispatch ( - - ). Documents related 

09A008-
09A009 

09A010 

to usmg dispatch ve 1c e firms 

Resen,ed. 

Vehicle and equipment acquisition ( - - ). 
Documents related to acqumng vehicles, mcludmg 
excess seized or forfeited vehicles They consist of 
rece1vmg reports, unsallsfactory eqmpment reports, 
requests for certificates of ongm, nollces of 
acceptance or reJect1on of excess seized or forfeited 
velucles, documents concernmg warranties and 
mechanical failures, and related records 

a Documents reportmg defects m velucles, and 
manufacturers' recall notices for defective vehicles 

b Documents related to deln enes of IFMS vehicles 

c Reports of defects m IFMS vehicles and actions 
taken to correct them 

d Documents related to schedulmg, promotmg, and 
conductmg sales of vehicles 

e Documents related to restonng medmm- and 
heavy-duty trucks and special-purpose eqmpment, as 
well as refurb1slung IFMS ,·eludes 

f Documents related to motor vehicle reqms1llons 
held over from one year to the next 

Note File onginal copy of contract under paragraph 
05C025 

g. Leased vehicle requests 

h Documents related to the procurement of Jaw 
enforcement vehicles for IFMS customers 

Appendix 9-A 
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AUTHOR.IL,cD DISPOSITION 

L /£-l-&... t'fi.J,Disposable Cut off at end of J. 7 F 11 
fiscal year after completmg study, o c H le- Pu(._ r- .1) 

destroy ti NP(_ f<.... 'j AO.)::; 

lfF-M S-oA/0NJ- 137- <11-/ 

'1 _!(n()Or-lr' 'I' 
D1spssable Destroy \\ hen no 
longer needed for reference 
T /; ,�1 fOt.......4/1.. '( 

Dispo88ele Cut off at end of 
fiscal year after dehvery, destroy 
1 year after cutoff 
r £; rnPot2-At2.'t 
Q1spesabk Cut off at end of 
fiscal year after dehvery, destroy 
2 years after cutoff 

Temporary Cut off at end of 
fiscal year of sale of vehicle, 
destroy 4 years after cutoff. 

Temporary Cut off at end of 
fiscal ) ear after work 1s 
completed, destroy 1 )ear after 
cutoff 

T//YJP��A(l.'f.1spesa � Cut off at end of 
fiscal year of year to which held 
over, destroy 1 year after cutoff 

Tia Mp ()/1-AIJ. Y. 
D1spesaele Cut off at end of 
fiscal year, destroy 1 year after 
cutoff 
T fi "1 r"ort-AA.'f 
Disposable Cut off at end of 
fiscal year, destroy l year after 
cutoff 



RECORD 
SYMBOL 

09A01l-
09A014 

09A015 

09A016 

DESCRIPTION OF RECORD 

Reserved. 

icle transfers (NCl-137-81-1). Documents 
create sfemng velucles wttlun a region, 
between regions, an rmin,..QUJ�r agencies They
mclude authonzatlons for transferrIT-.rmoperty, 
copies of vehicle transacuon records, and related 
files 

Vehicle rotation and utilization ( - - ).
Documents related to rotatlng vehicles between 
agencies and fleet management centers Included are 
records related to use of IFMS vehicles, such as 
studies, proJecuons, and Justlficatlons 

Reserved. 

Vehicle disposal (NCl-137-81-1). Documents 
created upon exchang10g or sell10g a vehicle or 

clanng 1t excess They 10clude reports of personal 

09A021-
09A024 

09A025 

09A026 

09A027-
09A029 

pr erty for sale or as excess, copies of vehicle 
on records, and related records 

Cl-137-81-1). Documents 
created 10 purchas10g an ss1gnmg vehicle 
1dentrlicauon (hcense) tags ey 10clude copies of 
reqms1uons, shlpp10g 10structlo rece1vmg reports, 
and related records 

Note File record copy of reqms1uon unde 
05C025 

Vehicle rental rates (NCl-137-81-1). Documents 
created 10 compuung and approv10g rental rates for 
motor vehicles 

Reserved. 

