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LEAVE BLANK 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 
-d

TO DATE RECE�DGENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. Dc 2040s o ·- ...___ -Bbj1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Federal Communications Commission����------------------------- -----1 In accordance with the prov1s1ons of 44 U S C  3303a
2 MAJOR SUBDIVISION the disposal request, including amendments, 1s approved 

Mass Media Bureau except for items that may be marked "d1si:,os1t1on not 
.,,----,�=--cc-=-cc-=-c=--c-,-��--------------------------1 approved" or "withdrawn" in column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Arch1v1st IS 

not required 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE 

Steve W. Milline 632-7513 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal 1n this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or [] 1s unnecessary 
B DATE 

7 
ITEM 
NO 

D TITLE 

Terry D. Johnson 
Chief Information Resources Branc 

9 GRS OR 10 ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 

(With Inclusive Dates or Retention Periods) JOB (NARSUSE 
CITATION ONLY)••
.&

18.0001 Bureau Functions 'O 

Develop, recommend and adminster policies and 
programs for the regulation of services in the 
electronic mass media. Advise and recommend to the 
Commission, or act for the Commission under delegate fil 
authority, in matters pertaining to the regulation
and development of electronic media services. 

a. Process applications for authorizations in 
electronic media services. 

b. Administer U.S. responsibilities under inter­ ..c: 
0national agreements and treaty obligations pertain­ (/) 

ing to the electronic media. 

c. Process applications for renewal of AM, FM, 
Television, Direc Broadcast Satellite (DBS),
Instructional Television Fixed Service (ITFS), cable 
relay and other licenses relating to electronic 
media services and for assignment or transfer of 
ownership interests in such licenses. 

d. Partici�ate in hearings before the Administrativ 
Law Judges, the Review Board and the Commission. 

STANDARD FORM 115 (REV 8-83)
Prescribed by GSA 
FPMR (41 CFR) 101·1� 

115-108 



e. 

I. DESCRIPTION OF ITEM 
(W11t1 Inch, .. .- Dain or Aelenllon PenodII 

Prncnbed by General S.rv1c11 

FPMA (41 CFA) 101 -11 4 
Adm1n11tr■t1on 

JOB NO PAGE OFReque1t for Records Disposition Authority- Continuation I 2 49 

7. 
ITEM NO. 

,.
SAMPLE OA 10. 

JOB NO ACTION TAKEN 

Plan and develop proposed rulemakings and 
conduct comprehensive studies and analyses
(legal, engineering, social and economic) of 
various petitions for policy or rule changes
suggested by the Bureau, the Commission, the 
industru and/or the public. 

f. IPvestigate complaints and answer general
inquiries from the public. 

The Educational Broadcasting Branch, Broadcast 
Facilities Division, was disbanded in 1979. 

POLICY ��D RULES nrvrsro� 

Office of the Division Chief 

1. Rulemaking Proceeding Files - Rulemaking pro­
ceedings to amend the FM and TV Tables of 
�ss1�nments. Consist of extra copies of orders. 
�etitions, me�ora�da and other docuMents 
recommending a resolution oF the Droce�d1ng.
The Office of the Secretary 1s the off1c1al 
record holder For Pulemakin� 0 roceejing Files. 

Destrov six (6) �onths after final dec1s1on. 

,_ CopMI, lftc:ludlftt Oftglnel lo IN MilNNtled IO ... National ArcfllvH STANDARD FORM 115-A 
Aev1sed July 1974 

115-203 



I. DESCAIPTION OF ITEM 

International Staff 

AdmInI11r1toon 
FPMA (41 CFRI 101 -11 4 

JOB NO PAGE OFRequest for Records Disposition Authority- Continuation I 3 49 ,.
SAMPLE OR 10.1. 

fTEM NO. (W1lfl rnc1u11119 Datff or Retention Penod1) ACTION TAKENJOB NO 

Policy Analysis Branch 

.., Equal Fmolovment Onportunity Svstem (BF.E) This 
comouterize<l database contains statisical 
1n formation about broadcast station empl oyees. 
The syste� is use� to produce annual reports to 
evaluate fair emnleoy�ent oractices. Data 
includes employ�ent breakdowns by sex, ninority 
grouos, and joh categories. 

Inout: FCC form 395 

Outnuts (all annual) Market Reoort- -Percent­
afeS: �-larket Reoort--Totals; State Reoort-­
Percentares; State ReDort- -Total s; EEO Tren<l 
Reoort. 

restrov rlata elements, outnuts, and documentation 
l onger required.when no 

qroa�cast I�ternational Syste� '3T�).
This computeri:ed database contains 1��ormation 
about nroposed stations and is used for 
international renortin� reouirements.�o onerating
stations are included. Data includes basic 
�requencv, city, state and rlavtime indicator. 

Inouts (frequencv)e: requirements list (on <lernand) 

Outouts (frequency)e: IFeRB Inventory List of 
Pronosed Stations (on demand) ; IF RB Inventory
List of Notified Stations (on demand)e. 

Destroy data elements, outputs, and documentation 
when no longer needed. 

F9Ut cop6H, lncluctlft9 olf9tnal, to be fllbffllttecl to Ille National ArctllYH STANDARD FOAM 115-A 
Revised July 1974 
Prescnbed by Gener■I Services 



L DESCRIPTION OF ITEM 
CW•lfl 1nc1u11"9 OatH Of Retention PenOC11I 

ITANDA .. D FORM 115-A 

Prescnbed by General Ser,1cH 

FPMR (41 CFR) 101-11 4 
Adm1n111r■toon 

JOB NO PAGE OFRequHt for Records Disposition Authority- Continuation I 
4 49 

,.
ITEM NO. 

SAMPLE OR 10. 
JOB NO ACTION TAKEN 

4 • Historical Records of �egotiations for NCl-173 
International Agreements (AM, FM, TV): These 70-3, 
files contain historical documents of the Item 16 
bilateral and multilateral meetings where the dtd. 
various agreements were negotiated and finalized 
This file contains records regarding the follow-�/21/81
in� �greements: �ARBA, Region 2 1..M Broadcasting;
U.eS.e-Canarlian AM, FM & TV; and U.eS . e-'lexico 1..M, 
FM & TV. The files are the only records the 
Commission (oossibly the U.eS . e) has regardin� the 
n e � o t) at ions that preceded a cert a in agreement . 
Section 0.6le(b) of the Commission's Rules a�plies. 

Volume on Hand: 20 cubic ft. 
Annual Accumulation: 1 cubic ft. 
Arrangement: By name of :\greement 
Restrictions: none 

Permanent. Transfer records to Federal Records 
Center pertaining to a soecific agreement ten 
(ln) years after the agreement �as exoLre� or 
been suoerseded by a new agreenent. 

Offer to �ational Archives twenty (20) years
after expiration or suoersession. 

s . �4, F� 6 TV �otification Files Corresoondence. �Cl-173 
The records in this file are all U.eS.  notifi­ :9 - 3, 
cations to foreign countries and for foreign Item 23 
notifications sent to the U.eS .  The files are dtd. 
kept in accordance with section 0.e6l(b) of the 9/21/81
Commission's Rules. 

a. TV assignments and allocation actions of 
the U.S., Canada and Mexico. 

Maintain in the office for reference 
ourooses until no longer needed, then 
destrov. 

b. FM assignments and allocation actions of thi 
U.S., Canada and Mexico. 

�aintain in office for reference purposes
until no long�r needed, then destroy. 

11S-ffl 
Reviled July 1974 



Requeat for Record• Dlapoaltlon Authority-Continuation 

1. DESCRIPTION OF ITEM 
(W11t1 1nClu91,e Datn or Retention Penodtl 

ITANOA .. O FOAM 115-A 
Aev,sect July 1974 
Prncnbed by Gener•I S.r,1cH 

FPMR (41 CFR) 101-11 4 
Adm1n1str11,on 

JOB NO PAGE OF 
5 49I 

••'· SAMPLE OA 10. 
JOB NO ACTION TAKENITEM NO. 

c. U.S. AM Chan�e List Correspondence. 

These files contain all the correspondence
between the U.eS. and foreign government5
regardin? U.eS. AM stations. The record� 
are maintained 1n accordance with section 
O.e6le(b) of the Commission's Rules. 

�aintain in office for reference purposes
until no longer needed, then destroy. 

d. Foreign AM Change List Correspondence 

These files contain all the correspondence
between the U.eS. and foreign governments
regirding foreign AM stations. The records 
are maintained in accordance with section 
n.61e(b) of the Commission's Rules. 

Maintain in office for reeference nurposes
until no longer needed, then destrov. 

6. Foreign Station Filees (<\�l). Tins file contains 
extra conies of radiation patterns and supole­
mentary data, en�ineer worksheets and mans, 
and extra copies of pertinent correspondence 
on designated oroblem situations. Fileed by 
countrv and then by call letter. Section 
n.e6le(b) of the Commission's Rules appleies. 

�1aintain in office for reference purposes until 
no longer needed, then destroy. 

7. U.eS. and Foreign Pattern Files. Contains 
supplementary data. Filed by frequency.
Section O.61(b) of the Commission's Rules 
applies. 

Maintain in the office. 

Destroy when twenty (20) years old. 

\/Cl-17 3 
79-3, 
I t e m 2 9 'v 31,.34 
dtd. 
9/21/Sl 

NCl -172 
79e-3, 
Item 3C 
dtd. 

�/2 1/8 1 

115-:ZOJ Fow CCIP6e•. l11ch1dlftt Of1gtnal. to M aulllfflltted to lie Netlonal Ardllna 



Aequeat for Record• Ol1po1ition Authority- Continuation 

I. DESCRIPTION OF ITEM 
CW•tfl tncl1191ve Dain or Ae1en11on Penodal 

Presc:nbed by General Serv,cH 
Adm1n1strat1on 

FPMR ('1 CFA) 101-11, 

,.
ITEM NO. 

JOe NO PAGli OFI 

• 6 49 

SAMPLE OA 10. 
JOS NO ACTION TAKEN 

g. Recapitulative Listing of FM/TV Assignments and 
Allocations. �anitained in microfiche form, 
contains all U.S. and foreign assipnments and 
allocations. All paper records have been 
destroyed. 

Maintain in office for reference purposes until 
no longer needed, then destroy. 

9 • Region 2 AM Broadcast Administrative Radio 
Con�erence (RA RC) Files. These files contain 
information, both historical and active, re­
latin� to nrenaration for and participation in 
the 1981 Regional AM Broadcast Conference. 

�aintain in office for reference purposes until 
no longer needed, then destroy. 

NCl-173 
79- 1,
Item 36 
dtd. 
9/21/81 

Fovr copte1, lftcludlftt ol1gtnal, to IN 1411Mftffled to ... N■Uonal Arcfllve1 STANDARD FORM 115-A 
Revised July 197' 

(,I'() 197� C I Ul•JIT 



lftdu-I DESCRIPTION � ITEM 
ACTIOtc TAKEN l"aftoda) . JOI NO l'lelefllioft 01 OaCH (Wltft 

10. 

AequHI for Aecotda Olapoaltlon AulhorUy- ConllnuaUon 

I 
10.SAMPLE ORr. 

