
EQUEST FOR RECORDS DISPOSITION AUTHORITY 

TO: NA ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASH DC 20408 
1. FROM (Agency or establishment) 

NOTIFICATION TO AGENCY 

In accordance with the provision of 44 U.S.C. 
3303a the disposition request, including 

amendments, is approved except for may 
items that be marked "disposition not 

Janice Beard 751-2839 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 

records proposed on the attached ill page(s) are not now needed for the business of this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of 
Title 8 of the GAO Manual for Guidance of Federal Agencies, 

is not 

2002 
7. 10. ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PRIDP()SE:D DISPOSITION TAKEN (NARA 
NO. USE 

1.8 
STANDARD PROGRAMS AND PROCESSES (SPP) 

This records series consists of procedures designed to satisfy the requirements 
of the TVA Environmental Management System (EMS) and related processes 
and procedures. It describes Power Resources and Operations Planning 
(PR&OP) activities in support of the EMS. 

DISPOSITION 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 



• ••• 
STANDARD PROGRAMS AND PROCESSES (SPP) (Continued) 

DISPOSITION 

(1) Destroy	 older version two years after it is superseded or revised. 

(2)	 Electronic copies of records that are created on electronic mail and word 
processing systems and used solely to generate a record keeping copy of 
the records covered by the other items in this schedule. Also, includes 
electronic copies of records created on electronic mail and word processing 
systems that are maintained for updating, revision, or dissemination. 

a.	 Copies that have no further administrative value after the 
record keeping copy is made. Includes, copies maintained by 
individuals in personal files, personal electronic mail directories, 
or other personal directories on hard disk or network drives, and 
copies on shared network drives that are used only to produce 
the recordkeeping copy. 

Destroy/delete within 180 days after the record keeping copy has 
been produced. 

b.	 Copies used for dissemination, revision, or updating that are 
maintained in addition to the recordkeeping copy. 

Destroy/delete when dissemination, revision, or updating is completed. 


