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1. SOFTWARE CONFIGURATION MANGEMENT REQUEST FORMS 

These records consist of various forms and printouts used to request and document the migration 
of software modules through the promotion path (test, acceptance, and production) These forms 
Include, but are not limited to, Production Request forms, Software Acceptance Logs, Production 
Management Change Request forms, PRIDE Modification/Improvement Request forms, and 
Production Source Module forms 

DISPOSITION 

Transfer to Records Center when one year old Destroy when 5 years old 

2. ADP PUBLICATIONS 

Newsletters created to disseminate Information pertinent to the use of the central server such as 
system upgrades, security, data base management, media storage, and availability The current 
newsletter, ADP Operatmg Notes, IS the consolidation of five previous newsletters Bits and 
Bytes, TSO Swaps, Roscoe Reporter, CIGS Informer, and S2K Keys 

DISPOSITION
 

A Electroruc copies
 

Destroy or delete when superseded or obsolete
 

B Paper copies
 

Destroy when no longer needed
 


