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1.1. CORRESPONDENCE FILE FOR COMMUNICATIONS
 

Communications (formerly the Information Office) has corporate
responsibility for agency contacts with the U.S. Congress, the General 
Accounting Office; the Office of Management and Budget; other Federal 
agencies; local, State, and Federal governments and officials; news 
media representatives; and private groups and individuals interested in 
TVA activities, public information and media relations, employee and 
corporate communications, and agency publications. Although the names 
of the groups within Communications have changed several times over the 
years, their primary functions have remained somewhat the same. 

The correspondence file for Communications was centralized until 
March 1989, when the file became decentralized because of a 
reorganization. The file was split into segments: the Manager'slVice 
President'S File, Public Affairs, Employee and Corporate Communications,
Administrative File, State and Local Affairs, and Community Relations. 
The file was not broken at this time, but each group removed the files 
that they had worked on from the official correspondence file. The 
correspondence file has been maintained decentralized since then. The 
correspondence prepared by Communications for the signature of the Vice 
President, the Chief Operating Officer, or a Board member is maintained 
in the file of the Vice President, Communications. The official copy of 
correspondence prepared by Communications for the signature of a manager
below the Vice President of Communications is maintained by the 
secretary of the group that ~reated the record. 

Regional offices of some of the groups within Communications, such as
 
Customer Communications, Public Relations, maintain their O~~
 

correspondence file using various filing systems in their reeional
 
offices.
 

Program records with the INF file designation for all of Communications
 
dated 1986 and continuing were appraised as permanent (NJ-142-·89-21,

Item 1). However, effective April 1989 the file changed to a
 
decentralized file and is being resubmitted for appraisaJ.
 

The	 volumes of the different segments of this file are as follows:
 

A 8 cubic feet for the Information Office dated 1933 to June 1944.
A 48 cubic feet for the Information Office dated from 1944 to 1957.
 A 99 cubic feet for the Information Office dated from 1958 to 1976,

A Approximately 18.5 cubic feet for the Information Office dated 1.977
 

to 1985. 
A Approximately 12 cubic feet dated 1986 to March 1989 for <,1] (,f 

Communications.A	 Approximately 10 cubic feet of correspondence, filed 
chronologically, dated April 1989 to July 1991 for the Vice 
President, Communications. 

A	 Approximately 9 cubic feet of correspondence dated July lq9l to July 
1992 for the Vice President, Communications A	 Approximately cubic feet of correspondence dated AU&0~r 1902 to 
December 1992 for the Vice President, Communications, Cfi"1 I;:; not 
located)A	 Approximately 8 cubic feet of correspondence dated Januaty 1993 to 
present for the Vice President, Communications.A	 Approximately 50_ cubic feet of correspondence dated April 1989 and 
continuing, filed by various retrieval systems, maintained by the 
secretary for each Communications' group. 



I.1.	 CORRESPONDENCE FILE FOR COMMUNICATIONS (continued) 

DISPOSITION 

Correspondence for all of Communications (1933 to MarCh 1989) 

General Correspondence, 1933-76 

Transferred to the National Archives in 1992. 
ession No. 4NN-142-90-l9). 

2. 

a.	 carton with diverse country selection 

Transferred to the National Archives in 1992. 
(Accession N 4NN-142-90-l9) 

3. 

a.	 Program records 

PERMANENT. Transfer e National Archives in 1997. 

b.	 All other records 

Destroy when program
Archives. 

4.	 Correspondence, 1986 - March 1989 

a.	 Program records with INF file 

PERMANENT. Transfer to the National Archives 

b. All other records 

Destroy when program records are transferred to the Nation 
Archives.
 

(Nl-142-89-21, Item 1)
 



1.1.	 CORRESPONDENCE .~LE FOR COMMUNICATIONS (continu, / 

DISPOSITION (continued) 

Correspondence of Vice President of Communications, April 1989 and 
continuing 

All program records dated April 1989 to July 1991 arranged 
chronologically 

Transfer to the National Archives upon approval of 

(Nl-142-95 Item 1) 

of Vice President of Communications, July 1991 -

a.	 Program with INF file designation 

PERMANENT. to the National Archives in 2007. 

b. 

Destroy when records are transferred to the National 
Archives. 

3.	 :'orrespondence of Vice Presi nt of Communication, August 1992 -
December 1992 (file plan unab1 to be determined) 

PERMANENT •	 Archives in. ~O!1 

4.	 Correspondence of Vice President of 1993 
and continuing 

a.	 Program records 

PERMANENT. Break file every 5 years. T ansfer to the 
National Archives when newest records are 5 years old. 
(Example: Transfer files dated 1993-98 in 0131 etc.) 

b.	 All records in file designations other than 

Destroy when program records are transferred to 
Archives. 

File Plans 

PERMANENT. Transfer to the National Archives 
ecords. 

C.	 Correspondence of all groups in Communications cxc ~Jll t.be Vj ce 
President dated March 1989 and continuing 

Destroy in agency when 10 years old. 
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