LEAVE BLANK

REQUEST FOR RECORDS DISPOSITION AUTHORITY S—

(See Instructions on reverse) N - ’ 7 % ,_86 - &

TO GENERAL SERVICES ADMINISTRATION DATE RECEJMED
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 - / 5 —?Q)L)

1 FROM (Agency or establishment) NOTIFICATION TO AGENCY
Federal Communications Commission
In accordance with the provisions of 44 USC 3303a
2 MAJOR SUBDIVISION the disposal request, including amendments, I1s approved
Mass Media Bureau except for 1tems that may be marked '‘disposition not
— approved’' or "withdrawn'’' (n column 10 If no records
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist ts
not required
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT |DATE ARCHIVIST OF THE UNITED STATES
. . -27-87
Steve W. Milline 632-7513 |27

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency'’s records,
that the records proposed for disposal in this Request of ______ page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, 1f required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s
attached

A GAO concurrence D Is attached, or E IS unnecessary

T BT

RESENTATIVE D TITLE

Terry D. Johnson

2y , , _ Chief. Information Resources Branch
e 4 9 GRSOR | 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Incluswe Dates or Retention Periods) JOB (NARS USE
CITATION ONLY)

18.0001 Bureau Functions

Develop, recommend and adminster policies and
programs for the regulation of services in the
electronic mass media. Advise and recommend to the
Commission, or act for the Commission under delegate
authority, in matters pertaining to the regulation
and development of electronic media services.

(=%

is proposed schedule have been approvedby

prégg;tative

7
e

a. Process applications for authorizations in
electronic media services.

74
e

Agen

b. Administer U.S. responsibilities under inter-
national agreements and treaty obligations pertain-
ing to the electronic media.

967

c. Process applications for renewal of AM, FM,
Television, Direc Broadcast Satellite (DBS),
Instructional Television Fixed Service (ITFS), cable
relay and other licenses relating to electronic
media services and for assignment or transfer of
ownership interests in such licenses.

7

A1l changes t
AQ

/)

d. Participate in hearings before the Administrative
Law Judges, the Review Board and the Commission.

JA

NARA Appraiser

115-108 5. 4-4064 STANDARD FORM 115 (REV 8-83)
$7 QM / Prescribed by GSA
] ) FPMR (41 CFR) 101-

11.4
A



Request for Records Disposition Authority — Continuation

JOB8 NO

PAGE OF
2 49

T
ITEM NO.

6. DESCRIPTION OF ITEM
(With inclusive Dates or Retention Penods)

9.
SAMPLE OR 10.
JO08 NO ACTION TAKEN

e. Plan and develop proposed rulemakings and
conduct comprehensive studies and analyses
(legal, engineering, social and economic) of
various petitions for policy or rule changes
suggested by the Bureau, the Commission, the
industru and/or the public.

f. Irvestigate complaints and answer general

inquiries from the public.

The Educational Broadcasting Branch, Broadcast
Facilities Division, was disbanded in 1979.

POLICY AND RULES NIVISION

Office of the Division Chief

Rulemaking Proceeding Files - Rulemaking pro-

ceedings to amend the FM and TV Tables of
Assignments. Consist of extra copies of orders|
netitions, memoranda and other documents
recommending a resolution of the nroce=ding.

The Office of the Secretaryv 1s the official
record holder for Pulemaking Proceeding Files.

Nestrov six (6) months after final decision.

115-203

Four coples, inciuding original. to be submitied to the National Archives

GINY 1978 O - 379387

STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-114



Request for Records Disposition Authority — Continuation

JO8 NO

PAGE OF
3 49

7

8. OESCRIPTION OF ITEM

9.
SAMPLE OR 10.
J08 NO ACTION TAKEN

ITEM.NO. (With inciusive Dates or Retention Penods)
Policy Analysis Branch

2, Equal Fmplovment Opnportunity Svstem (BEE) Thuis
computerized database contains statisical
tnformation about broadcast station emplovees.
The svstem is used to produce annual reports to
evaluate fair emnleyment practices. Data
includes employment breakdowns bv sex, minority
grouns, and job categories.
Inout: FCC form 395
Outnuts (all annual): Market Revort--Percent-
ages: Market Revort--Totals; State Revort--
Percentages; State Remort--Totals; EEO Trend
Revport.
Nestrov data elements, outouts, and documentatibn
when no longer required.
International Staff

3. Rroadcast International Svste~ (3IV).
This computerized database contains 1aformation
about nroposed stations and 1s used for
international reporting requlrements.No oberatihg
stations are 1ncluded. Data 1ncludes basic
freguencv, city, state and davtime 1ndicator.
Inouts (frequencv)erequirements list(on demand)|.
Outouts (frequencyv)e IFBB Inventory List of
Prooposed Stations (on demand); IFRB Inventory
List of Notified Stations (on demand)e
Destroy data elements, outputs, and documentatilon
when no longer needed.

115-203 Four copies, inciuding orginal, to be submitted to the National Archives STANDARD FORM 115-A

GI'O 1978 O $7T9=387

Revised July 1974

Prescnbed by Generai Services
Administration

FPMR (41 CFR) 101-114



Request for Records Disposition Authority — Continuation 08 NO PAG: OF 40
)
2 6. DESCRIPTION OF ITEM ]
TEM NO. (With inclusive Dates or Retention Penods) SA_,.O‘;LSQOR Acrio:.onxeu
4. Historical Records of Negotiations for NC1-173
International Agreements (AM, FM, TV): These 7Q-3,
files contain historical documents of the Item 16
bilateral and multilateral meetings where the dtd.

various agreements were negotiated and finali:zed
This file contains records regarding the follow-{9/21/81
ing Agreements: NARBA, Region 2 AM Broadcasting;
U.&.eCanadian AM, FM § TV; and U.&.eMexi1co AM,
FM & TV. The files are the only records the
Commission (possibly the U.&.4 has regarding the
negotiations that preceded a certain agreement.
Section 0.61éb) of the Commission's Rules applies.

Volume on Hand: 20 cubic ft.
Annual Accumulation: I cubic ft.
Arrangement: By name of Agreement
Restrictions: none

Permanent. Transfer records to Federal Records
Center pertaining to a specific agreement ten
(1n) vears after the agreement has exnirex Or
been superseded by a new agreement.

Offer to National Archives twenty (20) vears
after expiration or supbersession.

5. AM, FM & TV Notification Files Correspondence. NC1-173
The records in this file are all U.&. notif:i- 79-3,
cations to foreign countries and for foreign Item 23
notifications sent to the U.&8. The files are dtd.

kept 1n accordance with section 0.661(b) of the [9/21/81
Commission's Rules.

a. TV assignments and allocation actions of
the U.S., Canada and Mexico.

Maintain in the office for reference
purposes until no longer needed, then
destrov.

b. FM assignments and allocation actions of the
U.S., Canada and Mexico.

Maintain in office for reference purposes
until no longer needed, then destroy.

115-203 Four coples, inciuding original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescnbed by General Services
Administration
GO et 0 sTe-a? FPMR (41 CFR) 101-114



JOB NO
Request for Records Disposition Authority — Continuation PAGES OF 49
9.
, 6. DESCRIPTION OF ITEM .
neu’ NO. (With inclusive Dates or Retention Penods) SAJ.O‘SLSOOR ACT'O:‘°TAKEN

c. U.S. AM Change List Correspondence.
These files contain all the correspondence
between the U.&. and foreign government:
regarding U.&. AM stations. The record:
are maintained 1n accordance with section
0.61€éb) of the Commission's Rules.
Maintain in office for reference purposes
until no longer needed, then destroy.

d. Foreign AM Change List Correspondence
These files contain all the correspondence
between the U.&6. and foreign governments

Q. . .

reggrdlng foreign AM stations. The records
are maintained in accordance with section
0.61€b) of the Commission's Rules.
Maintain 1n office for reéference nurposes
until no longer needed, then destrov.

6. Foreign Station Files (AM). This fi1le contains|NCI1-173
extra cooies of radiation patterns and supole- {79-3,
mentarv data, engineer worksheets and mapbos, Item 29,3/31{

J
and extra copies of pertinent correspondence dtd.
on designated problem situations. Filed byv 9/21/81
countrv and then by call letter. Section
N.&1éb) of the Commission's Rules appldes.
Maintain in office for reference purposes unt1il
no longer needed, then destroy.

