
R~f.'lUEST FOR RECORDlsPOSITiON "-UTHORITY 
~· ... (See Instructions on reverse) 

NCl-l46-81-1 
TO	 GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGIQN, DC 20408 DATE RECEIVED 

1.	 FROM (AGENCY OR [STAI3L1SHMENT) April 8, 1981 
Office of Personnel Management 

NOTIFtCATION TO AGENCY 
2.	 MAJOR SUBDIVISION 

111 « 'l'd,lncp WIthtoe pr VISI01,Of ,t<1USC 3303,1 the disposal re Office of t 1,.e,t	 ,nrlud:n, "cne,dments, rs opp'ovec exrep: 10' Items thot may 

3.	 MINOR SUBDIVISION ne s'arnped "dlsposa' -ot "pprrlved" or 'm:hdral'ln" 'n co'urnn iO 

Administrative Systems Division---------~------------~ 
4.	 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

4-3 IJ -il 
naif'Charles R. Chesek	 533 

6.	 CERTIFICATE OF AGENCY Rf:PRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

G] B Request for disposal after period of time or request for permanent 
retention. 

9.8. DESCRIPTION OF ITEM	 10.SAMPLE OR(With	 tnctusive Dates or Retention Penods) ACTION TAKENJOB	 NO 

Investigation (INV) portion of our disposition

schedule as per attached.
 

STANDARD FORM 115 
Revr s ed Aprrl. 1975 
Prescnbed by General Services 

Adrrurustratron 
FPMR (41 CFR) 101-11 4 

115-107 



-	 3 .lIiV • 01 
, .' 

.: ~--~--- ----.--- -- --	 -.---------------------~ 
TITLE A.ND DESCRIP110N OF RECORDS	 DISPOSITIONITEW_OO~'t-	 r- --j 

IflYEST IGAT loriS 

.".	 This groupin9 of records consists of doc~nts rc ating to
 
the Govern~nt-wide investigative program.
 