ITEM HO 

ENFORCEMENT DIVISION 

Complaints and Investigations Branch 

Station Complaint Files. These files are 
the major series documenting complaints and 
comments about individual broadcast stations. 
Materials consist of original correspondence 
from the public and Members of Congress, the 
Commission's reply and notices of violation 
issued by the Commission's field offices. 
Also included are forfeiture documents for 
actions taken from 1980 on which consists 
of the notice of apparent liability,
correspondence, the Commission's final order,
and a copy of the check, if any, remitted 
1n payment of the fine. All earlier 
forfeiture actions sent to Federal Records 
Center 10 September 1983. 

a. 

Cut off files every five years (end
of license period) according to State or 
Territory. 

Transfer to Federal Records Center when 
latest document in files is one year old. 

TV Files 

NCl-173 
79-3, 
Items 
40 & 42 
dtd. 
9-21-81 

Destroy
years old. 

when latest document in files is 20 

b. AM/FM Files 

Cut off files every seven (7) years 

(end of license period) according to 
State or Territory. 

Transfer to Federal Records Center when 
latest document 10 files is one (1) year
old. 

Destroy when latest document in files 
is twenty (20) years old. 

ITANOARO FORM Ill-A 
IU-20J Rew,sad July 197' 

Prucrt!MC, t,y Ger,enl SennCH 
Adm,n11t,ehon 

FPMA 1'1 CFAt 101 -11 C 



AequHt for Records Dl1po1ltlon Authority-Continuation 

1. DESCAIPTION OF ITEM 
(W111'1 lnclue,.,. Dain or �ent,on Penodtl 

public notice 1s issued when stations are A 

a fter deletion. 
to Federal Records Center one (1) year 

twenty (20) years after deletion. 

a. 

Admon,str■toon 
FPMR (41 CFR) 101-11 4 

,.
ITEM NO 

JOB NO PAGE OFI 8 49 
I. 

SAMPLE DA 10. 
JOB NO ACTION TAKEN 

11. Deleted Station Complaint Files. These files 
contain the same material as the station 
comolaint files and consist� of complaints and 
comments about individual broadcast stations. 

deleted. 

Transf"er 

Destrov 

12. Oversize Station Complaint Files. These files �Cl-173 
serve the same ourooses as the station complain, 79-3,
file 1n documenting complaints and comments Item 43 
about broadcast stations. These files contain dtd, 
leeal sized documents and other materials too 9/21/81
bulky to fit into the station f" 1le. 

TV Files 

Cut off files everv five (S) years (end of 
license period} according to s tate or 
Territory. 

Transfer to Federal Records Center when 
latest document in files 1s one year old. 

Destroy when latest document 1n files is 
twenty (20) years old. 

b. A_\f/eFM Files 

Cut off files every seven (7) years (end of 
license period) according to State or 
Territory. 

Transfer to Federal Records Center when 
latest document in files is one (1) year 
o 1 <l. 

Destroy when latest document 1n files 1s 
twenty (20) years old. 

Four Cop691. lftcludlnt Of1tlnel. lo be IUbfflltted lo ... NeUonel Ardll•H STANDARD FORM 115-A 
Aev1Mcl July 1974 
Prncnbed by General S.N1CH 



•• 
Requeat for Record• Dlaposltlon Authority- Continuation 

49 

I. DESCAIPTIOH OF ITEM SAMPLE OR 
CW•lh 1nc1u.,,,. Datn or Aetent,on Penodl) 

1 4. 

1 5 

R8Vlsed July 1974 
Prescrrbed by General S.rv,ces 

Admrn111r1toon 
FPMR (41 CFR) 101 -11 4 

JOS NO PAGE OFI 
9 

10.7. 
ITEM NO ACTION TAKENJOS NO 

1 3 Lo� Book (Form BC 806). This book serves as the 
main control and l og for al l Division mail . It 
records· l og number of the correspondence 
writer, writer's l ocation, cal l l etter of sta­
tion, suhject of l etter, oerson to whom corres­
nondence is assigned for repl y, action taken 
and date of action. 

�faint a 1 n in off i c e : Dest r o y when ten ( 1 0) ye a rs 
oled. 

�Cl- 17 3 
79- 3, 
Item 49 
dtd. 
9/2e1/8e1 

Investigatory Case Fil es. These fil es document �Cl- 17 3 
investigations and compl aints against broadcast 79- 3, 
stations or viol ations of the Commission's Item 5 1  
Rulees. The filee consist of staff repo-rts, notes dtd. 
correspondence, exhibits, and other rel ated Q/2 1/8 1 
material s. 

Transfer cleosed cases to Federal Records Center 
three (3) years after cleosing. 

nestrov twenty (2n) vears after case c5 cleosed. 

�etwork rompleaint File. This filee contains 
compleaints hy the Bureau concerning poleitical 
broadcasting and the Commission's Fairness 
Doctrine as 1t is related to net¼ork Broadcasts 

\JCle- 173 
7 9 - -:; , 
Item 53 
dtd. 

Transfer to the Federal Records Center when 
9/2e1/8e1 

three ("5) years oled 

Destroy when twenty (20) years oled. 

Four copies. lfldudlng orfgtnal. 10 IN sultfflffled 10 Ille NaUonal An:tllwH STANDARD FORM 115-A 



•• 
I JOB NO PAGE OF 

RequHt for Records Dl1posltlon Authority- Continuation 

1. DESCAtPTION OF ITEM 
ITEM NO 

SAMPLE OR 
ACTION TAKEN CW1th tnctu11ve Dain or Retention Penod■I JOB HO 

STANDARD FORM 115-A 
Revised July 1974 
Prncnbeef by General S.rv,ces 

Adm1n11tratoon 
FPMR (41 CFR) 1 01e-11 4 

10 49 

1. 10. 

Fnforcement Division 

16. Enforcement Datahase ( B�D)e. This computerized
database i,S an on-line system that provides
trackin� oeF enforcement actions initiated by thE 
Mass Media Bureau a�ainst broadcast stations. 

Imputs: (frequency)e: EnForcement Activity
�ot1fications (weekly) 

Outnuts: (frequency)e: Major Matter Report (on
<lemand)e; �ctivity Summaries (quarterly)e; 
nuarterlv Reoort (quarterly) 

nestrov data, ele�ents, outputs, and documen­
tation when no longer needed for �dministrative 
use. 

11S-20i Fout coplea, lnduclf119 olf9tnat. lo IN 114,1bffllftecll lo lie Natlonat An:flh,ea 



"AGE Of' 

1 1  AequHt for Record• Ol1po11Uon Authority-Continuation 49 I JOe NO 

L OES�TION 0, ITEM 10. 
CWltft 1ne1u- D•••• et Aet� "•nod•I JOI ACTIOH TAKEN 

NO 

19. 

ITAHOA"O fO"M 11S-A 
Re,,.,acl Jul, 117' 
Pre1c,ot,ed by G•"•"' Sen,,cu 

FPMR 1•1 CFRI 101-11 • 

,.
SAM"'-E OR 

VIDEO SERVICES DIVISION 

OFFICE OF THE DIVISION CHIEF 

Call Sign Unit 

17. Biatory Cards of Call Sign• {AM. FM. TV and Commercial 
1h.iR.!,. Thia is a 3" z 5" card file documenting the 
hiatory of each call aign. The hiatory card for AM,
FM and TV indicate• date of original grant, to whom 
the call aign va1 asaigned, location of atation and 
type of atation. If call aign vaa changed the hiatory
card ahova date of change and from what call aign, name 
of licensee, location of atation and type of atation. 
History cards for co111JDercial 1hips indicate call aigna
assigned to ships, date of assignment, name of ship,
documented number and owner. It may ahov deletion of 
radio or date of cancellation of the call sign by coaat 
guard or change to a 2 letter 4 digit call sign. Call 
sign cards range from KAAA through KZZZ and WAAA 
through WZZZ. AM, FM and TV history cards also include 
3 letter call signs which were assigned prior to the 
4-letter. Volume on hand: 2 1/2 cubic feet, Annual 
accretion: 0, Inclusive dates: 1927-Present, 
Arrangement: By call letters, Restrictions: None 

A. Paper Records. Permanent. Break file 
Microfiche file breaks. 

Transfer original records to the National 
Archives after fiche is verified. 

B. Microfiche. Maintain in office until 
then destroy. 

1 8 Call Signs Correspondence File•• Contains copies 
of telegram• aent to call aign licensees granting
authorization• to change call aigns. Original is 
filed in Official Broadcaat Licenae File in Public 
Reference Room. 

Destroy when three (3) year• old. 

every 3 years. 

superseded, 

Public Notice File. Copies of all Public Notices
isaued by Office of Public Affairs for call sign

requests received and granted. 

Destroy when three (3) year, old. 
11S-JOJ 

A(lm,n111r111on 



•• 
Request for Records Djsposltlon Authority- Continuation 

I. DESCRIPTION OF ITEM 
JOB NO ACTION TAKEN 

10 
(W1ffl 1nc11111we Oa1aI or Aelen11on Penodll 

<\rraneeemente Alephabet ically by : 

b. 

Voleume on Hande: 5 cubic feet 

Arrangement: Al phabet icalel y  by 
Stat ion cal l l e t t e r s  

Prncnbed by General s. .... ,ces 

FPMR (41 CFR) 101 -11 4 
Adm1n111ratron 

I JOB NO PAGE OF 
12  49 

7. SAMPLE OA 
ITEM NO. 

Own e r s h i o C:. t a f f  

Ownersh io Reoort .  Th is fil e (FCC Form 3 2 3 )
cont a i ns ori g inal documents of i n format ion 
reoorted  nursuant to sect ions 7 3 .  3 6 1 3  and 
7 , .a, 6 1 5  of the Commiss i on's Rul es. The reports 
con t a i n  the ownersh ip in format ion ma1nt a1ned on 
l i censees and perm 1t t ees excl us i ve of t hat  re­
oorted in appleicateions sen t to the Mass Media 
Bureau. It al so incl udes rel ated con t ract s  t o  
sel l the stat ion, St ock Op t i ons, Trust Agree­
ment s, an d the l i ke, wh ich are requ i red to  be 
f il ed pursuant t o  sect ion 7 3 . , 6 1 3  of t he 
Comm iss i on's Rul es. 

a .  <\ct 1ve F il es 

Voleume on Hand: 2 7 3 cubic feet 

�Cl- 1 73 
7 9 - 3 ,  
Item 83 
dtd. 
9 / 2 1/8 1  

<\nnual .A ccumul at i on: 1 2  cubic feet 

Stat ion cal l l et t ers 

Perrrianent 

Transfer 1nac t 1ve s e � men ts (1 . e .  1e1 years 
or oleder) to  Federal Records Cen t er every 
t wo ( '.: )  years. 

nffer t o  �at1onal Archives fort y - f i ve (4 5) 
years aef ter trans fer. 

Del et ed St a t ion F i l es 

Annual Accumul at ion: 2 cubic feet 

Permanent 

Transfer f il es of del e t ed stat ions t o  
Federal Records Cent er t hree ( 3) years
aft er delet ion. 

O ffer t o  �at1onal Arch ives fort y-five (4 5 )  
years after t ransfer. 