7. U.&6. and Foreign Pattern Files. Contains NC1-173
supplementary data. Filed by frequency. 79e3,
Section 0.61(b) of the Commission's Rules Item 30
aprnlies. dtd.

b/21/81
Maintain 1n the office.
Destroy when twenty (20) years old.
115-203 Four coples. Inciuding original. 10 be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4

G191 O 579-187



Request for Records Disposition Authority — Continuation

J08 NO

PAGE OF
6 49

6. OESCRIPTION OF ITEM

9
SAMPLE OR

r. 10.
ITEM NO. (With inclusive Dates or Retention Penods) JOB NO ACTION TAKEN
S. Recapitulative Listing of FM/TV Assignments and [NC1-173
Allocations. Manitained in microfiche form, 79-3,
contains all U.S. and foreign assignments and I[tem 36
allocations. All paper records have been ded.
destroved. 9/21/81
Maintain in office for reference purposes untuil
no longer needed, then destrov.
9. Region 2 AM Broadcast Administrative Radio
Conference (RARC) Files. These files contain
information, both historical and active, re-
latine to preparation for and participation 1n
the 1981 Regional AM Broadcast Conference.
Maintain in office for reference purposes until
no longer needed, then destroy;
115-203 Four coples. inciuding original, to be submitted to the National Archives STANOARO FORM 115-A

GIOY 1978 1 $18.367

Revised July 1974

Prescnbed by General Services
Admenistration

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority — Continuation
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TEM NO

. DESCRIPTION OF ITEM
(Witn Inc.'um Dates of Retenton Pertods)

U
SAMPLE OR
© J08 N0

10,
ACTION TAXKEM

10.

ENFORCE

Complaints and Investigations Branch

Station Complaint Files. These files are

the major series documenting complaints and
comments about individual broadcast stations.
Materials consist of original correspondence
from the public and Members of Congress, the
Commission”s reply and notices of violation
issued by the Commission“s field offices.
Also included are forfeiture documents for
actions taken from 1980 on which consists

of the notice of apparent liability,
correspondence, the Commission”s final order,
and a copy of the check, if any, remitted

in payment of the fine. All earlier
forfeiture actions sent to Federal Records
Center 1n September 1983.

a. TV Files

Cut off files every five years (end
of license period) according to State or
Territory.

Transfer to Federal Records Center when
latest document in files is one year old.

Destroy when latest document in files is 20
yearsTold.

b. AM/FM Files

Cut off files every seven (7) years
(end of license period) according to
State or Territory.

Transfer to Federal Records Center when
latest document in files is one (1) year
old.

Destroy when latest document in files
is twenty (20) years old.

NC1-173
79-3,
Items
40 § 42
dtd.
9-21-81

Fout coples, including eriginal, 10 be submitted (o the Natlonal Archives

Ste. Bt

STANOARDO FORM t15-A

RAevised July 197¢

Prescribed by Generat Services

Adminstration

FPMR (41 CFRI 10111 ¢



Request for Records Disposition Authority — Continuation

JO8 NO

PAGE OF
8 49

7.

6. DESCRIPTION OF ITEM
(With inclusive Dates or Retention Penods)

9.
SAMPLE OR 10.
JO8 NO ACTION TAKEN

ITEM NO
11. Deleted Station Complaint Files. These files
contain the same material as the station
complaint files and consistg of complaints and
comments about individual broadcast stations.
A public notice 1s 1ssued when stations are
deleted.
Transfer to Federal Records Center one (1) vear
after deletion.
Nestrov twenty (20) years after deletion.
12. Oversize Station Complaint Files. These files {NCl1-173
serve the same purposes as the station complain479-3,
file 1n documenting complaints and comments Item 43
about broadcast stations. These files contain ;dtd.
legal sized documents and other materials too 9/21/81
bulky to fit i1nto the station file.
a. TV Files
Cut off files everv five (5) vears fend of
license period) according to state or
Territory.
Transfer to Federal Records Center when
latest document 1n files 1s one vear old.
Destrov when latest document 1in files is
twenty (20) vears old.
b. AM/EM Files
Cut off files every seven (7) vears (end of
license period) according to State or
Territory.
Transfer to Federal Records Center when
latest document in files is one (1) vear
old.
Destroy when latest document 1in files 1s
twenty (20) vears old.
115-203 Four coples. including original, to be submitted to the National Archives STANDARD FORM 115-A

GO 191y O $79-307

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4



JOB NO PA

Request for Records Disposition Authority — Continuation ‘ Gg OF 40

9.

X 8. DESCRIPTION OF ITEM P 10.
nEJ NO (With Inclusive Dates or Retention Penods) S%BLSOOG ACTION TAKEN
13. Log Book (Form BC 8n6). This book serves as the |[NC1-173

main control and log for all Division mail. It (79-3,
records- log number of the correspondence I[tem 49
writer, writer's location, call letter of sta- |dtd.
tion, suhject of letter, person to whom corres- (9/2¢&/8Sé&
nondence is assigned for reply, action taken

and date of action.

Maintain in office: Destroy when ten (10) years

old.

14. Investigatory Case Files. These files document |[NC1-173
investigations and complaints against broadcast |79-3,
stations or violations of the Commission's Item 51
Rules. The file consist of staff reports, notes dtd.
correspondence, exhibits, and other related 9/21/81
materials.

Transfer clesed cases to Federal Records Center
three (3) vears after clesing.
Destrov twenty (20) vears after case :.: clesed.

15. Network Complaint File. This file contains NClel?73
complaints by the Bureau concerning polatical 79-53,
broadcasting and the Commission's Fairness [tem 53
Doctrine as 1t is related to network Broadcastsdtd.

9/2¢&/8¢
Transfer to the Federal Records Center when
three (3) vears old
Destroy when twenty (20) years old.
115-203 Four copies, lnciuding original, (0 be submifted (o the National Archives STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114

GO 978 O $79-307



JO8 NO PA
Request for Records Disposition Authority — Continuation Gleoor4 o
9.
T 8. DESCRIPTION OF ITEM MP A 0.
TEM NO (With inclusive Oates or Retention Penods) SAJOBLSOO ACTION TAKEN

Fnforcement Division

16. Enforcement Database (BND)e This computerized
database 14 an on-line system that provides
trackineg o€ enforcement actions 1nitiated by th%
Mass Media Bureau against broadcast stations.

Imputs: (frequency)e Enforcement Activity
Notifications (weekly)

Outnuts: (frequency)e Major Matter Report (on
demand)e Activity Summaries (quarterly)e
Nuarterlv Revort (quarterly)

NDestrov data, elements, outputs, and documen-
tation when no longer needed for administrative

use.

115-203 Four coples, including ariginal, to be subminted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescnbed by General Services
Administration

GO 1978 O $TRe38? FPMR (41 CFR) 101e-11 4
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Request for Records Disposition Authority — Continuation T 4
9.
OF ITEM
&, OESCRIPTION SAPLEOR| |t

4
ITEM NO

(Wit Dates of Retentan Pertods)

17.

18.

VIDEO SERVICES DIVISION
OFFICE OF THE DIVISION CHIEF
Call Sjgn Unjt

HBistory Cards of Call Signs (AM, FM, TV and Commercijal
Ships. This is a 3" x 5" card file documenting the

history of each call aign. The history card for AM,

FM and TV indicates date of original grant, to whom

the call sign was assigned, location of station and
type of station. If call sign waa changed the history
card shows date of change and from what call sign, name
of licensee, location of station and type of station. °
History cards for commercial ships indicate call signs
assigned to ships, date of assignment, name of ship,
documented number and owvner. It may show deletion of
radio or date of cancellation of the call sign by coast
guard or change to a 2 letter &4 digit call sign. Call
s1gn cards range from KAAA through KZZZ and WAAA
through WZ2ZZ. AM, FM and TV history cards also include
3 letter call signs which were assigned prior to the
4-letter. Volume on hand: 2 1/2 cubic feet, Annual
accretion: 0, Inclusive dates: 1927-Present,
Arrangement: By call letters, Restrictions: None

A. Paper Records. Permanent. Break file
every 3 years. Microfiche file breaks.
Transfer original records to the National
Archives after fiche is verified.