AUTHORIZED DISPOSITION 

Temporary Cut off at end of 
fiscal year, destroy 2 years later 

Temporary Cut off at end of 
fiscal year after transfer, destroy 2 
years after cutoff 
Nct-137-�s-- .l ,re.."'1 S-rA,o

I 

Temporary Place 10 10actlve file 
upon dlspos10g of vehlcle(s), 
destroy 2 years later 

Temporary Cut off at end of 
fiscal year after dlsposmg of 
vehlcle(s), destroy 5 years after 
cutoff 

Disposable Cut off at end of 
· cal year, destroy 2 years later 

Appendix 9-A 
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RECORD 
SYMBOL 

09A030 

09A03 

09A035 

09A036 

09A037-
09A044 

09A045 

09A046-
09A049 

DESCRIPTION OF RECORD 

Vehicle maintenance and repair ( - - ).
Documents related to approvIOg purchase of repairs 
and services for IFMS vehicles and momtonng the 
contracts for them They IOclude copies of contracts, 
performance evaluauons, and related records 

Note FIie ongIOal of contract or reqms1bon for 
repairs and services under sch 05C025 

Reserved. 

teragency agreements (NCl-137-81-1). 
cuments related to agreements with other Federal 

age 1es, grantees, cost-plus contractors, and firms 
prov1 g reimbursable motor vehicle and 
transpo on supphes and services They IOClude 
requests an approvals for certification, and 
comphance r 1ews concermng cross-servicIOg or 
other agreemen copies of agreements, and related 
records 

a Federal agency reque s and approvals for 
cert1ficat10n, and comph �ece reVIews concerrung 
cross-servicIOg or other agr ements, copies of 
agreements, and related recor\ 

b Requests and approvals for ceriliicauon, and 
comphance reVIews concerrung cros� ervicIOg or 
other agreements, copies of agreements, d related 
records 

Motor vehicle tag and credit card registers 
137-85-2). Registers certrfyIOg destrucbon of 
damaged or defunct tags and credit cards 

Reserved. 

Fleet management reviews (NCl-137-81-1). 
Documents from reVIewing, IOspecting, and 
evaluaung fleet management centers and regional 
offices They IOclude IOspection notices, findings and 
recommendahons, follow-up achons, and related 
records 

Reserved. 

Appendix 9-A 
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AUTHORIZED DISPOSITION 

NG/- 1�7- ff'!-/, IT/EM. .50A;D
Temporary Put IO IOactive file 
when contract ends or 1s 
completed, destroy 2 years later 

Disposable Cut off at end of 
fiscal year IO which agreement 1s 
superseded, canceled, or made 
obsolete Destroy 

Temporary Cut off at end of 
fiscal year, destroy 6 years after 
cutoff 

Temporary Cut off at end of 
fiscal year, destroy 5 years after 
date of last entry 

D1spos ble Withdraw and place 
IO IOactI��le after compleung 
nex1 IOspectron, hold untd end of 
year, and dest� 
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RECORD 
SYMBOL DESCRIPTION OF RECORD AUTHORIZED DISPOSITION 

Motor vehicle accidents. Documents created m 
reportmg and 10vesttgatmg motor vehicle accidents 
They mclude operators' and supervisors' accident 
eports, statements of witnesses, agency or GSA 

ttgattve reports, accident resumes, photographs, 

09A051 

Reserved. 

09A055 

09A056-
09A059 

09A060 

09A061-
09A069 

dlagr doctors' certificates, pohce reports, 
of accident reports, and related files 

a Suspense copies of a 
23/6b(l)) 

b Operators' and supeTVlsors' accident orts, 
statements of witnesses, agency or GSA mve attve 
reports, accident resumes, photo-graphs, diagrams, 
doctors' certificates, pohce reports, suspense copies 
of accident reports, and related files (GRS 10/5) 

Motor vehicle theft ( - - ). Documents created 10 
reporting and 10vesttgattng motor vehicle thefts 
They mclude operators' and supervisors' reports, 
statements of witnesses, agency or GSA mvesttgative 
reports, and related files 

Mo ·�ations and special devices (NCl-137-81-1). 

Documen created 10 reviewing, analyzmg, and 
approv10g or approv10g modlfications to, or 
conversions of, m tor vehicles, or mstalhng au-
condlttorung, radio �P.ment, or other devices 
They mclude conversion �odlficatton requests, ' Justifications, approvals or dlsapprQ_yals, and related 
records 

Reserved. 