1 1S-ffl Fovr C119M1, lftclucllng ol1glnel, lo IN 111bffllltecl lo Ille Nallonal ArdlhtH STANDARD FORM 115-A 
Revised July 1974 



PAGE OF Reque•t for Record• Dl•po•ttlon Authority- Continuation 

JOB NO 
1. DESCAIPTION OF ITEM 

(With 1nc1u11we Dain or Reten11on Penodsl 

Station call letters 

111-ffl 
Rev1MCI July 1 97' 
Prescnbed by General S.r,,ces 

Adm1n111r■11on 
1,1, ( • · Ul•ll'J FPMR ('1 CFR) 101  - 1 1  , 

I ;CS NO 
1 3  4 9  ,.

SAMPLE OA1. 
ACTION 

10. 
TAKENITeM NO. 

c. C losed Files 

Volume on Hande: 1.5 cubic feet 
Annual <\ccumulatione: 6  cubic feet 
<\. rrangemente

Per111a11ent 

: Alp habetically by 

Transfer �iles to Federal Records Center 
after one full renewal period (5 or 7 years) 
followin g closures. 

O f fer to �ational Archives forty- five (45 )  
vears a fter transfer. 

ITANDAAO FORM 1 t 5-A 

( I '(  



NCl -1 73-

"AGE Of'RequHt for Record, Dl1po11Uon Authortty- ConUnuatlon 14  491 .108 HO ,.r. 10.IAMPlE OftITEM NO JOe NO ACTIOH TIJCEH 

Televi1ion Branch 

2 1 .  A.  Routine Control Files 

79 - 3 ,  
therefor, staff a1signments, and the disposition Item 77 
of TV renewal applications where action was not dtd . 
taken prior to the station'• 1cheduled license 9 - 21-8 1 
expiration date. It is used to control the 
processing and action on 1uch deferred renewals. 

Destroy one ( 1 )  year after final Commi1sion 
action with respect to the 1ubject renewal 
application. 

( 2 ) Assignment/Transfer Card File-This is a NCl - 173-
3 11 x S" card file which indicates the receipt, 79a 3 ,-
status, staff assignment and transfer of control Item 75 
applications involving television broadcast dtd . 
stations. It is used to control the processing 9 - 21 -8 1  
and action on such applications. 

Destroy one (1) year after final Commission 
action with respect to the subject assignment 
or transfer. 

B . Reference Files 

( 1 ) TV Engineering Files-This file contains 
duplicate copies of the technical portions of 
the application• and various engineering 
submis1ion1 filed by the applicant/licensee ; 
duplicate copies of Commis 1ion authorizations, 
telegram• and other correapondence regarding 
the atation'• technical operation• ;  and aaaorted 
internal office memoranda and ataff engineer 
report,, analyaes, and processing worksheets . 
The•e material• are retained atrictly for 
internal reference and informational purposes. 

Destroy tvo (2) year, after final Commission 
action deleting the atation . 

(1) Deferred Renewal File-This i• a 3 11 x 511 

card file which indicates the 1tatus, the rea1on1 

rour COfll••· lnc!Ydl111 ortgt11ol, •• Ito IUbfflltlNI •• "'· Hello111I Arctll••· ITAH0AII0 FOIIM 1 U-A 
Aev1Hd J11ty 1174 
P, .. crobocl by G1110,11 s,,..,c.,, 

Acsm1n,11,a11on 
FPMR (4 I CFAI 101 - 1 1  4 



•• 
15 RequHt for Records Dl1posltlon Authortty- Continuation 

49 

I. OESCAIPTION OF ITEM 
(Wltft lnchl11w D■IN or Aetent,on Penod1) 

79-3e, 

C. 

Prncnbed by General s. .... ,c .. 
Adm1n11tra1,on 

FPMR (41 CFR) 101A-1A1 4 

JOB NO PAGE OFI 

7. 
ITEM NO. 

10.SAMPLE OR 
ACTION TAKENJOB NO 

( 2) TV R enewal Corresoonde nce File Thi s  file NCl-173 
contains dunlicate copies of commission actions �9-3 ,
and corresnondence regardin � the station's I tem 7 3  
renewal applications. It also includes i nternaldtd. 
o f f ice  memoranda and staff reports, analyses and9/ 21/Sl 
renewal processing workshe ets ( B C  Forms 60J, 
615 and 6 1 7 ) .  These materi als are relat ed 
strictlv for i nternal reference and informationa[ 
purposes. 

�1a int a in in ()ff ice : 
D estroy when materials are ten (10) years old. 

( 3) TV Assi �nment/Transfer File This file 
contains duplicate cooies of Commission 

NCl-173 

correspondence reegardin g th e subjeect application,eItem 7, 
and th e sta ff's analyses and write -up� with 

transfer ( FCC 
retained strictly 

dtd. 
or Form 9/21/81 respect to the assignment 

� - ,7R)e. These Materials are 
for internal reference and i nformational purposes. 

MaintaiR in office: 
D estrov wh en Materials are ten (1 0) v e � rs ol<l. 

On erat i onal F i les 

(1) TV Broadcast �ction File This f i l e  conta i n�Cl- 1 7 3  
all th e oublic notices o f  broarlcast act i ons. 7 0 - 3, 
It i s  use d  to Mai ntain and supolement h1stori caldtde. 
data and to verify filing and acceeptance dates 
with resoect to construction p ermit, renee¼ al ,  
assignment of license and transfer of control 
aooleiecations for TV stations. 

0/2e1 /Sl 
Item 79 

Maintain in of ficee: 
D estroy when materials are threee ( 3) years old. 

( 2 )  TV Call L etters Chang e  File This file NCl-173 
contains tele grams from the Managing Director's 79-3, 
O ffice authorizing a TV station to change its Item 80 
call si �ne. It is used to update historical data dtd. 
and to verify call sign change s  appearing in 9/21/81 
the oublic notices. 

�aintain in officee: 
D estroy when mat erials are thre e ( 3 )  years old. 

Fow c..,._,, lftcludlftf oflglnal, lo IN aulllffltlled lo Ille NaUonal Ardllve1 ITANOAIIO FOAM 115-A 
Revised July 197 4 
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16  49I J08 NO 

,.
rTEM NO 

2 2 .  

, 

,.a. DESCRIPTION OF ITEM SAMPLE OA 10. 
(Wltll � 0.1ft cw Aetentlon Penodtl ACTION TAICEN

J08 NO 

TV Data  Base Update Svstem (BTM) This data bas e 
ma intains and validates the TV eng ineer ing data ba se . 
The data base con tains t echnical data for exis t ing 
s tat ions , proposed s tat ions , TV management , rul emaking 
p e t i t ions/ proposals , foreign s tat ions , TV trans lators  
and LPTV operat ions . 

Inpu t : FCC Publ ic �o tices ; App l ica t ions , Gran t s  

Output (all  weekly) : Da ta Bas e L i s t ing ; Transac t ion 
Lis t ing ; Cr it ical Error Lis t ing ; Ncn-Cr i t ical  Error 
L is t ; Pointer Lis t ; Call S ign Lis t ;  City Names Lis t ;  
TV Eng ineering Da ta Lis t by S ta t e ; TV Engineering
Data L i s t  by S tate , City , Channel ; TV Engineer ing 
Da ta L i s t  by S tat., Channel , Call S ign . 

Dest r_o..z. data elemen t s ,  outpu t s  and documentations when 
no longer requireda. 

TV B ranc h  

1 11-aa ITANDAAD FOAM 111-A 

,, .... , 
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23.  

Preec:rll)ed DJ o.-•• S.N1ee1 

ITANOAAO FOAM 115-A 

FPMA ('11 CFA) 101  • I I  • 
Admfnt11rellon 

P'AGt_o,
17 49I .,oe NO. ,.

� Ofl
JOI NO. AC110N TAQH

,. L OESCAlf'Tl0N M ITIM 
fflM NO. 

, .. 
CWllfl lndllllw O.CW • .....,..... ...,_11 

Distribution Service• Branch 

A. Reference Files 

( 1) Construction Peppit Application Files-Thia 
file contains the original of the ITFS 
application (FCC Form 330-P), as well as 
all amendments and subsequent aubmissions 
by the applicant and copies of all Commission 
correspondence relating thereto. It also 
contains ataff analy1e1, application
worksheet&, and a copy of the Commiasaion 
construction permit authorization (FCC Form 
355). Upon filing, the permittee's license 
application (FCC Form 330-L) and all related 
materials are as sociated in this file. 

Upon licensing of the station, the originals
of the construction permit and license 
applications are transferred to the ITFS 
Station File. Duplicate copies of those 
applications with associated correspondence 
are incorporated into the ITFS Engineer1ng 
.!l:.il.• 

( 2) !TFS Engineering Files--Tbis file contains 
duplicate copies of the technical portions
p f  the applications and various submissions 
filed by the applicant/licensee ; duplicate
copies of all Commission authorizationsa,
telegrams and other correspondence regarding
the applicant/licensee and its filings ; and 
assorted internal office memoranda and staff 
report,, analyses, and processing
worksheets. Theae materials are retained 
strictly for internal reference and 
informational purposes. 

Destroy two (2) years after final Commission 
action deleting the atation. 

AnlNCI July 1174 



NO 
' .108 

ouc:,wn0H Otl ITIM 1, 

f'AG( 01"
Reque11 fo, Aecord1 Dl1po1IUon Authority- ConUnuaUon 18  49 

CWIIII lftclueh9 OetN ., ......... ......., .. 
,.

fflM NO. 

B .  Operational File• 

(1) ITFS Station Filea-Thi• file is the 
"official" Com.miuion record file maintained 
with respect to that ITFS station. It 
contain• the original• of the con1truction 
permit, license, renewal, as1ignment and 
transfer of control applications filed for 
the station and copies of all Commission 
authorizations, telegrams and other 
correspondence relating to the 
applicant/licensee or the ITFS 1tation. 
Volume on Hand : 1 5  cubic feet , Volume 
Accumulated Annuallya: 1 1/2 cubic feet, 
Arrangementa: By call lettersa, Restrictionsa: 
None, Inclusive Dates : 1960-Present 

Pe11Mnent 

Transfer to Federal Records Center when 
mater�als are twenty�z��s years old, retiring 

Hatieaal Ar ehi,ea �hea fift) ( 50) ¥ears eld , 
De s t r oy when la te st document in  f i l e i s  5 0  
yea rs  o ld . 

materials in 5-year --g-ats. -Gffet to 

ITANOAIIO fOIIM 111-A 
A"4NO JIily 1174 
Prncnbed tr, 0-,,.ral S.Nlce• 

AdmlnlalraliOl'I 
FPMA (41 CFAI 101 - 1 1  • 



I JOB NO PAGE OF 
49 Requeat for Record• Dlapoaltlon Authority- Continuation 

L DESCAIPTION OF ITEM 
(Wr1ft lnctusne Olln Of Retention Penodl) 

2 4 . 

L. � U .J 

b. 

STANDARD FORM "5-A 
Arttsed July 197' 
Prncnbed by General s.,-..,ces 

FPMA ('1 CFA) 10A1 -11A, 
Adm1n,11r■11on 

19  ,.
SAMPLE OA 

JOB NO 
1. 

ITEM NO ACTION
10. 