.,~. 1.	 Investigative Case Files • 

a. Record copies of reports and related papers Break closed cases annually.
,. rna intained in the Ii~r Cl et ij r ~: : c . 1 :f : ~ti-(i - • i(' , "Tc·c .. r?r tc tit,"",: , .,:6M e'tc.
 
~~~~)	 D,,,,.s..·~r; »« ~("!;.""<"I ~,..",c.si;J c.r,'-"'J ~. Destroy when ~years

old. J5 

b. Copies of reports, related papers, and investi-
Qator notes retained in Regional Investigations Divisio~\ 
(RID).., LJ~~ (;,.16.:;.~~~	 ~ 

~ c4~'rro~ ~ (1) Copies of region of origin cases. Break closed cases ~y 3 months • 

!	 ..~ d~~+-r'j s rr.:(2) Copies of participating region caseS. Brea~ closed cases ~ 3 months. 
~=st"8"" 6 rrG'iiith; aCto" t"c-I i 

•	 ",.,d... J.~~w~~ J1-;(3) Copies of spot checks, personal confi- Break closed c~s ~ 3 months. dential inquiries, and personal record searches. res trto;c./ : ,:,(';1).: eft .... L. ~ ...l.. 
u...o.. <-l Co!> ......... v..j c-f..C.
(4) Copies of pOlitical activity, and other Brea~ c)osed cases ~y 3 months. special types of investigative cases. 5_ ...~. v) :. ,.....L:.3 c fLe, L. c~k. 

c. Bar and Flag Files, excluding medical flags. 

(1) Record copies of closed cases resulting Break closed cases annuall~.in debarment or flagging. 
i .......f_i t ....ii!iRC 5 ~eej S b. ,-E. 

~. Destroy when ~years 
old. 15" 

,.... , 
'<6 , r .' ..;..: ~ G - • e; 

fcSo1 t .M 

2.	 National Agency Check and Inquiry Case Files; includes
 
inquiry fonns, results of f~ational Agency Checks, and
 related case papers.
 

~-I.b<~·'''~ S....e'?<rT' a. Files marked "Clear - file ret aineb in,.~ 
for destruction" under instructions in FWo Supplement 736-72 (Internal). 

~P:l: 
b. Files marked "File to under instructions in BreaK closed cases nnnually.~H FPM Supplement 735-72 (Internal).	 Transfer to WI/RC 5 years after 

break. Destroy when ~years 
old. JS"• .:;:N..+ i ~i :~:-c <;.·•.H...rT 15 ... ..,0-

\
" .. 3. Sec urity Investi 9at ions 1nde:«: ( SI!).~e-:-. t nl 2 rr, C (! T""":.~.-_;.;......-........~....- .....i:::::-:r~"""~"""-+''''''~.t'=--,~~:-=;1l"C"~n. 

(o:~p,,) index to personnel investigations. ..·>,-c" ~Q-- rr--......;, ( --t',e' 
f.;" - -.,.,. 6 .; ~ __ ~ f -:	 .. ~ j.. I i v'" 

','	 -e!~: __ ,J r t :.,.--~"'StIU>~.drF 
L.... ¥": '\ , ... j J Lv.; e" :C "lin t "n'" II 

:.C'~. i ·.kio od.~_~. Rerrove all 
",0	 ~ cards from active files ~L 

years after the date of final I;:>action and destroy. 

AM Supplement 44.3	 l n s t , -:-
t"c l ..f'. 

/i'J~u. Iff/ 
. - - ,... .. ~.--.-.'-'----- -- .--..--- --



,3.1;jV .• 02 

, ,',r-'~---r------------------------------'-------------------,----------------,----------------"f , 
,lIT'"	 NO, TITLE AND DESCRIPTION OF RECORDS DISPOSITION 

r--~'~----------------------------------~--------------------~ 
4.	 'Investigations Case Control and Locator Files; card 

index to pending and recently closed investigations. 
,	 rYCJ..:'-,u","' O{f,u.,{ DP.I ) 

A. ;t-~)' crfi~ ~ _'
" 

7,.o(~~,~d:oft; ~~'~~,~~~"r. L$r.. "c~ : t,[.!::~)
b.	 h6_Pttf'l!tep; ;;,,\5''(,'' @( tS;'6'~l~. 

s 

'GF~\~and 
RID. 

s.	 Des~ Case Control File; card record of pending cases 
rr.aintainedby dead1ine date in ::?:, ~ and RID. ,

," 
"	 

tur x ) ';;:""'5
,It:	 ·:fI;!!ectiS.t:'N: t2Ii"r:tr E2.er(l'c .. &t Fii&; 

l~n'''v Ctr"erdQR "Q nn iF!! "'cC(J"If'gf :'~::SSiAS til 
1!'liest(s!t.i8f; ~ile (If; rG~ 121, 61' EEldi~'a1e"t.h 

~.'	 Regiona1 office evaluation reports. 

ReiQbursable Investigations Lead File (Scheduling); 
". index to private finms that r-~intain personnel records. 

Receipt document for completed investigation reports. ,~. 

Security Adjudication File; card file containing time 
control reports of agency actions on personne1 investi-gations.	 . _ 

" 

Adjudication Index; card index to cases pending investi-
gation or adjudication of suitability and security matters 
and closed cases with a b~ief statement on closing action. 

Case papers relattng to the investigation or adjudication 
of suitability and security rr~tters which do not warrant 
the establish~nt of an Investigative File. . 

~	 ;;e!:i~lel QUiee ,(;P;j~~ rn~p gil_del -suit~ihty 
~GtE?r=:~ri'~~r rite. -E .... ~li ..bE" 'r 'lOCsr""C€ ".itA 
iC.3tl_ ....tior"i! ...~lit~~li_d in rtH S...,.r~ ..........It (:114 .. CI •. _;t
 

~ ;Z"';;o", 2799, 0' equival ent , O,ny Report of 
J (2, Investigator.
I: 
)	 

~J Security progr~ workload re~ort. 

'-6,1'.1 
~	 Appraisal reports of agency security investigation programs.,', 

\ 

. 
" 

Break closed cards annually.
Destroy ~'yearl afte'T.break. 

0.,,0. v.t~~r"1 ~ 1"",rn~.Breakflc10sed cards 'CAl elf :~ai ly. 
D--·r"} , Fe;-t~s o~ bPe:!lt. 

Destroy when case is closed. 

,3Brea kaiinua 1Ty: Destroy -!r years
after break, 

Destroy cards when obsolete or 
superseded. 

Break annually. Destroy 1 year 
after	 break. 

Control card destroyed upon 
receipt of action card'~mAction 
card r.~de part of ~nvesti-
gative file, or destroyed if 
investigative fi1e be10ngs to 
another agency. 

Break closed cards annually.
Destroy" year after break. 

Break annually. Destroy' year
after break. 

Break quarterly. Destroy no later 
than one year after break. 

Break annually. Destroy 1 year 
after break.. 

Place	 in inactive file on receipt
of succeeding report. Break 
inactive file annually. Destroy
10 years after break. If there is 
no succeeding report, destroy 10 
years from oate of report . 

• I 

Lns t , -t-
All. Supplement 44-3'~ 
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ITEIl NO. TITLE AND DE~CRIPTmN OF RECORDS 

,jt" / ~ 
~	 Copies of corre~pondence generated in connection with 8rea~ annually. Destroy year

loyalty ccnve rsions lind agency determinat ions made in after ore ac. 
connection with personnel investigations. 

~	 t;·:r;>-~·ir;>Q "qe; (C'~9~' "in:-":'! "~f1:~~~E,irr~I'Wi'iMi '''b~_Li" ~e ; _\~_(t:e; _ it, ,t.,." 

j_ieth'~ to ~_,~o" .._, " .. _~t,~_'!.,_, ~ __ v_5'c_-t\e",~ ~dHiei_~i" ru ...t..i" e,.ile:~ie. 
: '.'	 .r.' ,

'- -- -	 ~ 
tk e,e~t ef e ,.,~t~o .. d el"".. I~_Ii_".' 
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~ Su?pl~Qent 44-3 \ Inst.~ 
\ J I It-. ~;e, c ,Le. L5n-

--;,--:--;-.,.---;:;-7.."..,-=.,.-;-=...-:-c---::-_--.,,--_-:"-,,,,':"':"":"".,....r_.:. h Ict y I.::~~~.~~%~~i9.t~~:~_~~~~~*.;~.,.~~.:-~~-::..