Vehicle "official use" {NCl-137-81-1). Documents Tiinporary Cut off at end of 
.,'-created m reviewing reports of alleged or observed fiscal year, destroy 3 years later 

ffilsuse of vehicles or facihttes They mclude ·--..."'-',allegations, copies of correspondence and supportmg "-, "-data, 10vesttgative reports, recommendations, reports 
of acuons taken, and related records 

Reserved. 

Disposable Destroy after 
completing case 

Temporary Cut off at end of 
fiscal year after completing case, 
hold 2 years, and retire to FRC 
'""'""'-! 6 years after cutoff 

Temporary Cut off at end of 
fiscal year after completing case, 
hold 2 years, and reure to FRC 
Destroy 6 years after cutoff 

Disposable Cut off at end of 
fiscal year, destroy 2 years later 

Appendix 9-A 
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RECORD 
SYMBOL DESCRIPTION OF RECORD AUTHORIZED DISPOSITION 

Other Government agency correspondence (NCl­ Temporary Cut off at end of 
- • Correspondence and related documents fiscal year, destroy 3 years later 

09A071 

09A073-
09A074 

09A075 

09A076-
09A079 

09A080 

created m de m c1es on reqmrements for, 
use of, and pohcy on, motor vehic eragency 
fleet management center matters, which cannot 
logically be filed with other records m this appendix 

Interagency leasing ( - - ). Documents related to 
agencies' requests for the GSA to approve the leasmg 
of commercial vehicles They mclude approvals and 
disapprovals 

Material delivery and service receipts (NN-171-5). 
Receipts and supportmg documents used to charge 
agencies for FMC supphes and services (except 

r services) 

'-...,-. 

Vehicle rental (NN-171-5). �eated m 
rentmg vehicles from rental firms Included�e.....__,_ 
reservation forms, orders reservmg vehicles, copies of cutoff�mv01ces, tnp tickets, and related records 

Reserved. 

Office of Finance fleet management reports ( -
). Reports from system modules such as the 
following TIRES (Transportation Interface 
Reportmg System), SIBAC (Simphfied Interagency 
Bilhng and Collechon), and NABAS {National 
Bilhng Address System) 

a Monthly Vehicle Inventory Report (FR 20 IO) 

b Fleet management reports, mcludmg 

( 1 )  Monthly Report of Costs by ObJect Class and 
Cost Element (FR 2030), 

(2) TIRES Overhead D1stnbution (FR 2040), 

(3) Motor Pool Income Accrual (FR 2050), 

(4) TIRES Statement ofeEarnmgs (FR 2070), 

Appendix 9-A 
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Temporary Cut off at end of 
fiscal year, destroy 2 years later 

Temporary Cut off at end of 
fiscal year, destroy 1 year after 
cutoff 

Temporary Cut off at end of 
_ fiscal year, destroy 1 year after 

---.. ....__ __ 

- t 7 1 - 5, 1 rE /4> s _,c,,4-?o .,,_N N / 

51.A to 

Disposable Destroy after 
rece1vmg next report 

Disposable Cut off at end of 
fiscal year, destroy 1 year later 



RECORD 
SYMBOL 

09A081 

DESCRIPTION OF RECORD 

(5) TIRES Income and Expense Summary (FR 
2080), 

(6) Changes m Eqwpment Accounts Feeder (FR 
2 100), 

(7) Monthly Fleet Management Center Detatled 
Expense by Cost Account List (FR 

2 1 e10), 

(8) Monthly Fleet Management Center Detatled 
Income by Sales Code List (FR 

2 120), 

(9) TIRES Monthly Operatmg Cost and Statistlcal 
Report (FR 2 130), 

(10) Sales Summary by Customer Agency (FR 
3600), 

( 1e1) Vehicle HJ.story Report (FR 5070), 

( 12) TIRES Edit Master List (FR 5 100), 

(13) Unbilled Accounts Receivable, 

(14) Invalid Interfund Transfer Report, 

( 15) Detatl Btlhng Register (SIBAC and non­
SIBAC), GSA Form 1729 

c Fleet cost accountmg reports 

( 1) NABAS reports, mcludmg consohdated 
monthly and year end reports 

(2) Regional NABAS reports 

Fleet Management System (FMS) reports ( 
). Reports generated by the Interagency Fleet 
Management System 

a FMS-generated reports 

( 1) Daily prebilhng and transmittals, 
(2) Monthly cumulauve reports, and 
(3) Annual reports 