TAKEN 

(ATV S ystem Files This is a historical, con ­ \JCl - l i e. 
solidate rl file for each ooe rational cable 75 -1,
televisi on syste �. F i les are arran ?- e d  b y  state Items 
then numeri cally. Files conta i n  11ns notifi ­ 9 ,  1 0 ,  1 1  
cations, franchise mate rials, c e rtif i cates of 1 4  & 1 � 
compl i ance (prior to lO iS) ,  re g i stration statee­ dtd. 
M ents, soe cial re li ef p etitions and show cause 7/ 2 8/7 : 
netietions. 

- 1 1 n �  �t - • : C �  - - • 1  - - -
- .... ....  - � 1,,.  .&.. '-' r"l. ..7  

n _ _  ..._ _ _  - �  ! - 1 n - -
..L ;1....., """' ..., .,. .._ >J - -

Original and dunlicates of Show Cause Files 
wh ere an evi rl ent i ary hearing has b e en 
ord ered. 

Transfe r  original anJ duolicate files to the 
Doc k ets Branch, Off i ce of the Secretary, 
wh e re th ey become part lj._f official dock eted 
nroc e edings. 

c .  Ori g i nal s o f  R e gistration State M e er � s e, 
Ce rtif i cat e o f  Comol ianc e, Soe c 1a l  Rel ie f 
Files and Show Cause Fil es (wh ere  � o  
evirl ent1ary h eari ng has b e e n ordered. 

Trans �er ori ginal s to Fede ral Records 
Center one (1) y ear after C�TV  syste n 
c eases ooe ration. 

Des t r oy whe n  l a t e s t  d o c ume n t  in fil e  is 9 
ye a r s  o l de. 

� COCMe■• lftdud""9 o11glnel. lo IN aullfflltlecl lo Ille NaUonal AICt\lYH 
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JOB NO PAGE OF 

Aequeat for Records Disposition Authority- Continuation I 

1. DESCAIPTION OF ITEM 
(W1ffl tncl1111ve O■ln or Flelen1Ion P■nod■I JOB NO ACTION TAKEN 

ITANDA"D FORM 1 1 5-A 
R■'t•Md July 1 97 4 
Pr■scenbed by G■n■r■I S■NtCH 

FPMR (41 CFR) 101 - 1 1  4 
Adm1n11tra1,on 

2 0  4 9 

7. 
ITEM NO. 

SAMPLE OR 10. 

2 S Cross Ownership Wai ver Files Petitions for 'ICl- 1 7 3  
release from Sect ion 7 6. 5 0 1  of the Rules which r? S - 1 , 
prohibits cable television systems from � tern 1 2  
earrin g the signal of any television broadcast �td. 
station if such system directly or indirectly 7/28/e7 5  
owns, onerates, controel s ,  or has as interest 
in: a national television network; or a 
television broadcast station whose predicted
Grade B contour overlaps in whole or in part
the service area of such system. These 
petitions were filed under grandfathering pro ­
visions o f  the Rules . Files consist of 
orie�inal netition, correspondence, and exhibitse. 
Files are arranged numerically. 

a. Transfer orieginal to Federal Records 
Center one (1 ) year after CATV system 
ceases ooeration. 

De stroy when late s t  document in f i l e  i s  9 

b. Destrov duol 1cate copies two ( 2 )  
years a fter C �TV system cease s opera­
tion. 

years  old . 

1 11-ffl Fou, cople■• lftdud� ongln■I. lo IN ■ubfflltled 10 .... N■IJon■ I Arcteh,.. 



•• 

ITANDAIIO ,OIIM 1 1 1-A 
Ae,nNCI July 197' 
Prncnbad by General Setvic:.­

AdmIn111r■tt0n 
FPMA ('1 CFAJ 101 - 1 1  , 

(.,II{) ltTi t i  

Requeet for Record� Dl1poaltlon Authority- Continuation 

,. I. 0£SCAIPTION Of' ITEM 
ITEM NO. (Wlttl lncluMe Dain o, Aele,tbOf'I Periodal 

Cable Televis ion Br�nch 

2 6 .  Community Unit  Process ing Svs tem (ACC)  Th is  rl a ta 
base contains Geographic , S ta t i s t ical , Ownersh ip , 
Franchise and Annual filing data abo ut  every Cable 
Corrnnun ity reported to the FCC . 

Input : FCC Form 32 5 ,  Schedule 1 ( s emi-neekl y )  

Output : Cable Community "ull Record�epor t ( s emi-weekla )
TV-Station Authorizat ion Repor t (s�mi-weekly ) 

.... Des t r.2l_ data elements , outpu ts and documenta t i on when 
no longer required. 

PAGE OF 
2 1  49 

SAMPLE OR 10. 
JOB NO ACTION TAKEN 

111-aa 

ttt•IIT 

https://Destr.2l


2 2  4 9  

SAMPLE OA 
ACTION TAKEN JOB NO 

PAGE OFNOAequHt for Record� OlapoaHJon Authortty- Contlnuatlon J08 
I 

I.,. I. DESCAIPTION OF ITEM 
ITEM NO. 

10.(Wltfl lnelullw Oatn or Retention Penod1I 

Cable  TV Branch 

2 7 .  Address  Process ing System (A.�D) This data base contains 
add ress aa ta items for ma iling purposesa. The sys tem 
is us ed to  providae address ing data to be  util ized by
all  Mas s  Med ia Bureau data bases requiring add ress ing 
informa t ion. 

Input : FCC Form 325 ,  Schedule  1 (weekly) 

Output s  : Mailing Add ress Record s (weekly )  

Des t roy data elements , outpu t s  and documentation when 
no longer requi red . 

, 

1 11-aa ITANDAIID FOIIM 111-A 
AeviNCI July 1974 
Preac:nNCI by �rat s.n.,ces

Adm1n11tr■11on 
FPMA (4 1 CFA) 101 - 1 1  4 



•• 
Aequeet for Recorde Dlepoeltlon Authority- Continuation 

(Wttfl lnclullft Detel Of Aelet1l10ft Pet1od1I 

ITANOAIID FOIIM 1 1 1-A 

AevlNd July 1974 
Preac:nDed by General S.rv,c:es 

FPMR (41 CFR) 1 01 - 1 1  4 
Ac1m1n11tratoon 

PAGE OFHOI 
J08 2 3  4 9  

1. I. DESCAIPTION OF ITEM SAMPLE OA 10. 
ITEM NO ACTION TAKENJOB NO 

Cab le TV Branch 

28a. TV - S t a t ion1.Process ing Sys tem (ATV) Thi s  c omputerized 
data  base contains informa t ion about TV s ta t ion call  
signs , TV broadcast  s tat ions and selec ted tran s la tors . 
Data includes c i ty and s ta t e  o f  license ;  channel number 
ne twork code ; and ef fec t ive and termina t ion d a t e  of the 
aut horizat ion and the new c a l l  s i gn ,  if required . 

Input : New Call S i gns (weekl y�e_ 
TV Aut horizat ion (weekly) 

Ou tput : TV - S ta t ion Cal l  S igns (weekly) 

Des t roy ; data elemen t s , output  and documentat i on 
when no longer needede. 

111-la 



NO PAGE OF 
Reque1t fo, Recordt_ Dlepolltlon Authortty-Continuation 

4 9  I JOB 

10 L DESCRIPTION OF ITEM 
(Wlttl 1nC1u1M Detfl Ot Retention Penodal 

ITANDA"D FO"M 115-A 
Aev1Nd July 1974 
PfftCnbed t,y General SeMCfl 

FPMR (41 CFR) 101 - 1 1  4 
Adm1n11t,a1ton 

2 4  
I. 

1. 
ff'EM NO. 

SAMPLE OR 
ACTION TAKENJOB NO 

Cable TV Branch 

29 . Phys ica } Sys t em Process ing Svstem (Trunk) (ATR) 
Thi s  data base prov ides technical in format ion about thi 
services provided to the cable communi t ies . Prov ides 
s ignal carriage informa t ion indicat ing call s ign 
carrier frequenc y ,  me thod of recep t ion , s ignal typ e , 
cable communit ies served , and hours o f  spec ial servic e i . 

Inpu t : Form 3 2 5  S chedule II - Annual Repor t o f  
Cable Televis ion Sys tems (weekly) 

Output : Phys ical System Full Reco rd P r int  (weekly ) 
S ignal Carriage Dist ribut ion Report  (i,•eekly) 

Des t roy data elements , outpu t s  and documentat ion 
when no longer required 

111-aa 

.i 



•• 
I J08 HO PAGE 

2 5  
OF 

49 Aequeet for Record• Olapoeltlon Authority- Continuation 

I. DESCAIPTION OF ITEM 
(Wltfl 

SAMPLE OA 
Penocl1) A9teftl10fl Daiei o, lnclula¥e 

Cable Television Relax Service Card File�--The1e card•a• 
75- 1index pertinent information relating to cable , 
I tem 25  
dtd . 

b. 

d. 

ITANOARO FORM 1 1 1-A 
AevtMCI July 1974 
Preacnbecl by G-■• S.""cn 

Admln11tr■tion 
FPMA (4 1 CFAI 101 - 1 1  4 

,.
ITEM NO 

10. 
ACTION TAKENJ08 NO 

CARD FILES 

NCl- 1 73-, n . 

are reference aid• intelevi1ioc relay 1tation1 and 
utilizing the cable television relay 1ervice licea1e 
files. These file• con1i1t of the fo l lowing 1eriesa: 7- 28- 75  

a. Hiatory cards for active and deleted cable relay 
1tatioc1 , which are arranged alphabetical ly by 
name of licensee. 

Destroy upon retirement of CARS Licenae File 
to Federal Record• Center. 

Location cards which index cable relay 1tation1 
alphabetical ly by 1tate then by city. 

Destroy upon retirement of CARS Licen1e File 
to Federal Record• Center. 

c.  Cro1 1  Reference Cardi vhich li1t cable relay
1tation1 alphabetical ly by cal l  1igu. 

Deatroy upon retirement of CARS Licen•e File 
to Federal Records Center. 

Cro11  Reference Carda which liat cable relay
station• by file cumbers. 

Destroy upon retirement of CARS Licenae Fil e 
l r,  Federal Record• Center. 

Note : The CARS L i cen se F i le is schedu l ed under 
NC l - 1 7 3 - 7 5- 1, i tems 1 6a-b. 



AequHt for Record• Dl1poaltlon Authority- Continuation 

I. OESCAIPTIOH Of' ITEM 11 

3 1 NCl- 1 73 -

I tem 26 

a .  

b .  

system. 

7 5- 1 , 

1erie1a: dtd . 

a. 

Federal Records Center. 
Note : The CATV System File is scheduled under 
item 2 4c, this Job. 

STANOAIIO FORM 1 1 1-A 
1 1 1 - 20 ,  

R ..... ., Ju lr  t9TC  
P,e1cubed t,y G•"•'•1 Sen,, c e 1  

Adm1n111,111on 

PAGE OF
NO 2 6  491 .108  

75- 1  , 

dtd . 

I tem 27 

7- 28- 75 

(Wotll � O■IH ., "-lefttloft ,.....,.., 
,.

SAMP\.E OR 
JOI HO ACTIOf4 TAl<EN 

Certificate of Compliance Card• Filc1-The1e card• 
index pertinent information relating to cable 
television 1y1tems, and are reference aid• iD 
utilizing the Certificate of Compliance Files. These 
files consist of the following aeriesa: 7 -28-75  

History cards which list the filings and actions 
taken on cable television systems, which are 
arranged alphabetically by atate then by
community. 