B. Microfiche. Maintain in office until
superseded, then destroy.

Sjigns Correspondence Fj Contains copies

of telegrams sent to call sign licensees granting
authorizations to change call signs. Original is
filed in Official Broadcaat License File in Public

Reference Room.

Destroy vhen three (3) years old.
Public Notjce File. Copies of all Public Notices
issued by Office of Public Affairs for call sign

requests received and granted.

Deptroy when three (3) years old.

o/
ke 1,

G

118-203

Four coples, Including eriginal, 10 be submitied 10 the Metlonel Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Genersi Services
Agmirnisirelion

FPMR (41 CFR) t01-11 ¢



JOB NO
Request for Records Disposition Authority — Continuation Paclezos ‘o
’.
7. 0. DESCRIPTION OF ITEM 0
ITEM NO. (With inctusive Oates or Retention Penods) sﬁ’c‘,;"so“ ACTIO"d TAKEN
Ownership Staff
20. Ownership Revort. This file (FCC Form 323) NC1-1753
contains original documents of i1nformation 79-3,
reported oursuant to sections 73.3613 and I[tem 83
73.a3615 of the Commission's Rules. The reportsidtd.
contain the ownership information maintained on{9/21/81
licensees and permittees exclusive of that re-
ported in appldcateons sent to the Mass Media
Bureau. It also 1ncludes related contracts to
sell the station, Stock Options, Trust Agree-
ments, and the like, which are required to be
filed pursuant to section 73.3%3613 of the
Commission's Rules.
a. Active Files
Voleame on Hand: 273 cubic feet
Annual Accumulation: 12 cubic feet
Arraneemente Alphabetically py
Station call letters
Permanent
Transfer 1nactive segments (1.e. le vears
or oleler) to Federal Records Center every
two (2) vears.
Offer to National Archives forty-five (45)
vears aéter transfer.
b. Deleted Station Files
Volaime on Hande 5 cubic feet
Annual Accumulation: 2 cubic feet
Arrangement: Alphabeticaldy by
Station call letters
Permanent o
Transfer files of deleted stations to
Federal Records Center three (3) vears
after deletion.
Offer to National Archives forty-five (45)
years after transfer.
115-203 Four coples. inciuding original, to be submitted to the National Archives STANDARD FORM 115-A

IO 191y O sT9.307

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority — Continuation

JC8 NO

PAGE OF
13 49

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Penods)

9.
SAMPLE OR 10.
JO8 NO ACTION TAKEN

ITEM NO
Closed Files
Volume on Handel.5 cubic feet
Annual Accumulatione6 cubic feet
Arrangemente Alphabetically by
Station call letters
Permanenp
Transfer files to Federal Records Center
after one full renewal period (S5 or 7 years)
following closures.
Offer to National Archives forty-five (45)
vears after transfer.
115-203 Four coples. including orginal, to be submitted to the National Archives STANDARO FORM 115-A

CI10C 1973 O . 379307

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority — Continuation

JO8 NO
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TEM %O

7

8. DESCAIPTION OF (TEM
(With inciusive Oates or Astention

10,
ACTION TAKEN

Television Branch

A.

Routine Control Files,

(1) Deferred Renewal File—This is a 3" x 5"
card file which indicates the status, the reasons
therefor, staff assignments, and the disposition
of TV renewval applications where action was not
taken prior to the station”s scheduled license
expiration date. It is used to control the
processing and action on such deferred renewals.

Destroy one (1) year after final Commission

action with respect to the subject renewal
application.

(2) Assignment/Transfer Card File—This is a

3" x 5" card file which indicates the receipt,
status, staff assignment and transfer of control
applications involving television broadcast
stations. It is used to control the processing
and action on such applications.

Destroy one (1) year after final Commission

action with respect to the subject assignment
or transfer.

Reference Files

(1) IV Engineering Files—This file contains

duplicate copies of the technical portions of
the applications and various engineering
submissions filed by the applicant/licensee;
duplicate copies of Commission authorizations,
telegrams and other correspondence regarding

the station”s technical operations; and assorted
internal office memoranda and staff engineer
reports, analyses, and processing worksheets.
These materials are retained strictly for
internal reference and informational purposes.

Destroy two (2) years after final Commission

action deleting the station.

%Cl-l?J-
79-3,
Item 77

ded.
9-21-81

NCl1-173-
79a3,
Item 75
ded.
9.21-81

118-203

i, to Do eudmitied (0 Me Nations! Archivee

four coples, Including orig

STANOARO FORM 113-A

RAevited July 197¢

Prescribed by Generel Servicas
Administration

FPMA (41 CFR) 101 -11 ¢



JoB NO
Request for Records Disposition Authority — Continuation "“iESO‘ 40
’.
2 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With inclusive Dates or Retention Penods) SAJ:;;L,SOOR ACTION TAKEN
(2) TV Renewal Correspondence File This file NC1-173
contains duplicate copies of commission actions {79-3,
and corresnondence regarding the station's Ttem 73
renewal applications. It also includes i1nternaldtd.
office memoranda and staff reports, analyses andp/21/81
renewal processing worksheets (BC Forms 604,
615 and 617). These materials are related
strictlv for internal reference and informationaf
purposes.
Maintain in Office:
Destroy when materials are ten (10) years old.
(3) TV Assienment/Transfer File This file NC1-173
contains duplicate copies of Commission 79 - 3¢
correspondence regarding the subject application[,dtem 74
and the staff's analyses and write-ups with dtd.
respect to the assignment or transfer (FCC Form P/21/81
A-378)e These materials are retained strictly
for internal reference and informational purposes.
Maintainr in office:
Destrov when materials are ten (197) ve=rs old.
C. Onerational Files
(1) TV Broadcast Action File This file contaimNCl-173
all the public notices of broadcast actions. 7Q9-3,
It 1s used to maintain and supoplement historicalidtde
data and to verify filing and acceptance dates [9/2&/81
with respect to construction permit, reneeal, Item 79
assignment of license and transfer of control
apoleeations for TV stations.
Maintain in officee
Destroy when materials are three (3) years old.
(2) TV Call Letters Change File This file NC1-173
contains telegrams from the Managing Director's {79-3,
Nffice authorizing a TV station to change 1its Item 80
call signe It is used to update historical datgdtd.
and to verify call sign changes appearing in 9/21/81
the public notices.
Maintain in officee
NDestroy when materials are three (3) years old.
115-203 Four copies. inciuding original. to be submifted to the National Archives STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101A1A 4

GO 197 O $79-307



Request for Records Disposition Authority - Continuation
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6. DESCRIPTION OF ITEM
(With inctverve Dates or Retention Periods)

10.
JO8 NO ACTION TAKEN

ro
~N
.

TV Branch

TV Data Base Update Svstem (BTM) This data base

maintains and validates the TV engineering data base.
The data base contains technical data for existing
stations, proposed stations, TV management, rulemaking
petitions/proposals, foreign stations, TV translators
and LPTV operations.

Input : FCC Public Notices; Applications, Grants

Output (all weekly) : Data Base Listing; Transaction

Listing; Critical Error Listing; Ncn-Critical Error
List; Pointer List; Call Sign List; City Names List;
TV Engineering Data List by State; TV Engineering
Data List by State, Citv, Channel; TV Engineering
Data List by State Channel, Call Sign.

Destroy data elements, outputs and documentations when

no longer requireda

11$-203

Four coples, Inciuding eriginal, te be submitted 10 the Nations! Archives

GO 1919 1 ST9.307

STANDARD FORM 115-A

RAevised July 1974

Prescnbed by General Services
Adminisiration

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority—Continuation

J08 NO.

PR 4g

7.
(TEM NO.

6. OESCRIFNION OF ITEM
(Wier nchvaive Ostes or Agtantian Periode)

10
JO8 NO. ACTON TAKEN

23,

Distrjbutjon S i B
A. Reference Fjiles

(1) Constructjon P it A jcatjon Fjles—This
file contains the original of the ITFS
application (FCC Form 330-P), as well as
all amendments and subsequent submissions
by the applicant and copies of all Commission
correspondence relating thereto. It also
contains staff analyses, application
vorksheets, and a copy of the Commission
construction permit authorization (FCC Form
355). Upon filing, the permittee”s license
application (FCC Form 330-L) and all related
materials are associated in this file.

