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LEAVE BLANK 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NO. 

(See Instructions on reverse) tJI ,,qJ 'I  -- 9o -2  TO: DATE RECEIVED GENERAL SERVICES ADMINISTRATION 

·NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 


1. FROM (A1ency orntabll•hmentJ NOTIFICATION TO AG ENCY 

In accordance with provisions of 44 U.S.C.the 3303a 
the disposal request, Including amendments, is approved 
except for Items that may be marked "disposition not 

are proposed for dlsPosal, the signature of the Archivist is 
not required. 

Cor orate Records Mana ement
4, NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. DATE ARCH VIST OF THE UNITED STATES 

fO t 7615-751-2520I'\ Ronal d E. Brewer 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from· the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or  is unnecessary. 

B. DATE ., C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

TVA Archivist 

7.' 
ITEM 
NO. (With Inclu•iue Date. or Retention Period•) 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY} 

See the attached description for two series to be added to the 
Comprehensive Records Schedule for Info ation Services: 

1. Correspondence Fil e for the Office of Corporate Services 
Manager's Office. 

2. Correspondence File for the Services, Vice President's Office • 

NSN 7540-00-634-4064 . · STANDARD FORM 115 (REV. 8-831 115-108 
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1. 	 CORRESPONDENCE �L  FOR THE OFFICE OF CORPORATE'RVICES 
MANAGER'S OFFICE 

In 1983 the Office of Management Services, was dissolved and the Office 
of Corporate Services (OCS} was put into place. This series consisted of 
general correspondence files created or received and maintained in 
connection with the substantive, primary responsibilities of the OCS 
Manager's Office for the period 1983 through 1986. The organizations 
reporting to the OCS Manager were Public Safety Service, Division of 
Management Systems, Division of Property and Services, Division of 
Purchasing, Division of Medical Services, and Division of Occupational 
Health and Safety. Although copies of many of these records can be found 
in lower organizational level files, this was the official file for the 
OCS Manager's Office. The records are coded to the TVA Alpha-Numeric 
System, Revised. The total accumulation is 9 cubic feet. 

DISPOSITION 

Destroy when no longer needed for reference or administrative purposes, 
not to exceed 10 years after the 1986 file break. 

2. 	 CORRESPONDENCE FILE FOR THE VICE PRESIDENT'S OFFICE 

At the beginning of 1987 the files for the OCS Manager's Office was 
changed to the TVA Subject-Numeric filing classification system and in 
July 	 1988, the organizational name was changed to Services, Vice 
President's Office. The record series consists of program correspondence 
files created or received and maintained by the Services' Vice 
President's Office in the conduct of substantive, primary functions for 
which it was responsible during the period from 1987 to June 1990. 
Although copies of many of these records can be found in lower 
organizational level files, this was the official file for the Vice 
President's Office. The major functions of the Services' organization 
for various periods of time were: 1987 through June 1989 - Public 
Safety Service, Division of Information Services, Facilities and 
Services, Purchasing, Medical Services, and Occupational Health and 
Safety. In June 1990, Public Safety Service, Medical Services, and 
Occupational Health and Safety functions were transferred from Services 
to Corporate Human Resources and Records Management and Tele
communications programs were moved to the new Information Services 
organization; and effective June 27, 1989, Services was reorganized to 
consist of the following four principal operations: Purchasing, Office 
Services, Transportation Services, and Facilities Services. Effective 
July 1, 1990, the Services organization was dissolved, and Purchasing and 
Facilities Services began reporting to the Chief Operating Officer. The 
Transportation Services and Corporate Architect's functions were moved 
under the Facilities Services' organization and most of Office Support 
Services was transferred to the Information Services' organization. 
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2. CORRESPONDENCE FILE FOR THE VICE PRESIDENT'S OFFICE (continued) 

Files also included in the Services• Vice President's Office were (1) 
records of minor, routine functions not essential to the execution of 
program responsibilities (2) administrative files relating to the 
administration or housekeeping activities of the organization, rather 
than the functions for which the organization existed, and (3) case files 
relating to TVA Inspector General (OIG) investigations and audit 
reports. The total accumulation is 29 cubic feet. 

DISPOSITION 

Destroy when no longer needed for reference or administrative purposes, 
not to exceed 10 years after the 1990 file break. 
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