Appendix 9-A 
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AUTHORIZED DISPOSITION 

Temporary Cut off at end of 
fiscal year, destroy 3 years later 

Disposable Destroy at end of 
fiscal year 

Disposable Cut off at end of 
fiscal year, destroy I year after 
cutoff 



RECORD 
SYMBOL 

09A083-
09A084 

09A085 

09A086-
09A089 

09A090 

09A09e1 

09A092-
09A099 

DESCRIPTION OF RECORD 

b FMS daily activity reports 

( 1) Certified mv01ce transIIllttals, 
(2) Authonzed reparrs, 
(3) Contractor/C3 mput 

c FMS cumulauve monthly reports 

Motor vehicle jackets (NN-171-5). Documents 
created m estabhslung a lustoncal data file 
for each fleet management center velucle They 
mclude copies of velucle transaclion records, 

rt1ficates of ongm, dehvery or purchase orders, 
r orders, repair mv01ces, assignment and 

atlon documents, motor velucle accident 
resum modification and special-device records, 
and relat records 

Resenred. 

Tokens (NN-171-5). ecords of tokens received and 
issued They mclude s ck records cards, vouchers 
for tokens received and 1 ed, and related records 

Resenred. 

Shop and repair order registers (NN-171-5). 
Form 1458B, Motor Velucle Repair and Shop Order 
Record, for recording control numbers assigned to 
orders, and related data 

Inventory of parts and supplies (NN-171-5). 
Documents created m takmg mventones to reconclle 
property accountmg records with property on hand 
for motor eqmpment parts, matenals, and supphes 
They mclude stock record cards, hsts, and related 
files 

Resenred. 

AUTHORIZED DISPOSITION 

Disposable Cut off at end of 
fiscal year, destroy 1 year after 
cutoff 

Disposable Cut off at end of 
fiscal year, destroy 2 years after 
cutoff 

Disposable Place m mact1ve file 
on dlsposmg of or transfemng 
velucle outside of GSA Cut off 
at end of fiscal year, destroy 1 
year after cutoff 

Temporary Place stock record 
card m mactlve file when card 1s 
filled and balances are brought 
forward to a new card or when 
the final entry 1s made on card 
Cut off mactlve cards and 
vouchers at end of fiscal year, 
destroy 2 years after cutoff 

Disposable Cut off at end of 
fiscal year, destroy 1 year later 

D1spo ble Cut off at end of 
fiscal ye after dlscontmumg or 
reconc1hng ock item or after 
transfemng st k balance to new 
card, hold 1 year, nd destroy 

Appendix 9-A 
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RECORD 
SYMBOL DESCRIPTION OF RECORD AUTHORIZED DISPOSITION 

09Al01-
09Al 04 

09Al05 

09Al07 

Motor transportation requests (NN-171-5). 
Documents on issmng vehicles or related services, 
mcludmg agency requests, travel orders, and similar 

ords 

Material delivery and service rece 
Documents used to charge agencies for fleet 
management center services and supphes, other than 
dover services They mclude matenal dehvery and 
service receipts, and related records 

Aviation effectiveness measures ( - - ). Records 
relatmg to methods of improvmg aviation cost 

Disposable Cut off at end of 
fiscal year, destroy I year later 

Disposable Cut off at end of 
fiscal year, destroy I year later 

Temporary Unscheduled 
until schedule approv 

Temporary 
until schedule approved by 
NARA 

Appendix 9-A 

9 



Temporar Cut off at end of y 

Tlus appendix provides recordkeepmg and disposal mstruct1ons for program records related to fleet 
management It mcludes developmg plans and procedures for managmg, usmg, and operatmg motor 
eqmpment, developmg trammg programs, estabhshmg standards for usmg or replacmg motor eqmpment, 
conductmg surveys of motor vehicle and eqmpment practices m other Government agencies, and plannmg 
for efficient and economical use of motor vehicles and eqmpment Fleet management offices create the 
records under the GSA Orgaruzatlon Manual (OHR P 5440 1) and GSA orders and handbooks m the 5600 
subJect classification series 

