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I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposition ItS records and that the 
records proposed on the attached one page(s) are not now needed for the business of this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accounting Office, under the provrsions of 
Title 8 of the GAO Manual for GUidance of Federal Agencies, 

[gI IS not required, 0 IS attached, or 0 has been requested 
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See the attached schedule for the MATERIAL SAFETY DATA SHEETS (MSDS) 
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MATERIAL SAFETY DATA SHEETS (MSDS) 

Material Safety Data Sheets, required since 1983, are prepared and distributed to users of 
hazardous materials by the manufacturers of those materials. TVA maintains approximately 
45,000 of these sheets, and approximately 20 are created by TVA. They are the primary source 
of mformation on hazardous materials. They must be readily accessible during each work shift 
while employees are in their work area. They include chemical characteristics, physical hazards, 
health hazards, special protection, spill or leak procedures and special precautions for handling 
as well as cleanup and fire instructions. The owner of MSDS is Occupational Health and Safety 
(OH&S). 

The 29 CFR 1910.1020 requires employers to maintain records of employee exposure for 30 
years. However since these records will be used to account for long latency periods between 
exposures and manifestation of diseases such as cancer it is recommended that they be 
maintamed for 75 years. Since TVA does not measure employee exposures, the Access rule 
has Identified MSDS to be considered substitutes for exposure records because they document 
that the chemical was present in the workplace. 

Aft ift8S)( ef U~8MS~S 15 mBi~tai~cEj en a CICS data base, The MSDS are being scanned and 
will be mamtamed electronically. Plans are to have them available for viewing throughout TVA. 

A.	 MSDS created by TVA and created by manufacturers of hazardous materials that are 
maintained by OH&S (or successor organization) 

1.	 Hard copy 

Destroy when imaged and venfied. 

2	 Imaged version 

Destroy 75 years from date of MSDS unless earlier destruction is authorized by 
OSHA regulations 

3	 Electronic mail and word processing versions 
o'twl-ien 1'10 /011..')(2(" I\e.e.JJ2& 

Delete when record keeping copy has been produced IoIRle!;!;R88sea leRger for 
revisron or dissemination, wh;ch.e.v'.e-r l~ (c:t. h2 c, 

(TO BE APPROVED BY NARA) 

B.	 All other copies 

Destroy	 when no longer needed 

(Nonrecord) 
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ATERIAL SAFE1Y DATA SHEETS MSDS) 

Mat lal Safety Data Sheets, required since 1983, are prepared and distributed to users of 
hazar ous materials by the manufacturers of those materials TVA maintains approximately 
45,000 these sheets, and approximately 20 are created by TVA They are the pnmary source 
of Inform 'on on hazardous materials They must be readily accessible during each work shift 
while emplo ees are In their work area They Include chemical characteristics, physical hazards, 
health hazar ,special protection, spill or leak procedures and special precautions for handling as 
well as cleanup nd fire instructions The owner of MSDS is Occupational Health and Safety 
(OH&S) 

The 29 CFR 1910.10 0 requires employers to maintain records of employee exposure for 30 
years. However since ese records will be used to account for long latency periods between 
exposures and marufes 'on of diseases such as cancer it IS recommended that they be 
maintained for 75 years. ce TVA does not measure employee exposures, the Access rule has 
identified MSDS to be consi red substitutes for exposure records because they document that 
the chemical was present In th workplace, 

An Index of the MSDS is maintaine on a CICS data base The MSDS are being scanned and
 
Will be maintamed electronically, Pia 5 are to have them available for viewing throughout TVA.
 

A	 MSDS created by TVA and crea d by manufacturers of hazardous matenals that are
 
maintained by OH&S (or successo organization)
 

1.	 Hard copy
 

Destroy when Imaged
 

2 Electronic version
 

Destroy 75 years from date of MSDS
 

(TO BE APPROVED BY NARA)
 

B,	 All other copies
 

Destroy when no longer needed.
 

(Nonrecord)
 

C	 Index 

Delete With related records or when TVA determines that they are no long r needed for
 
administrative, legal, audit, or other operational purposes, whichever is late.
 

(GRS 20, Item 9)
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