Upon licensing of the station, the originals
of the construction permit and license
applications are transferred to the ITFS
Station File. Duplicate copies of those
applications with associated correspondence
are incorporated into the ITFS Engjineer;ng
Fale.

(2) ITFS Engjineering Fjles--This file contains
duplicate copies of the technical portions
of the applications and various submissions
filed by the applicant/licensee; duplicate
copies of all Commission authorizationsg
telegrams and other correspondence regarding
the applicant/licensee and its filings; and
assorted internal office memoranda and staff
reports, analyses, and processing
wvorksheets. These materials are retained
strictly for internal reference and
informational purposes.

Destroy two (2) years after final Commission
action deleting the station.

Four coples, Including eriginal, te be submitied lo the Natiensl Archives

STANDARD FORM 115-A

Revised July 1974

Prescribed by Geners! Services
Adminietration

FPMR (4% CFR) 101-11 4
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& OESCRFTION OF (TEM
(W Inchsaive Dstes or Retentian-Pesiods)

0
JO8 NO. ACTION TAXKEN

B.  Operacions] Files

(1) ITFS Statjon Fjles—This file is the
"official" Commission record file maintained
with respect to that ITFS station. It
contains the originals of the conmstruction
permit, license, renewval, assignment and
transfer of control applications filed for
the station and copies of all Commission
authorizations, telegrams and other
correspondence relating to the
applicant/licensee or the ITFS station.
Volume on Hand: 15 cubic feet, Volume
Accumulated Annuallya 1 1/2 cubic feet,
Arrangementa By call letters3 Restrictiomsa
None, Inclusive Dates: 1960-Present

—Rermanent—
Transfer to Federal Records Center when

materxals are twenty 2 ) years old, retiring
materials 1n 5
.Habaeaci—*rehtvea—vhen—é*éer—@§0}—¥ea;s—eL¢r

Destroy when latest document in file is 50
years old.

115-203

Feur copies, Inciuding srginal 10 be submitied to the Natione! Archives

STANDARD FOAM 115-A

Aevised Juty 1974

Prescribed by Generat Services
Administretion

FPMA (41 CFR) 101-11 ¢



Joe NO PAGE OF
Request for Records Disposition Authority—Continuation % 49
)
6. DESCRIPTION OF ITEM v 10.
ITEI:NO (With Inclusive Oates or Retention Penods) SGO:LSOOR ACTION TAKEN
24, CATV System Files This is a historical, con- NC1-174
solidated file for each operational cable 75-1,
television system. Files are arranged by state}Items
then numerically. Files contain 1105 notifi- 9,10, 1]
cations, franchise materials, certificates of 14 § 17
compliance (prior to 1078), registration statee|{dtd.
ments, special relief petitions and show cause 7/28/7#
petié¢ions.
—a——13105 Notificatiens

Nactnavrad. 2 o 1.0 I SR S SR

.V J‘LUY\-U. LT L.7T0J
b. Nriginal and dubplicates of Show Cause Files

where an evidentiary hearing has been

ordered.

Transfer original andduplicate files to the

Dockets Branch, O0ffice of the Secretary,

where they become part Of official docketed

proceedings.
c. Originals of Registration Statemee*-seg

Certificate of Compliance, Special Relief

Files and Show Cause Files (where no

evidentiarvy hearing has been ordered.

Transfer originals to Federal Records

Center one (1) year after CATV systen

ceases operation.

Destroy when latest document in file is 9

years olde

115-203 Four coples. including originet, (0 be submitted to the National Archives STANDARD FORM 115-A

CIO 1978 () - 379-387

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 10A- 114



Request for Records Disposition Authority — Continuation 408 NO PAZG(E) OF 40
9. .
el o PRILY..— vy Ao e 0| ol racen
25. Cross Ownership Waiver Files Petitions for NCI-I?S
release from Section 76.501 of the Rules which [75-1,
prohibits cable television systems from [tem 12
carring the signal of any television broadcast Hdtd.
station 1f such system directly or indirectly [7/28/8&5
owns, opbperates, controés, or has as 1nterest
in: a national television network; or a
television broadcast station whose predicted
Grade B contour overlaps in whole or i1n part
the service area of such system. These
petitions were filed under grandfathering pro-
visions of the Rules. Files consist of
orieinal petition, correspondence, and exhibitsje
Files are arranged numerically.
a. Transfer original to Federal Records
Center one (1) vear after CATV system
ceases operation.
Destroy when latest document in file is 9}
years old.
b. Destrov dupblicate copies two [2)
vears after CATV svstem ceases opera-
tion.
115-203 Four coples, inciuding original. to be submitted to the Natlonal Archives STANDARDO FORM 115-A

GITY 1979 (b $TR-387

Revised July 1974

Presonbed by General Services
Administration

FPMR (41 CFR) 101-114



Request for Records Disposition Authority - Continuation 08 NO Pact oF .

r. 6. OESCRIPTION OF ITEM SAMPL 10.
ITEM NO. (With incivave Dates or Retention Periods) .,OSLSOOR ACTION TAKEN

Cable Television Branch

26. Community Unit Processing Svstem (ACC) This data
base contains Geographic, Statistical, Owmnership,
Franchise and Annual filing data about every Cable
Community reported to the FCC.

Input : FCC Form 325, Schedule 1 (semi-teekly)

~—

Output : Cable Community Full Recordleport (semi-weekl
TV-Station Authorization Report (semi-weekly)

Destroy data elements, outputs and documentation when
no longer required.

115-203 Four caples. including orginal, 1o be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescnbed by Generas! Services
Administration
GIT 1978 O 379387 FPMR (41 CFR) 101-114


https://Destr.2l

Request for Records Disposition Authority — Continuation 908 NO "‘;‘20‘ 49
0
7. 6. DESCRIPTION OF ITEM y
TEM NO. (With inclusrve Dates or Retention Periods) SAJOOA;LSOOR Acnor}“g“
Cable TV Branch
27. Address Processing System (A3D) This data base contains
address data items for mailing purposesa The system
is used to provida addressing data to be utilized by
all Mass Media Bureau data bases requiring addressing
information.
Input_: FCC Form 355, Schedule 1 (weekly)
Qutputs : Mailing Address Records (weekly)
Destroy data elements, outputs and documentation when
no longer required.
-~
118-203 Four copies, Including original. to be submitted 10 the National Archives STANDARD FORM 115-A

LIV 918 O 579-307

Revised July 1974

Prescnbed by General Services
Adminetraton

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority —Continuation

PAGE OF
23 49

6. OESCRIPTION OFf ITEM
(With inctvarve Detes or Retention Penods)

9.
SAMPLE OR 10.
JO8 NO ACTION TAKEN

28a

Cable TV Branch

TV - Station..Processing System (ATV) This computerized

data base contains information about TV station call
signs, TV broadcast stations and selected translators.
Data includes city and state of license; channel number
network code; and effective and termination date of the
authorization and the new call sign, if required.

Input : New Call Signs (weekly);e

TV Authorization (weekly)

Qutput : TV - Station Call Signs (weekly)

Destroy; data elements, output and documentation

when no longer needede

118-203

Four coples, including sriginal, 10 be submitted 1o the National Archives

GO 191y (0 ST8e307

STANOARD FORM 115-A

Revised July 1974

Prescnbed by Genera! Services
Administration

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority —Continuation

PAGE OF
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0. DESCRIPTION OF ITEM

0.
SAMPLE OR

10
nea:'no_ (With nctverve Dates or Retentron-Periods) 08 NO ACTION TAKEN
Cable TV Branch
29. Physical System Processing Svstem (Trunk) (ATR)

This data base provides technical information about the
services provided to the cable communities. Provides
signal carriage information indicating call sign
carrier frequency, method of reception, signal type,

cable communities served, and hours of special serviceg.

