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REQUEST FOR RECORD§ DISPOSITION AUTHORITY
(See Instructions on reverse)

6.

———

~ . LEAVE pLANK
JOB NO
NC1-146-83-7

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 204908

DATE, RECEIYED

1. FROM (AGENCY OR ESTABLISHMENT)
U. S. Office of Personnel Management

L-1-83

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION ...
Information Management Division

In accordance with the provisions of 44 U S C 3303a the disposal re
quest. mcluding amendments, 1s approved except for tems that may

3. MINOR SUBDIVISION .
Information Systems Plans and Policies Branch

be stamped “disposal not approved™ or “withdrawn” in column 10

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT

632-6883

___Charles R. Chesek

-
12-6-83
Date Archivest of the United States

—6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of _3 ___ page(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified.
[] A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNAT AGENCY REPR NTAT E. TITLE . .
\//1/,%/4 j M Chief, Information Systems
. P nd Policies Branch
3/28/83 |  william C. Duffy lans and Po
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO (With Inciusive Dates or Retention Periods) s,:rggLsoon ACTION TAKEN

Personnel (EXP).

approved by:

Amend the heading of the Special Categories (SPC)
section of the OPM Administrative Manual Supplement
44-3, Disposition of Records, to read Executive

In addition to changing the name of the heading,
amend the Executive Personnel (EXP) section to add
items 4 thru 7, as shown on the attached sheets.

All changes to this proposed schedule have bedn

NEP 5/29/
- 45;9 Lo _Z/éq/k;%r<:24;ué;—jE?<:;2é;zaﬁl C2 7 e sl

CRc | &2z44-

NARA | Appraiser date Agency representative date
115 . STANDARD FORM 115
15-107 %&AC'S( NNF LOP‘W’ @ é’#”/ﬂf Revised April, 1975
Prescribed by General Services
M Administration

FPMR (41 CFR) 101-114



item No.

2.

3

@ &

EXECUTIVE PERSONMNEL

»

This grouping of records consists of documents relating to (1) the operation of the
Senior Executive Service as estabilshed by the CSRA of 1978; (2) the operaticn of
the Executive Assignment System established by Executive Order 11315; (3) other OPM
activities involving classification, qualitications, and appointment determinations
for positions and persons at grades GS-16, -17, and -18, and at equlvalent salary
levels, except for Adminlistrative Law Judges; and (4) the malntenance of data on
positions and Incumbents In the Executive Schedule, SES, and GS-16, -17, and -18

and equivalent salary levels.

Titie and Description of Records

Executlve Correspondence Files; general correspondence
between agencies and the OPM regarding actions on executlve
positions, inciuding certificates and letters authorizing
or disepproving establishment of executive positions,

(NC1=-146=70-1) |
P8reYioq Dgscpiptiop Fites.

a. Active files.
be Inactive files.

Executive Quailfications Flles, including Executive
inventory Records (SF 161, SF 161a, SF 1170 or
equivatent), (NCl=146=77=1)

8. Actlive files,

be tinactive files.

Disposition

Break annually. Destroy 20 years
after break.

Transfer to inactlve file when
position Is abollshed or cancelied.

Break annually., Destroy 10 .years
after break.

Transter to Inactive flle upon denial
of certiflicate or termination from
executlive positlon, whichever occurs
first.

Break annually. Destroy 5 years
after break.



o o ¢

| tem No, Title and Description of Records

a, Annual SES Presidential Rank Award Files
(5 U,5.C. 4507),

a. General correspondence, memos, review panel
tally sheets, Presidential declsion, Director's
recommendation, etc.

b. Nominatlons from agencles,

c. Revlew panel folders.

d. Inquiry reports on nominees,

S, SES Vacancy Announcement Flies,

a. Agency submisslons,

b. Weekiy vacancy |isting,

6. SES and Other Agency Executive Allocation Requests
(e.g., positions, noncareer appointments), (5 U,S.C.
a, Active tilies,.

b Inactive tiles,

Source Data for Executive Personnel ang Management
velopment information System (EPMDIS),

rm 1390 or equivalent (position and

8, SES Qualifications Review Board Flles,
Worksheets completed by Roard in

(5 U,S.Ce 3393(c))

REVISED

“ 5/6/83
Disposition
PERWANERT, Break annually., Transter

to inactive files after 5 years.,
LAer—toNAR WIS 20857 ~gtd-
Destroy 5 years after transfere.
Transter to Ynactive t!les annuaily,
Destroy 5 years aftter transfer,

Destroy | month atter flnal Presi-
dential decision on nominees.

Transfer to Executive Oftlice of the
President ! month after tinal Presi-
dential decision on nominees.

Break annually,
after break,

Destroy 1 year

Break annually, Destroy 5 years

after break,

3133

Transter to lnactive file atter
allocations made.

Break blannually, Destroy 5 years
atter break,

W‘T}JDR,‘.W d

ak quarterly, Destroy 5 years
atter o
Break annual|;T§~B;;7?By.2~years

atter break,

Break annually, Destroy 5 years

aftter break,

certification of executive qualificationse.



|tem No. Title and Description of Records

9. SES RIF Placement and Mobility Files (including certiflica-
tion by agencies, referrals by OPM, objectlons by agencles,
notification to Congress of fallure to place).

(5 U,S.C., 3595(b)(3))

a. Active flles.

b. Inactive flles.

Disposition

Transfer to Inactive file after
placement, withdrawal of request, or
removal of iIndividual from the SES
In RIF cases.

Break annually., Destroy 5 years
after break,



