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LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) Nl-146-87-3 
DATE RECEIVED

TO	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408 9-23-87 

1 F ROM (Agency or eetablishrnen i} NOTIFICATION TOAGENCY 

~u~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~	 In with provIsions 44 3303aaccordance the of USC 
the disposal request, including amendments, IS approved 
except for Items that may be marked "drsposrnon not 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~	 approved" or "Withdrawn" In column 10 If no records 
are proposed for disposal, the Signature of the Archivist IS 
not required 

5 TELEPHONE EXT 

Mr. Charles Chesek 632-7720 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of '2. page~) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence 0 ISattached, or D ISunnecessary 

D TITLE 

Chief, Infonnation Systems Plans 
and Policies Division 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM (With InclUSive Dates or Retenhon Periods} JOB (NARSUSE
NO CITATION ONLY)~~~----;-------~--~------------~------------~----~--~~~----------~---

Add the following i tern to the Examiningand Recruiling 
(EXR)section of Administration ManualSupplement 44-3, 
(Disposition of Records). 

1 5. Test Material 
a. Basic File: showingdevelopmentof the test, ra . g 
keys, rating instructions, rating schedules, tr~~".~ 
tion tables, validation studies, processed c of the 
test and the index, and other material 0 19nficant 
value in the developmentof the test his record series 
applies to writ~sts and als road unassembled exams -that are develo in conne aon with a particular an-
nouncement. It does not er individual rating schedule 
used to examine for lndividual position. Individual 
rating schedules covered by EMP2(Certificate Files) . 

Break cancelled or discontinued tests
 
ann y. Offer to NARA10 years after last use
 

test questions.
 

Office of Testing and Examining 
Concurrence: 

Helen J. t. Dir. 
~A1/11/j7 Office of Development 

Name/Title/Date 

STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 

115-108 
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ITEM 
NO 

8 DESCRIPTION OF ITEM 
(WIth Inclusive Dates or Retention Periods) 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

1 5. Test material. 

b. Working papers, including background
material, studies, drafts, and related 
nonpermanent records pertaining to the 
development of assembled examination items. 

Disposition: Cut off and transfer to FRC 
when no longer neededl Destroy 20 years
after cutoff. for current bus i.ness ,** 

c. Working papers, including background
material, studies, drafts, and related 
nonpermanent records pertaining to the 
development of unassembled examination items. 

Disposition: Cut off and transfer to FRC 
when no longer neededl Destroy 20 years
after cutoff. for current bus i.ness ,** 

All 
by: 

changes to this schedule have been approved 

G 57atJ Llif 
dat 

** Charles Chesek, OPM records officer, informally con-
curred in the amendments to items 5b and 5c. ~~~~ 

(rid 

115·204	 Four copies, Including original to be submitted STANDARD FORM 115·A (REV 12-83) 
to the National Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 