Input : Form 325 Schedule II - Annual Report of
Cable Television Systems (weekly)

Output : Physical System Full Record Print (weekly)

Signal Carriage Distribution Report (i-eekly)

Destroy data elements, outputs and documentation
when no longer required

115-203

Four coples, including eriginal, to be sudmitted to the National Archives

GITY 1979 ¢ 3794387

STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Setwces
Adminetration

FPMR (41 CFR) 101-114



JO8 NO PAGE
Request for Records Disposition Authority — Continuation iy OF 49
..
TION OF ITEM . o.

M %O (Wi nciuacs Dates o Ratenton Penods) SAMBLE OR | ACTION TAKEN

CARD FILES
30, Cable T jsjon R S i Card Fj -=-Th cardsa NC1-173-

index pertinent information relating to cable ) 75-1,

television relay stations and are reference aids in Item 25

utilizing the cable television relay service license dtd.

files. These files consist of the following seriesa 7-28-75

a. History cards for active and deleted cable relay
stations, which are arranged alphabetically by
name of licensee.

Destroy upon retirement of CARS License File
to Federal Records Center.

b. Location cards which index cable relay stations
alphabetically by state then by city.

Destroy upon retirement of CARS License File
to Federal Records Center.

c. Cross Reference Cards which list cable relay
stations alphabetically by call sign.

Destroy upon retirement of CARS License File
to Federal Records Center.

d. Cross Reference Cards which list cable relay
stations by file numbers.

Deptroy upon retirement of CARS License File
t. Federal Records Center.

Note: The CARS License File is scheduled under
NC1-173-75-1, items l6a-b.

STANOARO FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4

116-203 Four copies, including original, 1o be submitted to the National Archives

GO 1979 ) . 379307
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Request for Records Disposition Authority — Continuation *o ";; oF 49
’.
T
rEm wO et s Gotes o Aatentan Pariod) SAMPLE OR | 4 1iom Taxen
31. . if] c jance C Fileg—These cards NC1-173-
index pertinent information relating to cable 75-1,
television systems, and are reference aids in Item 26
utilizing the Certificate of Compliance Files. These dtd.
files consist of the following seriesa 7-28-75

a. History cards which list the filings and actions
taken on cable television systems, which are
arranged alphabetically by state then by
community.

Destrpy upon retirement of CATV System File to
Federal Records Center.

b. Certificate of Compliance cards, arranged by
city and state--Cards on show cause and special
relief filings are interfiled in this series
on color coded cards next to their related
Certificate of Compliance card: Certificate
of Compliance card-white; Show Cause
card-orange; Special Relief card-blue.

Destroy upon retirement of CATV System File to
Federal Records Center.

c. Cross Reference cards which index cable
television systems alphabetically by name of

system.
Destroy upon retirement of CATV System File to
Federal Records Center.

32. Frapchjse C Files—These cards index state and NC1-173-
local franchises and are aids for referencing the 75-1,
franchise files. The files consist of the following Item 27
seriesa dtd.

7-28-75

a. State cards vhich index franchises alphabetically
by state then community.

Destroy upon retirement of CATV System File to
Federal Records Center.

b. Cross reference cards which index :z<vanchises
by name of franchisee.

Destroy upon retirement of CATV System File to

Federal Records Center.
Note: The CATV System File is scheduled under

item 24c, this Job.

Four copies. Including arginal, 1o e submitied 10 the Nations!l Archives

STANOARO FOAM 115-4

Revised July 197¢

Prescribed Oy Genersl Services
Administraion

115-20)



JOoB NO
Request for Records Disposition Authority—Continuation P462£ 7OF 40
0.
1. 8. DESCRIPTION OF ITEM 10.
ITEM NO (With (nclusive Oates or Retention Penoda) S%SLSOOR ACTION TAKEN
33. Cross Ownership Waiver Card Files These cards NC1-173
lIist filings and actions taken on petitions forf/5-1
cross ownership, and serves as a reference aid [[tem 3?2
for utilizing cross ownership files. Cards dtd.
are arranged numerically. 7/28/75

NDestroy upon retirement of Cross Ownership
Waiver File to Federal Records Center.

Mote - Cross Oeonership Whwer Fles we seledled
(omder ({om ;lfcz) Yuis Job,

Four coples, lnciuding originel, 1o be submitied to the National Archives

GINO 1918 O $T9-307

STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-114



Request for Records Disposition Authority— Continuation

PAGE OF
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7.
ITEM NO.

6. DESCRIPTION OF ITEM
(With inciuave Dates or Retention Periods)

9.
SAMPLE OR 10.
JO8 NO ACTION TAKEN

34.

Cable TV Branch

Cable Svstem Authorization (AFP) This data base

provides an automated system for entering main.aining
and accessing cable TV applications for the
use of frequencies within the bands 108-136 !IHZ2 and
225-400 MH2, and analyzes these frequencies for
possible conflicts with frequencies in use by

nearby aeronautical stations. Data includes applicant
name, location, filing date, frequencies requested/
approved and other technical data.

Input : Applications filed by cable TV companies

for authorization to use certain mid and super-band
frequencies (daily) and tapes of current FCC frequency
assignments for aeronautical stations (monthly)

Output_: Letters notifying applicants of approved/
disapproved frequency requests (daily)
Statistical Reports (as required)

Destrov data elements, outputs and documentation
when no longer requirede

115203

Feur coples, Inciuding original, to be submitted to the National Archives

GO 191y O S19-387

STANDARDO FOAM 115-A

Revised July 1974

Prescnbed by Generel Sernces
Administration

FPMR (41 CFR) 101-114



Request for Records Disposition Authority — Continuation
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0. DESCRIPTION OF ITEM
(With inclusve Dates or Retention Periods)

9.
SAMP| 10,
ngL'EQOR ACTION TAKEN

35a

Cable TV Branch

Emplovment Processing System (AEE) This data base

contains emplovment statistics for cable system
operators basgefon sex, ethnic type and job classifi-
cation divisions for full time, part-time and on-the-
job training employees. The filing date of the Form
395-A is also attached.

Input_: Form 395-A - Annual Report of EEO Employment

Statistics of Cable TV System (monthly)

Output : Employment File Full Record Print (monthly)

EEO Statistics Reports (monthly)

Destroy data elements, outputs and documentation
when no longer required.

11$-203

Four copies, including original. (0 be submitted 10 the National Archives

GO 1978 U 379387

STANOARD FORM 118-A

RAevised July 1974

Prescnbed by General Serces
Administration

FPMR (41 CFR) 101-11 4
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JO8 NO
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6. OESCRIPTION OF ITEM
(With inciveive Dates or Retenten Pertods)

10,
208 NO ACTION TaxEN

36.

Lov Pover Televjsjon Branch

A.

Routine Control Files

(1) Application Card File—This is a 3" x 5"
card file (Form BC-335)3 which identifies the
applicant and describes the facilities
requesteda It also indicates the status and
the disposition of the LPTV or TV translator
application. It is used to control the
processing and action on such applicationsa

Destroy ten (10) years after final Commission

action with respect to the subject application.

Reference Files

(1) Application File Number Logbooks—-This file

system consists of several logbooks identifying
the applicant by nameg describing the application
by receipt date, channel requested, or station
call sign;aand listing the file number assigned
to the particular application. All LPTV and

TV translator construction permit, license3
reneval ,aassignment and transfer of control
applications are included in these listingsa
These materials are retained strictly for
internal reference and informational purposesa

Destroy vhen no longer needed for reference

purposesa

(2) cd1] Sign Card Pile—This is a 3" x 5" card
file vhich identified the LPTV or TV translator

licensee by name, describes the station”s
location in terms of community and state3 and
lists the call sign assigned to that station.
These materials are retained strictly for
internal reference and informational purposes.

Destr~v vhen no longer needed for referec-2

purposes.

STANOARD FOAM 115-4

Feur copies. including enginei. e be submitied 16 Me Nationael Archives

Revited July 1974
Preschibed By Genersi Semces
AAminietrat.nn



Request (or Records Disposition Authority - Continuation

JO8 NO

PAGE Of

T.
e MO

8. OESCRIPTION OF (TEM
(Weth inctveive Oates o R Period

..
SAMPLE OR 10
408 NO ACTION TAKEN

(3) Constructi

file contains the original of the LPIV or TV
translator application (FCC Form 346)3 asavellaas
all amendments and subsequent submissions by

the applicant and copies of all Commission
correspondence relating thereto. It also
-includes staff analyses, application worksheets,
the computer generated interference study
pertaining to the application, and a copy of

the Commission”s construction permit
authorization (FCC Form 364). Upon filing, the
permittee’s license application (FCC Form 347)
and all related materials are associated in this

file.

