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A.	 Eastern Region correspondence file, Knoxville, October 1988 - May 1993 

1.	 Files codes ADP, C&C, O&M, SE and AIR for Eastern Region, Central Region, Western 
Region and the Noms Engineering Lab. 

PERMANENT. File cutoff May 1993, records transferred to the Knoxville Records 
Center. Transfer to the National Archives 10 years from file break (2003). 

2	 All other file codes for Eastern Region, Central Region, Western Region and the Noms 
Engineenng lab. 

Destroy in 2003 unless needed longer for reference (not to exceed the life of the 
orgamzation) 

B	 Eastern Region correspondence file (including Western Region), Knoxville, June 1993 and 
continuing 

1.	 Files codes ADP, C&C, O&M, SE and AIR 

PERMANENT.¥ .Break file every 5 years, transfer to the Knoxville Records Center. 
Transfer to the National Archives 10 years from the file break 

2.	 All other file codes 

Break file every 5 years, transfer to the Knoxville Records Center. Destroy 10 years from 
file break unless needed longer for reference (not to exceed the life of the organization). 

C.	 Engineenng Lab correspondence file, Norris, June 1993 and continuing. 

1.	 FIles codes ADP, C&C, O&M, SE and AIR 

PERMANENT. Break file every 5 years, transfer to the Knoxville Records Center. 
Transfer to the National Archives 10 years from the file break 

2.	 All other file codes 

Break file every 5 years, transfer to the Knoxville Records Center. Destroy 10 years from 
file break unless needed longer for reference (not to exceed the life of the organization). 

D Central Region correspondence file, Chattanooga, August 1993 and contmumg. 

1 FIles codes ADP, C&C, O&M, SE and AIR 

PERMANENT. Break file every 5 years, transfer to the Chattanooga Records Center 
Transfer to the National Archives 10 years from the file break. 



2.	 All other file codes 

Break file every 5 years, transfer to the Chattanooga Records Center. Destroy 10 years 
from file break unless needed longer for reference (not to exceed the hfe of the 
organization). 

E	 Western Region correspondence file, Muscle Shoals, work file only, June 1993 and 
contmuing. 

Destroy when no longer needed for reference, not to exceed the life of the organization 

F.	 Electroruc copies created on electronic mati and word processing systems 

Delete after recordkeeping copy has been produced unless needed longer for revision or 
dissemination. 




