
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: Nl-146-90-001 

All items in this schedule are inactive. Items are either obsolete or have been 

superseded by newer NARA approved records schedules. 

Description: 

This schedule is superseded by DAA-0478-2018-0004-0001. 

Date Reported: 6/26/2020 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO 
GENERAL SERVICES ADMINISTRATION 
·NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

FROM (Agency or establishment) 

US Office of Personnel Management
2 MAJOR SUBDIVISION the disposal request, including amendments, 1s approved 

except for ,terns that may be marked "d1spos1t1on notOffice of Information Management approved" or "withdrawn" ,n column 10 If no records
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st 1s 

LEAVE BLANK 
JOB NO 

tJJ,,1 flr'tO-/ 
DATE RECEIVE < 'llff<J 

°9I 
NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 U S C  3303a 

Reports and Forms Management Branch not requ, red 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT 
Dt>;r 

ARCHIVIST OF THE UNITED STATES 

1/�G �'-c 
,.__ 

, ----..__ - � 
Charles R. Chesek 632-2860 .,. -

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

'-

-

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or EJ 1s unnecessary 

D TITLEC SIGNATURE OF AGENCY REPRESENTATIVE 

Q' s::.::>=-----=-­
c. Ronald Trueworthy Chief, Reports & Forms Management Branch 

7 
ITEM,, 
NO 

1. 

8 DESCRIPTION OF ITEM 
(With Inclusive Datl!s or Retention Periods) 

Amend the Administrative Management (ADM) section of Admin­
istrative Manual Supplement 44-3, Disposition of Records 
as follows: 

24. Combined Federal Campaign (CFC) Application Files; 
consisting of all paperwork and correspondence required
under 5 CFR 950 for organizations applying for partic­
ipation in the CFC. 

Break closed cases annually. Destroy three years 
after break. 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

115-108 (;,r} /I ,, () ,. /l 11 _• r t::o � NSN 7540---00-634-4064 

- -, --_-:;;:;;;;rn 
STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 



• 3. ADM.04 Adm1nistrat1ve Management 

Itea No. 

1frs 

Uu 

19, 

28. 

21, 

Z!ih 

in, 

24. 

Title and Description of Records 

RefeeeAee eollieo1iloA1; eeAslsttog of copies of manuals, 
m,•--llllllMff19P-.9GIINl4Mioll--DPiW\IBaq...ce:oecespondeAeer-etcr� 
u,ed for refarentt puq,oses 

&,uha 11f awppliha. e1i1a aa lt1.aAk C.111111, HpN.t1ta, ltool1,let�, 
plllllphle,e &Ad 1tA1• pD,nt1d as pDaeeased.4ownta-. 

Wnld,A!J Jlajl&HI eoAs.l.&U.Ag ef J1ape11s eR R1atte11,s iAo p�s-, 
e g , studies, .1:.ougb.,drat.ts tevfs.Jnns, schrdule.s •• .potes..� 

.Aiddressee hde11; eAnnelaeghal 81' 11eadl,ng. iues-

!1elmededge1Re111le of in11w11N.es aP4:nceqyest.s-thatrhcwe,,,:been 
nhnelii e-.it,i;J.gg tiAe..oRN Cee�,rand -Jet,t,�f,er�b-

.lnr10At8l1)C gf tdAiOSWOlletit QOGJ'PSpoPdence--

I Ade Kot Act ooecered ,el s.e•he:re Io tb Is scbedul-e 1, 

Combined Federal Campaign (CFC) Agplication 
Files; consisting of all paperwork and 
correspondence required under 5 CFR 950 
for organizations applying for partic­
ipation in the CFC. 

( 
Disposition 

H�I\Ges. tbat �&e..... 
necessa�e-eperabl--ng 
need& ef tAe aat1l,n,U;) and ,i.a41 ere, 
referred to fno(tw&nlil3 Uaul111Yn1 t1se 
at.ewld he IRB!ls sf f&Eiiia!l:ly cstabl:tshed 
refersnee aelloettions sash w tfl�PM' 
1 I ltFilFr Ke1111 edleol!ions apdatw by 
f:11a111i111Ml) IIH-•1; '"§ :::ahdel thalf ls 
sespersaded, ella1l141ie 11 a,horwioc It&' 
J.nngo■ of nraJ.wa .. 

Limit eeqtd,si,iol\ tio l'O&SSl\able a .. d 
usab�AMU es, HaiioM;a.,.._W111UM 
s,1pp1., oecessaqc Cu.:rOpOPa� 
Feqwb1nHt PMn30 11■a1111anHs e,11,. 
awpe•aeliiell, ehei,,le,e GI' etherwis& 
11onecessary &wppl,es,p. 

1:11\less e4iheP .. ise f!Rdi-'811 b ""'e 
schedu.le.,...,wauk4 og .,pap,e:¥11 stiw.1ld., 
normal J l' tw des teared onee f1¥1al"' 
action oo the matter fr 9aegcess .16, 
tal�aA ( 
af-:terdmeak * 

Break;-,,qua��-,&es�i•111onths 
after breal< er when•Ae'"'l&nger 
needed 

Br-ea�..aAAYal,1,¥', Oe&\&o,an,4 ,,eaa�"" 
beealc, 

.Same.as, �.J-0de:¥e4e-mat.erJal-. 

Break closed cases annually. 
Destroy three years after 
break. 

Inst. 20 

November 1987 
AM Supplement 44-3 
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