Upon licensing of the station, the originals of

of the construction permit and license
applications are transferred to the Low Power
Television Statjon Filesa The remaining
materials are incornorated into the LPTV
Fngineering File,

(4) LPTV Engineering File--This file contains

duplicate copies of the technical portions of
the applications and various submissions filed
by the applicant/licensee; duplicate copies of
Commission authorizations, telegrams and other
correspondence regarding the applicant/licensee
and its filings3 and assorted internal office
memoranda and staff reports, analyses, and
processing worksheets. These materials are
retained strictly for internal reference and

informational purposes.

Destgoy two (2) years after final Commission
action deleting the station.

Four coples, including original, 16 be sudmitied (o the Nellena! Archives

UL EEENT ) L3N] jte.gay

STANMOARD FORM 115-A

Revised July 1974

Prescrided Dy Geners! Servicae
Admunistretion

FPMA (41 CFR) 101114



Request for Records Disposition Authority —Continuation

J08 NO

T

TEM MO,

n
J08 MO ACTION TAKEN

file

translator comstruction permit applications (FCC
Form 346) that have been dismissed by the
Commission for various reasons (e.g.,
unsuccessful lottery participant). It also
includes any internal memoranda, staff anslyses
and processing worksheets, and copies of all
Commission correspondence pertaining to the
subject application. K These materials are
retained strictly for internal reference and

informational purposes.

Destroy three (3) years after final Commission
action dismissing the subject application.

116=-203

Four coplas, inciuging original, 16 be svbmitied to e Netiene! Archives

GTANMOARD FOARM 118-A

Revised Juty 1974

Prescnded by Generel Sarvices
Mmmlﬂv.wl_ﬂ_oﬂ .



Request for Records Disposition Authority — Continuation

PAGE OF
33 49

14

6. OESCRIPTION OF ITEM

10.
JO8 NO ACTION TAKEN

nsu'no. (With inctussve Dates or Retention Penods)
Low Power Television Branch
37 Low Power Television Lotterv Svstem (BLP) This data

base provides a method of tracking an application for
a 'ow nower television station through the lottery
process. It contains applicant name, address, call
sign, file number, preference factors, facilities,
facility location, lottery date, number, time and
winnera

Input : LPTV Application (daily)g Form 346 (daily)

Output : Full Record Report (on-request), Internal

Preference (B) List (on-request), Public Noticee of
Lottery Date & Associated Preference (B) List (on-
request); Public Notime of Amended Lottery Date &
Associated Corrected Preference (B) List (on-request);
Public Notice of Tentative Winner (on-request)]

Public Notice of Final Winner (on-request)a

Destroy data elements, outputs and documentation
when no longer required.

115-203

Four coples, inciuding erginal, to be submitted to the Nationa!l Archives

LI 191 o s10.387

STANOARDO FORM 115-A

Revised July 1974

Prescnbed by Genera! Services
Administration

FPMR (41 CFR) 101-114
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1. 6. DESCRIPTION OF ITEM y
SAMPLE OR 10.
TEM NO (With inclusive Dates or Retention Penods) JOB NO ACTION TAKEN

38a Engineering File Room

‘ Bogineering Fj AM
Contains engineering data essential to the
processing of applications. File consists of
graphs, maps, field intensity measurements and
engineering exhibits. This data duplicates,
to some extent, the material contained in the
official broadcast license file.

AUDIO SERVICES DIVISION

a. Active Statjons
Maintain in office until deleted.

b. Deleted Statjons

Destroy two (2) years after deletion,
if no applications are pending
specifying the deleted facilities.

39, Station Renewal, Assignment/Transfer and NC1-173
Facilities Correspondence Files (AM, FM). These 79-3,
files contain renewal processing worksheets (BC Items
Forms 604, 615 and 617), copies of correspondence 73 §
and staff write-ups on assignments, transfer 74 dtd.
of control and facilities applications (FCC Form 9-21-81

A-378) and copies of outgoing correspondence,
inter-office memoranda, etc. relating to the
reneval, assigonment/transfer and facilities
authorizatiouns.

a. Actjve Statijions

Maintain in office untjl deleted.

b. Deleted Stations
Destgoy two (2) years after deletion.

115-203 Four copies. including original. (o be submitted to the National Archives STANDARD FORM 115-A
- Revised July 1974
Prescnbed by General Services
Administration
GINY 1978 (1 - $79.387 FPMR (41 CFR) 101-114
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Request for Records Disposition Authority — Continuation N "Agss OF 40
9.
. DESCRIPTION OF ITEM .
n’eu' ‘~O Wit Incivarve Dates or Retention Penods) szg:t.'e‘oon ACTION TAKEN
Public Reference Room
40. Broadcast Station License Files (AM, FM, TV). INC1-173
These are official record files documenting alli79e3,
activities of the station. They contain the I[tem 61
correspondence, applications and supporting dtd.
data for construction permits, licenses, renew-(/21/81
als, assignments and transfers. Also contained
1in the files are the authorizations relating
to the various requests.
Public Files
Volume on Hand: 10NN cubic feet
Annual Accumulation: 10 cubic feet
Arrangement: Call Sign - by Services
Permanent
a. Transfer station files for the period July
1, 1976 to June 3N, 1983 to Federal Recordy
Center when latest file 1s one (1) vear
and si1x (6) months old.
Offer to the National Archives when 20 o
years old (calendar year 2003)e SR
b. Break subsequent files every 3 yearse
Transfer closed files to FRC when latest
document in file is 3 years old.
Offer to the National Archives in 10 year
blocks when latest document in file is 20
years olde
Non-Public Files
Volume on Hand: 100 cubic feet
Annual Accumulation: 3 cubilc feet
Arrangement: Call Sign - by Services
Permanent
c. In calendar year 1987, transfer matergals
for the period 1934 through June 30, 1976
to FRC.
Offer to the National Archives when 20 -
years old (calendar year 1996)s
115-203 Four coples. inciuding original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974
Prescnbed by Generai Services
Administration

GO 1978 O - 3794307 FPMR (41 CFR) 10A-11 4



J08 NO G
Request for Records Disposition Authority — Continuation ”35 oF 49
v 6. DESCRIPTION OF ITEM SAMPLE OR 10.
TEM NO. (With Inciusive Dates or Retention Penods) 208 NO ACTION TAKEN
d. Break subsequent files every 10 years.
Transfer closed files to FRC in 10 year
blocks when latest document in file is 15
years old.
Offer to the National Archives in 10 year
blocks when latest document in file is 58~
years old. 20
Notea any records covered by items 40a-d that
the National Archives chooses not to accession
are to be retaiaed in the FRC until the latest o # ™ -
document in the file is 50 years old. m
1C
o
115-203 Four coples, Inciuding original, 10 be submitted to the National Archives STANDARD FOAM 115-A

GO 191y O $79-347

Revised July 1974

Prescnbed by Genera! Services
Administration

FPMR (41 CFR) 101-11@
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408 NO

PAGE OF
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6. DESCRIPTION OF ITEM
(With inctusve Dates or Retention Penods)

SAMPLE OR 10,
J08 NO ACTION TAXEN

41,

AM/FM/TV/AUX Branch

Broadcast Applications Processing Svstem (BAPS) This
data base contains information detailing the indentity
and status of facilities and of rending applications.
Data includes location and rnarametemsarf facilities
(city, street, state and zip code), filing date of
applications and status of data entry.