Destroy upon retirement of CATV System File to 
Federal Records Center. 

Certificate of Compliance cards, arranged by
city and state--Cards on show cause and 1pecial 
relief filings are interfiled in this aeries 
on color coded cards next to their related 
Certificate of Compliance card : Certificate 
of Compliance card-white ; Show Cause 
card-orange ; Special Relief card-blue. 

Dest roy upon retLrement of CATV System FLle to 
Federal Records Center. 

c .  Cross Reference cards which index cable 
television systems alphabetically by name of 

Destroy upon retirement of CATV System File to 
Federal Records Center A 

Frapcbiae Card Filet-Tbeae card• iDdez atate and NCl- 1 73-
local franchiaes and are aids for referencing the 
franchiae files. 

3 2 . 

The file• con1i1t of the following 

State cards which index franchiaes alphabetically 
by state then commWlit y . 

Destroy upon retirement of CATV System File to 
Federal Records Center. 

b. Cross reference cards which index : �anchises 
by name of franchisee. 

Destroy upon retirement of CATV System File to 



I. DESCRIPTION OF ITEM 
JOB NO 

These cards NC I - 1 7 3  

Prncnbed by General S.Noces 
Adm1n,11r■t,on 

FPMR (41 CFR) tO t - t t  4 

JOS NORequest for Records Disposition Authortty- Contlnuatlon I PAGE OF 
2 7  4 9  

'· ,.
SAMPLE OR 

ACTION
10. 

TAKENITEM NO (W1lt'I 1nc1u11we O■tfl Of Retention Penod■I 

3 3  . Cross Ownersh ip W aiver Card F i l es 
l ist f 1 l 1 ngs and a ctions ta ken on 
cross ownership,
for ut iliz ing cross ownership files. Cards 

petitions forr S -1 
and serves as a reference aid [ tern 3 2  

�td. 
are arranged numerically. 7 / 2 8 / 7 5  

Destroy uoon retirement of Cross Ownership 
W aiver File to Federal Records Center. 

Fovr c�a. lllcludlftt Of1glnel. to be aulNftffled to Ille Natlonal ArctilwH ITANOARO FOAM 115-A 
Revised July 1974 

1 15-203 



Aequ••• for Record• Dl•po•Hlon Authority-Continuation 

Ae,,tMd July 1974 

,ldmln11tr■1t0n 
FPMA (41 CFA) 10 1 - 1 1  4 

,. L DESCRIPTION OF ITEM 
ITEM NO. 

NO PAGE OF 

I J08 28 49 ,.
SAMPLE 0A 10. 

(Wltll lllclutlW Deen o, Retention Penod1I .108 NO ACTION TAKEN 

Cahle TV Branch 

3 4 .  Cable Svs tem Authorizat ion (AFP ) Th i s  data ba s e  
provides an au tomated sys tem for enter ing ma in _ a ining 
and access ing cable  I V  app lica t i ons for the 
use of frequenc ies wi thin the band s 1 08- 1 3 6  '. !H'z and 
2 2 5-400 MH2, and analyz e s  these frequencies  for  
poss i b le conf l i c t s  wi th f requencies  in use by  
nearby aeronautical s ta t ions . Data inc lud e s  appl ic ant  
name , locat ion , f i ling d a t e , frequenc ies  reque s t ed /  
approved and other technical  d a ta . 

Inpu t : Applica t ions f iled by cable I V  c ompanies 
for  authorizat ion t o  use c er tain mid and super-band 
f r equenc ies (daily)  and tapes of curr en t FCC f requency 
ass ignment s  for aeronau t ical  s ta t i ons (monthly)  

Ou tput : Let ters no t ifying appl icants  of approved / 
d i sapproved frequency reques t s  (daily)  
S ta t i s t ical Repo rts  (as  requ ired)  

De s t rov data elements , outpu t s  and documenta t i on 
when no longer requi rede. 

ITANDAIIIO ,o,-w 1 11-A 

P.-.cnbed by Gen.rel s.N!Cff 
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L DESCAIPTION OF ITEM 

PAGE OF 
49 

111-aa 
AewtMd July 1974 
PrNCnlled t,y Generll 5-MCH 

Ac:1m1n11tr■1ton 
FPMR 141 CFR) 101 - 1 1  4 

,.
ITEM NO. (Wilft lnclutlW 0.tfl or ...._,,tloft Penod1) 

NO 
I J08 ,.

SAMPLE OA 
.IOI NO 

2 9 

10. 
ACTION TAKEN 

Cable  TV Branch 

3 5 a. Employmen t  Process ing Svstem (AEE ) This data base 
contains emp lovment stat i s t i c s  for  cable sys tem 
operators bas� on sex , ethnic  type and j ob c la s s i f i­
cat ion d ivis ions for full t ime , par t - t ime and on- the ­
j ob t raining employees . The f i l ing date  o f  t he Form 
395-A is also at tached . 

Input : Form 395-A - Annual Repor t  o f  EEO Emp loyment 
S ta t i s tics  of Cable  TV Sys t em (mon thly)  

Output : Employmen t File Ful l  Record P r int (�on thly)  
EEO S t2 t is t ic s  Reports  (mont hly) 

Des troy data elemen t s , output s  and documentat ion 
when no longer required . 

ITANDAIIO FOIIIM 111-A 



RequHt for Record• 011po1Ulon Authority- ContlnuaUon 

c;.,..,81 
Ae••tH July 197• 

Se,.,,.cu Pretc1"1IMCI IIY 

1. OESClll�TIOH 0, ITEM1. fWkll lllc:ilu.,. 0•1H _, "84.....,. �.,._II 
fflM NO 

Lov Pover Television Branch 

3 6 .  A .  Routine Control Files 

( 1 )  Application Card File-Thi• ii a 3" x 5" 
card file (Form BC-335)a, which identifie1 the 
applicant and de1cribe1 the facilitie• 
reque1teda. It al10 indicate• the 1tatu1 and 
the di1po1 ition of the LPTV or TV tran1lator 
application. It i1 u1ed to control the 
proces s ing and action on 1uch applicationsa. 

Destroy ten ( 10 )  year, after final Comi11 ion 
action vith respect to the subject applicat ion. 

B .  Reference Files 

(1)  Application F ile Number Logbooks--Th is file 
system cons ists of several logbooks identifying
the applicant by namee; describ ing the application 
by rece ipt date, channel requested , or station 
call s ign ; a· and listing the file number as 1 igned 
to the particular application. All LPTV and 
TV translator conatruction permit, licensea, 
renewal,a- as s ignment and tran1fer of control 
application• are included in these li1tingsa. 
These material• are retained 1trictly for 
internal reference and informational purpo1eaa. 

Destroy vhen ao longer needed for reference 
purpoHIa• 

( 2 )  Clll Sign Card Pile-Thia is a 3"  x 5" card 
f ile vhich identified the LPTV or TV tran1lator 
licensee by name, de1cribe1 the station's 
location in term• of community and statea, and 
liats the call sign ass igned to that 1tation. 
Tbe1e material• are retained 1trictly for 
internal reference and informational purpo ses. 

Destr�v when no longer needed for refere��� 
purpo 1e1. 

1 1s-2u 

.,,...._.,.........,..,. 

.. 
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T e l e va�as i o n  S t a �ai o n  F i l e s a. T h e  r e � a i n i n g  
� a t e r 1 a l s  a r e  1 n c o rn o r a t e d  i n t o  t � e  L P T V  
� n � i n e e T i n g  F i l e. 

A_,,.MCI July 197• 
P,nct111eO c,, G • .,.,,, S.Mcu 

.IOI HOI 
••,. L OESCIU"'TION 0, ITEM 

ITEM HO 
SAMPLE OR

tit• lftdwejW 0.1 .. Of "-teftllOfl ....... � ACTIOfc TAICENJ08 NO 

( 3 )  Con■truction Permit Application File-Thi• 
file contain• the original of the LPTV or TV 
tran1lator application ( FCC Form 346 ) a, ••awella•• 
all cendment1 and ■ub■equent 1ubmi■■ ion■ by
the applicant and cop ie• of all Commi1 ■ ion 
corre1pondeace relating thereto . It al■o 

� include• ■taff aaaly■e1 , application vork1beet■ , 
the computer generated interference ■tudy
pertaining to the application , and a copy of 
the Colllllli■ ■ioa'■ coa■,truction permit 
authorization (FCC Fona 364) . Upon filing , the 
permittee'•  licea1e application (FCC Form 347 ) 
and all related material• are a■■oc iated in this 
file. 

Upon licea■ iag of the 1tatioa , the original■ of 
of the con1truction permit and license 
application• are transferred to the L o w  P o w e r  

(4) LPTV Engineering File--This file contains 
duplicate cop4es of the technical portion• of 
the applications and variou■ su�mis 1 ioa1 filed 
by the applicaat/licen■ee ; duplicate copies of 
Commisa ioa authorization■ , telegrams and other 
correspondence regarding the applicant/ licensee 
and ita filingsa; and •••orted internal office 
memoranda and 1taff report■ , aaaly■e■ , and 
proce11 ing vork1heet1 . The■e material• are 
retained atrictly for internal reference and 
iufonaatioaal purpo1e1. 

De1troy tvo ( 2 ) year• after final Commi■1ioa 
action deleting the 1tation. 

ITANOAAO ,oAM l l l•A 

Adffllftlttrlltoft - l'PMA 1 • 1  Cl'AJ 101 • 1 1 • 



.....,..o.....,�........, 
RequHt for Record• Dl1po1ltlon Authortty-Contlnuatlon 

cw• 

Pretcnlleel Illy Gefte<el S.MUI 
Adfflll\111�'.!� • 

L DI.ICIW1l0N o, mw 

PAQE Of' 

I J08 HO 3 2  49  
,. 

IAMPU OA 10.,.
ITIM HO. J08 NO � TAl(EM 

( S) Di1mi••ed Application Pile•-Thi1 file 
contain• the origina l of the LPTV �qr TV 
tran, lator con,truct ion permit application, (FCC
Fora 346 ) that have been di1ai11ed by the 
Commi,,ion for variou, rea,on• (e . g . , 
w:i,ucce••ful lottery participant ) .  I t  al,o 
inc lude• any interna l aemoraada , •taff ana ly•e• 
and proce•• ing vorlu heet, , and copie•  of al l 
Commi, ,ion corre,poudence pertaining to the 
•ubject application. The•e material• are 
retained •trict ly for interna l reference and 
informa tioaa l purposes . 

Destroy three (3)  year• after fia.a l Commi••ion 
action diami•• ing the subj ect application. 

ITANOAIIO ,011111 I ll-A 
AewiNCI Juty 1174 



Aequeet for Record� Dlepo■Hlon Authortty- Contlnuatlon 

Reviled July 1 974 
Preacnlled by GeMral Sefv1ce1 

Adm1n11tra11on 
FPMR (4 1 CFR) 10 1 - 1 1  4 

,. L OESCAIPTION OF ITEM 
ITEM NO. (W111'1 Inc..,.,,. Delft Of AetenllOfl Penodal 

PAGE OFJ08 NO 
I 3 3  4 9  ,.

