
REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK•(See Instructions on reverse) JOB NO 

TO G ENERAL SERVICES ADMINISTRATION, NCl-146-84-1 
,NA TIONAl ARCHIVES AND RECORDS SERVICE, WASHINGTQN, DC 20408 DATE '-RECEIVED 

1·U~0~(~~CY o~ ~T~~• ace 0 e anent lQ-e-B3
NOTIFICATION TO AGENCY 

2. MAJ,O R SUBDIVISIONIntormation Management Division In accordancewith tre provis.ons of 44 USC 3303a the disposal re 
Quest. Including amendments. IS approved except fo' Items that may 

3. MINO R SUBDIVISION be stamped "disposal not approved" or "withdrawn" 10 column 10 

Information Systems Plans and Policies Branch 
-

4. NAM E OF PERSON WITH WHOM TO CONFER TEL EXT15. 
Charles R. Chesek 632-7714 rAft~J~!.~",,~,,/J::::~I 

6. CERT IFICATE OF AGENCY RE:PRESENTATIVE 1 
I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of :3 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLEChief, Information Systems Plans andiO/6/83 Policies Branch 

7. 8. DESCRIP1«;: OF ITEM 9. 10.
 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN
 

JOB NO 

Amend the Classification and Compensation (CLC)
 
section of Administrative Manual Supplement 44-3,

Disposition of Records, as per attached.
 

STANDARD FORM 115 
Revr s ed Ap"I, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

115-107 

http:amendments.IS


•• 
This grooplng of records cooststs of OOC1llrentsrelatfng to 
prograns conrerning the classification of postt Iors ani the 
federal erq:>loyees. 

Item ~. 

1.	 Ocorpatdonal Series Lefinitiors, Position Classification 
ani Job Grading Standards, OccupatImal, QJalification Stan-
dards ani Examining Qrides. 

a. Fecord copy with backgroerd uaterial including 
approved drafts of standards, notes, ani correspondence 
having a substantive rearing on tbe develop!IEnt of tbe 
final product. Arranged by job series rn.unl:er. 

b. Working papers ircl.uding roogh drafts, notes, 
ani correspooderce rot having a substantive rearing on 
the developrent of the final product. 

2.	 Pay and leave Regulations. 

a. Record copy with backgrouni material having 
a substantive rearing on tre developuent of tbe final 
product. Arranged by CFRruIIIlEr, ani treremder by 
Federal, Personnel Marual l1ll1IDer. 

b. W::>rking papers including draf ts, notes, ani 
correspondence not having a rubstanti ve rearing on 
tbe developoErt: of tbe final prcduct , 

tbe Goverrmert:~de 
cccq:ensation of 

Ilsposition 

Im1ANENI'. 'Irarafer to Executive 
Files wren inactive. Offer to 
NARSin 5 year blocks ~n 25 years 
old. 

Destroy no later than 1 year 
fran tbe publicat:ion of tbe 
final product. 

Destroy wren 25 years old. 

Desrroy upon publicat:ion of 
the final product. 