Input : Forms 301, 302, 303, 309, 310, 311, 313, 314,
316, 318, 321, 330, 340, 341, 342, 345, 346, 347, 348,
349, and 701 -Broadcast applications (daily)

Output : Notice of Receipt (daily)3 Public Noticeddail
Broadcast Actions (daily)s Renewal Reminder (monthly);
Applications Status Report (daily)g Transaction List
(daily)g Folder Labels (daily)g Address Lists (on
request)

—Destron—data—elements—eutputs—anddeorementatiron—

A. Copy of database on magnetic tape and copy

B. All other copies of documentation and data

whoan—n leoansar—pas- 3
woth oo roTnyCT e TTd

of documentationa Permanent. Transfer to
the National Archives immediately.
Transfer updated version of database on
magnetic tape and documentation to the
National Archives once every 3 years.

elementsa destroy when no longer neededa

115-203

Four copies. including original, to be sudmitied to the National Archives

GITD 91y © 79307

STANDARD FORM 115-A

Revised July 1974

Prescnbed by Genersl Services
Administrstion

FPMR (41 CFR) 101-11 4
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T 6. OESCRIPTION OF ITEM 9.
TEM NO. (With inctverve Detes or Retention Penods) %:LSOOR ACT'O"JO:I’AKEN
AM/FM/TV_BRANCH
42 Broadcast Special Studies (BXX) This data base contaip

source and/or object images, as appropriate for
engineering programs/studies for new applications or
petitions in the AM, FM and TV services.

Input_: FM Engineering data base; TV Engineering
data base; AM Engineering data base (all as required)

OQutput : AM Radiation Patterns; Descriptions of
Ccverage Areas of AM, FM or TV Stations; Lists of
FM or TV Allocations; Applications and Operating
Stations (all on demand)

Destroy data elements, outputs, and documentations
when no longer requirede

115-203

Four copies, including original, 10 be submitied to the Nations! Archives

GO 1978 O STe.087

STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Serces
Administration

FPMR (41 CFR) 101-114



Jo8 NO
Request for Records Disposition Authority —Continuation ’Agig Of 49
9.
. OESCRIPTION OF ITEM .
ngu' NO. (Wit h:mun Oates or Ratention Penods) SAJg:LSoOR ACTlo:dc TAKEN
43. Deleted Broadcast Station Files AM, FM, TV)e NC1-173
These files contain the official correspondence|, 79-3,
applications and supporting data and authori- |[[tem 62
zations on stations which have been authorized [dtd.
and subsequently deleted. 9/21/81
Volume on Hande 2 cubic feet
Annual Accumulatione 2 cubic feet
Arrangemente By Call Letters
Permanent
Retire to Federal Records Center one (1) yeart;}}Qy—
deletion.
block s
Of€er to National Archives 1n 10 year sesmemts,
20 years after deletion (i.e. 1971-1980 to be
offered in 1990N)e
44, Dismissed Broadcast Apbplications. These files |[NC1-173
contain the official correspondence, appli- 79-3,
cations and supporting data for new stations Item 63
which have been dismissede dtd.
a/21/81
Destrov one (1) vear after application 1s
dismissed unless appbellate action is pendinge
45, Broadcast Station History Cards (AM, FM, TV). NC1-173
These cards contain the history of appllcat10n§§9-3,
filed and actions taken on stations. Cards Item 66
are maintained in active and deleted section. dtd.
9/21/81
a. Active Stations
Maintain in office until deleted.
b. Deleted Stations
Volume on Hand: Approx. 20 linear inches
Annual Accumulation: Less than one (1)
linear inch. )
Arrangement: By Service then by Call Lettetfs.
Permanent
: Send cards of deleted stations (in 10 vear
k A
ELuiiegnea;s) to Federal Records Center ten
(1n) years after station is deleted.
115-203 Four copies. including original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11R

GO 1978 (1 379387



Request for Records Disposition Authority — Continuation 708 no PAZ-EO - ;
[ ) .
. 6. DESCRIPTION OF ITEM - .
n'a: NO (With inciusive Dates or Retention Penods) S‘JSZLSOW ACTIO"4°TAKEN
Offer to National Archives (in 10 year
Sﬁwﬂt’s) 20 vears after deletion.
ols
46. Station Location and Frequencv Channel Cards NC1-173

(AM¢ FM, TV). These cards reflect applications{79-3

which have been filed for a particular city anddtem 69

frequency. Simee—these—cards are rarery used |dtd.

and -ro—lon-ger.undawed; SUEEESE—they—mo—tonmger [9/21/81

be—maiRtained—

Destroy—all—cards—imnediatets ,

A. Cards arranged by state or city: OIL- ;V\
Permanent. Offer to the National Archives p
immediatelya Lve

B. Cards arranged by frequency: Destroy
immediately.

115-202 Four coples, including ariginal, to be submitted to the National Archives STANDARD FORM 115-A

GIOY 1973 O - 3794387

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-114
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..
OESCRIPTION OF ITEM SAMPLE
nm}uq aﬂnh;uhnun-uﬂdm&nlnhul ,n.nf' ACTION TAXEN
47 . | Foreign Program Authorization Files. These NC1-173-
files contain applications, authorizations and 79-3,
correspondence relating to transmission of Item 65
program material to Canada and/or Mexico. dated
9-21-8]
Destroy two (2) years after authorization
expires.
48, | Authorization Files (AM, FM). Transferred to NC1-173-
the Public Reference Room by the AM and FM 79-3,
Branches, these files contain extra copies of Item 70
authorizations issued to a statione The dated
original granted authorization is located in 9-21-81
the Official Broadcast License Folder (also :
located in the Public Reference Room). Used
strictly as an extra convenience copy.
Destroy when no longer required for reference
purposes.
49. Low Power Television Station Files. This file

1s the "official" Commission record file main-
tained with respect to that LPTV station. It
contains the originals of the construction per-
mit, license, renewal, assignment and transfer
of control applications filed for the station
and copies of all Commission authorizations,
telegrams and other correspondence relating

to the applicant/licensee or the LPTV station.

Volume on Han 02 cubic feet
Annual Accumulation: —~22_cubic feet
Arrangementa Alphabetically by _Call Sign

When Transfer to FRC? See Attache;\\\\\\‘~\\\\\\\\\>
—then—0ffer—to—Archrvres?—See—Attarshed

Transfer inactive files to FRC once a year.

Destroy when latest document in file is 50
years old.

115-203

Fowr cepies, including srginal te be svbmitied to e Nationa! Archives

STANCARD FORM 116—-A

Administration
FPMR (41 CFR) 10111 4



Request for Records Disposition Authority — Continuation

PAGE OF
42~ 49

1.
TEM NO.

0. OESCRIPTION OF ITEM
(With Incivewe Dates or Retention Periods)

10.
JO8 NO ACTION TAKEN

50.

AM B-anch

AM Data Base Update (BAM) The update system is
designed and maintained to update the AM Engineering
data base, which is used to support the AM channed
studies. Data is wmaintained for all AM stations
by frequency, location, latitude and longitude.

Input : Form 301 - Application for Broadcast Facility

(daily)

Qutput : Update Report (weekly); Data Base Listing
(weekly)g Update Transactions List (weekly)

Destroy data elements, outputs, and documentation
when no longer requirede

1$-203

Four coples, including original, te be submitied to the National Archives

GO 197 O 8193087

STANDARD FORM 115-A

Revised July 1974

Preacnbed by General Services
Administraton

FPMR (41 CFR) 101-11 4



Request for Records Disposition Authority— Continuation

J08 NO

PAGE OFf
43 49

0. DESCRIPTION OF ITEM
(With inclvarve Dates or Retention Peniods)

9.
SAMPLE OR 10.
J08 NO ACTION TAKEN

51.

FM Branch

Input : FCC Public Notice (daily)

Qutput : Data Base Listing (weekly)e Transaction

Destroy data &lements, outputs and documentation

FM Data Base Update Svstem (BFM) This data base
contains FM radio technical data for existing stationk
proposed stations, FM allocations, rulemaking
stations/proposals, foreign stations and allocations
(Canada and Mexico) and FM translatorse

Listing (weekly)g Critical Error Listing (weekly);
Non-Critical Error Listing (weekly)g FM Engineering
Data List by State (weekly); FM Engineering Data
List by Frequency (weekly)

when no longer required

115-203

Four coples, inciuding original, to be submitted to the National Archives

GO 9715 O 3T9-307

STANDARD FORM 11S-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-114



JO08 NO
Request for Records Disposition Authority —Continuation P:“f oF 49-
0.
0. DESCRIPTION OF ITEM 10.
ng.:' NO. (With inctvarve Dates or Retention Periods) %:Lso” ACTION TAXEN
Audio Services/Video Services
52. Workforce Data Base (BWD) This data base contains
staffing and activity reporting data for Audio and
Video Services Divisionsi employees.
Input : Activity reporting form data (bi-monthly)
Output : Persons, Positions and Hours Workload Reports
(bi-monthly)a Workload Breakdown Report (bi-monthly)ja
Activity Summary Report (bi-monthly)
Destroy data elements, outputs and documentation
when on longer required.
118-203 Four copies, including original, to be submitted 10 the National Archives STANDARD FORM 115-A

GID 1978 O 819207

Revised July 1974

Prescnbed by Geners! Sernces
Admintgtration

FPMR (41 CFR) 101-114



Request for Records Disposition Authority — Continuation

PAGE OF
45 49

7.