Note Documents related to usmg and removmg asbestos must be handled as mstructed m chapter 3, 
paragraph 25, of the GSA Records Handbook (OAD P 1820 2A) 

RECORD 
SYMBOL DESCRIPTION OF RECORD AUTHORIZED DISPOSITION 

NC. I I 'J 7 -? I - I 
I 

l rE. M ,:,-0 0 ( -
09B001 Motor vehicle management ( - - ). Documents 

related to managmg \'eh1cles of the GSA IFMS and 

09B002 

09B003 

09B004 

other agency fleets They mclude the Federal Motor 
Vehicle Fleet Report , SF 82, Agency Report of Motor 
Vehicle Data, studies and reports related to safety 
and accident prevention and;o Governmentw1de fleet 
management m general .}°5'ocuments relate• to usmg 
and remo, mg asbestos 

...F@lated. to usmg a�a ceruovmg 
aeeestos 

8-OthCI ICCOfflS 

Energy conservation ( - - ). Documents related 
to energy conservation m motor vehicles Included 
are studies, reports, mformation on alternative fuels, 
energy-savmg devices, erruss1ons testmg, and 
national fuel economy 

National credit card program ( - - ). 
Documents related to the national credit card, 
Standard Form 149, U S  Government Nahonal 
Credit Card, unauthorized use of the SF 149, and 
commercial bank credit cards for Government use 
Included are files from ordering, replacmg, and 
re1ssumg the cards, and use of self-service gasolme 
pumps 

Reserved. 

fiscal year, hold 3 years, and 
destroy 

Pertt,ancnt Ent off at etta ef 
fiscal y0aF, tFansfc1 to NARA 10-
�•eMs after etiteiff-

Tempocary Cat off" at end of 
fiscal y0ar, hale 3 years, and 
destfey 

Temporary Cut off at end of 
fiscal year, destroy 6 years after 
cutoff 

Temporary Cut off at end of 
fiscal year, destroy 3 years after 
cutoff 

Appendix 9-B Motor Vehicle Management Records 
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RECORD 

SYMBOL DESCRIPTION OF RECORD 

09B005 Operator permit control ( - - ). Documents 
related to issumg Opuonal Fonn 346, U S 
Government Motor Vehicle Operator's ldentrlicauon 
Card, mcludmg tesung, reviewmg dnvmg records, 
reissumg permits, and controlhng authonzatlon 
numbers and sensitive forms 

Vehicle authorizations (NN-171-5). Lists showmg 
sons authonzed to draw vehicles from the fleet 

managemen ts to operate vehicles 
between home and the workp ace, ted 
records 

09B007 Resenred. 

09Be 9 Resenred. 

AUTHORIZED DISPOSITION 

N C. I  - l '3 7  - '?I - I, I rG /1"\ 5 0  0 .S  
Temporary Cut off at end of 
fiscal year, destroy 4 years later 

Disposable Withdraw and 
destroy when superseded or 
canceled 

09B010 �Fleet management studies (NCl-137-81-1). Temporary Cut off at end of 
fiscal year after completmg study, 
hold 3 years, and retire to FRC 
Destroy 8 years after cutoff 

Temporary Cut off at end of 
cal year, destroy 5 years later 

Cut off at end of 

Disposable Cut , at end of 
fiscal year, destroy ke later 

', 

09B011-
09B016 

09B017 

ocuments created m planrung, imtlating, and 
c 1lductmg cost/benefit studies to detennme the most 
efficient and economical use of motor vehicles and 
eqmprrient They mclude studies deahng with 
vehicle rel)l cement standards, au pollution, disc 
brakes, au-con tlomng, radio mstallation, and 
related records 

Resenred. 

Fleet management reports (N 137-81-1). Titles 
of, and mamtenance and disposal m 
reports below 

a Federal Motor Vehicle Fleet Reports 

(1) Government wide reports (record copies) 

(2) Federal agency reports 

(3) Worksheets and other supportlng papers 
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GSA 

09C096 Traffic programs, general ( - - ). Documents Temporary Cut off at end of 
s,;. A J t. 

related to GSA traffic programs not covered fiscal year, hold 2 years, and 
elsewhere m tlus schedule Included are reports on retire to FRC Destroy 6 years 
traffic studies, traffic programs under consideration, after cutoff 
and special transportation assistance to offices m the 

D 