SAMPU OR 10. 
J08 NO ACTION TAKEN 

Low Power Televis ion Branc h 

Low Power Televis ion Lo t t erv S v s t em (BLP ) Thi s  data  
base  provid es a method of  trac king an  app l icat ion for 
a 1 ow �ower telev is ion s t a t ion through the lot tery 
proc es s .  I t  contains app l icant name , add r e s s , call 
s ign , f ile  number , preferenc e fac tors , fac il i t ies , 
fac ili ty loca t ion , lot tery da t e ,  number , t ime and 
winnera. 

I nput : LPTV Applicat ion (da i ly ) a, Form 346  (daily)  

Output : Full Record Report  ( on-reque s t ) �  Int ernal 
Preference (B)  List  (on-reques t ) �  Publ ic Not ice of 
Lo t tery Dat e  & As soc iated Preferenc e (B) L i s t  (on­
reques t ) ; Pub l ic No t ice of  Amended Lot t ery Dat e  & 
Assoc iated Correc ted Preferenc e (B )  Lis t (on-reques t ) ;  
Public  Not ice  o f  Tentative Winner (on-r eques t ) �  
Pub l ic No t ice of Fina l Winner (on-reques t ) a. 

Des trov data elements , outputs  and documen t a t ion 
when no longer required . 

ITANOAIIO FOIIM 1 11-A 



NCl-1 7 3  

Items 

AequHt for Record• Olapolltton Authority-Continuation 

'· 1. DESCRIPTION OF ITEM 
ITEM NO (Wlttl lllc:lullW Oatfl � A.tefttion Penodtl 

AUDIO S!IVICES DIVISION 

3 8 a. Engineeripg File loom 

Broadca1t Station Engineering File• (AM , FM).
Contain• engineering data e11ential to the 
proce11ing of application•. File con1 i1t1 of 
graph■, map1, f ield inten1 ity mea1urement1 and 
eng ineering ezh ib its. Tbi1 data duplicates,
to 1ome eztent, the material contained in the 
official broadca1t license file. 

a. Active Station• 

M&iataia in office until deleted. 

b. Deleted Station■ 

De1troy two ( 2) year• after deletion, 
if no applications are pend ing 
1pec ifying the deleted fac ilities. 

Station Renewal , A11 ignment/Tra01fer and 
Fac ilities Corre1pondence File• (AM, FM). These 79-3, 

&7 3  
file• contain renewal proces 1 ing work1beet1 ( BC 
Form■ 604, 6 1S and 6 17) , copie1 of corre1poadence 
and 1taff vrite-up1 on a11 igDment1, traa1fer 74 dtd .
of control and facilitie1 application• (FCC Form 9-21 - 81 
A-37 8) and copie1 of outgoing corre1pondence, 
inter-office memoranda, etc. relating to the 
renewal, a11 igDJ11ent/tran1fer and fac ilities 
autborizatio111. 

a. Active Station, 

M&intain in office unt; l deleted. 

b. Deleted Station• 

De1troy two ( 2) years after deletion. 

I 
ITANDAIID FORM 111-A 
Re,nNd July 1974 
Prncnbed t,y Genet■! Sef'v,ce1 

Adm1n,11r■1oon 
FPMR (4 1 CFR) 101 - 1 1  4 



Request for Records Disposition Authority- Continuation 

SAMPLE OR I. DESCRIPTION OF ITEM 
(WI"' 1nc1u1111e Oatn or Retention Penodsl JOB NO 

4 0 .  

b .  

Prnc:nbed by General S.r,,c11 
Adm1n11tr1tion 

FPMR (41 CFR) 10A1 - 11 4 

JOB NO PAGE OFI 
3 5  49 

t.,.
ITEM NO ACTION

10. 
TAKEN 

Puh l ic R e ference RooM 

Bro ad c ast Station License Files (;\M, FM , TV) . NCl - 17 3  
These are o f ficial record files documenting all79e- 3,
activities o f  the st ation. T h e y  conta in the Item 61 
correspondence, applications and supporting dtd. 
d ata  for construction oermits, licenses, renew- (/ 2 1/81 
als, ass ignments and transfers. Also containe c 
in th e files are the a uthori : ations relating 
to the v arious requests. 

P u blic Files 

Volume on H and: 1 0 0 cubic fe e t  
Annu al .\ccumulation: 
Arrangement : Call Sign - by Services 

10  cubic f e e t  

Permanent 

a. Transfer station files for the period J uly 
1, 1976 to J une 1>n, 19 8 3  to Fede ral Record� 
C ent er when latest f ile is one (1 ) y e ar 
anrl si x ( 6 )  months ol d. 

the Na t i on a l  Ar c h i ves  whe n  20 -
_,; I( c a l e nd a r  yea r 200 3 ) e. 

O f fe r  to  
ye a r s  o l d  

B r e a k  subsequent  f i l es eve r y  3 yea r s e. 
T r a n s fe r  c l o sed f i l e s to FRC whe n  l a te s t  

i n  f i l e  i s  3 yea r s  o l d . 

O f fer  to the N a t i o n a l  A r c h i ves i n  10 ye a r  
b l ock s when  l a t e s t  d o c ume n t  i n  f i l e i s  20 
ye a r s  o lde. 

d oc ume n t  

1\fon - Public Files 

Volum e  on H and: 100 cubic f e et 
Annu a l  Accumulation: 3 cubic f e et 
Arrang e ment: Call Si gn - by S ervices 

P erm anent 

c .  I n  ca l en d a r  yea r 1 9 8 7 , t r a n s fe r  ma t e r ei a l s  
f o r  the per i od 1 9 3 4  through  J u n e  30 , 1 9 7 6  
t o  FRC . 

O f f e r  t o  the Na t i o n a l  Arch i ve s  whe n  20 
ye a r s  o l d  ( c a l e nd a r  ye a r  1 9 9 6 ) e. 

111-20, ,Our eopte1, lllc:ludlftt ottgtnal, to 1M eultfflltted to fie NaUonal An:tih,H STANDARD FORM 115-A 
Reviled July 1974 



•• 

� 
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I J08 NO PAGE OF 
49 

10. 

1 0  

by 

, r (h 5 0  

RequHt for Record• Dl1po11tlon Authorfty- Contlnuatlon 3 6  

ACTION TAKEN,. 1. DESCRIPTION OF ITEM SAMPLE OR 
(W1lt'I lnclu .. .- Oatft or Retention Penod■I ITEM NO. JOB NO 

d .  files every 1 0  years .Break s·ubsequent 

Transfer closed f i les to FRC in 
blocks when ratest document in 

year
fil e is 1 5  

years old . 

Of fer to the National Arch i ves in 1 0  
is

year
blocks when latest document in file 

'2.0years old .  

4 0a-dNotea: any records covered 
the Nat ional Archives chooses 

items that 
to accessionnot 

to be retaianed in the FRC un til the latest are 
years old . document in the file is 

STANOAAO FOAM 115-A 
Revised July 1974 
Prncnbed by General Services 

Admin,11r■11on 

Four Cot!MS, lftc:tudlnt Olttfnal. to " subffltfted to ... National ArctllYH 

FPMR (41 CFRI 1 01 - 1 1 e4 

i 



4 1 .  

A. Copy of database on magnetic tape and copy 
of documentationa: Permanent . Tra nsfer to 
the National Ar chives immediately . 
Transfer updated version of database on 
magnetic  tape and documentati on to the 
National Ar chives once every 3 years. 

B .  All other copies of documentation and data 
elementsa: destroy when no longer neededa. 

Adm1n11tr■11on 
FPMA (41 CFRJ 10 1 - 1 1  4 

JOB HO PAGE OFRequeat for Record• Olapoattion Authority- Continuation I 3 7  4 9  ,.I. DESCAIPTIOH OF ITEM,. SAMPLE OA 10. 
ITEM NO CWlltl Inc:,.,... Oatn 04' Aetentton Penod1I JOB NO ACTION TAKEN 

AM/ FM/TV/AUX Branch 

Broadcast  Applicat ions Process ing Svs tem (BAP S )  This  
data base  contains in forma t ion detailing the  indent i ty 
and s tatus o f  fac ili t ies and o f  nend ing applications. 
Data includes locat ion and ��rame t ei:sao f  fac il i t ies  
( city , s t reet , s ta t e  and z ip cod e ) , f il ing date  o f  
appl icat ions and s tatus o f  da ta entry . 

Input : Forms 3 0 1 , 302 , 303 , 3 09 ,  3 1 0 ,  3 1 1 ,  3 1 3 ,  3 1 4 ,  
3 1 6 ,  3 1 8 ,  3 2 1 , 330 , 340 ,  34 1 ,  342 , 345 , 3 4 6 ,  347 , 348 ,  
3 4 9 , and 701 -Iroadca s t  appl icat ions (daily)  

Output : Not ice  of  Receipt  (daily ) a; Public No t iCll!.a(<la i l � )  
Broadcast  Ac t ions (daily )a; Renewal Reminder (monthly) ;  
Appl icat ions S t atus Repo rt  (daily )a; Transa c t ion List  
(daily )a; Fold er Labels (daily)a; Address  Lis t s  (on
reques t )  

Qegtro17 data elemeRto , ouqiuto aRa at'HtcfflerH ._ t 'te,n 

wheR RO leRger requ :red . 

ITAN0A IID ,o,-,. 111-A 
AevlNd July 1974 
Prnc:nbed t,y General Serv,cn 

Ll'O ll'U t J  STl•II' 



PAGE Of'Aequeat tor Record� DlapoaHJon Authortty- Contlnuatlon 
3 8  4 9  

'· 
ITEM NO. 

4 2 

L OESCAIPTIOH 0, ITEM 
(Wltfl lftctvtNe Oetn or "-tentton Penodal 

AM/FM/TV BRANCH 

Broadcast  Special S tud ies (BX.X ) This da t a  base  contai 1 
source and /or obj ec t images , as  appropr�a t e  for  
eng ineering programs / s tud ies  for new app l icat ions or 
p e t i t ions in the AM , FM and TV serv ic es . 

Input : FM Engineer ing da t a  bas e ; TV Eng ineer ing 
d a ta bas e ;  AM Engineer ing data base (al l a s  required ) 

Output : AM Rad iat ion Pat t erns ; Descrip t ions o f  
Cc verage Areas o f  AM ,  FM o r  T V  S t a t ions ; Lis t s  o f  
FM o r  TV Allocat ions ; App l icat ions and Opera t ing 
S ta t i ons  (all on demand ) 

Des troy data elemen t s ,  outputs , and documenta t ions 
when no longer requ irede. 

t. 
SAMPLE 0A 10. 

JOI NO ACTION TAKEN 

ITANDAIID FOIIM I l l-A 
Re,,tNd July 1974 
Prncnbed by General SeMCft 

Adm1n,11ration 
FPMR (41 CFR) 101 - 1 1  4 
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I JOB NO PAGE OF 
49 RequHt for Records Olaposltlon Authority-Continuation 

ITEM NO. 
L DESCRIPTION OF ITEM 

cw,m 111c:1u11w Datn Of Aatent10f'I Penodtl JOB NO 

Deleted Broadcast Station Files .\M, FM, TV)e. 

and subsequently deleted. 