TEM NO.

6. OESCRIPTION OF ITEM
(With incivmve Dates or Retention P@nods)

9.
SAMPLE OR
JO8 NO

10.
ACTION TAKEN

53.

54.

55.

56.

Transfer Record Cards (AM)a These cards re-

flect the office location of pending construc-
tion permits, modifications of construction
permits and license applications and the
action taken on applications for AM stations

(3" x S'" cards).
Destroy two (2) years after final action

Authorization Files (Formerly Station Renewal
Folders). Files contain copies of authoriza-
tions issued to a station. These files have
all been transferred to the Public Reference
Room to be associated with the Official Broad-
cast License Folders for reference purposes
only. Starting with the next renewal (1988)a
the branch will be maintaining working files

only.

authorization is granted, transfer working
to Public Reference Room to be associated
Official Broadcast License Folder.

Once
file
with

Public Reference Room will destroy when no
longer required for reference purposesa

Assignment/Transfer Control Card File (AM).
This is a 3" x 5" card file used to indicate
receipt, disposition and status of assignment
and transfer of control applications being
processed by the Branch.
and selling of AM stations.

Destroy when two (2) years old.

Returned- Application File (AM). This file con-

tains a copy of the letter that is returned
along with the application when there is some
problem prohibiting the application from being
fully processed.

Destroy when one (1) year old.

Records the purchasing

NC1-173
79-3,
Item 68
ded.
9-21-81

NC1-173
79-3,
Item 70
ded.
9-21-81

NCl1-173
79-3,
Item 75
ded.
9-21-81

11$-203

Four coples, including onginal, 1o be submitted to the Nations! Archives

STANDARD FORM 115-A

Revised July 1974
Prescnbed Dy General Services
Administration

FPMR (41 CFR) 101114

GINY 1978 (1 . 379307



Request for Records Dispasition Authority —Continuation 408 NO ?ge oF 49
9.
. DESCRIPTION OF ITEM ]
ng.: NO. with Uéum Dates or Retention Periods) SAJlod:L'EoO‘\ wfm“ TAKEN
Fﬁ Branch
57. Construction Permit Record Cards (FM). These NCl-171
cards reflect the office location of pending 79-3,
applications and the action taken on the Item 68
applications for FM stations. ded.
9-21-81
Destroy when no longer required for administra-
tive purposes.
58. Authorization Files (Formerly Station Renewal NC1-173
Folders). Files contain copies of authori:za- 79-3,
tions 1ssued to a station. These files have all{Item 70
been transferred to the Public Reference Room ded.
to be associated with the Official Broadcast 9-21-81
License Folders for reference purposes only.
Starting with the next renewal (1988)a the
branch will be maintaining working files only.
Once authorization is granted, transfer warking
file to Public Reference Room to be associated
with Official Broadcast License Folder.
Public Reference Room will destroy when no
longer required for reference purposesa
59. Assignment/Transfer Control Card File (FM)a NC1-173
This is a 3" x S'" card file used to indicate 79-3,
réceipt, disposition and status of assignment Item 75
and transfer of control applications being ded.
processed by the Branch. Records purchasing 9-21-81
and selling of stations.
Destroy when two (2) years old.
60. Returned Application File (FM). This file con-
tains a copy of the letter that is' returned
along with the application when there is some
problem prohibiting the application from being
fully processed.
Destroy when six (6) months old.
115-203 Eour coples, including original, to be submitied to the National Archives STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

CID 1979 O $T8e307 FPMR (41 CFR) 101114



J08 NO PAGE
Request for Records Disposition Authority - Continuation a7 49
’.
OF ITEM SAMPLE 10,
el vo. I Dates o Retention 208 NG | ACTION TAkEN
Auxiliary Services Branch
61. Auxiliary Broadcast Services Files (Aural Microwave, [NC1-173
TV Microwave, and Ramote Pickup/Low Power Auxiliary)e ]79-3,
These are the official record files containing Items 63
correspondence, applications, supporting data, staff |g 64
analysis, and authorizations relating to the various [dtd.
applications filed for these servicese 9-21-81
Permanent
a. Active and Deleted Stations
Transfer inactive segments (i.e., documents
relating to superseded and deleted facilities) to
the Federal Records Center once a vear. ‘—
Destroy when latest document in file is 50 o/ (L S.
years olde /4
r”
Volume on Hand: 197 cubic feet
’ Annual Accumulation: 87 cubic feet
Arrangement: Call Sign - By Service
b. Dismissed Auxiliary Broadcast Service Filese
These files contain the official corresporcence,
applications, supporting data, and staff analysis
for new stations which have been dismussede
Destroy six months after dismuissale
<4
62. International, Develommental, FM Broadcast Translator ([MNC1-173
and FM Broadcast Booster Station Files. These are the | 79-3
official record files containing correspondence, Items 63
applications, supporting data, staff analysis, and & 64
authorizations relating to the various applications dtd.
filed for these servicese 9-21-81
a. Active Stations. Maintain on site.
b. Deleted Stationse Destroy after two (2) yearse
c. Dismissed Applications Files. Destroy six (6)
months after dismassale
115-203 Four sopies, inctuding original, 1o be submitted 10 the Nationat Archives m;mmmu 1864

GI'D 1973 O - $T0=387

Prescnbed by Generst Services

Admirustration
FPMR (41 CFRA) 101-11 4
[/
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Request for Records Disposition Authority - Continuation

i At

OESCUPTION OF ITEM
rru:'no. mh:-no-ucv SAJ::L'E‘OM Ac*no::"rmsu
63. Auxiliary Broadcast Station Renewal Application Files. |NC1-173
This file contains the card type (FCC Form 313-R) 79-=3
renewal applications for network entities, TV trans- Item 72
lators, educational entities or non-broadcast licenses |dtd.
which are not associated with a aM/FM/TV station. 9-21-81

Destroy three (3) years after expiration date.

Various Bureau Staffs

64. Broadcast Project Managament System. This system
contains an indexed sequential data base of all active
Mass Media Bureau projects.

Input : Description, start dates, target dates,
statusa responsible persona etc.a fram various
documents.

Outputa: Bureau Projects (as needed)a Broadcas<
Docketed Proceeding (as needed)a Broadcast Pet::ions
Sumary by Target Date (as needed)a Summary o
Organization (as needed).

Destroy data elaments, outputs and documentation when
no longer needed.

115-203 Fowr sapies, including eriginal, lo be submitied to the National Archives

CI0 1973 () - 370887

STANCARD FORM 115-A

Reviead Juty 1974

Prescnbed by Geners) Services
Administration

FPMR (41 CFR) 101-114

L4
A}

R, ]
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PAGE of
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7.
TEM NO.

0. DESCRIPTION OF ITEM
(With nclvarve Oates or

10.
JO8 NO ACTION TAKEN

65.

OFFICE OF BUREAU CHIEF

Administrative Office

Mass Media Bureau Staffing and Personnel Tracking
System (BSP) This data base contains administrative
data pertinent to staffing and personnel activities

Ioput : Administrative data such as position, gradeﬁ
labor relations code, position description, etc.

Form 50 (Notification of Personnel Action) and

Form 52 (Request for Personnel Action) (daily)

Qutputs Bureau Staffing Plan (monthly)s Personnel
Action Report (weekly and on ~emand)

Destroy data elements outputs, and documentation
when no longer required.

115-203

Four coples, including eriginal, te be submitted 10 the National Archives

GITY 1978 O 879387

STANOARD FORM 118-A

Revised July 1974

Prescnbed by Genersi Sernces
Admintetration

FPMR (41 CFR) 101-114