2 cubic feet VoluMe on Hande· 
2 cubic feet Annual Accumulatione: 

B y  Call Letters Arrangemente: 

1 97 1 - 1 980 to be 

b.  

STANDARD FORM 1 1 5-A 

Prescnl>ed by General San,1c11 
Adm1n,11r■11on 

FPMR (4 1 CFAI 10 1 - 1 1 P4 

39 

,. 
ACTION

10. 
TAKEN

,.
SAMPLE OR 

These 
NCl- 1 7 3  

79- 3, 
4 3 .  

f iles contain the official correspondence, 
apolications and supporting data and authori - Item 6 2  
zations stations which have b een authori z ed dtd.on 

9/ 2 1 / 8 1 

Permanent 

Retire to Federal Records Center one ( 1) year a.V:;..e, 
deletion. 

hlocKs 
1 0  year s e gments, Ofefer to �ational .\rch1ves 1n 

2 0  years after deletion ( i .e. 
offered in 1990)e. 

4 4  . Dismissed Broadcast .\onlicat1ons. These files \/Cl- 17 3 
contain the o f ficial correspondence, aopl1 - 79 - 3,
cations and supportin g data for new s t ati ons Item 63  
which h a ve b een dismissede. dtd. 

Q / 2 1 / 8 1 
Destroy one ( 1 )  year after applicatio n is 
dismissed unless aonellate action is pen� in ge. 

4 5  . Broadcast Station History Cards ( A�! ,  F � I, TV ) .  \/Cl-1 7 3 
Thes P cards contain the history of appl i cat i or. ,e7 9 - 3, 
�iled and actions taken on stations. Cards I tem 6 6  
are maintained in active and deleted sect i on. dtd. 

9 / 2 1 / 3 1  
a .  Acti ve Stations 

Maintain in office until deleted. 

Del eted Stations 

Vol ume on f land: Approx. 20 linear inches 
.\nnual .\ccumulation: Less than one ( 1) 
linear inch. 
Arrangement : By S ervice then b y  Cal 1 Lette1 s. 

Permanent 

�end cards o f  deleted stations (in 1n  year 
eg�eR ts) Records Centeri r 

to Federal ten 
( l n)  years after station is de l eted. 

115-ffl 
Reviled July 1974 



AequHt for Aeco�• Dl1po11tlon Authortty- Contlnuatlon 

I. DESCRIPTION OF ITEM 
(Wltft 1nc1u....,. Dain Of' Aeten1,on Penod1I 

4 6 . 

A..,.Md July 1974 
Prncnbed by General S.n,,ces 

Adm1no11r■hon 

FPMA (4 1 CFR) 101 - 1 1  4 

JOB NO PAGE OFI 
40 49 ,.

SAMPLE OR,.
ITEM NO 

10. 
ACTION TAKENJOB NO 

O � fer to �at 1onal Archives ( in 1 0  year
2 0  vears after deletion. 

Station Location and Frequencv Channel Cards N C l -1 7 3  
(AMe, FM, TV) . These cards ref 1 e ct ap p  l 1 cat 1 on s 7 9 - 3 

which h a v e  been f iled for a part icular city andei tem 69 
frequency . S inee the s e  c a r ds are rare l y  used  dtd. 
a.cd RO J oo qe r  l'P<late-d, sugge s et they 110 l vn)?;et  9/21/81 
se ma il'ltained. 

Do s t FQf al l c ards imme � 1 at e l y .  

A. Cards arranged by state or city : 
Permanent. Offer to the Nati onal Arch i ves 
i mmed iatelya. 

B .  Cards arranged by frequency : Destroy
i mmed iately . 

�)
bl�s 

1 1 S-20J ITANDAIID FOAM 1 15-A 



' "°8 NO. 
RequHt few ReoordJ-oa1polftlon Authortty-ConUnuatlon 

4 8 .  
7 9 - 3 ,  

.-....:nNd .., � .....,._ 

,-AOC o,
41 49 

,.
ff'IM NO. 

47. F o r e i gn P ro g r am Au t h o r i z a t i on F i l e s. Th e s e  N C l - 1 7 � -
f i l e s  c on t a i n  app l i c a t i on s , au t h o r i z at i on s  a n d  7 9 - 3 ,
c o r r e s p o n d e n c e  re l a t i n g  t o  t r an s m i s s i on o f  I t e m  6 5  
p ro g r am m a t e r i a l  t o  C an ad a  and / o r  M e x i c o. d a t e d  

9 - 2 1 - 8 ]  
( 2 )  y e ars  a ft e r aut h o r i z at i o n D e s t r oy t w o  

e xp i r e s. 

Au t h o r i z a t i on  F i l e s ( AM ,  FM). T r an s f e r r e d  t o  
t h e  P u b l i c R e fe r e n c e  R o o m  b y  t h e  AM a n d  FM 

N C l - 1 7 � -

I t e m  7 0  
d a t e d  

B r an c h e s , t h e se f i l e s  c on t a i n  e x t r a  c op i e s  o f  
a u t h o r i z at i on s  i s s u e d  t o  a s t a t i o n e The. 
o r i g i n al g r an t ed a u t h o r i z a t i on i s  l o c a t ed i n  9 - 2 1 - 8 1  
t h e  O f f i c i a l  B r o adc a s t  L i c en s e  F older ( al s o  
l o c a t e d  i n  t h e  Pub l i c  Re feren c e  R o o m ) . U s ed 
s t r i c t l y  a s  an e xt r a  c o n v en i en c e  c o p y. 

D e s t r o y  w h en n o  lon ger requ i red f o r  r e f e r en c e  
p u rp o s e s. 

49. L o w  P o w e r  Te l e v i s i on S t a t i o n F i l e s . Th i s  f i l e  
i s  t h e  " o f f i c i a l "  C o mmi s s i o n r e c o r d  f i l e  m a i n ­
t a i n e d  w i t h r e s p e c t  t o  t h a t L P TV s t a t i o n . I t  
c o n t a i n s  t h e  o r i g i n a l s  o f  t h e  c o n s t ru c t i o n p e r­
m i t ,  l i c e n s e , r e n e w a l ,  a s s i gn m e n t and  t r an s f e r  
o f  c o n t r o l  ap p l i c a t i on s  f i l e d fo r t h e  s t a t i o n 
and  c o p i e s  o f  a l l  C o mm i s s i o n aut h o r i z a t i on s , 
t e l e g r a m s  an d o t h e r  c o r r e s p o n d e n c e  r e l a t i n g  
t o  t h e  ap p l i c a n t / l i c en s e e  o r  t h e  L P T V  s t a t i o n. 

Vo lume on Han 02  cubic feet  

Arrangementa: Alphabetical�Call S ign 

When Trans fer  to FRC ? See Attached 
�uthea Offer to Arck�vc�? See Att�,ah�d 

Annual Ac cumulat ion : ----i.2  cubic  f eet  

Transfer inactive files to FRC once a year. 

Destroy when latest document in file is 50
years old. 

ITANOA"O fl'OtlM 11�A 
""4Nd .Jvt, 117' 

Adfflll'IIIC,aliOn 
,.....,_ 1• 1  CF111 101 - 1 1  • 
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ACTIOH TAKEN JOB NO 

Aequeet for Record• DlepoelUon Auttlortty - Continuation 

,. L DESCRIPTION OF ITEM 
rTEM NO. 

SAMPLE OR 10. 
(Wittl lnc1utft9 O.ta or Retention Penod1) 

M1 B··anch 

s o .  AM Da ta Base Update ( BAM) The update  sys t em is 
designed and ma inta ined t o  upd a t e  the AM Eng ineering 
d 1. t a  base , wh ich is used to sup port the AM c hanneel 
s ::.udies . Da ta is  ::-a ir1 tained for all  AM s ta t ions 
by frequency , loc� t ion , l a t i tude and longitud e . 

Inpu t : Form 3 0 1  - App l ic a t ion for Broadcast  Fac il i ty 
(daily)  

Outpu t : Update Repo rt (weekly) ;  Da ta Base L i s t ing 
(weekly)e; Upda t e  Transac t i ons  Lis t (weekly) 

Des troy data elemen t s ,  ou t pu t s , and d ocumen t a t ion 
when no longer requirede. 

ITANOA IID FORM 111-A 
Ae,nNd July 1974 
Pr-■cnbed tly General S.r,•Cff 

Adm1n11tr111on 
Ll'O 1911 1 1  1Tt•ll7 FPMA (41 CFA) 101-11 4 

111-IOI 



•• L DESCRIPTION OF ITEM 

5 1 . 

Re,nNd July 1974 
Preacnbed by Gefteral S.n,,c:es 

Adm1n111ra1,on 
FPMA (4 1 CFA) 101  - 1 1  4 

I .108 PAGE OFRequeat for Record• DlapoaUlon Authortty- Contlnu■tlon NO 4 3  49 
,.

ITEM NO SAMPLE OR 10.(W,.,. lnc!wftoe o.,.. Of Aetenllon Periodtl JOB NO ACTION TAKEN 

FM Branch 

FM Data Bas e Update  Svstem ( BFM) This data base 
contains FM rad io technical data for exis t ing s tat ior! 
proposed s ta t i ons , FM alloca t ions , rulemaking 
s ta t i ons/ propos�ls , foreign s t at ions and allocat ions 
{Canada and Mexico)  and FM transla torse. 

Inpu t : FCC Pub l ic No t ic e (daily)  

Outpu t : Data Base List ing (weekly ) e; Transac t ion 
Lis t ing (weekly)e; Cr i t ical  Error L i s t ing (weekly ) ;  
Non-Cri t ical  Error L i s t ing (weekly)e; FM Eng ineer ing 
Da ta List  by S ta t e  (weekly ) ;  FM Eng ineer ing Data 
Lis t by Frequency (weekly) 

Des troy data elements , outputs  and documen ta t ion 
when no longer required 

ITANDAIID FOIIM 1 15-A 



JOI NO ACTION TAICEN 

J08 NO PAGE OFAequeat for Record• Dtapoaltlon Autflorlty-Contlnu■tlon ' 4 4  4 9 ·  

,. L DESCAIPTION OF ITEM 
nnt NO. (Wltft 111C1u11W Datn Of "9Cefttlon Periodal 

,.
SAMPLE O A  10. 

Aud io Services /Video Ser 1 i c es 

5 2 .  Workforce Data  Base  (BWD )  This  data  base  con tains 
s taffing and ac t ivity repor t ing data for Audio and 
Video Servic es Divisionsa' emp loyees. 

Input : Ac t ivity report ing form data  ( b i-mont hly) 

Output : P ersons , Pos it ions and Hours Workload Repo r t s  
( bi-mont hly ) a; Workload Breakdown Report ( bi-monthly ) a; 
Ac tivity  Summary Report (b i-monthly) 

Des t roy data elemen t s ,  outpu t s  and documentat ion 
when on longer required. 

111-aa ITANDAIID ,011111 111-A 
Rff!Nd July 1 974 
Prescn!Md 11y General SeNlces 

Admin11tr1t,on 
FPMR ('1 CFR) 101 - 1 1  4 



Aequeat for Records Olapo.Won Authorfty-Contlnuatlon 
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As � i g�men t / Tran s fe r  Con t ro l  Card  F i l e  (AM) . 
Th i s  1 s  a 3 "  x 5 "  c a rd f i l e  u s e d  t o  i n d i c a t e  79 - 3 ,  

a n d  s e l l i n g  o f  AM s t at i on s. 
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SAMPLE 0A 10.1. I. DESCAIPTION OF ITEM 

fT'EM NO. J0e NO ACTION TAKEN 

5 3 .  T r an s fe r  Record  Card s (AM)a. Th e s e  c a rd s  r e ­
f l e c t  the  o ffi c e  l oc a t i on o f  pend i n 1  c on s t ru c ­
t i on p e rmi t s , mod i fi c a t i o n s  o f  c on s t ru c t i on 
p e rm i t s  an d l i c e n s e  app l i c a t i o n s  and  t h e  
a c t i on t ak en on  appl i c a t i o n s  f o r  A M  s t a t i o n s  
( 3 " x 5 "  c a rd s ) .  

De s t roy t wo ( 2 )  y e ars  a ft e r  fi n a l  a c t i on 

5 4 . Au t h o r i z a t i on F i l e s ( Form e r l y  S t at i on R enewa l  
F o l d e rs ). F i l e s  con t a i n  c op i e s  o f  au t h o r i z a ­
t i on s i s su e d  t o  a s t a t i on. The s e  f i l e s h av e  
a l l  b e en t ran s fe rred  t o  t h e  Pub l i c  Re fe re n c e  
Ro o m  t o  b e  a s s o c i at e d  w i t h  t h e  O ffi c i a l  B ro ad ­
c a s t  L i c e n s e  F o l d e r s  fo r re feren c e  purp o s e s  
on l y. S t art i n g  w i t h  t h e  n e x t  renewal  ( 1 9 8 8 ) a, 
t h e  b r anch  w i l l  b e  mai n t ai n i n g  �o r k i n 1  fi l e s  
on l y. 

On c e  authori z a t i on i s  g rant e d , t r an s fe r  w o rk i n 1  
f i l e  t o  )ubl i c  Re feren c e  Room  t o  b e  a s s o c i at e d  
w i t h  O f fi c i a l  B ro ad ca s t  L i c en s e  Fo l de r. 

P ub l i c  Re fe r e n c e  Room w i l l  d e s t roy  when  n o  
l on g e r  requi red  for  re fe r e n c e  purpo s e s a. 

NCl - 1 7 3  
7 9 - 3 ,
I t e m  6 8  
d t d. 
9 - 2 1 - 8 1  

N C l - 1 7 3 
7 9 - 3 ,  
I t e m  70  
d t d. 
9 - 2 1 - 8 1  

5 5 . NC l - 1 7 3 

r e c e i p t , d i s po s i t i on an d s t at us o f  a s s i gn m e n t  I t e m  7S
and  t ran s fe r  o f  c on t ro l  app l i c a t i o n s  b e i n g  d t d. 
p r o c e s s e d b y  t h e  B ranch. R e c o r d s  t h e  purch as i n g  9 - 2 1 - 8 1  

De s t roy when two ( 2 ) y e a r s  o l d. 

5 6  . R e t u r n e d - Appl i c a t ion  F i l e  (AM) . Th i s  f i l e  c o n ­
t a i n s  a copy  of  t h e  l e t t e r  that  i s  re t ur n e d  
a l on 1  w i t h  t h e  app l i ca t i on w h en t h e r e  i s  s om e  
p r ob l em p rohib i t i n 1  t h e  a p p l i c a t i on f ro m  b e i n g
ful l y  p ro c e s s ed. 

De s t roy when one  ( 1 )  y e a r  o l d . 
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ITEM NO. 

5 7 .  

5 8 . 

5 9  . 

6 0 . 

I. DESCRIPTION 0tr ITEM 
CWltll lndull¥e 0a1N or Retention Penod1I 

FM Branch  

Con s t ruct ion  P e rmi t R e c o rd Cards  ( FM) . Th e s e  
c ard s  re fl e c t t h e  o ffi c e  l o c a t i on o f  pend i n g
a pp l i cat ion s  and t h e  ac t i on t ak e n  o n  t h e  
app l i c a t i on s  fo r F M  s t at i on s. 

De s t roy when no l on ge r  r equi red  fo r admi n i s t ra ­
t i ve  purpo s e s . 

Au t h o r i z a t i on Fi l e s ( Fo rme r l y  St a t i on Renew a l  
Fo l d e rs ) .  F i l e s  con t a i n  c o p i e s  o f  au t h o r i z a ­
t i on s  i s s ued t o  a s t at i on. Th e s e  f i l e s h ave a l l 
b e e n  t rans fe rred  t o  t h e  Pub l i c  R e ference  Room  
to  b e  a s s o c i a t e d  with  t h e  O f fi c i a l  B ro ad c a s t  
L i c e n s e  F o l d e rs fo r r e fe re n c e  purp o s e s  on l y. 
St a r t i n g  wi t h  t h e  n e x t  ren e w a l  ( 1 9 8 8 ) a, t h e  
b r an c h  wi l l  be  maint a i n i n g  w o r k i n g  fi l e s  on l y. 

O n c e  a u t h o ri z at i on i s  g r an t ed , t ran s fe r  wa.rk i n g  
fi l e  t o  P ub l i c  Refere n c e  Room  t o  b e  a s s o c i a t e d  
w i t h  O f fi c i a l  Broadca s t  L i c e n s e  Fo l d e r . 

Pub l i c  R eference  Room w i l l  de s t roy  when  n o  
l on g e r  r equi red  fo r re fe r e n c e  p urpo s e s a. 

A s s i gnment /Tran s fe r  Con t ro l Card  F i l e  (FM)a. 
Th i s  i s  a 3"  x 5 "  c ard fi l e  u s e d  t o  i n d i c a t e  
r��� i p t , d i s pos i t i on an d s t atus  o f  a s s i g n m e n t  
and  t r an s fe r  o f  c ontro l app l i c a t i o n s  b e i n g
p ro c e s s e d  by  t h e  B ran c h. Re c o rd s  p u r c h a s i n g
a n d  s e l l i n g  o f  s t at i on s . 

De s t r oy when  two ( 2 )  y e a r s  o l d. 

R e t u r n e d  App l i c a t i on F i l e  ( FM ) . Th i s  fi l e  c o n ­
t a i n s  a copy  o f  t h e  l e t t e r  t h a t  i �  r e t urn ed  
a l on g  w i t h  the  ap p l i c at i on wh e n  t h e re i s  s om e  
p r o b l em proh i b i t i n g  t h e  app l i ca t i on f r o m  b e i n g
fu l l y  p ro c e s s e d. 

De s t roy when s i x  ( 6 ) mon t h s  o l d. 

,.
SAMPLE 0A 10. 

J08 NO ACTION TAKEN 

N C l - 1 7 3 
7 9 - 3 ,  
I t em  6 8  
d t d . 
9 - 2 1 - 8 1  

N C l - 1 7 3 
7 9 - 3 ,  
I t e m  70  
d t d .  
9 - 2 1 - 8 1  

N C l - 1 7 3 
7 9 - 3 ,  
I t e m  7 5  
d t d . 
9 - 2 1 - 8 1  

STANDARD FORM 1 11-A 
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Requnt 

& 64 

a .  

De stroy when latest document in  f i l e  i s  5 0  

Itans 63  
& 64 

9-21-81 

a .  

PAQI o,
47 49 

SAMPU CM ti.,.
ITIM NO. J08 NO ACTION TAKEN 

Auxiliary SeI:vices Branch 

61 . Auxiliary Broadcast Services Files (Aural Microwave, NCl-173 
TV Microwave, and Renate Pickup/Low Po,;er Auxiliary)e. 79-3 ,
These are the official record files conta.iru.ng Items 63 
correspondence , applications , supporting data, staff 
analysis , and authorizations relating to the various 
applications filed for these servicese. 

dtd . 
9-21-81 

Permanent 

Active and Deleted Stations 

Transfer inactive segments (i .e . , documents 
relating to superseded and deleted facilities ) to 
the Federal Records Center once a year. 

yea rs  o lde. 

Volume on Hand: 197 cubic feet 
, Annual Accumulation : 87 cubic feet 

Arrangenent: Call Sign - By Service

b .  Dismissed Auxilia:ry Broadcast Service Filese. 
These files contain the official correspo��e.n.ce ,
applications , supporting data , and staff analysis 
for nev stations whl.ch have l:::een dismissede. 

Destroy six months after dl.srru.ssale. 

62 . International , Developnental, FM Broadcast Translator !'-,Cl-173 
and FM Broadcast Booster Station Files . These are the 79-3  
offici� record files containing correspondence , 
applications , supporting data, staff analysis , and 
authorizations relating to the various applications 
filed for these servicese. 

dtd. 

Active Stations . Maintain on site . 

b. Deleted Stationse. Destroy after two ( 2 )  yearse. 

c .  Dismissed Applications Files . Destroy six (6 )
rronths after disnu.ssale. 

! 

111-111 

https://correspo��e.n.ce
https://conta.iru.ng
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63. 

64 . 

,-..,... �  1974 

Adffliniatration 
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PA� o, 

,. 1. 0UQUPTl0N 0, ITIEM 
(Wiit � O.. o,  lllc•nW � fTDI NO. 

Auxiliary Broadcast Station Renewal Application Files . l'Cl-173 
This fl.le contains the card type (FCC Fom 3 13-R) 79-3 
renewal applications for network entities, TV trans­ Item 72 
lators , educational entities or non-broadcast licenses dtd . 
which are not associated with a PM/FM.ITV station . 9-2 1-8 1 

Destroy three ( 3 )  years after expiration date. 

Various Bureau Staffs 

Broadcast Project Managanent System. This system 
conta.J..ns an indexed sequential data base of all active 
Mass MedJ.a Bureau projects. 

Input : Description , start dates, target dates , 
statusa, responslble persona, etc . a, fran various 
documents. 

outputa: Bureau ProJects (as needed)a; Broadcas� 
Docketed Proceeding (as needed)a; Broadcast Pet � �1ons 
SUITt:1ary by Target Date (as needed)a; Sumnar1 b· 
Orgaru.zation (as needed). 

Destrov data elements, outputs and documentation '.vhen 
no longer needed . 

ITANDARD ,OIIM 111-A 

P,-cntled br GeMtal SeMCN 

Cl� 1171 o - 1'9•Nt 
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I. DESCRIPTION M ITEM,.
fflM NO. 

IAMPLE OR 10. 
JOe NO ACTIOH TAKEN 

Administrat ive Office  

Mas s  Med ia Bureau Staff ing and Personnel Tracking 
Sys tem (BSP)  Th is  data base c ontains admin i s tra t ive 
data per t inent to s taff ing and personnel ac t ivities  

lilID.!.t, :  Admini strat ive data  such as pos i t ion , grad e ,  
labor relat ions code , pos i t ion descrip t i on ,  e t c. 
Form 50 (No t i fica t ion o f  P ersonnel Ac t ion) and 
Form 52 (Request  for Personnel Ac t ion) (da i ly)  

Outputa: Bureau Staffing  Plan (mont hly)a; Personnel 
Ac t ion Report (weekly and on �emand ) 

Des troy data elements outpu t s , and document a t ion 
when no longer required. 
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